
Commitment, Excellence, Community 

PLEASANT HILL SCHOOL DISTRICT NO. 1 
SCHOOL BOARD MEETING MINUTES 

Monday, October 21, 2024; 7:00 p.m.; Pleasant Hill Community Center 

1. CALL TO ORDER
Board Chair Stephen Hammond called the October 21, 2024 board meeting to order at 7:03 p.m.
with the Pledge of Allegiance. Board members present were Vice Chair Stephen Hammond, John
Oldham and Jennifer Woodland. Others present were Superintendent Jim Crist, Special Education
Director Whitney Connolly, Elementary Principal Brenna Fairchild, Middle/High Principal Chris
Reiersgaard and Board Secretary Kimberly Silbernagel.

Drew Gottfried read the mission statement.

2. CHANGES OR ADDITIONS TO THE AGENDA
There were no changes or additions to the agenda.

3. INTRODUCTIONS AND ATTENDANCE
There was no audience.

4. PUBLIC FORUM
There was no public comment.

5. ACTION ITEMS
5.1 Consent Agenda
      5.101 October 7, 2024 Board Meeting Minutes (Exhibit 2425.51) 

Jennifer Woodland moved to approve 5.1 Consent Agenda. Stephen Hammond seconded the motion. 
The motion passed 3-0. John Oldham abstained from voting. 

5.2 Accept Division 22 Report (Exhibit 2425.52)
Superintendent Crist discussed the Division 22 Report. Pleasant Hill School District is in compliance 
with all requirements for the 2023-24 school year. There are two requirements that are waived 
through the end of the 2027-28 school year. 

Drew Gottfried moved to approve 5.2 Division 22 Report. Jennifer Woodland seconded the motion. 
The motion passed unanimously. 

5.3 First Read Board Policy Updates (Exhibit 2425.53-58)
Superintendent Crist reviewed the first read board policies. 
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Civil Rights Coordinator 

● AC - Nondiscrimination, Update  

Procurements 

● DJC - Bidding Requirements, Delete 
● DJC - Bidding Requirements, New  
● DJC - AR - Exemptions from Competitive Bidding and Special Procurements, Delete 
● DJC-AR - Exemptions from Competitive Bidding and Special Procurements, New  
● DJCA - Personal Service Contracts, Delete 
● DJCA-AR - Personal Service Contracts, Delete 

Sexual Harassment Definition 

● GBN/JBA - Sexual Harassment, Update 
● JBA/GBN - Sexual Harassment, Update 

Fingerprinting 

● GCDA/GDDA - Criminal Records Checks and Fingerprinting*, Delete 
● GCDA/GDDA - Criminal Records Checks and Fingerprinting*, New 
● GCDA/GDDA-AR - Criminal Records Checks and Fingerprinting, Delete 

 
Drew Gottfried moved to approve 5.3 First Read Board Policy Update. Jennifer Woodland seconded 
the motion. The motion passed unanimously. 
 

5.4 Approve LESD Transit Dollars (Exhibit 2425.59)  
      Superintendent Crist reviewed the Lane Transit Dollar Request. During the 2023-24 school year, 

Pleasant Hill School District requested 50% of our transit dollars and utilized the resource to support 
Regional Special Education Program services for students in our district. If needed, we will utilize 
the transit dollars in 2024-25 to support Special Education programming for Pleasant Hill Schools. 
It is recommended that the Board of Directors request does not exceed 50% of the Transit Dollars. 

 
Jennifer Woodland moved to approve 5.4 LESD Transit Dollars. Drew Gottfried seconded the motion. 
The motion passed unanimously. 
 
6. BOARD DISCUSSION 

6.1 Board Policy Review (Exhibit 2425.60-Exhibit 2425.67) 
Superintendent Crist discussed the policy update.  

      Health Services 

• EBBA – First Aid**, Delete  
• EBBA – Student Health Services**, New  
• EBBA-AR – First Aid - Infection Control, Delete  
• EBBB – Injury or Illness Reports, Required Update GBEB – Communicable Diseases in 

Schools, Update  
• GBEB-AR – Communicable Diseases in Schools, Update  
• GBEBA – Staff – HIV, AIDS, and HBV, Delete  



  

 
 

• JHC – Student Health Services and Requirements**, Delete (in lieu of new EBBA)  
• JHCA/JHCB – Immunization and School Sports Participation**, New 

o Replace 7 with 6 in the line “A student participating in extracurricular sports in grades 7 
through 12 is required to submit to an appropriate School Sports Pre-Participation 
Examination prior to their initial participation in a related district program”. PHSD 
allows 6th graders to participate in some school athletics. 

• JHCC – Communicable Diseases - Students, Delete  
• JHCC-AR – Communicable Diseases - Students, Delete  
• JHCCA – Students - HIV, HBV and AIDS**, Delete 

Restraint or Seclusion Record and Corporal Punishment 

● JGA - Corporal Punishment**, Update  
● JGAB - Use of Restraint or Seclusion**, Update  
● JGAB-AR - Use of Restraint or Seclusion**, Update  

 
7. REPORTS AND INFORMATION 

7.1 SPED Report (Exhibit 2425.68) 
Special Education Director Whitney Connolly shared her report with the board. There are currently 
140 students that are eligible for special education services. Eight students are served through off-
site placement. Ms. Connolly shared information about class of 2023 graduates. Highlights include, 
50% attended or are attending school or an educational program, 80% had paid jobs lined up upon 
leaving school, 90% are currently employed (those not employed were enrolled in school full time) 
and 50% are living with family, while 50% are living independently or with roommates. During this 
survey they also asked the students if there were things that they wished they spent more time 
learning while in school. Answers included more information on how to complete taxes or setting up 
a bank account and personal finances. The SPED department continues to work on collaborative 
problem solving, maintaining emphasis on transitions from pre-K to kindergarten, 5th to 6th grade 
and 8th to 9th grade and monitoring 9th grade students for on-track status and 12th grade students for 
graduation. 
 
7.2 Superintendent Report (Exhibit 2425.69) 
Superintendent Crist discussed changes to Oregon Public School graduation requirements and social-
emotional learning (SEL) initiatives. He also provided the Oregon Department of Education: 
Oregon’s Newest Diploma Requirements document.  

• Unit of credit requirement for 9th grade students (2023-24 onward) 
o 0.5 credit in Personal Financial Education 
o 0.5 credit in Higher Education & Career Path Skills 

• Updated requirements for 2024-25: Comprehensive Substance Use Prevention and 
Intervention Plan 

o Substance Use Prevention Education (K-12) 
o Intervention Plan: 

 School policies and procedures addressing substance use: These policies are 
essential for ensuring a structured response to substance use issues within our 
schools. 

 Clear resources and referral processes for students needing support. 
 Training and established procedures for staff to intervene appropriately when 

substance use issues arise. 



o Related Policies: 
 Policy JHCD/JHCDA Medications (Revised and Adopted 11/14/22) 
 Policy JHCD/JHCDA - AR Medications (Revised and Adopted 11/14/22) 

• New Instructional Requirements for 2024-25 
o K-12 Social and Emotional Learning (SEL) 

 Elementary SEL Initiatives include: Second Steps, Zones of Regulation, 
Billie’s Monthly Character Trait of Focus, Lunch Buddies and Reach Out 
Mentoring Program. 

 Middle School SEL Initiatives include: 6th Grade Sources of Strength Class, 
WEBB (Where Every Billie Belongs), Lunch Buddies and Reach Out 
Mentoring Program. 

 High School SEL Initiatives include: Integrated Activities within the 
Classroom, Daily or Weekly Check-Ins, Classroom Norms, Mindfulness 
Practices, Advisory Periods, Goal-Setting and Self-Management (College and 
Career Readiness), Leadership and Student-Lead Initiatives and 
Extracurricular Activities and Clubs. 

 
8. BOARD COMMUNICATION 

8.1 Calendar of Events 
Superintendent Crist discussed the calendar of events that will be used for board members to sign 
up to attend PHSD activities. The PHEF Breakfast on the Hill on November 8th will be added to the 
calendar. 
 
Chair Hammond shared about the OSBA (Oregon School Boards Association) Regional Roadshow 
that he attended on October 15th.  
 

9. OTHER BUSINESS 
There was no other business. 
 

10. NEXT MEETING 
• Board Meeting – November 4, 2024; 7:00 p.m.; Pleasant Hill Community Center 

 
11. ADJOURNMENT – 8:12 p.m. 
 
 
 
 
Signed: ___________________________, this ________ day of __________________________, 2024 
             Stephen Hammond, Board Chair 
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Pleasant Hill School District 
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Date: November 4, 2024 
Resolution: 2425.72

Personnel Action

Relevant Data:

Each month the Board of Directors may be asked to approve personnel action involving
licensed employees. If the Board of Directors would like to discuss any of these
recommendations in executive session, in accordance with ORS 192.660(2)(f) Exempt
Public Records, the employee should be identified by the number and it will be
withdrawn pending further instruction from the Board.

Recommendation:

It is recommended that the Board of Directors approve the personnel action for licensed
employees as reflected in this resolution and any addendum presented along with this
resolution. Categories include:

● Licensed Leave of Absence
○ Leave of Absence has been requested for the remainder of the 2024-25

school year.
● Licensed Temporary Hire

○ Temporary Hire of Saul Shimanoff to fill leave of absence vacancy

Submitted and Recommended By:

Jim Crist
Superintendent

Resolution 2425.72



NO. NAME OR EMPLOYEE ID CURRENT STATUS FTE EFFECTIVE DATE NOTES

ADJUSTMENTS
1 101846 Contract 1 11/1/2024 Leave of Absence through June 30, 2025
2 101984 Licensed Substitute 1 11/5/2024 Temporary Teacher through June 30, 2025

RESIGNATIONS

RETIREMENTS



Date: November 4, 2024  

Integrated Guidance Q4 Annual Report

Relevant Data: 

The Oregon Department of Education requires that Districts provide an Annual Q4 Integrated 
Guidance report. This annual report found under Exhibit 2425.73 requires that two (2) 
questions be reviewed, with results posted on the school district’s website along with an 
annual report provided to the school board as a regular agenda item with opportunity for 
public comments.  This report is an opportunity for the district to reflect and learn and provides 
an opportunity for transparency with our community regarding Integrated Guidance 
implementation and progress.  Please see attached Exhibit 2425.73 for details. 

Recommendation: 

It is recommended that the Board of Directors accept the 2023-24 Q4 Annual Integrated 
Guidance Report. 

Submitted by:  Recommended By: 

Susanna Williams Jim Crist 
K-12 Curriculum and High School Superintendent 
Success Coordinator



23-24 Integrated Programs
Annual Report Presentation

Pleasant Hill School District #1
36386 Highway 58

Pleasant Hill, OR 97455
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Annual Reporting Requirements

• ODE’s annual report consists of two narrative questions (Optional inclusion of 
Progress Markers)

• Throughout the year, grant recipients have been asked to report expenditures, 
three overall reflection narrative questions, and report on progress markers which 
will help inform overall progress and annual report. 
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Summary of Integrated Programs Performance Measures  

3



SIA Annual Report Requirements 
• SIA recipients are required by statute to:

• review their own progress on an annual basis through an annual progress 
report and financial audit

• present their annual report to their governing board at an open meeting with 
opportunity for public comment (cannot be consent agenda item),

• and post the report to the district or charter school website.

4

• If grantee set LPGTs and LOM:
• In Year 1 of biennium: Affirm progress has been reviewed towards meeting 

the LPGTs in the grant agreement (Assurance)
• In Year 2 of biennium: Review actual metric rates compared to previously 

created LPGT and LOM and share reflection on progress. (Narrative Question)



Annual Report Narrative #1

As you review your progress markers/overall reflection responses and reflect on plan implementation, 
how do you see your progress contributing to the Outcomes and Strategies in your plan and your 
Longitudinal Performance Growth Targets (LPGT)/Local Optional Metrics (LOM)?

Discuss at least one Outcome where you have seen progress in implementation.

5

• A progress marker we are seeing work and movement around is equity. In the spring 
of 2024 we worked on developing an Equity Tool for Pleasant Hill Schools, as well as 
inviting a focal student group to school board meetings to work on this initiative. 
Hearing directly from the student population has created even more board interest in 
reviewing district policies with an equity lens. This was followed up with needed 
discourse around equity and how we follow-up on student concerns. By combining 
this with our IG goals, we have our district initiatives, with an equity focus, easily and 
readily available during decision making. 



Annual Report Narrative #1 Continued

6

• We believe that the development and use of an Equity Tool in addition to student 
focal group feedback allows us to properly address our Integrated Guidance 
outcomes and strategies around culturally responsive pedagogy, MTSS and SEL 
practices. And, it is what is best for students, and that is our number 1 priority.

• Our counselors working across all of the grades are in year 2 of aligning to the 
Comprehensive Counseling Standards with a dedicated Sources of Strength class 
being conducted by one of the counselors. The other two are also working within 
their grade bands to deliver social emotional supports, including a Leadership class at 
the high school to continue to elevate and tap into the student voice on new 
initiatives. This is helping students gain a stronger self-to-world connection and also 
look forward to post-secondary life. 



Annual Report Narrative #2

7

Where have you experienced barriers, challenges, or impediments to progress toward your 
Outcomes and Strategies in your plan that you could use support with?

Discuss at least one Outcome where you have seen challenges or barriers to implementation.

• While we have a robust literacy support system at the elementary level, we have only been 
able to add support at the middle school this year. While we are excited to have small group 
support at the middle school, we have yet to find a way to offer this support at the high 
school level. We know from statewide assessments that the current high school groups need 
support around literacy, especially when they were in the foundational years during Covid. 
However, building that in to schedules, and finding support staff that are not dedicated to 
Special Education is tough. Assessments also drop off at this point, in regards to progress 
monitoring and being easy and quick to administer. This is a multifaceted issue in it requires 
staff understanding, scheduling issues, assessment needs and adaptive curriculum. 



Date: November 4, 2024  

OSBA Dues Schedule Amendment Resolution     

Relevant Data: 

The Oregon School Boards Association is proposing the attached resolution 2425.74 to 
amend the dues schedule.  OSBA has not raised its dues for membership since 1998. In that 
quarter-century, school districts have become vastly more complicated, offering far more 
services and facing significantly more regulatory control. School districts have come to rely 
heavily on the OSBA for a wide range of expertise. 

Proposal to increase dues 15% per year for five years, then have an annual increase tied to CPI 
every year thereafter, with a $1,500 floor (smallest districts) and a $25,000 cap (largest 
districts). This increase will roughly double annual dues revenue to just over $1.3 million by the 
end of year five. Currently, OSBA runs approximately a $2.5 million deficit in their budget that is 
covered by interest accrued on their principal investment account. 

2024-25 dues would be $1,420.50 with a 15% increase each fiscal year through 2030-31 
($2,971.42) 

Recommendation: 

It is recommended the Board of Directors approve Resolution to Amend the OSBA Dues 
Schedule. 

Submitted and Recommended By: 

Jim Crist, Superintendent 



  Resolution to Amend the OSBA Dues Schedule 

WHEREAS, the Oregon School Boards Association (OSBA) dues revenue as a percentage of 
OSBA’s total revenues is declining. OSBA’s dues revenue as a percentage of OSBA’s operating costs 
to support the services OSBA provides to members is also declining; 

WHEREAS, the percentage of dues revenue as a proportion of total association revenue has fallen 
19.1 percent since the 1996-97 fiscal year to 6.4 percent of total association revenue. If dues do not 
increase, this percentage of total association revenue will continue to decline; 

WHEREAS, the OSBA dues schedule has not increased since the 1998-99 fiscal year; 

WHEREAS, OSBA retained The Coraggio Group to do an in-depth analysis of the value of the 
programs and services OSBA offers to its members and develop a 3-5 year sustainable business 
plan with member engagement; 

WHEREAS, based on the survey data obtained by The Corragio Group, OSBA members 
overwhelmingly agree that they receive great service for what they currently pay. Current annual 
member dues are as low as $250. Given the costs associated with providing no cost or highly 
subsidized services available to members, $250 is very low in comparison.  

WHEREAS, The Coraggio Group in collaboration with OSBA staff, has recommended a phased 
increase in the dues schedule. This approach aims to provide financial stability for the organization 
and align the dues with other state associations, thereby enabling the association to continue 
offering its high-quality programs and services.  

WHEREAS, the proposed dues increase, which was reviewed by the OSBA Finance Committee, and 
approved by the OSBA Board of Directors on June 15, 2024, supports the recommendation to 
amend the OSBA Dues Schedule. 

THEREFORE, BE IT RESOLVED in recognition of the current financial situation of Oregon districts 
and the need for an OSBA dues adjustment, the OSBA Board of Directors recommends that the dues 
schedule be amended in a manner so that OSBA member school districts and education service 
districts (ESDs) paying more than $1,500 annually will experience a dues increase of 15% annually for 
five consecutive years beginning in the 2025-2026 fiscal year. Beginning in the 2030-31 fiscal year, 
the dues will increase annually as a percentage in alignment with the Consumer Price Index; 

THEREFORE, BE IT FURTHER RESOLVED, the OSBA Board of Directors recommends a 
membership dues floor be established at $1,500 and a maximum dues rate of $25,000 per fiscal 
year. For OSBA member school districts, ESDs, and community colleges who are below this floor, 
dues will increase $250 per year until the floor is reached. For school districts and ESDs that reach 
the floor before the 2030-31 fiscal year, dues will increase by 15% per year until the 2030-31 fiscal 
year. Beginning in the 2030-31 fiscal year, dues for all school districts, ESDs, and community colleges 
will increase annually as a percentage in alignment with the Consumer Price Index. 

BE IT FURTHER RESOLVED by the OSBA Board of Directors that the proposed amendments to the 
OSBA Dues Schedule be submitted to the membership for consideration during the 2024 OSBA 
election; and 

BE IT FURTHER RESOLVED by the OSBA Board of Directors that the proposed amendments to the 
OSBA Dues Schedule and a copy of this resolution be forwarded to all OSBA member boards in 
accordance with the OSBA Board of Directors’ adopted elections calendar. 

Submitted by: OSBA Board of Directors 

Resolution 2425.74 

Resolution 



DISTRICT 24-25 DUES 25-26 DUES 26-27 DUES 27-28 DUES 28-29 DUES 29-30 DUES 30-31 DUES**
District Member 01 (under 100)* 250.25$                 500.25$                 750.25$                 1,000.25$             1,250.25$             1,500.00$             1,560.00$  
District Member 02 (100-249)* 541.25$                 791.25$                 1,041.25$             1,291.25$             1,541.25$             1,772.44$             1,843.34$  
District Member 03 (250-499)* 778.00$                 1,028.00$             1,278.00$             1,528.00$             1,757.20$             2,020.78$             2,101.61$  
District Member 04 (500-999) 1,420.50$             1,633.58$             1,878.61$             2,160.40$             2,484.46$             2,857.13$             2,971.42$  
District Member 05 (1000-1999) 2,503.00$             2,878.45$             3,310.22$             3,806.75$             4,377.76$             5,034.43$             5,235.80$  
District Member 06 (2000-2499) 3,450.00$             3,967.50$             4,562.63$             5,247.02$             6,034.07$             6,939.18$             7,216.75$  
District Member 07 (2500-3999) 5,952.75$             6,845.66$             7,872.51$             9,053.39$             10,411.40$          11,973.11$          12,452.03$  
District Member 08 (4000-4999) 7,035.00$             8,090.25$             9,303.79$             10,699.36$          12,304.26$          14,149.90$          14,715.89$  
District Member 09 (5000-9999) 8,658.25$             9,956.99$             11,450.54$          13,168.12$          15,143.33$          17,414.83$          18,111.43$  
District Member 10 (10000-25000) 10,823.00$          12,446.45$          14,313.42$          16,460.43$          18,929.49$          21,768.92$          22,639.68$  
District Member 11 (over 25000)*** 18,940.00$          21,781.00$          25,000.00$          25,000.00$          25,000.00$          25,000.00$          26,000.00$  

-$  
ESD Membership Dues 01 (under 1000)* 473.75$              723.75$                 973.75$                 1,223.75$             1,473.75$             1,694.81$             1,762.61$  
ESD Membership Dues 02 (1000-2500)* 710.50$              960.50$                 1,210.50$             1,460.50$             1,679.58$             1,931.51$             2,008.77$  
ESD Membership Dues 03 (2500-5000)* 947.00$              1,197.00$             1,447.00$             1,664.05$             1,913.66$             2,200.71$             2,288.73$  
ESD Membership Dues 04 (5000-7500)* 1,082.50$           1,332.50$             1,582.50$             1,819.88$             2,092.86$             2,406.78$             2,503.06$  
ESD Membership Dues 05 (7500-10000) 1,556.00$           1,789.40$             2,057.81$             2,366.48$             2,721.45$             3,129.67$             3,254.86$  
ESD Membership Dues 06 (10000-15000) 2,029.50$           2,333.93$             2,684.01$             3,086.62$             3,549.61$             4,082.05$             4,245.33$  
ESD Membership Dues 07 (15000-25000) 2,367.75$           2,722.91$             3,131.35$             3,601.05$             4,141.21$             4,762.39$             4,952.89$  
ESD Membership Dues 08 (25000-50000) 3,111.75$           3,578.51$             4,115.29$             4,732.58$             5,442.47$             6,258.84$             6,509.19$  
ESD Membership Dues 09 (above 50000) 4,667.50$           5,367.63$             6,172.77$             7,098.68$             8,163.49$             9,388.01$             9,763.53$  

State Board of Education 67.75$  77.91$  89.60$  103.04$                 118.50$                 136.27$                 141.72$  

Community College Association**** 4,601.00$             8,851.00$             13,101.00$          17,351.00$          21,601.00$          25,500.00$          26,520.00$  

*Add $250 annually until floor is reached, then increase 15% through year 5

*** $25,000 cap prior to CPI
****Reflects an increase of $250 per year, per community college (17) annually until the community colleges reach the $1,500 floor amount per college. 
($25,500)

**Reflects an estimated CPI increase of 4%



Date: November 4, 2024  

OSBA Bylaws Amendment      

Relevant Data: 

The Oregon School Boards Association is proposing the attached resolution 
2425.75 with corresponding Bylaws crosswalk exhibit 2425.76 to amend the OSBA 
2023 Bylaws.  The substantive changes to the draft OSBA bylaws are the following: 

● Allowing caucuses to have an additional director on the OSBA board of directors in the
circumstance where the OSBA president or immediate past president is a director from a
caucus. This revision is intended to provide the same opportunity for representation for
caucuses as is currently provided to regionally elected directors.

