
L. E. Willson Parent Involvement Plan

L. E. Willson Elementary School recognizes the need for parental involvement within the educational
framework. Parents must be included in the decision-making involved in the Title I program as well as
other components of the school. L. E. Willson Elementary School is continuously working to improve
communication between school and parents and providing opportunities for parents to be involved in
their student’s academic lives. To strengthen the relationship between parents and school, the following
action steps have been put into place:

(1.)LEA Plan
Sheffield City Schools has a current Parental Involvement Policy and Plan that is developed and
discussed with parents of the school system (This plan is located in the Appendix). Parents meet and
discuss the current plan once a year to determine if alterations need to be made and what is successful
and needs to continue to be a part of the plan. Since becoming a Title I school, L. E. Willson Elementary
School has successfully developed a strong LEA to meet and discuss future plans and opportunities for
the Title I program.

In the spring of each school year, the plan is reviewed by parents, school staff, and other representatives.
After changes or additions have been made to the Parental Involvement Policy and Plan, the plan will be
available at all schools including the district website, at the Central Office, and at all parent meetings.
The plan will be made available for any parent to review at any time. If a parent should have a concern
about the plan, they should submit their concern in writing to the Central Office. Once submitted, the
Federal Programs Coordinator will meet with those concerned to determine an appropriate course of
action. Once a decision has been reached, a meeting with concerned parents will be held to discuss the
plan of action. Once agreed upon, the solution will be put into effect immediately.

(2a) LEA Reservation of Funds
One percent of federal monies allocated to the Sheffield City School Systems is spent on parental
involvement. This 1% is divided between the three Title I schools in the system: Threadgill Primary
School, L.E. Willson Elementary School, and Sheffield Junior High School. Other parts of L. E. Willson
Elementary School’s parental involvement allocated funds will be used to fund educational sessions for
parents and other community activities. The Parental Involvement Coordinator will work with parents
from all Title I schools in order to build a long-lasting rapport as the students matriculate through the
system. Each fall, the Parental Involvement Coordinator will develop a schedule of activities/educational
sessions for parents to be involved in. Parents are included in the decision-making for the subject and
purpose of these activities through a parent survey taken at the beginning of each school year.
Additionally, parents will be asked at each parent meeting for suggestions for future activities. Some
parental involvement activities include: grandparents/parents lunches, bullying, nutrition, test-taking
preparation and skills for students, and family game night. For many of these sessions, local community
representatives will educate parents on various subjects. Not only will this deepen the connection
between parents, school, and community, but
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it will also give parents an outside resource to communicate with about parenting or any other issue that
may arise. Also, the Parental Involvement Coordinator will ask local businesses for any contributions for
parent meetings. This will not only increase parental participation, but also increase community
investment in the school-wide program.

(2b) Parental Involvement Regarding LEA Funds
L. E. Willson Elementary School works tirelessly to improve the relationship between parent and school.
L. E. Willson Elementary School has made a significant effort to increase communication through
School Cast (calls made to all parents at L. E. Willson Elementary School relating pertinent information)
and teachers contacting parents of students in order to inform them of student achievement. We have
also gained the ability for parents to log on to our PowerSchool software and access their child’s grades
at any time through the PowerSchool parent portal.

A parent survey is conducted at the beginning of every school year. This survey assists in the planning of
events and areas that need improvement in the school. After surveys are returned, the responses are
tabulated and recorded. The results from the survey are shared with the principal, teachers and parents.
Recommendations are made as to changes that need to be made and these changes will be implemented
immediately.

(3) Development and Distribution of the Parental Involvement Plan
Parents of L. E. Willson Elementary School students will be included as a part of the planning and
implementation of L. E. Willson Elementary School’s Parental Involvement Plan. Every school year,
parents will be asked to meet and discuss the effectiveness and weaknesses of the current Parental
Involvement Plan. Once the content has been edited or updated, the new Parental Involvement Plan will
be available for review on the school’s website, at the Central Office, and at L. E. Willson Elementary
School in the front office and parent resource room. Also, copies of the plan will be available for review
at all parent meetings.

