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Human Resources – Quick Reference Guide  

 Human Resources Website | HR Facebook  | HR LinkedIn |  HR Instagram 
 

TOPIC (A-Z)  WEBSITE CONTACT NAME EMAIL PHONE # FAX # 

Absence Management (AESOP) 
     Password resets or to report an absence  

AESOP Tucker Kelley JKelley@fsd1.org  1-800-942-3767 
Opt. 5 
843-673-1124  

 

Address Change  
 Certified staff log into your educator portal on the SCDE 
website to update your contact information  

Employee Self Service: 
TalentEd Records  

Taylor Brown  
Allison Oates 

Taylor.Brown@fsd1.org  
aoates@fsd1.org  

843-673-1105 
843-673-1133 

 

ADEPT/ F1S Evaluation Model 
• PADEPP 

Genesis Portal Courtney Clayton 
Greg Hall or  
Michelle Wynn  

cclayton@fsd1.org   
GHall@fsd1.org  
Michelle.McBride@fsd1.org  

843-758-6304 
843-673-1142 
843-942-6201 

 

Alternative Pathway Certification Information 
TeachFlorence1 

SCDE  
TeachFlorence1 

Courtney Clayton CClayton@fsd1.org  843-678-6304  

Applicants for F1S Posted Positions  Apply here      
Applicants for Food Service (Chartwell) Apply here for 

Chartwells 
Chartwells Angela Price 

aprice@fsd1.org  
843-954-3514  

Applicants for Substitute Positions (ESS) Apply here for 
Substitute Positions  

ESS Corobinson@ess.com  843-371-2186 
877-983-2244 

 

Badge (School Badge/ID)   Tucker Kelley JKelley@fsd1.org 843-673-1124  
Benefits – 

Employees with last names starting with:  
A-J are assigned to Renee Prosser 
K-Z are assigned to Kamara Sanders  

Benefits Webpage Renee Prosser (A-J) 
Kamara Sanders (K-Z) 

Renee.Prosser@fsd1.org  
KSanders@fsd1.org  
 

843-662-3306 
843-673-1151 

 

Board Policies  F1S Board Policies  Nathaniel Marshall Nathaniel.Marshall@fsd1.org   

Certification  
• National Board Certification  
• New Hires  
• Renewals (Professional Certificates)  

Certificate Webpage 
KickUp 

Nathaniel Marshall 
Calandra Davis 

Nathaniel.Marshall@fsd1.org  
Calandra.Davis@fsd1.org 

 
843-673-1133 
 
 

 

https://www.f1s.org/departments/departments-h/human-resources
https://www.facebook.com/Florence1SchoolsHR
https://www.linkedin.com/company/florence-1-schools
https://www.instagram.com/florence1schoolshr/
https://login.frontlineeducation.com/login?signin=f42a501f8527ba2330f4be070db63337&productId=ABSMGMT&clientId=ABSMGMT#/login
mailto:JKelley@fsd1.org
https://f1s.tedk12.com/sso/Account/Login?ReturnUrl=%2Fsso%2F%3Fpid%3D9%26productUrl%3DaHR0cHM6Ly9mMXMudGVkazEyLmNvbS9yZWNvcmRz
https://f1s.tedk12.com/sso/Account/Login?ReturnUrl=%2Fsso%2F%3Fpid%3D9%26productUrl%3DaHR0cHM6Ly9mMXMudGVkazEyLmNvbS9yZWNvcmRz
mailto:Taylor.Brown@fsd1.org
mailto:aoates@fsd1.org
https://portal.schoolfi.net/florencesc/
mailto:cclayton@fsd1.org
mailto:GHall@fsd1.org
mailto:Michelle.McBride@fsd1.org
https://ed.sc.gov/educators/alternative-certification/
https://www.f1s.org/departments/departments-t/teach-florence-1
mailto:cclayton@fsd1.org
https://f1s.tedk12.com/hire/index.aspx
https://careers.compassgroupcareers.com/main/jobs?page=1
https://careers.compassgroupcareers.com/main/jobs?page=1
mailto:aprice@fsd1.org
https://jobs.willsubplus.com/jobs?districtIds=617
https://jobs.willsubplus.com/jobs?districtIds=617
mailto:Corobinson@ess.com
mailto:JKelley@fsd1.org
https://www.f1s.org/apply-now/employee-benefits
mailto:Renee.Prosser@fsd1.org
mailto:KSanders@fsd1.org
https://boardpolicyonline.com/?b=florence
mailto:Nathaniel.Marshall@fsd1.org
https://www.f1s.org/Page/27627
https://www.kickup.co/
mailto:Nathaniel.Marshall@fsd1.org
mailto:Calandra.Davis@fsd1.org
https://www.instagram.com/florence1schoolshr/