● Clarify that OSBA board of directors must comply with the Oregon government ethics
laws with respect to conflicts-of-interest.

● Require OSBA caucuses to submit an annual year end fiscal report to the OSBA board
of directors.

● Create officer eligibility criteria that requires candidates for officer positions and directors
in officer positions to be voting members of the OSBA board of directors.

● Expand the OSBA board of directors and legislative policy committee with
representatives from the Oregon school board members PRIDE caucus.

● Edits to grammar, punctuation, and language for readability.

Recommendation: 

It is recommended the Board of Directors approve Resolution to Amend the OSBA 2023 
Bylaws. 

Submitted and Recommended By: 

Jim Crist, Superintendent 



Resolution to Amend the OSBA 2023 Bylaws 

WHEREAS, the Oregon School Boards Association (OSBA) was formed in 1946 as a volunteer 
association of locally elected public school boards; 

WHEREAS, in 2017, through a vote of the OSBA membership, OSBA was incorporated under 
ORS chapter 65 as a public benefit non-profit corporation and the OSBA bylaws replaced the 
OSBA constitution; 

WHEREAS, in 2018, through a vote of the OSBA membership, the OSBA bylaws were amended 
to expand the OSBA board of directors and legislative policy committee with representatives 
from the Oregon school board members of color caucus; 

WHEREAS, in 2023, through a vote of the OSBA membership, the OSBA bylaws were amended 
to expand the OSBA board of directors and legislative policy committee with representatives 
from the Oregon rural school board members caucus and additional revisions to the bylaws; 

WHEREAS, in 2024, the OSBA board of directors reviewed the OSBA bylaws and proposes to 
amend the OSBA bylaws as reflected in the attached draft OSBA bylaws with changes 
highlighted in the attached draft OSBA bylaws crosswalk document; and 

WHEREAS, the substantive changes to the draft OSBA bylaws are the following: 

• Allowing caucuses to have an additional director on the OSBA board of directors in the
circumstance where the OSBA president or immediate past president is a director from a
caucus.  This revision is intended to provide the same opportunity for representation for
caucuses as is currently provided to regionally elected directors.

• Clarify that OSBA board of directors must comply with the Oregon government ethics laws
with respect to conflicts-of-interest.

• Require OSBA caucuses to submit an annual year end fiscal report to the OSBA board of
directors.

• Create officer eligibility criteria that requires candidates for officer positions and directors in
officer positions to be voting members of the OSBA board of directors.

• Expand the OSBA board of directors and legislative policy committee with representatives
from the Oregon school board members PRIDE caucus.

• Edits to grammar, punctuation, and language for readability.

THEREFORE, BE IT RESOLVED by the OSBA board of directors that the proposed draft OSBA 
bylaws be submitted to the membership for consideration during the 2024 OSBA election; and 

BE IT FURTHER RESOLVED that the proposed draft OSBA bylaws, the draft OSBA bylaws 
crosswalk document and a copy of this resolution be forwarded to all OSBA member boards in 
accordance with the OSBA board of directors’ adopted elections calendar. 

Submitted by: OSBA Board of Directors 

Exhibit 2425.75 

Resolution 
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As Amended by the Membership: December 2023 

Proposed Edits: September 14, 2024 

Exhibit 2425.76
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SECTION 1 PURPOSE 

The Oregon School Boards Association (the “Association” or “OSBA”) exists solely to perform essential 
governmental functions and all of its income accrues to the State of Oregon or its political subdivisions as 
required under IRC Section 115. In particular, the Association’s mission and purpose are as follows:  

A. To work for the general advancement and improvement of the education of all public school children 
of the State of Oregon. 

B. To gather and disseminate information pertinent to the successful operation of public schools. 

C. To work for the most efficient and effective organization of public schools of this state. “Public 
schools” include local school districts, education service districts, the State Board of Education, and 
community colleges classified as a political subdivision. 

D. To work for adequate and dependable financial support for the public schools of this state. 

E. To study all legislation which affects the public schools of Oregon and to support and work for that 
which appears to be desirable and to keep members informed thereof. To propose and work for the 
enactment of proper educational legislation. 

F. To encourage the establishment and maintenance of best practices and high standards in the conduct 
and operation of the public school educational system. 

G. To study and interpret educational programs and to relate them to the needs of pupils. 

H. To promote public understanding of the role of school boards and school board members in the 
improvement of education. 

I. To conduct seminars, conferences, and research projects in the various aspects of education for the 
benefit of members. 

J. To endeavor to implement the policies, beliefs, and resolutions of the Association members and 
board of directors. 

K. To do such other things as the member boards or board of directors may deem appropriate for the 
accomplishment of these and other purposes which tend to improve public education. 

L. To enter into such cooperative agreement with members for the pooling of resources and the 
provision of services as may result in the more efficient utilization of district resources and accrue to 
their financial advantage. 

SECTION 2 MEMBERS  

2.1 Admission. All members must qualify as (1) a “political subdivision” as defined under Treas Reg 
§ 1.103-1(b) and Revenue Ruling 78-276, 1978-2 CB 256 and (2) as one of the following: 

2.1.1 Local School District as defined under ORS Chapter 332;  

2.1.2 Education Service District as defined under ORS Chapter 334; 

2.1.3 Community College District as defined under ORS Chapter 341;  

2.1.4 State Board of Education as defined under ORS Chapter 326; and 
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2.1.5 Any other governmental educational organization qualifying as a political subdivision, as 
approved by resolution of the board of directors. 

2.2 Dues. Annual dues shall be set by majority vote of the members and shall be based on resident 
Average Daily Membership (ADMr) as of December 31 of the preceding year as reported to the 
Oregon Department of Education. Dues shall be payable on July 1 of each year and shall become 
delinquent on September 1 of each year. Member status shall automatically terminate for 
members failing to pay dues by September 1 unless an extension is requested and granted by the 
board of directors.  

2.3 Reserved Powers of the Members. The following corporate actions require the consent and 
approval of the members:  

2.3.1 Election and removal of directors except as set forth in Section 3.8; 

2.3.2 Election and removal of the Legislative Policy Committee (“LPC”) members except as set 
forth in Section 4.1.3(g);  

2.3.3 Approval of resolutions to effectuate any of the following: 

(a) Adoption, amendment, or restatement of the articles of incorporation or bylaws;  

(b) Modification to the region descriptions set forth in Section 2.6.1; and the 

(c) Dissolution, merger, or the sale, pledge, or transfer of all or substantially all of the 
Association’s assets.  

2.4 Voting Power.  

2.4.1 Election of Directors and LPC Members. For the purposes of nominating and electing 
directors and LPC members, each member shall have one vote.  

2.4.2 Resolution. For the purposes of approving a resolution, each member shall have one vote 
on all resolutions except as follows: 

(a) K-12 Local Districts with an ADMr between 15,600 and 23,400 shall have two votes. 

(b) K-12 Local Districts with an ADMr between 23,400.1 and 31,200 shall have three 
votes. 

(c) K-12 Local Districts with an ADMr between 31,200.1 and 39,000 shall have four 
votes. 

(d) K-12 Local Districts with an ADMr of 39,000.1 or more shall have five votes. 

2.5 Process of Approval of Member Resolutions.  

2.5.1 Generally, members shall approve resolutions annually by ballot vote. Members or the 
board of directors may submit a resolution for member approval. Such resolutions shall 
be submitted to the board of directors no later than September 30th. The board of 
directors shall distribute all timely submitted resolutions, together with an official ballot, 
to the members no later than October 15. Members shall vote by ballot submitted to the 
board of directors no later than December 15.  
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2.5.2 The board of directors may call a special meeting of the members under Section 2.9, as 
necessary.  

2.6 Regional Election of Directors and LPC Members. 

2.6.1 Regional Voting. For the purposes of nominating and electing the board of directors and 
LPC members, the Association members shall be organized into and represented by 
region: 

(a) Eastern Region includes all of the members located in the counties of Baker, Grant, 
Malheur, Union, Wallowa, and Wheeler. 

(b) Gorge Region includes all of the members located in the counties of Gilliam, Morrow, 
Sherman, Umatilla, and Wasco. 

(c) Central Region includes all of the members located in the counties of Crook, 
Deschutes, and Jefferson. 

(d) Southeast Region includes all of the members located in the counties of Harney, 
Klamath, and Lake. 

(e) Southern Region includes all of the members located in the counties of Jackson and 
Josephine. 

(f) Lane Region includes all of the members located in the county of Lane. 

(g) Clackamas Region includes all of the members located in the countyies of Clackamas 
and Hood River. 

(h) Douglas/South Coast Region includes all of the members located in the counties of 
Coos, Curry, and Douglas. 

(i) Linn, Benton, Lincoln Region includes all of the members located in the counties of 
Benton, Lincoln, and Linn. 

(j) Marion Region includes all of the members located in the county of Marion. 

(k) Yamhill, Polk Region includes all of the members located in the counties of Polk and 
Yamhill. 

(l) North Coast Region includes all of the members located in the counties of Clatsop, 
Columbia, and Tillamook. 

(m) Washington Region includes all of the members located in the county of Washington. 

(n) Multnomah Region includes all of the members located in the county of Multnomah. 

2.6.2 Members shall be assigned to the region in which their main administrative office is 
located. If a member’s district boundaries span more than one region, the member board 
must declare which region it intends to vote and shall vote only in that region.  

2.6.23 Regional elections shall be determined taken by a majority of votes cast by members 
within of the members within the region.  
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2.7 Modification of Regions. A formal review of the regional organizations described in Section 
2.6.1 shall be conducted by the board of directors at least every three years commencing with 
2017. Any recommended changes to the regional organization shall be submitted to the 
members in the form of a resolution in accordance with the provisions of Section 2.115.  

2.8 Annual Meetings. An annual meeting of members shall be held in November of each year 
unless a different date or time is fixed by the board of directors and stated in the notice of the 
meeting. Failure to hold an annual meeting on the stated date shall not affect the validity of any 
corporate action. At the annual meeting, the president and secretary-treasurer of the board of 
directors, and any other officer or person whom the president may designate, shall report on the 
state of the Association, the its activities, and its financial condition of the Association.  

2.9 Special Meetings. A special meeting of members shall be held upon the call of the president or 
25 percent of the board of directors. All members shall be officially notified of a special meeting 
by written notice, mailed via U.S. mail or electronic mail, to all members at least 15 days prior to 
the date of the meeting. Such notice shall include a description of all agenda items and any 
matters to be voted upon by the members, the place and time of the meeting, and instructions 
describing the method by which members can participate by telephone or video. Notice shall also 
comply with all procedures and include any information as required by ORS Chapter 192.  

2.10 Telephonic/Video Meetings. The board of directors may permit any member to participate in 
any annual or special meeting of the membership, or conduct the meetings through, the use of 
any means of communication by which all persons participating may simultaneously hear each 
other during the meeting. A member participating in the meeting by this means is deemed to be 
present in person at the meeting.  

2.11 Place of Meetings. Meetings of the members shall be held at any place, in or out of Oregon, 
designated by the board of directors. If a meeting place is not designated by the board of 
directors, the meeting shall be held at the Association’s principal office. 

2.12 Action by Written Ballot. Any action required of the members will be taken by written ballot, 
and the Association will deliver a written ballot to every member entitled to vote on the matter. 
Once delivered, a written ballot may not be revoked. 

2.13 Quorum. A quorum of the members shall consist of a majority of members in good standing at 
the time the ballots are to be returned to the association.  

2.13.114 Approval: With the exception of approving amendments to the Association’s bylaws, which isas 
outlined in Section 7.1 of these bylaws, and with the exception of regional elections outlined in 
2.6.3, approval by written ballot is effective whenat the end of the voting period when: 

(a) The number of votes cast by ballot equals or exceeds a quorum of the members; and 
(b) The number of approvals equals or exceeds a majority of the number of returned 

ballots.  

SECTION 3 DIRECTORS  

3.1 Powers. Except as provided under Section 2.23, all corporate powers shall be exercised by or 
under the authority of and the affairs of, are managed under the direction of the board of 
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directors. The board of directors shall adopt policies defining specific obligations of the board of 
directors. 

3.2 Qualifications. Directors must serve on the board of a member of the Association throughout 
the duration of their term, with the exception of the director serving as past president.  

3.3 Number. The board of directors shall consist of not fewer than three nor more than 25 persons. 
The number of directors may be fixed or changed periodically, within the minimum, and 
maximum, by the members. 

3.4 Term. Directors shall take office on January 1 and shall serve for a term of two calendar years or 
until their successors are elected and qualified. Terms shall be staggered as per the election 
calendar.  

3.4.1 Directors who took office prior to January 1, 2018, and are re-elected may serve for any 
number of terms as long as they continuously remain members of the board of directors. 

3.4.2 Directors taking office on or after January 1, 2018, may serve five consecutive two-year 
terms and, if eligible, may rerun after a two-year hiatus.  

3.4.3 If a director serving as immediate past president requires additional time beyond the 
term limits outlined above, the term limits will be held in abeyance to allow the director 
to complete their term as immediate past president. 

3.5 Composition. The board of directors will be comprised of up to 23 22 regionally elected 
directors, one designated director as defined in the bylaws of the Oregon School Board Members 
of Color Caucus, and one designated director as defined in the bylaws of the Oregon Rural School 
Boards Members Caucus, and one designated director as defined in the bylaws of the  Oregon 
school board members PRIDE caucus and ex-officio nonvoting members advisors as delineated in 
Section 3.5.4. 

3.5.1 Regional Elected Directors. Each region, as described under Section 2.6.1, shall elect one 
director except as follows:  

(a) Clackamas Region shall elect two directors; 

(b) Marion Region shall elect two directors; 

(c) Washington Region shall elect three directors; and 

(d) Multnomah Region shall elect three directors. 

(e) Provided, however, that i-If the president or immediate past president of the board 
of directors is a representative director from a region that elects only one director, 
that region shall elect an additional director or directors to serve for the duration of 
the president and/or the immediate past president’s term.  

3.5.2 Regional Election.  

(a) The nomination and election of directors shall be in accordance with the elections 
calendar annually adopted by the board. The board of directors shall distribute notice 
of position vacancies, candidate information packets, and official nomination forms 
to all incumbent directors and members in electing regions. 
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(b) Each regional candidate for a director position shall be nominated by a member 
within the region by means of a nomination form. The board of directors shall 
distribute notice of position vacancies, candidate information packets, and official 
nomination forms to all incumbent directors and members in electing regions. To 
nominate a director candidate, one or more of the members in the region must 
timely submit to the board of directors a formal resolution or motion of the member 
and the completed nomination form(s). Nominations in regions where there is more 
than one open director position shall indicate the numbered position for which the 
nomination is being submitted.  

(c) Each member in a region shall have one vote in the regional elections for the board 
of directors. The director candidate receiving a majority of the votes cast by theof the 
members within the region shall be elected.  

(a)(d) In cases where there are more than two candidates nominated for any position, 
and none receives a majority of the votes cast, a second regional ballot shall be 
required between the two candidates receiving the highest number of votes; the one 
receiving a majority of the votes is elected.  

3.5.3 Designated Caucus Representatives. In accordance with their bylaws, caucuses of OSBA 
shall appoint a representative of the Caucus to serve as a director of the Association. The 
representative must be an elected or appointed member of any public board of 
education in Oregon who that is an active member in good standing with the Association. 
All Association bylaws and policies shall apply to the designated representative serving as 
the Caucus’ director of the Association.  

If the president or immediate past president of the board of directors is a representative 
director from a caucus, then the caucus shall elect an additional director to serve for the 
duration of the president and/or the immediate past president’s term. 

3.5.4 Ex-Officio. The following individuals or their designee may serve as ex-officio, nonvoting, 
advisors to the board of directors:  

(a) Any director of the National School Boards Association elected from Oregon; 

(b) Any officer of the National School Boards Association, National School Boards 
Advocacy Committee, or an officer of the NSBA Pacific Region. 

(c) The immediate past president of the Oregon Association of School Executives; 

(d) The immediate past president Executive Director of the Confederation Coalition of 
School Administrators; 

(e) The board section president Chair-Elect of the Oregon Association of Education 
Service Districts; 

(f) The board section president of the Oregon Community College Association; 

(g) The chair of the State Board of Education; and 

(h) Any other person as that the board of directors may appoint.  
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Ex-officio advisors do not attend executive sessions of the board of directors unless they 
hold a separate position that entitles them to attend executive session, or they are 
invited to attend by the board of directors. 

Ex officio advisors are not eligible for travel reimbursement from OSBA unless they hold a 
separate position for which travel reimbursement is provided. 

3.6 Vacancies. In the event that any director position, other than the president or immediate past 
president serving as a second director for a region as set out in Section 3.5.1(e), is vacant during 
the term of office, the remaining directors may appoint an interim director from the same region 
to serve until December 31 of the same year.  

If the board of directors cannot recruit a candidate from the region, they may appoint a person 
from a contiguous region to serve as director representing the open region. An individual 
appointed as a director from a contiguous region is not eligible to serve as an officer of the board.  

All appointed interim directors must run for regional election during the next election cycle 
following appointment in order to be eligible to continue service on the board of directors past 
December 31 of the election year. The members shall elect, using the procedures in Section 
3.5.2, an interim director to serve from January 1 of the next year until the end of the remaining 
term.  

If there is a vacancy in an OSBA caucus-designated director position, then the caucus shall, as set 
forth in Section 3.5.3, appoint a new caucus representative to serve the remaining term. 

3.7 Resignation. A director may resign at any time by delivering written notice to the president or 
the secretary. A resignation is effective when notice is effective under ORS 65.034 unless the 
notice specifies a later effective date. Once delivered, a notice of resignation is irrevocable unless 
revocation is permitted by the board of directors.  

3.8 Removal. A director may be removed for cause by vote of two-thirds majority of the directors. A 
director may be removed with or without cause by a majority vote of the members who elected 
the director. The board may provide guidance or adopt and amend policies regarding what types 
of actions the board considers to be sufficient cause for removal.  

3.9 Regular Meetings. An annual meeting of the board of directors shall be held immediately after, 
and at the same place as, the annual meeting of members. The board of directors may schedule 
additional regular meetings to occur during a calendar year.  If the time and place of any other 
directors’ meeting is regularly scheduled by the board of directors, the meeting is a regular 
meeting. All other meetings are special meetings.  

3.10 Special Meetings. A special meeting of the board of directors may be called by the president or 
the president-elect or 20 percent of the board of directors. All directors shall be officially notified 
of a special meeting by written notice delivered personally, by telephone, or electronic mail at 
least 48 hours prior to the date of the meeting. Such notice shall include a description of all 
agenda items and any matters to be voted upon by the directors, the place and time of the 
meeting, and instructions describing the method by which directors can participate by telephone 
or video.  No matter may be considered at a special meeting other than the matter(s) specified in 
the notice.  
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3.11 Place of Meetings. The board of directors may hold annual, regular, or special meetings at any 
location in the State of Oregon.  

3.12 Telephonic/Video Meetings. The board of directors may conduct meetings through the use of 
any means of communication by which all persons participating may simultaneously hear each 
other during the meeting. A director participating in the meeting by this means is deemed to be 
present at the meeting. 

3.1013 Notice of Meetings. All members directors shall be officially notified of a special meeting by 
written notice delivered personally, by telephone or electronic mail to all directors at least 48 
hours prior to the date of the meeting. Such notice shall include a description of all agenda items 
and any matters to be voted upon by the directors, the place and time of the meeting, and 
instructions describing the method by which directors can participate by telephone or video. 
Notice of meetings shall also comply with all procedures and include any information as required 
by ORS Chapter 192.  