(1) Submitting Comments/Disagreements to the State Department of Education

L. E. Willson Elementary School encourages parents to participate in discussions about the living
documents involved in the school-wide program. All documents will be available to parents in a variety
of formats including: the school and district websites, the Central Office, the school’s front office, and at
all parent meetings. If parents should have concerns or suggestions at any point in the school year, they
are encouraged to submit their concern in writing to the Federal Programs Coordinator at Sheffield City
Schools Central Office. Any parent that wishes to contact the Alabama State Department of Education
may do so through the following means:

Alabama State Department of Education
Federal Programs Section
50 North Ripley Street

Montgomery, AL 36103-2101
Phone: (334) 242-8199
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(5a) Annual Meeting
Within the first month of school, L. E. Willson Elementary School will hold its annual Title I meeting to
inform parents about the school-wide offerings, budget, and allocation information, parents
right-to-know, information regarding committees, upcoming meetings, and other parental involvement
information. All parents will be notified of the meeting through notices sent home in the language
preferred by the parents (an English form will be sent as well for reference in translating), school cast (a
recorded message sent to parents of all students at L. E. Willson Elementary School), on the school’s
website, through the school marquee, and through email notification.

(5b) Flexible Schedule of Meetings
At the beginning of each school year, surveys are given to all parents at L. E. Willson Elementary
School. These surveys help determine a variety of things concerning the school-wide Title I program
including meeting times most convenient for parents. Also included in the survey is a question
concerning the location of these meetings (whether a location other than the school is more convenient
for parents). Once the surveys have been returned, the results are tabulated. The educational sessions and
other parent meetings will be scheduled according to the parent input on these surveys. Meetings will be
held at varying times to accommodate those with carrying work schedules. Also, parents will be
informally surveyed at all parent meetings to determine if there are any schedule changes or any
additional times that are convenient for future parent meetings.

The parent resource room which we call Willson’s Den at L. E. Willson Elementary School will be open
to all parents during school hours (8:00 am – 3:00 pm). Also, the room will be available for open house
and all scheduled parent meetings. When parents arrive at school, they will sign in with the front office
and be directed to Willson’s Den (room 107). The parent resource room contains many informational
packets and booklets that can be viewed in the resource room or checked out to view at home at the
parent’s convenience. Many of these resources are available in English and Spanish. Technology that is
available in the resource room includes: a computer, iPad, school supplies and extra clothing for
students. The Parental Involvement Coordinator will also be available in the resource room during
varying times of the day. Since the Parental Involvement Coordinator is employed at L. E. Willson
Elementary School, she is not available in the room full-time. However, if a parent would like to
schedule a time during or after school hours to meet with the Parental Involvement Coordinator or use
the parent resource room, they should contact the principal and the Parental Involvement Coordinator.

(5c.) Involvement of Parents in the Planning, Review, and Improvement of the School-wide Program
Parental involvement and input is essential for L. E. Willson Elementary School’s school-wide program.
At the beginning of the school year, parents are asked to be a part of the planning and implementation of
the program. The first meeting will be held at the beginning of the school year to review the current plan.
Suggestions will be taken for any alterations or additions that need to be made to the plan. (Additions
could be made to any part of the plan – how the allocated budget is spent, how reading intervention is
implemented, etc.). This review will occur every year on an annual basis. Parents will also be reminded
that if at any time they would like to review or alter anything on the current plan, they should submit it in
writing to the Federal Programs Coordinator.
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(5d.) Providing Parents with Timely Information
L. E. Willson Elementary School believes that informing parents of activities, meetings, student
progress, and other facets of the academic setting is integral in participation and successful
implementation of the school-wide program. During the annual meeting at the beginning of the school
year, parents are informed of the components and intended implementation of the reading and math
intervention program. Parents will be advised as to the best methods of communicating with teachers and
how to schedule conferences throughout the school year. This will ensure that if parents need to speak
with a teacher, it will be handled in a timely and efficient manner. Also, classroom teachers will contact
parents to notify them about their child’s progress (behavioral or academic). There is one scheduled day
for parent-teacher conferences where parents have the opportunity to schedule a conference with any of
their child’s teachers. Parents are also encouraged to schedule parent conferences any time through the
school office. Parents may also contact all teachers through email.

(5e.) Submission of Parent Concerns regarding the School-wide Plan

In May of each school year, L. E. Willson Elementary School will hold a meeting to review the current
school-wide plan. Those present for this meeting include parent representatives, faculty members and
other members of the LEA. After the review, parents will be notified through a written notice sent home
of any changes made to the current plan for the upcoming school year. Information included on the
written notice will be the following:

● Updates/Changes made to the current plan
● The locations of the current plan (school and district websites, Central Office, L. E. Willson

Elementary School’s front office, and parent resource room)
● Method of submitting concerns/questions/comments about the Title I program (a written notice

sent to the Federal Programs Coordinator at the Central Office).
● Parent input is necessary for successful implementation of a school wide Title I plan.

