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FOREWORD

Contained herein are the policy statements formulated by the Board of Education of the Jericho
Union Free School District.

Policy is defined as a basic plan of action. It establishes limits within which freedom of judgment
can be exercised.

Policy is a governing principle of management. It is a statement that has an effect on the interests of
those who come under its jurisdiction. A policy may originate from the constitution, from statute, from
local determinations and/or from customary patterns of formal behavior.

Policy should accomplish the following:

a) State a position taken by the District;

b) Grant the authority to act;

c) Be sufficiently detailed to give adequate direction;

d) Be achievable within the real environment of the school and community;

e) Provide for impartial procedures.

In addition to the adopted policies, the operation of the School District is governed by and subject to
all applicable Laws, Regulations of the Commissioner of Education, Civil Service requirements, Board of
Education Resolutions, School Administrative Regulations and Contracts of Agreement.

If any part of this manual is made invalid by judicial decision or legislative or administrative
enactment, all other parts shall remain in full effect unless and until they are amended or repealed by the

Board of Education. The official record of the adoption, amendment, or repeal of the by-laws and policies
of the Jericho Union Free School District shall be the minutes of the meetings of the Board of Education.



PHILOSOPHY STATEMENT

In preparing individuals to develop their fullest potential for living in the society of today and
tomorrow, the Board of Education and the staff of the School District:

Recognize their responsibility to help meet the physical, intellectual and emotional needs of
children; particularly the needs to inquire, learn, think, and create; to establish aesthetic, moral
and ethical values; and to relate satisfactorily to others in social situations involving family,
work, government and recreation.

Accept primary responsibility for giving students a mastery of the basic skills of learning,
thinking and problem-solving; for teaching them to use the various media of self-expression;
for instilling in them a knowledge of the social and natural sciences; for acquainting them with
the richness of our heritage; and for stimulating them to productive work in the various areas
of human endeavor.

Acknowledge the importance of their supplemental role to the home and other social agencies
in developing habits and attitudes which make for effective personal living, the maintenance of
optimum physical and mental health, and the establishment of sound moral, ethical, and
aesthetic values.

Realizing that education, as here defined, is a lifelong process, the School System seeks to orient its
graduates toward various types of post-secondary education and further formal training and study of many
types; and to provide educational opportunities particularly suited to the needs of adults, both as
individuals and as citizens in a democracy.
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ORGANIZATION OF THE BOARD OF EDUCATION

1.1 School District and Board of Education Legal Status ............ccocooveieieienencicnnnine 1110
1.2 Board of EduCation AULNOIILY ........ccoiiiiiiiiiiieeec e 1120
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Special DIStriCt MEETINGS.......cveieeeiieieei e 1260
2.7 ADSENIEE BAIIOLS ...t 1270
2.8 Student VVoter Registration and Pre-Registration.................cccooeiiiiiiiiiniininn. 1280

THE ROLE OF THE BOARD OF EDUCATION

3.1 Powers and DUtieS Of the BOAIM ........cccceeeeeeeeeeeeeeeeeeeee e 1310
3.1.1 General Provisions of Board Membership ..........c.ccoourvvinineieneiencnc e 1311
3.2 Nomination and Election of Board OffiCers .......cooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee 1320

3.2.1 Duties of the President of the Board of EQUCAtION ........ccooeeeeeeeeeeeeeeeeeeeeeeeee, 1321
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THE ROLE OF THE BOARD OF EDUCATION (Cont'd.)

3.2.2 Duties of the Vice-President of the Board of Education................cccccovnenene 1322
3.3 Appointments and Designations by the Board of Education..............ccccceeevenvnene. 1330
3.3.1 Duties of the DiStriCt CIErK ........c.cooiiiiieiiiiieseese e 1331
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3.4 EdUCALIONAI GOAIS.......oviiiiiiiiiiieiieee s 1340
3.5 Code of Ethics for School Board Members...........cccoeoeiiiiiiiiiiiccc e 1350
3.6 Board of Education Code of Civility.........ccoviiiiiiiiiiiiiiii e, 1351

BOARD POLICY

AL POLICY ettt ettt nae e 1410
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BY-LAWS (Cont'd.)

(Section 1000) NUMBER

MEETINGS OF THE DISTRICT
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INTERNAL OPERATIONS
1.1 Orienting New Board MemBbErS..........coiiiiiiiieice e 2110
1.2 Use of Parliamentary ProCeAUIE ............cocoiiiiiiiieiieces e 2120

1.3 Board Member Training on Financial Oversight, Accountability and
2 Fiduciary Responsibilities. .........vuiiriiiitii i, 2130

BOARD OF EDUCATION COMMITTEES
2.1 Citizens Advisory Committees t0 the Board ...........ccccceveviniieniiiiieceesc e 2210

BOARD OF EDUCATION ACTIVITIES

3.1 Membership IN ASSOCIALIONS. ........ccuiiiieieriesieeie e 2310
3.2 Attendance by Board Members at Conferences, Conventions and

VWVOTKSNIOPS ..t bbbttt b e re s 2320
3.3 Compensation and EXPENSES ........ccveiirierierieiiniesiieieeie ettt 2330

3.4 Board SeIf-EValUATION. ... ... 2340
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COMMUNITY RELATIONS
(Section 3000) NUMBER

SCHOOL COMMUNITY RELATIONS

1.1 School SPONSOred MEAIA .......ccueeuiiiiieiciiesie e 3110
I.1a Website AcCCeSSIDIIItY....o.oiiiiii i e 3115
1.2 Relations with the Municipal GOVErNMENTS ..........cccooiiiiiiiiiiieeeee e 3120
1.3 SENION CHLIZENS ...ttt bbbttt n et bbb nre s 3130
1.4 FIAG DISPIAY ...ttt 3140

PARTICIPATION BY THE PUBLIC

2.1
2.2
2.3

2.4

2.5

2.6

2.7

2.8

VISITOrS 10 the SCNOOL........c.oiiiiiiie e 3210
Public EXPression at MEETINGS. .......ccveiveriiriiriiirisieie e 3220
UNresolved COMPIAINTS.........ciiiie s 3230
2.3.1 Complaints and Grievances by EMpIOYees.........cccoceveieiieiinieiiene e 3231
2.3.2 Complaints and Grievances by STUdENTS..........cccooeiiriiiniiiec e 3232
StUAENt PartiCIPALION ........ceiiiieieieeee e 3240
Parent-Teacher-Student ASSOCIALION...........ccuieiiiirieieie e 3250
Solicitations

2.6.1 Solicitation of Charitable Donations from School Children ..............c.c......... 3261
2.6.2 Advertising in the SChOOIS ... 3262
Community Use of SChool FaCIlIties...........ccoviiiiiiiiieec e 3270
2.7.1 Use of School-Owned Facilities, Materials and Equipment ...................cc...... 3271

Operation of Motor-Driven Vehicles on District Property ........ccccceeeeviencncnennnnn 3280
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DISTRICT RECORDS
3.1 PUDIIC ACCESS t0 RECOIMS.......ceiuiiiiiiieiieieiee st 3310
3.2 Confidentiality of Computerized INformation ..o 3320

PUBLIC ORDER ON SCHOOL PROPERTY

4.1 Code of Conduct 0n SChOOI PrOPEIY ........ccceiieiiiiiiieiese s 3410

4.1.1 Prohibition of Weapons on School Grounds.............ccoovvevirieienencncncseniens 3411

4.1.2 Threats of Violence in SChOOI ... 3412
4.2  Anti-Harassment in the SChool DIStICE..........cccoviiiiiiiiiiie e 3420
4.3 Uniform Violent and Disruptive Incident Reporting System (VADIR)................ 3430
4.4 Diversity, Equity & Inclusion in the District..............ooooiiiiiiiiiiiii i, 3431

EMERGENCY SITUATIONS

5.1 Emergency Closings/Delayed OPenings ........ccccoueieiererenenieneseseeeee e 3510

DISTRICT MEETINGS AND EVENTS
6.1 Meals and Refreshments. . ..o e e 3610
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ADMINISTRATION
(Section 4000) NUMBER
ADMINISTRATION
1.1 SCROO! AGMINISTIATION ...t eeeeeenenneenennnnnne 4110
1.2 AdMINISIIAtIVE PEISONNEL. ... . e e eeeeeeeeeeeeeenenennnnnennnnnnes 4120

ADMINISTRATIVE OPERATIONS

2.1 Administrative Organization and OPeration...........ccecerererererinesieeese s 4210
2.1.1 Line RESPONSIDIIILY ..ot 4211
2.1.2 Organizational Chart ..........ccooioiiiiiiee e 4212

2.2 Abolishing an AdmInistrative POSITION............ccciiiiiiiriieneeeeeee s 4220

2.3 Administrative Authority during Absence of the Superintendent of Schools............ 4230

2.4 Administrative Latitude in the Absence of Board PoliCy .........c.cccovveiiiiicncicnen, 4240

2.5 USE OF COMMIUTIEES ...ttt 4250

2.6 Evaluation of the Superintendent and other Administrative Staff..................... 4260

CENTRAL OFFICE AND BUILDING ADMINISTRATION
3.1 Superintendent OF SCNOOIS ..........coiiiiiii s 4310

3.2 Superintendent-Board of Education Relations ............cccoooveviiienienieie e 4320

COMPENSATION AND RELATED BENEFITS

4.1 Professional Development OpPOrtUNITIES .........ccccoveriirierereniieceeeee s 4410
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NON-INSTRUCTIONAL/BUSINESS OPERATIONS

(Section 5000) NUMBER
BUDGET
1.1 Budget Planning and Development ..........cccooiiiiiiiiiiiceeeeeeee e 5110
1.2 School District Budget HEaring..........cccooeiiriiiiieieiesesiesesie e 5120
1.3 BUAQEE AGOPIION ...ttt bbb 5130
1.4 Administration 0f the BUAGEL ..........ccoiiiiiiiiiiiieceee e 5140
1.5 COoNtiNGENCY BUAGEL ...ttt 5150
INCOME
2.1 REVENUES ... ootttk b e 5210
2.2 DISHHCE INVESTMENTS ...t 5220
2.3 Acceptance of Gifts, Grants, and Bequests to the School District .............cccccocvneenne. 5230
2.4 Property Tax Exemption for the Senior CitiZeNnS..........c.coocviiiviiinicieic e 5240
2.5 Sale and Disposal of School DiStriCt PrOPErtY.........cccoevererereriniiieieesesiesieseeens 5250
EXPENDITURES
3.1 Bonding of Employees and School Board Members...........ccccocovveeieiieiiiiic e 5310
3.2 Expenditures of SChool DIStrCt FUNGS ...........ccoiiiiiiieiieceeee s 5320
3.2.1 Use of FacSiMile SIGNATUIES .........coiiiiiieieiiesieste s 5321
3.2.2. Wire transfers — On-Line Banking...............ccoooviiiiiiiiiiiiiiiieenne, 5322
3.3 BUAQEL TIANSTEIS ...ttt bbb 5330

3.4 BOIrOWING OF FUNGS ..ottt 5340
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(Section 5000) NUMBER
PURCHASING
4.1 Principles of PUICNASING ......ooviiiiiiiiiie e 5410
4.1a Uniform Grant Guidance for Federal Awards...............cooiiiiiiiiiiiiiiie, 5413

4.2 Competitive Bids and Quotations

4.2.1 Procurement of GOOdS and SEIVICES ......cooeeeeeeeeeeeeeee e, 5421
4.2.2. Procurement of Professional ServiCes. . ....oueeeeereeeee et eeaaaan 5422
4.3 Contracts for Services and MaterialS ........oooovvoeee oo, 5430

FISCAL ACCOUNTING AND REPORTING

5.1 ACCOUNTING OF FUNGS......oviiiiiiiiiiieece e 5510
5.1.1 AUdit COMMUITIEES. ... .uuteetentettettete et et et et ete et et e ere et eneeaneaneenss 5515
5.1.2 Internal Audit Function..............cooiiiiiiiiiii e 5518
5.1.3 Fund Balance POliCY........c.oouiiiiiii i 5519

5.2 Extra classroom ACHVILIES FUNS ........oiviiiiiiiieiece e 5520

5.3 Petty Cash Funds and Cash in School Buildings...........ccccccoviiriiiiiciiiiciee 5530

5.4 Publication of District's Annual Financial Statement.............ccooooiieieiiincncnen, 5540

5.5 Maintenance of Fiscal Efforts (Title | programs) .........ccccoceereriniinieienciene e 5550

5.6 Use of Federal Funds for Political EXPenditures............c.coeviriiinieieienenesesenins 5560

5.7 Financial Accountability...........oooiiiriitiii i 5570
5.7.1 Allegations of Fraud............ccoiiiiiiiiii e 5571

5.8 Medicaid Compliance Program Policy..............oooiiiiiiiiiiiiiiiiiiiieaa 5574

NON-INSTRUCTIONAL OPERATIONS

6.1 INSUFANCE ...ttt n ettt et e nn e be e ne e 5610
8.2 INVENTOTIES ...ttt bbbttt nn bbb 5620
6.2.1 Fixed Asset Inventories, Accounting and Tracking ..........ccccceveverenincnennnnn 5621
6.3 Facilities: Inspection, Operation and MaiNteNanCe............ccccovrvriiieieieiene e 5630
6.3.1 Hazardous Waste and Handling of Toxic Substances by Employees............. 5631

6.3.2 Fuel Inventory Operations. .........c.vvuivuteitiinietiiiiaieiteiieeeeieenneenenn 5632
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6.4 Smoking, Tobacco and Cannabis (Marijuana) USE ..........cccccvverrieniieniieiisiieseeniennens 5640
6.5 Energy/Water Conservation and Recycling of Solid Waste............ccccovveiiniiinne. 5650
6.6 School Food Service Program (LUNCH) .......cooiiiiiiiieiiecee e 5660
6.6a Meal Charging and Prohibition Against Meal Shaming ..........cccccocoiiiennnne 5660A
6.6.1 WEIINESS POLICY ... 5661
6.7 ReCOrds ManAQeMENT ..........coiiiiiiieieieie ettt 5670
6.7.1 Information Security Breach and Notification ...........cccoocevveviiieiieenieneneee, 5672
6.8 SAfEty aNd SECUIILY .....o.oiviiiiiiiiieiee e 5680
6.8.1 SCh0Ol Safety PIANS ........c.oiiiiiiiieiieeee e 5681
6.8.2 CriSIS RESPONSE ...ttt 5682
6.8.3 Cardiac Automated External Defibrillators (AEDs) In School Facilities...... 5683
6.9 Exposure Control Program ..o s 5690
6.9.2 Human Immunodeficiency Virus (HIV) Related 11IN€SSES ..........cccevevvriennne 5692
TRANSPORTATION
7.1 TranSportation PrOgram .........ccoiiiiieieienieriesie sttt 5710
7.2 IN-DIiStrict TranSPOrtatioN ...........coeieierierieriesie e 5720
7.3 Out-Of-DiStrict TranSPOrtatiON..........cceeverieriiririsieieie e 5730
7.3.1 Athletics and After School Activities Transportation ............ccccceveevererernnn 5731
7.4 Transportation Student Health and Safety ... 5740
7.5 Qualifications Of BUS DIIVEIS .......cooiiiiiieiieie e sae e 5750

7.5.1 Drug and Alcohol Testing for School Bus Drivers and Other
Safety-Sensitive EMPIOYEES ..o 5751
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USE OF DISTRICT RESOURCES
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PERSONNEL
1.1 Code of Ethics for Board Members and all District Personnel...............cccccociinnnne 6110
1.2 Equal Employment OPPOrtUNITY .........cccooiririiieieieiesiesie s 6120
1.2.1 Sexual Harassment in the WOrkplace ...........cccccoeiiniiiiininiiececc e 6121
1.2.2 Complaints and Grievances by EMpIOYEes.........ccccoceviiiiiiiiiiicnecccee 6122
1.3 Evaluation of Personnel: PUIPOSES .........ccciiiriiiiiiiiiesiese s 6130
1.4 Health EXaMINALIONS.......ccoiiiiiiieiieie ettt nnee e 6140
1.5 Alcohol, Drugs and Other SUDSTANCES .........ccovviiiiiiiiciec e 6150
1.5.1 Drug-Free WOrKpPIaCe...........coveiieiiiiiiiiiiieieeee e 6151
1.6 Professional Growth/Staff Development Programs...........c.ccocvvevirieeieienenenesieniens 6160
1.6.1 Registration and Professional Development...........cccovvvieiinieienencncnee 6160A
Conference/Travel Expense Reimbursement....................cooeeiiiia.n. 6161
1.7 Fingerprinting of Prospective SChool EMPIOYEES ..........ccoviiiiiiiiiicicccce 6170
1.8 Conference AtENAANCE........ceoii et sre e enee e 6171
1.9 Workplace Violence Prevention Statement.............cc.cooviviiiiiiiiiiiiiiiinenn... 6190
1.10 Expression of Breast Milk in the Workplace...................cooiiiiiiiiiiinin. .. 6195
CERTIFIED PERSONNEL
2.1 Certified PErsONNEl .........oove it 6210
2.1.1 RECIUITMENT ..ottt ne e te e neesneeneas 6211
2.1.2 Certification and QUAalITICATIONS ........ccoverierieiiiieseee s 6212
2.1.2(1) Incidental TEACNING ........cceiiriiiiiiieee e 6212.1
2.1.2(i1) Professional Certification: 100 Hours of Professional
Development Requirement.............ccooviiiiiiiiiiiiiniiiieninn.. 6212.2
2.1.3 Probation and TENUIE ........cceeiiiieiieieee ettt 6213
2.1.3 Probation and Tenure for Certified Staff Appointed PRIOR to 7/1/15.......... 6213A

2.1.3 Probation and Tenure for Certified Staff Appointed ON OR AFTER 7/1/15 6213B
2.1.3(i) Disciplining of a Tenured Teacher or Certified Personnel .............. 6213.1
2.1.4 Staff: SEPAratioN ......ccocoveiiiiiiiiei e 6214
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SUPPORT STAFF

3.1 Appointment - SUPPOIT STAFT ........ooiiiii s 6310

3.2 Employment of TeaCher AIGES .........cooiiiiiiiiiiiieieee s 6320
ACTIVITIES

4.1 Maintaining Discipline and COondUCT ............cccveiiiiiiierei e 6410

4.2 Employee Personnel Records and Release of Information...............cccocviniiiies 6420

4.3 EMPIOYEE ACHIVITIES. ...ccuiiiiiiieiiiieee e 6430
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4.5 Theft Of SErVICES OF PIOPEITY ......coviiiiieiiiiiieieeieeeie et 6450

4.6 JUNY DULY....oiiiiiiiie b 6460

4.7 Staff Acceptable Use (of Computerized Information Resources)....................... 6470

COMPENSATION AND RELATED BENEFITS

5.1 HeAIth INSUIANCE ...t 6510
5.2 WOrKers' COMPENSALION..........eiuiiiiiiieieieitestesie sttt sttt sn e nre s 6520
5.3 Payroll DEUCTIONS.........c.cviiiiieiieice e 6530
5.4 Defense and Indemnification of Board Members and Employees .............ccoccovnnene. 6540
5.5 LeaVES OF ADSENCE .....ooiiieitiitee bbb 6550

5.5.1 Family and Medical LeaVe ACT .........ccoieiiiiiiiieiesese e 6551
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5.7 Employment of Retired Persons.............ooeiiiiiiiiiiiiiiii e 6562
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1.2.1 Diagnostic Screening of StUdeNts ..........cccooevviieriiniieieiese e
1.2.2 AeNdance RECOIUS. ......c.oiiiiiiieiieie e
1.2.2(1) EXCUSeS and ADSENCES.......cueveeriieiesiienieaie e e eee e sieaneens

1.2.2(i1) Release Time of StUents..........ccccevieiininninniee e
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1.3.3 NON-Resident STUAENTS.........c.oiveiieieiieeee e
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1.4 Involuntary Transfer of STUAENTS ........c.ccoiiiiiiiiie e
1.5 Educational Services for Married/Pregnant Students ...........ccccoceverenennne
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1.6.1 SCNOOI CONSUS .....oovienieiiieieeie sttt

STUDENT PROGRESS

2.1 Student Evaluation, Promotion and Placement............ccoccoeovvveieeicciene e,
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IMPAITEA ..
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2.3 Dual Credit for College COUISES. ......cuiiiiieiirieriesiieiee e 7230
2.4 Student Records: Access and Challenge...........ccoovevieiiiiniiiiiicee e 7240
2.4.1 Release of Information to the Noncustodial Parent .............cccoevineiiininnn 7241
2.5 Rights of Non-Custodial Parents ..........c.cooeiirieiiiiieiee e 7270
STUDENT CONDUCT
3.1 School Conduct and DISCIPINE.........cviiiiririiiiiisieee s 7310
3.1.1 Loss or Destruction of District Property or RESOUICES ..........ccceevereririeriennnn 7311
3.1.2 StUdent DreSS COUE .....c.veieiiieiiesieieeee e 7312
3.1.3 SuSPension Of STUAENTS..........ccooeiiriiiie e 7313
3.1.4 Students Presumed to Have a Disability for Discipline Purposes................... 7314
3.1.4(i) Student Use of Computerized Information Resources....................... 7314.1
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3.2 Alcohol, Tobacco, Drugs and Other Substances (Students) ..........cccoeveeerencicniene. 7320
3.3 Searches and INtErrOgatioNS ...........coueuererierieiirii e 7330
3.4 Bus Rules and REGUIALIONS ..........coiiiiiiiiiiiiieeeeee s 7340
3.5 Corporal PUNISRMENT ........cciiiiiiiiee s 7350
3.6 Weapons in School and the Gun-Free SChools ACt...........ccccoeriinnciniiecee 7360

3.6.1 Gun-Free SChooIS POLICY.........cccoiiiiiiiiiiccee e 7361
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5.1.4 Student Health RECOIS........cccoiiiiiiiiiieieee e 7514
5.2 Accidents and Medical EMEIgENCIES........ccviieiieiieieiieiieieseesesie e sie e 7520
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1998 1110

By-Laws

SUBJECT: SCHOOL DISTRICT AND BOARD OF EDUCATION LEGAL STATUS

The Constitution of New York State, as amended in 1894, instructs the Legislature to provide for a
system of free common schools wherein all children of the State may be educated.

The Legislature of the State has implemented this constitutional mandate through the creation of
school districts of various types. The Jericho Union Free School District is governed by the laws set forth
for Central School Districts in Article 37 of the Education Law, and by-laws relating to, or affecting,
Union Free School Districts as set forth in Article 35 of the Education Law.

The School District constitutes a corporate entity that possesses all the usual powers of a corporation
for public purposes, and in that name may sue and be sued, purchase, hold and sell personal property and
real estate, and enter into such obligations as are authorized by law.

The Constitution of the State of New York places the responsibility for public education on the State
Legislature, and directs the establishment of a State Department of Education for general supervision over
the schools and headed by a Commissioner of Education. The New York State Constitution further
provides that local public schools under the general supervision of the State Education Department shall
be maintained, developed and operated by locally elected boards. Legally, local boards are instruments of
the New York State Constitution, the New York Statutes and the regulations of the State Education
Department and its Commissioner.

New York State Constitution
Education Law Articles 35 and 37

Adopted: 1/22/98



1998 1120

By-Laws

SUBJECT: BOARD OF EDUCATION AUTHORITY

As a body created under the Education Law of New York State, the Board of Education of the
Jericho Union Free School District has full authority, within the limitations of federal and state laws and
the Regulations of the Commissioner of Education and interpretations of them, to carry out the will of the
people of its District in matters of education.

In all cases where laws or regulations of the State Commissioner of Education do not provide,
permit, or prohibit, the Board shall consider itself the agent responsible for establishing and appraising
educational matters and activities.

Board members have no authority over school affairs as individuals unless the Board has taken

official action to designate an individual member as the representative of the Board for a particular
purpose. They have authority only when acting as a body duly called in session.

Education Law Sections 1604, 1701,
1709, 1804, and 1805

Adopted: 1/22/98



1998 1130

By-Laws

SUBJECT: NUMBER OF MEMBERS AND TERMS OF OFFICE

The Board of Education of the Jericho Union Free School District shall consist of five (5) members
elected by the qualified voters of the School District at the annual election as prescribed by law.
Members of the Board of Education shall serve for a term of three (3) years. The terms shall be

overlapping, two members being elected for each of the first two of each series of three years, and one the
third year.

Education Law Sections 1702(1) and 2101(2)

Adopted: 1/22/98



1998 1210

By-Laws

SUBJECT: BOARD OF EDUCATION MEMBERS: QUALIFICATIONS

A Board of Education member of the Jericho Union Free School District must meet the following
qualifications:

a)
b)

A citizen of the United States;

Eighteen (18) years of age or older;

Able to read and write;

A legal resident of the District at least one (1) year prior to the election;
Cannot be an employee of the Jericho Union Free School District;

The only member of his/her family (that is, cannot be a member of the same household) on the
Jericho Union Free School District Board;

May not simultaneously hold another, incompatible public office;

Must not have been removed from a school district office within one year preceding the date of
election to the Board,;

Cannot be a convicted felon or adjudged an incompetent or is otherwise ineligible to vote
under Section 5-106 of the Election Law.

Education Law Sections 2012, 2102, 2103
and 2103-a, and 2502

Public Officers Law Section 3

Election Law Section 5-106

Adopted: 1/22/98



1998 1220
1of2

By-Laws

SUBJECT: BOARD OF EDUCATION MEMBERS: NOMINATION AND ELECTION

a)

b)

9)

h)

Candidates for the office of member of the Board of Education shall be nominated by petition. Such
petition shall be directed to the Clerk of the School District, shall be signed by at least twenty-five
qualified voters of the District, or by two (2) percent of the number of voters who voted in the
previous annual election of Board members, whichever is greater, shall state the residence of each
signer, shall state the name and residence of each candidate, and shall describe the specific vacancy
on the Board of Education for which the candidate is nominated. This description shall include at
least the length of the term of office and the name of the last incumbent, if any.

The notice of the annual District meeting must state that petitions nominating candidates for the
office of member of the Board of Education must be filed with the Clerk of the District not later
than 5 PM on the thirtieth day preceding the election at which time the candidates so nominated are
to be elected.

Voting will be by machine, and provision shall be made for the election by "write-in-vote" of any
candidate not previously nominated.

The hours of voting shall be as indicated by Board resolution.

The position of candidates on ballots shall be determined by lot at a drawing conducted by the
District Clerk on the day after the last filing. The candidates receiving the largest number of votes
shall be declared elected in accordance with Education Law. Candidates or their proxies may be
present for the drawing.

At least ten days prior to the election, the Board shall appoint at least two inspectors of election for
each voting machine, and set their salary.

The District Clerk shall attend the election and record the name and legal residence of each voter.
The Clerk shall give written notice immediately to each person declared elected to the Board,
informing him/her of the election and his/her term of office. The Clerk must also report the names
and post office addresses of the elected members to the Clerk of the towns where situated.

Only qualified voters as determined by Education Law (Section 2012) may vote at any District
meeting or election.

No electioneering will be allowed within one hundred (100) feet of the polling place.

(Continued)



1998 1220
20f2

By-Laws

SUBJECT: BOARD OF EDUCATION MEMBERS: NOMINATION AND ELECTION
(Cont'd.)

J)  When aterm of office expires at the end of a school year and the office has become vacant at the
time of election, the person elected to fill the new full term vacancy also fills the remaining days of
the previous term, beginning his/her term of office immediately upon election.

Education Law Sections 2004, 2012, 2013,
2018, 2025, 2029, 2032, 2034(7) (d),
2105(14), and 2121

Adopted: 1/22/98



2007 1230
1of2

By-Laws

SUBJECT: REPORTING OF EXPENDITURES AND CONTRIBUTIONS

Each candidate for the position of member of the Board of Education whose expenses and/or
contributions received exceed five hundred dollars ($500) must file a statement accounting for his/her
campaign expenditures and contributions with the District Clerk and an additional statement with the
Commissioner of Education. In the event the expenses do not exceed five hundred dollars ($500) and
the aggregate amount of all contributions made to the candidate do not exceed $500, then a sworn
statement to that effect must only be filed with the District Clerk.

Required contribution statements shall include:

a)

b)

c)

d)
e)
f)
9)

h)

The dollar amount and/or fair market value of any receipt, contribution or transfer which is
other than money;

The name and address of the transferor, contributor or person from who received;

If that transferor, contributor or person is a political committee as defined in Section 14-
100 of the Election Law;

The name and political unit represented by the committee;
The date of receipt;
The dollar amount of every expenditure;

The name and address of the person to whom the expenditure was made, or the name of
and political unit represented by the committee to which it was made; and

The date of the expenditure.

The times for filing the statements are as follows:

a)
b)

c)

The first statement on or before the thirtieth day preceding the election to which it relates;
A second statement on or before the fifth day before the election;

A third statement within twenty days after the election.

Any contribution or loan in excess of $1000 received after the close of the period covered in the
last statement filed before the election (b above) but before the election itself shall be reported within
24 hours after receipt.

(Continued)
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By-Laws

SUBJECT: REPORTING OF EXPENDITURES AND CONTRIBUTIONS (Cont'd.)

All statements must be sworn before a notary public, a commissioner of deeds, a lawyer or a
public official authorized by New York State law to administer oaths.

Education Law Sections 1528 and 1529
Election Law Section 14-100(1)

Adoption Date: 10/12/06



2024 1240
1of2

SUBJECT: ENFORCEMENT OF POLICIES, RESIGNATION, AND FILLING
VACANCIES (BOARD OF EDUCATION)

Enforcement

1. A Board member who violates any provision of the Board of Education Policy Manual may be
subject to one or more of the following:

a. anon-disciplinary verbal warning given in Executive Session;

b. criticism in the form of a non-disciplinary written counseling memo outlining any behavior that
violates the Board of Education Policy Manual with expectations for future conduct;

c. removal from his/her position as a Trustee through the procedures outlined in paragraphs 5 and 6
below.

d. other actions as determined by the Board as permitted or required by law.

2. A Board member, employee, student, parent, administrator, or other person who believes that a
Trustee has violated any provision of the Board of Education Policy Manual should immediately contact
the Superintendent of Schools, who shall raise the matter at the next scheduled Board meeting in executive
session. Such complaint shall remain confidential to the greatest extent possible. The Board shall decide
what if any further action is to be taken at that time. This includes but is not limited to the remedies set
forth in Section 1 above.

3. Any discussions, deliberations, or consultations with counsel with respect to the complaint shall
remain confidential and shall not be disclosed to the Board member who is the subject of the complaint or
any other person until such time as the Board acts on the complaint.

4. Prior to acting on any such complaint, the subject Board members shall have the right to
informally address the Board in executive session but shall not be required to do so. Such right shall be
without prejudice to raising any defense in a future proceeding.

5. A Board member may be removed from office by the Commissioner of Education for willful
violation of any provision of law, neglect of duty, or willfully disobeying any decision, order, or regulation
of the Commissioner.

6. The Board may also remove a Board member for misconduct relating to the exercise of
authority as a Board member. Behavior that is deemed threatening, antagonistic, intolerant, or hateful
toward fellow board members, or other misconduct that substantially disrupts the Board of Education’s
ability to function, may be considered grounds for a removal proceeding initiated by the Board. A written
copy of all charges made of such misconduct must be served upon the Board member at least ten days
before the time designated for a hearing on the charges; and the Board member will be allowed a full and
fair opportunity to refute such charges before removal.



2024 1240
20f2

SUBJECT: ENFORCEMENT OF POLICIES, RESIGNATION, AND FILLING
VACANCIES (BOARD OF EDUCATION)

7. It shall be the duty of each member of the Board of Education to attend all meetings of the
Board and, if any member shall refuse to attend three consecutive meetings of the Board after having been
regularly notified and a satisfactory cause for each non-attendance is not shown, the Board will proceed to
declare that office vacant.

8. A Board member who has been removed from office shall be ineligible to appointment or
election to any office in the District for a period of one year from the date of such removal.

Resignation

Board members may resign at any District meeting, at which time the resignation shall be
automatically accepted.

A Board member may resign by filing a written resignation with the District Clerk. The resignation
shall take effect upon the date specified in the letter of resignation; but in no event more than thirty (30)
days after filing with the District Clerk. If no effective date is specified, it shall take effect on the date of
filing with the District Clerk.

Filling VVacancies

In the event of death, resignation, refusal to serve, or any disqualification of a Board member, the
Board may appoint a new member to fill such a vacancy. If the Board chooses to fill the vacancy, it shall
be only for a term ending with the next annual election of the School District at which time such vacancy
shall be filled in a regular manner for the balance of the unexpired term. The Board, at its own option, may
also elect to call a special election within ninety days to fill the unexpired term. If not so filled, the District
Superintendent of the Supervisory District may appoint a competent person to fill the vacancy until the
next annual election of the District. The Commissioner of Education may order a special election for
filling a vacancy. When such special election is ordered the vacancy shall not be filled otherwise.

Education Law Sections 306, 1706,

1709(17) (18), 2103(2), 2109, 2111, 2112, 2113,
2502(8) and 2553(8)

Public Officers Law Sections 30, 31 and 35

Adopted: 3/21/24



1998 1250

By-Laws

SUBJECT: LEGAL QUALIFICATIONS OF VOTERS AT SCHOOL DISTRICT MEETINGS
A person shall be entitled to register and vote at any school meeting for election of members of the
Board of Education, and upon all matters which may be brought before such meeting, who is:
a) A citizen of the United States;
b) Eighteen (18) years of age or older;

c) A resident within the District for a period of thirty (30) days next preceding the meeting at
which he/she offers to vote.

Any person who would not be qualified to register or vote under the provisions of Sections 5-100
and 5-106 of the Election Law shall not have the right to register for or vote in an election.

Education Law Section 2012
Election Law Article 5

Adopted: 1/22/98



1998 1251

By-Laws

SUBJECT: USE OF VOTING MACHINES

a)  Voting machines may be used for recording the vote on elections and questions, or either, at School
District meetings or elections, annual and special, or either, in Jericho Union Free School District of
the Towns of Oyster Bay and North Hempstead, Nassau County, New York. The use of such
machine shall be deemed a compliance with any provision of law requiring the vote to be by ballot.

b)  The Board, may obtain the use of such machines from the Nassau County Board of Elections, and if
not available such machine may be rented from any governmental or non-governmental source and
the Superintendent is authorized to pay reasonable rental and transportation costs as required.

c)  The voting machines shall be set up and the voting take place in such schools within the District and
between such hours as the Board may from time to time determine.

d)  Voting machines must be examined by election inspectors prior to each election to make sure that all

public counters are set at zero, that the ballot labels are properly placed, and that each machine is in
proper condition for use.

Education Law Section 2035(1)
Election Law Section 3-224

Adopted: 1/22/98



2007 1260

By-Laws

SUBJECT: SUBMISSION OF QUESTIONS AND PROPOSITIONS AT ANNUAL

ELECTIONS AND SPECIAL DISTRICT MEETINGS

Questions and Propositions at Annual District Elections

The following rules and regulations shall apply to the submission of the questions or
propositions at the annual elections or special district elections of this School District.

a)

b)

f)

Questions or propositions shall be submitted by petition directed to the Clerk of the School
District and shall be signed by twenty-five (25) qualified voters, or five percent (5%) of the
number of registered voters of the District who voted in the previous annual election of
Board members, whichever is greater.

A separate petition shall be required for each question or proposition.
Each petition shall be filed with the Clerk of the School District. Petitions relating to an
Annual Election must be filed not later than thirty (30) days preceding the election at which

the question or proposition is to be voted upon.

Questions or propositions submitted in accordance with these rules and accepted will be
printed on the ballot for the voting machine.

The Board of Education shall cause the rules and regulations set forth in this policy to be
distributed within the District.

Nothing herein contained shall affect the nominations of candidates as set forth in the
Annual District Election notice pursuant to Section 2018 of the Education Law.

Questions or Propositions to be Submitted at Special District Meetings

The procedure for requesting the Board of Education to call a Special District Meeting to vote on
a question or proposition shall be in accordance with subdivision 2 of Section 2008 of the Education

Law.

Education Law Sections 2008(2), 2018, 2035(2) and
2601-a (3)

Adoption Date: 10/12/06



2024 1270
1of3

SUBJECT: ABSENTEE BALLOTS/EARLY MAIL VOTING/MILITARY BALLOTS

The Board of Education authorizes the District Clerk or a Board designee to provide absentee ballots early
mail ballots and military ballots to qualified District voters. Absentee ballots, early mail voting and
military ballots may be used for the election of School Board members, District public library trustees and
for the adoption of the annual budget, District public library budget, and referenda (propositions).

A District voter must request an application for an absentee ballot or early mail ballot prior to the election.

An application for an absentee or early mail ballot must be received by the District Clerk no earlier than
thirty (30) days before the election. Upon receiving a timely application for a mailed absentee or early
mail ballot, the District Clerk will mail the ballot to the address designated on the application no later than
six (6) days prior to the election.

Absentee Ballots

The voter must complete the application for an absentee ballot and state the reason he/she will not be able
to appear in person on the day of the District election/vote for which the absentee ballot is requested. The
application must be received by the District Clerk/designee at least seven (7) days before the election/vote
if the ballot is to be mailed to the voter, or the day before the election/vote if the ballot will be personally
delivered to the absentee voter.

In accordance with the provisions of Education Law, a qualified District voter is eligible to vote by
absentee ballot if he or she is unable to appear to vote in person during all the hours of voting on the day
of the District election/vote because:

1) they will be absent from the county of his or her residence; or

(2 they are unable to appear at the polling place because of illness or
physical disability, or duties related to the primary care of one or
more individuals who are ill or physically disabled, or because he or
she will be or is a patient in a hospital; or

3) they are an inmate or patient of a veteran's administration hospital; or

(4)  they will be absent from his or her voting residence because he or she is
detained in jail awaiting action by a grand jury or awaiting trial, or
confined in jail or prison after a conviction for an offense other than a felony, provided that
he or she is qualified to vote in the election
district of his or her residence.



2024 1270
20f3

SUBJECT: ABSENTEE BALLOTS/EARLY MAIL VOTING/MILITARY BALLOTS
Statements on the application for the absentee ballot must be signed and dated by the voter.

The District will request registration lists from the Board of Election for those voters whose registration
record has been marked “permanently disabled” and will automatically mail absentee ballots to such
voters in advance of each School District vote or election.

An absentee ballot must be returned to the office of the District Clerk/designee not later than 5:00 p.m. on
the day of the election/vote in order for his or her vote to be canvassed. Any absentee ballots submitted
after 5:00 p.m. on the day of the election/vote will not be counted.

A list of all persons to whom absentee ballots have been issued will be maintained by the District
Clerk/designee and made available for public inspection during regular office hours until the day of the
election/vote. Any qualified voter may, upon examination of this list, file a written challenge of the
qualifications as a voter of any person whose name appears on the list, stating the reason for the challenge.

The written challenge will be transmitted by the District Clerk to the election inspectors on the day of the
District election/vote. In addition, any qualified voter may challenge the acceptance of the absentee
voter’s ballot of any person on this list by making his or her reasons known to the election inspector before
the close of the polls.

Early Mail VVoting

Unlike an absentee voter, an early mail voter does not need to provide a reason for his/her inability to
appear in person to vote. However, those who wish to vote under this provision must submit the
appropriate form.

An early vote ballot must be returned and received at office of the District Clerk/designee not later than
5:00 p.m. on the day of the election/vote in order for his or her vote to be canvassed. Any early vote
ballots submitted after 5:00 p.m. on the day of the election/vote will not be counted.

A list of all persons to whom early vote ballots have been issued will be maintained by the District
Clerk/designee and made available for public inspection during regular office hours until the day of the
election/vote. Any qualified voter may, upon examination of this list, file a written challenge of the
qualifications as a voter of any person whose name appears on the list, stating the reason for the challenge.



2024 1270
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SUBJECT: ABSENTEE BALLOTS/EARLY MAIL VOTING/MILITARY BALLOTS

The written challenge will be transmitted by the District Clerk to the election inspectors on the day of the
District election/vote. In addition, any qualified voter may challenge the acceptance of the early voter’s
ballot of any person on this list by making his or her reasons known to the election inspector before the
close of the polls.

Military Ballots

Military voters who are not currently registered may apply to register as a qualified voter of the school
district. Military voters who are qualified voters of the school district may submit an application for a
military ballot. Military voters may designate a preference to receive a military voter registration, military
ballot application or military ballot by mail, facsimile transmission or electronic mail in their request for
such registration, ballot application or ballot. Military voter registration forms and military ballot
application forms must be received in the Office of the District Clerk no later than 5:00 p.m. on the
twenty-sixth day prior to the election. No military ballot will be canvassed unless it is (1) received in the
Office of the District Clerk before the close of the polls on election day and showing a cancellation mark
of the United States postal service or a foreign country’s postal service, or showing a dated endorsement of
receipt by another agency of the United States government; or (2) received by the Office of the District
Clerk by no later than 5:00 p.m. on election day and signed and dated by the military voter and one
witness thereto, with a date which is associated to be no later than the day before the election.

Compliance with Law

Any absentee ballot, early mail ballot or military ballot received by the District must comply with the rules
set forth in the Education Law and Election Law in that the ballot envelope must be signed by the voter,
the envelope must be sealed, and only one ballot must be in the sealed envelope. All ballots submitted
which do not comply with the Education Law or Election Law will be submitted.

Ref: Education Law 88 1501-c, §2002; 2012; 2014; 2018; 2018-a; 2018-b; 2018-c;
2019; 2019-a; 2020; 2025

Cross Ref: Policy 1250 Legal Qualifications of VVoters at School District
Meetings

Adopted: 8/2/24



2020 1280

By-Laws

SUBJECT: STUDENT VOTER REGISTRATION AND PRE-REGISTRATION

The District recognizes the importance of voting and civic engagement. As such, the District seeks to
encourage student voter registration and pre-registration. A person who is at least sixteen years of age and
who is otherwise qualified to register to vote may pre-register to vote, and will then be automatically
registered to vote upon reaching the age of eligibility as provided by law.

*The District promotes student voter registration and pre-registration through the following means:

a)  Collaborating with county boards of elections to conduct voter registration and pre-registration
in the District's high school(s); and

b)  Encouraging voter registration and pre-registration at various student events throughout the
year.

The completion and submission of voter registration or pre-registration forms will not be a course
requirement or graded assignment for District students.

Election Law § 5-507

Adopted: 4/23/2020



1998 1310

By-Laws

SUBJECT: POWERS AND DUTIES OF THE BOARD

The Board of Education shall have powers and duties as set forth in New York State Education Law,
principally Articles 35 and 37, and other applicable Federal and State laws and regulations. In general, the
Board shall have in all respects the superintendence, management and control of the educational affairs of
the District and shall have all the powers necessary to exercise these powers expressly granted to it by the
laws of New York State and the Commissioner of Education.

Education Law Sections 1604, 1709 and 1804
Indemnification
The District will provide legal defense for School Board members being sued for events arising

from the individual's performance of duties, provided the member was, at the time of the incident, acting
in the discharge of his/her duties within the scope of his/her authority as a Board member.

Education Law Sections 3023, 3028 and 3811

Adopted: 1/22/98



1998 1311

By-Laws

SUBJECT: GENERAL PROVISIONS OF BOARD MEMBERSHIP

In general, it may be stated that while the members of the Board of Education are elected locally
they are State officers responsible for the government of a political subdivision of the State.

Each Board member is a trustee of the entire community for the management of the School District.
Therefore, it is the policy of the Board of Education to encourage members of the community to visit
Board meetings and to make their wants and wishes known. In considering the suggestions from the
community, the Board will take the following principles into consideration:

a)

b)

d)

The School District is a subdivision of the State, locally controlled; therefore, it is the purpose
of the Board of Education to operate the District for the welfare of the entire State, as well as
the local district.

The Board member represents the entire District; therefore, it is the purpose of the Board of
Education to operate the District for the educational welfare of the entire District, rather than
for any part of the district or for any group in the District.

The Board member is an officiating member of the Board of Education only when the Board is
in session. The Board of Education recognizes this as a sound principle because each member
then reserves his/her judgment on matters until he/she has an opportunity to hear the
recommendation of the Superintendent and discuss it with other members of the Board of
Education.

The Board of Education sees the schools as an institution trying to meet the educational needs
of a changing community. Therefore, it recognizes the necessity of continually evaluating
present procedures so that they may be constantly adjusted to meet these changes as they
occur.

The Board of Education recognizes it has a unique function to interpret the schools to the
community and the community to the schools.

Adopted: 1/22/98



1998 1320

By-Laws

SUBJECT: NOMINATION AND ELECTION OF BOARD OFFICERS

Officers of the Board of Education shall be nominated and elected by the simple majority of the
Board at its annual Organizational Meeting for a term of one year. They will take their oath as officers at
this meeting along with newly elected members.

The elected officers of the Board of Education are:

a) President;

b) Vice President.

Education Law Sections 1701 and 2105(6)

Adopted: 1/22/98



1998 1321

By-Laws

SUBJECT: DUTIES OF THE PRESIDENT OF THE BOARD OF EDUCATION

The President's duties include the following:
a) Presides at all meetings of the Board,;
b) Calls special meetings as necessary or on request;
c) Serves ex-officio as a member of all committees;
d) Executes documents on behalf of the Board;
e) Acts as temporary chair of the District's Annual Meeting and Special District meetings;

f) Performs the usual and ordinary duties of the office.