3.1114 Waiver of Notice. A director may at any time waive any notice required by these bylaws. A 
director’s attendance at or participation in a meeting waives any required notice to the director 
of the meeting unless the director, at the beginning of the meeting or promptly upon the 
director’s arrival, objects to holding the meeting or transacting business at the meeting and does 
not thereafter vote for or assent to any action taken at the meeting. Except as provided in the 
preceding sentence, any waiver must be in writing, must be signed by the director entitled to the 
notice, must specify the meeting for which the notice is waived, and must be filed with the 
minutes or the corporate records. 

3.1215 Quorum. A quorum of the board of directors shall consist of a majority of the number of 
directors in office at the time the meeting begins.  

3.1316 Voting. If a quorum is present when a vote is taken, the affirmative vote of a majority of the 
directors present when the action is taken is the act of the board of directors except to the extent 
that the articles of incorporation, these bylaws, or applicable law require the vote of a greater 
number of directors.  

3.1417 Presumption of Assent. A director who is present at a meeting of the board of directors when 
corporate action is taken is deemed to have assented to the action taken unless: 

(a) The director objects at the beginning of the meeting, or promptly upon the director’s arrival, 
to holding the meeting or transacting the business at the meeting; and 

(b) The director’s dissent from the action taken is entered in the minutes of the meeting. 

3.1518 Compensation. Directors and members of committees may receive reimbursement of such 
expenses as may be determined by resolution or policy of the board of directors to be just and 
reasonable. Directors shall not otherwise be compensated for service in their capacity as 
directors. 

3.1619 Director Conflict of Interest. The Association shall maintain a Conflict of Interest policy, the 
terms of which comply with ORS 65.361 and ORS Chapter 244. The board of directors shall 
annually review and notify its members andthe directors of the current Conflict of Interest policy. 
Each director shall annually complete and return a Conflict of Interest statement. 
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SECTION 4 COMMITTEES AND CAUCUSES 

4.1 Standing Committees. The board of directors shall maintain the standing committees 
described below: 

4.1.1 Executive Committee. The executive committee shall consist of the five officers of the 
board of directors: the president as chairman and as an ex-officio voting member 
pursuant to section 5.5.1 of the Bylaws, the president-elect, the vice president, the 
secretary-treasurer, and the immediate past president. The executive committee may 
act, pursuant tois delegation delegated of authority to such committee by the board of 
directors,act in place and instead of the board of directors between board meetings on 
all matters except those specifically reserved to the board under the terms of the bylaws. 
Actions of the executive committee shall be reported to the board of directors by mail, 
email,on a timeframe consistent with the seriousness and urgency of the matter and 
within two weeks if practicable. Additionally, executive committee actions will be 
reported or at the next regular board meeting. 

4.1.2 Finance Committee. The finance committee shall be appointed by the president and shall 
be composed of members from Oregon public school districts, education service districts, 
and community colleges with boards that meet all criteria to be Association voting 
members. The members shall include, but are not limited to, the President as an ex-
officio voting member pursuant to section 5.5.1 of the Bylaws, the Association 
secretary/treasurer and vice president, one Association board director trustee from the 
PACE board, one district business official, and one at-large board member. 

Finance committee members serve for a term of two (2) years unless they are appointed 
to replace a member who left the committee before finishing their two-year term, in 
which case the member will serve the remainder of the two-year term. The trustee from 
the PACE board is recommended by the PACE Board of trustees, appointed by the 
President, subject to approval by the Board, and will serve a two-year term, with no term 
limits. The district business official and the at-large board member will be recommended 
by OSBA staff, appointed by the President, subject to approval by the Board, will serve 
two-year terms, with no term limits, and staggered start dates starting in January. 

The finance committee shall operate within the corporation’s investment guidelines and 
the Finance Committee oOperating gGuidelines.  

4.1.3 Legislative Policy Committee. The board of directors shall maintain a Legislative Policy 
Committee (“LPC”).  

(a) Purpose. The LPC shall develop legislative policies which are recommended to and 
approved by the members as a resolution proposed by the board of directors and 
voted on by the membership in accordance with Section 2.4 and 2.5. The LPC also 
advises the executive director and staff during legislative sessions.  

(b) Composition. The LPC shall be composed of the voting members of the board of 
directors, the President as an ex-officio voting member pursuant to section 5.5.1 of 
the Bylaws,  and the regional representatives elected under the procedures defined 
in Section 4.1.3(c) and- (de), and one designated voting member as defined in the 
bylaws of the Oregon School Board Members of Color Caucus, and one designated 
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voting member as defined in the bylaws of the Oregon Rural School Boards Members 
Caucus, and one designated voting member as defined in the bylaws of the Oregon 
school board members PRIDE caucus. All committee members must be elected or 
appointed directors of a member as defined in Section 2.1. The vice president of the 
board of directors shall chair the LPC. 

(b)(c) Qualifications. LPC representatives must serve on the board of a member of the 
Association throughout the duration of their term.  

(c)(d) Nomination. The board of directors shall cause the nomination form to be 
distributed to all members in eligible regions. A member mayTo nominate a 
candidate to the LPC, and shall do so one or more of the members in the region must 
timely submit to the board of directors by a formal resolution or motion of the 
member and timely submission of the nomination form(s) to the office of the 
Associationand the completed nomination form(s). Nominations in regions where 
there is more than one representative position shall indicate the numbered position 
for which the nomination is being submitted. The Nnominations and election of the 
LPC representatives will be closed by a date identified inshall be in accordance with 
the elections calendar adopted by the board.  

(d)(e) Election. Each LPC member shall be elected by majority of member boards of a 
region. Each member in a region shall have one vote in the regional elections for the 
LPC representative. The LPC representativecandidate receiving a majority of the 
votes cast by the members within the region shall be elected. Each region shall elect 
the number of LPC members as described in Section 3.5, without regard to Section 
3.5.1(de). Such elections shall be held using the procedures described in Section 
3.5.2.  

(f) Term. Each committee member shall take office on January 1 in even numbered 
years and serve for a term of two (2) years. 

(e)(g) Vacancies. In the event that there is a vacancy on the LPC, the board of directors 
may appoint an interim LPC member from the same region to fill the unexpired term 
of office. If the board of directors cannot recruit an LPC member from the region, 
they may appoint a person from a contiguous region to serve to represent the open 
region to fill the unexpired term of office. 

4.1.4 PACE Trustees. The board of directors shall appoint the trustees of the OSBA Property 
and Casualty Coverage for Education Trust (“PACE”). As per the PACE Restated Trust 
Agreement, the PACE trustees shall nominate trustee candidate(s) to the OSBA board of 
directors. If the list of candidates is not acceptable by the board of directors, the PACE 
trustees will continue to submit nominated candidate(s) for consideration until accepted 
by the board of directors. 

PACE trustees taking office on or after January 1, 2023, may serve three consecutive 
three-year terms and, if eligible, may return after a one-year hiatus. 

4.2 Other Board Committees. The board of directors may create one or more committees of the 
board of directors and appoint directors and representatives of members to serve on such 
committee. The creation of a committee and the appointment of directors and member 
representatives to the committee must be approved by a majority of all directors in office when 
the action is taken. The provisions of these bylaws governing meetings, action without meetings, 
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notice and waiver of notice, and quorum and voting requirements of the board of directors shall 
apply to committees and their members as well. Committees of the board of directors may, to 
the extent specified by the board of directors, exercise the authority of the board of directors;, 
provided, however, that no committee of the board of directors may: 

(a) Authorize distributions, provided that this restriction does not apply to payment of value for 
property received or services performed or payment of benefits in furtherance of the 
Association’s purposes; 

(b) Approve or recommend dissolution, merger, or the sale, pledge, or transfer of all or 
substantially all of the Association’s assets; 

(c) Elect, appoint, or remove directors or fill vacancies on the board or on any of its committees; 
or 

(d) Adopt, amend, or repeal the articles of incorporation or bylaws. 

4.3 Advisory Committees. The board of directors may create one or more other committees. 
Members of these committees need not be members or directors, but at least one director shall 
serve on each such committee. These committees shall have no power to act on behalf of, or to 
exercise the authority of, the board of directors, but may make recommendations to the board of 
directors. 

4.4 Caucuses. Caucuses shall exist to enhance the work of the Association by addressing the unique 
needs of member districts. Caucuses shall: 

4.4.1 Caucuses shall Cclearly articulate the vision, mission, and goals of the Caucus. 

4.4.2 Caucuses shall Aadopt bylaws for operating, programming, and governing within the 
context of the Association bylaws described herein. 

4.4.3 Caucuses shall Ccomply with Association policies and guidelines. 

4.4.4 Caucuses shall be added or eliminated to this provision through the bylaw’s amendment 
process described in Section 8.1these bylaws. 

4.4.5 Caucuses shall submit an end of fiscal year report to the Board of Directors that includes 
the following: 

4.4.5.1 The caucus is meeting regularly; 

4.4.5.2 An accounting of the prior year’s budget allocation; 

4.4.5.3 Identified officers and current bylaws; 

4.4.5.4 A summary of the Caucus current goals, the prior year’s Caucus activities that 
support those goals, and how the Caucus goals align with the mission, vision, and goals of 
OSBA. 

The end of fiscal year report will be submitted at the first regularly scheduled board of 
directors meeting following the end of the fiscal year. 

4.4.56 The Oregon School Board Members of Color Caucus was established by a vote of the 
membership in 2018. 
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4.4.57 With the adoption of this section, tThe Oregon Rural School Boards Members Caucus is 
was established by a vote of the membership in 2023. 

4.4.8 The Oregon school board members PRIDE caucus was established by a vote of the 
membership in 2024. 

4.5 Administration. Each committee and caucus shall prepare minutes of each of its meetings, and 
such minutes shall be kept on file at the Association’s principal office and made available on 
request to any member of the board of directors. Each committee and caucus shall also report on 
its activities at the regular meetings of the board of directors. Each committee and caucus shall 
comply with the public meetings laws requirements under ORS Chapter 192. 

SECTION 5 OFFICERS OF THE BOARD OF DIRECTORS 

5.1 Eligibility. Effective January 1, 2026, to hold an officer position on the Board of Directors 
other than the immediate past president, candidates and officers must be a voting member of 
the OSBA Board of Directors. 

5.12 Appointment. The board of directors shall elect officers by majority vote at least 10 days prior 
to the November member meeting. In cases where there are more than two candidates 
nominated for any position, and none receives a majority of the votes, a second ballot shall be 
required between the two candidates receiving the highest number of votes. The one receiving a 
majority of the votes is elected.  

5.23 Designation. The officers of the Association shall be a president, president-elect, past president, 
vice president, a secretary-treasurer, and such other officers as the board of directors may 
appoint.  

5.34 Compensation and Term of Office. Officer terms are one calendar year. No officer, except 
the secretary-treasurer, shall serve two consecutive terms in the same office, unless the director 
completedcompletes athe term forof another officer who was unable to complete atheir term, 
and is then voted into the same position the following year. The secretary-treasurer may serve up 
to two consecutive one-year terms. 

5.5 Compensation 

Directors and members of committeesOfficers may receive reimbursement of such expenses as 
may be determined by resolution of the board of directors to be just and reasonable. Directors 
Officers shall not otherwise be compensated for service in their capacity as directorsofficers. 

5.46 Removal and Resignation. Any officer may be removed, either with or without cause, at any 
time by action of the board of directors. An officer may resign at any time by delivering notice to 
the board of directors, the president, or the secretary-treasurer. A resignation is effective when 
the notice is effective under ORS 65.034 unless the notice specifies a later effective date. If a 
resignation is made effective at a later date and the Association accepts the later effective date, 
the board of directors may fill the pending vacancy before the effective date if the board of 
directors provides that the successor does not take office until the effective date. Once delivered, 
a notice of resignation is irrevocable unless revocation is permitted by the board of directors. No 
removal or resignation shall prejudice the rights of any party undfer a contract of employment. 



 

{04248391-1 }  Page 13 

5.57 Officers. The officers of the Association are as follows:  

5.57.1 President: The president shall preside at all member meetings of the Association and of 
the board of directors; shall appoint, any committees positions not otherwise designated 
in these bylaws or OSBA adopted policy, subject to the approval of the board of directors; 
shall call all regular and special meetings as provided herein; shall be an ex-officio voting 
member of all committees established under sections 4.1 and 4.2 of these bylaws. The 
president shall automatically serve as immediate past president for the following term. 
The president serves for a term of one calendar year. 

5.57.2 President-elect: In the absence of the president, the president-elect shall assume the 
powers and duties of the president, and when a vacancy occurs in the office of president, 
shall serve in that capacity for the remainder of the term. The president-elect shall 
automatically serve as president for the following term, even if required to fill an 
uncompleted term as president. In addition, the president-elect shall assume duties 
related to the oversight of Association member elections and resolutions processes and 
such other administrative duties as are assigned by the president. The president-elect 
serves for a term of one calendar year. 

5.57.3 Vice president: In the absence of the president-elect, the vice president shall assume the 
powers and duties of the president-elect. The vice president shall also serve as the chair 
of the LPC. The vice president serves for one calendar year. 

5.57.4 Secretary-treasurer: The secretary-treasurer shall be responsible for keeping in a suitable 
minute book accurate minutes of all board of director meetings in electronic format in 
accordance with OSBA’s record retention schedule; shall carry on official correspondence 
of the Association; shall arrange for proper banking facilities; and shall receive, account 
for, and disburse funds in a businesslike manner as provided for by the board of 
directors; shall see that the minutes of the previous meetings are readapproved by the 
board of directors;, and shall give an itemized and detailed report of the financial 
condition of the Association at each annual meeting and at such other times as may be 
required by the board of directors. Such duties of the secretary-treasurer as may be 
specified by the board of directors may be delegated to the executive director or a 
designated member of the staff. The secretary-treasurer serves for a term of one 
calendar year. 

5.57.5 Immediate past president: The immediate past president shall advise and counsel with 
other officers. The immediate past president chairs the officer succession planning 
process. The past president serves for one calendar year. 

5.57.6 Assistants: The board of directors may appoint or authorize the appointment of an 
assistant to the secretary-treasurer. Such assistant may exercise the powers of the 
secretary-treasurer, as the case may be, and shall perform such duties as are prescribed 
by the board of directors. 
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SECTION 6 NONDISCRIMINATION 

The Association shall not discriminate in providing services, hiring employees, or otherwise, upon the 
basis of gender identity, race, creed, marital status, sex, sexual orientation, religion, color, age, disability, 
or national origin. 

SECTION 7 OSBA PROPERTY AND CASUALTY FOR EDUCATION TRUST 

PACE Trustees. The board of directors shall appoint the trustees of the OSBA Property and Casualty 
Coverage for Education Trust (“PACE”) as provided in . As per the PACE Restated Trust Agreement.  , the 
PACE trustees shall nominate trustee candidate(s) to the OSBA board of directors. If the list of candidates 
is not acceptable by the board of directors, the PACE trustees will continue to submit nominated 
candidate(s) for consideration until accepted by the board of directors. 

It is the policy of OSBA with respect to PACE trustees taking office on or after January 1, 2023, that such 
trustees will be appointed to no more thanmay serve three consecutive three-year terms and, if eligible, 
may return after a one-year hiatus. 

SECTION 7 8 GENERAL PROVISIONS 

78.1 Amendment of Bylaws.  

78.1.1 Amendments to the bylaws may be initiated by the board of directors or submitted by a 
member to the board of directors.  

78.1.2 The board of directors shall provide written notice to the members containing a 
statement that the members will be asked to approve the amendment and a copy of the 
proposed amended bylaws. 

78.1.3 Action by Written Ballot: The Association will deliver a written ballot to every member 
entitled to vote on the matter. The ballot shall set forth each proposed action and 
provide an opportunity to vote for or against each proposed action and specify a 
reasonable time by which a ballot must be received by the Association in order to be 
counted. Once delivered, a ballot may not be revoked. 

78.1.4 Approval: Approval by written ballot shall be valid only when the number of votes cast by 
ballot equals or exceeds a quorum of the members, and the number of approvals equals 
or exceeds two-thirds majority of the number of the returned ballots. 

78.1.5 Quorum: A quorum of the members shall consist of a majority of members in good 
standing at the time the ballots are to be returned to the Association. 

78.1.6 Whenever an amendment or new bylaw is adopted, it shall be copied in the minute 
booksaved in electronic format in accordance with OSBA’s record retention schedule 
with the original bylaws in the appropriate place. If any bylaw is repealed, the fact of 
repeal and the date on which the repeal occurred shall be stated in such book and place. 

78.2 Inspection of Books and Records. All books, records, and accounts of the Association shall be 
open to inspection by the directors in the manner and to the extent required by law. 
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78.3 Checks, Drafts, Etc. All checks, drafts, and other orders for payment of money, notes, or other 
evidences of indebtedness issued in the name of or payable to the Association shall be signed or 
endorsed by such person or persons and in such manner as shall be determined by resolution of 
the board of directors. 

78.4 Deposits. All funds of the Association not otherwise employed shall be deposited to the credit of 
the Association in those banks, trust companies, or other depositories as the board of directors or 
officers of the Association designated by the board of directors select, or be invested as 
authorized by the board of directors. 

78.5 Loans or Guarantees. The Association shall not borrow money and no evidence of 
indebtedness shall be issued in its name unless authorized by the board of directors. This 
authority may be general or confined to specific instances. Except as explicitly permitted by ORS 
65.364, the Association shall not make a loan, guarantee an obligation, or modify a pre-existing 
loan or guarantee to or for the benefit of a director or officer of the Association. 

78.6 Execution of Documents. The board of directors may, except as otherwise provided in these 
bylaws, authorize any officer or agent to enter into any contract or execute any instrument in the 
name of and on behalf of the Association. Such authority may be general or confined to specific 
instances. Unless so authorized by the board of directors, no officer, agent, or employee shall 
have any power or authority to bind the Association by any contract or engagement, or to pledge 
its credit, or to render it liable for any purpose or for any amount. 

78.7 Insurance. The Association may purchase and maintain insurance on behalf of an individual 
against liability asserted against or incurred by the individual who is or was a director, officer, 
employee, or agent of the Association, or who, while a director, officer, employee, or agent of the 
Association, is or was serving at the request of the Association as a director, officer, partner, 
trustee, employee, or agent of another foreign or domestic business or nonprofit corporation, 
partnership, joint venture, trust, employee benefit plan, or other enterprise; provided, however, 
that the Association may not purchase or maintain such insurance to indemnify any director, 
officer, or agent of the Association in connection with any proceeding charging improper 
personal benefit to the director, officer, or agent in which the director, officer, or agent was 
adjudged liable on the basis that personal benefit was improperly received by the director, 
officer, or agent. 

78.8 Fiscal Year. The fiscal year of the Association shall begin on the first day of July 1 and end on the 
last day of June in each year. 

78.9 Severability. A determination that any provision of these bylaws is for any reason inapplicable, 
invalid, illegal, or otherwise ineffective shall not affect or invalidate any other provision of these 
bylaws. 

* * * * * 

The foregoing bylaws were approved by the membership of the Oregon School Boards Association on 
December 15, 2023. The original bylaws were duly adopted by the Board of Directors of OSBA on 
September 15, 2017, and approved by the membership on December 15, 2017. 



Section Proposed Language What changed?
1 The Oregon School Boards Association (the “Association” or “OSBA”) exists 

solely to perform essential governmental functions and all of its income 
accrues to the State of Oregon or its political subdivisions as required under 
IRC Section 115.

Non-substantive change. The “Association” and “OSBA” are used 
interchangeably throughout the document. Clarifying that the “Association” 
and “OSBA” are interchageable and have the same meaning.

2.1.1 Local School District as defined under ORS Chapter 332; Non-substantive change.  Delete the word “local” to conform with ORS 332 
as the statute refers to “School District” not “Local School District.”  

2.3.1 Election and removal of directors except as set forth in Section 3.8; Non-substantive change.  Added cross reference to related Section 3.8.
2.3.2 Election and removal of the Legislative Policy Committee (“LPC”) members 

except as set forth in Section 4.1.3(g); 
Non-substantive change.  Added cross reference to related Section 4.1.3(g).

2.3.3(b) (b) Modification to the region descriptions set forth in Section 2.6.1; and the Non-substantive change.  Remove unnecessary word. 

2.5.1 Such resolutions shall be submitted to the board of directors no later than 
September 30th.

Non-substantive change.  Remove unnecessary letters. 

2.5.2 The board of directors may call a special meeting of members under Section 
2.9, as necessary.

Non-substantive change.  Deleted since it is duplicative with Section 2.9.

2.6.1(g) (g) Clackamas Region includes all of the members located in the countyies of 
Clackamas and Hood River.

Non-substantive change.  Correct spelling error. 

2.6.23 Regional elections shall be taken determined by a majority of votes cast by 
members within the members within the region. 

Non-substantive change.  Word clean up for readability. 

2.7 Any recommended changes to the regional organization shall be submitted to 
the members in the form of a resolution in accordance with the provisions of 
Section 2.115.

Non-substantive change.  Insert correct section citation. 

2.8 Annual Meetings. An annual meeting of members shall be held in November 
of each year unless a different date or time is fixed by the board of directors 
and stated in the notice of the meeting. Failure to hold an annual meeting on 
the stated date shall not affect the validity of any corporate action. At the 
annual meeting, the president and secretary-treasurer of the board of 
directors, and any other officer or person whom the president may designate, 
shall report on the state of the Association, the its activities, and its financial 
condition of the Association. 