(6) School-Parent Compact
L. E. Willson Elementary School recognizes the importance of a shared responsibility of a student’s
education between the school, parents and student. In order to clearly delineate the responsibilities of all
three parties, L. E. Willson Elementary School and parent representatives have developed a
school-parent-student compact. In order for the students and the school to be successful, all three must
work together for academic achievement. The compact will be discussed at the beginning of the year
with the faculty at L. E. Willson Elementary School. Through this discussion, the faculty will voice any
concerns or changes they think need to be made. If no changes are requested, the compact will be
approved and distributed to parents. At the beginning of each school year, these compacts are distributed
at Open House for parents and students to read, discuss, and sign. Once parents and students have signed
the compact, the principal and Title I teacher will sign as well. (The principal’s signature verified that it
has been approved by all faculty members at L. E. Willson Elementary School.) These compacts will be
held in the Title I teacher’s room. If any member of the faculty or a parent should need to reference these
compacts, they will need to visit a Title I teacher. At the end of each school year, the school-parent
compact (along with the parent survey) will be reviewed at the annual spring Title I meeting. Parents,
faculty members, and other members of the LEA will work together to determine what was successful
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and what needs to be changed regarding the forms. The updated forms will be distributed at the
beginning of the next school year.

(7) Building Teachers’ and Parents’ Capacity for Strong Parental Involvement In order to increase
parental involvement and establish a strong rapport between school and parents, L. E. Willson
Elementary School shall:

1. Provide assistance to parents of children served by the school or local educational agency, as
appropriate, in understanding such topics as the State's academic content standards and State student
academic achievement standards, State and local academic assessments, the requirements of this part,
and how to monitor a child's progress and work with educators to improve the achievement of their
children. At the beginning of each school year, L. E. Willson Elementary School holds an Open
House which all parents are invited to attend. At this meeting, parents are advised as to the progress
reports, report cards, academic standards, and assessments that students will receive throughout the
school year. In addition, the Title I meeting at the beginning of the school year will discuss
information regarding the school-wide Title I program and implementation. Parents will be made
aware that the purpose of the program is to ensure that students are meeting the academic standards
of reading and math which will be addressed with state-required academic assessments in the spring.
Also, a parent meeting will be held in the spring that will focus on test-taking tips, how to prepare
their child for taking these assessments, and what each test will focus on.

2. Provide materials and training to help parents to work with their children to improve their children's
achievement, such as literacy training and using technology, as appropriate, to foster parental
involvement. L. E. Willson Elementary School offers many opportunities for parents to improve
student achievement and overall well-being. Throughout the year, the Parental Involvement
Coordinator organizes several educational sessions in which parents may participate. Some topics to
be discussed include: nutrition, bullying, studying and test-taking tips, and drug awareness. Also, the
parent resource room is available for all parents to check out materials that they would like to use at
their convenience. In order to be available for parents at a variety of times, the parent resource room
will be open during school hours (8:00 – 3:00). Also the room will be open for every parent meeting,
registration, and Open House. The items that are found in the parent resource room focus on a variety
of topics including how parents can help students with homework, reading and study skills, time
management, and a variety of booklets focusing on social and behavioral advice. Many of these
informational packets are available in English and Spanish.

3. Educate teachers, pupil services personnel, principals, and other staff, with the assistance of parents, in
the value and utility of contributions of parents, and in how to reach out to, communicate with, and
work with parents as equal partners, implement and coordinate parent programs, and build ties
between parents and the school. The administration at L. E. Willson Elementary School will
continuously work with faculty during in-service and faculty meetings to stress the importance of
communication with parents about their students. All staff will be expected to welcome parents to the
school and treat them with kindness and respect.
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4. To the extent feasible and appropriate, coordinate and integrate parent involvement programs and
activities with Head Start, Reading First, Early Reading First, Even Start, the Home Instruction
Programs for Preschool Youngsters, the Parents as Teachers Program, and public preschool and other
programs, and conduct other activities, such as parent resource centers, that encourage and support
parents in more fully participating in the education of their children. Since L. E. Willson Elementary
School has students in the third, fourth, fifth and sixth grade, there is not much direct
communication/involvement with the federal programs focused on children that are of preschool age.
However, the Parental Involvement Coordinator at L. E. Willson Elementary School works as a team
with Threadgill Primary School Parental Involvement Coordinator. This ensures that parents will
establish a rapport and a direct connection with the coordinator for the entire duration that their child
is enrolled in the Sheffield City School System. Our Parental Involvement Coordinator also
organizes certain parent sessions in conjunction with other meetings at the different schools.