Education Law Section 1701

Adopted: 1/22/98



1998 1322

By-Laws

SUBJECT: DUTIES OF THE VICE-PRESIDENT OF THE BOARD OF EDUCATION

The duties of the Vice-President shall be:
a) To preside at all meetings in the absence of the President;

b) By resolution of the Board, to sign documents in case of absence or disability of the
President.

Education Law Section 1701

Adopted: 1/22/98



SUBJECT:

2006 1330
1of2

By-Laws

APPOINTMENTS AND DESIGNATIONS BY THE BOARD OF EDUCATION

Appointments

The Board is authorized to appoint individuals to positions which will facilitate the meeting of its
responsibilities to the State, the School System, and the community. These appointments usually take
place at the Annual Organizational Meeting.

The following shall be appointed annually:

a)
b)
c)
d)
e)
f)
9)

District Clerk;

District Treasurer;

Deputy Treasurer,

Tax Collector and Deputies;

District Auditor (independent);

Treasurer, Extra classroom Activities Account;

Internal Auditor.

The following must be appointed but need not be reappointed annually:

a)
b)
c)
d)
e)
f)
9)
h)
i)

Census Enumerator and assistants;

District Physician;

Supervisors of Attendance;

Committee on Special Education and Committee on Preschool Special Education;
Records Management Officer;

AHERA Local Educational Agency (L.E.A.) designee;

Title 1X/Section 504/ADA Compliance Officer;

Internal Auditor;

Audit Committee.



2006 1330
20f2

By-Laws

SUBJECT: APPOINTMENTS AND DESIGNATIONS BY THE BOARD OF EDUCATION
(Cont'd.)

The following may also be appointed:
a) School Attorney;
b) Claims Auditor;
¢) Insurance Advisor.
Designations

The following designations shall be made by the Board of Education at the Annual Organizational
Meeting in July:

a) Petty Cash Fund(s);

b) Official Newspaper(s);

c) Official Bank Depositories;

d) Official Bank Signatories;

e) Purchasing Agent;

f)  Certifier of Payrolls.
Authorizations

The following designations shall be made by the Board of Education at the Annual Organizational
Meeting in July:

a)  Approval of attendance at conferences, conventions, workshops, and the like;

b)  Superintendent to approve budget transfers within limits prescribed by Commissioner's
Regulation Section 170.2 and Board guidelines;

c)  Superintendent to apply for Grants in Aid (State and Federal) as appropriate;
d) Establish mileage reimbursement rate;
e) Other(s) as deemed appropriate/necessary.

Education Law Section 1709

Adopted: 10/12/06



2006 1331
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By-Laws

SUBJECT: DUTIES OF THE DISTRICT CLERK

The Clerk of the Board will be appointed by the Board at its Annual Organizational Meeting and
will serve for a period of one (1) year. The Clerk's duties include the following:

a)

b)

9)

h)

Attends all meetings of the Board and keeps a record of its proceedings and records, by name,
those in attendance;

Prepares minutes of the meetings of the Board, obtains approval of the minutes by the Board at
the next meeting and forwards copies of the minutes to each member of the Board of
Education;

Sends notices of special meetings to members of the Board; contacts and communicates with
members as required;

Sees that the proper legal notices and announcements are published on all specifications and
items out on bid, in accordance with state law;

Maintains an up-to-date record of Board policies and by-laws;
Files and preserves records, books and papers of the Board of Education and its officers.

Delivers to, and collects from, the President (or Vice President) such papers for signature as
may be necessary;

Distributes notices to the public announcing availability of copies of the budget to be presented
at the annual District meeting in compliance with the requirements of the State Education Law;

Records Board action on all schedules of claims and certifies same on warrant to Treasurer;
Maintains records of bonded indebtedness of the Jericho School District;

Administers oaths of office, as required by Section 10, Public Officers Law;

Maintains and files an accurate poll list for each annual election and for special vote;
Arranges for procurement of voting machines;

Arranges for the printing of voting machine strips and sample ballots after approval of proofs
by the Board of Education;

(Continued)



2006 1331
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By-Laws

SUBJECT: DUTIES OF THE DISTRICT CLERK (Cont'd.)

0)

P)
q)
r
s)

Arranges for polling place and gives written notice of appointment to persons appointed as
inspectors of election;

Confirms election results to newly elected Board members and the Town Clerk;
Calls all meetings to order in the absence of the President and Vice-President;
Post public notices of Special Board meetings;

Assumes other duties customary to the office.

The above duties of the District Clerk are not intended to be complete but should serve as a
comprehensive guide in undertaking the duties of this office. The District Clerk shall perform such other
duties as may be assigned from time to time by the Board.

Education Law Section 2121
Public Officers Law Section 104

Adopted: 1/22/98
Revised: 10/12/06



2014 1332

By-Laws

SUBJECT: DUTIES OF THE SCHOOL DISTRICT TREASURER

The Treasurer is appointed by the Board of Education at the Annual Organizational Meeting and will
be covered by a blanket bond. In addition to the routine duties of accounting, filing, posting and preparing
reports and statements concerning District finances, the District Treasurer shall perform other specific
tasks as follows:

a)

b)

c)
d)

f)

9)

Acts as custodian of all moneys belonging to the School District and lawfully deposits these
moneys in the depositories designated by the Board,;

Pays all authorized obligations of the District as directed, including payments of bond
principal and interest;

Maintains proper records and files of all checks, and approved payment of bills and salaries;
Makes all such entries and posts to all such financial ledgers, records and reports, including
bond and note registers, as may be properly required to afford the District an acceptable and
comprehensive financial accounting of the use of its moneys and financial transactions;
Signs all checks drawn on District fund accounts provided that the District's Claims Auditor
has attested to the authority to issue the check based upon proper evidence of a charge against
the District's funds;

Safeguards either his/her electronic signature and/or the check-signing machine and signature
plate, personally overseeing all preparation of checks;

Assumes other duties customary to the office.

Education Law Sections 2122, 2130 and 2523
Local Finance Law Sections 163 and 165

8 NYCRR Sections 170.2(g), 170.2(0) and 170.2(p)
9 NYCRR Section 540.4

Adopted: 3/20/14
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By-Laws

SUBJECT: DUTIES OF THE INDEPENDENT AUDITOR

The Board by law shall appoint an independent certified public accountant or an independent public
accountant, and a copy of the certified audit in a form prescribed by the Commissioner must be accepted
by the Board and furnished annually to the State Education Department.

The duties of the independent auditor shall be as follows:

a)

b)

Examines the balance sheet of the School District at the close of its fiscal year and the related
statements of transactions in the various funds for the fiscal year then ended.

Conducts such examination in accordance with generally accepted auditing standards and
includes such tests of the accounting records and such other auditing procedures as are
necessary in the circumstances.

Renders an opinion on the financial statements prepared at the close of the fiscal year.
Prepares such financial statements for publications as may be required by law.

Makes such recommendations to the Board concerning its accounting records, procedures, and
related activities as may appear necessary or desirable.

Performs such other related services as may be requested by the Board.

The independent accountant shall present the report of the annual audit to the Board and provide
a copy of the audit to each Board member. The Board shall adopt a resolution accepting the audit
report and file a copy of the resolution with the Commissioner. The District will also file the audit
report with the Commissioner for a specific school year by October 30th of the following school year.
In addition to the annual audit, the District shall be subject to State audits conducted by the State
Comptroller.



2006 1333
20f2

By-Laws

Request for Proposal Process

In accordance with law, no audit engagement shall be for a term longer than five (5) consecutive
years. The District may, however, permit an independent auditor engaged under an existing contract
for such services to submit a proposal for such services in response to a request for competitive
proposals or be awarded a contract to provide such services under a request for proposal process.

Education Law Section 2116-a
8 New York Code of Rules and Regulations
(NYCRR) Section 170.2

Adoption Date: 11/9/06



2021 1334
By-Laws

Page 1 of 2
SUBJECT: APPOINTMENT AND DUTIES OF THE CLAIMS AUDITOR

The Board will appoint a Claims Auditor to examine all claims. This auditor will determine
whether the amounts claimed are actual and necessary expenditures, if the goods or services
were actually received, whether the District official or employee was authorized to incur the
obligation, and if the claims are supported with adequate evidence. Support may include
itemized documentation, a thorough description of the goods or services, and detailed receipts
and invoices. The Claims Auditor will ensure that each claim is legitimate, mathematically
correct, does not exceed any available appropriation within the applicable budget code, and is
made in accordance with District policy, purchasing order, or contract before authorizing
payment. This auditor will certify that he or she audited each claim listed on the claims warrant
to authorize the Treasurer to pay. The Treasurer should compare the signed checks to the
certified warrant to verify accuracy and consistency before issuing payment.

The Claims Auditor will report directly to the Board on a monthly basis. The Board may

require that the Claims Auditor report to the Clerk of the District, Clerk of the Board, or to the
Superintendent for administrative matters such as workspace, time, and attendance.
The Board may adopt a resolution establishing the office of Deputy Claims Auditor to act as
the Claims Auditor in the absence of the Claims Auditor. The Board may, by resolution,
abolish the position of Deputy Claims Auditor at any time. The same eligibility requirements
and qualifications that apply to a Claims Auditor apply to the Deputy Claims Auditor.

Qualifications

The Claims Auditor must have the necessary knowledge and skills to effectively
audit claims including experience with purchasing, bidding and claims. The Claims
Auditor must be bonded prior to assuming his/her duties.

The Claims Auditor should not be:
a) A member of the Board;
b)  The Clerk or Treasurer of the Board,;

c)  The Superintendent or official of the District responsible for business
management;

d)  The Purchasing Agent;

e) Clerical or professional personnel directly involved in accounting and
purchasing functions of the District or under the direct supervision of the
Superintendent;

-Continued-



2021 1334
By-Laws
20f2

SUBJECT: APPOINTMENT AND DUTIES OF THE CLAIMS AUDITOR (Cont’d.)

f)  The individual or entity responsible for the internal audit function (the Internal
Auditor);

g) The External (Independent) Auditor responsible for the external audit of the
financial statements;

h)  Anemployee of the District;

) close or immediate family member of an employee, officer, or contractor
providing services to the District. A "close family member" is defined as a
parent, sibling or nondependent child; an "immediate family member" is a
spouse, spouse equivalent, or dependent (whether or not related).

The Claims Auditor is not required to be a resident of the District and shall be
classified in the civil service exempt class.

Delegation of the Claims Audit Function

The Board may delegate this claims audit function by using inter-municipal
cooperative agreements, shared services through a Board of Cooperative Educational
Services, or independent contractors, provided that the individual or organization or
entity:

a)  Has no other responsibilities related to the business operations of the School
District;

b)  Hasno interest in any other contracts with, and does not provide any goods or
services to, the School District; and

c) Isnotaclose or immediate family member of anyone who has responsibilities
related to business operations of the School District, or has an interest in any
other contracts with the District.

The Board remains ultimately responsible for auditing all claims

Education Law Sections 1604(35),
1709(20-a), 2526 and 2554(2)

8 New York Code of Rules and
Regulations (NYCRR) Section
170.12(c)

Adopted: 11/18/21



1998 1335

By-Laws

SUBJECT: DUTIES OF THE EXTRACLASSROOM ACTIVITIES FUNDS

TREASURER(S)

The Extra classroom Activities Funds Treasurer is appointed by the Board of Education and is
responsible for the supervision of the extra classroom activities funds.

The Treasurer's duties include the following:

a)

b)

c)
d)

€)

Countersigns all checks disbursing funds from the Extra classroom Activities Account;

Provides general supervision to insure that all receipts are deposited and that disbursements are
made by check only;

Maintains records of all receipts and expenditures;
Submits records and reports to the Board as required;

Assumes other duties customary to the position.

8 New York Code of Rules and Regulations
(NYCRR) Part 172

Adopted: 1/22/98



1998 1336

By-Laws

SUBJECT: DUTIES OF THE SCHOOL ATTORNEY

The Board of Education shall employ a School Attorney who shall be responsible to the Board of
Education for guidance on all affairs which are of a legal nature, including, but not limited to:
a) Legal counsel on matters referred to him/her to determine legality of procedure;

b) Matters related to "due process” hearings or procedures.

Adopted: 1/22/98



2023 1337

By-Laws

SUBJECT: DUTIES OF THE SCHOOL PHYSICIANS / NURSE PRACTITIONERS

The duties of the School Physicians/Nurse Practitioners shall include, but are not limited to, the

following:

a)
b)

c)
d)

€)

f)

9)
h)

Performs professional medical services in the examination and care of school children;

Conducts routine examinations of school children to detect the presence of contagious diseases
and physical defects;

Serves as an on call member on the Committee on Special Education;
Reports to the Board on school health services;

Coordinates scheduling for physical examinations to all students participating in
interscholastic athletics;

Develops the program of health service in accordance with policies approved by the Board and
as directed by the Superintendent of Schools;

Conducts physical exams for all bus drivers annually;

Conducts a medical evaluation on any employee at the request of the Board of Education.

Education Law Sections 902 and 913

Adopted: 8/14/23



1998 1340

By-Laws

SUBJECT: EDUCATIONAL GOALS
The Board of Education of the Jericho School District is committed to excellence in education. The
Board seeks to maintain this excellence through constant review of its philosophy and objectives.
Since system wide educational goals are most important, a joint formulation of goals by the Board
and Superintendent will be established annually so as to maintain the quality of education in the School
District.

The goals will set standards for the direction of education at elementary, middle and secondary
schools.

The Board of Education will meet with the Superintendent of Schools annually to evaluate the
progress in achieving these goals.

Further, the Superintendent and the Board of Education shall provide each other with specific
suggestions for further improving their performance in the leadership of the School District.

Adopted: 1/22/98



2024 1350
Page 1 of 2
By-Laws
SUBJECT: CODE OF ETHICS AND BEST PRACTICES FOR SCHOOL BOARD
MEMBERS

The Board of Education believes that the adherence of school Board members to
ethical standards and best practices in addition to those set forth in Policy 6110 will
serve to increase the effectiveness of the Board of Education while also setting a

positive example for all stakeholders of the Jericho Union Free School District.

1. A school Board member, operating under the highest ethical standards must:

a) Observe and enforce State and federal laws and regulations pertaining to
education.

b) Accept office as a Board member as a means of unselfish service.

¢) Transact school business only in public session unless action taken in
executive session is permitted under law.

d) Represent the entire community without fear or favor.

e) Remember at all times that he/she is one of a team.

f) Delegate action to the chief school administrator and understand the Board’'s
role of policy making, planning and appraisal.

g) Employ only competent, trained personnel and these only on the
recommendation of the chief school administrator.

h) Preserve the right of teachers to teach controversial issues fairly and without
bias.

i) Act always in a manner that promotes public confidence in the integrity and

impartiality of the School Board.



j) Not allow family, social, political, or other relationships to influence the Board
member’s conduct or judgment.
k) Clearly state, whenever communicating about issues related to the district,

that he/she is communicating a personal opinion and is not speaking for the Board.
I) Make a good faith effort to serve with integrity and to the best of one’s ability.

2. In their official capacity, school Board members:

a) Should not engage in any personal or commercial activity which presents a
conflict of interest or an appearance of impropriety which would bring discredit

upon the school district, its staff and/or its students.

2024 1350
Page 2 of 2
By-Laws
SUBJECT: CODE OF ETHICS AND BEST PRACTICES FOR SCHOOL BOARD

MEMBERS (continued)

b) Must never use one’s position as a school board member to benefit either
oneself, a family member or any other individual or entity in a manner inconsistent

with the law or one’s sincere belief that one is acting in the best interest of the school



district and all stakeholders.

c) Must keep confidential all matters that one is privy to as a school board
member that would constitute a violation of law to disclose and should keep
confidential all matters that would gratuitously harm or embarrass one or more
individuals or would fail to serve any goal of the school district.

d) Must recuse themselves in any decision process and/or vote in which the Board

member’s impartiality might be reasonably and appropriately questioned.

3. Each school Board member should:

a) Attend all school board meetings absent exigent circumstances.
b) Be prepared for school board meetings by reviewing relevant information
supplied by the superintendent or board clerk.

¢) Be well-versed in Robert’s Rules of Order and the Open Meetings Law.
d) Communicate and interact in a civil and professional manner with fellow board members,

the superintendent and district stakeholders with the aim of serving as role models for all students.
e) Stay informed of current issues in education and the Jericho community.
f) Participate in training and educational opportunities relevant to board service.
g) Make decisions based on a careful review and discussion of relevant facts.
h) Vote consistent with a sincere belief regarding what is in the best interest of
students and other stakeholders, free from bias or favoritism.
i) Respect and abide by each decision of the board, regardless of one’s personal

vote.



Adopted: 2/8/24
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SUBJECT: BOARD OF EDUCATION CODE OF CIVILITY

The Board of Education believes that informed debate characterized by frank and civil discourse
among Board members strengthens the effectiveness of the Board. It follows that the Board also
believes that hostile and disruptive conduct by Board members serves to undermine the effectiveness
of the Board. The Board also recognizes the ability of individual Board members to cultivate the
values of civility and mutual respect in the Jericho Community through leading by example.

By enacting this Policy, the Board makes clear its expectations for the conduct of Board members
during both public and executive sessions. Any Board member who is acting in his/her capacity as a
Board member is to be held to a higher standard of conduct than other staff members, including
administrators, teachers, students and community members. This Policy applies to interactions
between and amongst Board members, between Board members and staff, between Board members
and students as well as between Board members and members of the community.

The Board of Education of the Jericho Union Free School District requires that, we as
Trustees:

1. Always treat each other with courtesy and respect:

a. Board members shall give their full attention to fellow Board members while that person is
speaking, listening carefully and respectfully without interrupting.

b. Board members shall communicate their opinions and concerns in a courteous manner,
without yelling or offensive language, gestures, or profanity.

c. Board members shall treat each other in a civil tone, with respect and dignity and without
hostility or expressions of disdain.

d. Board members shall not threaten or cause physical or bodily harm to another.

e. Board members shall not bully, belittle, or tease one another and shall not allow others to do
SO in our presence.

f. Board members shall not demean others and shall not be abusive or obscene in any of our
communications.

g. Board members shall treat all staff, students, teachers, administrators, and members of the
general public as we are required by this policy to treat each other.
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By-Laws

SUBJECT: BOARD OF EDUCATION CODE OF CIVILITY (continued)

2. Take responsibility for our own actions:

a. Board members shall share information honestly and in a timely manner.

b. Board members shall refrain from displays of temper.

c. Board members shall not disrupt or attempt to interfere with the operation of a classroom or
any other work or public area of a school or school facility including but not limited to sporting
events, PTA meetings, District functions and District-sponsored events.

3. Cooperate with each other:

a. Board members shall express disagreement in a way that is constructive to the process of
effectively carrying out the District’s business.

b. Board members shall make informed decisions based upon reliable information.

c. Board members shall notify each other when we have information that might help reach our
common goal. This includes, but is not limited to, information about:

. safety issues
i1. academic progress, changes that might impact a student’s work.

iii. events in the community that might impact the school.

d. Board members shall respond when asked for assistance.

Adopted: 2/8/24



2006 1410

By-Laws

SUBJECT: POLICY

The Board of Education shall reserve to itself the function of providing guides for the discretionary
action of those to whom it delegates authority. The Superintendent shall act as an advisor to the Board in
the adoption and approval of written Board policies. The Board shall seek input from the staff and
community where appropriate. These guides for discretionary action shall constitute the policies
governing the operation of the School System. They shall be recorded in writing.

The formulation and adoption of these written policies shall constitute the basic method by which
the Board of Education shall exercise its leadership in the operation of the School System. The study and
evaluation of reports concerning the execution of its written policies shall constitute the basic method by
which the Board of Education shall exercise its control over the operation of the School System.

The adoption of a written policy shall occur only after the proposal has been discussed at two
successive meetings and voted on affirmatively at the second meeting of the Board of Education (i.e., the
"first reading" and the "second reading"). The policy draft may be amended at the second meeting. By a
majority vote, the Board may waive the "second reading™ and complete the adoption of the proposed
policy at its "first reading."

The formal adoption of written Board policy shall be recorded in the official minutes of the Board.
Such written Board policy shall govern the conduct and affairs of the District and shall be binding upon
the members of the educational community in the District.

It shall be the Board's responsibility to keep its written policies up-to-date so that they may be used
consistently as a basis for Board action and administrative decision.

The Superintendent is given the continuing commission of calling to the Board's attention all
policies that are out-of-date or for other reasons appear to need revision.

Education Law Sections 1604(9) and 1709(1) and (2)

Adopted:11/9/06
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By-Laws

SUBJECT: EXECUTION OF POLICY: ADMINISTRATIVE REGULATIONS

The Board shall delegate to the Superintendent the function of specifying required actions and
designing the detailed arrangements under which the schools will be operated. These rules and these
detailed arrangements shall constitute the administrative regulations governing the schools. They mustin
every respect be consistent with the policies adopted by the Board. The Board shall be kept informed
periodically of changes in administrative regulations.

Adopted: 1/22/98
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By-Laws

SUBJECT: ADEQUATE INFORMATION TO PRECEDE ACTION

The Board shall not attempt to decide upon any question before examining and evaluating fully all
aspects of the question. The Superintendent shall be given an opportunity to examine and to evaluate all
pertinent information and to recommend action before the Board attempts to make a decision.

Adopted: 1/22/98
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By-Laws

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE)

All Board of Education meetings must be open to the public except those portions of the
meetings which qualify as executive sessions. In accordance with Section 102 of the Open Meetings
Law, a “meeting” is defined as an official convening of a public body for the purpose of conducting
public business. A “public body” is defined as an entity of two (2) or more persons which requires a
quorum to conduct public business, including committees and subcommittees. Reasonable efforts
shall be made to ensure that all meetings are held in an appropriate facility which can adequately
accommodate any and all members of the public who wish to attend.

Whenever such a meeting is to take place, there must be at least seventy-two (72) hours
advance notice in accordance with the provisions of the Open Meetings Law. Notice of other
meetings shall be given as soon as if practicable in accordance with law. When the District has the
ability to do so, notice of the time and place of a meeting shall be conspicuously posted on the
District’s internet website.

District records subject to release under FOIL, as well as any proposed rule, regulation, policy
or amendment, that are on the Board agenda and scheduled to be discussed at a Board meeting, shall
be made available upon request, to the extent practicable, prior to the meeting. Copies of such records
may be made available for a reasonable fee. If the District maintains a regularly updated website and
utilizes a high speed internet connection, such records shall be posted on the website to the extent
practicable, prior to the meeting. The District may, but it is not required to expend additional funds to
provide such records.

Regular meetings of the Board of Education shall take place on the day and time designated by
the Board at the Annual Organizational Meeting, except as modified at subsequent meetings of the
Board.

It is the responsibility of the Superintendent to prepare the agenda and review it with the Board
President for each meeting of the Board. The agenda for each meeting shall be prepared during the
week prior to the meeting. The agenda shall be distributed to Board members no later than the Friday
before such regular meeting. Whenever the President or other members of the Board wish to bring a
matter to the attention of the Board, such request should be made to the Superintendent so that the
same can be placed on the agenda. Whenever individuals or groups wish to bring a matter to the
attention of the board, such request shall be addressed in writing to the Superintendent. The
Superintendent shall present such matter to the Board.

The District Clerk shall notify the members of the Board of Education in advance of each
regular meeting. Such notice, in writing, shall include an agenda and the time of the meeting.

In the event that a meeting date falls on a legal holiday, interferes with other area meetings, or
there is an inability to attend the meeting by Board members to the extent that a quorum would not be
present, the Board shall select a date for a postponed meeting at the previous regular meeting, and
shall direct the Clerk to notify all members.



2012 1510
20f2

By-Laws

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE)

Any meeting of the Board may be adjourned to a given future date and hour if voted by a
majority of the Board present.

The Superintendent and members of his/her staff at the Superintendent’s discretion shall attend
all meetings of the Board. The Superintendent shall attend all executive session meetings of the Board
except meetings between the Board and the District’s auditors and those meetings which concern
the Superintendent’s evaluation, employment status and salary determination.

Public Expression at Meetings
Public expression at such meetings shall be encouraged and a specific portion of the agenda
shall provide for this privilege of the floor. At its discretion, the Board may invite visitors to its

meetings to participate in the Board’s discussion of matters on the agenda.

The Board of Education reserves the right to enter into executive session as specified in Policy
#1730 — Executive Sessions.

Quorum

The Quorum for any meetings of the Board shall be three (3) members. No formal action shall
be taken at any meeting at which a quorum is not present. When only a quorum exists, the Board shall
act by unanimous vote unless otherwise required by the laws of the State of New York.

Use of Parliamentary Procedure
The business of the Board of Education shall be conducted in accordance with the authoritative

principles of parliamentary procedure as found in the latest edition of Robert’s
Rules of Order.

Education Law Sections 1708 and 2504
General Construction Law Section 41
Public Officers Law Atrticle 7, Sections 103(d), 104 and 107

Adopted: 11/9/06
Revised: 11/15/12



1998 1511

By-Laws

SUBJECT: AGENDA FORMAT

For regular Board meetings, the following format is used:
a) Call to order;
b)  Approval of minutes of previous meeting(s);
c) Reports from the Superintendent of Schools;
d)  Opportunity for public to be heard;
e)  Unfinished business;
f)  New business;
g) Important Dates;
h)  Approval of Schedules;
i)  Adjournment.

For special and emergency meetings, the regular meeting agenda format shown above may be
shortened and/or adapted to fit the purpose of the meeting.

Adopted: 1/22/98
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By-Laws

SUBJECT: SPECIAL MEETINGS OF THE BOARD OF EDUCATION

Special meetings of the Board may be held on call by any member of the Board. A reasonable and
good faith effort shall be made by the Superintendent or the Board President, as the case may be, to give
every member of the Board twenty-four hours' notice of the time, place and purpose of the meeting. All
special meetings shall be held at a regular meeting place of the Board.

In an emergency, the twenty-four hour notice may be waived by unanimous consent of all Board
members.

Public notice of the time and place shall be given, to the extent practicable, to the news media and

shall be conspicuously posted in one or more designated public locations at a reasonable time prior to the
meeting.

Education Law Section 1606
Public Officers Law, Section 104(2)

Adopted: 1/22/98
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By-Laws

SUBJECT: ANNUAL DISTRICT MEETING AND ELECTION/BUDGET VOTE

Pursuant to law, the Annual District Meeting and Election/Budget VVote for the School District
will be held on the third Tuesday in May. At this time, the District's registered voters will elect
members of the Board of Education and will also vote on the District Budget for the upcoming school
year. However, in the event that the third Tuesday in May conflicts with a religious holiday, the
School Board may petition the Commissioner of Education to obtain permission to hold the Annual
Meeting and Election/Budget VVote on the second Tuesday in May. Such request from the Board of
Education must be certified and received by the Commissioner no later than March 1.

Effective April 1, 2006, in the event that a school budget revote is necessary; it shall be held on
the third Tuesday of June. However, in the event that the third Tuesday of June conflicts with a
religious holiday, the School Board may petition the Commissioner of Education to obtain permission
to hold the budget revote on the second Tuesday in June. Such request from the Board of Education
must be certified and received by the Commissioner no later than March 1.

The District Clerk shall give notice of the time and place of holding the Annual Meeting and
Election/Budget VVote by publishing such notice four (4) times within seven (7) weeks preceding the
meeting. The first publication of the notice must be at least forty-five (45) days prior to the meeting.
Such notice must appear in two (2) newspapers, if there are two (2) newspapers which have a general
circulation within the District, or one (1) newspaper, if there is one (1) newspaper with a general
circulation within the District. The notice shall also contain such other information as required by law.

Copies of the proposed annual operating budget for the succeeding year to be voted upon at the
Annual Meeting and Election shall be available to District residents, on request, in each District school
building during certain designated hours on each day other than a Saturday, Sunday or holiday during
the fourteen (14) days preceding such Annual Meeting. The availability of this budget information
shall be included in a legal notice of the Annual Meeting; and such copies of the proposed budget will
also be available to District residents at the time of the Annual Meeting and Election.

Education Law Sections 1608, 1716, 1804(4), 1906(1),
2003(1), 2004(1), 2007(3), 2017(5), 2017(6), 2022(1),
2504 and 2601-a(2)

NOTE: Referalso to Policy #1270 -- Absentee Ballots

Adoption Date: 11/9/06



1998 1611

By-Laws

SUBJECT: BUSINESS OF THE ANNUAL DISTRICT ELECTION

The Board of Education will appoint a qualified voter as chairperson of the Annual District Meeting
and Election/Budget Vote.

The chairperson will call the Annual District Meeting to order and proceed to the following order of

business:

a)
b)
c)
d)
€)
f)
9)

Designation of District Clerk as clerk of the election and assistant clerks;

Designation of tellers and/or inspectors of election as previously appointed by the Board;
Reading of notice of call of the election by the Clerk;

Opening of the booths for voting;

Closing of the booths;

Receiving the report of the Clerk of the results of the elections;

Adjournment.

Education Law Sections 1716 and 2025

Adopted: 1/22/98



2001 1620

By-Laws

SUBJECT: ANNUAL ORGANIZATIONAL MEETING

The Annual Organizational Meeting of the Board of Education shall be held on the first Tuesday in
July of each year, unless that day is a legal holiday, in which event it shall be held on the first Wednesday
in July.

The Board may pass a resolution, however, to hold its Annual Organizational Meeting at any time
during the first fifteen (15) days of July.

Education Law Section 1707

Adopted: 1/22/98
Revised: 2/8/01



1998 1710

By-Laws

SUBJECT: QUORUM

The quorum for any meeting of the Board shall be three members. No formal action shall be taken
at any meeting at which a quorum is not present. When only a quorum exists, the Board shall act by
unanimous vote unless otherwise required by the laws of the State of New York.

General Construction Law Section 41

Adopted: 1/22/98
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By-Laws

SUBJECT: MINUTES

The minutes are a legal record of the activities of the School Board as a public corporation having
the specified legal purpose of maintaining public schools. The minutes of all meetings shall be kept by the
Clerk or, in his/her absence, by the Superintendent or his/her designee. The minutes shall be complete and
accurate and stored in a minutes file. However, minutes of executive sessions need not include any matter
which is not required to be made public by the Freedom of Information Law.

The minutes of each meeting of the Board of Education shall state:

a) The type of meeting;

b) The date, time of convening, and adjournment;

c) Board members present and absent;

d) Board members' arrival and departure time, if different from opening or adjournment times;

e) All action taken by the Board, with evidence of those voting in the affirmative and the
negative, and those abstaining;

f)  The nature of events that transpire, in general terms of reference.

Communications and other documents that are too long and bulky to be included in the minutes
shall be referred to in the minutes and shall be filed in the District Office.

All Board minutes shall be signed by the Clerk of the Board when approved and stored in a locked
room or locked file cabinet. Unless otherwise provided by law, minutes shall be available to the public

within two (2) weeks following the date of a meeting; draft copies, so marked, are acceptable, subject to
correction.

Public Officers Law Section 106

Adopted: 1/22/98
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By-Laws

SUBJECT: EXECUTIVE SESSIONS

Upon a majority vote of its total membership, taken in an open meeting pursuant to a motion
identifying the area or areas of the subject or subjects to be considered, the Board of Education may
conduct an executive session for discussion of the below enumerated purposes only, provided, however,
that no action by formal vote shall be taken except on a 3020-a probable cause finding or on confidential
matters pertaining to children with disabilities. For all other purposes, the action by formal vote shall be
taken in open meeting and properly recorded in the minutes of the meeting.

a)
b)

c)

d)

9)
h)

Matters that will imperil the public safety if disclosed:;
Any matter that may disclose the identity of a law enforcement agent or informer;

Information relating to current or future investigation or prosecution of a criminal offense that
would imperil effective law enforcement if disclosed:;

Discussions regarding proposed, pending or current litigation;

Collective negotiations pursuant to Article 14 of the Civil Service Law;

Medical, financial, credit or employment history of any particular person or corporation, or
matters leading to the appointment, employment, promotion, demotion, discipline, suspension,
dismissal or removal of any particular person or corporation;

Preparation, grading or administration of examinations;

Proposed acquisition, sale or lease of real property or the proposed acquisition of securities, or

sale or exchange of securities, but only when publicity would substantially affect the value
thereof.

Matters discussed in executive sessions must be treated as confidential; that is, never discussed
outside of that executive session.

Public Officers Law Article 7
Education Law Section 3020-a

Adopted: 1/22/98
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2023 2110
Internal Operations
SUBJECT: ORIENTING AND TRAINING BOARD MEMBERS
The Board and its staff will assist each new member-elect to understand the Board's functions,
policies, and procedures before he or she takes office, by:
a) Giving the electee selected materials relating to the responsibilities of Board membership

supplied by local, state, or national school-board associations or other professional
organizations;

b) Inviting the electee to attend Board meetings and to participate in its discussions;

C) Having the Clerk supply material pertinent to meetings and explaining its use;

d) Inviting the electee to meet with the Superintendent and other administrative personnel to
discuss services they perform for the Board,;

e) Having the clerk provide a copy of or access to the Board's policies and bylaws;

f) Providing the opportunity to attend a local, state, or national school-board association's

orientation program.
Board Member Training

Within the first year of election or appointment, each Board member must complete a minimum of
six hours of training on the financial oversight, accountability, and fiduciary responsibilities of a school
board member and a training course acquainting him or her with the powers, functions, and duties of
Boards, as well as the powers and duties of other governing and administrative authorities affecting public
education. Re-elected Board members will not be required to repeat this training. The curriculum and
provider of this training must be approved by the Commissioner of Education.

Upon completing the required training, the Board member will file with the District Clerk a

certificate of completion issued by the provider of the training. Actual and necessary expenses incurred by
a Board member in complying with these requirements are a lawful charge to the District.

Education Law Section 2102-a
8 NYCRR Section 170.12(a)

Adopted: 12/14/2023



2006 2120

Internal Operations

SUBJECT: USE OF PARLIAMENTARY PROCEDURE

The business of the Board of Education shall be conducted in accordance with the authoritative
principles of parliamentary procedure as found in the latest edition of Robert's Rules of Order.

Commissioner's Decision Numbers 8018 and 8873
General Construction Law Section 41

Adopted: 1/22/98
Revised: 11/9/06



2006 2130

Internal Operations

SUBJECT: BOARD MEMBER TRAINING ON FINANCIAL OVERSIGHT,
ACCOUNTABILITY AND FIDUCIARY RESPONSIBILITIES

Within the first year of election, re-election or appointment, each Board member must complete
a minimum of six hours of training on the financial oversight, accountability and fiduciary
responsibilities of a school board member. The curriculum and provider of this training must be
approved by the Commissioner of Education.

Upon completion of the required training, the Board member must file a certificate of
completion with the District Clerk.

Education Law Section 2102-a
8 New York Code of Rules and Regulations (NYCRR)
Section 170.12(a)

Adopted: 7/10/06
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Internal Operations

SUBJECT: CITIZENS ADVISORY COMMITTEES TO THE BOARD

Public Participation

Residents of the community especially qualified because of training, experience, or personal
characteristics shall be encouraged to take an active part in school affairs. Such persons shall be invited to
act as advisers to the Board of Education individually and in groups in various areas of improvement in the
Jericho Public Schools.

The Board of Education and the administration shall give substantial weight to the advice they
receive from all community groups interested in the Jericho Schools, but especially those individuals and
groups they have invited or created to advise them regarding selected problems. However, in all instances
the Board shall use its own best judgment in arriving at decisions.

Each member of the committee shall understand that his/her capacity is advisory, nothing more: that
the Board is not bound to accept his/her recommendation and that the Board alone is legally responsible to
the community.

Types

The various study committees shall adopt whatever committee structure and organization they deem
appropriate to the assignment at hand. Most citizen’s advisory committees will be made up of several
technically competent persons chosen for expertness in a special field.

Organization and Dissolution

a) Specific topics for study of well-defined areas of activity shall be assigned in writing to each
committee immediately following its appointment.

b)  Upon completing its assignment, each committee either shall be given new problems or shall
be dissolved promptly, but shall not be allowed to continue for prolonged periods without a
definite assignment.

c) Each committee shall be instructed as to the length of time each member is being asked to
serve, the approximate the service the Board and/or the Superintendent wishes it to render, the
resources the Board and/or the Superintendent intend(s) to provide, the appropriate dates on
which the Board wishes it to submit reports, and the approximate date on which the Board
wishes to dissolve the committee.

d) Each committee shall be instructed as to the relationship it has to the Board of Education and
the Superintendent, to individual Board members and administrators, to the administrator
assigned to provide liaison, to the chairperson of the committee, and the remainder of the
professional staff.

(Continued)
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Internal Operations

SUBJECT: CITIZENS ADVISORY COMMITTEES TO THE BOARD (Cont'd.)

e) The Board of Education shall have sole power to dissolve any of the special study committees
and shall reserve the right to exercise this power at any time during the life of any committee.

Prospective Members

The Superintendent shall maintain a list of citizens who have served on advisory committees, who
are currently serving, who have expressed a willingness to serve, and who have been or appropriately
might be recommended to such service. When committee members are needed, the Superintendent shall
consult the list, circularize the community and then submit names of qualified persons, giving preference
to those who have not previously served. The Board may appoint members from this list or from any
other source they deem appropriate. All Board members shall serve as ex officio members without a vote
and shall receive all notices and reports of said committees.

Appointments
All appointments of citizens to advisory committees for the Board shall be made by the Board.

All appointments of staff members to citizen’s advisory committees for the Board shall be made by
the Superintendent with the approval of the Board.

Communication

a) Correspondence - Correspondence between the Board and the committee including a report to
the Superintendent shall ordinarily be conducted by the chairperson with the advice of the
administrative liaison. The chairperson shall transmit the contents of any communication from
a committee to the Board President before the next meeting of the Board.

b) Joint Messages - When a committee is ready to submit its final report on each assigned topic,
the Board may, on request, attempt to arrange a joint meeting for the purpose of receiving the
report.

c) Reports - Each member of each committee shall have equal right in the preparation of the
committee report. The final report shall represent the consensus of the committee.

The report shall be submitted in detail, with illustrative matter, but a resume, preferably one
typewritten page, shall summarize the committee's findings.

(Continued)
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Internal Operations

SUBJECT: CITIZENS ADVISORY COMMITTEES TO THE BOARD (Cont'd.)

Liaison Personnel

The Superintendent shall appoint an administrator to provide liaison with each of the committees.
The person serving in this capacity shall meet or communicate with committees and the committee
chairperson as he/she deems proper keeping informed as to activities, providing for the use of resources,
and advising in the preparation of reports. He/she shall report his/her own and all committee activities
directly to the Superintendent, who, in turn, shall forward such information to the Board.

Resources

Citizens advisory and study committees shall be encouraged to draw upon a wide variety of
resources both inside and outside the school system. Each committee shall be particularly encouraged to
draw upon the talents of other local residents and to recommend to the Board the official appointment of
any such additional members as the committee desires.

At the request of any committee, the Superintendent shall appoint a member of the clerical staff to
assist it in carrying out the work assigned to it by the Board.

Arrangements for the use of supplies, equipment, and personnel from within the School System
shall be made through the administrative liaison.

Publicity Concerning Advisory Committees

The Board shall see that the public is made aware of the services rendered by such committees of
citizens as it may appoint and shall see that the public is informed of the major conclusions and
recommendations made by such committees. All public announcements concerning the organization,
membership, operation, recommendations and dissolution of such committees shall be made at such time
and in such manner as the Board may choose.

Adopted: 1/22/98
Revised: 12/21/06



2006 2310

Internal Operations

SUBJECT: MEMBERSHIP IN ASSOCIATIONS

The School District shall be a member of the New Y ork State and the Nassau County School Boards
Associations. Additionally, the Board may maintain membership and participate cooperatively in other
associations.

Education Law Section 1618
Comptroller's Opinion 81-255

Adopted:12/21/06
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Internal Operations

SUBJECT: ATTENDANCE BY BOARD MEMBERS AT CONFERENCES, CONVENTIONS
AND WORKSHOPS

The Board believes that continuing in-service training and development are important for its
members. The Board, therefore, encourages the participation of all members at appropriate school board
conferences, conventions and workshops which are believed to be of benefit to the School District.
However, in order to control both the investment of time and funds necessary to implement this policy, the
Board establishes the following guidelines:

a) A calendar of school board conferences, conventions and workshops shall be maintained by
the Board Clerk. The Board will periodically decide which meetings appear to be most likely
to produce direct and indirect benefits to the School District. At least annually, the Board will
identify those new ideas or procedures and/or cost benefits that can be ascribed to participation
at such meetings.

b)  Funds for participation at such conferences, conventions, workshops and the like will be
budgeted for on an annual basis. When funds are limited, the Board will designate which
members are to participate at a given meeting.

¢) Reimbursement to Board members for all actual and necessary registration fees, expenses of
travel, meals and lodging, and all necessary tuition fees incurred in connection with attendance
at conferences and the like will be in accordance with established regulations for expense
reimbursement.

d)  When a conference, convention or workshop is not attended by the full Board, those who do
participate will be requested to share information, recommendations and materials acquired at
the meeting.

General Municipal Law Section 77-b and 77-c
Education Law Section 2118

Adopted: 1/22/98
Revised: 2/8/01
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Internal Operations

SUBJECT: COMPENSATION AND EXPENSES

No member of the Board may receive any compensation for his/her services unless he/she shall also
serve as Clerk of the Board and be paid as Clerk. All members of the Board of Education may be
reimbursed for actual expenses incurred in representing the District. All bills or claims for reimbursement
must be itemized in reasonable detail.

Education Law Sections 2118 and 2130
General Municipal Law Section 77-b

Adopted: 1/22/98



1998 2340

Internal Operations

SUBJECT: BOARD SELF-EVALUATION

The Board shall review the effectiveness of its internal operations at least once annually and will
formulate a plan for improving its performance.

The Superintendent and others who work regularly with the Board may be asked to participate in
this review and to suggest ways by which the Board can improve its functioning as a legislative body.

Adopted: 1/22/98
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1998 3110

Community Relations

SUBJECT: SCHOOL SPONSORED MEDIA

The principal of each building is responsible for the preparation of news releases concerning the
activities within that building, and for reviewing them with the Superintendent or his/her designee. Copies
of all final news releases will be sent to the Superintendent's Office.

In addition, newsletters may be prepared and mailed to each resident of the School District.
Included in the newsletter will be information regarding school activities, a monthly calendar and other
items of interest to the community. The Board accepts the funding obligation for the necessary staff and
production costs.

As the official spokesperson, the Superintendent or his/her designee shall issue all news releases

concerning the District. All statements of the Board will be released through the Office of the
Superintendent and/or the Clerk of the Board of Education.

Adopted: 1/22/98
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Community Relations

SUBJECT: WEBSITE ACCESSIBILITY

The District is committed to making information on its website accessible to all online visitors,
including those individuals with hearing, vision, or cognitive disabilities, so that they have equal
opportunity to obtain the same results, gain the same benefits, and reach the same levels of achievement.

The District has undertaken good-faith efforts to ensure that its website complies with the current
New York State standards on website accessibility, which include conducting a regular and thorough audit
of online content and functionality. The District will make all reasonable efforts to ensure that all new,
newly added, or modified online content and functionality will be accessible to people with disabilities.

The District will consider the educational opportunities and benefits it provides through technology,
how its technology provides these opportunities and benefits, whether the technology exists in a format
that is accessible to individuals with disabilities, whether the technology can be modified, and the
availability of a different technological device in making decisions that may affect access to its website.
The District may address specific pages, information formats, or features; it may expressly identify the
pages or information that may be deciphered by screen readers; and it may specify any readers that may
need downloading on its website. Moreover, the District may provide links to information or features on
its website to further assist users.

Access Notice

The District will post a notice on its website about how users may request access to information that
they believe is not currently accessible. The District may request that users provide their name, email
address, phone number, a description of the problem they experienced, and the location of the information
they tried to access. The District will make all reasonable efforts to provide inaccessible information in an
alternative format.

Accessibility Contact Person

The District will designate a person whom website users may contact if they experience accessibility
issues. The District will post contact information and specify how to contact this person on its website
home page.
Exemptions

The District may conclude that features, programs, applications, or activities on its website are not
accessible if making them accessible would cause them to be fundamentally altered, or when ensuring

accessibility would result in an undue financial and administrative burden. The District will maintain all
documents supporting its exemption determinations as required by law.

(Continued)
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Community Relations

SUBJECT: WEBSITE ACCESSIBILITY (Cont'd.)
Training

The District will provide website accessibility training as necessary to appropriate personnel,
including any website content developers, webmasters, and procurement officials, and all others who
develop, load, maintain, or audit its web content or functionality.

Third-Party Sites

Any links to third-party sites on the District’s website are not under its control, and thus, the District
is not responsible for the content or accessibility of third-party sites. Third-party sites may not comply
with accessibility standards.

Section 508 of the Rehabilitation Act of 1973, as amended, 29 USC § 794(d)
Section 504 of the Rehabilitation Act of 1973, as amended, 29 USC § 794

Title Il of the Americans with Disabilities Act of 1990, 42 USC § 12101, et seq.
Individuals with Disabilities Education Act (IDEA), 20 USC § 1400, et seq.