Non-substantive change.  Word clean up for readability. 
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2.10 Telephonic/Video Meetings. The board of directors may permit any member 
to participate in any annual or special meeting of the membership, or conduct 
the meetings through, the use of any means of communication by which all 
persons participating may simultaneously hear each other during the 
meeting. A member participating in the meeting by this means is deemed to 
be present in person at the meeting. 

Non-substantive change.  Specify meetings “of the membership” since this 
section falls under the “Section 2 Membership” section and add a similar 
provision under “Section 3 Directors” titled “3.12 Telephonic/Video 
Meetings” that allows the board of directors to conduct meetings by 
telephone and video means in accordance with ORS 192.670. 

2.11 Place of Meetings. Meetings of the members shall be held at any place, in or 
out of Oregon, designated by the board of directors. If a meeting place is not 
designated by the board of directors, the meeting shall be held at the 
Association’s principal office.

Non-substantive change.  OSBA board meetings must take place in Oregon in 
accordance with ORS 192.630 (4)(a). 

2.13.114 Approval: With the exception of approving amendments to the Association’s 
bylaws, which is as outlined in Section 7.1 of these bylaws, and with the 
exception of regional elections outlined in 2.6.3, approval by written ballot is 
effective when at the end of the voting period when:

Non-substantive change.  Word clean up for readability.  Also added 
reference to related provision 2.6.3.

3.1 Powers. Except as provided under Section 2.23, all corporate powers shall be 
exercised by or under the authority of and the affairs of, are managed under 
the direction of the board of directors.

Non-substantive change.  Word clean up for readability. 

3.5 Composition. The board of directors will be comprised of up to 2322 
regionally elected directors, one designated director as defined in the bylaws 
of the Oregon School Board Members of Color Caucus, one designated 
director as defined in the bylaws of the Oregon Rural School Boards Members 
Caucus, and one designated director as defined in the bylaws of the  Oregon 
school board members PRIDE caucus  and ex-officio nonvoting members 
advisors as delineated in Section 3.5.4.

Non-substantive change.  Change 23 to 22 as there are 22 regionally elected 
directors set forth in section 2.6.1 not 23, plus one director from the Color 
Caucus and one director from the Rural Caucus, for a total of 23 directors. 
There are 20 board positions. If the criteria listed in 3.5.1(e) is met, 22 
regionally elected directors may be allowed. 
Non substantive change.  Amend “ex-officio member” to “ex-officio advisor” 
to make the language consistent with 3.5.4 that refers to ex-officio 
“advisors.”  
Substantive change.  Add a designated director from the PRIDE caucus to the 
OSBA board of directors. 
Non-substantive change.  Delete Ex-officio advisors since they do not fall 
under the definition of board of directors and are described in 3.9.
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3.5.1(e) Provided, however, that iIf the president or immediate past president of the 
board of directors is a representative director from a region that elects only 
one director, that region shall elect an additional director or directors to serve 
for the duration of the president and/or the immediate past president’s term.

Non-substantive change.  Word clean up for readability. 

3.5.2 Regional Election. 
(a)The nomination and election of directors shall be in accordance with the 
elections calendar annually adopted by the board. The board of directors 
shall distribute notice of position vacancies, candidate information packets, 
and official nomination forms to all incumbent directors and members in 
electing regions.
(b)Each regional candidate for a director position shall be nominated by a 
member within the region by means of a nomination form. The board of 
directors shall distribute notice of position vacancies, candidate information 
packets, and official nomination forms to all incumbent directors and 
members in electing regions.  To nominate a director candidate, one or more 
of the members in the region must timely submit to the board of directors a 
formal resolution or motion of the member and the completed nomination 
form(s). Nominations in regions where there is more than one open director 
position shall indicate the numbered position for which the nomination is 
being submitted. 
(c) Each member in a region shall have one vote in the regional elections for 
the board of directors. The director candidate receiving a majority of the votes 
of cast by the members within the region shall be elected. 
(a)(d)In cases where there are more than two candidates nominated for any 
position, and none receives a majority of the votes cast, a second regional 
ballot shall be required between the two candidates receiving the highest 
number of votes; the one receiving a majority of the votes is elected. 

Non-substantive change.  Language moved to (a) from (b) because it makes 
more sense in (a).  
Non-substantive change.  Word clean up in sections (c) and (d)for readability.



Section Proposed Language What changed?

 2024 OSBA Proposed Bylaw Amendments Summary
New language is in red; deleted language is struck.  

Edits solely to punctuation, numbering, or document references have not all been included.

3.5.3 Designated Caucus Representatives. In accordance with their bylaws, 
caucuses of OSBA shall appoint a representative of the Caucus to serve as a 
director of the Association. The representative must be an elected or 
appointed member of any public board of education in Oregon who that is an 
active member in good standing with the Association. All Association bylaws 
and policies shall apply to the designated representative serving as the 
Caucus’ director of the Association.  
If the president or immediate past president of the board of directors is a 
representative director from a caucus, then the caucus shall elect an 
additional director to serve for the duration of the president and/or the 
immediate past president’s term.

Substantive change.  If the president or immediate past president of the 
board is a representative director from a caucus that elects only one director, 
that caucus shall elect an additional director to serve for the duration of the 
president and/or immediate past president’s term.  This would provide a 
caucus with the same opportunity as provided to regionally elected directors 
in section 3.5.1(e).
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3.5.4 Ex-Officio. The following individuals or their designee may serve as ex-officio, 
nonvoting, advisors to the board of directors:  
(a) Any director of the National School Boards Association elected from 
Oregon; 
(b) Any officer of the National School Boards Association, National School 
Boards Advocacy Committee, or an officer of the NSBA Pacific Region. 
(c) The immediate past president of the Oregon Association of School 
Executives;
(d) The immediate past president Executive Director of the Confederation 
Coalition of School Administrators; 
(e)The board section president Chair-Elect of the Oregon Association of 
Education Service Districts; 
(f) The board section president of the Oregon Community College 
Association; 
(g) The chair of the State Board of Education; and 
(h) Any other person as that the board of directors may appoint.  
Ex-officio advisors do not attend executive sessions of the board of directors 
unless they hold a separate position that entitles them to attend executive 
session or they are invited to attend by the board of directors. 
Ex officio advisors are not eligible for travel reimbursement from OSBA unless 
they hold a separate position for which travel reimbursement is provided.

Non-substantive change in (b), (c), (d), (e) and (h) for readability and to 
reflect the titles of the positions actually serving as ex-officio advisors.                                                                                                                    
Non-substantive change under (h).  Clarifying that ex-officio advisors only 
attend executive sessions of the board unless they hold a separate position 
that entitles them to attend executive session or they are invited to attend by 
the board of directors.
Substantive change under (h). Providing that ex-officio advisors are not 
eligible for travel reimbursement from OSBA unless they hold a separate 
position for which travel reimbursement is provided. 
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3.6 Vacancies. In the event that any director position, other than the president or 
immediate past president serving as a second director for a region as set out 
in Section 3.5.1(e), is vacant during the term of office, the remaining directors 
may appoint an interim director from the same region to serve until December 
31 of the same year. 
If the board of directors cannot recruit a candidate from the region, they may 
appoint a person from a contiguous region to serve as director representing 
the open region. An individual appointed as a director from a contiguous 
region is not eligible to serve as an officer of the board. 
All appointed interim directors must run for regional election during the next 
election cycle following appointment in order to be eligible to continue 
service on the board of directors past December 31 of the election year. The 
members shall elect, using the procedures in Section 3.5.2, an interim 
director to serve from January 1 of the next year until the end of the remaining 
term.  

Non-substantive change.  Add that all appointed interim directors must run 
for election during the next “election cycle following appointment” because 
earlier in section 3.6 it says the director is appointed to serve until December 
31.  
Non-substantive change.  Add language for clarification - Added “president” 
to first paragraph in addition to the immediate past president and clarify that 
the board will fill any vacancies by appointment except in the situation where 
the president or past president have a second person from their region on the 
board pursuant to Section 3.5.1(e).                                                                          Non-
substantive change.  Add clarifying language to the third paragraph to 
indicate that appointed directors who wish to continue past December 31 
must run for election.

3.9 Regular Meetings. An annual meeting of the board of directors shall be held 
immediately after, and at the same place as, the annual meeting of members. 
The board of directors may schedule additional regular meetings to occur 
during a calendar year.  If the time and place of any other director' meeting is 
regularly scheduled by the board of directors, the meeting is a regular 
meeting. All other meetings are special meetings.

Non-substantive change.  Create separate provisions (3.9 and 3.10) for 
regular meetings and special meetings since there are different requirements 
for the two different meeting types.  
Non-substantive change.   Add language making it clear that the board can 
set a schedule regular board meetings in addition to the annual meeting.

3.10 Special Meetings. A special meeting of the board of directors may be called 
by the president or the president-elect or 20 percent of the board of directors. 
All directors shall be officially notified of a special meeting by written notice 
delivered personally, by telephone, or electronic mail at least 48 hours prior 
to the date of the meeting. Such notice shall include a description of all 
agenda items and any matters to be voted upon by the directors, the place 
and time of the meeting, and instructions describing the method by which 
directors can participate by telephone or video.  No matter may be 
considered at a special meeting other than the matter(s) specified in the 
notice.

Non-substantive change.  Create a new paragraph discussing special 
meetings separate from regular meetings.  Add language regarding special 
meetings for clarity.  Added language comes from the old section 3.10, newly 
3.13.  
Non-substantive change.  Add language to clarify that topics cannot be added 
to special meetings other than the topics noticed. 
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3.11 Place of Meetings. The board of directors may hold annual, regular, or special 
meetings at any location in the State of Oregon.

Non-substantive change.  Create a new paragraph titled “Place of Meetings” 
to specify that OSBA board meetings must take place in Oregon in 
accordance with ORS 192.630 (4)(a). 

3.12 Telephonic/Video Meetings. The board of directors may conduct meetings 
through the use of any means of communication by which all persons 
participating may simultaneously hear each other during the meeting. A 
director participating in the meeting by this means is deemed to be present at 
the meeting.

Non-substantive change.  Create a new paragraph titled “Telephonic/Video 
Meetings” that matches section 2.10 meetings of the membership and 
complies with ORS 192.670. 

3.1013 Notice of Meetings. All members directors shall be officially notified of a 
special meeting by written notice delivered personally, by telephone or 
electronic mail to all directors at least 48 hours prior to the date of the 
meeting. Such notice shall include a description of all agenda items and any 
matters to be voted upon by the directors, the place and time of the meeting, 
and instructions describing the method by which directors can participate by 
telephone or video. Notice of meetings shall also comply with all procedures 
and include any information as required by ORS Chapter 192. 

Non-substantive change.  Replace “members” with “directors” because it 
appears to be a typo if you keep reading the sentence.   

3.1619 Director Conflict of Interest. The Association shall maintain a Conflict of 
Interest policy, the terms of which comply with ORS 65.361 and ORS Chapter 
244. The board of directors shall annually review and notify its members and 
the directors of the current Conflict of Interest policy. Each director shall 
annually complete and return a Conflict of Interest Statement.

Substantive change. Remove requirement that the members be notified 
annually of the conflict-of-interest policy since it is not legally required and 
OSBA  members should be independently aware of Oregon conflict of interest 
law.  Also remove requirement that OSBA board of directors to complete and 
return a conflict of interest statement since that is not legally required and 
OSBA board directors have independent responsibility for declaring potential 
and actual conflicts. 
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4.1.1 Executive Committee. The executive committee shall consist of the five 
officers of the board of directors: the president as chairman and as an ex-
officio voting member pursuant to section 5.5.1 of the Bylaws, the president-
elect, the vice president, the secretary-treasurer, and the immediate past 
president. The executive committee may act, pursuant to  delegation of is 
delegated authority to such committee by the board of directors, act in place 
and instead of the board of directors between board meetings on all matters 
except those specifically reserved to the board under the terms of the bylaws. 
Actions of the executive committee shall be reported to the board of directors 
by mail, email, or on a timeframe consistent with the seriousness and 
urgency of the matter and within two weeks if practicable. Additionally, 
executive committee actions will be reported at the next regular board 
meeting.

Non-substantive change.  Add that President is an ex-officio voting member 
pursuant to 5.5.1 of the Bylaws.  
Non-substantive change.  Clarify language so that it is clear the executive 
committee can act on behalf of the board, when necessary, between board 
meetings. This amendment aligns with previous interpretation of this 
provision. 
Non-substantive change. Requires executive committee to report to the 
board on a timeframe consistent with the materiality and urgency of the 
matter and within two weeks if practicable. Additionally requires the 
executive committee to report their actions at the next regular board meeting.
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4.1.2 Finance Committee. The finance committee shall be appointed by the 
president and shall be composed of members from Oregon public school 
districts, education service districts, and community colleges with boards 
that meet all criteria to be Association voting members. The members shall 
include, but are not limited to, the President as an ex-officio voting member 
pursuant to section 5.5.1 of the Bylaws, the Association secretary/treasurer 
and vice president, one Association board director trustee from the PACE 
board, one district business official, and one at-large board member. 
Finance committee members serve for a term of two (2) years unless they are 
appointed to replace a member who left the committee before finishing their 
two-year term, in which case the member will serve the remainder of the two-
year term. The trustee from the PACE board is recommended by the PACE 
Board of trustees, appointed by the President, subject to approval by the 
Board, and will serve a two-year term, with no term limits. The district 
business official and the at-large board member will be recommended by 
OSBA staff, appointed by the President, subject to approval by the Board, will 
serve two-year terms, with no term limits, and staggered start dates starting 
in January. 
The finance committee shall operate within the corporation’s investment 
guidelines and the Finance Committee oOperating gGuidelines. 

Non-substantive change.  Add that President is an ex-officio voting member 
pursuant to 5.5.1 of the Bylaws.  
Non-substantive change.  Clarify language regarding who has a two-year term 
because President and Secretary/Treasurer will only have one year term in 
alignment with their positions on the board.
Non-substantive change. Clarify that a trustee from the PACE board serves on 
the finance committee. Existing language is confusing. 

4.1.3(b) Composition. The LPC shall be composed of the voting members of the board 
of directors and the, the President as an ex-officio voting member pursuant to 
section 5.5.1 of the Bylaws,  regional representatives elected under the 
procedures defined in Section 4.1.3(c) and- (e), and one designated voting 
member as defined in the bylaws of the Oregon School Board Members of 
Color Caucus, and one designated voting member as defined in the bylaws of 
the Oregon Rural School Board Members Caucus, and one designated voting 
member as defined in the bylaws of the Oregon school board members PRIDE 
caucus. All committee members must be elected or appointed directors of a 
member as defined in Section 2.1. The vice president of the board of directors 
shall chair the LPC.

Non-substantive change.  Create separate section for “Composition” for 
ease of reading.  Add that President is an ex-officio voting member pursuant 
to 5.5.1 of the Bylaws.  
Substantive change.  Add a designated voting member from the Oregon 
school board members PRIDE caucus. 



Section Proposed Language What changed?

 2024 OSBA Proposed Bylaw Amendments Summary
New language is in red; deleted language is struck.  

Edits solely to punctuation, numbering, or document references have not all been included.

4.1.3(c) Qualifications. LPC representatives must serve on the board of a member of 
the Association throughout the duration of their term. 

Non-substantive change.  Create section for “Qualifications” for ease of 
reading.  Make it clear that an LPC representative must be on a member 
school board in order to serve as an elected representative of the LPC.

4.1.3(d) Nomination. The board of directors shall cause the nomination form to be 
distributed to all members in eligible regions. A member may To nominate a 
candidate to the LPC and shall do so by, one or more of the members in the 
region must timely submit to the board of directors a formal resolution or 
motion of the member and timely submission of the nomination form(s) to 
the office of the Association and the completed nomination form(s). 
Nominations in regions where there is more than one representative position 
shall indicate the numbered position for which the nomination is being 
submitted. The Nnominations will be closed by a date identified in and 
election of the LPC representatives shall be in accordance with the elections 
calendar adopted by the board. 

Non-substantive change.  Create section for “Nomination” for ease of 
reading.  Other changes for ease of reading. 

4.1.3)e) Election. Each LPC member shall be elected by majority of member board of 
a region. Each member in a region shall have one vote in the regional 
elections for the LPC representative. The LPC candidate receiving a majority 
of the votes cast by the members within the region shall be elected. Each 
region shall elect the number of LPC members as described in Section 3.5, 
without regard to Section 3.5.1(de). Such elections shall be held using the 
procedures described in Section 3.5.2.

Non-substantive change.  Create section for “Election” for ease of reading. 
Other changes for ease of reading.  

4.1.4 PACE Trustees: The board of directors shall appoint the trustees of the OSBA 
Property and Casualty Coverage for Education Trust (“PACE”). As per the 
PACE Restated Trust Agreement, the PACE trustees shall nominate trustee 
candidate(s) to the OSBA board of directors. If the list of candidates is not 
acceptable by the board of directors, the PACE trustees will continue to 
submit nominated candidate(s) for consideration until accepted by the board 
of directors. (a) PACE trustees taking office on or after January 1, 2023, may 
serve three consecutive three-year terms and, if eligible, may return after a 
one-year hiatus.

Housekeeping.  Move PACE to its own section (new section 7) since PACE is a 
trust with its own trust governing document and is not appropriately placed 
under the “Committee” heading.

4.4.4 Caucuses shall be added or eliminated to this provision through the bylaw’s 
amendment process described in these bylawsSection 8.1.

Non-substantive change. Identifies the bylaws section that addresses adding 
and eliminating caucuses for clarity.



Section Proposed Language What changed?

 2024 OSBA Proposed Bylaw Amendments Summary
New language is in red; deleted language is struck.  

Edits solely to punctuation, numbering, or document references have not all been included.

4.4.5 Caucuses shall submit an end of fiscal year report to the Board of Directors 
that includes the following: 
4.4.5.1 The caucus is meeting regularly;
4.4.5.2 An accounting of the prior year’s budget allocation; 
4.4.5.3 Identified officers and current bylaws; 
4.4.5.4 A summary of the Caucus current goals, the prior year’s Caucus 
activities that support those goals, and how the Caucus goals align with the 
mission, vision, and goals of OSBA.
The end of fiscal year report will be submitted at the first regularly scheduled 
board of directors meeting following the end of the fiscal year.

Substantive change. Added new section outlining an annual report that must 
be submitted by each caucus to the full board for accountability purposes. 
The report contents for this new annual report came from the OSBA board 
adopted guideline titled "Adding or Eliminating a Caucus." 

4.4.57 With the adoption of this section, tThe Oregon Rural School Board Members 
Caucus is was established by a vote of the membership in 2023.

Non-substantive change.  Added historical details to match language about 
the color caucus in section 4.4.56.

4.4.8 The Oregon school board members PRIDE caucus was established by a vote 
of the membership in 2024.

Substantive change.  Changes bylaws to establish the PRIDE caucus. 

5.1 Eligibility. Effective January 1, 2026, to hold an officer position on the Board of 
Directors other than the immediate past president, candidates and officers 
must be a voting member of the OSBA Board of Directors.

Substantive change. Under the current version of the OSBA bylaws, anyone is 
eligible to serve as an OSBA officer, there are currently no qualification 
criteria.  This section would require a candidate for an officer position and 
OSBA directors in officer positions to be a voting member of the OSBA board 
in order to serve in an officer position. 

5.12 Appointment. The board of directors shall elect officers by majority vote at 
least 10 days prior to the November member meeting.

Substantive change.  Remove 10 day requirement because it is unnecessary. 

5.34 Compensation and Term of Office. Officer terms are one calendar year. No 
officer, except the secretary-treasurer, shall serve two consecutive terms in 
the same office, unless the director completed a completes the term for of 
another officer who was unable to complete atheir term, and is then voted 
into the same position the following year. The secretary-treasurer may serve 
up to two consecutive one-year terms.

Non-substantive change.  Move “Compensation” to its own section separate 
from “Term of Office” for ease of reading.

5.5 Compensation. Directors and members of committeesOfficers may receive 
reimbursement of such expenses as may be determined by resolution of the 
board of directors to be just and reasonable. DirectorsOfficers shall not 
otherwise be compensated for service in their capacity as directorsofficers.

Non-substantive change.  Create stand-alone section for “Compensation,” 
for ease of reading. Also specify that this provision applies to officers not 
other board directors as this is in the “Officer” section. Board of Directors 
reimbursement is found in 3.15 (new 3.18) so nothing is being eliminated, 
this is just section cleanup. 



Section Proposed Language What changed?

 2024 OSBA Proposed Bylaw Amendments Summary
New language is in red; deleted language is struck.  

Edits solely to punctuation, numbering, or document references have not all been included.

5.57.1 President: The president shall preside at all member meetings of the 
Association and of the board of directors; shall appoint, any committees 
positions in accordance with these bylaws and OSBA board adopted policy, 
subject to the approval of the board of directors; shall call all regular and 
special meetings as provided herein; shall be an ex-officio voting member of 
all committees established under sections 4.1 and 4.2 of these bylaws. 

