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DJ ED Bi d s  a n d  Qu o t a t i o n s  Re q u i r e me n t s  DJ ED 

 A l l  p u r c h a s e s  r e q u i r i n g  c o mp e t i t i v e  b i d s  s h a l l  b e  ma d e  i n  a c c o r d a n c e  

w i t h  c u r r e n t  s t a t u t e s .  

 Th e  pu r chas i ng  agen t  s ha l l  deve l op  and  ma i n t a i n  l i s t s  o f  po t en t i a l  

s upp l i e r s .   B i d  l i s t s  s ha l l  be  u s ed  t o  no t i f y  po t en t i a l  b i dde r s .  

 An y  s u p p l i e r  ma y  b e  i n c l u d e d  i n  t h e  l i s t  u p o n  r e q u e s t .   A l l  b i d  l i s t s  s h a l l  

b e  r ev i e wed  annua l l y  by  t he  pu r chas i ng  agen t .  

 A  c o p y  o f  t h i s  p o l i c y  s h a l l  b e  g i v e n  t o  a l l  b i d d e r s  u p o n  r e q u e s t .  

 A l l  b i d s  a n d  s u p p o r t i n g  d o c u me n t a t i o n  s h a l l  b e  r e t a i n e d  i n  t h e  d i s t r i c t  

o f f i c e  w i t h  t he  c l e r k  f o r  a  pe r i od  o f  t h r ee  yea r s  a f t e r  b i d s  have  been  opene d .  

 B i d  S p e c i f i c a t i o n s  

 A l l  b i d  s pec i f i c a t i ons  s ha l l  be  wr i t t en  by  t he  d i s t r i c t ’ s  pu r chas i ng  agen t  

an d  s ha l l  i nc l ude  r equ i r ed  cha r ac t e r i s t i c s  and  qua l i t y  s t anda r ds .  Spec i f i c a t i ons  

s ha l l  i nc l ude ,  when  neces s a r y :   r equ i r ed  pe r f o r mance ,  s u r e t y ,  b i d ,  and  s t a t u t o r y  

b ond  i n f o r ma t i on ;  comp l i ance  w i t h  p r e f e r en t i a l  b i d  l aw ;  f i nanc i a l  s t a t emen t s ;  t he  

b oa r d ’ s  r i gh t  t o  r e j e c t  any  o r  a l l  b i d s ;  comp l i ance  w i t h  a l l  f ede r a l ,  s t a t e ,  and  l oca l  

l aws ,  o r d i nances ,  and  r egu l a t i ons ;  t he  da t e ,  t i me ,  and  p l ace  f o r  t he  open i ng  o f  

b i d s ;  a nd  o t he r  i t ems  a s  t he  boa r d  d i r ec t s .  

 Th e  b o a r d  s h a l l  a v o i d  n e g o t i a t i o n  o f  b i d  s p e c i f i c a t i o n s  a f t e r  b i d s  h a v e  

b e en  acc e p t ed  and  s ha l l  co r r ec t  s pec i f i c a t i ons  i f  t hey  a r e  i nadequa t e l y  wr i t t en  and  

r eques t  new  b i d s .   I f  an  e r r o r  i s  d i s cove r ed  i n  t he  b i d  s pec i f i c a t i ons ,  a l l  b i d s  s ha l l  

b e  r e t u r ned  unopened ,  and  t he  p r o j ec t  s ha l l  be  r eb i d  u s i ng  co r r ec t ed  and / o r  

ame n ded  s pec i f i c a t i ons .  
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DJ ED Bi d s  a n d  Qu o t a t i o n s  Re q u i r e me n t s  DJ ED- 2  

 P r ocedu r e  

 A l l  b i d s  mu s t  b e  s u b mi t t e d  t o  t h e  c l e r k  i n  s e a l e d  e n v e l o p e s  w i t h  t h e  n a me  

o f  t he  b i dde r  and  t he  da t e  o f  t he  b i d  open i ng  p l a i n l y  mar ked  i n  t he  l owe r  l e f t -

h a n d  co r ne r  o f  t he  enve l ope .   A l l  b i d s  s ha l l  be  opened  pub l i c l y  on  t he  s t a t ed  da t e  

an d  t i me .   A l l  b i dde r s  and  o t he r  i n t e r e s t ed  pe r s ons  may  be  p r e s en t  when  t he  b i d s  

a r e  opened .  