28 CFR Part 35

34 CFR Parts 104 and 300

New York State Information Technology Policy No. NYS-P08-005

NOTE: Refer also to Policies
#3420 -- Non-Discrimination and Anti-Harassment in the District
#8130 -- Equal Educational Opportunities

Adopted: 6/15/17



1998 3120

Community Relations

SUBJECT: RELATIONS WITH THE MUNICIPAL GOVERNMENTS

It is the policy of the Board to establish and maintain a positive working relationship with the
governing bodies of the municipality. The Board shall also cooperate with municipal, county and state
agencies whose work affects the welfare of the children of the District, including the County Social
Service Department, the Board of Health, the Recreation Department, the Public Library, and all
community emergency service agencies.

Adopted: 1/22/98
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Community Relations

SUBJECT: SENIOR CITIZENS

The Board of Education will consider school related programs for Senior Citizens in accordance
with Education Law and/or regulations of the Commissioner of Education.

Education Law Sections 1502 and 1709(22)
Real Property Tax Law Section 467

Adopted: 1/22/98
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Community Relations

SUBJECT: FLAG DISPLAY

In keeping with State Education Law and Executive Law, the Board of Education accepts its
duty to display the United States flag upon or near each public school building during school hours,
weather permitting, and such other times as the statutes may require or the Board may direct.

When ordered by the President, Governor, or local official, to commemorate a tragic event or the
death of an outstanding individual, the flag shall be flown at half-staff. The Superintendent's approval
shall be required for the flag to be flown at half-staff upon any other occasion. Regulations for seeking
such approval shall be established in the Administrative Manual of the District.

The flag shall be displayed in every assembly room (i.e., the auditorium) including the room
where the Board of Education meetings are conducted, as well as displayed in all rooms used for
instruction.

Education Law Sections 418 and 419

Executive Law Sections 402 and 403

8 New York Code of Rules and Regulations (NYCRR)
Sections 108.1-108.3

Adopted: 1/22/98
Revised: 12/21/06
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Community Relations

SUBJECT: VISITORS TO THE SCHOOL

All visitors will be required to report to the main office upon arrival at school and
state their business. Visitations to classrooms for any purpose require permission in
advance from the Building Principal in order to allow teachers the opportunity to
arrange their schedules to accommodate such requests.

When individual Board members visit the schools, they must abide by the
regulations and procedures developed by the administration regarding school
Visits.

All visitors must comply with the District’s Code of Conduct.

Electronic Visitor Management System

The District utilizes an electronic visitor management system (EVMS) in order to
ensure the safety and welfare of its students, staff, and guests. When any visitor wishes to
enter any school building during school hours, he or she must present a valid state or
government issued photo ID, such as a valid driver's license. Prior to entry being
permitted, the EVMS will check visitors against applicable databases. Once the visitor's
ID is scanned, the EVMS will print a visitor's badge, which must be worn throughout the
duration of the visit. Visitors should return this badge at the end of their visit so that they
may be checked out of the building in a timely fashion. Visitors who refuse to produce
IDs or fail the check of applicable databases, may be asked to either wait in the school
building lobby or to leave school premises.

Education Law Section 2801
Penal Law Sections 140.10 and 240.35

Adopted: 11/18/21



2006 3220

Community Relations

SUBJECT: PUBLIC EXPRESSION AT MEETINGS

All meetings of the Board shall be conducted in public, and the public has the right to attend all
such meetings. Public expression at such meetings shall be encouraged and a specific portion of the
agenda shall provide for this privilege of the floor. At its discretion, the Board may invite visitors to its
meetings to participate in the Board's discussion of matters on the agenda.

The Board of Education reserves the right to enter into executive session as specified in Policy
#1730 -- Executive Sessions.

NOTE: Refer also to Policy #1730 -- Executive Sessions

Adopted:12/21/06
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Community Relations

SUBJECT: UNRESOLVED COMPLAINTS

Citizen complaints are to be handled by the administrative officer in charge of the unit closest to the
source of the complaint. If the matter cannot be resolved by the appropriate teacher, coach, or other
school employee, complaints will usually be handled by the building principal and/or his/her assistant.

The building principal must report unresolved complaints at the building level to the Superintendent
and/or one of his/her assistants. The Superintendent may require the complainant's statement in writing.

If the complaint and related concerns are not resolved at the Superintendent level to the satisfaction
of the complainant, he/she may report to the Board of Education.

Adopted:12/21/06
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Community Relations

SUBJECT: COMPLAINTS AND GRIEVANCES BY EMPLOYEES

In accordance with the provisions of General Municipal Law and the collective bargaining
agreements, all District personnel shall have the opportunity to present their complaints or grievances free
from interference, coercion, restraint, discrimination or reprisal. The District shall provide at least two
procedural stages and an appellate stage for the settlement of any grievance.

Complaints or grievances not covered under employee contracts shall be handled and resolved,
whenever possible, as close to their origin as possible. The Superintendent is responsible for
implementing regulations for the redress of complaints or grievances through proper administrative
channels.

Complaints and Grievances Coordinator

Additionally, the Board shall ensure compliance with Title IX of the Educational Amendments of
1972, Section 504 of the Rehabilitation Act of 1973 and the Americans With Disabilities Act (ADA). The
Superintendent shall designate a District employee as the Title 1X/Section 504/ADA Coordinator; and
regulations and procedures shall be implemented to resolve complaints of discrimination based on sex or
disability.

Prior to the beginning of each school year, the District shall issue an appropriate public
announcement which advises students, parents/guardians, employees and the general public of the
District's established grievance procedures for resolving complaints of discrimination based on sex or
disability. Included in such announcement will be the name, address and telephone number of the Title
IX/Section 504/ADA Coordinator.

The Title IX/Section 504/ADA Coordinator shall also be responsible for handling complaints and
grievances regarding discrimination based on race, color, creed, religion, national origin, political
affiliation, age, veteran or marital status.

Title VII of the Civil Rights Act of 1964,

42 United States Code (U.S.C.)

Section 2001-e, et seq. — Prohibits discrimination on the
basis of race, color, religion, sex or national origin.

Title VI of the Civil Rights Act of 1964,

42 United States Code (U.S.C.)

Section 2001-d, et seq. — Prohibits discrimination on
the basis of race, color or national origin.

(Continued)
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Community Relations

SUBJECT: COMPLAINTS AND GRIEVANCES BY EMPLOYEES (Cont'd.)

Section 504 of the Rehabilitation Act of 1973,
29 United States Code (U.S.C.) Section 794 et seq.

The Americans With Disabilities Act,
42 United States Code (U.S.C.) Section 12101 et seq. —
Prohibits discrimination on the basis of disability.

Title IX of the Education Amendments of 1972,
20 United States Code (U.S.C.) Section 1681 et seq. —
Prohibits discrimination on the basis of sex.

New York State Executive Law

Section 290 et seq. - Prohibits discrimination on the
basis of age, race, creed, color, national

origin, sex, disability or marital status.

Age Discrimination in Employment Act,
29 United States Code (U.S.C.) Section 621.

Military Law Sections 242 and 243

Adopted: 1/22/98
Revised: 2/8/01
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Community Relations

SUBJECT: COMPLAINTS AND GRIEVANCES BY STUDENTS

While students have the responsibility to abide by the policies and regulations of the District, they
shall also be afforded opportunity to present complaints and grievances free from interference, coercion,
restraint, discrimination or reprisal. Administration shall be responsible for:

a)  Establishing rules and regulations for the redress of complaints or grievances through proper
administration channels;

b) Developing an appeals process;

¢) Ensuring that students have full understanding and access to these regulations and procedure;
and

d)  Providing prompt consideration and determination of student complaints and grievances.
Complaints and Grievances Coordinator

In addition, students and parents/guardians will receive annual notification of the District's
established grievance procedures for resolving complaints of discrimination based on sex or disability.
This notice shall include the name, address and telephone number of the Title 1X/Section 504/ADA
Coordinator.

The Title IX/Section 504/ADA Coordinator shall also be responsible for handling complaints and
grievances regarding discrimination based on race, color, creed, religion, national origin, political
affiliation, age or marital status.

Title V11 of the Civil Rights Act of 1964,

42 United States Code (U.S.C.)

Section 2001-e, et seq. — Prohibits discrimination on
the basis of race, color, religion, sex or national origin.

Title VI of the Civil Rights Act of 1964,

42 United States Code (U.S.C.)

Section 2001-d, et seq. — Prohibits discrimination on
the basis of race, color or national origin.

Section 504 of the Rehabilitation Act of 1973,
29 United States Code (U.S.C.) Section 794 et seq.

(Continued)
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Community Relations

SUBJECT: COMPLAINTS AND GRIEVANCES BY STUDENTS (Cont'd.)

The Americans With Disabilities Act,
42 United States Code (U.S.C.) Section 12101 et seq. -
Prohibits discrimination on the basis of disability.

Title IX of the Education Amendments of 1972,
20 United States Code (U.S.C.) Section 1681 et seq. —
Prohibits discrimination on the basis of sex.

New York State Executive Law

Section 290 et seq. - Prohibits discrimination on the
basis of age, race, creed, color, national

origin, sex, disability or marital status.

Age Discrimination in Employment Act,
29 United States Code Section 621.

Adopted: 1/22/98
Revised: 2/8/01



1998 3240

Community Relations

SUBJECT: STUDENT PARTICIPATION

Students provide an important channel of communication with parents and the entire community.
Information concerning the schools may be properly disseminated through students. The School District's
administrators shall review all messages and materials prior to authorizing their dispersal through the
student body.

Adopted: 1/22/98
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Community Relations

SUBJECT: PARENT-TEACHER-STUDENT ASSOCIATION

The Board of Education recognizes that the goal of the Parent-Teacher-Student Association is to
develop a united effort between educators and the general public to secure for every child the highest
achievement in physical, academic and social education. Therefore, staff members and parents are
encouraged to join the Parent-Teacher-Student Association and to participate actively in its programs.

Adopted: 1/22/98
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Community Relations

SUBJECT: SOLICITATION OF CHARITABLE DONATIONS FROM SCHOOL
CHILDREN

Direct solicitations of charitable donations from children in the District schools on school property shall
not be permitted. It will be a violation of District policy to ask District school children directly to contribute
money or goods for the benefit of a charity during school related activities. In addition, no child shall be
required to make such a donation by any class, club, etc.

However, this policy does not prevent the following types of fund raising activities:

a) Arms-length transactions, where the purchaser receives a consideration for his/her donation. For
example, the sale of goods or tickets for concerts or social events, where the proceeds go to charity,
shall not be prohibited as the purchaser will receive consideration — the concert or social event — for
the funds expended;

b) Indirect forms of charitable solicitation on school premises that do not involve coercion, such as
placing an anonymous bin or collection box in a hallway or other common area for the donation of
food, clothing, other goods or money. However, collection of charitable contributions of food,
clothing, other goods or funds from students in the classroom or homeroom is prohibited.

The Board of Education or its designee shall ultimately decide which organizations, groups, etc. can
solicit charitable donations and for what purposes, as long as the activities comply with the terms of this
policy and the Rules of the Board of Regents.

Regulations shall be developed by the administration to implement this policy.

8 New York Code of Rules and Regulations
(NYCRR) Section 19.6

New York State Constitution Article VIII,
Section 1

Education Law Section 414

Adopted: 1/22/98
Revised: 2/9/2010
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Community Relations

SUBJECT: ADVERTISING IN THE SCHOOLS

Neither the facilities, the staff, nor the students of the School District shall be employed in any
manner for advertising or otherwise promoting the interests of any commercial, political, or other non-
school agency, individual or organization, except that:

a)

b)

d)

Schools may cooperate in furthering the work of any non-profit, community-wide, social
service agency, provided that such cooperation does not restrict or impair the educational
program of the schools or conflict with Section 19.6 of the Rules of the Board of Regents;

The schools may use films or other educational materials bearing only simple mention of the
producing firm;

The Superintendent of Schools may, at his/her discretion, announce or authorize to be
announced, any lecture or other community activity of particular educational merit;

The schools may, upon approval of the Superintendent of Schools, cooperate with any agency
in promoting activities in the general public interest that are non-partisan and non-
controversial, and that promote the education and other best interests of the students.

No materials of a commercial nature shall be distributed through the children in attendance in the
Jericho Union Free Schools except as authorized by law or the Commissioner's Regulations.

New York State Constitution
Article 8, Section 1

8 New York Code of Rules and
Regulations (NYCRR) Section 19.6

Adopted: 1/22/98
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Community Relations
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SUBJECT: USE OF SCHOOL FACILITIES

The Board of Education will permit the use of School District facilities for the purposes set forth in
Education Law Section 414, subject to the conditions and restrictions set forth in this policy.

Use of School District facilities may be permitted unless such facilities are in use for school purposes, or
during educational programs. The School District reserves exclusive and nonreviewable judgment to
determine if a requested use would interfere with or disturb the School District’s educational programs.

Use of School District facilities should pertain to the general welfare of the school and/or community, in
compliance with the New York State Education Law. Any such use, however, shall not be deemed an
endorsement of the activity or purpose for which the facilities are used. The School District retains all
rights of access to School District facilities including the space used by an organization pursuant to a
permit issued hereunder.

A master calendar of approved uses of all School District buildings and grounds by outside organizations
or individuals shall be kept by the Superintendent of Schools or their designee to avoid conflicts in the
scheduling of the use of room(s) on the date(s) and/or hour(s) requested by outside organizations or
individuals.

The conditions and restrictions set forth in this policy shall apply to the issuance of permission to utilize
School District facilities (both indoor and outdoor).

Community based groups (that is, groups which are located within the geographic area covered by the
School District and have a membership of district residents), and non-community based groups (that is,
groups which are located outside the geographic area covered by the School District and have a
membership of district residents) may be granted access to School District facilities.

When the Superintendent of Schools or designee determines that the requested use of School District
facilities requires special equipment or supervision, the School District reserves the right to deny such use,
or in the alternative, to condition such use upon the applicant’s payment of additional fees. Only
authorized personnel of the School District shall operate School District equipment. The School District is
not responsible for user’s equipment used in connection with the use of School District facilities.

Where an admission fee will be charged in connection with a request for the use of School District
facilities, such use will only be permitted where the proceeds will be expended for an educational or
charitable purpose.
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Community Relations
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SUBJECT: USE OF SCHOOL FACILITIES

The Board of Education, because of its responsibility for protecting the School District’s building and
property, may restrict use of space within buildings and on School District grounds to specific times and
locations as follows:

1. No School District building will be permitted to be used after 11:00_pm during the school year.

2. The School District reserves the right to cancel any approved use of its facilities in the event of
scheduling conflicts. The School District may also revoke a permit at any time. When schools are
closed due to inclement weather, scheduled community use shall be automatically cancelled.

3. Priority for all facility space shall be determined as follows:

a. Regular school activities including classes, clubs, teams, etc;

b. Service Organizations, Parent Teacher Associations, Jericho Sports Leagues, Jericho
Educational Foundation or other similar educational foundations

c. Other approved non-school groups, assigned in the order in which their applications are
received.

The Superintendent of Schools or designee reserves the discretion to deny use of School District facilities
described above, or to terminate use of School District facilities:

1.

when the organization has failed to comply with the terms and conditions of a previous
permit.

where the use has the effect of violating the Establishment Clause of the United States
Constitution or other provisions of the United States or New York State Constitution;

where the use which could reasonably be expected to or actually does give rise to a riot or
public disturbance;

where the use is inconsistent with or in violation of this policy or otherwise prohibited by
law;

where the application is made for personal use. An individual not representing a
participating organization or group will be denied use of facilities; or
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SUBJECT: USE OF SCHOOL FACILITIES

Use of School District facilities will be decided by the Superintendent of Schools. The Superintendent’s
decision is subject to review by the Board of Education.

In addition to the conditions and restrictions set forth in this policy, non-community based groups must
obtain the express written permission of the Superintendent of Schools in order to make use of School
District facilities. The Superintendent of Schools will notify the Board of Education in a timely manner of
every decision to approve the use of School District facilities by non-community groups.

Prohibited Uses

Any use not permitted by this policy is prohibited. In addition, the following uses are specifically

prohibited.

1. Meetings sponsored by political organizations.

2. Meetings, entertainments, and occasions that are under the exclusive control of and the proceeds
are to be applied for the benefit of a society, association or organization of a religious sect or
denomination or of a fraternal, secret or exclusive society or organization, other than veterans’
organizations or volunteer fire fighters or volunteer ambulance workers.

3. The use of School District facilities for the purpose of holding religious worship services, or
otherwise as a house of worship.

4. Individual coaches employed by the School District shall not be permitted to run clinics on school
grounds, outside of the coach’s responsibilities as a coach appointed by the School District for a
coaching position.

5. For any purpose that will in any way interfere with the use of school buildings, grounds, or other

school property by the school.
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SUBJECT: USE OF SCHOOL FACILITIES

Application Requirements

Applications for use of any school facility shall be submitted to the Superintendent of Schools or designee
in writing on the form prescribed by the School District. A use permit application is available in the Office
of the Superintendent. Applications must be submitted at least forty-five (45) days prior to the date(s)
requested as practicable and shall be accompanied by written documentation providing the following
information and/or establishing compliance with the following:

1. At least one of the participants must be a School District resident. The applicant shall provide the
School District with a roster of participants, which roster includes the name(s) and addresses of the
participants to the extent practicable.

2. The applicant shall provide the School District with evidence that it is a not-for-profit organization
or a municipality within the School District, except with the express written permission of the
Superintendent of Schools.

3. Theapplicant must clearly and completely describe the intended use of the School District facility
in the application. The individual completing the application on behalf of the organization shall be
authorized by the group or entity seeking permission and shall be a resident of the School District,
a member of the staff of the organization, or a member of the staff employed by the School District
with residence address provided and shall provide a valid photo identification with proof of
address. All applications must be signed by an authorized agent of the group or organization
requesting use. The applicant’s signature on the application shall attest to the group or
organization’s intent to comply with all Board of Education policies and regulations and to use
School District facilities strictly in accordance with the use described in the application.

4. Applicants must agree to pay the School District a user fee according to a fee schedule adopted by
the School District if applicable. The School District reserves the right to waive user fees for
groups that are associated with or sponsored by the School District. The Superintendent of School
or designee shall determine what personnel are required to be assigned in connection with a
group’s use of the School District’s facilities, including but not limited to the number of
custodians, security personnel, and other help.
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SUBJECT: USE OF SCHOOL FACILITIES

5. The applicant shall describe the responsibility for and means by which it proposes to provide
security, crowd and litter control and pick-up.

6. Evidence of the insurance requirements set forth on the application must be submitted to the
School District at least three (3) weeks prior to the date of the requested use as practicable.
Applicants will be required to sign a hold harmless agreement in favor of the School District in a
form prescribed by the School District.

7. Permits shall be valid only for the facility, use, dates, and time specified in the permit.

8. The applicant may not subcontract for services on School District property without advance
written approval of the School District. Any outside group hired by the applicant must fill out
their own application and include insurance and endorsements as required herein of the applicant.

9. The applicant may not transfer its use of facilities permit to any other entity.

10. The request for the use of the School District’s facilities must be approved by the Superintendent
of Schools or designee. The Superintendent of Schools or designee shall have the right to request

additional information from the applicant in order to determine whether to grant the application.

Requirements for Use of School District Facilities

In the event the use of one of the School District’s facilities is approved, the individual or organization to
whom a permit has been issued (hereinafter the “User”) shall adhere to the following requirements:

1. The User must comply with all federal, state, local and School District laws, rules and regulations.
The User and its members will review School District Board Policy #3270 and be familiar with all
rules and restrictions pertaining to use of District’s facilities.

2. The User must follow the School District’s emergency evacuation plan. Prior to the start of the
event, an announcement should be made regarding emergency evacuation procedures.
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10.

11.

12.

The User shall not be permitted to make a profit in connection with the use of School District
facilities.

The User is responsible for the conduct both of participants and spectators and for making
provisions with the School District to handle anticipated crowds. The User must provide an adult
volunteer (must be at least 21 years of age) to monitor the entrance of the facility. The volunteer is
responsible for admitting only authorized individuals into the building and must remain at the
entrance to the facility for the duration of the time slot authorized for the organization’s use.

Individuals under eighteen (18) years old are required to be supervised by an adult at all times.

The User will ensure that all doors are to remain locked and closed during its approved time slot
for the use of the facility. Doors must not be propped open at any time. All doors must be locked
when the User exits the building at the conclusion of their use.

Where a large assemblage is expected, the User is required to arrange for adequate police, fire,
security and health services protection.

Gambling is prohibited at all times in the school buildings or on school property.

The use, possession, sale or distribution of alcohol or controlled substances is prohibited at all
times in school buildings or on school property. Smoking, use of e-cigarettes, personal vaporizers
(nicotine and non-nicotine based) and all other tobacco/nicotine/cannabis/cannabinoid hemp use, is
prohibited on school grounds and in school facilities.

Pyrotechnic devices and any fire producing device shall not be permitted on School District
property at any time.

Trampolines, inflatable “bounce houses” and/or slides, and any other similar type of temporary
installation shall not be permitted on School District property at any time.

Fencing, shelters, sanitary facilities, cooking facilities (including barbeques or other sources of
heat) and any other temporary structure or installation, shall not be used on School District
property without prior permission.



2023 3270

Community Relations
Page 7 of 7

SUBJECT: USE OF SCHOOL FACILITIES

13. The User shall not permit vehicles to be illegally operated or parked. Motor vehicles shall not be
permitted to be operated on any School District athletic field without prior authorization. The
School District reserves the right to tow illegally parked vehicles at the User’s expense. These
restrictions do not apply to motor vehicles operating in response to an emergency.

14. The User’s will ensure that the facilities are left in proper condition. Any equipment moved should
be returned to its proper place. The User will safeguard the School District’s property and make
sure that all water bottles and any other refuse are disposed of properly and leave the facility in the
condition in which it was found. The cost of any additional cleanup or repair of any damage will
be billed to the User. The User shall be required to pay for all vandalism, losses, and damage for
which they may be directly or indirectly responsible.

15. Spectators are not permitted to have food or drink (other than water in bottles or other closed
containers) in auditorium or gymnasium at any time. Chairs and tables may not be placed on gym
floors or other playing surfaces. No pets are permitted anywhere on school grounds or in school
buildings except individuals who require a service animal with proper documentation.

16. Accidents shall be reported to School District administration as soon as possible and an incident
report will be sent to the Superintendent of Schools by the close of the following business day.

17. During the approved activity, the User shall present the permit for verification upon request by
School District staff.

18. The permit issued shall be subject to immediate cancellation by the Superintendent of Schools or
designee in the event the user authorizes, condones or suffers unsafe conditions or activities in
connection with its use, fails to comply with the terms of this policy, uses School District
equipment without authority, leaves the premises in an unsafe or unclean condition, or fails to
prevent vandalism to School District property.

19. Issuance of a permit shall not limit the right of access to the facility by School District staff.

Ref:  Education Law 8414

Adopted: 9/21/23
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SUBJECT: USE OF SCHOOL FACILITIES, MATERIALS AND EQUIPMENT

School Buildings

It shall be the policy of the Board to encourage the greatest possible use of school buildings for
community-wide activities. This is meant to include use by the Boy Scouts of America, the Girl Scouts
of America, and recognized civic or social organizations in accordance with law. -Procedures for the
use of school buildings are set forth in policy 3270. Monthly reports will be made to the Board
regarding use of the school facilities.

Materials and Equipment

Except when used in connection with or when rented under provisions of Education Law Section
414, school-owned materials or equipment may be used by members of the community or by District
employees and/or students for school related purposes only. Private and/or personal use of school-
owned materials and equipment is strictly prohibited.

The Board will permit school materials and equipment to be loaned to staff members when such
use is directly or peripherally related to their employment and loaned to students when the material
and equipment is to be used in connection with their studies or extracurricular activities. Community
members will be allowed to use school-owned materials and equipment only for educational purposes
that relate to school operations.

Administrative regulations will be developed to assure the lender's responsibility for, and return
of, all such materials and equipment.

Specific Requirements Relating to Boy Scouts and other Title 36 Patriotic Youth Groups

The Boy Scouts Act applies to any local educational agency (LEA) that has a designated open
forum or limited public forum and that receives funds made available through the U.S. Department of
Education (DOE). It applies to any group officially affiliated with the Boy Scouts of America or any
other youth group designated in Title 36 of the United States Code as a patriotic society.

This statute provides for the following:

a) No covered entity shall deny equal access or a fair opportunity to meet or discriminate
against any group affiliated with the Boy Scouts of America or any other Title 36
patriotic youth group that requests to conduct a meeting within the covered entity's
designated open forum or limited public forum.
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SUBJECT: USE OF SCHOOL FACILITIES, MATERIALS AND EQUIPMENT (Cont'd.)

1. A designated open forum exists when the school designates a time and place for one or
more outside youth community groups to meet on school premises or in school
facilities, including during the hours in which attendance at the school is compulsory,
for reasons other than to provide the school's educational program.

2. A limited public forum exists when the school allows one or more outside youth or
community groups to meet on school premises or in school facilities before or after
the hours during which attendance at the school is compulsory.

b) No covered entity shall deny access or opportunity or discriminate for reasons
including the membership or leadership criteria or oath of allegiance to God and country of
the Boy Scouts of America or of the Title 36 patriotic youth group.

C) Access to facilities and the ability to communicate using school-related means of
communication must be provided to any group officially affiliated with the Boy Scouts of
America or any other Title 36 patriotic youth group on terms that are no less favorable than
the most favorable terms provided to other outside youth or community groups.

The statute applies regardless of the entity's authority to make decisions about the use of its
own school facilities. However, no entity is required to sponsor any group officially affiliated with
Boy Scouts or any other Title 36 patriotic youth group.

The obligation to comply with the Boy Scouts Act is not obviated or alleviated by any State or
local law or other requirement.

20 United States Code (USC) Section 7905
36 United States Code (USC) Subtitle 11
34 Code of Federal Regulations (CFR) Parts 75, 76 and 108 Education Law
Section 414
NOTE: Referalso to Policies #3410 -- Code of Conduct on School Property
#5640 -- Smoking/Tobacco Use
#7310 -- School Conduct and Discipline
#7320 -- Alcohol, Tobacco, Drugs and Other Substances
(Students)
#7410 — Extracurricular Activities
District Code of Conduct on School Property

Adopted: 9/21/23
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Community Relations

SUBJECT: OPERATION OF MOTOR-DRIVEN VEHICLES ON DISTRICT PROPERTY

The use of motor-driven vehicles, including cars, snowmobiles, mini-bikes, motorcycles, all-terrain
vehicles (ATV's) and other such vehicles is prohibited on any school grounds or areas except for
authorized school functions or purposes.

All student and staff vehicles are to be registered with the principal and parked in authorized areas
only.

Vehicle and Traffic Law Section 1670

Adopted: 1/22/98
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Community Relations

SUBJECT: PUBLIC ACCESS TO RECORDS

Access to records of the District shall be consistent with the rules and regulations established by
the State Committee on Open Government and shall comply with all the requirements of the New
York State Public Officers Law Section 87.

A Records Access Officer shall be designated by the Superintendent, subject to the approval of
the Board of Education, who shall have the duty of coordinating the School District's response to
public request for access to records.

Regulations and procedures pertaining to accessing District records shall be as indicated in the
School District Administrative Manual.

Education Law Section 2116

Public Officers Law Section 87

21 New York Code of Rules and Regulations (NYCRR)
Part 9760

Adoption Date: 1/22/98
Revised: 1/18/07
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Community Relations

SUBJECT: CONFIDENTIALITY OF COMPUTERIZED INFORMATION

The development of centralized computer banks of educational data gives rise to the question of the
maintenance of confidentiality of such data while still conforming to the New York State Freedom of
Information Law. The safeguarding of confidential data from inappropriate use is essential to the success
of the District's operation. Access to confidential computerized data shall be limited only to authorized
personnel of the School District.

It shall be a violation of the District's policy to release confidential computerized data to any
unauthorized person or agency. Any employee who releases or otherwise makes improper use of such
computerized data shall be subject to disciplinary action.

However, if the computerized information sought is available under the Freedom of Information

Law and can be retrieved by means of existing computer programs, the District is required to disclose such
information.

Public Officers Law Sections 84 et seq.

Adopted: 1/22/98
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SUBJECT: CODE OF CONDUCT ON SCHOOL PROPERTY

The District has developed and will amend, as appropriate, a written Code of Conduct for the
Maintenance of Order on School Property, including school functions, which shall govern the conduct of
students, teachers and other school personnel, as well as visitors and/or vendors. The Board of Education
shall further provide for the enforcement of such Code of Conduct.

For purposes of this policy, and the implemented Code of Conduct, school property means in or
within any building, structure, athletic playing field, playground, parking lot or land contained within the
real property boundary line of the District's elementary or secondary schools, or in or on a school bus; and
a school function shall mean a school-sponsored extracurricular event or activity regardless of where such
event or activity takes place, including those that take place in another state.

The District Code of Conduct has been developed in collaboration with student, teacher,
administrator, and parent organizations, school safety personnel and other school personnel.

The Code of Conduct shall include, at a minimum, the following:

a) Provisions regarding conduct, dress and language deemed appropriate and acceptable on
school property and at school functions, and conduct, dress and language deemed unacceptable
and inappropriate on school property; provisions regarding acceptable civil and respectful
treatment of teachers, school administrators, other school personnel, students and visitors on
school property and at school functions; the appropriate range of disciplinary measures which
may be imposed for violation of such Code; and the roles of teachers, administrators, other
school personnel, the Board of Education and parents/persons in parental relation to the
student;

b) Provisions prohibiting discrimination and harassment against any student, by employees or
students on school property or at a school function, that creates a hostile environment by
conduct, with or without physical contact and/or verbal threats, intimidation or abuse, of such a
severe nature that:

1. Has or would have the effect of unreasonably and substantially interfering with a
student's educational performance, opportunities or benefits, or mental, emotional and/or
physical well-being; or

2.  Reasonably causes or would reasonably be expected to cause a student to fear for his/her
physical safety.

Such conduct shall include, but is not limited to, threats, intimidation, or abuse based on a
person's actual or perceived race, color, weight, national origin, ethnic group, religion,
religious practices, disability, sexual orientation, gender as defined in Education Law Section
11(6), or sex; provided that nothing in this subdivision shall be construed to prohibit a denial
of admission into, or exclusion from, a course of instruction based on a
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person's gender that would be permissible under Education Law Sections 3201-a or 2854(2) (a)
and Title IX of the Education Amendments of 1972 (20 USC Section 1681, et seq.), or to
prohibit, as discrimination based on disability, actions that would be permissible under 504 of
the Rehabilitation Act of 1973;

Standards and procedures to assure security and safety of
students and school personnel,;

Provisions for the removal from the classroom and from
school property, including a school function, of students and other persons who violate the
Code;

Provisions prescribing the period for which a disruptive
student may be removed from the classroom for each incident, provided that no such student
shall return to the classroom until the Principal (or his/her designated School District
administrator) makes a final determination pursuant to Education Law Section 3214(3-a) (c) or
the period of removal expires, whichever is less;

) Disciplinary measures to be taken for incidents on school property or at school functions involving

9)

h)

the use of tobacco, the possession or use of illegal substances or weapons, the use of physical
force, vandalism, violation of another student's civil rights, harassment and threats of violence;

Provisions for responding to acts of discrimination and harassment against students by
employees or students on school property or at a school function pursuant to clause (b) of this
subparagraph;

Provisions for detention, suspension and removal from the classroom of students,
consistent with Education Law Section 3214 and other applicable federal, state and local laws,
including provisions for school authorities to establish procedures to ensure the provision of
continued educational programming and activities for students removed from the classroom,
placed in detention, or suspended from school, which shall include alternative educational
programs appropriate to individual student needs;

i) Procedures by which violations are reported and determined, and the disciplinary measures

)

k)

imposed and carried out;

Provisions ensuring the Code
of Conduct and its enforcement are in compliance with state and federal laws relating to
students with disabilities;

Provisions setting forth the procedures by which local law
enforcement agencies shall be notified of Code violations which constitute a crime;
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1)

m)

P)

Q)

Provisions setting forth the circumstances under and
procedures by which parents/persons in parental relation to the student shall be notified of
Code violations;

Provisions setting forth the circumstances under and
procedures by which a complaint in criminal court, a juvenile delinquency petition or person in
need of supervision ("PINS") petition as defined in Articles 3 and 7 of the Family Court Act
will be filed;

_ Circumstances under and procedures by which referral to
appropriate human service agencies shall be made;

A minimum suspension period for students who repeatedly
are substantially disruptive of the educational process or substantially interfere with the
teacher's authority over the classroom, provided that the suspending authority may reduce such
period on a case-by-case basis to be consistent with any other state and federal law. For
purposes of this requirement, as defined in Commissioner's Regulations, "repeatedly is
substantially disruptive of the educational process or substantially interferes with the teacher's
authority over the classroom” shall mean engaging in conduct which results in the removal of
the student from the classroom by teacher(s) pursuant to the provisions of Education Law
Section 3214(3-a) and the provisions set forth in the Code of Conduct on four (4) or more
occasions during a semester, or three (3) or more occasions during a trimester, as applicable;

A minimum suspension period for acts that would qualify the student to be defined as a
violent student pursuant to Education Law Section 3214(2-a) (a). However, the suspending
authority may reduce the suspension period on a case-by-case basis consistent with any other
state and federal law;

A Bill of Rights and Responsibilities of Students which focuses upon positive student behavior
and a safe and supportive school climate, which shall be written in plain-language, publicized
and explained in an age-appropriate manner to all students on an annual basis; and

Guidelines and programs for in-service education programs for all District staff members to
ensure effective implementation of school policy on school conduct and discipline, including
but not limited to, guidelines on promoting a safe and supportive school climate while
discouraging, among other things, discrimination or harassment against students by students
and/or school employees; and including safe and supportive school climate concepts in the
curriculum and classroom management.
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The District's Code of Conduct shall be adopted by the Board of Education only after at least one (1)
public hearing that provided for the participation of school personnel, parents/persons in parental relation,
students, and any other interested parties.

The Code of Conduct shall be reviewed on an annual basis, and updated as necessary in accordance
with law. The District may establish a committee pursuant to Education Law Section 2801(5) (a) to
facilitate review of its Code of Conduct and the District's response to Code of Conduct violations. The
School Board shall reapprove any updated Code of Conduct or adopt revisions only after at least one (1)
public hearing that provides for the participation of school personnel, parents/persons in parental relation,
students, and any other interested parties. The District shall file a copy of its Code of Conduct and any
amendments with the commissioner, in a manner prescribed by the Commissioner, no later than thirty (30)
days after their respective adoptions.

The Board of Education shall ensure community awareness of its Code of Conduct by:

a) Posting the complete Code of Conduct on the Internet website, if any, including any annual
updates and other amendments to the Code;

b) Providing copies of a summary of the Code of Conduct to all students in an age-
appropriate version, written in plain language, at a school assembly to be held at the beginning
of each school year;

c) Providing a plain language summary of the Code of Conduct to all parents or persons in
parental relation to students before the beginning of each school year and making the summary
available thereafter upon request;

d) Providing each existing teacher with a copy of the complete Code of Conduct and a copy
of any amendments to the Code as soon as practicable following initial adoption or amendment
of the Code. New teachers shall be provided a complete copy of the current Code upon their
employment; and

e) Making complete copies available for review by students, parents or persons in parental
relation to students, other school staff and other community members.
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Privacy Rights

As part of any investigation, the District has the right to search all school property and equipment
including District computers. Rooms, desks, cabinets, lockers, computers, etc. are provided by the District
for the use of staff and students, but the users do not have exclusive use of these locations or equipment
and should not expect that materials stored therein will be private.

Education Law Sections 801-a, 2801 and 3214
Family Court Act Articles 3 and 7

Vehicle and Traffic Law Section 142

8 NYCRR Section 100.2(1) (2)

Adoption Date: 6/15/2012
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SUBJECT: PROHIBITION OF WEAPONS ON SCHOOL GROUNDS

With the exception of law enforcement officers, as permitted by law, no person may have in his or
her possession any weapon on school grounds, in any District building, on a school bus or District vehicle,
or at any school sponsored activity or setting under the control and supervision of the District. This
prohibition includes, but is not limited to: any of the objects or instruments referred to in Section 265.01
of the New York State Penal Law; any air-gun, spring-gun, or other instrument or weapon in which the
propelling force is a spring, air, piston or CO2 cartridge; and any object that could be considered a
reasonable facsimile of a weapon.

In addition, the making and/or production of any weapon, bomb, device, material animate or inanimate,
that is used for, or is readily capable of causing death or bodily injury is prohibited.

Penal Law 88 265.01-265.06

NOTE: Refer also to Policies #3410 -- Code of Conduct
#7313 -- Suspension of Students
#7360 -- Weapons in School and the Gun-Free Schools Act

Adopted: October 18, 2018
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SUBJECT: THREATS OF VIOLENCE IN SCHOOL

The School District is committed to the prevention of violence against any individual or property in
the schools or at school activities whether such acts and/or threats of violence are made by students, staff,
or others. Threats of violence against students, school personnel and/or school property will not be
tolerated whether or not such threats occur on school grounds or during the school day.

Any acts and/or threats of violence, including bomb threats, whether made orally, in writing, or by e-
mail, shall be subject to appropriate discipline in accordance with applicable law, District policies and
regulations, as well as the Student Discipline Code of Conduct and collective bargaining agreements, as
may be necessary.

While acknowledging an individual's constitutional rights, including applicable due process rights,
the District refuses to condone acts and/or threats of violence which threaten the safety and well being of
staff, students and the school environment. Employees and students shall refrain from engaging threats or
physical actions which create a safety hazard for others.

All staff who are made aware of physical acts and/or threats of violence directed to students or staff
are to report such incidents to the building principal/designee, who shall report such occurrences to the
Superintendent. Additionally, the building principal/designee will also report occurrences of violence,
whether involving an actual confrontation or threat of potential violence, to the school psychologist and/or
Director of Special Education if applicable. Local law enforcement agencies may be called as necessary
upon the determination of the Superintendent/designee.

Students are to report all acts and/or threats of violence, including threats of suicide, of which they
are aware by reporting such incidents to the school hotline, a faculty member, or the building principal.

The District reserves the right to seek restitution, in accordance with law, from the parent/guardian
and/or student for any costs or damages which had been incurred by the District as a result of the threats or
acts of violence in the schools.

This policy will be enforced in accordance with applicable laws and regulations, as well as collective
bargaining agreements and the Student Discipline Code of Conduct as may be necessary. Additionally,
this policy will be disseminated, as appropriate, to students, staff, and parents and will be available to the
general public upon request.

Regulations will be developed to address safety concerns in the schools, and appropriate sanctions
for violations of this policy by students will be addressed in the Student Discipline Code of Conduct.

Adopted: 2/8/01
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SUBJECT:NON-DISCRIMINATION AND ANTI-HARASSMENT IN THE SCHOOL DISTRICT

The Board of Education is committed to providing an environment free from discrimination
and harassment. Accordingly, the Board prohibits discrimination and harassment on the basis of
race, color, religion, national origin, political affiliation, sex, sexual orientation, age, gender
identity, disability or other legally protected category. These actions and occurrences are
prohibited regardless of whether they take place on District premises or at school sponsored
events, programs or activities held at other locations.

Prohibited Conduct

Determinations as to whether conduct or occurrences constitute discrimination or
harassment for the purposes of this policy and its implementing administrative regulations or
procedures will be made consistent with applicable law. These determinations may depend
upon a number of factors, including but not limited to: the particular conduct or occurrence at
issue, the ages of the parties involved, the context in which the conduct or occurrence takes
place, the relationship of the parties to one another, the category or characteristic that is alleged
to have been the basis for the action or occurrence, and other considerations as are necessary
and consistent with law. The characterizations and examples below are intended to serve as a
general guide for individuals in determining whether to file a complaint of discrimination or
harassment, and should not be construed to add or limit the rights individuals and entities
possess as a matter of law.

Discrimination is, generally, the practice of conferring or denying privileges on the basis of
membership in a legally protected class. Discriminatory actions may include, but are not limited
to: refusing to promote or hire an individual on the basis of his or her membership in a
protected class, denying an individual access to facilities or educational benefits on the basis of
his or her membership in a protected class, or impermissibly instituting policies or practices that
disproportionately and adversely impact members of a protected class.

Harassment generally consists of subjecting an individual, on the basis of his or her
membership in a protected class, to conduct and/or communications that are sufficiently severe,
pervasive, or persistent as to have the purpose or effect of: creating an intimidating, hostile, or
offensive environment; substantially or unreasonably interfering with an individual's work or a
student's educational performance, opportunities, benefits, or well-being; or otherwise
adversely affecting an individual's employment or educational opportunities.
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(continued)

Harassment includes unwelcome verbal, written, or physical conduct which offends,
denigrates, or belittles an individual because of his or her membership in a protected class. This
conduct includes, but is not limited to: derogatory remarks, jokes, demeaning comments or
behavior, slurs, mimicking, name calling, graffiti, innuendo, gestures, physical contact,
stalking, threatening, bullying, extorting, or the display or circulation of written materials or
pictures, which includes internet, cellular and/or online materials, which would have a material
disruption of the education process. Harassment also includes micro aggression, which is
defined as everyday verbal, nonverbal and environmental slights, snubs or insults, whether
intentional or unintentional, that communicate hostile, derogatory or negative messages to
target persons based solely upon their marginalized group membership.

The Board also prohibits harassment based on an individual's opposition to discrimination or
participation in a related investigation or complaint proceeding under the anti-discrimination statutes.
This policy of nondiscrimination and anti-harassment will be enforced on School District premises and
in school buildings; and at all school-sponsored events, programs and activities, including those that
take place at locations off school premises and in another state.

Civil Rights Compliance Officer

The District will designate one or more individuals to serve as Civil Rights Compliance
Officer (CRCO). The CRCO will be responsible for coordinating the District's efforts to
comply with and carry out its responsibilities regarding non-discrimination and anti-
harassment, including investigations of complaints alleging discrimination, harassment, or the
failure of the District to comply with its obligations under relevant non-discrimination and anti-
harassment laws and regulations (e.g., the Americans with Disabilities Act, Title IX of the
Education Amendments of 1972, and Section 504 of the Rehabilitation Act of 1973).

Prior to the beginning of each school year, the District will issue an appropriate public
announcement or publication which advises students, parents or guardians, employees, and
other relevant individuals of the District's established grievance procedures for resolving
complaints of discrimination and harassment. Included in this announcement or publication will
be the name, address, telephone number, and email address of the CRCO(s). The District's
website will reflect current and complete contact information for the CRCO(s).

The CRCO for the District is Assistant Superintendent for Curriculum and Instruction.
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(continued)

Investigation of Complaints and Grievances

The District will act to promptly, thoroughly, and equitably investigate all complaints,
whether verbal or written, of discrimination and/or harassment based on any of the
characteristics described above, and will promptly take appropriate action to protect individuals
from further discrimination or harassment. In the event an anonymous complaint is filed, the
District will respond to the extent possible.

It is essential that any individual who is aware of a possible occurrence of discrimination or
harassment immediately report the occurrence. All reports will be directed or forwarded to the
District's designated CRCO(s). These complaints are recommended to be in writing, although
verbal complaints of discrimination or harassment will also be promptly investigated in
accordance with applicable law and District policy and procedure. In the event the CRCO is the
alleged offender, the report will be directed to another CRCO, if the District has designated
another individual to serve in that capacity, or to the Superintendent.

To the extent possible, all complaints will be treated as confidential. Disclosure may,
however, be necessary to complete a thorough investigation of the charges and/or notify law
enforcement officials.

If an investigation reveals that discrimination or harassment has occurred, the District will
take immediate corrective action as warranted. This action will be taken in accordance with
applicable laws and regulations, as well as any and all relevant codes of conduct, District
policies and administrative regulations, collective bargaining agreements, and/or third-party
contracts.

Knowingly Makes False Accusations

Employees and/or students who knowingly make false accusations against another
individual as to allegations of harassment may also face appropriate disciplinary action.

Prohibition of Retaliatory Behavior (Commonly Known as **Whistle-Blower"* Protection)

The Board prohibits any retaliatory behavior directed against complainants, victims,
witnesses, and/or any other individuals who participated in the investigation of a complaint of
discrimination and/or harassment. Complaints of retaliation may be directed to the CRCO. In
the event the CRCO is the alleged offender, the report will be directed to another CRCO, if the
District has designated another individual to serve in that capacity, or to the Superintendent.
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Where appropriate, follow-up inquiries will be made to ensure that discrimination and/or
harassment has not resumed and that those involved in the investigation have not suffered
retaliation. Privacy Rights

Additional Provisions

Procedures or regulations will be developed for reporting, investigating, and
remedying allegations of discrimination and/or harassment.

In order to promote familiarity with issues pertaining to discrimination and harassment
in the schools, and to help reduce incidents of prohibited conduct, the District will provide
appropriate information and/or training to staff and students. As may be necessary, special
training will be provided for individuals involved in the investigation of discrimination
and/or harassment complaints.