Non-substantive change.  Language clean up for readability.  Added 
references to related bylaws provisions 

5.57.4 Secretary-treasurer: The secretary-treasurer shall be responsible for keeping 
in a suitable minute book accurate minutes of all board of director meetings 
in electronic format in accordance with OSBA’s record retention schedule; 
shall carry on official correspondence of the Association; shall arrange for 
proper banking facilities; and shall receive, account for, and disburse funds in 
a businesslike manner as provided for by the board of directors; shall see that 
the minutes of the previous meetings are read approved by the board of 
directors; and shall give an itemized and detailed report of the financial 
condition of the Association at each annual meeting and at such other times 
as may be required by the board of directors.

Non-substantive change.  Delete reference to a “minute book” as OSBA does 
not keep a “minute book” and it is not legally required, update language to 
reflect what OSBA is doing to comply with the record retention law.

5.5.6 Assistants: The board of directors may appoint or authorize the appointment 
of an assistant to the secretary-treasurer.  Such assistant may exercise the 
powers of the secretary-treasurer, as the case may be, and shall perform 
such duties as are prescribed by the board of directors.

Non-substantive change.  The assistant to the secretary-treasurer is not an 
OSBA officer so should not be listed as such.  Bylaws section 5.5.4 already 
authorizes the secretary-treasurer to delegate to the executive director or 
other designated staff member. 

6 The Association shall not discriminate in providing services, hiring 
employees, or otherwise, upon the basis of gender identity, race, creed, 
marital status, sex, sexual orientation, religion, color, age, disability, or 
national origin.

Non-substantive change.  Add “gender identity” and “sex” in accordance with 
ORS 659A.403.



Section Proposed Language What changed?

 2024 OSBA Proposed Bylaw Amendments Summary
New language is in red; deleted language is struck.  
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7 PACE Trustees: The board of directors shall appoint the trustees of the OSBA 
Property and Casualty Coverage for Education Trust (“PACE”). As per as 
provided in the PACE Restated Trust Agreement, the PACE trustees shall 
nominate trustee candidate(s) to the OSBA board of directors. If the list of 
candidates is not acceptable by the board of directors, the PACE trustees will 
continue to submit nominated candidate(s) for consideration until accepted 
by the board of directors. 
(a) It is the policy of OSBA with respect to PACE trustees taking office on or 
after January 1, 2023, may serve that such trustees will be appointed to no 
more than three consecutive three-year terms and, if eligible, may return after 
a one-year hiatus.

Housekeeping.  Moved PACE from 4.1.4 under the committee heading to this 
new section 7 since PACE is a trust not an OSBA committee. 

78.1.6 Whenever an amendment or new bylaw is adopted, it shall be copied in the 
minute book saved in electronic format in accordance with OSBA’s record 
retention schedule with the original bylaws in the appropriate place. If any 
bylaw is repealed, the fact of repeal and the date on which the repeal 
occurred shall be stated in such book and place.

Non-substantive change.  Delete reference to a “minute book” as OSBA does 
not keep a “minute book” and it is not legally required, update language to 
reflect what OSBA is doing to comply with the record retention law.



Date: November 4, 2024

OSBA Pride Caucus  

Relevant Data: 

The Oregon School Boards Association is proposing the attached resolution 2425.77 to 
amend Oregon School Boards Association’s Bylaws Relating to Composition of the Board of 
Directors (Creates the Oregon School Board Members Pride Caucus). 

● Mission: To promote quality education for all students with an emphasis on the unique
needs of LGBTQIA2S+ students, staff and board members.

● Goals:
○ Implementation of ODE’s “Oregon LGBTQ2SIA+ Student Success Plan.”
○ Promoting positive and effective relationships among LGBTQIA2S+ school board

members, their communities, political leaders, partner organizations and OSBA.
○ Building and increasing capacity of LGBTQIA2S+ school board members.
○ Serving as a resource.
○ Developing, promoting, and advancing legislation to improve educational

opportunities and outcomes for LGBTQIA2S+ students, staff and families.
○ Equipping and advancing LGBTQIA2S_ board members to serve in the general

OSBA leadership.
○ Building capacity of the general board membership in understanding the issues

of LGBTQIA2S+ people and inclusion.

The OSBA caucus budget is determined during the budget development process in the spring, 
ahead of the fiscal year that begins on July 1. Approval of the Pride Caucus would likely result in 
a mid-year budget (from January 1, 2025, to June 30, 2025) of $10,000, which is half the 
amount currently allocated to other caucuses. For the next fiscal year, the Pride Caucus would 
likely receive a budget of $20,000, aligning with the funding levels of other approved caucuses. 

As additional caucuses have been approved by OSBA members, the existing caucuses have 
experienced a reduction in monetary support through the budget process. 

Recommendation: 

It is recommended the Board of Directors DO NOT approve Resolution to Amend the OSBA 
Bylaws as it relates to the Composition of the Board of Directors as this may have an adverse 
effect on existing caucuses and due to the Amendment to change the OSBA dues schedule. 

Submitted and Recommended By: 

Jim Crist, Superintendent 



Resolution to Amend Oregon School Boards Association’s 
Bylaws Relating to Composition of the Board of Directors 

WHEREAS, the Oregon School Boards Association (OSBA) was formed in 1946 as a volunteer 
association of locally elected public school boards and transitioned to a nonprofit public benefit 
corporation under Oregon Revised Statute Chapter 65 as of July 1, 2018; 

WHEREAS, the Oregon LGBTQIA2S+ School Board Members Advisory Committee has been 
operating as an OSBA board appointed advisory committee since September 22, 2023; has a 
record of regular meetings; has draft bylaws; has identified goals that align with the mission, 
vision and goals of OSBA; has draft action plans; and a draft budget; 

WHEREAS, the Oregon LGBTQIA2S+ School Board Members Advisory Committee is ready to 
elect officers and their Leadership Assembly; 

WHEREAS, the Oregon LGBTQIA2S+ School Board Members Advisory Committee has 
articulated its mission as follows: “To promote quality education for all students with an 
emphasis on the unique needs of LGBTQIA2S+ students, staff and board members.”; 

WHEREAS, OSBA’s Board of Directors recognizes the importance of the Oregon LGBTQIA2S+ 
School Board Members Advisory Committee's mission and goals; and 

WHEREAS, the Oregon LGBTQIA2S+ School Board Members Advisory Committee has 
respectfully requested that the Board of Directors submit a resolution to the membership 
creating the Oregon School Board Members PRIDE Caucus (OSBM PRIDE) and designate a seat 
on the OSBA Board of Directors and Legislative Policy Committee. 

THEREFORE, BE IT RESOLVED by the OSBA Board of Directors that the proposed bylaws 
amendment designating an Oregon School Board Members PRIDE Caucus representative as a 
voting member of the OSBA Board of Directors and Legislative Policy Committee be submitted 
to the membership for consideration during the 2024 OSBA election; and 

BE IT FURTHER RESOLVED that the draft bylaws and a copy of this resolution be forwarded to 
all association member boards in accordance with OSBA’s adopted elections calendar. 

Submitted by: OSBA Board of Directors 

Exhibit 2425.77 

Resolution 
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ARTICLE 1 

CHARTER 
The Oregon School Boards Association (the “OSBA”) exists solely to perform essential 
governmental functions and all its income must accrue to the State of Oregon or its political 
subdivisions as required under IRC Section 115. OSBA’s mission is to improve student success 
and education equity through advocacy, leadership and service to Oregon public school boards. 

OSBA is aware and acknowledges that diversity is a core value of OSBA. OSBA desires to 
identify areas of concern and causation, convene a caucus of stakeholders, and create a plan to 
better promote and support the success of students, school staff and school board members 
who identify as part of the LGBTQIA2S+ communities. 

To this end, The OSBA Board of Directors has formally recognized the Oregon School Board 
Members PRIDE Caucus (the “Caucus”) to serve as a resource and provide guidance and 
leadership for these initiatives to the OSBA Board of Directors. 

The activities of the Caucus shall align with OSBA bylaws as well as complement, not duplicate, 
OSBA’s efforts on behalf of all local governing boards. 

ARTICLE 2 

NAME, MISSION AND GOALS 
2.1 Name. This organization shall be known as the Oregon School Board Members PRIDE 
Caucus (OSBM PRIDE) of the Oregon School Boards Association (OSBA). 

2.2 Mission. To promote quality education for all students with an emphasis on the unique 
needs of LGBTQIA2S+ students, staff and board members. 

2.3 Goals. 

2.3.1 The implementation of ODE’s “Oregon LGBTQ2SIA+ Student Success Plan.” 
2.3.2 Promoting positive and effective relationships among LGBTQIA2S+ school board 
members, their communities, political leaders, partner organizations and OSBA.  
2.3.3 Building and increasing capacity of LGBTQIA2S+ school board members and 
support a pipeline for LGBTQIA2S+ people to run for school board seats. 
2.3.4 Serving as a resource.  
2.3.5 Developing, promoting, and advancing legislation to improve educational 
opportunities and outcomes for LGBTQIA2S+ students, staff and families.  
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2.3.6 Equipping and advancing LGBTQIA2S+ board members to serve in the general 
OSBA leadership.  
2.3.7 Building capacity of the general board membership in understanding the issues of 
LGBTQIA2S+ people and inclusion.  

ARTICLE 3 

MEMBERSHIP 
3.1 Qualification. All members must support the purposes and goals of the Caucus as set forth 
in Article 2. 

3.2 Members. The Caucus members may include any elected or appointed member of any 
public board of education in Oregon who are active members in good standing with the Oregon 
School Boards Association and identify as a member of the LGBTQIA2S+ communities. Caucus 
members may participate in all discussions, vote, and serve as an officer of the Caucus. 
Members must attend the meeting in person, via telephone, or via virtual meeting platform (e.g., 
Zoom) to vote. Voting by proxy shall not be permitted. 

3.3 Attendees. The Caucus may, in its discretion, invite to participate in any meeting or event 
any other individuals who support the purpose and goals of the Caucus as set forth in Article 2. 

3.4 Membership List. The Membership list shall be maintained by the Secretary. 

ARTICLE 4 

BUDGET 
4.1 Budget. The Caucus shall submit an annual budget request as outlined under the OSBA 
budget process, including approval by the OSBA Board of Directors. The request shall set forth 
the areas of concern, recommended actions, and annual goals. 

ARTICLE 5 

MEETINGS 
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5.1 Annual Meetings. An annual meeting of the Caucus shall be in conjunction with the OSBA 
Annual Convention at which time the Caucus shall elect officers and shall conduct other 
business as may properly be brought before the meeting of the Caucus. 

5.2 Regular and Special Meetings. 

5.2.1 Regular Meetings. The Caucus shall meet as often as required to achieve the 
goals outlined in its annual Work Plan. These meetings shall be scheduled for the year 
at the Annual Meeting. 

5.2.2 Special Meetings. Special meetings of the members for any purpose may be 
called, either in writing or by e-mail, by the President or by a majority of the Executive 
Committee. Such a request shall state the purpose or purposes of the proposed 
meeting. 

5.2.3 Place of Meetings. Regular and special meetings of the Caucus shall be held at 
any location within Oregon, by virtual meeting platform, or a combination of the two, as 
designated by the President or the Executive Committee. 

5.3 Notice. 

5.3.1 Notice of every annual meeting of members, stating the time and place thereof, will 
be provided with an agenda no less than 15 days prior to such meeting. 

5.3.2 Notice of every regular or special meeting of members, stating the time and place 
thereof, shall be provided with an agenda no less than 10 days prior to such meeting. 

5.4 Quorum. Except as otherwise provided by law, the presence at any meeting of a majority of 
the Executive Committee shall constitute a quorum. 

5.5 Organization. The President may determine in their sole discretion whether any meeting of 
the Caucus shall be held in accordance with Robert’s Rules of Order. 

5.6 Records. The President shall see that all correspondence, minutes, agendas, and Charter 
be sent to and kept on file with OSBA. 

5.7 OSBA Staff Liaison. The Executive Director of OSBA shall designate a staff member to 
serve as a liaison representative to the Caucus. The designee shall not have voting rights. 

5.8 Compliance with Open Meetings Laws. The Caucus shall comply with the open meetings 
law requirements of ORS chapter 192 at every convening of its membership in which a quorum 
is required in order to make a decision or to deliberate toward a decision on any matter. 

ARTICLE 6 
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CAUCUS LEADERSHIP COUNCIL 
6.1 Composition. The Leadership Council of the Caucus shall include the President(s), Vice 
President, Secretary, Treasurer, Regional Directors and two Members of the Caucus. 

6.2 Term. Leadership Council members shall serve a two‑year term. The President may only 
serve one consecutive term. The Vice President, Secretary, Treasurer, Regional Members, and 
Members‑at Large may serve any number of consecutive terms. Each officer shall hold office 
until the term has expired or until a successor has been duly elected and qualified for the 
position, or until the officer can no longer hold the position because they no longer qualify to be 
a member of the Caucus as defined in Article 3 above, or because of removal or death. 

6.3 Nomination and Election 

6.3.1 Nomination. Leadership Council members may be nominated by either the 
nominating committee or a caucus member at the annual meeting. 

6.3.2 Election. The members shall elect the Leadership Council by majority vote at the 
annual meeting in even numbered years. 

6.4 Designations 

6.4.1 President. The President shall preside at all meetings of the Caucus and the 
Executive Committee. The President shall appoint all standing and special committees 
and shall be an ex‑officio member of all committees, except the nominating committee, 
with voting power. The President shall sign all official reports of the Caucus. Two 
persons may share the position of President, or one person may serve as President and 
another as Vice President. 

6.4.2 Vice President. In the absence of the President, the Vice President shall have and 
perform all the powers and duties of the President. 

6.4.3 Immediate Past President. The Immediate Past President shall advise and 
counsel with other officers. The Immediate Past President chairs the officer succession 
planning process. The past president serves for two calendar years. 

6.4.4 Secretary. The Secretary shall keep the minutes and records, maintain a roster of 
the current membership, and shall see that all notices are duly given in accordance with 
the provisions of law and this Charter, and such other duties as from time to time may be 
assigned by the Executive Committee. 

6.4.5 Treasurer. The Treasurer shall have the responsibility for receiving and disbursing 
all funds related to the Caucus in coordination with the OSBA liaison. The Treasurer 
shall report regularly to the Executive Committee, shall prepare a written yearly financial 
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report to be distributed to the members at each annual meeting, and shall perform other 
duties assigned by the Executive Committee. 

6.4.6 Regional Caucus Directors. There shall be one Regional Director for each 
congressional district apportioned to Oregon for election at the Oregon general election 
held in the year of the Caucus’ annual meeting. (For reference, there shall be six 
Regional Directors starting in 2025.) The Regional Directors shall live in the region which 
they represent. The Regional Directors shall report issues from their region to the 
Caucus and shall perform other duties assigned by the Executive Committee. The 
regions shall be based on Oregon’s congressional districts.  

Future positions: 

6.4.7 At-Large Members. There shall be two At-Large Directors. 

6.5 Resignation. A Leadership Council member may resign by filing a written resignation with 
the President or Secretary of the Caucus or the President of OSBA. 

6.6 Vacancies. Any vacancy in any office may be appointed for the unexpired portion of the 
term by a majority of the officers at the next regular or special meeting. 

6.7 Removal. Any member of the Caucus who misses more than two meetings out of any four 
consecutive meetings, unless they are excused by the board for a valid reason, may have their 
office vacated by action of the board. 

ARTICLE 7 

EXECUTIVE COMMITTEE 
7.1 Composition. There shall be an Executive Committee made up of the President(s), Vice 
President, Immediate Past President, Secretary, and Treasurer. 

7.2 Responsibilities. The Executive Committee shall have the following responsibilities and 
powers: 

(a) To respond to any inquiry or question from OSBA. 

(b) To act on behalf of the Caucus when deemed necessary by the President. 

(c) To review plans and programs to be presented to the Caucus at its meetings. 

(d) To give direction to the OSBA liaison on legislative action to come before the state 
legislature on which there is no formal Caucus policy or resolution. 
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(e) The Executive Committee shall act as the Nominating Committee and nominate a 
candidate for each office of the Caucus. A nominating committee report will be included 
in the notice of the annual meeting of the membership. 

7.3 Ratification. Any actions by the President shall be reported to the Executive Committee as 
soon as the action has taken place. All actions of the Executive Committee shall be subject to 
ratification by the Caucus at the next meeting of the members. 

7.4 Administration. The Executive Committee may use the guidance of Robert’s Rules of 
Order for all procedures. The Executive Committee shall keep regular minutes of its 
proceedings and all actions by the Executive Committee shall be reported promptly to the 
membership. Such actions shall be subject to review by the membership, provided that no rights 
of third parties shall be affected by such review. 

ARTICLE 8 

COMMITTEES 
The President or Executive Committee may establish committees of two or more members to 
serve at the discretion of the President or the Executive Committee. These committees may 
consist of such persons and perform such duties as the President designates from time to time. 
The committees may not act on behalf of the Caucus but may make recommendations to the 
Caucus for approval. The Chair of any such committee shall be a member of the Executive 
Committee. 

ARTICLE 9 

SEAT ON THE OSBA’S BOARD OF DIRECTORS 
The Caucus shall appoint one officer from the Leadership Council to serve as liaison to the 
OSBA Board of Directors and to be a member of the OSBA Board of Directors. The appointee 
must be an elected or appointed member of any public board of education in Oregon and an 
active member in good standing with the Association. 

ARTICLE 10 

GENERAL PROVISIONS 
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10.1 Amendment of Bylaws 

10.1.1 Bylaws may be altered, amended, or replaced by the members of Caucus as 
approved by voting members at the annual meeting by a majority vote. 

10.1.2 Notice of proposed bylaws changes shall be in the annual meeting agenda and 
sent to all members 15 days prior to the annual meeting. 

10.1.3 Omissions from this Charter shall be governed by Robert’s Rules of Order when 
they do not conflict with the Charter. 

10.2 Seat on OSBA’S Legislative Policy Committee (LPC) 

10.2.1 The Caucus shall appoint one caucus member to serve as liaison to the OSBA 
Legislative Policy committee and to be a member of the LPC. The appointee must be an 
elected or appointed member of any public board of education in Oregon who is an 
active member in good standing with the Association. 

********** 

The foregoing charter was adopted by the active membership of OSBM PRIDE on August 10, 
2024. 



Date: November 4, 2024                                                                                                                     
Policy Review 

Board Policy First Read 

Relevant Data: 

From time to time, changes in laws or operating practice require changes or additions to board 
policies. In addition, the district subscribes to a policy review service with Oregon School Boards 
Association and receives samples that are used to develop policy for Pleasant Hill School 
District. The following information and policies were presented to the Board of Directors for 
review during Board Discussion at the October 21, 2024 Regular Meeting to reflect the updates 
as required by legislative action or recommended by the Oregon School Boards Association.  
Appropriate changes have been made based on review and are now being brought forward as a 
first reading before formal adoption and change as recommended. 

Recommendation: 

It is recommended the Board of Directors approve the first read of the following board policy 
changes.  

Health Services 

● EBBA - First Aid**, Delete 
● EBBA - Student Health Services**, Highly Recommended, New (Exhibit 2425.78) 
● EBBA-AR - First Aid - Infection Control, Delete 
● EBBB - Injury or Illness Reports, Required (update) (Exhibit 2425.79) 
● GBEB - Communicable Diseases in Schools, Highly Recommended (update) (Exhibit 2425.80) 
● GBEB-AR - Communicable Diseases in Schools, Highly Recommended (update) (Exhibit 2425.81) 
● BGEBA - Staff - HIV, AIDS, and HBV, Delete 
● JHC - Student Health Services and Requirements**, Delete (in lieu of new EBBA) 
● JHCA/JHCB - Immunization and School Sports Participation**, Highly Recommended (update) 

(Exhibit 2425.82) 
● JHCC - Communicable Diseases - Students, Delete 
● JHCCA - Students - HIV, HBV and AIDS**, Delete 

Restraint or Seclusion Record and Corporal Punishment 

● JGA - Corporal Punishment**, Optional (update) (Exhibit 2425.83) 
● JGAB - Use of Restraint or Seclusion**, Required (update) (Exhibit 2425.84) 
● JGAB-AR - Use of Restraint or Seclusion**, Required (update) (Exhibit 2425.85) 

Submitted and Recommended By: 
Jim Crist, Superintendent 
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Pleasant Hill School District 
Code: EBBA 
Adopted: 

Student Health Services** 

Although the district’s primary responsibility is to educate students, the students’ health and general 
welfare is also an important Board responsibility. The Board believes school programs should be 
conducted in a manner that protects and enhances student and employee health and is consistent with good 
health practices. A health services plan shall be developed, implemented, and updated annually. The plan 
shall describe a health services program for all students at each facility that is owned or leased where 
students are present for regular programming. 