 B i d s  ma y  b e  o p e n e d  b y  t h e  p u r c h a s i n g  a g e n t  o r  o t h e r  p e r s o n  d e s i g n a t e d  

b y  t h e  b o a r d ,  and  s uch  open i ng  s ha l l  be  w i t ne s s ed  by  one  o t he r  d i s t r i c t  emp l oyee .   

Th e  b i d s  s h a l l  t h e n  b e  a r r a n g e d  i n  o r d e r  f r o m l o w  t o  h i g h  b e f o r e  t h e y  a r e  p r e s e n t e d  

t o  t he  boa r d  f o r  a c t i on .  

 Re s p o n s i b l e  B i d d e r  

 A l l  b i d s  s h a l l  b e  a wa r d e d  t o  t h e  l o we s t  r e s p o n s i b l e  b i d d e r .   Th e  b o a r d  

r ema i ns  t he  s o l e  j udge  o f  whe t he r  a  b i dde r  i s  “ r e s pons i b l e . ”   C r i t e r i a  t ha t  may  be  

u s e d  t o  j udge  whe t he r  t he  b i dd e r  i s  r e s pons i b l e  by  way  o f  i l l u s t r a t i on  and  no t  

l i m i t a t i on ,  a r e :   f i na nc i a l  s t an d i ng ,  r epu t a t i on ,  expe r i ence ,  p r i o r  wor k i ng  

r e l a t i ons h i p  w i t h  t he  d i s t r i c t ,  r e s ou r ce s ,  f a c i l i t i e s ,  j udgmen t ,  and  e f f i c i ency .  

 Th e  b o a r d  ma y  i n v e s t i g a t e  wh e t h e r  t h e  b i d d e r  i s  r e s p o n s i b l e  b y  u s i n g  

i n f o r ma t i on  a t  hand  t o  f o r m an  i n t e l l i gen t  j udgmen t ,  s uch  a s ,  bu t  no t  nece s s a r i l y  

l i m i t ed  t o ,  t he  d i s t r i c t ’ s  a r ch i t e c t ,  p r ev i ous  c l i en t s  o f  t he  b i dde r ,  t he i r  own  

i nves t i ga t i on ,  o r  an  ou t s i de  i nves t i ga t i on  agency .  
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DJ ED Bi d s  a n d  Qu o t a t i o n s  Re q u i r e me n t s  DJ ED- 3  

 Wi t h d r a wa l  o f  B i d s  

 An y  b i d  ma y  b e  w i t h d r a wn  a n d / o r  c o r r e c t e d  p r i o r  t o  t h e  s c h e d u l e d  t i me  

f o r  open i ng  o f  b i d s  and  no  l a t e r  t han  t wo  days  a f t e r  t he  b i d s  have  been  opened  i f  

a  n on - j udgmen t a l  e r r o r  ha s  been  made .    

 An y  b i d  r e c e i v e d  a f t e r  t h e  p u b l i c i z e d  d a t e  a n d  t i me  s h a l l  n o t  b e  

co n s i de r e d  by  t he  boa r d .  

 Re j e c t i o n  o f  B i d s  

 Th e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  r e j e c t  a n y  a n d  a l l  b i d s  a n d  t o  a s k  f o r  n e w  

b i d s .   Th i s  r e s e r va t i on  s ha l l  be  s pec i f i ed  i n  t he  pub l i c a t i on  o r  no t i f i c a t i on  o f  b i d  

l e t t i ng .  

 Th e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  wa i v e  a n y  i n f o r ma l i t i e s  i n  o r  r e j e c t  a n y  

p a r t s  o f  a  b i d .  

 Mu l t i - S t a t e  Pu r chas i ng  Poo l s  

 Th e  b o a r d  ma y  p a r t i c i p a t e  i n  mu l t i - s t a t e  pu r chas i ng  poo l s .  
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