A copy of this policy and its accompanying regulations will be available upon request
and may be posted at various locations in each school building. The District's policy and
regulations on anti- harassment will be published in appropriate school publications such as
teacher/employee handbooks, student handbooks, and/or school calendars.

This policy should not be read to abrogate other District policies and/or regulations or
the District Code of Conduct prohibiting other forms of unlawful discrimination,
inappropriate behavior, and/or hate crimes within this District. It is the intent of the District
that all such policies and/or regulations be read consistently to provide the highest level of
protection from unlawful discrimination in the provision of employment/educational
services and opportunities. However, different treatment of any member of the above named
group which has a legitimate, legal and nondiscriminatory reason shall not be considered a
violation of District policy.
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(continued)

Age Discrimination in Employment Act,

29 United States Code (USC) Section 621 Americans With Disabilities

Act,

42 United States Code (USC) Section 12101 et seq. Prohibits discrimination on the
basis of disability.

Section 504 of the Rehabilitation Act of 1973,

29 United States Code (USC) Section 794 et seq. Prohibits discrimination on the
basis of disability.

Title V1 of the Civil Rights Act of 1964,

42 United States Code (USC) Section 2000d et seq. Prohibits discrimination on the
basis of race, color or national origin.

Title VI of the Civil Rights Act of 1964,

42 United States Code (USC) Section 2000e et seq. Prohibits discrimination on the
basis of race, color, religion, sex or national origin.

Title 1X of the Education Amendments of 1972,

20 United States Code (USC) Section 1681 et seq. Prohibits discrimination on the
basis of sex.

Civil Rights Law Section 40-c

Prohibits discrimination on the basis of race, creed, color, national origin, sex, sexual
orientation, marital status or disability.

Education Law Section 2801(1)

October 26, 2010 OCR Dear Colleague Letter (Harassment and Bullying)

April 4, 2011 OCR Dear Colleague Letter (Sexual Violence)

April 24, 2015 OCR Dear Colleague Letter (Title 1X Guidance)

Executive Law Section 290 et seq.

Prohibits discrimination on the basis of age, race, creed, color, national origin, sex,
sexual orientation, disability, military status, or marital status.

Military Law Sections 242 and 243

NOTE: Refer also to Policies #6121 -- Sexual Harassment of District Personnel #6122 -- Complaints and
Grievances by Employees #7550 -- Complaints and Grievances by Students #7531 -- Sexual Harassment of
Students

Adopted: March 31, 2022
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SUBJECT: UNIFORM VIOLENT AND DISRUPTIVE INCIDENT REPORTING SYSTEM
(VADIR)

In compliance with the Uniform Violent and Disruptive Incident Reporting System (VADIR),
the District will record each violent or disruptive incident that occurs on school property or at a school
function. School property shall mean in or within any building, structure, athletic playing field,
playground, parking lot or land contained within the real property boundary line of a public
elementary or secondary school; or in or on a school bus as defined in Vehicle and Traffic Law
Section 142. A school function shall mean a school-sponsored or school-authorized extracurricular
event or activity regardless of where such event or activity takes place, including any event or activity
that may take place in another state.

In accordance with the manner prescribed, the District will submit an annual report of violent
and disruptive incidents (on the Summary of Violent and Disruptive Incidents form) from the previous
school year to the Commissioner of Education. Summary data will be used to determine the rate of
violent and disruptive incidents in each school and to identify schools as persistently dangerous, as
required by the No Child Left Behind Act.

The District will utilize the Individual Violent and Disruptive Incident Report form for the
reporting of individual incidents by each building and/or program under its jurisdiction and for the
tally count of incidents into the Summary Form. Copies of such incident reports will be retained for
the time prescribed by the Commissioner in the applicable records retention schedule. These reports
will be available for inspection by the State Education Department upon request.

All personally identifiable information included in a violent or disruptive incident report will be
confidential and will not be disclosed to any person for any purpose other than that specified in
Education Law Section 2802, except as otherwise authorized by law.

The District will include a summary of the District's annual violent or disruptive incident report
in its School District Report Card in the format prescribed by the Commissioner.

Reporting Guidelines

The District will utilize the New York State Education Department's website to obtain copies of
the forms, directions, glossary and additional information at website: http://www.emsc.nysed.gov/irts/

Education Law Sections 2801(1) and 2802
Vehicle and Traffic Law Section 142
8 New York Code of Rules and Regulations (NYCRR) Section 100.2 (gg)

Adoption Date: 6/15/2012
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SUBJECT: DIVERSITY, EQUITY, AND INCLUSION IN THE DISTRICT
Overview

Research shows that all students benefit when schools implement strong diversity, equity, and
inclusion (DEI) policies and practices. These benefits include academic, cognitive, civic, social-
emotional, and economic. This is true regardless of a school's geographic location or the demographic
composition of its students and staff.

This policy provides a framework as to how the District will foster DEI in its schools. This
policy considers the entirety of the educational process by addressing the following essential elements:
governance; teaching and learning; family and community engagement; workforce diversity; diverse
schools and learning opportunities; and student supports, discipline, and wellness. It is just one
component of the District's overall commitment to maintaining a diverse, equitable, and inclusive
educational and work environment.

The District may develop a DEI plan to manage and coordinate the execution of this policy.

Inquiries about this policy may be directed to the District's DEI Coordinator.

It is not the intention of this policy to serve as a form of censorship of instructional materials.
Defining Diversity, Equity, and Inclusion

For purposes of this policy:

a)  "Diversity" includes, but is not limited to: race; color; ethnicity; nationality; religion;
socioeconomic status; veteran status; education; marital status; language; age; gender;
gender expression; gender identity; sexual orientation; mental or physical ability; genetic
and/or medical condition; political affiliation or ideology; and learning style.

b)  "Equity"” includes, but is not limited to, seeking the fair treatment, access, and opportunity
for all while striving to identify and eliminate barriers that have prevented the full
participation of all groups.

¢) "Inclusion" includes, but is not limited to, authentically bringing traditionally excluded
individuals and/or groups into processes, activities, and decision/policy making in a way
that shares power and ensures equal access to opportunities and resources.

These descriptions are not intended to be exhaustive. Rather, they are meant to be foundational

and provide clarity to the concepts of diversity, equity, and inclusion.

(Continued)
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Governance

DEI Committee

The District will establish-a DEI Committee which will meet periodically throughout the year.
The purpose of the DEI Committee is to assist the District in creating and implementing plans that
advance the District's commitment to maintaining a diverse, equitable, and inclusive environment
where all individuals feel valued and respected. As needed, the DEI Committee will also review
District policies, practices, and programs and provide suggestions as to how they could potentially be
modified to better promote DEI.

The District will actively seek members for the DEI Committee through the use of email,
newsletters, the District's website, the District's social media page(s), and/or advertisements.

The DEI Committee will be representative of all stakeholders, and may include (to the extent
possible), but not be limited to, representatives from the following groups:

a)  Students;

b)  Parents and persons in parental relation;

c) District/building administrators;

d) Teachers, including at least one special education teacher;

e) Guidance staff, including at least one school psychologist, social worker, or counselor;
f)  Other District staff;

g) The Board; and

h)  Community members.

(Continued)



2022 3431
30of5

Community Relations

SUBJECT: DIVERSITY, EQUITY, AND INCLUSION IN THE DISTRICT (Cont'd.)

DEI Coordinator

The Superintendent will designate a District employee to serve as its DEI Coordinator.

The DEI Coordinator will be a member of the DEI Committee and convene and coordinate the
activities and plans of the DEI Committee.

Teaching and Learning

The District will continue to advance inclusive and culturally responsive teaching and learning
through, but not limited to, the following means: curricula in all content areas; books and instructional
materials; pedagogical practices and professional development; classroom grouping policies and
practices; student support systems for all developmental pathways; full and equitable opportunities to
learn for all students; and multiple assessment measures. As part of this effort, the District will seek to:

a) Implement a culturally responsive-sustaining education framework that embeds the ideals
of diversity, equity, and inclusion by creating student-centered learning environments that:

1. Affirm cultural identities;

2.  Foster positive academic outcomes;

3. Develop students' abilities to connect across lines of difference;
4.  Elevate historically marginalized voices; and

5. Contribute to individual student engagement, learning, growth, and achievement
through the cultivation of critical thinking.

(Continued)
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b)  Develop curricula that incorporates diverse perspectives, materials, and texts so that
students are taught topics not just from one single perspective, but from multiple
perspectives.

c)  Offer coherent opportunities for students to actively participate in experiences that prepare
them for a lifetime of civic engagement, including, for example, completing projects that
enable them to apply the learning they have acquired within and across subject areas.

d) Include academic discussions about racism and bigotry when appropriate.

Family and Community Engagement

The District will strive to foster family and community engagement practices that are based on
mutual trust, confidence, and respect. As part of this effort, the District will seek to:

a)  Encourage participation from all stakeholders in community building conversations.

b)  Reduce language barriers through various means, including, but not limited to, providing
translated communications when appropriate.

c) Leverage partners such as the county government and local community organizations in
developing DEI programs and activities for the District.

Workforce Diversity

The District will strive to create a workforce that is not only diverse and inclusive, but one that
recognizes and values the differences among people. As part of this effort, the District will seek to:

a)  Recruit and retain a diverse workforce in all areas and at all levels, thereby reducing
stereotypes and preparing students for an increasingly global society.

b)  Provide staff with opportunities for professional development on cultural proficiency.
Diverse Schools and Learning Opportunities
The District will strive to promote diverse, equitable, and inclusive classrooms in which students

have equal access and opportunities to learn and realize their full potential. As part of this effort, the
District will seek to:

(Continued)
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a)  Eliminate the inappropriate uses of the terms and phrases within District schools that
perpetuate negative stereotypes and minimize student opportunities.

b)  Create coursework, programs, and activities that are accessible to all students, regardless of
their disability status, native language, income level, or any other basis.

Student Supports, Discipline, and Wellness

The District will strive to focus on the well-being of the "whole child.” As part of this effort, the
District will seek to:

a) Employ programs and practices that enhance all students' self-identity, self-confidence, and
self-esteem.

b)  Maintain non-discriminatory discipline policies and practices.

c) Consider and address the full range of student developmental pathways.
Training

To foster DEI in its schools, the District will provide DEI training, as appropriate. This training
may be delivered in various forms including, but not limited to: workshops; instructor-led classes;
webinars; videos; workbooks; pamphlets; and/or emailed information. Although specific objectives
will vary from training to training, in general, trainings will be designed to:

a)  Increase awareness of the content of this policy and/or various DEI issues; and

b)  Promote a welcoming and inclusive environment for all District community members.

Special trainings may be provided to members of the DEI Committee.

Notification

The District will share information about this policy via the District website and/or District-wide
communications, as appropriate.

NOTE: Refer also to Policy #8241 -- Patriotism, Citizenship, and Human Rights Education

Adopted: 7/11/22



2007 3510

Community Relations

SUBJECT: EMERGENCY CLOSINGS/DELAYED OPENINGS

In the event it is necessary to close school for the day or delay the opening due to inclement
weather or other emergency reasons, announcement thereof shall be communicated to local radio and
television stations and be posted on the Internet/District Website as designated by the Board of
Education.

When school is closed, all related activities, including athletic events and student activities, will
ordinarily be suspended for that day and evening.

The attendance of personnel shall be governed by their respective contracts.

Adoption Date: 1/22/98
Revised: 1/18/07



2006 3610

Community Relations

SUBJECT: MEALS AND REFRESHMENTS

The Board of Education believes that it is appropriate to provide reasonable refreshments and/or meals at
district meetings and events that are being held for educational purposes.

The Board recognizes that each year there may be a number of instances where Board members and/or
administrators are expected to participate, by virtue of their responsibilities, in activities of a combined
business and social nature. These include, but are not limited to, district-wide events open to the school
community, such as an annual PTA Recognition Dinner, and retirement dinners.

The Superintendent shall develop procedures to ensure the implementation of this policy.

Adopted: 5/26/05
Revised: 11/9/06
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2007 4110

Administration

SUBJECT: ADMINISTRATIVE PERSONNEL

Administrative and supervisory personnel shall be considered to be those District employees
officially designated by Board of Education action as responsible for the administrative and
supervisory tasks required to carry out Board of Education policy, programs, decisions, and actions.

These employees shall meet all certification and/or Civil Service requirements as outlined in
New York State Civil Service Law, and the Rules and Regulations promulgated by the Commissioner
of Education of New York State. The administrative and supervisory staff must be eligible to meet
these requirements at the time of employment.

Education Law Sections 1709 and 2503(5)

Adoption Date: 1/22/98
Revised: 1/18/07



1998 4120

Administration

SUBJECT: ADMINISTRATIVE PERSONNEL

Administrative and supervisory personnel shall be considered to be those District employees
officially designated by Board of Education action as responsible for the administrative and supervisory
tasks required to carry out Board of Education policy, programs, decisions, and actions.

These employees shall meet all certification and/or Civil Service requirements as outlined in New
York State Civil Service Law, and the Rules and Regulations promulgated by the Commissioner of
Education of New York State. The administrative and supervisory staff must be eligible to meet these
requirements at the time of employment.

The obligations, duties and responsibilities of all administrative and supervisory personnel shall be
set forth in job descriptions issued by the Superintendent of Schools.

8 New York Code of Rules and Regulations
(NYCRR) Section 80.4
Education Law Section 1709

Adopted: 1/22/98



1998 4210

Administration

SUBJECT: ADMINISTRATIVE ORGANIZATION AND OPERATION

The basic principles of Administrative Organization and Operation are:

a)

9)

The working relationships shall involve two types of officers: line and staff. Line organization
involves a direct flow of authority upward and downward from chief school officer to building
principal. A line officer has power and authority over subordinates. Staff officers do not stand
in the direct line of authority; they serve as coordinators or consultants.

The Board of Education shall formulate and legislate educational policy.

Administrative regulations shall be developed by the chief school officer in cooperation with
affected or interested staff members or lay persons.

The central office staff shall provide overall leadership and assistance in planning and
research.

A reasonable limit shall be placed upon the number of persons with whom an administrator
shall be expected to work effectively.

Areas of responsibility for each individual shall be clearly defined.

There shall be full opportunity for complete freedom of communication between all levels in
the school staff.

Adopted: 1/22/98



1998 4211

Administration

SUBJECT: LINE RESPONSIBILITY

All employees of the District shall be under the general direction of the Superintendent. Teachers
shall be immediately responsible to the principal of the building in which they work. Other employees
shall be immediately responsible to the administrative personnel under whom they work directly.

The lines of responsibility/reporting shall be as depicted on the organizational chart.

Adopted: 1/22/98
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2007 4220

Administration

SUBJECT: ABOLISHING AN ADMINISTRATIVE POSITION
Existing administrative positions shall not be abolished by the Board of Education without
previous written notification of the impending abolition. Such written notification is to be served to the

individual currently holding that position. In all cases the individual currently holding the position
should receive as much advance notice as possible.

Education Law Section 3013

Adoption Date: 2/15/07



1998 4230

Administration

SUBJECT: ADMINISTRATIVE AUTHORITY DURING ABSENCE OF THE
SUPERINTENDENT OF SCHOOLS

The Superintendent of Schools shall delegate to another administrator the authority and
responsibility for making decisions and taking such actions as may be required during the absence of the
Superintendent.

Adopted: 1/22/98



2007 4240

Administration

SUBJECT: ADMINISTRATIVE LATITUDE IN THE ABSENCE OF BOARD POLICY

From time to time problems and new questions arise for which no specific policy has been prepared.

Members of the administrative staff shall act in a manner consistent with the existing policies of the

School District in consultation with the Superintendent of Schools and shall alert the Superintendent of the
need for additional policy development.

Adopted: 1/22/98
Revised: 2/15/07



2007 4250

Administration

SUBJECT: USE OF COMMITTEES

Standing and/or ad hoc committees may be appointed to study and to recommend courses of
action in response to department, building or District needs. These committees may be appointed by
the Board of Education, the Superintendent or other administrators, with the knowledge of the
Superintendent, and in accordance with the range of responsibilities of the appointing body or
administrator to whom the committee shall report. The composition of each committee shall reflect its
purpose and each committee shall have a clear assignment.

Adoption Date: 2/15/07



1998 4260

Administration

SUBJECT: EVALUATION OF THE SUPERINTENDENT AND OTHER
ADMINISTRATIVE STAFF
Superintendent
The Board of Education shall conduct annually a formal performance evaluation of the
Superintendent. The formal procedures used to complete the evaluation are to be filed in the District
Office, and to be made available for review by any individual, no later than August first of each year.
The formal performance procedures shall include written criteria, a description of the review
procedures, provisions for post-conferencing, and methods used to record results of the evaluation. The
Superintendent shall be granted the opportunity to respond to the evaluation in writing.
Evaluation of Administrative Staff

The Board shall direct the Superintendent to conduct an annual evaluation of all administrative
personnel.

The purposes of this evaluation are:

a)  To determine the adequacy of administrative staffing;

b)  To improve administrative effectiveness;

c) Toencourage and promote self-evaluation by administrative personnel;

d) To provide a basis for evaluative judgments by the Superintendent and the Board;

e) To make decisions about continued employment with the District.

8 New York Code of Rules and Regulations
(NYCRR) Section 100.2(0)

Adopted: 1/22/98



2007 4310
1of2

Administration

SUBJECT: SUPERINTENDENT OF SCHOOLS

a)

9)

h)

As chief executive officer of the School District, he/she shall attend all regular, special, and work
meetings of the Board except that the Superintendent may be excluded when his/her employment
contract or performance is discussed in executive session and when the Board meets with the
auditors.

He/she shall administer all policies and enforce all rules and regulations of the Board.

He/she shall constantly review the local school situation and recommend to the Board areas in which
new policies seem to be needed.

He/she shall be responsible for organizing, administering, evaluating, and supervising the programs
and personnel of all school departments, instructional and non-instructional.

He/she shall recommend to the Board the appointment of all instructional and support personnel.

He/she shall be responsible for the preparation and recommendation to the Board of the annual
School District budget in accordance with the format and development plan specified by the Board.

He/she shall acquaint the public with the activities and needs of the schools through his/her written
and spoken statements, and shall be responsible for all news releases emanating from the local
schools.

He/she shall be responsible for the construction of all salary scales and for the administration of the
salary plan approved by the Board. Some of these salary scales will be developed within staff
contracts negotiated under the provisions of the Taylor Law.

He/she shall determine the need and make plans for plant expansion and renovation.

He/she shall be responsible for recommending for hire, evaluating, promoting, and dismissing all
professional and non-professional staff personnel.

He/she shall prepare or supervise the preparation of the teacher's handbook, staff bulletins, and all
other District-wide staff materials.

He/she shall plan and coordinate the recruitment of teachers and other staff to assure the District of
the best available personnel.

He/she shall plan and conduct a program of supervision of teaching staff that will have as its goal the
improvement of instruction, and, at the same time, will assure that only the teachers found to be of a
high degree of competence will be recommended for tenure.

(Continued)



2007 4310
20f2

Administration

SUBJECT: SUPERINTENDENT OF SCHOOLS (Cont'd.)

n)  He/she shall continually strive to distinguish for all concerned between the areas of policy decisions
appropriate to the Board and management decisions appropriate to the District's administrative
personnel.

0) He/she shall, when necessary and/or desirable, transfer such personnel as he/she anticipates will
function more effectively in other positions. These transfers shall be made within the guidelines of
state laws, District policies and negotiated contracts.

p) He/she shall submit the data from the School Report Card and/or other such reports of
student/District performance as prescribed by and in accordance with requirements of the
Commissioner of Education.

Education Law Sections 1711 and 3003
8 New York Code of Rules and Regulations
(NYCRR) Section 100.2(m)

Adopted: 2/15/07



1998 4320

Administration

SUBJECT: SUPERINTENDENT - BOARD OF EDUCATION RELATIONS

The Board of Education is accountable for all pursuits, achievements and duties of the School
District. The Board's specific role is to deliberate and to establish policies for the organization. The Board
delegates the necessary authority to the Superintendent who, acting as chief executive officer, is held
accountable to the Board for compliance with its policies.

a)

b)

d)

Adopted

With respect to School District goals and objectives, the Board will establish broad guidelines
to be observed in the development of further policy and action. The Board reserves the right to
issue either restrictive or general policy statements.

Generally, the Superintendent will be empowered to assign and use resources; employ,
promote, discipline and deploy staff; to translate policies of the Board into action; to speak as
agent of the Board; to organize and delegate administrative responsibilities; and to exercise
such other powers as are customary for chief executives.

The Superintendent may not perform, cause, or allow to be performed any act that is unlawful,
in violation of commonly accepted business and professional ethics; in violation of any
contract into which the Board has entered; or, in violation of policies adopted by the Board that
limit the Superintendent's authority.

Should the Superintendent or his/her designee consider it unwise or impractical to comply with
an explicit Board policy, the Superintendent will inform the Board of that determination. The
Board will decide whether such judgment was warranted.

When law or other authority calls for Board approval of decisions that the Board has delegated

to the Superintendent, Board approval will be routinely given if those decisions have been
made within the limits of Board policies.

Education Law Section 1711

1 1/22/98



1998 4410

Administration

SUBJECT: PROFESSIONAL DEVELOPMENT OPPORTUNITIES

The Board of Education shall encourage administrators to keep themselves informed of current
educational theory and practice by study, by visiting other school systems, by attendance at educational
conferences, and by such other means as are appropriate.

The approval of the Superintendent shall be required for any conference attendance or visitations
requested by administrators.

Participation shall be limited by available resources and reimbursement guidelines.

General Municipal Law Section 77-b

Adopted: 1/22/98
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2014 5110
Page 1of 5

Non-Instructional/Business Operations

SUBJECT: BUDGET PLANNING AND DEVELOPMENT

Budget planning and development for the District will be an integral part of program planning so that
the annual operating budget may effectively express and implement programs and activities of the School
System. Budget planning will be a year-round process involving participation of District-level
administrators, Principals, Directors, Coordinators, teachers, and other personnel. The process of budget
planning and development should allow for community input and contain numerous opportunities for
public information and feedback.

The Superintendent will have overall responsibility for budget preparation, including the
construction of and adherence to a budget calendar. Program managers will develop and submit budget
requests for their particular areas of responsibility after seeking the advice and suggestions of staff
members.

Principals will develop and submit budget requests for their particular schools in conjunction with
the advice and suggestions of staff members and their own professional judgment. Each school's budget
request will be the Principal's recommendation as to the most effective way to use available resources in
achieving progress toward the approved educational objectives of the school. Program budgets and school
budgets will reflect state and/or federal requirements, special sources of funding, and District objectives
and priorities.

The Board will give consideration to budget requests, and will review allocations for appropriateness
and for their consistency with the School System's educational priorities.

All budget documents for distribution to the public shall be in plain language and organized in a
manner which best promotes public comprehension of the contents. Documents shall be complete and
accurate and contain sufficient detail to adequately inform the public regarding such data as estimated
revenues, proposed expenditures, transfers to other funds, fund balance information, and changes in such
information from the prior year's submitted budget.

In accordance with Commissioner's Regulations, the budget will be presented in three (3)
components which are to be voted upon as one (1) proposition. The law prescribes the types of items to be
included in each component and further prescribes that all relevant costs be included in the component.

a) A program component which shall include, but need not be limited to, all program expenditures of
the School District, including the salaries and benefits of teachers and any school administrators or
supervisors who spend a majority of their time performing teaching duties, and all transportation
operating expenses;

b) A capital component which shall include, but need not be limited to, all transportation capital, debt
service, and lease expenditures; costs resulting from judgments and tax certiorari proceedings or the
payment of awards from court judgments, administrative orders or settled or

(Continued)



2014 5110
Page 2 of 5

Non-Instructional/Business Operations

SUBJECT: BUDGET PLANNING AND DEVELOPMENT (Cont'd.)

compromised claims; and all facilities costs of the School District, including facilities lease
expenditures, the annual debt service and total debt for all facilities financed by bonds and notes of
the School District, and the costs of construction, acquisition, reconstruction, rehabilitation or
improvement of school buildings, provided that such budget shall include a rental, operations and
maintenance section that includes base rent costs, total rent costs, operation and maintenance
charges, cost per square foot for each facility leased by the District, and any and all expenditures
associated with custodial salaries and benefits, service contracts, supplies, utilities, and maintenance
and repairs of school facilities; and

An administrative component which shall include, but need not be limited to, office and central
administrative expenses, traveling expenses and all compensation, including salaries and benefits of
all school administration and supervisors, business administrators, superintendents of schools and
deputy, assistant, associate or other superintendents under all existing employment contracts or
collective bargaining, any and all expenditures associated with the operation of the Office of the
School Board, the Office of the Superintendent of Schools, General Administration, the School
Business Office, consulting costs not directly related to direct student services and programs,
planning and all other administrative activities.

Additionally, the Board of Education shall append to the proposed budget the following documents:

a)  Adetailed statement of the total compensation to be paid to the Superintendent of Schools, and
any Assistant or Associate Superintendent of Schools in the ensuing school year, including a
delineation of the salary, annualized cost of benefits and any in-kind or other form of
remuneration;

b)  Alist of all other school administrators and supervisors, if any, whose annual salary for the
coming school year will be at or above that designated in law for such reporting purposes, with
the title of their positions and annual salary identified;

c) A School District Report Card, prepared pursuant to Commissioner's Regulations, which
includes measures of the academic performance of the School District, on a school by school
basis, and measures of the fiscal performance of the District (see subheading School District
Report Card);

d)  AProperty Tax Report Card prepared in accordance with law and Commissioner's Regulations
(see subheading Property Tax Report Card); and

e) A Tax Exemption Report prepared in accordance with law (see subheading Tax Exemption
Report).

(Continued)
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Non-Instructional/Business Operations
SUBJECT: BUDGET PLANNING AND DEVELOPMENT (Cont'd.)

The Board shall attest that unexpended surplus funds (i.e., operating funds in excess of the current
school year budget, not including funds properly retained under other sections of law) have been applied
in determining the amount of the school tax levy. Surplus funds shall mean any operating funds in excess
of four percent (4%).

The proposed budget for the ensuing school year shall be reviewed by the Board of Education and
publicly disseminated, in accordance with law, prior to its submission to District voters for approval.

District funds may be expended to inform the public regarding the annual budget and to present the
annual budget to District voters; however, such funds shall not be utilized to promote either a favorable or
negative opinion of the proposed budget.

School District Report Card

Each year the District shall supply data as required by the State Education Department (SED) and
will receive a School District Report Card, sometimes referred to as a New York State Report Card. The
Report Cards provide enrollment, demographic, attendance, suspension, dropout, teacher, assessment,
accountability, graduation rate, post-graduation plan, career and technical education, and fiscal data for
public and charter schools, districts and the State. The Report Cards are generated from the supplied data
and are in a format dictated by SED. The School District Report Cards consist of three (3) parts:

a)  Accountability and Overview Report - shows District/school profile data, accountability
statuses, data on accountability measures such as ELA, Math, and Science scores, and
graduation rates.

b)  Comprehensive Information Report - shows non-accountability data such as annual Regents
examination results and post-graduate plans of students completing high school.

c) Fiscal Accountability Supplement - shows expenditures per pupil and some information about
placement and classification of students with disabilities.

School District Report Cards are also available online at the SED website:
https://reportcards.nysed.gov/



2014 5110
Page 4 of 5

Non-Instructional/Business Operations

SUBJECT: BUDGET PLANNING AND DEVELOPMENT (Cont'd.)

Property Tax Report Card

Each year, the Board of Education shall prepare a Property Tax Report Card, pursuant to
Commissioner's Regulations, and shall make it publicly available by transmitting it to local newspapers of
general circulation, appending it to copies of the proposed budget made publicly
available as required by law, making it available for distribution at the Annual Meeting, and otherwise
disseminating it as required by the Commissioner.

The Property Tax Report Card shall include:

a) The amount of total spending and total estimated school tax levy that would result from
adoption of the proposed budget, and the percentage increase or decrease in total spending and
total school tax levy from the School District budget for the preceding school year; and

b)  The projected enroliment growth for the school year for which the budget is prepared, and the
percentage change in enrollment from the previous year; and

c) The percentage increase in the average of the Consumer Price Indexes from January first of the
prior school year to January first of the current school year as defined in Education Law; and

d) The projected amount of the adjusted unrestricted fund balance that will be retained if the
proposed budget is adopted; the projected amount of the adjusted restricted fund balance; the
projected amount of the assigned appropriated fund balance; the percentage of the proposed
budget that the adjusted unrestricted fund balance represents; the actual adjusted unrestricted
fund balance retained in the School District budget for the preceding school year; and the
percentage of the School District budget for the preceding school year that the actual adjusted
unrestricted fund balance represents; and

e) The District's school tax levy limit calculation. The District will submit its school tax levy
limit calculation to the Office of the State Comptroller, NYSED and the Office of Taxation
and Finance by March 1 annually. If a voter override of the tax levy limit is necessary, the
budget vote must be approved by sixty percent (60%) of the District's qualified voters present
and voting.

A copy of the Property Tax Report Card prepared for the Annual District Meeting shall be submitted to the
State Education Department in the manner prescribed by the Department by the end of the business day
next following approval of the Property Tax Report Card by the Board of Education, but no later than
twenty-four (24) days prior to the statewide uniform voting day (i.e., the third Tuesday in May).

The State Education Department shall compile such data for all school districts whose budgets are subject
to a vote of the qualified voters, and shall make such compilation available electronically at least ten (10)
days prior to the statewide uniform voting day. Links to each school year's Property Tax Report Card can
be found at:

http://www.p12.nysed.gov/mgtserv/propertytax/
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Non-Instructional/Business Operations

SUBJECT: BUDGET PLANNING AND DEVELOPMENT (Cont'd.)

Tax Exemption Report

A Tax Exemption Report shall be annexed to any tentative or preliminary budget and shall become
part of the final budget. This report shall be on the form as prescribed by the State Board of Real Property
Services and shall show the following:

a) How much of the total assessed value of the final assessment roll(s) used in the budgetary
process is exempt from taxation;

b)  Every type of exemption granted as identified by statutory authority;

c) The cumulative impact of each type of exemption expressed either as a dollar amount of
assessed value or as a percentage of the total assessed value on the roll;

d) The cumulative amount expected to be received from recipients of each type of exemption as
payments in lieu of taxes or other payments for municipal services; however, individual
recipients are not to be named; and

e)  The cumulative impact of all exemptions granted.

Notice of this report shall be included in any notice of the preparation of the budget required by law
and shall be posted on any bulletin board maintained by the District for public notices as well as on any
website maintained by the District.

Education Law Sections 1608(3)-(7), 1716(3)-(7), 2022(2-a), 2023-a, 2601-a(3) and 2601-a(7)
General Municipal Law Section 36

Real Property Tax Law Sections 495 and 1318(1)

8 NYCRR Sections 170.8, 170.9 and 170.11

State Education Department Handbook No. 3 on Budget

Adopted: 1/22/98
Revised: 2/8/01

Revised: 2/15/07
Revised: 3/14/13
Revised: 3/20/14
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SUBJECT: SCHOOL DISTRICT BUDGET HEARING

The Board of Education will hold an Annual Budget Hearing, in accordance with law, so as to
inform and present to District residents a detailed written statement regarding the District's estimated
expenditures and revenue for the upcoming school year prior to the budget vote which is taken at the
Annual District Meeting and Election.

The Budget Hearing will be held not less than seven (7) nor more than fourteen (14) days prior
to the Annual District Meeting and Election or Special District Meeting at which the budget vote will
occur. The proposed budget will be completed at least seven (7) days prior to the budget hearing at
which it is to be presented.

Notice of the date, time and place of the annual budget hearing will be included in the notice of
the Annual Meeting and Election and/or Special District Meeting as required by law.

All School District budgets which are submitted for voter approval shall be presented in three (3)
components: a program component, an administrative component, and a capital component; and each
component will be separately delineated in accordance with law and/or regulation.

The Board of Education will also prepare and append to copies of the proposed budget a School
District Report Card, pursuant to the Regulations of the Commissioner of Education, referencing
measures of academic and fiscal performance. Additionally, the Board of Education shall also append
to copies of the proposed budget a detailed statement of the total compensation to be paid to various
administrators as enumerated in law and/or regulation, and a Property Tax Report Card prepared in
accordance with law and Commissioner's Regulations.

All budget documents for distribution to the public will be written in plain language and
organized in a manner which best promotes public comprehension of the contents.

Dissemination of Budget Information

Copies of the proposed annual operating budget for the succeeding year may be obtained by any
District resident, on request, in each District school building during certain designated hours on each
day other than a Saturday, Sunday or holiday during the fourteen (14) days immediately preceding the
Annual District Meeting and Election or Special District Meeting at which the budget vote will occur.
The availability of this budget information shall be included in the legal notice of the Annual and/or
Special District Meeting; and copies of the proposed budget will also be available to District residents
at the time of the Annual and/or Special District Meeting. Additionally, the Board will include notice
of the availability of copies of the budget at least once during the school year in any District-wide
mailing.

(Continued)
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Non-Instructional/Business
Operations

SUBJECT: SCHOOL DISTRICT BUDGET HEARING (Cont'd.)
Budget Notice

The School District Clerk shall mail a School Budget Notice to all qualified voters of the School District
after the date of the Budget Hearing, but no later than six (6) days prior to the Annual Meeting and Election or
Special District Meeting at which a school budget vote will occur. The School Budget Notice shall compare the
percentage increase or decrease in total spending under the proposed budget over total spending under the
School District budget adopted for the current school year, with the percentage increase or decrease in the
Consumer Price Index from January first of the prior school year to January first of the current school year.

Beginning with the budget notice for the 2012-2013 proposed budget, the District will also include in the
notice:

a)  The school tax levy limit;
b)  The proposed school year tax levy (without permissible exclusions to the school tax levy limit);

c) The total permissible exclusions; and
d) The proposed school year tax levy (including permissible exclusions to the school tax levy limit).

The Notice shall also include, in a manner and format prescribed by the Commissioner of Education, a
comparison of the tax savings under the basic school tax relief (STAR) exemption and the increase or decrease
in school taxes from the prior year, and the resulting net taxpayer savings for a hypothetical home within the
District with a full value of one hundred thousand dollars ($100,000) under the existing School District budget
as compared with such savings under the proposed budget.

The Notice shall also set forth the date, time and place of the school budget vote in the same manner as in

the Notice of the Annual Meeting. The School Budget Notice shall be in a form prescribed by the
Commissioner of Education.

(Continued)
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SUBJECT: SCHOOL DISTRICT BUDGET HEARING (Cont'd.)

Notice of Budget Hearing/Availability of Budget Statement:

Education Law Sections 1608(2), 1716(2), 2003(1),
2004(1) and 2601-a (2)

Election and Budget Vote:

Education Law Sections 1804(4), 1906(1), 2002(1),

2017(5), 2017(6), 2022(1) and 2601-a (2)
Budget Development and Attachments:

Education Law Sections 1608(3), 1608(4), 1608(5),
1608(6), 1608(7), 1716(3), 1716(4), 1716(5), 1716(6),
1716(7), 2022(2-a) and 2601-a (3)

8 New York Code of Rules and Regulations (NYCRR)
Sections 100.2(bb), 170.8 and 170.9

Adoption Date: 2/15/07
Revised: 3/14/13
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SUBJECT: BUDGET ADOPTION

The Board of Education shall review the recommended budget of the Superintendent of Schools and
shall seek public input and feedback regarding the recommended budget including, but not limited to,
holding a public budget hearing not less than seven (7) nor more than fourteen (14) days prior to the
Annual District Meeting and Election at which the budget vote is to occur. The Board may modify the
recommended budget of the Superintendent prior to its submission to District voters. Final authorization
of the proposed budget is dependent upon voter approval unless a contingency budget is adopted by the
Board.

Copies of the proposed annual operating budget for the succeeding year to be voted upon at the
Annual Meeting and Election shall be available to District residents, on request, in each District school
building during certain designated hours on each day other than a Saturday, Sunday or holiday during the
fourteen (14) days immediately preceding such Annual Meeting. The availability of this budget
information shall also be included in a legal notice of the Annual Meeting; and such copies of the
proposed budget will also be available to District residents at the time of the Annual Meeting and Election.
Additionally, the Board will include notice of the availability of copies of the budget at least once during
the school year in any District-wide mailing.

The School District budget will be presented in three separately delineated components which are to
be voted upon as one proposition: a program component, an administrative component, and a capital
component. Additionally, the Board shall attach to the proposed budget those documents mandated
pursuant to law and/or Commissioner's Regulations.

All budget documents for distribution to the public shall be written in plain language and organized
in a manner which best promotes public comprehension of the contents.

In the event the original proposed budget is not approved at the Annual District Meeting and
Election, the Board may resubmit the original proposed budget or a revised budget for voter approval, or
individual propositions may be placed before District voters, at a special meeting held on the third
Tuesday of June. If the voters fail to approve the second budget submittal, or budget proposition(s), or if
the Board elects not to put the proposed budget to a public vote a second time, the Board must adopt a
contingency budget with a tax levy that is no greater than the prior year's levy.

The School District budget for any school year, or any part of such budget, or any proposition(s)

involving the expenditure of money for that school year, shall not be submitted for a vote of the qualified
District voters more than twice.

(Continued)
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SUBJECT: BUDGET ADOPTION (Cont'd.)

The School District budget, once adopted, becomes the basis for establishing the tax levy on real
property within the District.

Education Law Sections 1608, 1716, 1804(4),

1906(1), 2002(1), 2003(1), 2004(1), 2022, 2023,

and 2601-a

8 New York Code of Rules and Regulations (NYCRR)
Sections 100.2(bb), 170.8 and 170.9

Adopted: 1/22/98
Revised: 2/8/01
Revised: 3/14/13
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Non-Instructional/Business
Operations

SUBJECT: ADMINISTRATION OF THE BUDGET

The Superintendent, working in conjunctionwith the administrative staff, isresponsible
to the Board for the administration of the budget. This includes, but is not limited to:

a)  Acquainting District employees with the final provisions of the program budget
and guiding them in planning to operate efficiently and economically within
these provisions.

b)  Providing direction to the District in maintaining those records of accounting
control as are required by the New Y ork State Uniform System of Accounts for
School Districts, the Board, and other procedures, as are deemed necessary.

c)  Keeping the various operational units informed through periodic reports as to
the status of their individual budgets.

Unless otherwise provided by law, no claimagainst the Districtwill be paid unlesssuch
claims have been audited and approved by the Claims Auditor.

Budget Transfers

Within monetary limits as established by the Board, the Superintendent is authorized to
transfer funds between and within functional unit appropriations for teachers' salaries and
ordinary contingent expenses. Whenever changes are made, they are to be incorporated in the
next Board agenda for informational purposes only.

Statement of the Total Funding Allocation

When required by law, the District will annually submit to the Commissioner of
Education and the Director of the Budget a detailed statement of the total funding
allocation for each school in the District for the upcoming school budget year. This
statement will be in a form developed by the Director of the Budget, in consultation with
the Commissioner of Education. This statement will be made publicly available and
posted on the District website.

Education Law 8§ 1604(35), 1709(20-a), 1711, 1718, 1724, 1950(4)(k), 2508, 2523-2526,
2554(2-a),

and 3614

8 NYCRR 88 170.12(c) and 170.2(l)

Adopted: 11/18/21
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Non-Instructional/Business
Operations

SUBJECT: CONTINGENCY BUDGET

The School District budget for any school year or any part of such budget, or any proposition
involving the expenditure of money for such school year, shall not be submitted for a vote of the
qualified voters of the District more than twice in any school year.

If the original proposed budget is not approved by District voters at the Annual District Meeting
and Election, the Board has the option of either resubmitting the original or revised budget for voter
approval at a special meeting held at a later date; or the Board may, at that point, adopt a contingency
budget. If the Board decides to submit either the original or a revised budget to the voters for a second
time, and the voters do not approve the second budget submittal, the Board must adopt a contingency
budget and the tax levy cannot exceed the total tax levy of the prior year (0% levy growth).

The administrative component of the contingency budget shall not comprise a greater percentage
of the contingency budget exclusive of the capital component than the lesser of:

a)  The percentage the administrative component had comprised in the prior year budget
exclusive of the capital component; or

b)  The percentage the administrative component had comprised in the last proposed defeated
budget exclusive of the capital component.

Education Law Sections 2002, 2004, 2007, 2023,
2024 and 2601-a

Adoption Date: 3/15/07
Revised: 3/14/13
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Non-Instructional/Business
Operations

SUBJECT: REVENUES
The School District Treasurer will have custody of all District funds in accordance with the

provisions of state law. The Treasurer will be authorized and directed by the Board to invest the
balances available in various District funds in accordance with regulations set forth in state law.

Education Law Sections 1604(a) and 1723(a)

Adopted: 1/22/98
Revised: 3/15/07
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Non-Instructional/Business
Operations

SUBJECT: DISTRICT INVESTMENTS

Scope

This investment policy applies to all moneys and other financial resources available for investment
by the school district on its own behalf or on behalf of any other entity or individual.
Objectives

The primary objectives of the local government's investment activities are, in priority order:

a) To conform with all applicable federal, state and other legal requirements (legal);

b) To adequately safeguard principal (safety);

c) To provide sufficient liquidity to meet all operating requirements (liquidity); and

d) To obtain a reasonable rate of return (yield).

Delegation of Authority

The governing Board's responsibility for administration of the investment program is delegated to
the Assistant Superintendent for Business Affairs who shall establish written procedures for the operation
of the investment program consistent with these investment guidelines. Such procedures shall include an
adequate internal control structure to provide a satisfactory level of accountability based on a data base or
records incorporating description and amounts of investments, transaction dates, and other relevant
information and regulate the activities of subordinate employees.

Prudence

All participants in the investment process shall seek to act responsibly as custodians of the public
trust and shall avoid any transaction that might impair public confidence in the Jericho Union Free School
District to govern effectively.

Investments shall be made with judgment and care, under circumstances then prevailing, as persons
of prudence, discretion and intelligence exercise in the management of their own affairs, not for
speculation, but for investment, considering the safety of the principal as well as the probable income to be
derived.

All participants involved in the investment process shall refrain from personal business activity that
could conflict with proper execution of the investment program, or which could impair their ability to
make impartial investment decisions.

(Continued)
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Non-Instructional/Business
Operations
SUBJECT: DISTRICT INVESTMENTS (Contd.)

Diversification

It is the policy of the Jericho Union Free School District to diversify its deposits and
investments by financial institution, by investment instrument, and by maturity scheduling.

Internal Controls

It is the policy of the Jericho Union Free School District for all moneys collected by any
officer or employee of the government to transfer those funds to the Assistant Superintendent for
Business Affairs within 30 days of deposit, or within the time period specified in law, whichever is
shorter.

The Assistant Superintendent for Business Affairs is responsible for establishing and
maintaining an internal control structure to provide reasonable, but not absolute, assurance that
deposits and investments are safeguarded against loss from unauthorized use or disposition, that
transactions are executed in accordance with management’s authorization and recorded properly, and
are managed in compliance with applicable laws and regulations.

Designation of Depositories
The banks and trust companies authorized for the deposit of monies are:

Depository Name
Chase
Flushing Commercial Bank
Capital One
Bancorp Bank
New York Liquid Asset Fund (NYLAF)

Collateralizing of Deposits

In accordance with the provisions of General Municipal Law, Section 10, all deposits of
Jericho Union Free School District including certificates of deposit and special time deposits, in
excess of the amount insured under the provisions of the Federal Deposit Insurance Act shall be
secured:

a) By a pledge of “eligible securities” with an aggregate “market value” as provided by
General Municipal Law Section 10, equal to the aggregate amount of deposits from the categories
designated in Appendix A to the policy.

(Continued)
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Non-Instructional/Business Operations

SUBJECT: DISTRICT INVESTMENTS (Cont'd.)

b) By an “irrevocable letter of credit” issued in favor of the (unit of government) by a federal
home loan bank whose commercial paper and other unsecured short-term debt obligations are
rated in the highest rating category by at least one nationally recognized statistical rating
organization, as security for the payment of 100 percent of the aggregate amount of deposits
and the agreed-upon interest, if any.

c) Byaneligible surety bond payable to the government for an amount at least equal to 100% of
the aggregate amount of deposits and the agreed upon interest, if any, executed by an insurance
company authorized to do business in New York State, whose claims-paying ability is rated in
the highest rating category by at least two nationally recognized statistical rating organizations.

Safekeeping and Collateralization

Eligible securities used for collateralizing deposits shall be held by third party bank or trust
company subject to security and custodial agreements.

The Security Agreement shall provide that eligible securities are being pledged to secure local
government deposits together with agreed upon interest, if any, and any costs or expenses arising out of
the collection of such deposits upon default. It shall also provide the conditions under which the securities
may be sold, presented for payment, substituted or released and the events of default which will enable the
local government to exercise its rights against the pledged securities. In the event that the securities are
not registered or inscribed in the name of the local government, such securities shall be delivered in a form
suitable for transfer or with an assignment in blank to the Jericho Union Free School District or its
custodial bank.

The custodial agreement shall provide the securities held by the bank or trust company, or agent of
and custodian for, the local government, will be kept separate and apart from the general assets of the
custodial bank or trust company and will not, in any circumstances, be commingled with or become part of
the backing for any other deposit or other liabilities. The agreement should also describe that the
custodian shall confirm the receipt, substitution or release of the securities. The agreement shall provide
for the frequency of revaluation of eligible securities and for the substitution of securities when a change
in the rating of a security may cause ineligibility. Such agreement shall include all provisions necessary to
provide the local government a perfected interest in the securities.