The district shall maintain a written prevention-oriented health services plan for all students. The health 
services plan will1: 

1. Explain available health care space that is appropriately supervised and adequately equipped for
providing health care and administering medication or first aid;

2. Refer to available communicable disease prevention and management plan that includes school-level
protocols2;

3. Outline a district-to-school communication plan3;

4. Provide information about health screenings, including immunizations and TB certificate
requirements;

5. Describe how services for all students, including those who are medically complex, medically fragile
or nursing dependent, and those who have approved 504 plans, individual education program plans,
and individualized health care plans or special health care needs are managed4;

6. Integrate school health services with school health education programs and coordinate with health
and social service agencies, public and private;

7. Describe how hearing, vision and dental screenings are managed and/or verified for required
students5;

8. Include a process to assess and determine a student’s health services needs, including availability of
a nurse to assess student nursing needs upon, during, and following enrollment with one or more

1 For exact language and complete requirement, see OAR 581-022-2220(1). 

2 For specific protocol content requirements, see OAR 581-022-2220(1)(b). 

3 For requirements of this plan see OAR 581-022-2220(1)(c). 

4 For more information regarding these requirements see ORS 336.201 and 339.869, OARs 581-021-0037, 581-015-2040, 581-
015-2045, 851-045-0040 – 0060, and 851-047-0010 – 0030.

5 For vision screening or eye examination or dental screening information see ORS 336.211 and 336.213. 
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new medical diagnose(s) impacting a student’s access to education, and implement a student’s 
individual health plan prior to attending school6; 

9. Comply with OR-OSHA Bloodborne Pathogens Standards for all persons who are assigned to job 
tasks which may put them at risk for exposure to body fluids7; 

10. Refer to adopted policy and procedures for medications in accordance with Oregon law8; 

11. Include guidelines for the management of students who are medically complex, medically fragile, or 
nursing dependent as defined by ORS 336.201, including students with life-threatening food 
allergies and adrenal insufficiency while the student is in school, at a school-sponsored activity, 
under the supervision of school personnel, in before-school or after-school care programs on school-
owned property, and in transit to or from school or school-sponsored activities9. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 329.025 
ORS 332.107 
ORS 336.201 
ORS 336.204 

ORS 336.211 – 336.214 
OAR 581-021-0017 
OAR 581-021-0031 
OAR 581-021-0587 

OAR 581-021-0590 
OAR 581-022-2050 
OAR 581-022-2220 
OAR 581-022-2515

 
Every Student Succeeds Act, 20 U.S.C. § 7928 (2018). 
Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g (2018). 

                                                 
6 For definitions for this policy see ORS 336.201. 

7 OAR 437-002-0360 lists various health and safety regulations that apply in the employment setting. 

8 Medication laws can be found in ORS 339.866 – 339.874 and OAR 581-021-0037; relevant Board policy includes 
JHCD/JHCDA - Medications. 

9 For guideline requirements see OAR 581-022-2220(1)(k). 
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Pleasant Hill School District 
Code: EBBB 
Adopted: 12/16/13 
Revised/Readopted:    11/20/17 

Injury or Illness Reports 

All injuries or illnesses1, sustained by the employee while in the actual performance of the duty of the 
employee, occurring on district premises, in district vehicles, at a district-sponsored activity or involving 
staff members who may be elsewhere on district business will be reported immediately to a supervisor. 
Staff members will report self-administered first-aid2 treatment to an immediate supervisor. All accidents 
involving employees, students, visiting public or district property will be reported immediately to a 
supervisor. 

A written report will be submitted within 24 hours to the district’s safety officer. Reports will cover 
property damage as well as personal injury. 

In the event of a work-related3 illness or injury to an employee resulting in  in-patient hospitalization, loss 
of an eye, amputation or avulsion5, the district safety officer shall report the incident to the Oregon 
Occupational Safety and Health Division (OR-OSHA) within 24 hours after notification to the district of 
an illness or injury. Fatalities or catastrophes6 shall be reported7 to OSHA within eight hours. 

ALL injuries or illnesses sustained by an employee, while in the actual performance of the duty of the 
employee or by a student or visiting public and accidents involving district property, employees, students 
or visiting public will be promptly investigated. As a result of the investigation any corrective measures 
needed will be acted upon. 

The district safety officer will maintain records on injuries, illnesses, and accidents involving district 
property, employees, students or visiting public. These records will include prevention measures taken, 
reporting information, periodic statistical reports on the number and types of injuries, illnesses and 

1 The Oregon Occupational Safety and Health Division provides: “Injury or illness” means an abnormal condition or disorder. 
Injuries include cases such as, but not limited to, a cut, fracture, sprain, or amputation. Illnesses include both acute and chronic 
illnesses, such as, but not limited to, skin disease, respiratory disorder, or poisoning (record injuries and illnesses only if they are 
new, work-related cases that meet one or more of the recording criteria). (OAR 437-001-0015(39)) 

2 For employees, “first aid” means any one-time treatment and subsequent observation of minor scratches, cuts, burns, splinters, 
or similar injuries that do not ordinarily require medical care. Such one-time treatment and subsequent observation is considered 
first aid even though it is provided by a physician or registered professional personnel. (OAR 437-001-0015(34)) 

3 An injury or illness is work related if an event or exposure in the work environment either caused or contributed to the 
resulting condition or significantly aggravated a preexisting injury or illness. (OAR 437-001-0700(6)) 

5 Amputations and avulsions are only required to be reported if they result in bone loss. (OAR 437-001-0704(4)) 

6 “Catastrophe” is an accident in which two or more employees are fatally injured, or three or more employees are admitted to a 
hospital or an equivalent medical facility. (OAR 437-001-0015(11)) 

7 Reporting must be done in person or by telephone. (OAR 437-001-0704(3)) 
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accidents occurring in the district, and monthly and annual analyses of accident data. Such reports will be 
submitted to the superintendent. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 339.309 
 
OAR 437-001-0015 

OAR 437-001-0700 
OAR 437-001-0704 
OAR 437-001-0760 

OAR 437-002-0360 
OAR 437-002-0377 
OAR 581-022-2225
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Pleasant Hill School District 
Code: GBEB 
Adopted: 11/20/17 
Revised/Readopted:    10/05/20 

Communicable Diseases in Schools 

The district shall provide reasonable protection against the risk of exposure to communicable disease for 
students and employees while engaged in the performance of their duties. Reasonable protection from 
communicable disease is generally attained through immunization, exclusion or other measures as 
provided by Oregon law, by the local health department or in the Communicable Disease Guidance for 
Schools published by the Oregon Department of Education (ODE) and the Oregon Health Authority 
(OHA). 

A student or employee may not attend school or work, respectively, while in a communicable stage of a 
restrictable disease or when an administrator has reason to suspect the student or employee has or has been 
exposed to any disease for which exclusion is required in accordance with law. The district may provide an 
educational program in an alternative setting. Services will be provided to students as required by law. 

Employees shall comply with all other measures adopted by the district and with all rules adopted by 
Oregon Health Authority, Public Health Division and the local health department. 

The district shall protect the confidentiality of each student’s and employee’s health condition and record 
to the extent possible and consistent with federal and state law. In cases when a restrictable or reportable 
disease is diagnosed and confirmed for a student, the administrator may inform employees with a 
legitimate educational interest. 

The district will include, as part of its general emergency plans, a description of the actions to be taken by 
district staff in buildings and by the district in response to medical emergencies. 

END OF POLICY 

Legal Reference(s): 

ORS 332.107 
ORS 431.150 - 431.157 
ORS 433.001 - 433.004 
ORS 433.010 

ORS 433.110 
ORS 433.235 - 433.284 

OAR 333-018 

OAR 333-019-0010 
OAR 333-019-0014 
OAR 581-022-2220 
OAR 581-022-2225

OREGON DEPARTMENT OF EDUCATION and OREGON HEALTH AUTHORITY, Communicable Disease Guidance for Schools. 
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2018); Family Educational Rights and Privacy, 34 
C.F.R. Part 99 (2023).
Health Insurance Portability and Accountability Act of 1996, 42 U.S.C. §§ 1320d to -1320d-8 (2018); 45 C.F.R. Parts 160, 164
(2023).
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Pleasant Hill School District 
Code: GBEB-AR 
Revised/Reviewed: 11/20/17; 3/13/23 

Communicable Diseases in Schools 

In accordance with state law, administrative rule, the local health authority and the Communicable Disease 
Guidance, the procedures established below will be followed. 

1. “Restrictable diseases” are defined by rule1 and include but are not limited to COVID-19,
chickenpox, diphtheria, hepatitis A, hepatitis E, measles, mumps, pertussis, rubella, Salmonella
enterica serotype Typhi infection, scabies, Shiga-toxigenic Escherichia coli (STEC) infection,
shigellosis and infectious tuberculosis, and may include a communicable stage of hepatitis B
infection in a child who, in the opinion of the local health officer, poses an unusually high risk to
other children (e.g., exhibits uncontrollable biting or spitting). Restrictable disease also includes any
other communicable disease identified in an order issued by the Oregon Health Authority or the
local public health officer as posing a danger to the public’s health.

2. “Susceptible” for a child means lacking documentation of immunization required under OAR 333-
050-0050, or if immunization is not required, lacking evidence of immunity to the disease.

3. “Susceptible” for a school employee means lacking evidence of immunity to the disease.

4. “Reportable diseases” means a disease or condition, the reporting of which enables a public health
authority to take action to protect or to benefit the public health.

Restrictable Diseases 

1. A student or employee of the district will not attend school or work, respectively, at a district school
or facility while in a communicable stage of a restrictable disease, unless authorized to do so under
Oregon law. When an administrator has reason to suspect that a student or employee has a
restrictable disease, the administrator shall send them home.

2. An administrator shall exclude a susceptible student or employee if the administrator has reason to
suspect they have been exposed to measles, mumps, rubella, diphtheria, pertussis, hepatitis A, or
hepatitis B, unless the local health officer determines that exclusion is not necessary to protect the
public’s health. The administrator may request the local health officer to make a determination as
allowed by law. If the disease is reportable, the administrator or designee may report the occurrence
to the local health department.

3. A student or employee will be excluded in such instances until such time as the student or employee,
respectively, presents a certificate from a physician, a physician assistant licensed under Oregon
Revised Statute (ORS) 677.505 - 677.525, a nurse practitioner licensed under ORS 678.375 -
678.390, local health department nurse or school nurse stating that the student or employee does not
have or is not a carrier of any restrictable disease. An exclusion for chickenpox, scabies,

1 OAR 333-019-0010 lists restrictable diseases. 
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staphylococcal skin infections, streptococcal infections, diarrhea or vomiting may be removed by a 
school nurse or health care provider. 

4. More stringent exclusion standards for students or employees from school or work may be adopted 
by the local health department. 

Reportable Diseases Notification 
 
1. All employees shall comply with all reporting measures adopted by the district and with all rules set 

forth by Oregon Health Authority, Public Health Division and the local health department. 

2. An administrator may seek confirmation and assistance from the local health officer to determine the 
appropriate district response when the administrator is notified that an employee or student has been 
exposed to a restrictable disease which is also a reportable disease. 

3. District staff with impaired immune responses, that are of childbearing age or some other medically 
fragile condition, should consult with a medical provider for additional guidance4. 

4. An administrator shall determine other persons who may be informed of an employee’s 
communicable disease, or that of a student’s when a legitimate educational interest exists or for 
health and safety reasons, in accordance with law. 

Equipment and Training 

1. The administrator or designee shall determine what equipment and/or supplies are necessary in a 
particular classroom or other setting in order to prevent disease transmission. 

2. The administrator or designee shall consult with the district’s [school] nurse or other appropriate 
health officials to provide special training in the methods of protection from disease transmission. 

3. All district personnel will be instructed annually to use the proper precautions pertaining to blood 
and body fluid exposure per the Occupational Safety and Health Administration (OSHA). 

                                                 
4 Refer to Communicable Disease Guidance for Schools published by the Oregon Health Authority and the Oregon Department 
of Education. 
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Pleasant Hill School District 
Code: JHCA/JHCB 
Adopted: 

Immunization and School Sports Participation** 

Immunization 

Proof of immunization must be presented at the time of initial enrollment1 in school or within 30 days of 
transfer to the district in accordance with Oregon law. Proof consists of a signed Certificate of 
Immunization Status form documenting either evidence of immunization, a religious, philosophical beliefs 
and/or medical exemption or immunity documentation.2 

School Sports Participation 

A student participating in extracurricular sports in grades 6 through 12 is required to submit to an 
appropriate School Sports Pre-Participation Examination3 prior to their initial participation in a related 
district program. The form4 is to be completed and signed by a parent or guardian giving permission for 
the student to participate and signed by a medical provider authorized by law5 who has examined and 
evaluated the student. The completed form(s) must be returned to the school office. A student who is 
subsequently diagnosed with a significant illness or has had a major surgery is required to have a physical 
examination prior to further participation. 

A student who exhibits signs, symptoms or behaviors consistent with a concussion following an observed 
or suspected blow to the head or body, or who has been diagnosed with a concussion will not be allowed 
to participate in any athletic event or training on that day, unless an athletic trainer licensed by the Board 
of Athletic Trainers or a physician licensed pursuant to ORS 677.100 - 677.228 has determined the student 
has not suffered a concussion.6 Except as allowed above, a student excluded for concussion reasons will 
not be allowed to return to participate in an athletic event or training until the following three conditions 
have been met: 

1. It is not the same day as the student exhibited signs, symptoms or behaviors, experienced a blow to
the head or body, or was diagnosed with a concussion;

1 The district shall immediately enroll a student experiencing houselessness in the school selected even if the student is unable to 
produce records normally required for enrollment. 

2 Documentation requirements for exemptions are outlined in ORS 433.267. 

3 The required form is available at https://www.osaa.org/governance/forms, a copy may be obtained from a school office, or a 
form generated by the medical provider may be used if it meets requirements of law in OAR 581-021-0041. 

4 The form may be used in either a hard copy or electronic format. 

5 This physical examination must be conducted by a physician possessing an unrestricted license to practice medicine, a licensed 
naturopathic physician, a licensed physician assistant, a licensed nurse practitioner or a licensed chiropractic physician who has 
clinical training and experience in detecting cardiopulmonary diseases and defects. 

6 For more information regarding medical releases for students in grades 9-12, see OSAA rules. 
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2. The student no longer exhibits signs, symptoms or behaviors consistent with a concussion; and 

3. The student has received a medical release form from a health care professional7. 

A student who continues to participate in extracurricular sports in grades 6 through 12 shall be required to 
complete a sports examination once every two years, thereafter. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 326.580 
ORS 336.479 
ORS 336.485 - ORS 336.490 
ORS 433.235 - 433.280 
OAR 333-019-0010 
OAR 333-050-0010 - 050-0120 
OAR 581-021-0041 
McKinney-Vento Homeless Assistance Act, Subtitle VII-B, reauthorized by Title IX-A of the Every Student Succeeds Act, 42 
U.S.C. §§ 11431-11435 (2018). 
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2018); Family Educational Rights and Privacy, 34 
C.F.R. Part 99 (2024). 

                                                 
7 “Health care professional” includes a chiropractic physician, a naturopathic physician, a psychologist, a physical therapist, an 
occupational therapist, a physician assistant or a nurse practitioner who is licensed or registered under the laws of Oregon. 
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Pleasant Hill School District 
Code: JGA 
Adopted: 7/87 
Revised/Readopted:    1/10/00; 5/03/21 

Corporal Punishment** 

The use of corporal punishment in any form is strictly prohibited in the district. No student will be subject 
to the infliction of corporal punishment. 

“Corporal punishment” is defined as the willful infliction of, or willfully causing the infliction of, physical 
pain. Corporal punishment does not include the use of physical force authorized in ORS 161.205 (2), (4) or 
(5) for the reasons specified therein, or physical pain or discomfort resulting from or caused by
participation in athletic competition or other such recreational activity, voluntarily engaged in by a student.

No teacher, administrator, other school personnel or school volunteer will subject a student to corporal 
punishment or condone the use of corporal punishment by any person under their supervision or control. 
Permission to administer corporal punishment will not be sought or accepted from any parent or school 
official. 

A parent or legal guardian of a minor child may use reasonable physical force upon the minor child when 
and to the extent the person reasonably believes the physical force is necessary to maintain discipline or 
promote the welfare of the minor child, unless the physical force constitutes abuse as defined in ORS 
418.257 or 419B.005. 

A staff member is authorized to employ reasonable physical force upon a student only to the extent that the 
application of physical force is consistent with ORS 339.285 - 339.303 and is not corporal punishment as 
defined in ORS 339.250(9). Physical force shall not be used to discipline or punish a student. 

A staff member found in violation of this policy may be subject to discipline up to and including dismissal. 
A volunteer found in violation of this policy by administration may be subject to sanctions and/or 
prohibited from volunteer service in the district. 

The superintendent shall inform all staff members and volunteers of this policy. 

END OF POLICY 

Legal Reference(s): 

ORS 161.205 
ORS 332.107 
ORS 339.240 

ORS 339.250 

OAR 581-021-0050 – 0075 

OAR 584-020-0040
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Pleasant Hill School District 
Code: JGAB 
Adopted: 12/12/11 
Revised/Readopted:    6/23/14; 9/23/19 

      1/13/20 

Use of Restraint or Seclusion** 

The Board is dedicated to the development and application of best practices within the district’s public 
educational/behavioral programs. The Board establishes this policy and its administrative regulation to 
define the circumstances that must exist and the requirements that must be met prior to, during, and after 
the use of restraint or seclusion as an intervention with district students. 

The use of the following types of restraint on a student in the district is prohibited: 

1. Chemical restraint.

2. Mechanical restraint.

3. Prone restraint.

4. Supine restraint.

5. Any restraint that involves the intentional and nonincidental use of a solid object1, including a wall
or the floor, to impede a student’s movement, unless the restraint is necessary to prevent an
imminent life-threatening injury or to gain control of a weapon.

6. Any restraint that places, or creates a risk of placing, pressure on a student’s mouth, neck or throat.

7. Any restraint that places, or creates a risk of placing, pressure on a student’s mouth, unless the
restraint is necessary for the purpose of extracting a body part from a bite.

8. Any restraint that impedes, or creates a risk of impeding, breathing.

9. Any restraint that involves the intentional placement of the hands, feet, elbow, knee or any object on
a student’s neck, throat, genitals or other intimate parts.

10. Any restraint that causes pressure to be placed, or creates a risk of causing pressure to be placed, on
the stomach or back by a knee, foot or elbow bone.

11. Any action designed for the primary purpose of inflicting pain.

1 The use of a solid object, including furniture, a wall, or the floor, by district staff performing a restraint is not prohibited if the 
object is used for the staff’s own stability or support while performing the restraint and not as a mechanism to apply pressure 
directly to the student’s body. 

Exhibit 2425.84



 Use of Restraint or Seclusion** – JGAB 
2-5 

 

The use of a seclusion cell is prohibited. 

Restraint or seclusion may not be used for discipline, punishment, retaliation or convenience of staff, 
contractors or volunteers of the district. 

Restraint may be imposed on a student in the district only under the following circumstances: 

1. The student’s behavior imposes a reasonable risk of imminent and substantial physical or bodily 
injury to the student or others; and 

2. Less restrictive interventions would not be effective. 

Seclusion may be used on a student in the district only under the following circumstances: 

1. The student’s behavior imposes a reasonable risk of imminent and serious bodily injury to the 
student or others; and 

2. Less restrictive interventions would not be effective. 

If restraint or seclusion is used on a student, by trained staff or other staff available in the case of an 
emergency when trained staff are not immediately available due to the unforeseeable nature of the 
emergency, e.g., teacher or administrator it will be used only for as long as the student’s behavior poses a 
reasonable risk of imminent and substantial physical or bodily injury to the student or others and less 
restrictive interventions would not be effective. Students will be continuously monitored by staff for the 
duration of the restraint or seclusion. 

Definitions 

1. “Restraint” means the restriction of a student’s actions or movements by holding the student or using 
pressure or other means. 

“Restraint” does not include: 

a. Holding a student’s hand or arm to escort the student safely and without the use of force from 
one area to another;  

b. Assisting a student to complete a task if the student does not resist the physical contact; or 
c. Providing reasonable intervention with the minimal exertion of force necessary if the 

intervention does not include a restraint prohibited under Oregon Revised Statute (ORS) 
339.288 and the intervention is necessary to: 

(1) Break up a physical fight; 
(2) Interrupt a student’s impulsive behavior that threatens the student’s immediate safety, 

including running in front of a vehicle or climbing on unsafe structures or objects; or 
(3) Effectively protect oneself or another from an assault, injury or sexual contact with the 

minimum physical contact necessary for protection. 

2. “Seclusion” means the involuntary confinement of a student alone in a room from which the student 
is physically prevented from leaving. Seclusion includes, but is not limited to, the involuntary 
confinement of a student alone in a room with a closed door, whether the door is locked or unlocked. 
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“Seclusion” does not include the removal of a student for a short period of time to provide the 
student with an opportunity to regain self-control if the student is in a setting from which the student 
is not physically prevented from leaving, or a student being left alone in a room with a closed door 
for a brief period of time if the student is left alone for a purpose that is unrelated to the student’s 
behavior. 

3. “Seclusion cell” means a freestanding, self-contained unit that is used to isolate the student from 
other students or physically prevent a student from leaving the unit or cause the student to believe 
that the student is physically prevented from leaving the unit. 

