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DI C I nvent or i e s  DI C 

 An  a c c o u n t i n g  w i l l  b e  ma d e  a n n u a l l y  f o r  a l l  d i s t r i c t - owned  pe r s ona l  

p r o p e r t y .  

 An  i n v e n t o r y  r e c o r d  s y s t e m s h a l l  b e  d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t .   

A l l  i n v e n t o r y  r e c o r d s  s h a l l  b e  a n n u a l l y  u p d a t e d  s h o wi n g  d e l e t i o n s  a n d  a d d i t i o n s ,  

t he  e s t i ma t ed  va l ue ,  o r i g i na l  co s t  ( whe r e  ava i l ab l e ) ,  da t e  o f  pu r chas e ,  s e r i a l  

n umb e r s  ( whe r e  ava i l ab l e )  and  l oca t i on  and  cond i t i on  o f  e ach  p i ece  o f  d i s t r i c t -

o wne d  pe r s ona l  p r ope r t y .  

 Ea c h  b u i l d i n g  p r i n c i p a l  s h a l l  t a k e  a n  a n n u a l  i n v e n t o r y  o f  d i s t r i c t - owned  

p e r s on a l  p r ope r t y  unde r  t he  d i r ec t i on  o f  t he  s upe r i n t enden t .   I nven t o r y  f o r ms  s ha l l  

b e  d e v e l oped  by  t he  s upe r i n t enden t .   One  copy  o f  e ach  i nven t o r y  t aken  i n  an  

a t t endance  cen t e r  s ha l l  be  f i l ed  i n  t ha t  bu i l d i ng ,  and  one  copy  s ha l l  be  f i l ed  i n  

t he  cen t r a l  o f f i c e  w i t h  t he  c l e r k .  
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