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1.LOG IN

SchoolTool Login

Enter your district provided username and )
password.

Click to sign in with Google.

2. THE SCHOOLTOOL MENU

Use the menu on the left to navigate between sub-modules, which may include My
Home and Forms depending on your district’s settings.

My Home will allow you to view your student(s) and their information.

Forms will allow you to complete and review forms that have been shared with you.
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STUDENTS CAMPUS ACCOUNT

My Home

3. VIEWING STUDENT INFORMATION

Click on the My Home sub-module. Then

click on the photo or name of the student

you wish to view. This will bring you to the
student record.

Here, you can view the Personal
Information section at the top.

Underneath this area, you may select to
view various tabs for more information, e & o ot )
based on your district’s settings.

See the next page for more information on
each tab.
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CONTACTS TAB
h
This tab displays
contacts listed for the # | Pimary contact
selected student. 2 [
Icons to the right of
each contact will show
their contact rights. Q

TIP: Click the .» button
above all contacts to view — & @
the call order for contacts.

Home: (553) 502-4946

Click the B button at the
top right of the personal -
info section to request
contact changes.

address: 20 Opager Drive
Rochester, NY 12345

Phones: M (555) 602-4946

SCHEDULE TAB

View the student schedule in
Standard or Grid format. If enabled,
click the printer to print the schedule.
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ATTENDANCE TAB

View attendance data for Daily or Course Attendance
by year. When viewing Course Attendance, click
the wt button, to view attendance tallies.

DISCIPLINE TAB

View Discipline Incidents by year.

ASSESSMENTS TAB

View 3-8 Testing and User Defined
Assessments. Click the printer to
print 3-8 Assessment scores.

ADES ASSESSMENTS |  ASSIGNMENTS

GRADES TAB

View published student grades by year and marking
period. If enabled, click the printer to print report cards.

CISCIPUNE GRADES | ASSESSMENTS

CAREER & FINAN MANG | Ms Packer

ASSIGNMENTS TAB

View course assignments and their grades for selected
courses by marking period.
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Enter your school’s SchoolTool Website
using the Edit Button

Enter your Username and Password and
click Log In OR click to sign in with
Google or Microsoft

Select a Language using the JEE] icon
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Click the hamburger icon = to go to the
Menu

Click Settings to change your Notification
and/or Language preferences

Click Notifications to review your
notifications

G Sign In With Google

= Sign in with Microsoft

2 STUDENT HOME

1 Use the down arrow to select
the student you would like to view

Select which tab you would like to
view: Student Information, Grades,
Assignments, Schedule, Attendance,
or Contacts

= SETTINGS

NOTIFICATIONS
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LOG ouT PREFERENCES

SELECT LANGUAGE: ENGLISH v