4. “Serious bodily injury” means any significant impairment of the physical condition of a person, as 
determined by qualified medical personnel, whether self-inflicted or inflicted by someone else. 

5. “Substantial physical or bodily injury” means any impairment of the physical condition of a person 
that requires some form of medical treatment. 

6. “Mechanical restraint” means a device used to restrict the movement of a student or the movement 
or normal function of a portion of the body of a student. 

“Mechanical restraint” does not include: 

a. A protective or stabilizing device ordered by a licensed physician; or 
b. A vehicle safety restraint when used as intended during the transport of a student in a moving 

vehicle. 

7. “Chemical restraint” means a drug or medication that is used on a student to control behavior or 
restrict freedom of movement that is not prescribed by a licensed physician or other qualified health 
professional acting under the professional’s scope of practice for standard treatment of the student’s 
medical or psychiatric condition; and administered as prescribed by a licensed physician or other 
qualified health professional acting under the professional’s scope of practice. 

8. “Prone restraint” means a restraint in which a student is held face down on the floor. 

9. “Supine restraint” means a restraint in which a student is held face up on the floor. 

Any student being restrained or secluded within the district whether in an emergency or as a part of a plan 
shall be constantly monitored by staff for the duration of the intervention. Any room used for seclusion of 
a student must meet the standards as outlined in Oregon Administrative Rule (OAR) 581-021-0568. 

The district shall only utilize a training program for restraint or seclusion to train staff and use in the 
district which has been approved by the Oregon Department of Education (ODE).  

The district shall preserve, and may not destroy, any records related to an incident of restraint or seclusion, 
including an audio or video recording. The records must be preserved in the original format and without 
alteration in accordance with law. 

An annual review of the use of restraint and seclusion during the preceding school year shall be completed 
and submitted to ODE to ensure compliance with district policies and procedures. 

The results of the review and annual report shall be documented and shall include at a minimum: 
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1. The total number of incidents involving restraint; 

2. The total number of incidents involving seclusion; 

3. The total number of seclusions in a locked room; 

4. The total number of students placed in restraint; 

5. The total number of students placed in seclusion; 

6. The total number of incidents that resulted in injuries or death to students or staff as a result of the 
use of restraint or seclusion; 

7. The total number of students placed in restraint or seclusion more than 10 times in a school year and 
an explanation of what steps have been taken by the district to decrease the use of restraint and 
seclusion for each student; 

8. The total number of restraint or seclusion incidents carried out by untrained individuals; 

9. The demographic characteristics3 of all students upon whom restraint or seclusion was imposed; 

10. The total number of rooms available for use by the district for seclusion of a student and a 
description of the dimensions and design of the rooms. 

This annual report shall be made available to the public at the district’s main office and on the district’s 
website, and to the Board. At least once each school year the parents and guardians of students of the 
district shall be notified about how to access the report. 

The district shall investigate all complaints regarding the use of restraint and/or seclusion practices 
according to the procedures outlined in Board policy KL - Public Complaints and KL/GBM-AR - 
Complaint Form. The complaint procedure is available at the district’s administrative office and is 
available on the home page of the district’s website. 

The complainant, whether an organization or an individual, may appeal a district’s final decision to the 
Oregon Department of Education pursuant to OAR 581-002-0001 - 581-002-0023. This appeal process is 
represented in Board policy KL- Public Complaints.  

The superintendent shall develop administrative regulations to carry out the requirements set forth in this 
policy and to meet any additional requirements established by law related to the use, reporting, and written 
documentation of the use of restraint or seclusion by district staff. A staff member who violates this policy 
or its administrative regulation may be subject to discipline, up to and including dismissal. 

END OF POLICY 
 

 
 
                                                 
3 Including race, ethnicity, gender, disability status, migrant status, English proficiency and status as economically 
disadvantaged, unless the demographic information would reveal personally identifiable information about an individual 
student. 
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Legal Reference(s): 
 
ORS 161.205 
ORS 339.250 
ORS 339.285 
ORS 339.288 
ORS 339.291 
ORS 339.294 
ORS 339.297 

ORS 339.300 
ORS 339.303 
 
OAR 581-021-0061 
OAR 581-021-0550 
OAR 581-021-0553 
OAR 581-021-0556 

OAR 581-021-0563 
OAR 581-021-0566 
OAR 581-021-0568 
OAR 581-021-0569 
OAR 581-021-0570 
OAR 581-022-2267 
OAR 581-022-2370

 

http://policy.osba.org/orsredir.asp?ors=ors-161
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
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Pleasant Hill School District 
Code: JGAB-AR 
Revised/Reviewed: 12/12/11; 6/23/14; 

       9/23/19 

Use of Restraint or Seclusion** 
Procedure 

1. If restraint or seclusion continues for more than 30 minutes, school staff will attempt to immediately
notify parents or guardians verbally or electronically.

2. Following an incident involving the use of restraint or seclusion, school staff will provide parents or
guardians of the student the following:

a. Verbal or electronic notice of the incident by the end of the school day when the incident
occurred.

b. Written documentation of the incident within 24 hours that provides:

(1) A description of the restraint or seclusion including:

(a) The date of the restraint or seclusion;
(b) The times the restraint or seclusion began and ended; and
(c) The location of the incident.

(2) A description of the student’s activity that prompted the use of restraint or seclusion.
(3) The efforts used to de-escalate the situation and the alternatives to restraint or seclusion

that were attempted.
(4) The names of staff of the district who administered the restraint or seclusion.
(5) A description of the training status of the staff of the district who administered the

restraint or seclusion, including any information that may need to be provided to the
parent or guardian.

c. Timely notification of a debriefing meeting to be held and of the parent’s or guardian’s right to
attend the meeting.

d. Immediate1, written notification of the existence of any records related to an incident of
restraint or seclusion (including photos or audio or video recording).

3. If the restraint or seclusion was administered by a person without training, the administrator will
ensure written notice is issued to the parent or guardian of the student which includes notice of the
lack of training and the reason restraint or seclusion was administered by a person without training.
The administrator will ensure written notice of the same to the superintendent.

4. An administrator will be notified as soon as practicable whenever restraint or seclusion has been
used.

1 “Immediate” means to act as soon as possible without undue delay, but in no case later than within 24 hours of the incident. 
(OAR 581-021-0556 (2)(e)) 

Exhibit 2425.85
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5. If restraint or seclusion continues for more than 30 minutes the student must be provided with 
adequate access to bathroom and water every 30 minutes. If restraint or seclusion continues for more 
than 30 minutes, every 15 minutes after the first 30 minutes, an administrator for the  district must 
provide written authorization for the continuation of the restraint or seclusion, including providing 
documentation for the reason the restraint or seclusion must be continued. Whenever restraint or 
seclusion extends beyond 30 minutes, staff of the district will immediately attempt to verbally or 
electronically notify a parent or guardian. 

6. A district Restraint and/or Seclusion Incident Report must be completed and copies provided to 
those attending the debriefing meeting for review and comment. The completed Restraint and/or 
Seclusion Incident Report Form shall include the following: 

a. Name of the student; 
b. Name of staff member(s) administering the restraint or seclusion; 
c. Date of the restraint or seclusion and the time the restraint or seclusion began and ended; 
d. Location of the restraint or seclusion; 
e. A description of the restraint or seclusion; 
f. A description of the student’s activity immediately preceding the behavior that prompted the 

use of restraint or seclusion; 
g. A description of the behavior that prompted the use of restraint or seclusion; 
h. Efforts to de-escalate the situation and alternatives to restraint or seclusion that were 

attempted; 
i. Information documenting parent or guardian contact and notification. 

7. A documented debriefing meeting must be held within two school days after the use of restraint or 
seclusion. The parent or guardian of the student must be invited to attend the meeting3, and the 
meeting will include staff members involved in the intervention  and any other appropriate 
personnel. The debriefing team shall include an administrator. At the debriefing meeting, the district 
shall review, in its entirety, any audio or video recording4 preserved as a record of the incident 
involving restraint or seclusion in accordance with law. Written notes shall be taken and a copy of 
the written notes shall be provided to the parent or guardian of the student. 

The parent or guardian has the right to request another meeting in the event they were unable to 
attend the debriefing meeting scheduled to be held within two school days of the incident. 

8. If serious bodily injury or death of a student occurs in relation to the use of restraint or seclusion: 

a. Oral notification of the incident must be provided immediately to a parent or guardian of the 
student and to the Oregon Department of Human Services (DHS); and 

                                                 
3 “Meeting” means the debriefing meeting at which the audio or video recording will be viewed. (OAR 581-021-0556(9)) 

4 To the extent practicable without altering the meaning of the record, the district shall segregate or redact from such a record 
any personally identifiable information of other students before disclosure to the student’s parent or guardian. If the district is 
unable to segregate or redact personally identifiable information of other students without altering the meaning of the record, the 
district shall disclose the record to the student’s parent or guardian in its original format and without any alteration. “Disclose” 
means to inform the student’s parent or guardian that the record exists; that the record in its original format and without 
alteration will be available for review by the parent or guardian privately and in the debriefing meeting; and that a copy of the 
record will be provided to the student’s parent or guardian upon request in its original and unaltered format except to the extent 
that the redaction is needed to protect the personally identifiable information of another student. (ORS 339.294; OAR 581-021-
0556(10)) 
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b. Written notification of the incident must be provided to DHS within 24 hours of the incident. 

9. If serious bodily injury or death of a staff member occurs in relation to the use of restraint or 
seclusion, written notification of the incident must be provided within 24 hours of the incident to the 
superintendent, to the Superintendent of Public Instruction and, if applicable, to the union 
representative for the affected person. 

10. The district shall maintain a record of each incident in which injuries or death occurs in relation to 
the use of restraint or seclusion. 

11. The district, upon request from DHS regarding an investigation of an incident of restraint or 
seclusion as suspected child abuse, shall disclose any records preserved to DHS or its designee 
which are deemed relevant to the subject investigation, in its original format and without any 
alteration. 

Restraint and/or seclusion as a part of a behavioral support plan in the student’s Individual 
Education Program (IEP) or Section 504 plan. 
 
1. Parent participation in the plan is required. 

2. The IEP team that develops the behavioral support plan shall include knowledgeable and trained 
staff, including a behavioral specialist and a district representative who is familiar with the restraint 
and seclusion training practices adopted by the district. 

3. Prior to the implementation of any behavioral support plan that includes restraint and/or seclusion, a 
functional behavioral assessment must be completed. The assessment plan must include an 
individual threshold for reviewing the plan. 

4. When a behavior support plan includes restraint or seclusion the parents may be provided a copy of 
the district Use of Restraint or Seclusion policy at the time the plan is developed. 

5. If a student is involved in five incidents in a school year, the team, including a parent or guardian of 
the student, will form for the purpose of reviewing and revising the student’s behavior plan and 
ensuring the provision of any necessary behavioral supports. 

Use of restraint and/or seclusion in an emergency by school administrator, staff or volunteer to 
maintain order or prevent a student from harming themself, other students or school staff. 
 
Use of restraint and/or seclusion under these circumstances with a student who does not have restraint 
and/or seclusion as a part of their IEP or Section 504 plan, is subject to all of the requirements established 
by Board policy and this administrative regulation with the exception of those specific to plans developed 
in an IEP or 504 plan. 



Date: November 4, 2024                    Board Policy Adoption and Changes                                                                                               

Relevant Data: 

From time to time, changes in laws or operating practice require changes or additions to board 
policies. In addition, the district subscribes to a policy review service with Oregon School Boards 
Association and receives samples that are used to develop policy for Pleasant Hill School 
District. The following information and policies were presented to the Board of Directors for First 
Reading on the October 21, 2024 Regular Meeting to reflect the updates as required by 
legislative action or recommended by the Oregon School Boards Association.  These Board 
Policies and AR’s are now being brought forward for formal adoption and change as 
recommended. 

Recommendation: 

It is recommended the Board of Directors approve the following board policy changes.  

Civil Rights Coordinator 

● AC - Nondiscrimination, Update (Exhibit 2425.86) 

Procurements 

● DJC - Bidding Requirements, Delete 
● DJC - Bidding Requirements, New (Exhibit 2425.87) 
● DJC - AR - Exemptions from Competitive Bidding and Special Procurements, Delete 
● DJC-AR - Exemptions from Competitive Bidding and Special Procurements, New (Exhibit 

2425.88) 
● DJCA - Personal Service Contracts, Delete 
● DJCA-AR - Personal Service Contracts, Delete 

Sexual Harassment Definition 

● GBN/JBA - Sexual Harassment, Update (Exhibit 2425.89) 
● JBA/GBN - Sexual Harassment, Update (Exhibit 2425.90) 

Fingerprinting 

● GCDA/GDDA - Criminal Records Checks and Fingerprinting*, Delete 
● GCDA/GDDA - Criminal Records Checks and Fingerprinting*, New (Exhibit 2425.91) 
● GCDA/GDDA-AR - Criminal Records Checks and Fingerprinting, Delete 

Submitted by: 

Jim Crist, Superintendent 
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Pleasant Hill School District 1 
Code: AC 
Adopted: 1/10/00 
Revised/Readopted:    2/13/06, 12/10/07, 

      4/13/09, 10/25/10, 
      9/14/15, 11/20/17 

Nondiscrimination 

The district prohibits discrimination and harassment on any basis protected by law, including but not 
limited to, an individual’s perceived or actual race1, color, religion, sex, sexual orientation, gender identity, 
national or ethnic origin, marital status, age, mental or physical disability, pregnancy, familial status, 
economic status, or veterans’ status, or because of the perceived or actual race, color, religion, sex, sexual 
orientation, gender identity, national or ethnic origin, marital status, age, mental or physical disability, 
pregnancy, familial status, economic status, or veterans’ status of any other persons with whom the 
individual associates. 

The district prohibits discrimination and harassment in, but not limited to, employment, assignment and 
promotion of personnel; educational opportunities and services offered students; student assignment to 
schools and classes; student discipline; location and use of facilities; educational offerings and materials; 
and accommodating the public at public meetings. 

The Board encourages staff to improve human relations within the schools, to respect all individuals and to 
establish channels through which patrons can communicate their concerns to the administration and the 
Board. 

The Board designates the Superintendent as the district’s civil rights coordinator. The Board directs the 
superintendent to designate the district’s civil rights coordinator and make contact information available to 
staff, students and parents.

The superintendent shall appoint individuals at the district to contact on issues concerning the Americans 
with Disabilities Act and Americans with Disabilities Act Amendments Act (ADA), Section 504 of the 
Rehabilitation Act, Titles VI and VII of the Civil Rights Act, Title IX of the Education Amendments , and 
other civil rights or discrimination issues, and notify students, parents, and staff with their names, office 
addresses, and phone numbers. The district will publish complaint procedures providing for prompt and 
equitable resolution of complaints from students, employees and the public, and such procedures will be 
available at the district’s administrative office and available on the home page of the district’s website. 

The district prohibits retaliation and discrimination against an individual who has opposed any 
discrimination act or practice; because that person has filed a charge, testified, assisted or participated in 
an investigation, proceeding or hearing; and further prohibits anyone from coercing, intimidating, 
threatening or interfering with an individual for exercising any rights guaranteed under state and federal 
law. 

1 Includes discriminatory use of a Native American mascot pursuant to OAR 581-021-0047. Race also includes physical 
characteristics that are historically associated with race, including but not limited to natural hair, hair texture, hair type and 
protective hairstyles as defined by ORS 659A.001 (as amended by House Bill 2935 (2021)). 

Exhibit 2425.86
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END OF POLICY 
 

Legal Reference(s): 
 
ORS 174.100 
ORS 192.630 
ORS 326.051(1)(e) 
ORS 332.505 
ORS 408.230 
ORS 659.805 
ORS 659.815 
ORS 659.850 - 659.860 
ORS 659.865 
ORS 659A.001 

ORS 659A.003 
ORS 659A.006 
ORS 659A.009 
ORS 659A.029 
ORS 659A.030 
ORS 659A.040 
ORS 659A.103 - 659A.145 
ORS 659A.230 - 659A.233 
ORS 659A.236 
ORS 659A.309 

ORS 659A.321 
ORS 659A.409 
OAR 581-002-0001 – 002-0005 
OAR 581-021-0045 
OAR 581-021-0046 
OAR 581-021-0047 
OAR 581-022-2310 
OAR 581-022-2370 
OAR 839-003

 
Age Discrimination Act of 1975, 42 U.S.C. §§ 6101-6107 (2018). 
Age Discrimination in Employment Act of 1967, 29 U.S.C. §§ 621-633 (2018); 29 C.F.R Part 1626 (2019). 
Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12112 (2018); 29 C.F.R. Part 1630 (2019); 28 C.F.R. Part 35 
(2019). 
Equal Pay Act of 1963, 29 U.S.C. § 206(d) (2018). 
Rehabilitation Act of 1973, 29 U.S.C. §§ 791, 793-794 (2018); 34 C.F.R. Part 104 (2019). 
Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683, 1701, 1703-1705, 1720 (2018); Nondiscrimination on 
the Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020). 
Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018); 28 C.F.R. §§ 42.101-42.106 (2019). 
Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2018); 29 C.F.R. § 1601 (2019). 
Wygant v. Jackson Bd. of Educ., 476 U.S. 267 (1989). 
Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12133 (2018); 29 C.F.R. Part 1630 (2019); 28 
C.F.R. Part 35 (2019). 
The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, 38 U.S.C. § 4212 (2018). 
Genetic Information Nondiscrimination Act of 2008, 42 U.S.C. § 2000ff-1 (2018); 29 C.F.R. Part 1635 (2019). 
 

http://policy.osba.org/orsredir.asp?ors=ors-174
http://policy.osba.org/orsredir.asp?ors=ors-192
http://policy.osba.org/orsredir.asp?ors=ors-326
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-408
http://policy.osba.org/orsredir.asp?ors=ors-659
http://policy.osba.org/orsredir.asp?ors=ors-659
http://policy.osba.org/orsredir.asp?ors=ors-659
http://policy.osba.org/orsredir.asp?ors=ors-659
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-839
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Pleasant Hill School District 1 
Code: DJC 
Adopted: 

Bidding Requirements 

The Board is the Local Contract Review Board (LCRB) for the district. The LCRB has not adopted its 
own rules of procurement. Consequently, the Oregon Attorney General’s Model Public Contracting Rules1 
shall apply to the district.2 

Additionally, the district may include as part of its procedures portions of the Oregon Department of 
Administrative Services administrative rules governing Public Contract Exemptions, OAR Chapter 125, 
Divisions 246 - 249. 

The LCRB may make the written findings required by law for exemptions from competitive bidding. Such 
findings shall be maintained by the district and made available on request. 

The district may not artificially divide or fragment a procurement to reduce the procurement requirements. 

The superintendent may develop administrative regulations or procedures to assist with the 
implementation of this policy and applicable procurement rules. 

Goods and Services 

The district will purchase goods and services through the following procedures, unless an exception 
applies: 

1. Small Procurement. For purchases of goods and services with a contract price not exceeding
$25,000, the district can use any manner deemed practical or convenient, including direct selection
or award. Amendments to a contract awarded through small procurement must be in accordance with
OAR 137-047-0800.

2. Intermediate Procurement. For purchases of goods and services with a contract price exceeding
$25,000, but not exceeding $250,000, the district shall seek at least three informally solicited
competitive price quotes or competitive proposals from prospective contractors. The district will
keep record of the request and quotes. If three quotes are not reasonably available, fewer will suffice,
but the district will make a written record of the effort made. The district may negotiate with a
prospective contractor to clarify the quote or offer, or to effect modifications. Amendments to a
contract awarded through intermediate procurement must be in accordance with OAR 137-047-0800.

3. Regular Procurement. For purchases exceeding $250,000, the district will use competitive sealed
bids (OAR 137-047-0255) or competitive sealed proposals (OAR 137-047-0260). Amendments to
contracts awarded through regular procurement must be in accordance with OAR 137-047-0800.

1 Oregon Administrative Rules (OAR) 137-045 - 049 

2 See ORS 279A.065(5). {The LCRB can formally adopt the AG rules. If the LCRB formally adopts the rules, the district is 
required to review the AG rules each time there is a modification.} 

Exhibit 2425.87
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4. Emergency Procurements. In situations of emergency5, the LCRB or designee may authorize an 
emergency procurement. In an emergency procurement, the district is not required to follow general 
procurement requirements. The district must ensure competition for the contract that is reasonable 
and appropriate under the circumstances. The district must document the nature of the emergency 
and the method used for the selection of the contractor. 

5. Sole-source Procurements. If the LCRB or designee determines that the goods or services are 
available from only one source, the district may award a contract without competition. To the extent 
reasonably practicable, the district shall negotiate with the sole source to obtain contract terms that 
are advantageous to the district. The determination of sole source must be based on written findings 
and may include: 

a. That the efficient utilization of existing goods requires acquiring compatible goods or services; 
b. That the goods or services required to exchange software or data with other public or private 

agencies ae available from only one source; 
c. That the goods or services are for use in a pilot or experimental project; or 
d. Other findings that support the conclusion that the goods or services are available from only 

one source.6 

6. Special Procurements. “Special procurement” means a contract or class of contracts that use a 
contracting procedure other than competitive sealed proposals, competitive sealed bidding, small 
procurement or intermediate procurement. Special procurements require LCRB approval and will be 
conducted in accordance with ORS 279B.085, OAR 137-047-0285, and this policy and 
administrative regulation DJC-AR - Exemptions from Competitive Bidding and Special 
Procurement.  