If more than one bank is unable or for any reason does not provide third party collateral, then, in

such event, School District monies may be invested in one or more of the banks permitted in this policy
using single party collateral.

(Continued)
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SUBJECT: DISTRICT INVESTMENTS (Cont'd.)

Permitted Investments

As authorized by General Municipal Law, Section 11, the Jericho Union Free School District
authorizes the Assistant Superintendent for Business Affairs to invest moneys not required for immediate
expenditure for terms not to exceed its projected cash flow needs in the following types of investments:

a)
b)

c)
d)

e)
f)

9)

h)

Special time deposit accounts;
Certificates of deposit;
Obligations for the United States of America,;

Obligations guaranteed by agencies of the United States of America where the payment of
principal and interest are guaranteed by the United States of America;

Obligations of the State of New York;

Obligations issued pursuant to LFL Section 24.00 or 25.00 (with approval of the State
Comptroller) by any municipality, school district or district corporation other than the Jericho
Union Free School District.

Obligations of public authorities, public housing authorities, urban renewal agencies and
industrial development agencies where the general State statutes governing such entities or
whose specific enabling legislation authorizes such investments;

Certificates of Participation (COPs) issued pursuant to General Municipal Law Section 109-b;

(Continued)
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SUBJECT: DISTRICT INVESTMENTS (Cont'd.)

i)  Obligations of this local government, but only with any moneys in a reserve fund established
pursuant to General Municipal Law Sections 6-c, 6-d, 6-¢, 6-g, 6-h, 6-j, 6-k, 6-1, 6-m, or 6-n.

J)  Certificates of deposit obtained through a depository institution that has a main office or
branch in this state and that contractually agrees to place the funds in federally insured
depository institutions through the Certificate of Deposit Account Registry Service (CDARS).

k) Savings and/or demand deposit accounts placed through a depository institution that has a
main or a branch office in this state and that contractually agrees to place funds in federally
insured depository institutions through the Insured Cash Sweep Service (ICS).

All investment obligations shall be payable or redeemable at the option of the Jericho Union Free
School District within such times as the proceeds will be needed to meet expenditures for purposes for
which the moneys were provided and, in the case of obligations purchased with the proceeds of bonds or
notes, shall be payable or redeemable at the option of the Jericho Union Free School District within two
years of the date of purchase.

Authorized Financial Institutions and Dealers

The Jericho Union Free School District shall maintain a list of financial institutions and dealers
approved for investment purposes and establish appropriate limits to the amount of investments which can
be made with each financial institution or dealer. All financial institutions with which the local
government conducts business must be credit worthy. Banks shall provide their most recent Consolidated
Report of Condition (Call Report) at the request of the Jericho Union Free School District. Security
dealers not affiliated with a bank shall be required to be classified as reporting dealers affiliated with the
New York Federal Reserve Bank, as primary dealers. The Assistant Superintendent for Business Affairs is
responsible for evaluating the financial position and maintaining a listing of proposed depositories, trading
partners and custodians. Such listing shall be evaluated at least annually.

(Continued)
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SUBJECT: DISTRICT INVESTMENTS (Cont'd.)

Purchase of Investments

The Assistant Superintendent for Business Affairs is authorized to contract for the purchase of
investments:

a) Directly, including through a repurchase agreement, from an authorized trading partner.

b) By participation in a cooperative investment program with another authorized governmental
entity pursuant to Article 5G of the General Municipal Law where such program meets all the
requirements set forth in the Office of the State Comptroller Opinion No. 88-46, and the
specific program has been authorized by the governing Board.

c) By utilizing an ongoing investment program with an authorized trading partner pursuant to a
contract authorized by the governing Board.

All purchased obligations, unless registered or inscribed in the name of the local government, shall
be purchased through, delivered to and held in the custody of a bank or trust company. Such obligations
shall be purchased, sold or presented for redemption or payment by such bank or trust company only in
accordance with prior written authorization from the officer authorized to make the investment. All such
transactions shall be confirmed in writing to the Jericho Union Free School District by the bank or trust
company. Any obligation held in the custody of a bank or trust company shall be held pursuant to a
written custodial agreement as described in General Municipal Law, Section 10.

The custodial agreement shall provide that securities held by the bank or trust company, as agent of
and custodian for, the local government, will be kept separate and apart from the general assets of the
custodial bank or trust company and will not, in any circumstances, be commingled with or become part of
the backing for any other deposit or other liabilities. The agreement shall describe how the custodian shall
confirm the receipt and release of the securities. Such agreement shall include all provisions necessary to
provide the local government a perfected interest in the securities.

(Continued)
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SUBJECT: DISTRICT INVESTMENTS (Cont'd.)

Repurchase Agreements

Repurchase agreements are authorized subject to the following restrictions:

a)
b)

c)

d)

All repurchase agreements must be entered into subject to a Master Repurchase Agreement;

Trading partners are limited to banks or trust companies authorized to do business in New
York State and primary reporting dealers;

Obligations shall be limited to obligations of the United States of America and obligations by
agencies of the United States of America;

No substitution of securities will be allowed;

The custodian shall be a party other than the trading partner.

General Municipal Law Section 10, 11 and 39
Education Law Sections 1604-a and 1723(a)
Local Finance Law Section 165

(Continued)
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SUBJECT: DISTRICT INVESTMENTS (Cont'd.)

Appendix A

Schedule of Eligible Securities
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Obligations issued, or fully insured or guaranteed as to the payment of principal and
interest, by the United States of America, an agency thereof or a United States
government sponsored corporation.

Obligations issued or fully guaranteed by the International Bank for Reconstruction and
Development, the Inter-American Development Bank, the Asian Development Bank, and
the African Development Bank.

Obligations partially insured or guaranteed by any agency of the United States of
America, at a proportion of the Market Value of the obligation that represents the amount
of the insurance or guaranty.

Obligations issued or fully insured or guaranteed by the State of New York,
obligations issued by a municipal corporation, school district or district corporation of
such State or obligations of any public benefit corporation which under a specific State
statute may be accepted as security for deposit of public moneys.

Obligations issued by states (other than the state of New York) of the United States rated
in one of the three highest rating categories by at least one nationally recognized
statistical rating organization.

Obligations of Puerto Rico rated in one of the three highest rating categories by at least
one nationally recognized statistical rating organization.

Obligations of counties, cities and other governmental entities of a state other than the
State of New York having the power to levy taxes that are backed by the full faith and
credit of such governmental entity and rated in one of the three highest rating categories
by at least one nationally recognized statistical rating organization.

Obligations of domestic corporations rated in one of the two highest rating categories by
at least one nationally recognized statistical rating organization.

Any mortgage related securities, as defined in the Securities Exchange Act of 1934, as

amended, which may be purchased by banks under the limitations established by bank
regulatory agencies.

(Continued)
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(10) Commercial paper and bankers' acceptances issued by a bank, other than the Bank, rated in
the highest short term category by at least one nationally recognized statistical rating
organization and having maturities of no longer than 60 days from the date they are
pledged.

(11)  Zero coupon obligations of the United States government marketed as "Treasury strips."”

Adopted: 1/22/98
Revised: 6/19/03
Revised: 8/11/04
Revised: 8/1/06

Revised: 10/12/06
Revised: 3/15/07
Revised: 7/10/07
Revised: 7/9/08
Revised: 7/1/09

Revised: 4/26/12
Revised: 8/14/14
Revised: 7/1/15

Revised: 7/6/16
Revised: 7/9/19
Revised: 7/11/22
Revised: 7/6/23
Revised: 7/1/24
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SUBJECT: ACCEPTANCE OF GIFTS, GRANTS AND BEQUESTS TO THE SCHOOL
DISTRICT

The Board may accept gifts, grants and/or bequests of money, real or personal property, as well as
other merchandise which, in view of the Board, add to the overall welfare of the School District, provided
that such acceptance is in accordance with existing laws and regulations. However, the Board is not
required to accept any gift, grant or bequest and does so at its discretion, basing its judgment on the best
interests of the District. Furthermore, the Board will not accept any gift, grant or bequest which
constitutes a conflict of interest and/or gives an appearance of impropriety.

At the same time, the Board will safeguard the District, the staff and students from commercial
exploitation, from special interest groups, and the like.

The Board will not accept any gifts or grants which will place encumbrances on future Boards, or
result in unreasonable additional or hidden costs to the District.

The Board of Education will not formally consider the acceptance of gifts or grants until and unless
it receives the offer in writing from the donor/grantor. Any such gifts or grants donated to the Board and
accepted on behalf of the School District must be by official action and resolution passed by Board
majority. The Board would prefer the gift or grant to be a general offer rather than a specific one.
Consequently, the Board would suggest that the donor/grantor work first with the school administrators in
determining the nature of the gift or grant prior to formal consideration for acceptance by the Board.
However, the Board, in its discretion, may direct the Superintendent of Schools to apply such gift or grant
for the benefit of a specific school or school program.

The Board is prohibited, in accordance with the New York State Constitution, from making gifts/
charitable contributions with School District funds.

Gifts and/or grants of money to the District shall be annually accounted for under the trust and
agency account in the bank designated by the Board of Education.

All gifts, grants and/or bequests shall become School District property. A letter of appreciation,
signed by the President of the Board and the Superintendent, may be sent to a donor/grantor in recognition
of his/her contribution to the School District.

Gift Giving

The Board of Education recognizes that gift giving, especially during the holiday season, may be a
common practice for many District employees. While the giving or exchanging of gifts may be acceptable
among staff members, the Board strongly encourages District employees and students to show
appreciation through written notes or greeting cards.

(Continued)
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SUBJECT: ACCEPTANCE OF GIFTS, GRANTS AND BEQUESTS TO THE SCHOOL

DISTRICT (Cont'd.)

Additionally, all business contacts will be informed that gifts exceeding $75.00 to District employees

will be returned or donated to charity.

Adopted: 1/22/98
Revised: 2/8/01
Revised: 3/15/07

New York State Constitution Article 8, Section 1
Education Law Sections 1709(12) and (12-a)
and 1718(2)

General Municipal Law Section 805-a (1)
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Non-Instructional/Business
Operations

SUBJECT: PROPERTY TAX EXEMPTION FOR SENIOR CITIZENS

Unless specifically exempted by law, real property used exclusively for residential purposes and
owned by one or more persons, each of whom is sixty-five years of age or over, or real property owned by
husband and wife, one of whom is sixty-five years of age or over, shall be exempt from taxation to the
extent of fifty percent (50%) of the assessed valuation if the owners meet the criteria established by Board
resolution, after public hearing.

The real property tax exemption of real property owned by husband and wife, when one of them is

sixty-five (65) years of age or over, once granted, shall not be rescinded solely because of the death of the
older spouse so long as the surviving spouse is at least sixty-two (62) years of age.

Real Property Tax Law Section 467

Adopted: 1/22/98
Revised: 3/15/07
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Non-Instructional/Business
Operations

SUBJECT: SALE AND DISPOSAL OF SCHOOL DISTRICT PROPERTY

Sale of District Real Property

No school property shall be sold without prior voter approval. The net proceeds from the sale of
school property shall be deposited in the General Fund.

Disposal of District Personal Property

Equipment

School District equipment that is obsolete, surplus, or unusable by the District shall be disposed of
in such a manner that is advantageous to the District.

The Superintendent will be responsible for selling the equipment in such a way so as to maximize
the net proceeds of sale which may include a bona fide public sale with adequate consideration, preceded
by adequate public notice. If it is determined that reasonable attempts to dispose of the equipment have
been made and such attempts have not produced an adequate return, the Superintendent or his/her designee
may dispose of the equipment in any manner which he/she deems appropriate. The private sale of surplus
equipment to school officials or employees involved in the purchasing function is generally prohibited.

Textbooks

Textbooks may lose their value to the educational program because of changes in the curriculum or
they contain outdated material and/or are in poor condition.

If textbooks are no longer useful or usable, the procedures for disposal shall adhere to the following
order of preference:

a) Sale of textbooks. If reasonable attempts to dispose of surplus textbooks fail to produce
monetary return to the School District; then

b) Donation to charitable organizations; or
c) Disposal as trash.

General Municipal Law Sections 51 and 800 et seq.
Educational Law Sections 1604 (3) (b) 1709 (3) and 2511

Adopted: 1/22/98
Revised: 3/15/07



2007 5310

Non-Instructional/Business
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SUBJECT: BONDING OF EMPLOYEES AND SCHOOL BOARD MEMBERS

In accordance with New York State Education Law and the Commissioner's Regulations, the Board
of Education directs that the Treasurer of the Board of Education, the tax collector and the internal auditor
be bonded prior to assuming their duties. Such bonds shall be in the amounts as determined and approved
by the Board of Education.

Other school personnel and members of the Board of Education authorized or required to handle
School District revenues may be covered by a blanket undertaking provided by the District in such
amounts as approved by the Board of Education based upon the recommendations of the Superintendent or
his/her designee.

Education Law Sections 1709(20-a),

1720, 2130(5), 2526, and 2527

Public Officers Law Section 11(2)

8 New York Code of Rules and Regulations
(NYCRR) Section 170.2(d)

Adopted: 1/22/98
Revised: 3/15/07
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Non-Instructional/Business
Operations

SUBJECT: EXPENDITURES OF SCHOOL DISTRICT FUNDS

The Board of Education authorizes the Purchasing Agent to expend school funds as appropriated
by approved operational and capital budgets, and by the adoption of special resolutions. He/she will
make expenditures in accordance with applicable law and in a manner that will achieve the maximum
benefit from each dollar expended.

All claims shall be properly audited before payment by the Claims Auditor who shall attest to the
existence of evidence of indebtedness to support the claim.

Complete records of all expenditures shall be maintained for future analysis and reporting within
the time frame required by the Records Disposition Law or regulation.

Arts and Cultural Affairs Law Section 57.19

Education Law Sections 1720 and 2523

8 New York Code of Rules and Regulations (NYCRR)
Section 185

NOTE: Refer also to Policies #5820 -- Use of the District Credit Card
#5810 -- Use of the District Cell Phone
#6160 -- Conference/Travel Expense Reimbursement

Adoption Date: 3/15/07
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Non-Instructional/Business
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SUBJECT: USE OF FACSIMILE SIGNATURES

The Board of Education authorizes, on all checks issued by the Jericho School District the use
of facsimile/digital signatures of the President, Vice President, Clerk and Treasurer.

After the issuance of such checks for the various claims and vouchers against the District have
been approved under the policies and procedures adopted by the Board of Education, the Assistant
Superintendent for Business/Treasurer will cause such checks to be signed by facsimile/digital
signature.

The Assistant Superintendent/Treasurer and the sureties on his or her official bond are liable
for any illegal, improper or unauthorized use of these signature devises.

Adopted: 1/22/98
Revised: 6/19/03
Revised: 5/9/06

Revised: 3/15/07
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Non-Instructional/Business
Operations

SUBJECT: WIRE TRANSFERS — ON-LINE BANKING

It is the policy of Jericho UFSD to take advantage of online banking services offered by approved
Depositories. It is the primary goal of this policy to ensure that use of Electronic Funds Transfers (EFT)
and receipts are initiated, executed, and approved in a secure manner. These services may include, but not
limited to, the ability to check bank balances and check clearing activity, make transfers between bank
accounts, reconcile accounts, closely monitor cash balances, and initiate wire transfers.

A minimum of two people, designated by the Assistant Superintendent of Business Affairs are required to
initiate and approve all wire transfers. All wire transfers require the approval of the Internal Claims
Auditor. Journal entries to record such wire transfers are prepared by the District Treasurer and approved
by the Assistant Superintendent for Business Affairs.

Although the school district’s primary method of disbursement is check based, EFT’s may also be used
when a payment request meets one or more of the following conditions:

Legal or contractual agreements
Expedited payment is required
Standard industry practice

Guaranteed payment delivery requested
Most cost-effective payment procedure

orwdPE

Specific Procedures will be documented and included in the Administrative Regulation Manual.

Adoption date: 1/11/2011
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SUBJECT: BUDGET TRANSFERS

The Superintendent is authorized to transfer funds within the budget up to $25,000.00. Whenever
changes are made, they are to be incorporated in the next Board agenda for information only.

Education Law Section 1718
8 New York Code of Rules and Regulations (NYCRR)
Section 170.2(1)

Adoption Date: 3/15/07
Revised: 7/1/10
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Non-Instructional/Business
Operations

SUBJECT: BORROWING OF FUNDS

The School District may borrow money only by means of serial bonds, bond anticipation notes,
capital notes, tax anticipation notes, revenue anticipation notes and budget notes.

Local Finance Law Article 2

Adoption Date: 1/22/98
Revised: 4/19/07
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Non-Instructional/Business

Operations
SUBJECT: PRINCIPLES OF PURCHASING
The Board subscribes to the following principles of purchasing:
a) Requisitions — All purchases initiated by personnel shall follow the procedures

for requisitions and purchases. The requisition is a formal request from a
person in the School System for the purchase of supplies or equipment. It
should be remembered that the requisition is a request and not a guarantee that a
purchase will actually be made.

b) The Purchase Order — The purchase order is a document that authorizes a
vendor to deliver described merchandise or materials at a specified price.

C) Procedures — Procedures shall be developed and administered by the Assistant
Superintendent for Business for the requisitioning, purchasing, receipt, and
distribution of the supplies and equipment.

8 New York Code of Rules and Regulations
(NYCRR) Section 170.2

Adopted: 1/22/98
Revised: 6/19/03
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Non-Instructional/Business

Operations
SUBJECT: PROCUREMENT: UNIFORM GRANT GUIDANCE FOR FEDERAL AWARDS

The District will follow all applicable requirements in the Uniform Grant Guidance (2 CFR Part 200)

whenever it procures goods or services using federal grant funds awarded through formula and/or
discretionary grants, including funds awarded by the United States Department of Education as grants or
funds awarded to a pass-through entity, such as the New York State Education Department, for subgrants.
Uniform Grant Guidance Requirements

Under the Uniform Grant Guidance, the District will, among other things:

a) Use its own documented procurement procedures, which reflect applicable state, local and
tribal laws and regulations, provided that the procurements conform to applicable federal law
and the standards identified in the Uniform Grant Guidance.

b) Establish and maintain effective internal controls that provide reasonable assurance that the
District is managing the federal award in compliance with federal statutes, regulations, and the
terms and conditions of the federal award. Internal controls means a process, implemented by
the District, designed to provide reasonable assurance regarding the achievement of objectives
in the following categories:

1. Effectiveness and efficiency of operations;
2. Reliability of reporting for internal and external use; and

3. Compliance with applicable laws and regulations.

c) Comply with federal statutes, regulations, and the terms and conditions of the federal
awards.
d) Evaluate and monitor the District's compliance with statutes, regulations, and the terms and

conditions of federal awards.

e) Take prompt action when instances of noncompliance are identified including
noncompliance identified in audit findings.

f) Take reasonable measures to safeguard protected personally identifiable information and other
information the federal awarding agency or pass-through entity designates as sensitive or the
District considers sensitive consistent with applicable federal, state, local, and tribal laws
regarding privacy and obligations of confidentiality.

9) Maintain oversight to ensure contractors perform in accordance with the terms, conditions,
and specifications of their contracts or purchase orders.

(Continued)
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2018 5413
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Non-Instructional/Business

Operations
PROCUREMENT: UNIFORM GRANT GUIDANCE FOR FEDERAL AWARDS
(Cont'd.)

Maintain written standards of conduct covering conflicts of interest and governing the

actions of its employees engaged in the selection, award, and administration of contracts.

i) Have procurement procedures in place to avoid acquisition of unnecessary or duplicative items.
Consideration should be given to consolidating or breaking out procurements to obtain a more
economical purchase.

J)Award contracts only to responsible contractors possessing the ability to perform successfully
under the terms and conditions of a proposed procurement. Consideration will be given to
matters such as contractor integrity, compliance with public policy, record of past
performance, and financial and technical resources.

k)

Maintain records that sufficiently detail the history of the procurement including, but not

limited to:

1.
2.
3.
4.

Rationale for the method of procurement;
Selection of contract type;
Contractor selection or rejection; and

The basis for the contract price.

I) Use time and material contracts, only after a determination that no other contract is suitable and
the contract includes a ceiling price that the contractor exceeds at its own risk.

Conduct all procurement transactions in a manner providing full and open competition

consistent with the standards of the Uniform Grant Guidance.

Conduct procurements in a manner that prohibits the use of statutorily or administratively

imposed state, local or tribal geographical preferences in the evaluation of bids or proposals,
except in those cases where applicable federal statutes expressly mandate or encourage
geographic preference.

m)

n)

0)
L
2.

Have written procedures for procurement to ensure that all solicitations:

Incorporate a clear and accurate description of the technical requirements for the material,
product, or service to be procured; and

Identify all requirements which the offerors must fulfill and all other factors to be used in
evaluating bids.
(Continued)
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Non-Instructional/Business
Operations

SUBJECT: PROCUREMENT: UNIFORM GRANT GUIDANCE FOR FEDERAL AWARDS
(Cont'd.)

p) Ensure that all prequalified lists of persons, firms, or products which are used in acquiring
goods and services are current and include enough qualified sources to ensure maximum open
and free competition.

q) Use one of the following methods of procurement, which include:

Micro-purchases;

Small purchase procedures;

Sealed bids;

Competitive proposals; and

o~ w0 b

Noncompetitive proposals.

r)Have a written method for conducting technical evaluations of the proposals received and for
selecting recipients.

s)Take all necessary affirmative steps to assure that minority businesses, women's business
enterprises, and labor surplus area firms are used when possible.

t) Include in all contracts made by the District the applicable provisions contained in Appendix Il of
the Uniform Grant Guidance -- Contract Provisions for Non-Federal Entity Contracts Under
Federal Awards.

u) Perform a cost or price analysis in connection with every procurement action in excess of
the Simplified Acquisition Threshold including contract modifications.

V) Negotiate profit as a separate element of the price for each contract in which there is not
price competition and in all cases where an analysis is performed.

W) Comply with the non-procurement debarment and suspension standards which prohibit

awarding contracts to parties listed on the government-wide exclusions in the System for
Award Management (SAM).

(Continued)
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SUBJECT: PROCUREMENT: UNIFORM GRANT GUIDANCE FOR FEDERAL AWARDS
(Cont'd.)

2 CFR §§ 200.61, 200.303, 200.318, 200.319, 200.320, 200.321, 200.323, and 200.326
2 CFR Part 200, App. II

NOTE: Refer also to Policies #5410 -- Purchasing: Competitive Bidding and Offering
#5411 -- Procurement of Goods and Services
#5570 -- Financial Accountability
#5670 -- Records Management
#6110 -- Code of Ethics for Board Members and All
District Personnel
#6161 -- Conference/Travel Expense Reimbursement

Adopted: 10/18/18
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SUBJECT: PROCUREMENT OF GOODS AND SERVICES

Preamble

This policy enacted in accordance with the intent and requirements of General Municipal Law Section
104(b) is intended to establish purchasing and procurement criteria in the best interests of the taxpayers of the
Jericho Union Free School District, by providing procedures to facilitate acquisition of goods, public works and
services of maximum quality consistent with the lowest possible cost to the School District with respect to
goods, public works and services that are not subject to public bidding and thereby to assure the prudent and
economical use of public monies.

Definitions

a) N.B. (No Bid) Purchase(s) - as used herein shall refer to procurement of public work projects and
services, or the purchase of Goods, as herein defined for which Section 103 of the General Municipal
Law does not require competitive bidding. The said N.B. Purchase items are as follows:

1. Goods - equipment, material or supplies costing $20,000 or less.
2. Public works - refers to items costing $35,000 or less which comprises work projected
including materials or services.

b) Specialized services - includes professional or unique services. "Unique services as used herein refers
to services which require particular training and/or experience, consulting services, and such other
services as have been previously determined by the Commissioner of Education and/or courts of
competent jurisdiction not to require bidding.

C) Standardized items - refers to Goods as to which the Board of Education, by resolution approved by an
affirmative vote of three-fifths of its total authorized membership (not reducible by absences,
abstentions or vacancies), has stated in such resolution that for reasons of efficiency or economy, there
is a need for standardization of identified items. In all other respects and irrespective of cost, purchase
order for N.B. purchases for Goods standardized by such resolution shall be subject to the requirements
of this policy.

d) 1. Sole Source Goods - refers to N.B. Purchases of Goods, the procurement of which is in the best
interests of the District and which can be procured only from a single manufacturer or supplier.

2. Sole source public work (projects or services) - refers to public works projects or services which are
of such a nature that special equipment and/or materials and/or special expertise are required for
repair of equipment or the construction or repair of structures in order to assure a competent result,
and such public work projects and services can only be procured from an exclusive vendor.

(Continued)
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SUBJECT: PROCUREMENT OF GOODS AND SERVICES (Cont'd.)

e)

f)

Emergency procurement - refers to procurement of goods, and/or public work projects or services
which are urgently required as a result of unanticipated events or circumstances in order to prevent
imminent (a) disruption of school and/or District operation, (b) hazard to the health and/or safety of
students or school personnel, or substantial damage to school equipment or property.

Exempt purchase(s) - refers to N.B. Purchases from or through contracts made by the following entities
which are exempt from public bidding requirement, as follows:

1.

BOCES Vendor Contracts - Goods and public work projects and services available from
vendors that, pursuant to public bidding as required by law, have entered into Blanket Purchase
Agreements with the Nassau Board of Cooperative Educational Services (BOCES) requiring
such vendors, in accordance with provisions in such BOCES/Vendor contracts, to make
available, supply and sell goods and public work projects and services as specified in such
contracts to school districts within the geographical boundaries of Nassau County at prices and
in amounts provided by such contracts.

State of New York, Bureau of General Services - Purchase Contracts - Goods from vendors
who have entered contracts with the State of New York to supply and sell to municipalities
within the State of New York Goods specified in such contracts at prices and in amounts
provided by such contracts.

Nassau County Purchase Contracts - Goods from vendors who have entered into blanket
purchase agreements with the County of Nassau requiring such vendors to make available, to
all municipal agencies within the County of Nassau, Goods at prices and in amounts provided
by such contracts.

Purchases from the following agencies of the State of New York are exempt from the
requirement of this policy:

(a) New York State Department of Correctional Services;
(b) New York State Institute of the Blind;
(c) New York State Handicapped Services.
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SUBJECT: PROCUREMENT OF GOODS AND SERVICES (Cont’d)

5. “Piggybacking” onto Another Municipality’s Purchase Contract

Whenever it is feasible, in the best interests of the District and

permitted by applicable contract terms, purchases of materials, supplies or equipment
(except printed material), shall be made through New York State and County Government
contracts. The District, may, when permitted by law and applicable contract terms, utilize
contracts let by the United States of America, any agency thereof, any state or any other
county or political subdivision or district therein if such contract was let in a manner
consistent with New York State law and made available for use by the District.

g) “Best Value” contract award

Purchase contracts may be awarded on the basis of best value, as defined in section one
hundred sixty-three of the State Finance Law, to a responsive and responsible bidder
provided documentation in the procurement record includes a quantification of the
criteria to be utilized in evaluating proposals, the rating assigned to each criterion, and
the evaluation results of the bids received. Specifically, the specifications should include
the evaluation criteria the school district intends to use in making an award, as well as the
relative importance and/or weight each criteria will have and upon which a
determination of “best value” will be made.

Procedures

a) The Purchasing Agent for the Jericho Union Free School District shall comply with the provisions
established by amendments to Chapter 413 of the Laws of 1991 of the State of New York, which, in
part, amends Subdivision 1 of Section 103, Article 5A, of the General Municipal Law. All contracts for
public works from any non-exempt entity involving an expenditure of more than $35,000 and all
purchases of Goods from any non- exempt entity involving an expenditure of more than $20,000 shall
be awarded in accordance with specifications (lowest responsible bidder or best value).
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SUBJECT: PROCUREMENT OF GOODS AND SERVICES (Cont’d)

b) The Purchasing Agent, in making N.B. Purchases involving Public Work Projects or services, or of
goods, as herein defined, shall give due prior consideration to the procurement and/or purchase of such
items which may be available as “Exempt Purchase(s)” from or through entities recited in paragraph (f)
Definitions of this policy provided that nothing herein shall be deemed to require that any procurement
or purchase shall be made from any Exempt Purchase source if it appears, based on the District
specifications, that a lower price is available from a responsible “non-exempt” purchase source.

c) 1. Expenditures for purchase of Goods or public work projects and services over $3,000, shall be
made, based on items involved and three (3) written quotes. Such quotes shall be submitted to
the Business Office prior to purchase order processing so that the quotes may be attached to
the Alphabetical Copy to be reviewed by the Purchasing Agent and the Claims Auditor.

2. Expenditure for Goods and Services under $3,000 may be made from current catalogs or from
co-operative bids without the solicitation of quotes.

When neither Competitive Bidding regulations nor Quotes are required

Goods and Services or public works projects which are not required by law to be bid or are not required by
Jericho Union Free School District policy to have three written quotes (less than $3,000) will be provided in a
manor so as to ensure the prudent and economical use of public monies in the best interest of the tax payers.
Alternative proposals may be secured by written, verbal quotations or any other appropriate method of
procurement. If such alternative proposals are secured a written statement documenting such alternatives shall
be attached to the Alphabetical copy of the purchase order so that such alternatives may be reviewed by the
Purchasing Agent and the Claims Auditor

d)  Solicitations for vendor quotes and/or receipt of vendor quotes under this policy shall not apply
to any of the following:

Specialized services

Sole source goods

Sole source public works (projects and services)

Emergency procurement

Purchase of goods or procurement of public work projects and services for which the
Board of Education has, by resolution established a need and authorization for
standardization as provided by law, provided that this paragraph (f)(5) shall not
eliminate compliance with this policy requiring solicitation and receipt of quotes unless
such standardized items, to the purchasing agents best information, are sole source
items as per (f), 1. 2. and 3.

akrownE
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SUBJECT: PROCUREMENT OF GOODS AND SERVICES (Cont’d)

h)  If the circumstances and urgency are such that emergency procurement of N.B. Purchases
cannot be delayed for purposes of obtaining approval of the Board of Education, such
procurements and/or purchases may be authorized by the Superintendent of Schools, or in
his/her absence, the Assistant Superintendent of Schools or the Business Administrator.

1) Purchasing Agent as used herein shall include the District Business Administrator or in
his/her absence the Assistant Business Administrator and such other District personnel who
are authorized to make purchases of goods or to authorize expenditures for public work(s)
items to the monetary extent authorized by such administrator.

J) Written copies of the three (3) written quotes required by this policy must be attached to the
purchase order and retained in the district purchase records.

k) In accordance with the intent and purpose of this policy as expresses by the foregoing
preamble, subject to exceptions that may on occasion result by reason of the provisions of
paragraph “d”, N.B. Purchases(s) shall be made from responsible vendor who offer the
lowest prices, consistent with the highest quality of goods and public works items in
accordance with specifications. The purchasing agent, may, with respect to any particular
N.B. purchase, require appropriate security from vendors.

I) This policy shall be reviewed annually by the Board of Education of the Jericho Union Free
School District as required by General Municipal Law Section 104-b(4)

Adopted: 1/22/98

Revised: 8/11/04
Revised: 7/10/07
Revised: 7/5/11

Revised: 1/17/13
Revised: 2127114
Revised: 7/11/22
Revised: 716/23

Revised: 711124
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Non-Instructional/Business
Operations

SUBJECT: PROCUREMENT OF PROFESSIONAL SERVICES

Personal/Professional Services are those services offered by an independent contractor whose
experience, expertise, specialized skills or reputation in the field are required in order to meet the needs of
the JUFSD and the students the district serves. Examples are: consultants, legal services, auditing
services, graphic artists, speakers, and services for a student’s special educational needs. Selection of a
professional service provider shall be based on a variety of criteria including, but not limited to,
demonstrated competence, knowledge, references and unique qualifications to perform the services, in
addition to offering a fair and reasonable price that is consistent with current market conditions.
Additional criteria may be used as appropriate to the circumstances or service to be provided.

Award of Contract

The decision to award a contract shall be based on the ability of the provider to provide quality services
and to comply with all applicable laws, rules and regulations. Evaluation criteria shall include review of
the qualifications of the firm’s or individual’s proposed staff, the financial stability of the firm, prior
experience, proposed technical strategies/methodologies, and the proposed schedule of fees.

For the students of the school district who have special educational needs, the district will consider the
following factors in determining the specific provider:

Flexibility and responsiveness of a provider in order to provide services in a timely manner
Ability of the provider to meet the student’s schedule

Provider’s knowledge of the service required and his/her knowledge of Jericho programs
Capacity of service provider

Provider’s expertise and training of a specific methodology needed to meet the needs of the
student’s IEP

e Sensitivity to a provider’s history with the student and/or parents

Based on the evaluation criteria, the JUFSD will not necessarily choose the lowest proposed fee
for services. The award of any contract will be made as judged to be in the best interest of the
JUFSD and the children of the school district.

The Superintendent shall develop appropriate regulations and procedures.



Adopted: 8/11/2010

1998 5430

Non-Instructional/Business
Operations

SUBJECT: CONTRACTS FOR SERVICES AND MATERIALS

No contracts for services or materials shall be made by individuals or organizations in the school
that involve expenditures without first securing approval for such contract from the Purchasing Agent.

No Board member or employee of the School District shall have an interest in any contract entered
into by the Board or the School District.

Education Law Section 305(14)

General Municipal Law, Article 18

8 New York Code of Rules and Regulations
(NYCRR) Section 170.2

Adopted: 1/22/98
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Non-Instructional/Business
Operations

SUBJECT: ACCOUNTING OF FUNDS

Accounting and reporting procedures shall be developed to facilitate analysis and evaluation of the
District's financial status and fixed assets. The District will use the Uniform System of Accounts for
School Districts.

Books and records of the District shall be maintained in accordance with statutory requirements.

Provision shall be made for the adequate storage, security, and disposition of all financial and
inventory records.

Education Law Section 2116-a

Adopted: 1/22/98
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Non-Instructional/Business Operations

SUBJECT: AUDIT COMMITTEES
The Audit Committee shall consist of
The Board of Education as a whole;

The Audit Committee members shall serve without compensation, but shall be reimbursed for
any actual and necessary expenditure incurred in relation to attendance at meetings.

The role of the Audit Committee shall be advisory and any recommendations it provides to the
Board shall not substitute for any required review and acceptance by the Board of Education.

The responsibilities of the Audit Committee include the following:

a) Provide recommendations regarding the appointment of the External (Independent) Auditor
for the District;

b) Meet with the External (Independent) Auditor prior to commencement of the audit;

c) Review and discuss with the External (Independent) Auditor any risk assessment of the
District’s fiscal operations developed as part of the Auditor’s responsibilities under
governmental auditing standards for a financial statement audit and federal single audit
standards if applicable;

d) Receive and review the draft annual audit report and accompanying draft management
letter and, working directly with the External (Independent) Auditor, assist the Board of
Education in interpreting such documents;

e) Make a recommendation to the Board on accepting the annual audit report; and

f) Review every corrective action plan developed by the School District and assist the Board
in its implementation.
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Non-Instructional/Business Operations
SUBJECT: AUDIT COMMITTEES (Cont’d.)

Additional responsibilities of the Audit Committee include: assisting in the oversight of the
Internal Audit Function including, but not limited to, providing recommendations regarding the
appointment of the Internal Auditor; reviewing significant findings and recommendations of the
Internal Auditor; monitoring the School District’s implementation of such recommendations; and
evaluating the performance of the Internal Audit Function.

The Audit Committee may conduct an Executive Session pursuant to Public Officers Law
Section 105 pertaining to the following matters:

a) Any matter which may disclose the identity of a law enforcement agent or informer;

b) Information relating to current or future investigation or prosecution of a criminal offense
which would imperil effective law enforcement if disclosed; and

c) Discussions regarding proposed, pending or current litigation.

Education Law Sections 2116-c, and 3811-3813 Public
Officers Law Sections 105(b), 105 (c) and 105 (d)

Adopted: 1/26/06
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SUBJECT: INTERNAL AUDIT FUNCTION

The District shall establish an Internal Audit Function. The Internal Audit Function shall
include:

a) Development of a risk assessment of District operations including, but not limited to, a
review of financial policies and procedures and the testing and evaluation of District
internal controls;

b) An annual review and update of such risk assessment;

C) Preparation of reports, at least annually or more frequently as the Board may direct,
which analyze significant risk assessment findings; and

d) Recommendation of changes for strengthening controls and reducing identified risks,
and the specification of timeframes for implementation of such recommendations.

The District is permitted to utilize existing District personnel to fulfill the Internal Audit
Function, but such persons shall not have any responsibility for other business operations of the
District while performing Internal Audit Functions. The District shall also be permitted to use inter-
municipal cooperative agreements, shared services to the extent authorized by Education Law Section
1950 or independent contractors to fulfill the Internal Audit Function as long as the personnel or
entities performing this Function comply with any Regulations issued by the Commissioner of
Education and meet professional auditing standards for independence between the auditor and the
District.

Personnel or entities performing the Internal Audit Function shall report directly to the
Board of Education. The Audit Committee shall assist in the oversight of the Internal Audit Function
on behalf of the Board.

Education Law Sections 1950, 2116-b and 2116-c




Adopted: 1/26/06

2014 5519
Page 1 of 2

Non-Instructional/Business Operations

SUBJECT: FUND BALANCE PoLICY

GASB has issued Statement No. 54, Fund Balance reporting and Governmental Fund Type Definitions
(GASB 54). The objective of this Statement 54 is to enhance the usefulness of fund balance information
by providing clearer fund balance classifications that can be more consistently applied.

Fund Balance Classifications (pursuant to GASB Statement 54)
Fund balance amounts will be reported by the District according to the following classifications:

Non-spendable — consists of assets that are inherently non-spendable in the current period either because of their
form or because they must be maintained intact, including prepaid items, inventories, long-term portions of loans
receivable, financial assets held for resale, and principal of endowments.

Restricted — consists of amounts that are subject to externally enforceable legal purpose restrictions imposed by
creditors, grantors, contributors, or laws and regulations of other governments; or through constitutional provisions
or enabling legislation. Because the State regulates the establishment, funding and use of school district
reserves, generally, reserves will be classified as restricted fund balance.

Committed — consists of amounts that are subject to a purpose constraint imposed by a formal action of the
government’s highest level of decision-making authority before the end of the fiscal year, and that require the same
level of formal action to remove the constraint. The New York State Office of the State Comptroller at the
present time believes that in New York State school districts will not have any committed fund balance.

Assigned — consists of amounts that are subject to a purpose constraint that represents an intended use established
by the board or by their designated official. The purpose of the assignment must be narrower than the purpose of the
general fund, and in funds other than the general fund, assigned fund balance represents the residual amount of fund
balance. Assigned Fund Balance generally includes encumbrances and appropriated fund balance.

Unassigned — represents the residual classification for the government’s general fund, and could report a
surplus or deficit. In funds other than the general fund, the unassigned classification should be used only to
report a deficit balance resulting from overspending for specific purposes for which amounts had been
restricted, committed, or assigned.






2014 5519
Page 2 of 2

Non-Instructional/Business Operations

SUBJECT: FUND BALANCE POLICY (CONT’D)

General Policy

Fund balance measures the net financial resources available to finance expenditures within current or future
periods. The District’s Unassigned General Fund Balance will be maintained to provide the District with
financial stability and a margin of safety to fund unanticipated contingent expenditures that may occur
unexpectedly during the fiscal year. The Unassigned General Fund Balance used for these purposes may only
be appropriated by resolution of the Board of Education unless voter approval is required.

Any portion of Fund Balance may be applied or transferred for a specific purpose either by voter approval if
required by law or by formal action of the Board of Education if voter approval is not required. Amendments
or modification to the applied or transferred fund balance must also be approved by formal action of the Board
of Education.

The Board of Education shall delegate the authority to assign fund balance, for encumbrance purposes, to the
person(s) to whom it has delegated the authority to sign purchase orders.

In circumstances where an expenditure is incurred for a purpose for which amounts are available in
multiple fund balance classifications (e.g., expenditures related to reserves) the expenditure is to be spent
first from the restricted fund balance to the extent appropriated by either budget vote or board approved
budget revision and then from the unrestricted fund balance. Expenditures incurred in the unrestricted
fund balances shall be applied first to the assigned fund balance to the extent that there is an assignment
and then to the unassigned fund balance.

The Board of Education reserves the right to assess the current financial condition of the District and then
determine the order of application of expenditures to which fund balance classification will be charged.

The Board of Education, on an annual basis, will review the District’s reserve funds and fund balances.

“Governmental Accounting Standards Board Statement No. 54”

Adopted: 9/18/14
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SUBJECT: EXTRACLASSROOM ACTIVITIES FUND

An extra classroom activity fund shall be established for activities conducted by students whose
financial support is raised other than by taxation or through charges of the Board of Education. All funds
in the extra classroom activities fund shall be kept according to standards of good financial management.
Proper books will be kept and all moneys deposited in appropriate accounts as set up by the Board of
Education. These accounts shall be subject to audit.

All transactions involving extra classroom funds shall be on a cash basis and no accounts shall
remain unpaid at the end of the school year. The building principals, with approval of the Superintendent
of Schools, shall set up procedures for receipt and payment from the extra classroom activities fund in
their respective buildings.

8 New York Code of Rules and Regulations
(NYCRR) Part 172

Adopted: 1/22/98
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SUBJECT: PETTY CASH FUNDS AND CASH IN SCHOOL BUILDINGS

Petty Cash Funds

A petty cash fund of not more than one hundred dollars ($100) will be maintained in
the District Office and in each school building. Payments from petty cash funds may be
made for materials, supplies or services only when payment is required upon delivery. At
the time of reimbursement, an itemized statement of expenditures, together with
substantiating receipts, shall be submitted. Such accounts shall be authorized by Board
resolution at their annual meeting.

Cash in School Buildings

Not more than $100, whether District or extraclassroom funds will be held in the
vault in the Main Office of each District School Building. Under no circumstances shall
cash be left in classroom areas or desks. The District will not be responsible for funds left
unprotected.

All funds, whether District or extra-classroom funds, shall be deposited prior to close
of school each week. Only authorized personnel designated by the building administrator
shall be allowed in the main office vault.

Education Law Section 1709(29)
8 New York Code of Rules
and Regulations (NYCRR)
Section 170.4

Adopted: 11/18/21
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SUBJECT: PUBLICATION OF THE DISTRICT'S ANNUAL FINANCIAL
STATEMENT

In compliance with Education Law, the Board of Education shall direct the District Clerk to publish
annually during the month of July or during the month of August a full and detailed account of all moneys
received by the Board or the Treasurer of the District for its account and use, and all of the money
expended therefore, giving the items of expenditure in full.

The account shall be published in the official District newspaper once each year.

Education Law Sections 1610, 1721 and 2117
8 New York Code of Rules and Regulations
(NYCRR) Section 170.2

Adopted: 1/22/98
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SUBJECT: MAINTENANCE OF FISCAL EFFORT (TITLE | PROGRAMS)

A Local Educational Agency (LEA) may receive its full allocation of Title I funds if the combined
fiscal effort per student or the aggregate expenditures of state and local funds with respect to the provision
of free public education in the (LEA) for the preceding fiscal year was not less than ninety percent (90%)
of the combined fiscal effort per student or the aggregate expenditures for the second preceding fiscal
year.

In determining an LEA's compliance with the maintenance of effort requirement, the State
Educational Agency (SEA) shall consider the LEA's expenditures from state and local funds for free
public education. These include expenditures for administration, instruction, attendance, health services,
student transportation services, plant operation and maintenance, fixed charges, and net expenditures to
cover deficits for food services and student body activities.

The SEA shall not consider the following expenditures in determining an LEA's compliance with the
maintenance of effort requirements:

a)  Any expenditures for community services, capital outlay, and debt service;

b)  Anyexpenditures made from funds provided by the federal government for which the LEA is
required to account to the federal government directly or through the SEA.

The Board of Education assigns the School Business Official the responsibility of reviewing, as part
of the budgeting process, combined fiscal effort so that expenditures of state and local funds with respect
to the provision of free public education per student and in the aggregate for any fiscal year are not
budgeted at less than ninety percent (90%) of the combined fiscal effort per student or the aggregate of
expenditures for the preceding fiscal year.

Title I of the Elementary and Secondary
Education Act of 1965, as amended by

the Improving America's Schools Act of 1994
34 Code of Federal Regulations (CFR) Part 200

Adopted: 1/22/98
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SUBJECT: USE OF FEDERAL FUNDS FOR POLITICAL EXPENDITURES

The Board of Education prohibits the use of any federal funds for partisan political purposes or
expenditures of any kind by any person or organization involved in the administration of federally-assisted
programs.

This policy refers generally, but is not limited to, lobbying activities, publications, or other materials
intended for influencing legislation or other partisan political activities.

In recognition of this stricture, the Board of Education assigns the Purchasing Agent the
responsibility of monitoring expenditures of federal funds so that said funds are not used for partisan
political purposes by any person or organization involved in the administration of any federally-assisted
programs.

