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DP Co l l e c t i o n  Pr o c e d u r e s   ( See  EE  and  J S )  DP  

 Un p a i d  F e e s  a n d  Ne g a t i v e  Ac c o u n t  Ba l a n c e s  

 Un p a i d  o r  o v e r d u e  a c c o u n t s  d i s r u p t  a c c o u n t i n g  p r a c t i c e s  w i t h i n  t h e  d i s t r i c t .   

A l l  p e r s o n s  wh o  o we  o v e r d u e  f e e s  o r  h a v e  n e g a t i v e  a c c o u n t  b a l a n c e s  w i t h  t h e  

d i s t r i c t  s ha l l  be  no t i f i ed  o f  t he  de l i nquency  up  t o  t h r ee  t i mes  i n  no t  l e s s  t han  t en  

d a y  i n c r emen t s  by  t he  s upe r i n t enden t  o r  s upe r i n t enden t ’ s  de s i gnee  v i a  l e t t e r  s en t  

b y  U . S .  F i r s t  C l a s s  Ma i l  p r o v i d i ng  t ha t  t he  i nd i v i dua l  owes  t he  d i s t r i c t  f e e s  o r  

t ha t  a  s pec i f i ed  accoun t  ha s  i n s u f f i c i en t  f unds  o r  a  nega t i ve  ba l ance  and  t he  

r ea s on  f o r  t he  f ee s  o r  a ccoun t  w i t hd r awa l s .    

 I f ,  w i t h i n  t en  days  a f t e r  t he  s econd  no t i c e  was  ma i l ed ,  t he  deb t  i s  no t  pa i d  

i n  f u l l  o r  a r r angemen t s  have  no t  been  made  w i t h  t he  s upe r i n t enden t  o r  

s upe r i n t enden t ’ s  de s i gnee  t o  pay  i t ,  a  t h i r d  and  f i na l  no t i c e  s ha l l  be  s en t  t o  t he  

d e b t o r  by  ma i l .    Pos t age  and  s t a t i ona r y  cos t s  may  be  added  t o  t he  o r i g i na l  b i l l .  

 I f  f u l l  paymen t  i s  no t  r e ce i ved  by  t he  c l e r k  w i t h i n  t e n  d a y s  a f t e r  ma i l i ng  

o f  t h e  f i na l  no t i c e ,  au t ho r i za t i on  f o r  t he  en f o r cemen t  o f  co l l e c t i on  may  be  

o b t a i ned  t h r ough  t he  l oca l  s ma l l  c l a i ms  cou r t  i n  comp l i ance  w i t h  Kans a s  s t a t u t e s ,  

t he  s upe r i n t enden t  o r  s upe r i n t enden t ’ s  de s i gnee  may  t u r n  t he  ma t t e r  ove r  t o  l ega l  

co u ns e l  t o  commence  deb t  co l l e c t i on  p r oceed i ngs  on  beha l f  o f  t he  d i s t r i c t ,  o r  t he  

ma t t e r  may  be  hand l ed  t h r ough  t he  Kans a s  Se t Of f  P r og r am .  

 I n s u f f i c i en t  Funds  Checks  

 Op t i o n  1 :  

 Th e  s u p e r i n t e n d e n t  o r  t h e  s u p e r i n t e n d e n t ’ s  d e s i g n e e  i s  a u t h o r i z e d  t o  

r eques t  cha r ges  t o  be  f i l ed  aga i n s t  a  pe r s on  o r  pe r s ons  g i v i ng  wor t h l e s s  o r  

i n s u f f i c i en t  f und  checks  t o  t he  s choo l  d i s t r i c t .   I n  add i t i on ,  t he  boa r d  adop t s  t he   
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f o l l owi ng  p r ocedu r e s  f o r  dea l i ng  w i t h  r e t u r ned  checks  i n  t he  s choo l  s e t t i ng .  

 On c e  t h e  p e r s o n  i s  n o t i f i e d  o f  t h e  f i r s t  r e t u r n e d  c h e c k  v i a  U . S .  F i r s t  C l a s s  

Ma i l ,  i f  r e s t i t u t i on  i s  made  w i t h i n  f i ve  wor k i ng  days  f r om t he  no t i f i c a t i on  be i ng  

ma i l ed ,  t he r e  w i l l  be  no  cha r ge  f o r  a  r e t u r ned  check .   I f  a f t e r  a  s econd  

n o t i f i c a t i on  i s  s en t ,  r e s t i t u t i on  i s  no t  made  w i t h i n  an  add i t i ona l  f i ve  wor k i ng  

d a y s ,  a  f e e  o f  $10 . 00  w i l l  be  cha r ged .  

•  I f  a  pe r s on  ha s  a  s econd  r e t u r ned  check ,  he / s he  w i l l  be  no t i f i ed  and  

a s s e s s ed  a  $15 . 00  f ee ,  p r ov i d i ng  r e s t i t u t i on  i s  made  w i t h i n  f i ve  wor k i ng  

days .   Af t e r  t he  s e cond  no t i f i c a t i on  i s  ma i l ed  conce r n i ng  t he  s econd  

r e t u r ned  check ,  a  f e e  o f  $20 . 00  w i l l  be  a s s e s s ed .  

•  For  a  t h i r d  r e t u r ned  check ,  t he  pe r s on  w i l l  be  no t i f i ed ,  a s s e s s ed  a  

$30 . 00  f ee ,  and  i n f o r med  t ha t  t he  d i s t r i c t  and  i t s  s choo l s  w i l l  no t  a ccep t  

any  f u t u r e  checks  f r om s uch  pe r s on .   A l l  f u t u r e  paymen t s  t o  t he  d i s t r i c t  

o r  i nd i v i dua l  s choo l s  wo u l d  t h e n  n e e d  t o  b e  i n  t h e  f o r m o f  c a s h ,  

c a s h i e r ' s  check ,  o r  c r ed i t / deb i t  c a r d  paymen t .  

•  I f  r e s t i t u t i on  o f  t he  t h i r d  check  i s  no t  made  w i t h i n  f i ve  wor k i ng  days  

f r om ma i l i ng  t he  f i na l  no t i f i c a t i on ,  t he  s upe r i n t enden t  o r  

s upe r i n t enden t ’ s  de s i gnee  w i l l  b e  n o t i f i e d ,  and  t he  s upe r i n t enden t  o r  

s upe r i n t enden t ’ s  de s i gnee  may  t u r n  t he  ma t t e r  ove r  t o  t he  coun t y  

a t t o r ney  f o r  l ega l  a c t i on .  
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