 

2 
Florence 1 Schools – Human Resources – 319 S. Irby Street, Florence, SC 29501 – Phone: 843-673-1105 Fax: 843-665-2957 

Updated 12/17/2024  

Child Support    
Stacy Jordan 
Liliana Johnson 

F1s_payroll@fsd1.org  
SOsborn@fsd1.org  
Liliana.johnson@fsd1.org  

 
843-664-2132 
843-673-1177 

843-679-7048 

COBRA 
Employees with last names starting with:  
A-J are assigned to Renee Prosser 
K-Z are assigned to Kamara Sanders 

Benefits Webpage Renee Prosser (A-J) 
Kamara Sanders (K-Z) 

Renee.Prosser@fsd1.org 
Ksanders@fsd1.org  
 

843-662-3306 
843-673-1151 

 

Complaints, Grievances  
    Board Policy BGK & GBK-R 
    Complete a grievance form  

Review Board Policy 
Grievance Form 

Nathaniel Marshall  Nathaniel.Marshall@fsd1.org  
 

  

Contracts/Agreements  
 To view or complete contracts 

Employee Self Service: 
TalentEd Records  

TalentEd Records    

Direct Deposit Changes  
     Select, complete, and submit the Direct Deposit 
Authorization form in available forms  

Employee Self Service: 
TalentEd Records  

Allison Oates aoates@fsd1.org   843-673-1133  
 

Direct Deposit Notifications and Paystubs Etrieve Etrieve    
Employee Handbook Employee Handbook     
Employee Self Service Employee Self Service: 

TalentEd Records 
TalentEd Records    

Employment Openings  Apply Here    843-673-1105  
Etrieve  
Direct deposit notifications, W-2, leave balances  

 Etrieve    

Evaluations  Courtney Clayton CClayton@fsd1.org  843-758-6304  
Garnishments   

Stacy Jordan 
Liliana Johnson 

F1S_payroll@fsd1.org  
SOsborn@fsd1.org  
Liliana.johnson@fsd1.org  

 
843-664-2132 
843-673-1177 

843-679-7048 

General Employment Questions 
• Administrators, Teachers, Classified, and Hourly 
• Substitutes 

 Heather Bormann 
 
ESS 

hbormann@fsd1.org  
HumanResources@f1s.org  
SupportEast@ESS.com 

843-673-1133 
843-673-1105 
843-673-1149 

 