Compliance Supplement for Single Audit
of State and Local Governments (revised
September 1990) supplementing OMB
Circular A-128

NOTE: Referalso to Policy #6430 -- Employee Activities.

Adopted: 1/22/98
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SUBJECT: FINANCIAL ACCOUNTABILITY
School districts must have internal controls in place to ensure that:
a) The goals and objectives of the District are accomplished,
b)  Laws, regulations, policies, and good business practices are complied with;
¢) Audit recommendations are considered and implemented,
d)  Operations are efficient and effective;
e)  Assets are safeguarded; and
f)  Accurate, timely and reliable data are maintained.
The Jericho School District's governance and control environment will include the following:
a)  The District's code of ethics addresses conflict of interest transactions with Board members
and employees. Transactions that are less-than-arm's length are prohibited. Less-than-arm's
length is a relationship between the District and employees or vendors who are related to

District officials or Board members.

b)  The Board requires corrective action for issues reported in the Certified Public Accountant’s
(CPA's) management letter, audit reports, the Single Audit, and consultant reports.

c) The Board has established the required policies and procedures concerning District operations.
d) The Board routinely receives and discusses the necessary fiscal reports including the:
Treasurer's cash reports,

Budget status reports,

Revenue status reports,

Monthly extra-classroom activity fund reports, and

o w0 N

Fund balance projections (usually starting in January).

(Continued)
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Non-Instructional/Business Operations

SUBJECT: FINANCIAL ACCOUNTABILITY (Cont'd.)

€)

f)

9)
h)

)
K)

The District has a long-term (three to five years) financial plan for both capital projects and
operating expenses.

The District requires attendance at training programs for Board members, business officials,
treasurers, claims auditors, and others to ensure they understand their duties and
responsibilities and the data provided to them.

The Board has an audit committee to assist in carrying out its fiscal oversight responsibilities.
The District's information systems are economical, efficient, current, and up-to-date.

All computer files are secured with passwords or other controls, backed up on a regular basis,
and stored at an off-site or in a secure fireproof location.

The District periodically verifies that its controls are working efficiently.
The District requires all members of the Business Office staff to take leave time during which

time another staff member performs the duties of the staff on leave. Staff may also schedule
transactions and other responsibilities to occur electronically before taking a leave.

Audit Response

Periodically, the District receives audit reports from the External (Independent) Auditor and/or the
Office of the New York State Comptroller. The Board will review all audit recommendations in
consultation with the Audit Committee, and respond appropriately. Independent and Comptroller audit
reports will be made available for public inspection. Notice of the availability of independent and
Comptroller audit reports will be published in the District's official newspaper or one having general
circulation in the District. If there is no newspaper, notice must be placed in ten (10) public places within
the District. Additionally, final audit reports from the Office of the NYS Comptroller should be posted on
the District website, if one is available, for a period of five (5) years.

8 NYCRR Section 170.12
General Municipal Law Section 33(2)(e) and 35(1)(2)
NY Education Law Section 2116-a

Adopted: 3/20/14
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SUBJECT: ALLEGATIONS OF FRAUD
Reporting and Investigations of Allegations of Fraud

All Board members and officers, District employees and third party consultants are required to
abide by the District's policies, administrative regulations and procedures in the conduct of their
duties. Further, all applicable federal and/or state laws and regulations must be adhered to in the
course of District operations and practices. Any individual who has reason to believe that financial
improprieties or wrongful conduct is occurring within the School System is to disclose such
information according to the reporting procedures established by the District. The reporting
procedures will follow the chain of command as established within the department or school building
or as enumerated in the District's Organizational Chart. In the event that the allegations of financial
improprieties/fraud and/or wrongful conduct concern the investigating official, the report shall be
made to the next level of supervisory authority. If the chain of supervisory command is not sufficient
to ensure impartial, independent investigation, allegations of financial improprieties/fraud and/or
wrongful conduct will be reported as applicable, to the Internal Auditor (if available), or the
Independent (External) Auditor, or the School Attorney, or the Board of Education. The District's
prohibition of wrongful conduct, including fraud, will be publicized within the District as deemed
appropriate; and written notification will be provided to all employees with fiscal accounting/oversight
and/or financial duties including the handling of money.

Upon receipt of an allegation of financial improprieties/fraud and/or wrongful conduct, the
Board or designated employee(s) will conduct a thorough investigation of the charges. However, even
in the absence of a report of suspected wrongful conduct, if the District has knowledge of, or reason to
know of, any occurrence of financial improprieties/fraud and/or wrongful conduct, the District will
investigate such conduct promptly and thoroughly. To the extent possible, within legal constraints, all
reports will be treated as confidentially and privately as possible. However, disclosure may be
necessary to complete a thorough investigation of the charges and/or to notify law enforcement
officials as warranted, and any disclosure will be provided on a "need to know" basis. Written records
of the allegation, and resulting investigation and outcome will be maintained in accordance with law.

Based upon the results of this investigation, if the District determines that a school official has
engaged in financial improprieties/fraudulent and/or wrongful actions, appropriate disciplinary
measures will be applied, up to and including termination of employment, in accordance with legal
guidelines, District policy and regulation, and any applicable collective bargaining agreement. Third
parties who are found to have engaged in financial improprieties/fraud and/or wrongful conduct will
be subject to appropriate sanctions as warranted and in compliance with law. The application of such
disciplinary measures by the District does not preclude the filing of civil and/or criminal charges as

(Continued)
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may be warranted. Rather, when school officials receive a complaint or report of alleged financial
improprieties/fraud and/or wrongful conduct that may be criminal in nature, law authorities should be
immediately notified.

SUBJECT: ALLEGATIONS OF FRAUD (Cont'd.)

An appeal procedure will also be provided, as applicable, to address any unresolved complaints
and/or unsatisfactory prior determinations by the applicable investigating officer(s).

Prohibition of Retaliation

The Board prohibits any retaliatory behavior directed against those individuals who, in good
faith, report allegations of suspected financial improprieties/fraud and/or wrongful conduct as well as
witnesses and/or any other individuals who participate in the investigation of an allegation of financial
impropriety/fraud and/or wrongful conduct. Follow-up inquiries shall be made to ensure that no
reprisals or retaliatory behavior has occurred to those involved in the investigation. Any act of
retaliation is prohibited and subject to appropriate disciplinary action by the District.

Knowingly Makes False Accusations

Any individual who knowingly makes false accusations against another individual as to
allegations of financial improprieties/fraud may also face appropriate disciplinary action.

Adopted: 7/10/06
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SUBJECT: MEDICAID COMPLIANCE PROGRAM POLICY

The School District shall comply with New York State and federal laws and regulations related to
the School District's participation as a provider of care, services or supplies under the Medicaid program.

The School District as a provider receiving or submitting Medicaid claims of at least $500,000 in any
consecutive twelve-month period, has established and implemented a Medicaid Compliance Program
designed to detect and prevent fraud, waste and abuse.

As required by the New York State Office of the Medicaid Inspector General (hereinafter referred to
as the OMIG), the School District's Medicaid Compliance Program is comprised of the following core
elements:

1. Written policies and procedures that describe compliance expectations as embodied in a code
of ethics applicable to all School District personnel, including Board members. Such
compliance expectations or standards of conduct shall include provisions designed to:
implement the operation of the Medicaid Compliance Programs; provide guidance to
employees and others on dealing with potential compliance issues; identify how to
communicate compliance issues to appropriate personnel; and describe how issues are
investigated and resolved;

2. Adesignated employee who will be responsible for the day-to-day operation of the Medicaid
Compliance Program. This employee's job duties may be exclusively related to Medicaid
compliance issues or may be combined with other duties, provided that the Medicaid
compliance portions of the employee's duties are satisfactorily fulfilled. The designated
employee shall report directly to the School District Superintendent or the Superintendent's
designee and shall also periodically report directly to the Board of Education on the School
District's Medicaid Compliance Program activities;

3. Training and education of all affected School District employees and other persons associated
with the School District's Medicaid Compliance Program, including, but not limited to,
members of the District's Board of Education. Such training shall occur periodically and shall
be made a part of any required training or orientation for new employees, Board members,
volunteers and/or others on dealing with the School District's Medicaid Compliance Program;

(Continued)
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SUBJECT: MEDICAID COMPLIANCE PROGRAM POLICY (Cont'd.)

4. Communication lines and processes directed to the School District's designated employee who
will be responsible for the day-to-day operation of the Medicaid Compliance Program. Such
communication lines and processes shall be accessible to all School District employees, Board
members, volunteers and others associated with the School District's Medicaid Compliance
Program. The communication lines and processes are designed to allow employees to report
compliance issues, including the anonymous and confidential good faith reporting of any
practice or procedure related to Medicaid reimbursement of school or preschool supportive
health services, that an employee believes is inappropriate;

5.  Disciplinary procedures that encourage good faith and fair dealing in the School District's
Medicaid Compliance Program by all affected individuals. Such disciplinary procedures shall
include procedures that articulate expectations for reporting and assisting with the resolution of
compliance issues and also provide sanctions for the failure to report suspected problems and
participating (either actively or passively) in non-compliant behavior;

6. A system for the routine identification of Medicaid compliance risk areas in the School
District's Medicaid Compliance Program. Self-evaluation of such risk areas may be
accomplished by, but not necessarily limited to, internal audits and external audits, as
appropriate;

7. Asystem for responding to, investigating, correcting and reporting compliance issues as they
are raised, including the development of procedures and systems to reduce the potential for
recurrence, identifying and reporting compliance issues to the OMIG and refunding
overpayments; and

8. A policy of non-intimidation and non-retaliation against any person for the good faith
participation in any aspect of the administration of the School District's Medicaid Compliance
Program including, but not limited to, the reporting of potential issues, assisting as a witness
with any investigation, evaluation, audit, remedial actions or reporting to appropriate officials
as provided in Sections 740 and 741 of the New York State Labor Law.

Social Services Law Section 363-d
18 NYCRR Part 521

NOTE: Referalso to Policies #5570 - Financial Accountability
#5571 - Allegations of Fraud
#5572 - Audit Committee
#5573 - Internal Audit Function
#6110 - Code of Ethics for Board Members and All District Personnel
District Medicaid Compliance Program

Adoption Date: 10/14/10
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SUBJECT: INSURANCE

The objective of the Board of Education is to obtain the best possible insurance at the lowest
possible cost, and to seek advice from an Insurance Appraisal Service to determine that adequate coverage
is being provided regarding fire, boiler, general liability, and bus and student accident insurance.

The Board shall carry insurance to protect the District's real and personal property against loss or
damage. This property shall include school buildings, the contents of such buildings, school grounds and
automobiles.

The Board may also purchase liability insurance to pay damages assessed against Board members
and District employees acting in the discharge of their respective duties, within the scope of their
employment and/or under the direction of the Board.

All insurance policies, along with an inventory of the contents of the building, should be kept in a
fireproof depository or with the appropriate insurance agent for safekeeping and referral purposes. The
Superintendent shall review the District's insurance program annually and make recommendations to the
Board if more suitable coverage is required.

Public Officers Law Section 18
General Municipal Law Section 6-n
Education Law Sections 1709(8), 3023, 3028, and 3811

Adopted: 1/22/98
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SUBJECT: INVENTORIES

The Superintendent or his/her designee shall be responsible for maintaining a continuous and
accurate inventory of equipment owned by the District in accordance with "The Uniform System of
Accounts for School Districts."

All supplies and equipment purchased and received by the School District shall be checked, logged,
and stored through an established procedure.

Uniform System of Accounts for School
Districts (Fiscal Section)

Adopted: 1/22/98
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SUBJECT: FIXEDAND CAPITAL ASSET INVENTORIES, ACCOUNTING AND TRACKING

The Superintendent or his/her designee will maintain a continuous and accurate inventory of fixed
assets owned by the District in accordance with applicable rules, standards, procedures, and best practices.
Fixed assets are, generally, long-term, tangible resources intended to be continuously held or used, and
may include land, buildings, improvements, machinery, and equipment.

All fixed assets purchased and received by the District will be checked, logged, and stored through
an established procedure.

The School Business Official will account for assets on an annual basis according to applicable rules,
standards, procedures, and best practices. These accounts will serve to:

a) Maintain an inventory of assets;

b)  Establish accountability;

c) Determine replacement costs; and

d) Determine and provide appropriate insurance coverage.

The Board will establish a dollar threshold as a basis for considering which fixed assets are to be
depreciated. This threshold will ensure that at least 80% of the value of these assets is reported. The
threshold will not be greater than $5,000 Standard methods and averaging conventions will be used in
assessing, capitalizing, and depreciating fixed assets.

Intangible assets, such as internally-generated computer software, right-to-use lease assets for
nonfinancial assets leases that meet the requirements of GASB Statement No. 87, and right-to-use
subscription assets for subscription-based information technology arrangements (SBITAS) that meet the
requirements of GASB Statement No. 96, will also be recorded as capital assets. The threshold for
capitalizing intangible assets will be $35,000, based on the total contract value for the duration of the non-
cancellable period of the contract. Intangible asset will be amortized in a systematic and rational manner
over the shorter of the useful life of the underlying asset or the term of the lease arrangement.

(Continued)



2024 5621
20f3

Non-Instructional/Business
Operations

SUBJECT: FIXED AND CAPITAL ASSET INVENTORIES, ACCOUNTING AND TRACKING
(Cont'd.)

Fixed assets will be recorded at initial cost or, if not available, at estimated initial cost; gifts of fixed
assets will be recorded at estimated fair value at the time of the gift. A property record will be maintained
for each fixed asset and will contain, where possible, the following information:

a) Date of acquisition;

b) Description;

c) Serial or other identification number;

d) Any funding source and percentage contributed by the source;
e) Vendor;

f) Cost or value;

9) Location and use;

h) Asset type;

i) Condition and estimated useful life;

), Replacement cost;

K) Current value;

) Salvage value;

m) Sale price and date and method of disposition; and
n) Responsible official.

All fixed assets will be labeled. Any discrepancies between an inventory and the District's property
records should be traced, explained, and documented.

(Continued)
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SUBJECT: FIXED AND CAPITAL ASSET INVENTORIES, ACCOUNTING AND TRACKING
(Cont'd.)

Management of Assets Acquired Under a Federal Government Grant or Subgrant

Inventories will be maintained for assets acquired with funds obtained through federal grant
programs. A separate inventory will be maintained for each program. Each inventory will record assets in
the same manner as the District's fixed asset inventory. Assets will be labeled to specify the source of
funds used to purchase the item. All Title I assets will include "Title I" on the label. These inventories will
track assets for at least five years from the date of receipt.

When original or replacement assets acquired under a federal grant or subgrant are no longer needed
for the original project or for other activities currently or previously supported by a federal agency, the
District will dispose of the assets as follows:

a)  Assets with a current per-unit fair market value of less than $5,000 may be retained, sold, or
otherwise disposed of with no further obligation to the awarding agency.

b)  Assets with a current per-unit fair market value of greater than $5,000 may be retained or sold
and the awarding agency will have a right to an amount calculated by multiplying the current
market value or proceeds from sale by the awarding agency's share of the assets.

c) Nofederal approval is necessary to dispose of an asset costing over $5,000 but approval from
the New York State Education Department (SED) is necessary. Once SED has determined that
it has no other need for the use of the asset, the District may proceed with selling it.

School District will comply with the U.S. Department of Education regulations governing the use,
management, and disposition of all equipment acquired through a federal government grant.

Equipment Purchased with Extra-classroom Funds

Title to all equipment acquired with extra-classroom activity funds will reside with the District and
be carried as an insurable asset on its list of insurable values. This equipment will be tagged as District
property but is available for exclusive use by the extra-classroom activity club acquiring it.

34 CFR Parts 74-99, 200

SED Finance Pamphlet, The Safeguarding, Accounting, and Auditing of Extra-classroom Activity Funds,
2015

Uniform System of Accounts for School Districts (Fiscal Section)

Adopted: 7/1/24
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SUBJECT: FACILITIES: INSPECTION, OPERATION AND MAINTENANCE
Operation and Maintenance

The Board, through the Superintendent and his or her staff, has the responsibility of protecting the
District's facilities through a systematic maintenance program. The program shall include periodic
preventive maintenance activities, long-range maintenance schedules, and emergency repair procedures.
The District will make reasonable attempts to ensure that all maintenance work will be carried out in the
least intrusive manner.

Construction and Remodeling of School Facilities

The District will ensure all capital projects and maintenance comply with the requirements of the
New York State Uniform Fire Prevention and Building Code, the Manual of Planning Standards, and the
Commissioner's regulations. Relevant documentation regarding all new buildings must be formally
submitted to the State Education Department (SED) no matter the size or cost. The SED Office of
Facilities Planning has provided an Instruction Guide on its official website.

Plans and specifications for the erection, enlargement, repair, or remodeling of facilities of the
District will be submitted to the Commissioner consistent with applicable law.

Plans and specifications submitted to the Commissioner will bear the signature and seal of an
architect or engineer licensed to practice in the State of New York. The architect or engineer who sealed the
plans and specifications mustalso certify that the plans and specifications conformto the standards set forth
in the State Uniform Fire Prevention and Building Code and the State Energy Conservation Construction
Code.

Forremodeling or construction projects, the District will ensure compliance withthe requirements of the
State Uniform Fire Prevention and Building Code and Commissioner's regulations. The District will also
retain the services of an architect or engineer licensed to practice in New York State as required by law or
regulation, or as necessary given the scope and cost of the project.

Carbon Monoxide Detection Requirements

All new and existing District buildings that have appliances, devices, or systems that may emit
carbon monoxide, and all attached garages, must have a means to detect carbon monoxide. Buildings
include school buildings, administrative buildings, bus maintenance facilities, concession stands, and field
houses.

Carbon monoxide may be produced by fuel-fired heating systems (boilers, HVAC units, and makeup
air units), emergency or standby electric generation within a building, fuel-fired kitchen equipment
(ranges, ovens, steamers, dishwashers, and makeup air units serving hoods), fuel-fired domestic hot water
heaters, laboratory/shop equipment (gas outlets, torches, gas-fired kilns, and stationary or portable
engines), maintenance and storage areas with fuel-fired equipment, and in garages.

(Continued)



2021 5630
20f4

Non-Instructional/Business
Operations

SUBJECT: FACILITIES: INSPECTION, OPERATION AND MAINTENANCE (Cont'd.)

The District may use aself-contained carbon monoxide alarm, acarbon monoxide detection system, or
both. The District will comply with all laws and regulations regarding alarms/detectors, including where
they must be located, their power sources, and labeling requirements. The District should develop written
standard operating procedures to follow when a carbon monoxide detector is activated.

Inspections

The District is mindful of the health and safety of its students, staff, and visitors and, as such, the
District administration will cooperate with appropriate officials conducting health, fire, asbestos, bus, and
boiler inspections. In addition, the administration shall keep the Board of Education informed of the
results of such inspections in a timely fashion.

In accordance with the Asbestos Hazard Emergency Response Act (AHERA), the District will
informall employeesand building occupants (or their legal guardians) at least once each school year about all
asbestos inspections, response actions, post-response action activities, as well as triennial re-inspection
activities and surveillance activities that are either planned or in progress. The District will provide yearly
notification to parent, teacher, and employee organizations on the availability of the District's asbestos
management plan and any asbestos-related actions taken or planned in the school.

The District will test potable water for lead contamination from all outlets as required by law. If an outlet
exceeds the action level for lead content, the District will prohibit use of the outlet for drinking and cooking
purposes, and it will remediate the outlet before allowing these uses. The District will make all required
notifications and issue all mandated reports to the public, local health department, or the SED. For ten years
following creation, the District will retain all records of test results, lead remediation plans, lead-free building
determinations, and waiver requests. The District may seek a waiver from testing requirements from the local
health department by demonstrating prior substantial compliance with testing requirements.

Comprehensive Public School Building Safety Program (RESCUE)

To ensure that all District facilities are properly maintained and preserved and provide suitable
educational settings, the Board of Education requires that all occupied school facilities which are owned,
operated or leased by the District comply with the provisions of the Comprehensive Public School
Building Safety Program, the Uniform Code of Public School Building Inspections, and the Safety Rating and
Monitoring as prescribed in Commissioner's regulations. For this reason, the District shall develop a
Comprehensive Public School Building Safety Program in accordance with Commissioner's regulations.

(Continued)
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SUBJECT: FACILITIES: INSPECTION, OPERATION AND MAINTENANCE (Cont'd.)

The program will be reevaluated and made current at least annually, and shall include, at a minimum,
the following:

3)

b)

A five (5) year capital facilities plan which will include an appraisal of the following: the
educational philosophy of the District, with resulting administrative organization and program
requirements; present and projected student enrollments; space use and State-rated student
capacity of existing facilities; the allocation of instructional space to meet the current and
future education program and service needs, and to serve students with disabilities in settings
with nondisabled peers; priority of need of maintenance, repair or modernization of existing
facilities, including consideration of the obsolescence and retirement of certain facilities; and the
provision of additional facilities.

A District-wide building inventory, which will include information pertaining to each
building including, but not limited to:

1. Type of building, age of building, size of building;

2 Rated capacity, current enrollment;

3. List of energy sources and major systems (lighting, plumbing, electrical, heating); and
4.  Summary of triennial Asbestos Inspection reports.

A building condition survey shall be conducted for all occupied school buildings once
every five (5) years by a team that includes at least one (1) licensed architect or engineer.

A District-wide monitoring system which includes:

1.  Establishing a Health and Safety Committee;

2.  Development of detailed plans and a review process of all inspections;

3. Procedures for a response in writing to all inquiries about building health and safety
concerns, a copy of which will be sent to the District's Health and Safety Committee for
oversight, and a copy kept on permanent file.

Procedures to ensure the safety of the building occupants while a construction/renovation
project is taking place. These procedures will include:

(Continued)
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SUBJECT: FACILITIES: INSPECTION, OPERATION AND MAINTENANCE (Cont'd.)

1. Notification to parents, staff and the community at least two (2) months in
advance of a construction project of ten thousand dollars ($10,000) or
more to be conducted in a school building while the building is occupied;
provided, however, that in the case of emergency construction projects,
such notice shall be provided as far in advance of the start of construction
as is practicable;

2. A plan to ensure that all contractors comply with all health and safety
issues and regulations, and wear photo identification badges;

3. Anopportunity for the District's Health and Safety Committee to conducta
walk-through inspection of newly renovated or constructed areas to
confirmthat the area is ready to be reopened for use; and

4. An emergency plan which will address potential concerns with the
capital project including, but not limited to, evacuation procedures, fire
drills, and structural failures.

Asbestos Inspection: 40 CFR
Part 763, Subpart E 15 USC

88 2641-2656

Carbon Monoxide Detection: 19
NYCRR § 1228.4 Fire
Inspection: Education Law 8 807-

a
8 NYCRR § 155.4
Health and Safety Committee: 8 NYCRR §
155. 4(d)(1)
Lead Testing: 10 NYCRR § 67-4.1, et seq.
Legionella Protection: 10 NYCRR § 4.1, et seq.
Plans and Specifications: Education Law
88 408, 408-a and 409 8 NYCRR §§
155.1 and 155.2
19 NYCRR 8§ 1221-1240
Structural Safety Inspections: Education Law 8§ 409-d,
409-e, 3602 and 3641(4) 8 NYCRR 88 155.1, 155.3, and
155.4(b)(1)

Adopted: 11/18/21
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Operations

SUBJECT: HAZARDOUS WASTE AND HANDLING OF TOXIC SUBSTANCES BY
EMPLOYEES

The Board of Education recognizes the need to protect human health and the environment from
damage resulting from the improper handling of hazardous wastes.

The management of hazardous waste from its point of generation to the ultimate disposal is
regulated through specific Federal and State laws.

The Board directs the Superintendent to adopt rules to ensure District implementation of
applicable Federal and State laws pertaining to the identification, transportation, treatment, storage,
and disposal of hazardous wastes.

Environmental Protection Agency

40 Code of Federal Regulations (CFR) Parts 261 and
262

6 New York Code of Rules and Regulations

(NYCRR)

Part 371

Adopted: 4/19/07
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SUBJECT: Fuel Inventory Operations

The Superintendent shall develop a written procedure to govern fuel inventory. The
following items will be included in the procedure:

Fuel Inventory Cycle

Ordering Fuel

Accepting Delivery

Disposition of Fuel

Access to Fuel Pump

Report and Record Fuel Transactions

ok wdE

Adoption Date: 9/18/2009
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SUBJECT: SMOKING, TOBACCO, AND CANNABIS (MARIJUANA) USE

The following actions are prohibited on school grounds and at school functions: smoking; vaping;
using tobacco products; and/or using or ingesting any form of cannabis.

Smoking and vaping are prohibited within 100 feet of the entrances, exits, or outdoor areas of any of
the District's schools. However, this prohibition does not apply to smoking or vaping in a residence, or
within the real property boundary lines of residential real property.

Exceptions may exist for authorized medical cannabis use.

Definitions

For purposes of this policy, the following definitions apply:

a)  "Electronic cigarette” (or "e-cigarette') means an electronic device delivering vapor inhaled by
an individual user, and includes any refill, cartridge, and any other component of such a
device.

b)  "School function" means a school-sponsored or school-authorized extracurricular event or
activity regardless of where the event or activity takes place, including any event or activity
that may take place virtually or in another state.

¢) "School grounds" means any building, structure, and surrounding outdoor grounds, including
entrances or exits, contained within the District's preschool, nursery school, elementary, or
secondary school's legally defined property boundaries as registered in the County Clerk's
Office, as well as any vehicles used to transport children or school personnel.

d) "Smoking" means the burning of a lighted cigar, cigarette, pipe, or any other matter or
substance containing tobacco, cannabis, or cannabinoid hemp.

e) "Tobacco products” means cigarettes or cigars, bidis, chewing tobacco, powdered tobacco,
nicotine water, or any other tobacco products.

f)  "Vaping" means the use of an electronic cigarette.

g) “Cannabis” means any form of cannabis.

Notification

The District will prominently post signs prohibiting smoking and vaping on school grounds in
accordance with applicable law. Appropriate District officials will inform individuals smoking or vaping
in a non-smoking area that they are in violation of law and/or District policy.

(Continued)
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SUBJECT: SMOKING, TOBACCO, AND CANNABIS (MARIJUANA) USE (Cont'd.)

The District will communicate this policy to staff, students, parents/guardians, volunteers, visitors,
contractors, and outside groups through means such as the District's Code of Conduct, student handbooks,
newsletters, announcements, facilities use forms/agreements, and/or the prominent display of this policy in
appropriate locations.

Prohibition of Tobacco Promotional Items/Tobacco Advertising
Tobacco promotional items (e.g., brand names, logos, and other identifiers) are prohibited:
a)  Onschool grounds;
b) Inany vehicles used to transport students or school personnel,
c) Atschool functions;
d) Inschool publications;

e) On clothing, shoes, accessories, gear, and school supplies in accordance with the District's
Code of Conduct and applicable collective bargaining agreements.

This prohibition of tobacco promotional items will be enforced in accordance with the District's
Code of Conduct and applicable collective bargaining agreements.

The District will request, whenever possible, tobacco free editions of periodical publications for
school libraries and classroom use.

20 USC §8 6081-6084 and 7971-7974

41 USC § 8101 et seq.

Education Law § 409

Penal Law 8§ 222.10

Public Health Law 88 1399-n, 1399-0, 1399-p, and 1399-aa
8 NYCRR 88§ 155.5 and 156.3

NOTE: Refer also to Policies #3280 -- Use of School Facilities, Materials, and Equipment
#6150 -- Alcohol, Tobacco, Drugs, and Other Substances (Staff)
#7320 -- Alcohol, Tobacco, Drugs, and Other Substances (Students)
#8240 -- Instruction in Certain Subjects
District Code of Conduct

Adopted: 10/21/21
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Non-Instructional/Business
Operations

SUBJECT: ENERGY/WATER CONSERVATION AND RECYCLING OF SOLID
WASTE

The Board of Education recognizes the importance of energy and water conservation and is
committed to the analysis, development, and initiation of conservation measures throughout the District
for the purpose of reducing energy consumption.

Recycling

The Superintendent will develop a program for the source separation and segregation of recyclable
or reusable materials in the District. This District-wide recycling plan shall include:

a) A conservation education program to teach students about their social responsibility for
preserving our resources, and involvement of all students and personnel in a comprehensive
effort to reduce, reuse and recycle waste materials;

b) A concerted effort to purchase recycled items and biodegradable rather than non-biodegradable
products;

c) Separation of waste into appropriate categories for the purpose of recycling;

d) A cooperative effort with community recycling programs.

General Municipal Law Section 120-aa

Adopted: 1/22/98



2017 5660
1of4

Non-Instructional/Business

SUBJECT: SCHOOL FOOD SERVICE PROGRAM (LUNCH)
School Food Service Program (Lunch)

The Board has entered into an agreement with the New York State Education Department to
participate in the National School Lunch Program, to receive commodities and subsidies from the U.S.
Department of Agriculture. In return, the District provides free and reduced-price meals to elementary and
secondary students in schools and serves meals that meet Federal requirements.

The Superintendent or his/her designee shall have the responsibility to carry out the rules of the
School Lunch Program. The determination of which students are eligible is the responsibility of the
Reviewing Official and Verification Official or the Office of Temporary and Disability Assistance of the
Department of Social Services. Appeals regarding eligibility should be submitted to the Hearing Official
of the District.

Free or reduced price meals may be allowed for qualifying students attending District schools upon
receipt of a written application from the student's parent or guardian or a "Direct Certification™ letter from
the New York State Office of Temporary and Disability Assistance (OTDA). Applications will be
provided by the School District to all families.

School officials must also determine eligibility for free/reduced meals and milk by using the Direct
Certification Matching Process, a dataset supplied by the Office of Temporary and Disability Assistance,
and made available by the State Education Department. Any student receiving federal assistance through
Supplemental Nutrition Assistance Program (SNAP) or Temporary Assistance to Needy Families (TANF)
is automatically eligible for free meals and milk. There is no need for families to complete further
applications. School Districts shall notify parents or guardians of such eligibility, giving them the
opportunity to decline free meals and milk if they so choose.

Procedures for the administration of the free and reduced price meal program of this School District
will be the same as those prescribed in current state and federal laws and regulations.

-Continued-
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SUBJECT: SCHOOL FOOD SERVICE PROGRAM (LUNCH) (Cont'd.)

Child Nutrition Program Authorization

Since the District participates in one or more Child Nutrition Programs, the Superintendent has
developed rules which address:

a)  What can be charged;

b) The system used for identifying and recording charged meals;
C) The system used for collection of repayments; and
d) Ongoing communication of the policy to parents and students.

Restriction of Sweetened Foods in School

The sale of sweetened foods will be prohibited from the beginning of the school day until the end of
the last scheduled meal period.

Sweetened foods consist of sweetened soda water, chewing gum, candy, including hard candy,
jellies, gum, marshmallow candies, fondant, licorice, spun candy, candy coated popcorn, and water ices
except those which contain fruit or fruit juices.

Restrictions on Sale of Milk Prohibited

Schools that participate in the National School Lunch Program may not directly or indirectly restrict
the sale or marketing of fluid milk products at any time or in any place on school premises or at school-
sponsored events.

Food Substitutions for Children with Disabilities

Federal regulations governing the operation of Child Nutrition Programs, Part B of the Individuals
with Disabilities Education Act, and Section 504 of the Rehabilitation Act of 1973 require that children
with disabilities be offered the opportunity to participate in all academic and nonacademic activities
including the school nutrition programs. The District will make reasonable accommodations to those
children with disabilities whose disabilities restrict their diets, such as providing substitutions and/or
modifications in the regular meal patterns. Such meal substitutions for students with disabilities will be
offered at no extra charge. A student with a disability must be provided substitutions in food when that
need is supported by a statement signed by a physician attesting to the need for the substitutions and
recommending alternate foods.

-Continued-
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However, the school food service is not required to provide meal services (for example, School
Breakfast Program) to students with disabilities when the meal service is not normally available to the
general student body, unless a meal service is required under the student's individualized education
program (IEP) or Section 504 Accommodation Plan as mandated by a physician's written instructions.

Food Substitutions for Non-disabled Children

Though not required, the District will also allow substitutions for non-disabled children who are
unable to consume the regular meal because of medical or other special dietary needs if the request is
supported by a statement signed by a recognized medical authority.

The District may also allow substitutions for fluid milk with a non-dairy beverage that is
nutritionally equivalent (as established by the Secretary of Agriculture) to fluid milk and meets nutritional
standards for students who are unable to consume fluid milk because of medical or other special dietary
needs if the request is supported by a statement signed by a recognized medical authority or by the
student's parent/legal guardian.

Prohibition Against Adults Charging Meals

Adults should pay for their meals at the time of service.

HACCP-Based Food Safety Program

Schools participating in the National School Lunch and/or School Breakfast programs are required to
implement a food safety program based on Hazard Analysis and Critical Control Point (HACCP)
principles. The District must develop a written food safety program for each of its food preparation and
service facilities that is based on either traditional HACCP principles or the "Process Approach” to
HACCP. (The "Process Approach” simplifies traditional HACCP by grouping foods according to
preparation process and applying the same control measures to all menu items within the group, rather
than developing an HACCP plan for each item.) Regardless of the implementation option that is selected,
the District's written food safety program must also include:

a)  Critical control points and critical limits;

b)  Monitoring procedures;

-Continued-
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SUBJECT: SCHOOL FOOD SERVICE PROGRAM (LUNCH) (Cont'd.)

c) Corrective actions;
d) Verification procedures;
e) Recordkeeping requirements; and

f)  Periodic review and food safety program revision.

Child Nutrition and WIC Reauthorization Act of 2004, PL 108-265

Child Nutrition Act 1966, 42 USC Section 1771 et seq.

Richard B. Russell National School Lunch Act 1946, 42 USC Section 1751 et seq.
Section 504 of the Rehabilitation Act of 1973, 29 USC Section 794 et seq.

Individuals with Disabilities Education Act (IDEA), 20 USC Sections 1400-1485

7 CFR Parts 15B, 210 and 220

Education Law Sections 902(b), 915, 918, 1604(28), 1709(22), 1709(23) and 2503(9)(a)
8 NYCRR Sections 200.2(b)(1) and 200.2(b)(2)

Social Services Law Section 95

Adopted: 1/22/98
Revised: 2/8/01

Revised: 11/20/14
Revised: 12/14/17
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SUBJECT: MEAL CHARGING AND PROHIBITION AGAINST MEAL SHAMING

It is the District's goal to provide students with access to nutritious no- or low-cost meals each school
day and to ensure that a student whose parent/guardian has unpaid meal charges is not shamed or treated
differently than a student whose parent/guardian does not have unpaid meal charges.

Unpaid meal charges place a large financial burden on the District. The purpose of this policy is to
ensure compliance with federal requirements for the USDA Child Nutrition Program and to provide
oversight and accountability for the collection of outstanding student meal balances to ensure that the
student is not stigmatized, distressed, or embarrassed.

The intent of this policy is to establish procedures to address unpaid meal charges throughout the
District in a way that does not stigmatize, distress, or embarrass students. The provisions of this policy
pertain to regular priced reimbursable school lunch and snack meals only. Charging of items outside of the
reimbursable meals (a la carte items, adult meals, etc.) is expressly prohibited.

Access to Meals

a) Free meal benefit eligible students will be allowed to receive a free lunch meal of their choice each
day. A la carte items or other similar items must be paid/prepaid.

b) Reduced meal benefit eligible students will be allowed to receive a lunch of their choice for an
amount not to exceed $.25 each day. A student will be allowed to charge a maximum of ten (10)
meals to their account after the balance reaches zero. The charge meals offered to students will be
reimbursable meals available to all students, unless the student's parent or guardian has specifically
provided written permission to the District to withhold a meal. A la carte items or other similar items
must be paid/prepaid.

C) Full pay students will pay for meals at the District's published paid meal rate each day. The charge
meals offered to students will be reimbursable meals available to all students, unless the student's
parent or guardian has specifically provided written permission to the District to withhold a meal. A
la carte items or other similar items must be paid/prepaid.

(Continued)
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(Cont'd.)
Ongoing Staff Training
a) Staff will be trained annually and throughout the year as needed on the procedures for managing
meal charges using the State Education Department (SED) Webinar or the District's training
program.
b) Staff training will include ongoing eligibility certification for free or reduced price meals.
Parent Notification

a) Parents/guardians will be notified that a student's meal card or account balance is exhausted within
six (6) days and then every seven (7) days thereafter.

b) Parents/guardians will be notified that a student has accrued unpaid meal charges within six (6)
days of the charge and then every seven (7) days thereafter.

Parent Outreach

a) Staff will communicate with parents/guardians with five or more unpaid meal charges to determine
eligibility for free or reduced price meals.

b) Staff will make two documented attempts to reach out to parents/guardians to complete a meal
application in addition to the application and instructions provided in the school enrollment packet.

C) Staff will contact the parent/guardian to offer assistance with completion of meal application to
determine if there are other issues within the household causing the student to have insufficient
funds, offering any other assistance that is appropriate.

Minimizing Student Distress

a) Staff will not publicly identify or stigmatize any student in line for a meal or discuss any
outstanding meal debt in the presence of any other students.

b) Students with unpaid meal charges will not be required to wear a wristband or handstamp, or to do
chores or other work to pay for meals.

C) Staff will not throw away a meal after it has been served because of the student's inability to pay
for the meal or because of previous unpaid meal charges.

d) Staff will not take any action directed at a student to collect unpaid meal charges.

(Continued)
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SUBJECT: MEAL CHARGING AND PROHIBITION AGAINST MEAL SHAMING
(Cont'd.)

e) Staff will deal directly with parents/guardians regarding unpaid meal charges.
Ongoing Eligibility Certification

a) Staff will conduct direct certification through the New York Student Identification System
(NYSSIS) or using SED Roster Upload at least monthly to maximize free eligibility.

b) Staff will provide parents/guardians with free and reduced price application and instructions at the
beginning of each school year in the school enrolliment packet.

C) If the District uses an electronic meal application, it will provide an explanation of the process in
the school enrollment packet and instructions on how to request a paper application at no cost.

d) The District will provide at least two additional free and reduced price applications throughout the
school year to families identified as owing meal charges.

e) The District will use its administrative prerogative to complete an application on a student's behalf
judiciously, and only after using exhaustive efforts to obtain a completed application from the
student's parent/guardian. The District will complete the application using only available information
on family size and income that falls within approvable guidelines.

f) The District will coordinate with the foster, homeless, migrant, and runaway coordinators at least
monthly to certify eligible students.

Prepaid Accounts

Students/Parents/Guardians may pay for meals in advance via www.payschoolscentral.com_or
with a check payable to Jericho School District. Further details are available on the District's webpage
at www.jerichoschools.org . Funds should be maintained in accounts to minimize the possibility that a
student may be without meal money on any given day. Any remaining funds for a particular student
will be carried over to the next school year.

To obtain a refund for a withdrawn or graduating student, a written or e-mailed request for a refund
of any money remaining in the student's account must be submitted. Students who are graduating at the
end of the year will be given the option to transfer any remaining money to a sibling's account through a
written request or refunded a minimum of $3.00 and above.

Unclaimed funds must be requested within one school year. Unclaimed funds will then become the
property of the District Food Service Program.


http://www.jerichoschools.org/
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Jericho School District Meal Modification Plan Accommodating Individuals with Disabilities in the
Child Nutrition Program

Schools must make substitutions for students who are considered to have a disability under 7-CFR 15b.3
and whose disability restricts their diet. 7CFR 210.10(m).

The Civil Rights Authorities that pertain to this plan are as follows:

. Title VI of the Civil Rights Act of 1964; Civil Rights Restoration Act of 1987; Section 504 of the
Rehabilitation Act of 1973; ADA of 1990; ADA of 2008; Title 1X of the Education Amendments of
1972; Age Discrimination Act of 1975; 7 CFR Parts 15, 15a, 15b, and 15c; FNS 113-1; Executive
Order 12250; Executive Order 13166; 28 CFR 41; USDA Departmental Regulation 4330-2; 2017
Edition of Accommodating Children with Disabilities in the School Meal Programs.

ADA Amendments Act of 2008: Implementation

o The term “substantially limits” requires a lower degree of functional limitation than the standard
previously applied by the courts. Animpairment does not need to prevent or severely or significantly
restrict a major life activity to be considered “substantially limiting”. Nonetheless, not every
impairment will constitute a disability.

o The term “substantially limits” is to be construed broadly in favor of expansive coverage, to the
maximum extent permitted by the terms of the ADA.

e The determination of whether an impairment substantially limits a major life activity requires
an individualized assessment, as was true prior to the ADA.

e With one exception (“ordinary eyeglasses or contact lenses”), the determination of whether an
impairment substantially limits a major life activity shall be made without regard to the
ameliorative effects of mitigating measures, such as medication or hearing aids.

e Animpairment that is episodic or in remission is a disability if it would substantially limit a
major life activity when active.

e In keeping with Congress’s direction that the primary focus of the ADA is on whether
discrimination occurred, the determination of disability should not require extensive analysis.

Adopted: 8/14/23
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SUBJECT: WELLNESS

The District is committed to providing a school environment that promotes and protects
children's health, well-being, and the ability to learn by fostering healthy eating and physical activity
before, during, and after the school day.

The District has established a wellness committee that meets at least four times per year to
establish goals for, and oversee the development of, the District's local wellness policy. The
Committee will make policy recommendations for review and adoption by the Board. The District
Wellness Committee includes, but is not limited to, representatives from each of the following groups:

a) Parents and caregivers;

b)  Students;

c) Physical Education teachers;

d)  School health professionals;

e) District food service program;
f)  School Board,

g) School administrators;

h)  General Education teachers; and
1)  Members of the public.

The District Wellness Committee will also be responsible for assessing current activities,
programs, and policies available in the District, and providing mechanisms for implementation,
evaluation, and revision of this policy. In so doing, the Wellness Committee will evaluate and make
recommendations which reflect the specific needs of the District and its students.

The Superintendent will designate a District Wellness Coordinator to convene the District
Wellness Committee in order to facilitate the development of, and any proposed updates to, the
District's wellness policy, and will also ensure the District's compliance with this policy.

Goals to Promote Student Wellness
The District seeks to ensure all of its students obtain the knowledge and skills necessary to make
nutritious food selections and enjoy life-long physical activity. To this end, the District sets forth the
following goals relating to nutrition promotion and education, physical activity, and other school-
based activities.
(Continued)
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Nutrition Promotion and Education

The District will model and encourage healthy eating by all students by engaging in nutrition
education and promotion by:

a)

b)

Nutrition education will be integrated within the comprehensive health education
curriculum and other instructional areas, as appropriate, and taught at every grade level, K
through 12. Nutrition education will follow applicable New York State Standards and be
designed to help students acquire:

1.

Nutrition knowledge, including, but not limited to: the benefits of healthy eating;
essential nutrients; nutritional deficiencies; principles of healthy weight management;
the use and misuse of dietary supplements; and safe food storage, handling, and
preparation.

Nutrition-related skills, including, but not limited to: planning healthy meals;
understanding and using food labels; critically evaluating nutrition information,
misinformation, and commercial food advertising; assessing personal eating habits;
and setting and achieving goals related to these concepts.

Marketing and Promotion

1.

The District will promote nutrition education activities that involve parents, students,
and the community.

The District will promote healthy food and beverage choices for all students and
encourage participation in school meal programs. This will occur by using Smarter
Lunchroom techniques which guide students toward healthful choices and ensuring
that 100% of foods and beverages promoted to students meet the "Smart Snacks in
School™ Nutrition Standards, which can be found on the United States Department of
Agriculture's (USDA) official website.

The District will promote school and community awareness of this policy through
various means, such as publication on the District website.

The District will encourage and promote wellness through social media, newsletters,
and an annual family wellness event.

Marketing and advertising of foods and beverages on school campuses during the

school day will be consistent with nutrition education and health promotion. As such,

schools will restrict food and beverage marketing to the promotion of those foods and

beverages that meet the nutrition standards set forth by the Healthy, Hunger-Free

Kids Act's "Smart Snacks in Schools" Rule and that are consistent with this policy.
(Continued)
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c) Additional provisions

1. Parents and teachers will be provided with a list of healthy party ideas, including non-
food celebration ideas.

2.  Parents will be provided with a list of classroom snacks and beverages that meet
Smart Snacks nutrition standards.

3. School personnel are strongly discouraged from using food as a reward or
withholding food as punishment under any circumstance; teachers and other
appropriate school staff will be provided with a list of alternative ways to reward
students.

4. District staff will be encouraged to model healthy eating, drinking, and physical
activity behaviors for students.

Physical Activity

a)

The District will provide opportunities for every student to participate in physical education and,
in an effort to comply with the recommendation that children and adolescents participate in at
least 60 minutes of physical activity each day, is also committed to providing opportunities for
physical activity before, during, and after school. In doing so, the District aims to promote
among students, staff, and community members the development of knowledge and skills for
specific physical activities, the maintenance of physical fitness, regular participation in physical
activity, and an understanding of the short-term and long-term benefits from a physically active
and healthy lifestyle. Physical activity opportunities will be in addition to, not in lieu of, physical
education and will not be used as a punishment for students, but rather another means by which
students may develop or maintain a healthy and active lifestyle.

(Continued)
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b)  The District will ensure that the following standards are met to achieve its goals relative to
physical education and physical activity:

1.