5. Ensure that information related to school and parent programs, meetings, and other activities is sent to
the parents of participating children in a format and, to the extent practicable, in a language the
parents can understand. Written notices about parent meetings are sent home in the language
preferred by that parent. When notices are sent in another language other than English, an
accompanying English form is sent home as well for interpretational purposes.

6. Arrange school meetings at a variety of times, or conduct in-home conferences between teachers or
other educators, who work directly with participating children, with parents who are unable to attend
such conferences at school, in order to maximize parental involvement and participation. L. E.
Willson Elementary School utilizes the parent surveys conducted at the beginning of the school year
in order to determine the optimal times for parent meetings held throughout the school year. Parent
meetings will be held at varying times in the morning, afternoon and in the evening in order to
accommodate the varying schedules of parents. Also, parents are welcomed to suggest alternative
meeting places (other than the school) that may be more convenient for them to attend a parent
meeting. If other locations are suggested, L. E. Willson Elementary School will make every effort to
comply with parent requests.

7. May establish a district-wide parent advisory council to provide advice on all matters related to
parental involvement in programs supported under this section. The Sheffield City School system has
a parent advisory council that meets once a year in the fall. This council consists of parents, faculty
members, and Central Office staff members. The topics discussed at this meeting are the budget,
upcoming changes for the new school year, and parental input for program implementation.

8. May develop appropriate roles for community-based organizations and businesses in parent
involvement activities. The Parental Involvement Coordinator works as a liaison between local
businesses/organizations and the school. When appropriate, the coordinator asks businesses or local
organizations to donate supplies or provide information for parent meetings. These services foster the
parent meetings and provide a valuable service to parents in need of assistance. Some forms of
assistance include: special deals available through local companies, businesses that are currently
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offering varying forms of financial assistance, and local organizations that are providing free/reduced
priced items to families in need.

9. Provide such other reasonable support for parental involvement activities under this section as parents
may request. L. E. Willson Elementary School uses several methods to ensure parents are involved in
the decisions regarding parental involvement activities. At the beginning of the school year, parents
complete a survey addressing several aspects of the school-wide Title I program. These suggestions
as well as those provided at parent meetings throughout the school year dictate the types and topics
of parent meetings/workshops. Adjustments and additions are continuously made to acquiesce to
what parents need from the program and topics that are pertinent at specific times of the year (i.e.
dealing with the high-stakes testing situation in the spring).

(8) Participation of LEP Parents, Parents with Disabilities, and Parents of Migratory Children

L. E. Willson Elementary School will provide, to the extent possible, any accommodation necessary for
parents with limited English proficiency, a disability, or a parent of migratory children. Written notices
about parental involvement activities are sent home in the language preferred by the parent. When
notices are sent home in Spanish, an accompanying English form is sent for translation purposes. For
parents with physical disabilities, handicapped accessible parking is available and the building is
handicapped accessible. L. E. Willson Elementary School will make every effort to accommodate any
parent or student with a disability. Also, any accommodations for migratory students and their parents
will be made as necessary.

(9) Parents’ Right to Know
At the informational meeting at the beginning of each school year and throughout the year, parents are
informed of their right to know their child’s teachers’ qualifications. Parents are also informed that all
currently employed teachers at Sheffield Junior High School are Highly Qualified and when hiring,
every effort is made to recruit Highly Qualified teachers. However if at any time during the school year
the parent would like to view a particular teacher’s qualifications, they would need to submit a written
request to the Central Office. The information provided to parents will include, at minimum, the
following:

● Whether the teacher has met State qualification and licensing criteria for the grade levels and
subject areas in which the teacher provides instruction.

● Whether the teacher is teaching under emergency or other provisional status through which State
qualification or licensing criteria have been waived.