Human Resources Forms  HR Forms     
Human Resource Memorandums Memorandums     

mailto:F1s_payroll@fsd1.org
mailto:SOsborn@fsd1.org
mailto:Liliana.johnson@fsd1.org
https://www.f1s.org/apply-now/employee-benefits
mailto:Renee.Prosser@fsd1.org
mailto:Ksanders@fsd1.org
https://boardpolicyonline.com/?b=florence
https://downloads.microscribepub.com/sc/florence/GBK_E_08_2018.pdf
mailto:Nathaniel.Marshall@fsd1.org
https://f1s.tedk12.com/sso/Account/Login?ReturnUrl=%2Fsso%2F%3Fpid%3D9%26productUrl%3DaHR0cHM6Ly9mMXMudGVkazEyLmNvbS9yZWNvcmRz
https://f1s.tedk12.com/sso/Account/Login?ReturnUrl=%2Fsso%2F%3Fpid%3D9%26productUrl%3DaHR0cHM6Ly9mMXMudGVkazEyLmNvbS9yZWNvcmRz
https://f1s.tedk12.com/sso/Account/Login?ReturnUrl=%2Fsso%2F%3Fpid%3D9%26productUrl%3DaHR0cHM6Ly9mMXMudGVkazEyLmNvbS9yZWNvcmRz
https://f1s.tedk12.com/sso/Account/Login?ReturnUrl=%2Fsso%2F%3Fpid%3D9%26productUrl%3DaHR0cHM6Ly9mMXMudGVkazEyLmNvbS9yZWNvcmRz
mailto:aoates@fsd1.org
https://www.f1s.org/apply-now/employee-portal
https://www.f1s.org/apply-now/employee-portal
https://f1s.tedk12.com/sso/Account/Login?ReturnUrl=%2Fsso%2F%3Fpid%3D9%26productUrl%3DaHR0cHM6Ly9mMXMudGVkazEyLmNvbS9yZWNvcmRz
https://f1s.tedk12.com/sso/Account/Login?ReturnUrl=%2Fsso%2F%3Fpid%3D9%26productUrl%3DaHR0cHM6Ly9mMXMudGVkazEyLmNvbS9yZWNvcmRz
https://f1s.tedk12.com/hire/index.aspx
mailto:cclayton@fsd1.org
mailto:F1S_payroll@fsd1.org
mailto:SOsborn@fsd1.org
mailto:Liliana.johnson@fsd1.org
mailto:hbormann@fsd1.org
mailto:HumanResources@f1s.org
mailto:SupportEast@ESS.com
https://www.f1s.org/apply-now/employee-portal
https://www.f1s.org/apply-now/employee-portal


 

3 
Florence 1 Schools – Human Resources – 319 S. Irby Street, Florence, SC 29501 – Phone: 843-673-1105 Fax: 843-665-2957 

Updated 12/17/2024  

Induction Program  Courtney Clayton CClayton@fsd1.org  843-758-6304  
Insurance 

Employees with last names starting with:  
A-J are assigned to Renee Prosser 
K-Z are assigned to Kamara Sanders 

Benefits Webpage Renee Prosser (A-J) 
Kamara Sanders (K-Z) 

Renee.Prosser@fsd1.org  
KSanders@fsd1.org  
 

843-662-3306 
843-673-1151 

 

KickUp  
Professional Development Platform 

KickUp  Calandra Davis 
 

Calandra.Davis@fsd1.org  
 

843-799-6013  

Leave of Absence/FMLA 
Jill Richburg  
Upon returning to work also send an email 
Returntowork@fsd1.org  

 Jill Richburg JRichburg@fsd1.org 
Returntowork@fsd1.org  

843-673-1152 843-665-2957 

Levies   
Stacy Jordan 
Liliana Johnson 

F1s_payroll@fsd1.org  
SOsborn@fsd1.org  
Liliana.johnson@fsd1.org  

 
843-664-2132 
843-673-1177 

843-679-7048 

Long Term Disability  Jill Richburg JRichburg@fsd1.org 843-673-1152 843-665-2957 
Mentoring  Courtney Clayton CClayton@fsd1.org  843-758-6304  
Name Change  
   Certified staff should also complete the SCDE Change 
Action form 

Employee Self Service: 
TalentEd Records  

Taylor Brown 
Allison Oates 

Taylor.Brown@fsd1.org  
aoates@fsd1.org  

843-673-1105 
843-673-1133 

 

Online Application System Assistance   Allison Oates aoates@fsd1.org  843-673-1133  
Password Reset   Technology etech@f1s.org 843-673-1180  
Payroll    

