
EMERGENCY SCHOOL BUS EVACUATION PROCEDURES 

1. The Principal of each school shall organize and conduct emergency bus exit drills at least twice 
each school year for students who are transported to and from school and all other students 
shall receive school bus evacuation instruction at least once within the school year. 
 

2. School bus drivers and bus aides shall participate in the emergency exit drills. 
 

3. 6A:27-11.2: Evacuation Drills shall include for the proper use and adjustment of seatbelts. 
 

4. Bus exit drills will be conducted on school property and shall be supervised by the Principal or by 
a person assigned to act in a supervisory capacity. The drills will be conducted when weather is 
conducive to safety and preferably when the bus arrives at school with full complement of 
students. 
 

5. The portion of the drill involving the use of the rear emergency door, which requires students to 
jump from the bus to the ground.  
 

6. The school bus driver or supervisor of the drill shall: 

a. Describe and demonstrate the use of the kick-out windows and split-sash windows; 

b. Describe the location and use of flares, flags, fire ax, and other emergency equipment; 

c. Give instruction in the opening and closing of front and rear doors, turning off the ignition 

switch, and setting and releasing the emergency brake; 

d. Explain that the bus will be evacuated by the front door when the bus is damaged in the 

rear and by rear door when the front door is blocked; 

e.  Demonstrate the use of the emergency exit door; 

f. Instruct students that lunches and books should be left on the bus in the evacuation 

procedure; 

g. Encourage older, bigger students to assist younger, smaller students in their exit from the 

bus; 

h. Have students leave the bus one row at a time, left and right sides alternating, in a prompt 

and orderly fashion; 

i. Instruct students to group a safe distance away from the bus and to wait in that place until 

directed by the driver, a police officer, or other adult in authority; 

j. Tolerate no student misbehavior in the conduct of the drill; failure of any student to follow 

directions must be reported to the Principal; and 

k. Provide any other training that will protect the safety of the students in the event the bus 

needs to be exited due to an emergency.  