The District will have a Board-approved Physical Education Plan on file with the New
York State Education Department that meets or exceeds the requirements set forth in
Section 135.4 of the Commissioner's regulations.

The District recognizes the importance of physical education classes in providing

students with meaningful opportunities for physical exercise and development.
Consequently, the District will ensure:

(a)

(b)

(©

(d)

(€)

(f)

(9)

(h)

All physical education classes are taught or supervised by a certified physical
education teacher;

All physical education staff receive professional development relevant to physical
education on a yearly basis;

Interscholastic sports, intramural sports, and recess do not serve as substitutes for a
quality physical education program;

Students are afforded the opportunity to participate in moderate to vigorous activity
for at least 50% of physical education class time;

It provides adequate space and equipment for physical education and conforms to all
applicable safety standards;

An age-appropriate, sequential physical education curriculum consistent with national
and state standards for physical education is implemented, with a focus on students'
development of motor skills, movement forms, and health-related fitness;

A physical and social environment is provided that encourages safe and enjoyable
activity for all students;

Activities or equipment are adapted to meet the needs of students who are temporarily
or permanently unable to participate in the regular program of physical education. In
doing so, the District will abide by specific provisions in 504 Plans and/or
individualized education programs (IEP). To that end, the Committee on Special
Education (CSE) will ensure that a certified physical education teacher participates in
the development of a student's IEP, if the student may be eligible for adapted physical
education;

(Continued)
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d)

All students, including students in need of adaptive physical education, will be
encouraged to participate in physical fitness programs and competitions.

3. All students will be required to fulfill the physical education requirements set forth in the
Commissioner's regulations as a condition of graduating from the District's schools.

All classroom teachers, and particularly those engaged in the instruction of K through 5 students,
are strongly encouraged to incorporate into the school day short breaks for students that include
physical activity, especially after long periods of inactivity. Teachers are encouraged to
incorporate Kinesthetic learning approaches into core learning subjects when possible so as to
limit sedentary behavior during the school day. Additionally, all elementary students will be
offered one daily period of recess for a minimum of 20 minutes. This requirement will not apply
on days where students arrive late, leave early, or are otherwise on campus for less than a full
day. Outdoor recess will be offered when weather permits. In the event that indoor recess is
necessary, it will be offered in a place that accommodates moderate to vigorous physical activity.

Physical activity during the school day, including, but not limited to, recess or classroom activity
breaks, will not be withheld for disciplinary action unless the student is a danger to him or
herself or others. Classroom teachers will be provided with a list of ideas for alternative ways to
discipline students. Recess, physical education, or other physical activity time will not be
cancelled for instructional make up time.

Other School-Based Activities

The District is committed to establishing a school environment that is conducive to healthy

eating and physical activity for all. The District will, therefore, adopt the following standards:

a)  Federal School Meal Programs

1. The District will participate to the maximum extent practicable in the National School
Lunch Program (NSLP). Food served through this program will meet all applicable
federal and state standards.

2. The District will ensure that food service directors, managers, and staff are provided
with annual professional development in the areas of food and nutrition consistent
with USDA Professional Standards for State and Local Nutrition Programs. District
food service staff will meet with students in grades 4 through 12 twice annually to
solicit feedback on the school breakfast and/or school lunch program(s).

(Continued)
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b)

d)

Access to School Nutrition Programs

The District will utilize a system of student payment that ensures all eligible students have
access to free/reduced meals in a non-stigmatizing manner.

Meal Environment
The District will ensure:
1. School dining areas have sufficient space for students to sit and consume meals;

2. School dining areas are clean, safe, and pleasant environments that reflect the social
value of eating;

3. Enough serving areas are provided to ensure student access to school meals with a
minimum of wait time;

4.  Lunch times are scheduled near the middle of the school day;
5. Students are given adequate time to eat healthy meals;

6.  Students and staff have access to free, safe, and fresh drinking water throughout the
school day and where school meals are served.

Community Access to District Facilities for Physical Activities
School grounds and facilities will be available to students, staff, community members and
organizations, and agencies offering physical activity and nutrition programs consistent
with District policy, including provisions regarding conduct on school grounds and
administrative approval of use by outside organizations.

Community Partnerships
The District will develop, enhance, and continue relationships with community partners in

support of the implementation of this policy. Existing and new community partnerships
will be evaluated to ensure they are consistent with this policy and its goals.

(Continued)
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f)

9)

h)

Community Involvement, Outreach, and Communications

The District will use its official website, along with other electronic and non-electronic
means, to notify parents and the public, in culturally and linguistically appropriate ways,
about the content, implementation of, and updates to this policy as well as how to become
involved and support this policy. The District will use these same means to inform the
community about the availability of the annual and triennial reports relative to this policy.

Before and After School Activities

The District will offer opportunities for students to participate in physical activity before
and/or after the school day through various methods, such as physical activity clubs,
intramurals, and interscholastic sports.

Active Transport

The District supports active transport to and from school, i.e. walking or biking, except
where precluded by traffic or safety issues. The District will encourage this behavior by
securing storage facilities for bicycles and equipment and instructing students on walking
and bicycling safety.

Nutrition Guidelines

In an effort to encourage healthy life-long eating habits by providing foods that are high in
nutrients, low in saturated fat and added sugars, have zero grams trans-fat per serving, and are of
moderate portion size, the District Wellness Committee recommends nutrition standards to be set for
all foods and beverages available on school campus. For purposes of this policy, the school day is
defined as the period from the midnight before, to 30 minutes after the end of the official school day.

School Meals

All schools within the District participate in the USDA child nutrition programs, including the
NSLP. School meals will, at a minimum, meet the program requirements and nutrition standards of
this program. The District is committed to ensuring that meals through the NSLP are accessible to all
students, are served in sanitary settings, are appealing to children, and meet or exceed those nutrition
requirements established by local, state, and federal law and regulation. All school meals served in the
District schools comply with the Healthy, Hunger-Free Kids Act of 2010.

(Continued)



2017 5661
8 of 10

Non-Instructional/Business
Operations

SUBJECT: WELLNESS (Cont'd.)

Competitive Foods and Beverages Sold and Served to Students During the School Day

Competitive foods--which include all foods and beverages sold to students outside of the school
meal programs, on the school campus in student accessible areas, and at any time during the school
day --will follow, at a minimum, the nutrition standards specified by the Healthy, Hunger-Free Kids
Act. These standards will apply to all foods and beverages sold individually and outside of the
reimbursable school meal, including vending machines, school stores, and cafeteria a la carte lines.

Competitive Foods and Beverages Served to Students During the School Day

The District will encourage staff and parents to provide students with healthy options at any
event where foods and beverages are served to students (i.e., classroom and school-wide celebrations
and rewards).

Professional Development

All school nutrition program directors, managers, and staff will meet or exceed hiring and annual
continuing education and training requirements as specified in the USDA Professional Standards for
School Nutrition Professionals. In order to locate the training that best fits their learning needs, school
nutrition personnel will refer to the USDA's Professional Standards for School Nutrition Standards
website.

Implementation and Evaluation of the Wellness Policy

a) The District will establish an implementation and evaluation plan for this policy in order to
monitor its effectiveness and the possible need for modification over time. To this end, the District will
designate a District Wellness Coordinator to ensure that the District meets the goals and mandates of
this policy.

b) The designated Wellness Coordinator will also serve as liaison with community agencies in
providing outside resources to help in the development of nutritional education programs and
promotion of physical activities.

C) Evaluation and feedback from interested parties, including an assessment of student, parent,
teacher, and administration satisfaction with the wellness policy, are welcomed as an essential part
of the District's evaluation program.

(Continued)
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d)

9)

The District will document the financial impact, if any, to the school food service program,
school stores, and vending machine revenues based on the implementation of the wellness

policy.

Assessments of compliance with the District's wellness policy and implementation efforts will
be repeated on a triennial basis. The assessment will include:

1. Compliance with the wellness policy;
2. How the wellness policy compares to model wellness policies; and
3. Progress made in attaining the goals of the wellness policy.

The position/person responsible for managing the triennial assessment is the Director of School
Lunch Program. The District will, as necessary, revise and update this wellness policy, but at
least every three years following the triennial assessment, and develop work plans to facilitate its
implementation.

The triennial assessments and policy updates will be provided to the Board, posted on the
District's official website, and distributed to the District Wellness Committee, parent-teacher
organizations, building principals, and school health services personnel within the District.
Printed copies will also be made available to community residents upon request.

Annual Notification

The District will inform families and the general public each year, via the District website and/or

District-wide communications, of information about this policy, including, but not limited to, its
content as well as any updates. The District will endeavor to share as much information as possible
about its schools' nutrition environment, including a summary of school events or activities relative to
this policy implementation. Each year, the District will also publicize the name and contact
information of the District official leading and coordinating the wellness committee as well as how the
community may get involved with the wellness committee.

(Continued)
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Recordkeeping

The District will retain records relative to compliance with the requirements of this policy in the
District Office and/or on the District's central computer network. Documentation maintained at this
location includes, but is not limited to:

a) The written wellness policy;

b) Documentation demonstrating that this policy has been made available to the public;
C) Documentation of efforts to review and update this policy;

d) Documentation to demonstrate compliance with the annual public notification

requirements;
e) The most recent assessment on the implementation of this policy;

f) Documentation demonstrating the most recent assessment on the implementation of
this policy has been made available to the public.

National School Lunch Act, 42 USC § 1758(b)

National School Lunch Program and School Breakfast Program regulations, 7 CFR § 210.11

Local School Wellness Policy Implementation Under the Healthy, Hunger-Free Kids Act of 2010, 79 FR 10693
Education Law § 915

8 NYCRR 8 135.4

NOTE: Referalso to Policy # 5660 -- School Food Service Program (Lunch)

Adopted: 12/14/17
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A records management officer shall be designated by the Superintendent, subject to the approval of
the Board of Education. Such records management officer shall coordinate the development of and
oversee a program for the orderly and efficient management of records, including the legal disposition or
destruction of obsolete records, and be given the authority and responsibility to work with other local
officials at all levels in the development and maintenance of the records management program.

In addition, a Records Advisory Board may be created to assist in establishing and supporting the
records management program. The District's legal counsel, the fiscal officer, and the
Superintendent/designee may comprise the Advisory Board.

The Superintendent shall develop appropriate regulations and procedures.
Retention and Disposition of Records

The Superintendent shall retain records for such a period and dispose of them in the manner
described in Records Retention and Disposition Schedule ED-1, established pursuant to Part 185, Title
VIII of the Official Compilation of Codes, Rules and Regulations of the State of New York and Article
57-A of the Arts and Cultural Affairs Law.

8 New York Code of Rules and Regulations
(NYCRR) Section 185

Public Officers Law Section 65-b

Local Government Records Act of 1987

Adopted: 1/22/98
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The District values the protection of private information of individuals in accordance with
applicable law and regulations. The District is required to notify affected individuals when there has
been or is reasonably believed to have been a compromise of the individual's private information in
compliance with the Information Security Breach and Notification Act and Board policy.

a) "Private information™ means **personal information in combination with any one or
more of the following data elements, when either the personal information or the data element is not
encrypted or encrypted with an encryption key that has also been acquired:

1. Social security number;
2. Driver's license number or non-driver identification card number; or
3. Account number, credit or debit card number, in combination with any required

security code, access code, or password, which would permit access to an individual's financial
account.

"Private information” does not include publicly available information that is lawfully made available
to the general public from federal, state, or local government records.

**"Personal information™ means any information concerning a person which, because of name,
number, symbol, mark or other identifier, can be used to identify that person.

b) "Breach of the security of the system™ means unauthorized acquisition or acquisition
without valid authorization of computerized data, which compromises the security, confidentiality, or
integrity of personal information maintained by the District. Good faith acquisition of personal
information by an employee or agent of the District for the purposes of the District is not a breach of
the security of the system, provided that the private information is not used for, or subject to
unauthorized disclosure.

Determining if a Breach Has Occurred
In determining whether information has been acquired, or is reasonably believed to have been

acquired, by an unauthorized person or person without valid authorization, the District may consider
the following factors, among others:

a) Indications that the information is in the physical possession or control of an
unauthorized person, such as a lost or stolen computer or other device containing information;
b) Indications that the information has been downloaded or copied;

(Continued)
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C) Indications that the information was used by an unauthorized person, such as fraudulent
accounts opened or instances of identity theft reported; or
d) System failures.

Notification Requirements

a) For any computerized data owned or licensed by the District that includes private
information, the District will disclose any breach of the security of the system following discovery or
notification of the breach to any New York State resident whose private information was, or is
reasonably believed to have been, acquired by a person without valid authorization. The disclosure to
affected individuals will be made in the most expedient time possible and without unreasonable delay,
consistent with the legitimate needs of law enforcement, or any measures necessary to determine the
scope of the breach and restore the reasonable integrity of the data system. The District will consult
with the State Office of Information Technology Services to determine the scope of the breach and
restoration measures.

b) For any computerized data maintained by the District that includes private information
which the District does not own, the District will notify the owner or licensee of the information of
any breach of the security of the system immediately following discovery, if the private information
was, or is reasonably believed to have been, acquired by a person without valid authorization.

The notification requirement may be delayed if a law enforcement agency determines that the
notification impedes a criminal investigation. The required notification will be made after the law
enforcement agency determines that the notification does not compromise the investigation.

Methods of Notification

The required notice will be directly provided to the affected persons by one of the following
methods:

a) Written notice;

b) Electronic notice, provided that the person to whom notice is required has expressly
consented to receiving the notice in electronic form; and a log of each such notification is kept by the
District when notifying affected persons in electronic form. However, in no case will the District
require a person to consent to accepting such notice in electronic form as a condition of establishing
any business relationship or engaging in any transaction;

(Continued)
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C) Telephone notification, provided that a log of each notification is kept by the District
when notifying affected persons by phone; or

d) Substitute notice, if the District demonstrates to the State Attorney General that the cost
of providing notice would exceed $250,000, or that the affected class of subject persons to be notified
exceeds 500,000, or that the District does not have sufficient contact information. Substitute notice
will consist of all of the following:

1. Email notice when the District has an email address for the subject persons;

2. Conspicuous posting of the notice on the District's website page, if the District
maintains one; and

3. Notification to major statewide media.

Regardless of the method by which notice is provided, the notice will include contact
information for the notifying District and a description of the categories of information that were, or
are reasonably believed to have been, acquired by a person without valid authorization, including
specification of which of the elements of personal information and private information were, or are
reasonably believed to have been, so acquired.

In the event that any New York State residents are to be notified, the District will notify the
New York State Attorney General (AG), the New York State Department of State, and the New York
State Office of Information Technology Services as to the timing, content, and distribution of the
notices and approximate number of affected persons.

In the event that more than 5,000 New York State residents are to be notified at one time, the
District will also notify consumer reporting agencies, as defined in State Technology Law Section 208,
as to the timing, content, and distribution of the notices and approximate number of affected persons.
This notice will be made without delaying notice to affected New York State residents. A list of
consumer reporting agencies will be compiled by the AG and furnished upon request to school
districts required to make a notification in accordance with State Technology Law Section 208(2),
regarding notification of breach of security of the system for any computerized data owned or licensed
by the District that includes private information.

State Technology Law 88 202 and 208

Adopted: 8/13/19
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The Board of Education of the Jericho Union Free School District hereby declares that it is the
policy of this School District to provide a safe and secure environment to all those persons, students, staff
and visitors, who lawfully enter upon District property or who travel in District vehicles for the purposes
of the District.

It shall be the responsibility of the Superintendent to establish and carry out written regulations that

will:
a) Identify those staff members who will be responsible for the effective administration of the
regulations;
b) Provide staff time and other necessary resources for the effective administration of the
regulations;
c) Establish periodic written review of the activities of the staff to insure compliance with
applicable laws and regulations;
d) Provide an on-going mechanism for the effective review of safety and security concerns of the
staff, students and affected public;
e) Provide for reports to the Board of Education regarding the significant aspects of safety and
security of the District.
Labor Law Section 27-a
Student Safety

All staff who is made aware of physical and/or verbal threats to students must immediately report
these threats against students to the next level of supervisory authority for prompt action. The immediate
supervisor must then inform the Superintendent/designee, including any action taken, after learning of
such threats to students.

The District shall disseminate this policy to all employees in order to ensure staff awareness.
Hazard Communication Standard

All personnel shall be provided with applicable training to comply with the New Y ork State "Right-
to-Know" Law and the Hazard Communication Standard.

(Continued)
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The Superintendent/designee shall maintain a current record of the social security numbers of every
employee who handles toxic substances.

The Board directs the Superintendent to develop rules and regulations to insure District
implementation of this policy which shall include awareness information, employee training and record
keeping.

New York State Labor Law

12 New York Code of Rules and
Regulations (NYCRR) Part 820
Article 28

Occupational Safety and Health
Administration (OSHA)

29 Code of Federal Regulations
(CFR) 1910.1200

Adopted: 1/22/98
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The District considers the safety of its students and personnel to be of the utmost importance and is
keenly aware of the evolving nature of threats to schools. As such, it will address those threats accordingly
through appropriate emergency response planning. The District-wide school safety plan and the building-
level emergency response plan(s) will be designed to prevent or minimize the effects of violent incidents,
declared state disaster emergency involving a communicable disease or local public health emergency
declaration and other emergencies and to facilitate the coordination of schools and the District with local
and county resources in the event of these incidents or emergencies. These plans will be reviewed and
updated by the appropriate team on at least an annual basis and adopted by the Board by September 1 of
each school year.

The Board will make the District-wide school safety plan available for public comment at least 30
days prior to its adoption. The District-wide school safety plan may only be adopted by the Board after at
least one public hearing that provides for the participation of school personnel, parents, students, and any
other interested parties. The District-wide school safety plan and any amendments must be submitted to
the Commissioner, in a manner prescribed by the Commissioner, within 30 days of adoption, but no later
than October 1 of each school year.

Building-level emergency response plan(s) and any amendments must be submitted to the
appropriate local law enforcement agency and the state police within 30 days of adoption, but no later than
October 1 of each school year. Building-level emergency response plan(s) will be kept confidential and are
not subject to disclosure under the Freedom of Information Law (FOIL) or any other provision of law.

The District will provide written information to all students and personnel about emergency
procedures by October 1 of each school year.

District-Wide School Safety Plan

District-wide school safety plan means a comprehensive, multi-hazard school safety plan that covers
all school buildings of the District, addresses crisis intervention, emergency response and management,
and the provision of remote instruction during an emergency school closure, at the District level, and has
the contents as prescribed in Education Law and Commissioner's regulations.

The District-wide school safety plan will be developed by the District-wide school safety team
appointed by the Board. The District-wide school safety team will include, but not be limited to,
representatives of the Board, teacher, administrator, and parent organizations, school safety personnel, and
other school personnel including bus drivers and monitors. The District-wide school safety team will
consider, as part of their review of the comprehensive District-wide school safety plan, the installation of a
panic alarm system. At the discretion of the Board, a student may be allowed to participate on the District-
wide school safety team. A student may participate provided that no confidential information is shared
with that student.

(Continued)
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The District-wide school safety plan will include, but not be limited to:

a)

b)

d)

Policies and procedures for responding to implied or direct threats of violence by students,
teachers, other school personnel including bus drivers and monitors, and visitors to the school,
including threats by students against themselves, which includes suicide;

Policies and procedures for responding to acts of violence by students, teachers, other school
personnel including bus drivers and monitors, and visitors to the school, including
consideration of zero-tolerance policies for school violence;

Appropriate prevention and intervention strategies, which may include:

1. Collaborative arrangements with state and local law enforcement officials, designed to
ensure that school safety officers and other security personnel are adequately trained,
including being trained to de-escalate potentially violent situations, and are effectively
and fairly recruited,;

Nonviolent conflict resolution training programs;

Peer mediation programs and youth courts;

Extended day and other school safety programs; and

o r w N

If the District has a multi-disciplinary behavioral assessment team, behavioral assessment
team, or a county or regional threat assessment team, the establishment and/or
participation of District personnel in a multi-disciplinary behavioral assessment team to
assess whether certain exhibited behaviors or actions need intervention or other support,
including a school or District-level behavioral assessment team or, if available, a county
or regional threat assessment team. When these teams are utilized, the District will:

(@) Describe the school, District, or county team and its purpose in the District-wide
school safety plan; and

(b) Include information regarding the purpose and procedures of these teams in the
District's annual personnel training on safety and emergency procedures.

Policies and procedures for contacting appropriate law enforcement officials in the event of a
violent incident;

A description of the arrangements for obtaining assistance during emergencies from
emergency services organizations and local governmental agencies;

(Continued)
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f)

9)
h)

)

K)

Procedures for obtaining advice and assistance from local government officials, including the
county or city officials responsible for implementation of Executive Law Article 2-B, State
and Local Natural and Man-Made Disaster Preparedness;

The identification of District resources which may be available for use during an emergency;

A description of procedures to coordinate the use of District resources and manpower during
emergencies, including identification of the officials authorized to make decisions and of the
personnel members assigned to provide assistance during emergencies;

Policies and procedures for contacting parents, guardians, or persons in parental relation to
District students in the event of a violent incident or an early dismissal or emergency school
closure;

Policies and procedures for contacting parents, guardians, or persons in parental relation to an
individual District student in the event of an implied or direct threat of violence by the student
against themselves, which includes suicide;

Policies and procedures relating to school building security, including, where appropriate: the
use of school safety officers, school security officers, and/or school resource officers; and
security devices or procedures;

Policies and procedures for the dissemination of informative materials regarding the early
detection of potentially violent behaviors, including, but not limited to, the identification of
family, community, and environmental factors to teachers, administrators, school personnel
including bus drivers and monitors, parents or other persons in parental relation to students of
the District or Board, students, and other persons deemed appropriate to receive the
information;

Policies and procedures for annual multi-hazard school safety training for personnel and
students, provided that the District must certify to the Commissioner that all personnel have
undergone annual training by September 15 on the building-level emergency response plan
which must include components on violence prevention and mental health, provided further
that new employees hired after the start of the school year will receive training within 30 days
of hire or as part of the District's existing new hire training program, whichever is sooner;

(Continued)
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n)

P)

Q)

Procedures for the review and conduct of drills, tabletop exercises, and information about
emergency procedures and drills, including information about procedures and timeframes for
notification of parents or persons in parental relation regarding drills and other emergency
response training(s) that include students. At its discretion, the District may participate in full-
scale exercises in coordination with local and county emergency responders and preparedness
officials. These procedures must ensure that:

1. Drills conducted during the school day with students present will be conducted in a
trauma-informed, developmentally, and age-appropriate manner and will not include
props, actors, simulations, or other tactics intended to mimic a school shooting or other
act of violence or emergency;

2. Whendrills are conducted, students and personnel will be informed that the activities are a
drill. Students and personnel will not be informed in advance of evacuation drills;

3. When utilized as a training resource, tabletop exercises may include a discussion-based
activity for personnel in an informal classroom or meeting-type setting to discuss their
roles during an emergency and their responses to a sample emergency situation;

4. If the District opts to participate in full-scale exercises in conjunction with local and
county emergency responders and preparedness officials that include props, actors,
simulations, or other tactics intended to mimic a school shooting or other act of violence
or emergency, the District will not conduct these exercises on a regular school day or
when school activities such as athletics are occurring on District grounds. These
exercises will not include students unless written consent from parents or persons in
parental relation has been obtained;

The identification of appropriate responses to emergencies, including protocols for responding
to bomb threats, hostage-takings, intrusions, and kidnappings;

Strategies for improving communication among students, between students and personnel, and
between administration and parents or persons in parental relation regarding reporting of
potentially violent incidents, such as the establishment of youth-run programs, peer mediation,
conflict resolution, creating a forum or designating a mentor for students concerned with
bullying or violence, and establishing anonymous reporting mechanisms for school violence;

A description of the duties of hall monitors and any other school safety personnel, the training

required of all personnel acting in a school security capacity, and the hiring and screening
process for all personnel acting in a school security capacity;

(Continued)
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y

s)

A system for informing all educational agencies within the District of a disaster or emergency
school closure;

The designation of the Superintendent or designee; as the District Chief Emergency Officer
whose duties will include, but not be limited to:

1. Coordinating the communication between school personnel, law enforcement, and other
first responders;

2. Leading the efforts of the District-wide school safety team in the completion and yearly
update of the District-wide school safety plan and the coordination of the District-wide
school safety plan with the building-level emergency response plan(s);

3. Ensuring personnel understanding of the District-wide school safety plan;

4. Ensuring the completion and yearly update of building-level emergency response plans for
each school building;

5. Assisting in the selection of security-related technology and development of procedures for
the use of the technology;

6. Coordinating appropriate safety, security, and emergency training for District and school
personnel, including required training in the District-wide school safety plan and
building-level emergency response plan(s);

7. Ensuring the conduct of required evacuation and lock-down drills in a trauma-informed,
developmentally, and age-appropriate manner that does not include props, actors,
simulations, or other tactics intended to mimic a school shooting or other act of violence
or emergency in all District buildings as required by law; and

8. Ensuring the completion and yearly update of building-level emergency response plan(s)
by the dates designated by the Commissioner;

Protocols for responding to a declared state disaster emergency involving a communicable
disease that are substantially consistent with the provisions in Labor Law Section 27-c;

An emergency remote instruction plan; and

Appropriate accommodations for students with life-threatening health conditions.

(Continued)
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Building-Level Emergency Response Plan(s)

Building-level emergency response plan means a building-specific school emergency response plan
that addresses crisis intervention, emergency response and management at the building level and has the
contents as prescribed in Education Law and Commissioner's regulations. As part of this plan, the District
will define the chain of command in a manner consistent with the National Incident Management System
(NIMS)/Incident Command System (ICS).

Building-level emergency response plan(s) will be developed by the building-level emergency
response planning team. The building-level emergency response planning team is a building-specific team
appointed by the building principal, in accordance with regulations or guidelines prescribed by the Board.
The building-level emergency response planning team will include, but not be limited to, representatives
of teacher, administrator, and parent organizations, school safety personnel and other school personnel
including bus drivers and monitors, community members, local law enforcement officials, local
ambulance, fire officials, or other emergency response agencies, and any other representatives the Board
deems appropriate.

Classroom door vision panels will not be covered except as outlined in the building-level emergency
response plan.

Education Law Section 2801-a
Labor Law Section 27-c
8 NYCRR Section 155.17

Adopted: 10/23/24
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When a crisis arises no school system is immune to the negative, physical or mental effect on its
students, staff and the local community. Immediate, effective and responsible management and
communication can address the crisis and maintain a District's integrity and credibility. Therefore, the
District shall develop and maintain a unified position by:

a) Identifying a crisis response team to develop a plan and maintain a strong, ongoing
communications program in each school. This is the foundation for long range success.

b) Identifying a media spokesperson who will be briefed on all details. This spokesperson shall
be the Superintendent or his/her designee. Only this spokesperson shall talk to and maintain a
timely flow of information to the media.

The Superintendent/designee shall be responsible for informing staff of the crisis plan that is to be
developed by both administration and the crisis response team.

Adopted: 1/22/98
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SUBJECT: CARDIAC AUTOMATED EXTERNAL DEFIBRILLATORS (AEDs) IN
PUBLIC SCHOOL FACILITIES

The School District shall provide and maintain on-site in each instructional school facility
functional cardiac automated external defibrillator (AED) equipment as defined in Public Health Law
Section 3000-b for use during emergencies. Each such facility shall have sufficient automated external
defibrillator equipment available to ensure ready and appropriate access for use during emergencies in
quantities and types as deemed by the Commissioner of Education, in consultation with the
Commissioner of Health. Determination of the quantity and placement of AEDs must be made with
consideration of at least the factors enumerated in Commissioner's Regulations.

Whenever an instructional School District facility is used for a school-sponsored or school-
approved curricular or extracurricular event or activity and whenever a school-sponsored athletic
contest is held at any location, the public school officials and administrators responsible for such
school facility or athletic contest shall ensure that AED equipment is provided on-site and that there is
present during such event, activity or contest at least one staff person who is trained in accordance
with Public Health Law in the operation and use of an AED. School-sponsored or school-approved
curricular or extracurricular events or activities mean events or activities of the School District that
are, respectively, associated with its instructional curriculum or otherwise offered to its students. A
school-sponsored athletic contest means an extra class intramural athletic activity of instruction,
practice and competition for students in grades 4 through 12 consistent with Commissioner's
Regulations Section 135.4.

Where a school-sponsored competitive athletic event is held at a site other than a School District
facility, School District officials shall assure that AED equipment is provided on-site by the
sponsoring or host district and that at least one staff person who is trained, in accordance with Public
Health Law, in the operation and use of the AED is present during such athletic event. A school-
sponsored competitive athletic event means an extra class interscholastic athletic activity of
instruction, practice and competition for students in grades 7 through 12 consistent with
Commissioner's Regulations Section 135.4.

School District facilities and District staff responsible for carrying out the duties enumerated in
Education Law Section 917 are deemed a "public access defibrillation provider” as defined pursuant to
Public Health Law Section 3000-b and subject to the Public Health Law requirements and limitations.

Therefore, it is the policy of our School District to provide proper training requirements for
District AED users, to ensure the immediate calling of 911 and/or the community equivalent
ambulance dispatch entity whenever the AED is used, and to ensure ready identification of the
location of the AED units as enumerated in the District's Public Access Defibrillation Collaborative
Agreement.

(Continued)
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SUBJECT: CARDIAC AUTOMATED EXTERNAL DEFIBRILLATORS (AEDs) IN
PUBLIC SCHOOL FACILITIES (Cont'd.)

The District will provide for regular maintenance and checkout procedures of the AED unit(s) which
meet or exceed manufacturer's recommendations. Appropriate documentation will be maintained in
accordance with law and/or regulation. Further, the District will participate in the required Quality
Improvement Program as determined by the Regional Emergency Medical Services Council.

Pursuant to Public Health Law Sections 3000-a and 3000-b, the School District (as a public
access defibrillation provider), or any employee or other agent of the School District who, in
accordance with the provisions of law, voluntarily and without expectation of monetary compensation
renders emergency medical or first aid treatment using an AED to a person who is unconscious, ill or
injured, shall not be liable for damages for injury or death unless caused by gross negligence.

Education Law Section 917

Public Health Law Sections 3000-a and 3000-b

8 New York Code of Rules and Regulations (NYCRR)
Sections 135.4 and 136.4

Adoption Date: 5/17/07
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SUBJECT: EXPOSURE CONTROL PROGRAM

The District shall establish an exposure control program designed to prevent and control exposure to
infectious disease. According to the New York State Department of Labor's Division of Safety and Health
and OSHA standards, the program shall consist of:

a)

b)
c)
d)
€)
f)
9)
h)

Guidelines for maintaining a safe, healthy school environment to be followed by staff and
students alike.

Written standard operating procedures for blood/body fluid clean-up.
Appropriate staff education/training on universal precautions

Evaluation of training objectives.

Documentation of training and any incident of exposure to blood/body fluids.
A program of medical management to prevent or reduce the risk of pathogens.
Written procedures for the disposal of medical waste.

Provision of protective materials and equipment for all employees who perform job-related
tasks involving exposure or potential exposure to blood, body fluids or tissues.

U.S. Department of Labor
OSHA Instructional CPL2-244B

Adopted: 10/18/21
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Non-Instructional/Business
Operations

SUBJECT: HUMAN IMMUNODEFICIENCY VIRUS (HIV) RELATED ILLNESSES

The Board of Education contends that a student shall not be denied the right to attend school or
continue his/her education nor shall an employee be denied the right to continue his/her employment who
has been diagnosed or identified as having a positive blood test for the antibodies to the Human
Immunodeficiency Virus (HIV). The Board further contends that under current law and regulations, the
disclosure of confidential HIV-related information shall be strictly limited.

Administrative regulations and procedures shall be developed and implemented by the
administration based on recommendations from the New York State Education Department and from
consultation with appropriate professional and medical staff in the District.

The Superintendent shall also establish protocols for routine sanitary procedures for dealing with the
cleaning and handling of body fluids in school, with special emphasis placed on staff awareness.

This policy should be reviewed on an annual basis and revised as legislation warrants.

Confidentiality: Public Health Law,
Article 27-F

Adopted: 1/22/98
Revised:  7/10/07
Revised: 7/1/10
Revised: 7/11/22
Revised: 7/6/23

Revised: 7/1/24
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SUBJECT: TRANSPORTATION PROGRAM

Itis the intent of the Board of Education to comply with the letter and spirit of the New York State
Education Law; with the regulations of the Department of Motor Vehicles and of the Department of
Transportation and with the Commissioner of Education's regulations and decisions pertinent to student
transportation, and these shall govern any questions not covered by specific declaration of policy herein.

The purposes of the transportation program are to transport students to and from school, to transport
them for extracurricular activities, to transport them on field trips, and to transport those requiring special
services.

Education Law Sections 3602(7) and 3635 et seq.

Adopted: 1/22/98
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SUBJECT: IN-DISTRICT TRANSPORTATION

a)

b)

c)

It is the intent of the Board of Education of the Jericho Union Free School District to comply with
the letter and the spirit of the New York State Education Law and of the Commissioner of
Education's regulations and decisions pertinent to the transportation of students, and these shall
govern any questions not covered by specific declaration of policy herein.

Students Entitled to and Privileged to Transportation Service

1.

Only those students shall be granted transportation who meets the age requirements of the
Jericho School District. The student must be five years old on or before December 1, to be
eligible.

Transportation shall be provided for all pupils in grades K-12 between their homes and the
schools they legally attend.

Bus routes will be established so that an authorized bus stop is available within a reasonable
walking distance of the home of every resident student entitled to transportation service that
distance not to exceed one-half mile subject to exceptions set forth in Policy 5740,
Transportation - Student Health and Safety.

Any student unable, because of physical infirmities, to walk to and from school or the bus stop,
as required by paragraphs b (2) and b (3) herein may obtain a certificate from the
Superintendent permitting direct pickup and delivery of such student from and to his/her home.

Subject to the prior claim of resident students to transportation service, any student not
residing within the District but attending a District school may be transported on any District
bus trip over a regularly established bus route by obtaining a certificate from the
Superintendent authorizing the transportation requested between the specified points on bus
trips specified. Such certificates may be terminated at will in the event that granting of bus
privileges to non-resident students cause overloading of a bus trip.

Bus Transportation Between Home and School

Riding Time Limits

In establishing riding limits, consideration may, if practicable, be given to the following criteria:

(Continued)
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SUBJECT: IN-DISTRICT TRANSPORTATION (Cont'd.)

1. Distance from home to school
2. Grade attended
Exceptions to the established riding limits may be made only in the case of a temporarily or

permanently physically disabled student for whom the school physician has approved
transportation.

Revised: 1/22/09
Adopted: 1/22/98
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SUBJECT: OUT-OF-DISTRICT TRANSPORTATION

a)

b)

d)

f)

9)

No child shall be granted transportation unless he/she meets the age requirements of the Jericho
School District. The child must be five years old on or before December 1, to be eligible.

Application must be made each year for private and parochial schools. For people living in the
District, applications must be made on or before April 1, for the coming year. Parents or guardians
moving into the District on or after April 1 are required to submit requests for student transportation
to a private or parochial school within 30 days after the establishment of residence. No late request
of a parent or guardian for transportation shall be denied where a reasonable explanation is provided
for the delay. Reasonable explanations for delayed requests shall be judged by the Board of
Education. Among other reasons that may be found to constitute unreasonable delay for such
transportation, delayed requests resulting from late enrollment, in any non-public school shall not be
deemed a reasonable basis for a late request.

Transportation to private and parochial schools shall be granted only to children living within the
State required mileage, fifteen (15) miles from their home to the school in which they are accepted.
The distance shall be measured as follows:

From a designated point on the curb of the school driveway directly in front of the main entrance of
the school building along the center of the most direct practical public highway to a point in the road
directly in front of the main front door of the residence.

No student shall be transported if the distance between his/her home and the school he/she attends
are three-quarters of a mile or less.

Transportation between home and school will be provided for each physically or mentally disabled
child attending a school outside the District when such educational placement has been approved by
the Board of Education pursuant to procedures prescribed by law.

Transportation of eligible resident children between their homes and schools outside the District
shall be arranged by the School District.

Late bus transportation for non-public schools shall be provided for a specific school where there are
at least five Jericho resident students attending that school who will ride the late bus on a daily basis.

Transportation of Students With Disabilities

a)

The Board of Education will provide special transportation for students with disabilities who would
otherwise not be able to attend school either in a regular or special class within Jericho School
District or outside Jericho School District in an approved program.

(Continued)
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SUBJECT: OUT-OF-DISTRICT TRANSPORTATION (Cont'd.)

b)  The Board of Education will provide special transportation for temporarily disabled students who
would not otherwise be able to attend their regular school but are able to participate in the normal
school program without danger to themselves or others.

Such transportation will be provided only when the student will be absent for a period of three
weeks or more following the request because of the disability. In such cases, the transportation may
be started one week after the request or as soon thereafter a possible. Exceptions may only be made
in the case of high school students when the absence may endanger the student's graduation or
success on the Regent's examinations. In these cases, a period of three weeks may be used as the
guideline.

Special transportation will normally consist of a reserved seat on the bus when the student is a
regular bus rider. When the student is not normally transported, a reserved seat will be provided and
a pick-up point will be designated in the same way as determined for regular bus routes.

In an unusual situation, and where adjudged necessary, disabled student, door to door service will
be provided. The Board recognizes the possibility of a disabled student who cannot walk to a
regular bus stop but might be able to attend school. This would be unusual because the student who
cannot walk to a bus stop would normally not be able to participate in the school program without
endangering him/her self or others.

All requests must include the recommendation of the attending physician, review by the school
physician and approval by the school administration.

Education Law Sections 3621, 3635,
4401(4), 4404, and 4405

Adopted: 1/22/98
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SUBJECT: TRANSPORTATION - ATHLETICS AND AFTER SCHOOL ACTIVITIES

Purpose

The following procedure has been developed to insure safe, efficient and prompt transportation of a)
school athletic teams, both from practice, scrimmage and to away athletic events and their return, and b)
students participating in all other authorized extra curricular events.

Away Activities

a)  All students must remain on the bus to the athletic or other event and must be returned to the school
of origin. It is the responsibility of the coach or teacher "in charge™ to be certain that no student
leaves the bus en route to or from each event. Exceptions may be made by the coach or teacher
with parental permission only.

b)  The coach or teacher is required to stay with the team or group until each member is dismissed and
to travel on the same bus with the team or group at the same time.

c) Intheeventthe regularly scheduled "late” buses have departed from the high school by the time the
activity bus returns from an event, the bus driver shall wait for students to change clothes, etc., and
drive all students home. The bus shall depart at the direction of the coach or teacher who is
responsible to see that all team or group members are provided transportation.

d)  All bus drivers are to be furnished a list of phone numbers to call in case of emergency and/or
breakdown. Telephone list is also to be furnished to the principal and Director of Athletics for
distribution to team coaches or teachers. On each day a team is scheduled to be transported the
Transportation Manger shall in case of change inform the athletic director and the coach or teacher
the name of the person "on call" on the particular evening in case of emergency.

e) The Middle/Senior High School Principal shall hold the coach of each athletic team responsible for
the development of a list of telephone numbers of each team member. Each coach shall also be
responsible for the development of a procedure whereby, in the event of an unusual delay or
emergency, upon calling the parent of the first team member would set into motion a "chain
reaction" where each parent will call one or two other parents and, as a result, those two will call
two others and so forth until all parents are notified.

f)  The High School Athletic Department and the High School Principal shall review the bus

requirements within each athletic season to ascertain the number of buses required for athletics.
Such review to be made at the end of the 1st week, 3rd week and 6th week of each athletic season.

(Continued)
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SUBJECT: TRANSPORTATION - ATHLETICS AND AFTER SCHOOL ACTIVITIES
(Cont'd.)

Home Activities

a)  The Transportation Manager shall designate a driver "in charge" of each group or section of late
buses (for athletics as well as extracurricular activities) whose responsibility shall include re-
distribution of bus loads by areas to avoid overcrowding.

b)  The Principal is responsible to identify the transportation needs of schools on a seasonal basis (fall,
winter and spring) to the Transportation Manager. Requests for buses shall include the following
information (1) Time transportation required (2) Activity (3) Number of students participating in
activity (4) Number of buses required.

The Transportation Manager upon receipt of all requests for each season shall, in concert with the
principal, prepare a comprehensive schedule of bus departure and departure points. Each schedule
thus proposed shall be submitted to the Assistant Superintendent for approval before posting and
distribution to high school personnel.

Adopted: 1/22/98
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SUBJECT: TRANSPORTATION - STUDENT HEALTH AND SAFETY

Travel Time and Spur Routes

Routes and instructional schedules shall take cognizance of the fact that the school day starts when
students enter the bus in the morning and ends when they leave the bus in the afternoon. The time spentin
travel, added to that required by the instructional program, should not result in a day of such length that
the students' health is adversely affected. The time spent in walking to and from the bus stop shall also be
considered.

It is desirable that one hour be recognized as a standard of maximum riding time for the morning
and for the afternoon trips. Such a standard adds as much as two hours to the school day and shall be
considered only as a maximum. Shorter riding schedules are desirable wherever possible. "Spur routes"
on side roads shall be made only when the distance to the end of the road is beyond 600 feet from the main
road.

Temporary Relocation of Bus Stops or Disqualification of Roads for Bus Entry

The Superintendent of Schools or designee may relocate bus stops temporarily at his/her discretion
where temporary emergency conditions exist that create a safety hazard to students.

Although the Superintendent or his/her designee assigns or reassigns regular bus stops, this
provision relating to temporary bus stop relocation is intended to meet special temporary hazardous
conditions. Under no circumstances is it intended to change or amend existing policy relating to mileage
requirements, but under circumstances of a temporary emergency a bus stop may be changed in variance
to this policy.

On direction of the Superintendent of Schools or designee, buses will not enter any road(s) which
are not maintained reasonably free of snow and ice, pot-holes or surface disrepair or any other
impediments that prevent free and safe access and movement thereon.

If bus entry is prohibited for any of the above reasons, temporary discontinuance due to hazard or
that a road is disqualified for entry, the half-mile maximum walking distance to bus stops for transportable
students shall be measured from the point at which temporarily hazardous or disqualified road(s) intersects
with a road(s) accessible to and usable by school buses in accordance with this transportation policy.

Upon termination of the temporary emergency, or removal of reason(s) for road disqualification, the
bus entry shall be permitted in accordance with existing policy.

Bus Stops
The designation of bus stops, so long as not inconsistent with walking distance requirements shall be

in the sole discretion of the Superintendent of Schools or designee.
(Continued)



2009 5740
20f2

Non-Instructional/Business
Operations

SUBJECT: TRANSPORTATION - STUDENT HEALTH AND SAFETY (Cont'd.)

Walking Conditions to the Bus Stop

The maximum walking distance to bus stops shall not exceed one-half mile. No side road shall be
entered by a school bus which is not of sufficient width at the turnaround point of such road to permit a
sixty passenger bus to negotiate such turnaround on a continuous forward motion. If any student resides
on a side road which shall not be entered due to insufficient turnaround width, the maximum walking
distance for students (one-half mile) shall be computed from the point that such side road intersects with a
road accessible and usable by school buses under this policy.

Safety Guidelines

While a student is under the supervision of the school organization either in the classroom,
playground or school bus, he/she is subject to the rules and regulations of the Board of Education.

To enjoy the privilege of transportation to and from school, the Board of Education expects students

to observe the regulations. In the case of students who do not follow the rules or directives of drivers and
other staff in authority such students may be subject to disciplinary actions by building principals.

Adopted: 1/22/09
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SUBJECT: QUALIFICATIONS OF BUS DRIVERS

A person shall be qualified to operate a bus only if such person:

a)

b)

c)

d)

f)

9)

h)

Is at least twenty-one years of age;

Has been issued a currently valid driver's license or permit which is valid for the operation of a
bus in New York State;

Has passed the annual bus driver physical examination administered pursuant to Regulations
of the Commissioner of Education and the Commissioner of Motor Vehicles. In no case shall
the interval between physical examinations exceed a 12-month period;

Is not disqualified to drive a motor vehicle under Sections 509-c and 509-cc and any other
provisions of Article 19-A of the Vehicle and Traffic Law;

Has on file at least three statements from three different persons who are not related to the
driver/applicant pertaining to the moral character and to the reliability of such driver/applicant;

Has completed, or is scheduled to complete, State Education Department safety programs as
required by law;

Is in compliance with federal law and regulations, as well as District policy and/or regulations,
as it pertains to meeting the standards governing alcohol and controlled substance testing of
bus drivers if and when applicable.

Has taken and passed a physical performance test at least once every two (2) years and/or
following an absence from service of sixty (60) or more consecutive days from his/her
scheduled work duties;

Is in compliance with all other laws and regulations for operating a school bus, including
licensing and training requirements.

(Continued)
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SUBJECT: QUALIFICATIONS OF BUS DRIVERS (Cont'd.)