● The baccalaureate degree major of the teacher and any other graduate certification or degree held
by the teacher, and the field of discipline of the certification or degree.

● Whether the child is provided services by paraprofessionals and, if so, their qualifications.
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Additional Information:

In addition to the information above, each school receiving federal funds shall provide to each individual
parent:

● information on the level of achievement of the parent's child in each of the State academic
assessments as required under this part

● timely notice that the parent's child has been assigned, or has been taught for four or more
consecutive weeks by, a teacher who is not highly qualified.

(10) Interpretation of Student Academic Assessments
L. E. Willson Elementary School will provide the interpretation of students’ academic assessments, to
the extent practical, in the language preferred by the parents. In the event that a form is sent in Spanish,
the accompanying English form will be sent for translation purposes. L. E. Willson Elementary School
will make every possible effort to communicate with students’ parents in the language most comfortable
for them.

NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF
PUPIL RIGHTS AMENDMENT (PPRA)

PPRA affords parents certain rights regarding the Sheffield City Schools conduct of surveys, collection
and use of information for marketing purposes, and certain physical exams. These include the right to:

● Consent before students are required to submit to a survey that concerns one or more of the following
protected areas (“protected information survey”) if the survey is funded in whole or in part by a
program of the U.S. Department of Education (ED)–
1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships; 6.
Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 7.
Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.

● Receive notice and an opportunity to opt a student out of –
1. Any other protected information survey, regardless of funding;
2. Any non-emergency, invasive physical exam or screening required as a condition of attendance,

administered by the school or its agent, and not necessary to protect the immediate health and
safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or
screening permitted or required under State law;

3. Activities involving collection, disclosure, or use of personal information obtained from students
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for marketing or to sell or otherwise distribute the information to others.

● Inspect, upon request and before administration or use –

4. Protected information surveys of students;
5. Instruments used to collect personal information from students for any of the above marketing, sales,

or other distribution purposes; and
6. Instructional material used as part of the educational curriculum.

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under
State law.

Sheffield City Schools has developed and adopted policies, in consultation with parents, regarding these
rights, as well as arrangements to protect student privacy in the administration of protected information
surveys and the collection, disclosure, or use of personal information for marketing, sales, or other
distribution purposes. Sheffield City Schools will directly notify parents of these policies at least
annually at the start of each school year and after any substantive changes. Sheffield City Schools will
also directly notify, such as through U.S. Mail or email, parents of students who are scheduled to
participate in the specific activities or surveys noted below and will provide an opportunity for the parent
to opt his or her child out of participation in the specific activity or survey. Sheffield City Schools will
make this notification to parents at the beginning of the school year if the District has identified the
specific or approximate dates of the activities or surveys at that time. For surveys and activities
scheduled after the school year starts, parents will be provided reasonable notification of the planned
activities and surveys listed below and will be provided an opportunity to opt their child out of such
activities and surveys. Parents will also be provided an opportunity to review any pertinent surveys. The
following is a list of the specific activities and surveys covered under this requirement:

● Collection, disclosure, or use of personal information for marketing, sales or other distribution.
● Administration of any protected information survey not funded in whole or in part by ED. ●
Any non-emergency, invasive physical examination or screening as described above.

PPRA NOTICE AND CONSENT/OPT-OUT FOR SPECIFIC ACTIVITIES

The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, requires Sheffield City Schools
to notify you and obtain consent or allow you to opt your child out of participating in certain school
activities. These activities include any student survey, analysis, or evaluation that concerns one or more
of the following eight areas (“protected information surveys”):

1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
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5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.

This requirement also applies to the collection, disclosure or use of student information for marketing
purposes (“marketing surveys”), and certain physical exams and screenings. Please note that parents are
not required by PPRA to be notified about the collection, disclosure, or use of personal information
collected from students for the exclusive purpose of developing, evaluating, or providing educational
products or services for, or to students or educational institutions. Additionally, the notice requirement
applies to the conduct of certain physical exams and screenings. This includes non-emergency, invasive
physical exam or screening required as a condition of attendance, administered by the school or its agent,
and not necessary to protect the immediate health and safety of a student. This does not include hearing,
vision, or scoliosis screenings, or any physical exam or screening permitted or required by State law.