Stacy Jordan 
Liliana Johnson 

F1s_payroll@fsd1.org  
SOsborn@fsd1.org  
Liliana.johnson@fsd1.org  

 
843-664-2132 
843-673-1177 

843-679-7048 

Payroll Dates Payroll Dates  
Stacy Jordan 
Liliana Johnson 

F1s_payroll@fsd1.org  
SOsborn@fsd1.org  
Liliana.johnson@fsd1.org  

 
843-664-2132 
843-673-1177 

 

Professional Development Professional 
Development Webpage 

Calandra Davis Calandra.Davis@fsd1.org 843-799-6013 
 

 

Recruitment 
Certified 
Classified 

Vacancies  
Ashley Watson 
Ashleigh Young 

 
AWatson@fsd1.org  
AYoung@fsd1.org  

 
843-413-4687 
843-673-1150 

 

mailto:cclayton@fsd1.org
https://www.f1s.org/apply-now/employee-benefits
mailto:Renee.Prosser@fsd1.org
mailto:KSanders@fsd1.org
https://www.kickup.co/
mailto:Calandra.Davis@fsd1.org
mailto:Returntowork@fsd1.org
mailto:Returntowork@fsd1.org
mailto:F1s_payroll@fsd1.org
mailto:SOsborn@fsd1.org
mailto:Liliana.johnson@fsd1.org
mailto:cclayton@fsd1.org
https://f1s.tedk12.com/sso/Account/Login?ReturnUrl=%2Fsso%2F%3Fpid%3D9%26productUrl%3DaHR0cHM6Ly9mMXMudGVkazEyLmNvbS9yZWNvcmRz
https://f1s.tedk12.com/sso/Account/Login?ReturnUrl=%2Fsso%2F%3Fpid%3D9%26productUrl%3DaHR0cHM6Ly9mMXMudGVkazEyLmNvbS9yZWNvcmRz
mailto:Taylor.Brown@fsd1.org
mailto:aoates@fsd1.org
mailto:aoates@fsd1.org
mailto:etech@f1s.org
mailto:F1s_payroll@fsd1.org
mailto:SOsborn@fsd1.org
mailto:Liliana.johnson@fsd1.org
https://www.f1s.org/departments/departments-p/payroll/payroll-schedule-dates
mailto:F1s_payroll@fsd1.org
mailto:SOsborn@fsd1.org
mailto:Liliana.johnson@fsd1.org
https://www.f1s.org/departments/departments-p/professional-development
https://www.f1s.org/departments/departments-p/professional-development
mailto:Calandra.Davis@fsd1.org
https://f1s.tedk12.com/hire/index.aspx
mailto:AWatson@fsd1.org
mailto:AYoung@fsd1.org
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Retirement 
Employees with last names starting with:  
A-J are assigned to Renee Prosser 
K-Z are assigned to Kamara Sanders 

PEBA Retirement Renee Prosser (A-J) 
Kamara Sanders (K-Z) 
PEBA 

Renee.Prosser@fsd1.org  
KSanders@fsd1.org 

843-662-3306 
843-673-1151 
888-260-9430 

 

Return to Work  
 Send an email for any long-term absence or COVID-19 
related absence  

 Jill Richburg 
 

JRichburg@fsd1.org  
Returntowork@fsd1.org  

843-673-1152 
843-673-1124 

 

SafeSchools Training  SafeSchools Jill Richburg JRichburg@fsd1.org  843-673-1152  
Salary Scales Salary Scales     
Sick Leave Transfer 
      

Transfer of Sick Leave 
Form 

Tucker Kelley JKelley@fsd1.org  
 

843-673-1124 843-665-2957 

Staff Calendars  Staff Calendars     
Stipends/Supplements  Taylor Brown Taylor.Brown@fsd1.org 843-673-1105  
Student Loan Forgiveness Forms   Taylor Brown Taylor.Brown@Fsd1.org 843-673-1105  
Student Teaching and Internships   Ashley Watson AWatson@fsd1.org  843-413-4687  
Substitute Contact   ESS  

