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Instructions for Configuring Email on Apple Devices  
 

Click on “Settings” on the Home screen. 
 

 
 

Click on Mail, Contacts, Calendars 
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Click on Add Account and select Exchange 
 

 
 

 

Enter email address, password and tap Next 

 

 
 

 

Check marks will appear next to each line 
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Click on Save at the top right hand corner 

 

 
 

 

Go to the home screen and click on Mail icon to check your email 

 

 