At this time, L. E. Willson Elementary School does not have any planned activities requiring parental
notice and consent or opt-out for the upcoming school year. If any activities are scheduled, L. E. Willson
Elementary School will provide parents, within a reasonable period prior to the administration of the
surveys and activities, notification of the surveys and activities and provide an opportunity to opt their
child out, as well as an opportunity to review the surveys. (Please note that this notice and
consent/opt-out transfers from parents to any student who is 18 years old or an emancipated minor under
State law.)

RIGHTS WITH RESPECT TO STUDENT’S EDUCATION RECORDS
ELEMENTARY AND SECONDARY SCHOOLS

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of
age ("eligible students") certain rights with respect to the student's education records. These rights are:

1. The right to inspect and review the student's education records within 45 days of the day the
School receives a request for access. Parents or eligible students should submit to the School
principal [or appropriate school official] a written request that identifies the record(s) they wish
to inspect. The School official will make arrangements for access and notify the parent or eligible
student of the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible
student believes is inaccurate or misleading. Parents or eligible students may ask the School to
amend a record that they believe is inaccurate or misleading. They should write the School
principal [or appropriate official], clearly identify the part of the record they want changed, and
specify why it is inaccurate or misleading. If the School decides not to amend the record as
requested by the parent or eligible student, the School will notify the parent or eligible student of
the decision and advise them of their right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will be provided to the parent or eligible
student when notified of the right to a hearing.
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3. The right to consent to disclosures of personally identifiable information contained in the student's
education records, except to the extent that FERPA authorizes disclosure without consent. One

exception, which permits disclosure without consent, is disclosure to school officials with legitimate
educational interests. A school official is a person employed by the School as an administrator,

supervisor, instructor, or support staff member (including health or medical staff and law
enforcement unit personnel); a person serving on the School Board; a 10 | Page

person or company with whom the School has contracted to perform a special task (such as an
attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official
committee, such as a disciplinary or grievance committee, or assisting another school official in
performing his or her tasks. A school official has a legitimate educational interest if the official
needs to review an education record in order to fulfill his or her professional responsibility. Upon
request, the School discloses education records without consent to officials of another school
district in which a student seeks or intends to enroll.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by
the School to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

FERPA NOTICE FOR DIRECTORY INFORMATION

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Sheffield City
Schools, with certain exceptions, obtain your written consent prior to the disclosure of personally
identifiable information from your child's education records. However, Sheffield City Schools may
disclose appropriately designated "directory information" without written consent, unless you have
advised the District to the contrary in accordance with District procedures. The primary purpose of
directory information is to allow Sheffield City Schools to include this type of information from your
child's education records in certain school publications. Examples include:

● A playbill, showing your student's role in a drama production;
● The annual yearbook;
● Honor roll or other recognition lists;
● Graduation programs and
● Extra-curricular activity sheets containing information for sports, band, and other activities; i.e.,

showing weight, height and other personal information of members.

Directory information, which is information that is generally not considered harmful or an invasion of
privacy if released, can also be disclosed to outside organizations without a parent's prior written
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consent. Outside organizations include, but are not limited to, companies that manufacture class rings or
publish yearbooks. In addition, two federal laws require local educational agencies (LEAs) receiving
assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military
recruiters, upon request, with three directory information categories - names, addresses and telephone
listings - unless parents have advised the LEA that they do not want their student's information disclosed
without their prior written consent.
If you do not want Sheffield City Schools to disclose directory information from your child's education
records without your prior written consent, you must notify the District in writing within the first 5 days
of each school year Sheffield City Schools has designated the following information as directory
information:

● Student's name
● Participation in officially recognized activities and sports
● Address
● Telephone listing
● Weight and height of members of athletic teams
● Electronic mail address
● Photograph
● Degrees, honors, and awards received
● Date and place of birth
● Major field of study
● Dates of attendance
● Grade level
● The most recent educational agency or institution attended

CHILD FIND

Sheffield City Schools wants to work closely with parents, community agencies, and other
knowledgeable persons in order to locate children (birth to age 21) with the following disabilities:

Autism Hearing Impairment Visual Impairment Orthopedic
Impairment

Traumatic Brain Injury Intellectual Disability Other Health Impairment

Deaf-Blindness Emotional Disability Specific Learning Disability

Developmental Delay Multiple Disabilities Speech and Language
Impairment

For more information on Child Find or to make a referral for a child ages birth – 21, please contact Mrs.
Julie Box, Special Education Coordinator for Sheffield City Schools at (256) 383-0400.
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