Special Requirements For New Bus Drivers

Before employing a new bus driver, the Superintendent or his/her designee shall:

a)

b)

c)
d)
€)
f)

NOTE:

Require such person to pass a physical examination within four (4) weeks prior to the
beginning of service;

Obtain a driving record from the appropriate agency in every state in which the person resided,
worked, and/or held a driver's license or learner's permit during the preceding three years;

Investigate the person's employment record during the preceding three years;
Require such person to submit to the mandated fingerprinting procedures;
Request the Department of Motor Vehicles to initiate a criminal history check;

Require that newly hired bus drivers take and pass the physical performance test, as mandated
by Commissioner's Regulations, before they transport students.

Sections 509-c, 509-cc, and Article 19-A of the
Vehicle and Traffic Law Education Law Section 3624
15 New York Code of Rules and Regulations
(NYCRR) Part 6

8 New York Code of Rules and Regulations (NYCRR)
Section 156.3

Omnibus Transportation Employee Testing Act of 1991
(P.L. 102-143)

49 United States Code (U.S.C.) Section 521(b)

49 Code of Federal Regulations (C.F.R.) Parts 40,

382, 391, 392, and 395

Refer also to Policy #5751 -- Drug and Alcohol Testing For School Bus Drivers and Other
Safety-Sensitive Employees.

Adopted: 1/22/98
Revised: 2/8/01
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SUBJECT: DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS AND OTHER
SAFETY-SENSITIVE EMPLOYEES

In order to help prevent accidents and injuries resulting from the misuse of drugs and/or alcohol
by school bus drivers, the Board adopts this policy in compliance with federal and state law and
regulation.

The District has designated the following individual to answer driver questions about this policy
and related materials: Director of Transportation.

Drug and Alcohol Testing Program

School bus drivers are subject to drug and/or alcohol testing in a variety of circumstances. The
District will comply with all federal and state law and regulation regarding the implementation of a
drug and alcohol testing program for school bus drivers.

The District will either establish and manage its own drug and alcohol testing program or by
contract have a consortium/third-party administrator manage all, or part of, its drug and alcohol testing
program for school bus drivers.

The District will ensure that vendors or contract bus companies either establish and manage their
own drug and alcohol testing program or by contract have a consortium/third-party administrator
manage all, or part of, their drug and alcohol testing program for school bus drivers.

Under federal law and regulation, individuals who operate a Commercial Motor Vehicle (CMV)
designed to transport 16 or more occupants (including the driver) and are subject to commercial
driver's license (CDL) requirements established by the United States Department of Transportation are
safety-sensitive employees and are subject to the following drug and/or alcohol testing:

a) Pre-employment drug testing which will be conducted after a conditional offer to hire has been
extended, but before the actual performance of safety-sensitive functions for the first time. This
pre-employment testing will also be required when employees transfer to a safety-sensitive
position.

b) Random drug and/or alcohol testing which will be conducted on an unannounced basis.
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SUBJECT: DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS AND OTHER
SAFETY-SENSITIVE EMPLOYEES (continued)

c)

d)

f)

Reasonable suspicion drug and/or alcohol testing which will be conducted when reasonable
suspicion exists that a driver has engaged in prohibited use of drugs and/or alcohol. The required
observation for reasonable suspicion drug and/or alcohol testing must be made by a supervisor or
official who has been trained in accordance with federal law and regulation.

Post-accident drug and/or alcohol testing which will be conducted as soon as practicable
following certain occurrences involving a CMV operating on a public road.

Return-to-duty drug and/or alcohol testing which will be conducted on a driver who has
engaged in prohibited drug and/or alcohol conduct before the driver returns to perform a safety-
sensitive function.

Follow-up drug and/or alcohol testing which will be conducted on a driver who has engaged in
prohibited drug and/or alcohol conduct and has returned to performing a safety-sensitive function.
This testing will be conducted on an unannounced basis in accordance with a written follow-up
testing plan developed by a substance abuse professional (SAP).

All procedures used to test for the presence of drugs and/or alcohol will conform to the
requirements outlined in federal law and regulation for protecting the driver, ensuring the integrity of
the testing process, safeguarding the validity of the test results, and ensuring that all test results are
attributed to the correct driver.

Under New York State law and regulation, all school bus drivers are subject to pre-

employment and random drug and alcohol testing in accordance with the provisions and requirements
of federal regulations, regardless of commercial driver's license endorsement. Every school bus driver
will be included in the random testing pool and must submit to testing when selected

Prohibitions and Consequences for School Bus Drivers

Under federal law and regulation, individuals who operate a CMV designed to transport 16 or

more occupants (including the driver) and are subject to CDL requirements establishes by the United
States Department of Transportation are prohibited from:
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SUBJECT: DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS AND OTHER
SAFETY-SENSITIVE EMPLOYEES (continued)

a)

9)

h)

Reporting for duty or remaining on duty to perform safety-sensitive functions while having an
alcohol concentration of 0.04 or greater. If testing shows an alcohol concentration of 0.02 or
greater but less than 0.04, the employee must be removed from performing safety-sensitive
activities for not less than 24 hours, but no punitive action will be taken by the employer;

Using alcohol while performing safety-sensitive functions.
Performing safety-sensitive functions within eight hours after using alcohol;

When required to take a post-accident alcohol test, using alcohol within eight hours following the
accident or prior to undergoing a post-accident alcohol test, whichever comes first.

Refusing to submit to an alcohol or controlled substance test required by post-accident, random,
reasonable suspicion or follow-up testing requirements.

Refusing to submit to a pre-employment drug test;

Reporting for duty or remaining on duty, requiring the performance of safety-sensitive functions,
when the driver uses any drugs, as defined by federal law and regulation. This prohibition does not
apply when the use is pursuant to the instructions of a licensed medical practitioner who is familiar
with the driver’s medical history and has advised the driver that the substance does not adversely
affect the driver’s ability to safely operate a CMV.

Reporting for duty, remaining on duty or performing a safety-sensitive function, if the driver tests
positive for drugs.

Additionally, under New York State law, all school bus drivers are prohibited from:

a)

Consuming a drug or intoxicating liquor, regardless of its alcoholic content, or be
under the influence of a drug or intoxicating liquor, within six hours before going on duty
or operating, or having physical control of a bus;

a) Consuming a drug or intoxicating liquor, regardless of its alcoholic content while on
duty, or operating, or in physical control of a bus; or
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SUBJECT: DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS AND OTHER
SAFETY-SENSITIVE EMPLOYEES (continued)

C) Possessing a drug or intoxicating liquor, regardless of its alcoholic content while on
duty, operating or in physical control of a bus. However, this paragraph does not apply to
the possession of a drug or intoxicating liquor which is transported as part of a shipment or
personal effects of a passenger or to alcoholic beverages which are in sealed containers.

It is the employer's responsibility to ensure that no school bus driver:
a) Violates any of the above listed provisions of New York State law; or

b) Be on duty or operate a school bus if, by a person's general appearance or by a
person's conduct or by other substantiating evidence, a person appears to have consumed a
drug or intoxicating liquor within the preceding eight hours.

Any violation of this policy and or District procedures, and applicable federal and state law and
regulation by a school bus driver will be grounds for disciplinary action and penalties pursuant to
District policy and collective bargaining agreements, as well as the sanctions provided for in federal
law including but not limited to fines, suspensions, and/or discharge in accordance with the District’s
and/or the vendors’ or contract bus companies policies, collective bargaining agreements, and
applicable law.

Drivers who have engaged in such prohibited behavior shall not be allowed to perform safety-
sensitive functions until they are:

a) Evaluated by a substance abuse professional (SAP).

b) Complete any requirements for rehabilitation as set by the District and the SAP.

C) Pass a return-to-duty test with the result below 0.02 if the conduct involved alcohol, or
controlled substance test with a verified negative result if the conduct involved controlled
substance use.

d) The driver shall also be subject to unannounced follow-up alcohol and controlled substance

testing. The number and frequency of such follow-up testing shall be as directed by the SAP
and consist of at least 6 tests in the first 12 months.
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SUBJECT: DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS AND OTHER
SAFETY-SENSITIVE EMPLOYEES (continued)

Prohibitions and Consequences for Vendors or Contract Bus Companies

Any significant violation of this policy or District procedures, and applicable federal and state
law and regulation by a vendor or contract bus company and its employees will result in revocation of
its contract for the transportation of students.

Employee Notification

The Superintendent of Schools shall ensure that each driver receives a copy of District policy,
educational materials that explain the requirements of the alcohol and drug testing regulations, and any
regulations and/or procedures developed by the District with respect to meeting those requirements.
The Superintendent or his/her designee shall ensure that a copy of these materials is distributed to each
driver, who shall sign for receipt of all of the above documents, as well as other appropriate personnel,
prior to the start of alcohol and controlled substance testing as well as at the beginning of each school
year or at the time of hire for any safety-sensitive employees. Representatives of applicable collective
bargaining units shall be notified of the availability of this information.

The Superintendent or designee will further ensure that each school bus driver receives
educational materials concerning: the effects of drug and alcohol use on an individual's health, work,
and personal life; signs and symptoms of a drug or alcohol problem (the driver's or a co-worker's); and
available methods of intervening when a drug or alcohol problem is suspected, including
confrontation, referral to any employee assistance program and/or referral to management.

The Superintendent or his/her designee shall arrange for training of all supervisors who may be
utilized to determine whether "reasonable suspicion™ exists to test a driver for prohibited conduct
involving alcohol or controlled substance use/abuse.

The Superintendent or his/her designee shall establish regulations necessary to implement this
policy.

Records Management and Retention

Employee records relating to drug and/or alcohol testing, as well as to substance abuse and/or
alcohol prevention programs, will be maintained in accordance with law and regulation. All employee
drug and/or alcohol testing will be kept confidential and will only be revealed as required or
authorized by law or regulation

49 USC 88 31136 and 31306; 49 CFR Parts 40, 382, and 383 Vehicle and Traffic Law §8 142, 509-g,
509-1

Adopted: March 31, 2022
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Non-Instructional/Business Operations

SUBJECT: USE OF THE DISTRICT CELL PHONE

The Board of Education recognizes that certain district employees are required to carry cellular phones in
order to meet their job responsibilities. A School District-owned cell phone will be issued to a District
employee when required by that employee’s job duties as determined by the Superintendent or his/her
designee.

The Superintendent shall develop procedures to ensure the implementation of this policy.

Adopted: 5/26/05
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Non-Instructional/Business Operations

SUBJECT: USE OF THE DISTRICT CREDIT CARDS

Superintendent:

The School District may issue a credit card in its name to the Superintendent for his/her use for authorized
school district expenses.

Expenses incurred on this credit card shall be paid in such a manner as to avoid interest charges.
All expenditures incurred on a district credit card must be accompanied by a receipt. Any expenditure
made on meals should be appropriately documented with a receipt, name and location of restaurant, the

names of those in attendance, and purpose of the meeting.

The school district must be reimbursed for any personal or unauthorized purchases made with the School
District credit card.

Designated Employees:

The School District may issue a credit card or credit cards in its name for the use of designated employees
for authorized, reimbursable, school business related expenses. Only those officers and District personnel
designated by the Superintendent shall be authorized for the use of a district credit card.

Expenses incurred on each credit card shall be paid in such a manner as to avoid interest charges. The
credit card(s) shall be locked in a secure place.

The designated employee to whom a credit card is issued shall be responsible for its use and shall not
allow the card to be used by anyone else or for any unauthorized purchases. Any unauthorized use shall
subject the card holder to disciplinary action in accordance with the law, District policy, and/or the terms
of a negotiated agreement.

The Superintendent shall develop procedures to ensure the implementation of this policy.

Adopted: 5/26/05
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Non-Instructional/Business Operations

SUBJECT: USE OF DISTRICT COMPUTERS

The Board of Education believes that it is appropriate to allow the use of the District’s computers inside
and outside the school in order to enhance, enrich, and facilitate teaching and administrative duties as well
as school communications.

Staff members shall exercise appropriate professional judgment and common sense when using the
District’s computers. While District employees have a reasonable right to privacy in their use of the
District’s network and computers, the Jericho School District reserves the right to ensure professional
standards and compliance with rules, regulations and statutes.

The Jericho School District, as determined by the Superintendent or his/her designee, may provide
computers, networks and Internet service to staff members in order to meet their job responsibilities.

The Superintendent shall develop procedures to ensure implementation of this policy.

Adopted: 5/26/05
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Non-Instructional/Business Operations

SUBJECT: USE OF DISTRICT WEBSITE

The Jericho Web Site is an important community resource. It is the district's public face to the world. Our
site is used to post information about curriculum, school programs, administration and the Board of
Education. Itis also a place to publish and share student work. It is essential that all posted material reflect
the high standards of our district.

The Superintendent shall develop procedures to ensure the implementation of this policy.

Adopted: 5/26/05
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SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT
PERSONNEL

General Provisions

Officers and employees of the Jericho School District hold their positions to serve and benefit
the public, and not to obtain unwarranted personal or private gain in the exercise of their official
powers and duties. The Board of Education recognizes that, in furtherance of this fundamental
principle, there is a need for clear and reasonable standards of ethical conduct. This policy establishes
those standards.

The provisions of this policy are intended to supplement Article 18 of the General Municipal
Law and any other law relating to ethical conduct of District officers and employees and should not be
construed to conflict with those authorities.

Standards of Conduct

The following rules and standards of conduct apply to all officers, including Board members,
and employees of the Jericho School District.

Gifts

No person may directly or indirectly solicit, accept, or receive any gift having a value of $75 or
more under circumstances in which it could reasonably be inferred that the gift was intended or
expected to influence the individual in the performance of his or her official duties or was intended as
a reward for any official action on the part of the individual. This prohibition applies to any gift,
including money, services, loan, travel, entertainment, hospitality, thing or promise, or any other form.

Confidential Information
No person may disclose confidential information acquired by him or her in the course of his or
her official duties or use this information to further his or her personal interests.

Conflicts of Interest

Except as permitted by law, no person may have an interest in any contract with the District
when he or she, individually, or as a member of the Board, has the power or duty to: negotiate,
prepare, authorize, or approve the contract or authorize or approve payment under the contract; audit
bills or claims under the contract; or appoint an officer or employee who has any of these powers or
duties.

Likewise, unless permitted by law, no chief fiscal officer, treasurer, or his or her deputy or
employee, may have an interest in a bank or trust company designated as a depository, paying agent,
registration agent, or for investment of funds of the District.

(Continued)
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SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT
PERSONNEL (Cont'd.)

No employee, officer, or agent will participate in selecting, awarding, or administering a contract
supported by a federal award if he or she has a real or apparent conflict of interest. These conflicts
could arise when the employee, officer, or agent, any member of his or her immediate family, his or
her partner, or an organization that employs or is about to employ any of these parties has a financial
or other interest in or a tangible personal interest benefit from a firm considered for a contract.
Employees, officers, and agents will not solicit or accept gratuities, favors, or anything of monetary
value from contractors or parties to subcontracts. The District may, however, set standards for
situations where the financial interest is not substantial or the gift is an unsolicited item of nominal
value.

"Interest,” as used in this policy, means a direct or indirect pecuniary or material benefit accruing
to a District officer or employee as the result of a contract with the District. A District officer or
employee will be considered to have an interest in the contract of: his or her spouse, minor children
and dependents, except a contract of employment with the District; a firm, partnership or association
of which he or she is a member or employee; a corporation of which he or she is an officer, director or
employee; and a corporation any stock of which is owned or controlled directly or indirectly by him or
her.

The provisions of the preceding four paragraphs should not be construed to preclude the payment
of lawful compensation and necessary expenses of any District officer or employee in one or more
positions of public employment, not prohibited by law.

Representing Others in Matters Before the District

No person may receive, or enter into any agreement, express or implied, for compensation for
services rendered in relation to any matter before the District. Likewise, no one may receive, or enter
into any agreement, express or implied, for compensation for services rendered in relation to any
matter before the District, where the individual’s compensation is contingent upon any action by the
District with respect to the matter.

Disclosure of Interest in Contracts and Resolutions

Any District officer or employee who has, will have, or later acquires an interest in or whose
spouse has, will have or later acquires an interest in any actual or proposed contract, purchase
agreement, lease agreement, or other agreement, including oral agreements, with the District must
publicly disclose the nature and extent of that interest in writing. The disclosure must be made when
the officer or employee first acquires knowledge of the actual or prospective interest, and must be filed
with the person’s immediate supervisor and the Board of Education. Any written disclosure will be
made part of and included in the official minutes of the relevant Board meeting.

(Continued)
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SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT
PERSONNEL (Cont'd.)

Investments in Conflict with Official Duties

No person may invest or hold any investment directly or indirectly in any financial, business,
commercial, or other private transaction, that creates a conflict with his or her official duties, or that
would otherwise impair his or her independence of judgment in the exercise or performance of his or
her official powers or duties.

Private Employment

No person may engage in, solicit, negotiate for, or promise to accept private employment or
render services for private interests when that employment or service creates a conflict with or impairs
the proper discharge of his or her official duties.

Future Employment

No person may, after the termination of service or employment with the District, appear before
the District on behalf of his or her employer in relation to any case, proceeding, or application in
which he or she personally participated during the period of his or her service or employment with the
District or which was under his or her active consideration while he or she was with the District.

Notice of Code of Ethics and General Municipal Law Sections 800-809

The Superintendent will ensure that a copy of this code of ethics is distributed to every District
officer and employee, and that a copy of General Municipal Law Sections 800-809 is posted
conspicuously in each District building. The failure to distribute this code of ethics or to post General
Municipal Law Sections 800-809 will have no effect on either the duty of District officers and
employees to comply with their provisions, or the ability of the District or other relevant authorities to
enforce them.

Legal Remedies

District Officers

In accordance with the Penal Law 60.27(5), if a District officer is convicted of a violation against the
District under Penal Law Article 155 relating to larceny, the courts may require an amount of
restitution up to the full amount of the offense or reparation up to the full amount of the actual out-of-
pocket loss suffered by the District.
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SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT
PERSONNEL (Cont'd.)

Board Members and Employees

Nothing herein shall be deemed to bar or prevent the timely filing by a present or former Board
member or employee of any claim, account, demand or suit against the Jericho Union Free School
District, or any agency thereof on behalf of himself/herself or any member of his/her family arising
out of any personal injury or property damage or for any lawful benefit authorized or permitted by
law.

Penalties
Any person who knowingly or intentionally violates any of the provisions of this policy may be

fined, suspended, removed from office or employment, or subject to additional or other penalties as
provided by law.

Education Law § 410
General Municipal Law Article 18 and 8§ 800-809
2 CFR §200.318(c)(1)

Adopted: March 31, 2022
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SUBJECT: EQUAL EMPLOYMENT OPPORTUNITY

It is the policy of this District to provide, through a positive and effective program, equal
opportunities for employment, retention and advancement of all people regardless of race, color, creed,
religion, national origin, political affiliation, sex, sexual orientation, age, marital status, military status,
veteran status, disability, or predisposing genetic characteristics.

Sexual orientation is defined as heterosexuality, homosexuality, bisexuality or asexuality, whether
actual or perceived.

The term "military status™ means a person’s participation in the military service of the United States
or the military service of the state, including but not limited to, the armed forces of the United States, the
army national guard, the air national guard, the New York naval militia, the New York guard, and such
additional forces as may be created by the federal or state government as authorized by law.

Provisions will be provided for the publication and dissemination, internally and externally of this
policy to ensure its availability to interested citizens and groups.

Additionally, administration shall establish grievance procedures that provide for the prompt and
equitable resolution of complaints alleging discrimination. Those intending to file a grievance due to
alleged discrimination must follow the grievance procedure as established by the District.

Age Discrimination in Employment Act,
29 United States Code (USC) Section 621

Americans With Disabilities Act,
42 United States Code (USC) Section 12101 et seq.
Prohibits discrimination on the basis of disability.

Section 504 of the Rehabilitation Act of 1973,
29 United States Code (USC) Section 794 et seq.

Title VI of the Civil Rights Act of 1964,
42 United States Code (USC) Section 2000d et seq.
Prohibits discrimination on the basis of race, color or national
origin.

Title VII of the Civil Rights Act of 1964,
42 United States Code (USC) Section 2000e et seq.
Prohibits discrimination on the basis of race, color, religion,
sex or national origin.

Title IX of the Education Amendments of 1972,
20 United States Code (USC) Section 1681 et seq.
Prohibits discrimination on the basis of sex.

(Continued)
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SUBJECT: EQUAL EMPLOYMENT OPPORTUNITY (Cont'd.)

Civil Rights Law Section 40-c
Prohibits discrimination on the basis of race, creed, color,
national origin, sex, sexual orientation, marital status or
disability.

Executive Law Section 290 et seq.
Prohibits discrimination on the basis of age, race, creed,
color, national origin, sex, sexual orientation, disability,
military status, or marital status.

Military Law Sections 242 and 243

Adoption Date: 6/14/07
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SUBJECT: SEXUAL HARASSMENT IN THE WORKPLACE

The District is committed to maintaining a discrimination-free work environment. Sexual harassment
is one form of workplace discrimination. This policy addresses sexual harassment in the workplace and is
one component of the District's commitment to a discrimination-free work environment. The District will
post this policy prominently via the District website.

Sexual harassment is a form of employee misconduct, a violation of District policy, and unlawful.
Employees of every level who engage in sexual harassment, including supervisory personnel who engage
in sexual harassment, who knowingly allow such behavior to continue, or fail to report suspected sexual
harassment will be subject to remedial and/or disciplinary action by the District. Sexual harassment may
also subject the District to liability for harm to targets of sexual harassment. Harassers may also be
individually subject to liability.

This policy applies to all instances of sexual harassment perpetrated against a “covered person,”
regardless of immigration status, by anyone in the workplace, including a co-worker, supervisor, or third-
party such as a non-employee, paid or unpaid intern, vendor, building security, visitor, volunteer, parent,
or student. For purposes of this policy, a "covered person” includes:

a) Employees;

b) Applicants for employment;

C) Paid or unpaid interns; and

d) Non-employees, which include anyone who is (or is employed by) a contractor,

subcontractor, vendor, consultant, or other person providing services pursuant to a contract in
the workplace.

Sexual harassment in the workplace can occur between any individuals, regardless of their sex or
gender. Unlawful sexual harassment is not limited to the physical workplace itself. Sexual harassment can
occur on school grounds, school buses or District vehicles, and at school-sponsored events, programs, or
activities, including those that take place at locations off school premises. It can also occur while
employees are traveling for District business. Calls, texts, emails, and social media usage can constitute
unlawful workplace harassment, even if they occur away from school grounds, on personal devices, or
during non-work hours.

What Constitutes Sexual Harassment
Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where

applicable) local law. Sexual harassment includes harassment on the basis of sex, sexual orientation, self-
identified or perceived sex, gender expression, gender identity, and the status of being transgender.

(Continued)
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SUBJECT: SEXUAL HARASSMENT IN THE WORKPLACE (Cont'd.)

Sexual harassment includes unwelcome conduct which is either of a sexual nature, or which is
directed at an individual because of that individual's sex when:

a) Such conduct has the purpose or effect of unreasonably interfering with an individual's
work performance or creating an intimidating, hostile or offensive work environment, even if
the reporting individual is not the intended target of the sexual harassment;

b) Such conduct is made either explicitly or implicitly a term or condition of employment; or

C) Submission to or rejection of such conduct is used as the basis for employment decisions
affecting an individual's employment.

A sexually harassing hostile work environment includes, but is not limited to, words, signs, jokes,
pranks, intimidation or physical violence which are of a sexual nature, or which are directed at an
individual because of that individual's sex. Sexual harassment also consists of any unwanted verbal or
physical advances, sexually explicit derogatory statements or sexually discriminatory remarks made by
someone which are offensive or objectionable to the recipient, which cause the recipient discomfort or
humiliation, which interfere with the recipient’s job performance.

Sexual harassment also occurs when a person in authority tries to trade job benefits for sexual favors.
This can include hiring, promotion, continued employment or any other terms, conditions or privileges of
employment. This is also called "quid pro quo™ harassment.

Any covered person who feels harassed should report the conduct so that any violation of this policy
can be corrected promptly. Any harassing conduct, even a single incident, can be addressed under this

policy.

Examples of Sexual Harassment

The following describes some actions that may constitute unlawful sexual harassment and that are
strictly prohibited:

a) Physical acts of a sexual nature, such as:

1. Touching, pinching, patting, kissing, hugging, grabbing, brushing against another person's
body or poking another person's body; and

2. Rape, sexual battery, molestation or attempts to commit these assaults.

b) Unwanted sexual advances or propositions, such as:

(Continued)
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SUBJECT: SEXUAL HARASSMENT IN THE WORKPLACE (Cont'd.)

1. Requests for sexual favors accompanied by implied or overt threats concerning the target's
job performance evaluation, a promotion or other job benefits or detriments; and

2. Subtle or obvious pressure for unwelcome sexual activities.

C) Sexually oriented gestures, noises, remarks or jokes, or comments about a person's
sexuality or sexual experience, which create a hostile work environment.

d) Sex stereotyping, which occurs when conduct or personality traits are considered
inappropriate simply because they may not conform to other people's ideas or perceptions
about how individuals of a particular sex should act or look.

e) Sexual or discriminatory displays or publications anywhere in the workplace, such as
pictures, posters, calendars, graffiti, objects, promotional material, reading materials, or other
materials that are sexually demeaning or pornographic. This includes such sexual displays on
workplace computers or cell phones and sharing such displays while in the workplace.

f)Hostile actions taken against an individual because of that individual's sex, sexual orientation,
gender identity, and the status of being transgender, such as:

1. Interfering with, destroying or damaging a person's workstation, tools or equipment, or
otherwise interfering with the individual's ability to perform the job;

2. Sabotaging an individual's work; and
3. Bullying, yelling, or name-calling.
Prohibition of Retaliatory Behavior (Whistle-Blower Protection)

Unlawful retaliation can be any action that could discourage a covered person from coming
forward to make or support a sexual harassment claim. Adverse action need not be job-related or occur in
the workplace to constitute unlawful retaliation (e.qg., threats of physical violence outside of work hours).

The District prohibits any retaliatory behavior directed against complainants, victims, witnesses,
and/or any other individuals who participate in the investigation of a complaint of sexual harassment. Such
retaliation is unlawful under federal, state, and (where applicable) local law. The New York State Human
Rights Law protects any individual who has engaged in "protected activity.” Protected activity occurs
when a person has:

a) Made a complaint of sexual harassment, either internally or with any anti-discrimination
agency;
(Continued)
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b) Testified or assisted in a proceeding involving sexual harassment under the Human Rights
Law or other anti-discrimination law;

C) Opposed sexual harassment by making a verbal or informal complaint of harassment to a
supervisor, building principal, other administrator, or the Civil Rights Compliance Officer
(CRCO);

d) Reported that another employee has been sexually harassed; or

e) Encouraged a fellow employee to report harassment.

Even if the alleged harassment does not turn out to rise to the level of a violation of law, the
individual is protected from retaliation if the person had a good faith belief that the practices were
unlawful. However, the retaliation provision is not intended to protect persons making intentionally false
charges of harassment.

Reporting Sexual Harassment

Preventing sexual harassment is everyone's responsibility. The District cannot prevent or remedy
sexual harassment unless it knows about it. Any covered person who has been subjected to behavior that
may constitute sexual harassment is encouraged to report such behavior to a supervisor, building principal,
other administrator, or the CRCO. Anyone who witnesses or becomes aware of potential instances of
sexual harassment should report such behavior.

Reports of sexual harassment may be made verbally or in writing. A form for submission of a written
complaint is posted on the District website, and all covered persons are encouraged to use this complaint
form. Persons who are reporting sexual harassment on behalf of another person should use the complaint
form and note that it is being submitted on another person's behalf.

Any person who believes they have been a target of sexual harassment may also seek assistance in
other available forums, as explained below in the section on Legal Protections.

Supervisory Responsibilities
All supervisors, building principals, and other administrators who receive a complaint or information
about suspected sexual harassment, observe what may be sexually harassing behavior or for any reason

suspect that sexual harassment is occurring, are required to report such suspected sexual harassment to the
CRCO. In the event the CRCO is the alleged harasser, the report will be directed to the Superintendent.

(Continued)
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SUBJECT: SEXUAL HARASSMENT IN THE WORKPLACE (Cont'd.)

In addition to being subject to discipline if they engaged in sexually harassing conduct themselves,
supervisors, building principals, and other administrators will be subject to discipline for failing to report
suspected sexual harassment or otherwise knowingly allowing sexual harassment to continue.

Supervisors, building principals, and other administrators will also be subject to discipline for
engaging in any retaliation.

Investigating Complaints

All complaints or information about sexual harassment will be investigated, whether that information
was reported in verbal or written form. Investigations will be conducted in a timely manner, and will be
confidential to the extent possible.

An investigation of any complaint, information or knowledge of suspected sexual harassment will be
prompt and thorough, commenced immediately and completed as soon as possible. The investigation will
be kept confidential to the extent possible. Disclosure may, however, be necessary to complete a thorough
investigation of the charges and/or notify law enforcement officials. All persons involved, including
complainants, witnesses, and alleged harassers will be accorded due process, as outlined below, and in
accordance with any applicable collective bargaining agreements to protect their rights to a fair and
impartial investigation.

The District will not tolerate retaliation against anyone who files complaints, supports another's
complaint, or participates in an investigation regarding a violation of this policy.

While the process may vary from case to case, investigations should be done in accordance with the
following steps:

a) Upon receipt of a complaint, the CRCO will conduct an immediate review of the
allegations, and take any interim actions (e.g., instructing the respondent to refrain from
communications with the complainant), as appropriate. In the event that the CRCO is the
alleged harasser, the complaint will be directed to another CRCO or District designee for
investigation.

b) If a complaint is verbal, encourage the individual to complete the complaint form, which is
available on the District website, in writing. If he or she refuses, prepare a complaint form
based on the verbal reporting.

C) If documents, emails, or phone records are relevant to the investigation, take steps to obtain
and preserve them.

d) Request and review all relevant documents, including all electronic communications.

(Continued)
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e) Interview all parties involved, including any relevant witnesses. If a student is involved,
the District will follow all applicable District policies and procedures regarding questioning

students.

f)Create written documentation of the investigation (such as a letter, memo or email), which
contains the following:

1. Alist of all documents reviewed, along with a detailed summary of relevant documents;

2. A list of names of those interviewed, along with a detailed summary of their statements;
3. Atimeline of events;
4. A summary of prior relevant incidents, reported or unreported; and
5. The basis for the decision and final resolution of the complaint, together with any
corrective action(s).

) Keep the written documentation and associated documents in a secure and confidential
location.

h) Promptly notify the individual who reported and the individual(s) about whom the

complaint was made of the final determination and implement any corrective actions identified
in the written document.

1) Inform the individual who reported of the right to file a complaint or charge externally as outlined
in the next section.

If an investigation reveals that discrimination or harassment has occurred, the District will take
immediate corrective action as warranted. This action will be taken in accordance with applicable laws and
regulations, as well as any and all relevant codes of conduct, District policies and administrative
regulations, collective bargaining agreements, and/or third-party contracts.

Annual Training

The District will provide a sexual harassment prevention training program to all employees on an
annual basis. The training will be interactive and will include:

a) An explanation of sexual harassment consistent with guidance issued by the Department of
Labor in consultation with the Division of Human Rights;

b) Examples of conduct that would constitute unlawful sexual harassment;

(Continued)
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C) Information concerning the federal and state statutory provisions concerning sexual
harassment and remedies available to victims of sexual harassment;

d) Information concerning employees’ rights of redress and all available forums for
adjudicating complaints; and

e) Information addressing conduct by supervisors and any additional responsibilities for such

supervisors.
Legal Protections and External Remedies

Sexual harassment is not only prohibited by the District but is also prohibited by state, federal, and,
where applicable, local law.

Aside from the District’s internal process, individuals may also choose to pursue legal remedies with
the following governmental entities. While a private attorney is not required to file a complaint with a
governmental agency, an individual may seek the legal advice of an attorney.

In addition to those outlined below, individuals may have additional legal protections.

State Human Rights Law (HRL)

The Human Rights Law (HRL), codified as N.Y. Executive Law, art. 15, § 290 et seq., applies to all
employers in New York State with regard to sexual harassment, and protects covered persons, regardless
of immigration status. A complaint alleging violation of the Human Rights Law may be filed either with
the Division of Human Rights (DHR) or in New York State Supreme Court.

Complaints with DHR may be filed any time within one year of the harassment. If an individual did
not file with DHR, they can sue directly in state court under the HRL, within three years of the alleged
sexual harassment. An individual may not file with DHR if they have already filed a HRL complaint in
state court.

Complaining internally to the District does not extend your time to file with DHR or in court. The
one year or three years is counted from the date of the most recent incident of harassment.

Individuals do not need an attorney to file a complaint with DHR, and there is no cost to file with
DHR.

DHR will investigate your complaint and determine whether there is probable cause to believe that
sexual harassment has occurred. Probable cause cases are forwarded to a public hearing before an
administrative law judge. If sexual harassment is found after a hearing, DHR has the power to award
relief, which varies but may include requiring your employer to take action to stop the harassment, or
redress the damage caused, including paying of monetary damages, attorney's fees and civil fines.

(Continued)
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DHR's main office contact information is: NYS Division of Human Rights, One Fordham Plaza,
Fourth Floor, Bronx, New York 10458. Individuals may call (718) 741-8400 or visit: www.dhr.ny.gov.

Contact DHR at (888) 392-3644 or visit dhr.ny.gov/complaint for more information about filing a
complaint. The website has a complaint form that can be downloaded, filled out, notarized and mailed to
DHR. The website also contains contact information for DHR's regional offices across New York State.

Civil Rights Act of 1964

The United States Equal Employment Opportunity Commission (EEOC) enforces federal anti-
discrimination laws, including Title V11 of the 1964 federal Civil Rights Act (codified as 42 USC 8§ 2000e
et seq.). An individual can file a complaint with the EEOC anytime within 300 days from the harassment.
There is no cost to file a complaint with the EEOC. The EEOC will investigate the complaint, and
determine whether there is reasonable cause to believe that discrimination has occurred, at which point the
EEOC will issue a Right to Sue letter permitting the individual to file a complaint in federal court.

The EEOC does not hold hearings or award relief, but may take other action including pursuing
cases in federal court on behalf of complaining parties. Federal courts may award remedies if
discrimination is found to have occurred. In general, private employers must have at least 15 employees to
come within the jurisdiction of the EEOC.

An individual alleging discrimination at work can file a "Charge of Discrimination." The EEOC has
district, area, and field offices where complaints can be filed. Contact the EEOC by calling 1-800-669-
4000 (TTY: 1-800-669-6820), visiting their website at www.eeoc.gov or via email at info@eeoc.gov.

If an individual filed an administrative complaint with DHR, DHR will file the complaint with the
EEOC to preserve the right to proceed in federal court.

Title IX

Title IX of the Education Amendments of 1972 prohibits discrimination on the basis of sex in any
federally funded education program or activity. The U.S. Department of Education’s Office for Civil
Rights (OCR) enforces Title IX of the Education Amendments of 1972.

For more information about how to file a complaint, contact OCR at 800-421-3481 (TDD 800-877-
8339) or visit: https://www?2.ed.gov/about/offices/list/ocr/docs/howto.html. The website contains
information about filing the complaint online, by mail, or by email.

(Continued)
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Local Protections

Many localities enforce laws protecting individuals from sexual harassment and discrimination. An
individual should contact the county, city or town in which they live to find out if such a law exists.

Local Police Department

If the harassment involves unwanted physical touching, coerced physical confinement or coerced sex
acts, the conduct may constitute a crime. Contact the local police department.

Title VII of the Civil Rights Act of 1964, 42 USC 8§ 2000e et seq.

Title IX of the Education Amendments of 1972, 20 USC § 1681 et seq.
29 CFR §1604.11(a)

34 CFR Subtitle B, Chapter |

Civil Service Law § 75-B

Executive Law Article 15

Labor Law § 201-g

NOTE: Refer also to Policies #3420 -- Non-Discrimination and Anti-Harassment in the District
#6122 -- Employee Grievances
#7531 -- Sexual Harassment of Students

Adopted: 1/17/19
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In accordance with the provisions of General Municipal Law and the collective bargaining
agreements, all District personnel shall have the opportunity to present their complaints or grievances
free from interference, coercion, restraint, discrimination or reprisal. The District shall provide at least
two (2) procedural stages and an appellate stage for the settlement of any grievance.

Complaints or grievances not covered under employee contracts shall be handled and resolved,
whenever possible, as close to their origin as possible. The Superintendent is responsible for
implementing regulations for the redress of complaints or grievances through proper administrative
channels.

Complaints and Grievances Coordinator

Additionally, the Board shall ensure compliance with Title IX of the Educational Amendments
of 1972, Section 504 of the Rehabilitation Act of 1973 and the Americans With Disabilities Act
(ADA). The Superintendent shall designate a District employee as the Title IX/Section 504/ADA
Coordinator; and regulations and procedures shall be implemented to resolve complaints of
discrimination based on sex or disability.

Prior to the beginning of each school year, the District shall issue an appropriate public
announcement which advises students, parents/guardian, employees and the general public of the
District's established grievance procedures for resolving complaints of discrimination based on sex or
disability. Included in such announcement will be the name, address and telephone number of the Title
IX/Section 504/ADA Coordinator.

The Title 1X/Section 504/ADA Coordinator shall also be responsible for handling complaints
and grievances regarding discrimination based on race, color, creed, religion, national origin, political
affiliation, sexual orientation, age, military status, veteran status, marital status, or predisposing
genetic characteristics.

Age Discrimination in Employment Act,

29 United States Code (USC) Section 621
Americans With Disabilities Act,

42 United States Code (USC) Section 12101 et seq.

Prohibits discrimination on the basis of disability.
Section 504 of the Rehabilitation Act of 1973,

29 United States Code (USC) Section 794 et seq.
Title VI of the Civil Rights Act of 1964,

42 United States Code (USC) Section 2000d et seq.

Prohibits discrimination on the basis of race, color or

national origin.

(Continued)
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Title VII of the Civil Rights Act of 1964,
42 United States Code (USC) Section 2000e et seq.
Prohibits discrimination on the basis of race, color,
religion, sex or national origin.

Title IX of the Education Amendments of 1972,
20 United States Code (USC) Section 1681 et seq.
Prohibits discrimination on the basis of sex.

Civil Rights Law Section 40-c
Prohibits discrimination on the basis of race, creed, color,
national origin, sex, marital status, sexual orientation or
disability.

Executive Law Section 290 et seq.
Prohibits discrimination on the basis of age, race, creed,
color, national origin, sex, sexual orientation, disability,
military status, or marital status.

Military Law Sections 242 and 243

NOTE: Refer also to Policy #3420 -- Anti-Harassment in the School District

Adoption Date: 8/14/07
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SUBJECT: EVALUATION OF PERSONNEL: PURPOSES

The administration shall undertake a continuous program of supervision and evaluation of all
personnel in the School District in order to promote improved performance and to make decisions
about the occupancy of positions. Evaluation of teachers providing instructional services or pupil
personnel services as defined pursuant to Commissioner's Regulations will be conducted in
accordance with the District's Annual Professional Performance Review (APPR).

The primary purposes of this evaluation are:
a) Toencourage and promote self-evaluation by personnel;

b)  To provide a basis for evaluative judgments by school administrators.

8 New York Code of Rules and Regulations (NYCRR)
Sections 80-1.1 and 100.2(0) (2)

Revised: 6/14/07
Adoption Date: 1/22/98
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SUBJECT: HEALTH EXAMINATIONS

The Board reserves the right to request a health examination at any time during employment, at
School District expense, in order to determine whether any employee can perform the essential
functions of the position with or without reasonable accommodation.

Annual or more frequent examinations of any employee may be required, when, in the judgment
of the school physician/nurse practitioner and the Superintendent, such procedure is deemed
necessary.

All bus drivers (district employed or vendor/contract bus company employed) and substitute bus
drivers shall have yearly physical examinations. Each bus driver shall have a physical examination
within the four (4) weeks prior to the beginning of service. In no case shall the interval between
physical examinations exceed a thirteen-month period.

The final acceptance or rejection of a medical report with reference to the health of an employee
lies within the discretion of the Board. The decision of the physician designated by the Board as the
determining physician shall take precedence over all other medical advice.

All medical and health related information will be kept in accordance with the Health Insurance
Portability and Accountability Act of 1996 (HIPAA).

Health Insurance Portability and Accountability Act of 1996
(HIPAA), Public Law 104-191

45 Code of Federal Regulations (CFR) Parts 160 and 164

Education Law Sections 913 and 3624

8 New York Code of Rules and Regulations (NYCRR)
Section 156.3(2)

10 New York Code of Rules and Regulations (NYCRR)
Part 14

15 New York Code of Rules and Regulations (NYCRR)
Part 6

Revised: 6/14/07
Adopted: 1/22/98
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SUBJECT: ALCOHOL, TOBACCO, DRUGS, AND OTHER SUBSTANCES (STAFF)
Prohibited Conduct

The Board, recognizing that students are often influenced by teachers and other members of a
school's staff, impresses upon staff the importance of maintaining a high level of professionalism
appropriate to their position, which, in turn, will set a positive example for students.

The Board, therefore, prohibits consuming, sharing selling, using and/or possessing of illegal
drugs, counterfeit and designer drugs, drug paraphernalia or alcohol in the workplace, or when the
effects of these actions may impair job performance. Additionally, the Board prohibits the misuse
and/or unprescribed use of prescription and over-the-counter drugs in the workplace or when the
effects of these actions may impair job performance.

In accordance with law, regulation, and District policy, smoking and vaping are prohibited on
school grounds; within 100 feet of the entrances, exits, or outdoor areas of any of the District's
schools; and/or at any school-sponsored event or activity that occurs off school grounds.

Disciplinary Measures

Staff will be informed of the range of penalties or consequences, up to and including, termination
of employment that may be imposed for engaging in prohibited conduct in accordance with any
applicable law, District policy, collective bargaining agreement, and/or other similar document.

Information on Substance Use Related Services

The Superintendent has designated one or more individuals to provide information regarding
where and how to find available substance use related services to students, parents, and staff.

The designated individual for the District is the High School Social Worker.

Any information provided by a student, parent, or staff member to the designated individual(s)
will not be used in any school disciplinary proceeding and will, in addition to any other applicable
privilege, be considered confidential in accordance with law.

20 USC 88 6083(a), 7118, and 7973(a)

41 USC § 8101 et seq. Civil Service Law § 75

Education Law 8§ 409, 2801, 3020-a, and 3038 Public Health Law § 1399-0

NOTE: Refer also to Policies #3410 -- Code of Conduct
#5640 -- Smoking/Tobacco Use
#7320 -- Alcohol, Tobacco, Drugs, and Other Substances (Students)
District Code of Conduct

Adopted: 4/28/22
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SUBJECT: DRUG-FREE WORKPLACE

It shall be the general policy of the Board of Education to affirm that all programs in the District
that receive Federal funds shall guarantee that their workplaces are free of controlled substances.
"Controlled substance™ means a controlled substance in schedules | through V of Section 202 of the
Controlled Substances Act (21 USC 812) and as further defined in regulation at 21 Code of Federal
Regulations (CFR) 1308.11-1308.15. An acknowledgment form shall be signed by the Superintendent
indicating that the District is in full compliance with the Drug-Free Workplace Act. This policy shall
guarantee that not only Federally funded programs, but the entire District is free of controlled
substances.

"Workplace™ is defined as a school building or other school premises; any school-owned vehicle
or any other school-approved vehicle used to transport students to and from school or school activities;
off school property during any school-sponsored or school-approved activity, event or function, such as
a field trip or athletic event, where students are under the jurisdiction of the School District.

The Board of Education directs the administration to develop regulations to comply with this
policy, and further supports such actions and activities of the administration as shall be required to
maintain a drug-free workplace.

In addition to complying with Federal legislation regarding the use of drugs, the Board of
Education prohibits any employee to be under the influence, to use, to have in his or her possession or
to distribute in any way alcohol on school property or at school sponsored activities off school property.

Drug-Free Workplace Act
20 United States Code (USC) Section 7101 et seq.
21 United States Code (USC) Section 812
21 Code of Federal Regulations (CFR) 1308.11-1308.15
34 Code of Federal Regulations (CFR) Part 85

NOTE: Refer also to Policies #3410 -- Code of Conduct on School Property
#6150 -- Alcohol, Drugs and Other Substances (School Personnel)
#6560 -- Employee Assistance Program (EAP)
#7320 -- Alcohol, Tobacco, Drugs and Other Substances (Students)
District Code of Conduct on School Property

Adoption Date: 7/10/07
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SUBJECT: PROFESSIONAL GROWTH/STAFF DEVELOPMENT PROGRAMS

Itis the policy of the District that attention be given to in-service and pre-service staff development
programs. The Superintendent is directed to arrange in-service education programs that will help
employees master new methods to help employees to improve techniques already being used in the
schools, with the object of improving their professional competencies.

The Board of Education will provide the means necessary to make staff in-service opportunities
possible.

Members of the staff shall be encouraged to continue their formal education as well as to attend
their respective work-related workshops, conferences and meetings, and to take an active part in
organizations.

Mentoring Programs for First Year Teachers

Effective February 2, 2004, first year teachers must participate in a mentoring program as a
component of the School District's Professional Development Plan. The purpose of the mentoring
program is to increase the retention of new teachers and improve their ability to assist students in
attaining State learning standards. The mentor's role is to provide guidance and support to a new
teacher. However, additional mentor responsibilities may be negotiated