Courtney Robinson 
SupportEast@ESS.com  
Corobinson@fsd1.org   

877-983-2244 
843-371-2186 

 

Title IX  Title IX Website Nathaniel Marshall Nathaniel.Marshall@fsd1.org    
Transfer Request  
       For employees requesting internal location transfers  

Employee Transfer 
Request Form 

    

Verification of Employment   Taylor Brown HRVerifications@f1s.org  843-673-1105  
Volunteer for F1S  Secure Volunteer     
Unemployment  Jill Richburg JRichburg@fsd1.org   843-673-1152 843-665-2957 
W-2 Questions   

Stacy Jordan 
Liliana Johnson 

F1s_payroll@fsd1.org  
SOsborn@fsd1.org  
Liliana.johnson@fsd1.org  

 
843-664-2132 
843-673-1177 

 

W-4 & SC W-4 
    To change or update your withholdings  

Employee Self Service: 
TalentEd Records 

 
Stacy Jordan 
Liliana Johnson 

F1s_payroll@fsd1.org  
SOsborn@fsd1.org  
Liliana.johnson@fsd1.org  

 
843-664-2132 
843-673-1177 

 

Worker’s Compensation  Jill Richburg JRichburg@fsd1.org  843-673-1152 843-665-2957 

https://www.peba.sc.gov/scrs
mailto:Renee.Prosser@fsd1.org
mailto:KSanders@fsd1.org
mailto:JRichburg@fsd1.org
mailto:Returntowork@fsd1.org
https://fsd1-sc.safeschools.com/login
mailto:JRichburg@fsd1.org
https://www.f1s.org/departments/departments-p/payroll/salary-scales
https://drive.google.com/file/d/1IzZfWKwdWac4UfMWC6_DSqa-cjZp8C5J/view?usp=sharing
https://drive.google.com/file/d/1IzZfWKwdWac4UfMWC6_DSqa-cjZp8C5J/view?usp=sharing
mailto:JKelley@fsd1.org
https://www.f1s.org/f1s-quick-links/calendars
mailto:Taylor.Brown@fsd1.org
mailto:Taylor.Brown@Fsd1.org
mailto:AWatson@fsd1.org
mailto:SupportEast@ESS.com
mailto:Corobinson@fsd1.org
https://www.f1s.org/departments/departments-t/title-ix
mailto:Nathaniel.Marshall@fsd1.org
https://drive.google.com/file/d/15bY0yC6-YAna0UkCT7P_QEeAbSM1Adnt/view
https://drive.google.com/file/d/15bY0yC6-YAna0UkCT7P_QEeAbSM1Adnt/view
mailto:HRVerifications@f1s.org
https://bib.com/SECUREVOLUNTEER/FLORENCE-SCHOOL-DISTRICT-ONE-VOL/
mailto:JRichburg@fsd1.org
mailto:F1s_payroll@fsd1.org
mailto:SOsborn@fsd1.org
mailto:Liliana.johnson@fsd1.org
https://f1s.tedk12.com/sso/Account/Login?ReturnUrl=%2Fsso%2F%3Fpid%3D9%26productUrl%3DaHR0cHM6Ly9mMXMudGVkazEyLmNvbS9yZWNvcmRz
https://f1s.tedk12.com/sso/Account/Login?ReturnUrl=%2Fsso%2F%3Fpid%3D9%26productUrl%3DaHR0cHM6Ly9mMXMudGVkazEyLmNvbS9yZWNvcmRz
mailto:F1s_payroll@fsd1.org
mailto:SOsborn@fsd1.org
mailto:Liliana.johnson@fsd1.org
mailto:JRichburg@fsd1.org
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WIN/WorkKeys Tests* 
     *Identify the position that you are applying for in 
order for the correct test to be determined  

 Florence Adult 
Education 

Doris.Baker@fsd1.org  843-758-6422  

 
If you do not find a topic listed, please call 843-669-4141 and listen to the options. 

mailto:Doris.Baker@fsd1.org