7. Personal Services Contracts. “Personal services contract,” as used in this policy, means a contract 
whose primary purpose is to acquire specialized skills, knowledge and resources in the application of 
technical or scientific expertise, or the exercise of professional, artistic or management discretion or 
judgment.8 Unless otherwise designated by the LCRB, personal services contracts will be procured 
in accordance with applicable procurement laws. The LCRB may designate certain service contracts 
or classes of service contracts as personal services contracts and exempt them from competitive 
bidding.  All personal services contracts shall be based on demonstrated qualifications and 
competence to perform the required services, encourage competition, discourage favoritism and 

                                                 
5 “Emergency” means circumstances that: 
1. Could not have been foreseen; 
2. Create a substantial risk of loss, damage or interruption of services or a substantial threat to property, public health, 

welfare or safety; and 
3. Require prompt execution of a contract to remedy the condition. 

6 If the contract does not exceed $250,000, using intermediate procurement is likely less burdensome than sole source. 

8 This includes, but is not limited to, contracts for the services of an accountant, physician or dentist, educator, consultant 
(including a provider under an Architectural and Engineering Service Contract), broadcaster, or artist (including a photographer, 
filmmaker, painter, weaver or sculptor (OAR 137-045-0010(19)). Also includes architectural, engineering, photogrammatic 
mapping, transportation planning or land surveying services procured under ORS 279C.105 (ORS 279C.100) and related 
services procured under ORS 279C.120 (ORS 279C.100(5)). 
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obtain services at a fair and reasonable price. Personal service contractors may be required to qualify 
as independent contractors in accordance with applicable laws.10 

Procurements for services estimated to be in excess of $250,000 shall go through the cost analysis and 
feasibility process in accordance with ORS 279B.030. 

Public Improvements 

“Public improvement” means a project for construction, reconstruction or major renovation on real 
property by or for the district.11 The district will contract for public improvements using the following 
procedures, unless an exception applies. 

1. Public improvements contracts with a value of less than $25,000 are exempt from competitive 
bidding. 

2. Intermediate Procurements. For public improvement contracts not exceeding $100,000, the district 
may utilize three quotes12: 

a. The request for the quotes shall be in writing (unless not reasonably practicable)13; 
b. The request for quotes shall include the selection criteria and if the criteria are not of equal 

value, their relative value or ranking. 

The district shall award the contract to the prospective contractor whose quote will best serve the 
interest of the district, based on the selection criteria. If the award is not made to the offeror and 
quote with the lowest price, the district will make a written record of the basis for the award. 
Amendments to a contract awarded via intermediate procurement may be increased in accordance 
with OAR 137-049-0160(6)-(7). 

3. Regular Procurements. For purchases exceeding $100,000, the district will use invitation to bid or 
request for proposals except as otherwise allowed by law. See OAR 137-049-0130 and OAR 137-
049-0640. Amendments to contracts awarded through regular procurement must be in accordance 
with OAR 137-049-0910. 

4. Emergency Procurements. Emergency contracts for construction services are not considered public 
improvement contracts and will be procured in accordance with OAR 137-049-0140 and OAR 137-
049-0150. 

5. Community Benefit Contracts. “Community benefit contract” means a public improvement contract 
that includes, but is not limited to, terms and conditions that require the contractor to: 

                                                 
10 See ORS 670.600 and OAR 459-005-0020. 

11 Public improvement does not include: 
1. Projects for which no funds of the district are directly or indirectly used, except for participation that is incidental or 

related primarily to project design or inspection; or 
2. Emergency work, minor alternation, ordinary repair or maintenance necessary to preserve a public improvement. 

12 If three quotes are not reasonably available, the district shall make a written record of the effort made to obtain these quotes. 

13 For Public Works Contracts, oral quotations may only be utilized in the event that written copies of prevailing wage rates are 
not required by the Bureau of Labor and Industries. 
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a. Qualify as a training agent, as defined in ORS 660.010, or provide apprenticeship training that 
meets applicable federal and state standards for apprenticeship training; 

b. Employ apprentices to perform a specified percentage of work hours that workers in 
apprenticeable occupations perform on the community benefit project; 

c. Provide employer -paid family health insurance; and 
d. Meet any other requirements that the LCRB sets forth. 

Community benefits contracts may be procured in accordance with ORS 279C.308. 

6. Construction Manager/General Contractor (CM/GC) Procurement. The district shall procure CM/GC 
services in accordance with model rules the Attorney General adopts under Oregon Revised Statute 
(ORS) 279A.065(3) and OAR 137-049-0690, which requires “the assistance of legal counsel with 
substantial experience and necessary expertise in using the CM/GC Method, as well as 
knowledgeable staff, consultants or both staff and consultants who have demonstrated capability of 
managing the CM/GC process in the necessary disciplines of engineering, construction scheduling 
and cost control, accounting, legal, Public Contracting and project management.” 

END OF POLICY 
 

Legal Reference(s): 
 
ORS Chapter 279 
ORS Chapter 279A 
ORS Chapter 279B 
ORS Chapter 279C 

ORS 670.600 
OAR Chapter 125, Divisions 246 - 
249 

OAR Chapter 137, Divisions 045 - 
049 
OAR 459-005-0020

 
OREGON PROCUREMENT MANUAL, Oregon Department of Administrative Services. 

http://policy.osba.org/orsredir.asp?ors=ors-279
http://policy.osba.org/orsredir.asp?ors=ors-279a
http://policy.osba.org/orsredir.asp?ors=ors-279b
http://policy.osba.org/orsredir.asp?ors=ors-279c
http://policy.osba.org/orsredir.asp?ors=ors-670
http://policy.osba.org/orsredir.asp?ors=oar-125
http://policy.osba.org/orsredir.asp?ors=oar-137
http://policy.osba.org/orsredir.asp?ors=oar-459
https://www.oregon.gov/das/opm/pages/index.aspx
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Pleasant Hill School District 1 
Code: DJC-AR 
Revised/Reviewed: 

Exemptions from Competitive Bidding and Special Procurements 

All public contracts shall be based upon competitive bids or proposals, except the following: 

1. Contracts below threshold levels in accordance with ORS 279B.065 (small procurements for goods
and services), 279B.070 (intermediate procurements for goods and services) and 279C.412
(intermediate procurements for public improvements);

2. Special procurements for goods and services in accordance with ORS 279B.085 and OAR 137-047-
0285;1

3. Contracts which have been exempted under ORS 279A.025 and 279C.335; and

4. Any other contract exempted by law.

SPECIAL PROCUREMENTS FOR GOODS AND SERVICES 

To proceed with a special procurement, the district shall submit a written request to the Board, acting as 
the Local Contract Review Board (LCRB). This request shall describe the contracting procedure, the 
goods and services or class of goods and services that are the subject of the special procurement, and 
circumstances that justify the use of a special procurement. 

The special procurement must be unlikely to encourage favoritism in the awarding of a public contract or 
to substantially diminish competition for public contracts; and (A) must be reasonably expected to result in 
substantial cost savings to the district or to the public; or (B) must substantially promote the public interest 
in a matter that could not practicably be realized by complying with requirements that are applicable under 
ORS 279B.055, 279B.060, 279B.065, 279B.070 or any related rules. 

After LCRB approval, the district may proceed with a special procurement. Public notice of the approval 
of a special procurement must be given in the same manner as provided in ORS 279B.055(4). If the district 
intends to award a contract through special procurements that calls for competition among prospective 
contractors, the district shall award the contract to the contractor it determines to be most advantageous to 
the district. 

When the LCRB approves a class special procurement the district may award contracts to acquire goods 
and services within the class of goods and services in accordance with the terms of the approval without 
making a subsequent request for a special procurement. 

The following are additional considerations and requirements for specific types of special procurements. 
The request submitted to the LCRB should address these provisions and satisfy any requirements. 

1 Procurement law for goods and services uses the term “special procurement.” Procurement law for public improvement 
contracts does not use the term “special procurement,” but a comparable exemption is allowed under ORS 279C.335. 

Exhibit 2425.88
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Brand Names or Equal2 

1. “Brand name or equal specification” means a specification that uses one or more manufacturers’ 
names, makes, catalog numbers or similar identifying characteristics needed to meet the district’s 
requirements and that authorizes bidders or proposers to offer goods or services that are equivalent 
or superior to those named or described in the specification. 

2. “Brand name specification” means a specification limited to one or more products, brand names, 
makes, manufacturer’s names, catalog numbers or similar identifying characteristics.” 

3. “Specification” means any description of the physical or functional characteristics of, or of the 
nature of, goods or services to be procured by a contracting agency.3 

A brand name or equal specification may be used when the use of a brand name or equal specification is 
advantageous to the district because the brand name describes the standard of quality, performance, 
functionality and other characteristics of the product needed by the district. The district is entitled to 
determine what constitutes a product that is equal or superior to the product specified, and any such 
determination is final. Nothing in the law or this administrative regulation may be construed as prohibiting 
the district from specifying one or more comparable products as examples of the quality, performance, 
functionality or other characteristics of the product needed by the contracting agency. 

A brand name specification may be prepared and used only if the district determines for a solicitation or 
class of solicitations that only the identified brand name specification will meet the needs of the district 
based on one or more of the following written determinations: 

1. That use of the brand name specification is unlikely to encourage favoritism in the awarding of 
public contracts or substantially diminish competition for public contracts; 

2. That use of a brand name specification would result in substantial cost savings to the contracting 
agency; 

3. That there is only one manufacturer or seller of the product of the quality, performance or 
functionality required; or 

4. That efficient utilization of existing goods requires the acquisition of compatible goods or services. 

Advertising Contracts, Purchase of4 

The district traditionally purchases advertising in newspapers, however, the district may also purchase 
advertising in other media, such as radio, television or the internet. Advertising contracts may be procured 
without competitive procurement based on findings of: 

1. Advertisements are placed in a particular source because of the specific audience that source serves; 

                                                 
2 For additional guidance, see OAR 125-247-0691. 

3 Specification may include a description of any requirement for inspecting, testing or preparing goods or services for delivery. 

4 See OAR 125-247-0288(5) for additional guidance. 
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2. Competition to furnish advertising space in daily newspapers of general, trade or business circulation 
in the vicinity of the district is limited; 

3. Cost savings are difficult to quantify where the sources are unique and not interchangeable; 

4. Advertisements may be placed to satisfy legal notice or Board policy requirements; 

5. Other published advertisements or notices, such as routine public notices, personnel recruitment 
information, etc., are placed in one or more of the publications of general circulation in the local area 
and other publications, as appropriate; 

6. The communities served by the district rely upon its use of the local daily newspaper as a central 
source of news and information regarding district activities; or 

7. It is unknown whether contracts for advertisements placed with radio, television, the internet or other 
media are going to result in cost savings if not placed for competitive bid or request for proposal 
(RFP). If possible, savings could be obtained through competitive means, the district would attempt 
to obtain competitive quotes or bids, as appropriate. 

Advertising Contracts, Sale of 

The district may sell advertising for district publications and activities, regardless of a dollar amount, 
without competitive bidding, including school newspapers, yearbooks, athletic programs, drama or music 
programs and the like. 

Sales of advertising for student activities are generally other fund revenues, where student groups solicit 
advertisements from local businesses to help with the cost of the activity itself. A common example is the 
sale of advertising in school newspapers and yearbooks. The district itself would not achieve any increased 
revenue to the General Fund by seeking competitive bids or proposals for such advertising. This holds true 
for other student activities, such as athletics, drama or music events and the like. 

Equipment Repair and Overhaul5 

The district may enter into a public contract for equipment repair or overhaul without competitive bidding 
when competitive procurement is not practical. This may include when service or parts required are 
unknown and the cost cannot be determined without extensive preliminary dismantling or testing, or 
service or parts required are for sophisticated equipment for which specially trained personnel are required 
and such personnel are available from only one source. The district will use a competitive procedure to the 
extent practicable. 

If the repair or overhaul qualifies as an emergency, the district may use emergency procurement 
procedures. 

Copyrighted Materials 

Contracts for the procurement or distribution of textbooks are exempt from public procurement 
requirements. Purchase of copyrighted materials available from only one source may be procured through 

                                                 
5 For additional guidance, see OAR 127-247-0288(6). 
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the sole source procedures. Requests for special procurement approval for the purchase of other 
copyrighted materials may be submitted to the LCRB with supporting information. 

Used Personal Property or Equipment, Purchase6 

The district may purchase used property or equipment without obtaining competitive bids or quotes, if at 
the time of purchase, the LCRB has determined that the purchase will result in substantial cost savings to 
the district or promote the public interest and will unlikely diminish competition or encourage favoritism. 
“Used personal property or equipment” is property or equipment which has been placed in its intended use 
by a previous owner or user for a period of time recognized in the relevant trade or industry as qualifying 
the personal property or equipment as “used,” at the time of district purchase. 

Information Technology and Telecommunication Contracts7 

The district may enter into a contract to acquire information technology hardware and software and 
services (including telecommunications) without competitive bidding if, the LCRB has determined that the 
purchase will result in substantial cost savings to the district or promote the public interest and will 
unlikely diminish competition or encourage favoritism. 

Renegotiation of Existing Contracts with Incumbent Contractors 

The district may amend or renegotiate contracts with existing vendors, service providers or other parties in 
accordance with OAR 137-047-0800. 

EXEMPTIONS FOR PUBLIC IMPROVEMENT CONTRACTS 

Oregon law8 allows for exceptions to competitive bidding for public improvement contracts or classes of 
contracts when the LCRB approves findings that: 

1. The exemption is unlikely to encourage favoritism in awarding public improvement contracts or 
substantially diminish competition for public improvement contracts; and 

2. Awarding a public improvement contract under the exemption will likely result in substantial cost 
savings and other substantial benefits to the district. 

In approving a finding, the LCRB shall consider the type, cost and amount of the contract and, to the 
extent applicable to the particular public improvement contract or class of public improvement contracts, 
the following: 

1. How many persons are available to bid; 

                                                 
6 For additional guidance, see OAR 125-247-0288(10). When contracting with another governmental entity, a district has a 
statutory exception under ORS 279A.025. The district may purchase state/federal surplus property through the Department of 
Administrative Services, State Services Division for Surplus Property. For more information on this program, contact DAS at 
503-378-4714. 

7 For additional guidance, see OAR 127-247-0185. 

8 See ORS 279C.335. 
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2. The construction budget and the projected operating costs for the completed public improvement; 

3. Public benefits that may result from granting the exemption; 

4. Whether value engineering techniques may decrease the cost of the public improvement; 

5. The cost and availability of specialized expertise that is necessary for the public improvement; 

6. Any likely increases in public safety; 

7. Whether granting the exemption may reduce risks to the contracting agency, the state agency or the 
public that are related to the public improvement; 

8. Whether granting the exemption will affect the sources of funding for the public improvement; 

9. Whether granting the exemption will better enable the contracting agency to control the impact that 
market conditions may have on the cost of and time necessary to complete the public improvement; 

10. Whether granting the exemption will better enable the contracting agency to address the size and 
technical complexity of the public improvement; 

11. Whether the public improvement involves new construction or renovates or remodels an existing 
structure; 

12. Whether the public improvement will be occupied or unoccupied during construction; 

13. Whether the public improvement will require a single phase of construction work or multiple phases 
of construction work to address specific project conditions; and 

14. Whether the contracting agency or state agency has, or has retained under contract, and will use 
contracting agency or state agency personnel, consultants and legal counsel that have necessary 
expertise and substantial experience in alternative contracting methods to assist in developing the 
alternative contracting method that the contracting agency or state agency will use to award the 
public improvement contract and to help negotiate, administer and enforce the terms of the public 
improvement contract. 

In granting this exemption, the LCRB shall: 

1. If appropriate, direct the use of alternative contracting methods that take account of market realities 
and modern practices and are consistent with the public policy of encouraging competition; 

2. Require and approve or disapprove written findings by the district that support awarding a particular 
public improvement contract or a class of public improvement contracts, without the competitive 
bidding requirements. The findings must show that the exemption complies with the requirements 
outlined in this administrative regulation; and 

3. If the procurement involves construction manager/general contractor services, require the district 
conduct the procurement in accordance with OAR 137-049-0690. 

Notification of a proposed exemption under this section must be published in at least one trade newspaper 
of general statewide circulation a minimum of 14 days before the date on which the LCRB intends to take 
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action to approve or disapprove the exemption. The notice must state that in response to a written request, 
the district will hold a public hearing for the purpose of taking comments on the draft findings for an 
exemption from the competitive bidding requirement.9 If a hearing is held, the district shall offer an 
opportunity for any interested party to appear and comments. If the district must act promptly because of 
circumstances beyond the district’s control that do not constitute an emergency, notification of the 
proposed exemption may be published simultaneously with the district’s solicitation of contractors, as long 
as responses to the solicitation are due at least five days after the agency intends to take action to approve 
or disapprove the proposed exemption. 

                                                 
9 The district may hold a hearing even if there is no written request. 
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Pleasant Hill School District 1 
Code: GBN/JBA 
Adopted: 1/10/00 
Revised/Readopted:    6/26/17, 9/10/18 

Sexual Harassment 

The district is committed to eliminating sexual harassment. Sexual harassment will not be tolerated in the 
district. All students, staff members and other persons are entitled to learn and work in an environment that 
is free of harassment. All staff members, students and third parties are subject to this policy. Any person 
may report sexual harassment. 

The district processes complaints or reports of sexual harassment under Oregon Revised Statute (ORS) 
342.700 et. al. and federal Title IX laws found in Title 34 C.F.R. Part 106. Individual complaints may 
require both of these procedures, and may involve additional complaint procedures. 

General Procedures 

When information, a report or complaint regarding sexual harassment is received by the district, the 
district will review such information, report or complaint to determine which law applies and will follow 
the appropriate procedures. When the alleged conduct could meet both of the definitions in ORS Chapter 
342 and Title IX, both complaint procedures should be processed simultaneously (see GBN/JBA-AR(1) - 
Sexual Harassment Complaint Procedure and GBN/JBA-AR(2) - Federal Law (Title IX) Sexual 
Harassment Complaint Procedure). The district may also need to use other complaint procedures when the 
alleged conduct could meet the definitions for other complaint procedures. 

OREGON DEFINITION AND PROCEDURES 

Oregon Definition 

Sexual harassment of students, staff members or third parties3 shall include: 

1. A demand or request for sexual favors in exchange for benefits;

2. Unwelcome conduct of a sexual nature that is physical, verbal, or nonverbal and that:

a. Interferes with a student’s educational activity or program;
b. Interferes with a school or district staff member’s ability to perform their job; or
c. Creates an intimidating, offensive, or hostile environment.

3. Assault when sexual contact occurs without consent4.

Sexual harassment does not include conduct that is necessary because of a job duty of a school or district 
staff member or because of a service required to be provided by a contractor, agent, or volunteer, if the 

3 “Third party” means a person who is not a student or a school or district staff member and who is: 1) on or immediately 
adjacent to school grounds or district property; 2) at a school-sponsored activity or program; or 3) off school grounds or district 
property if a student or a school or district staff member acts toward the person in a manner that creates a hostile environment 
for the person while on school or district property, or at a school- or district-sponsored activity. 

4 “Without consent” means an act performed: (a) without the knowing, voluntary and clear agreement by all parties to 
participate in the specific act; or (b) when a person who is a party to the act is incapacitated by drugs or alcohol; unconscious; or 
pressured through physical force, coercion or explicit or implied threats to participate in the act. 

Exhibit 2425.89
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conduct is not the product of sexual intent or a person finding another person, or another person’s actions, 
offensive because of that other person’s sexual orientation or gender identity. 

Examples of sexual harassment may include, but not be limited to, physical touching or graffiti of a sexual 
nature; displaying or distributing of sexually explicit drawings; pictures and written materials; sexual 
gestures or obscene jokes; touching oneself sexually or talking about one’s sexual behaviors in front of 
others; or spreading rumors about or rating other students or others as to appearance, sexual activity or 
performance. 

Oregon Procedures 

Reports and complaints of sexual harassment should be made to the following individual(s): 

Name  Position Phone Email 
 
Jim Crist___________________     Superintendent____   (541) 736-0701_  jcrist@pleasanthill.k12.or.us 

 
 This individual is responsible for accepting and managing complaints of sexual harassment. Persons 
wishing to report should contact them using the above information. This person is also designated as the 
Title IX coordinator.  See GBN/JBA-AR(1) - Sexual Harassment Complaint Procedure. 

Response 

Any staff member who becomes aware of behavior that may violate this policy shall immediately report to 
a district official. The district official (with coordination involving the reporting staff member when 
appropriate) will take any action necessary to ensure the: 

1. Student is protected and to promote a nonhostile learning environment; 

2. Staff member is protected and to promote a nonhostile work environment; or 

3. Third party who is subjected to the behavior is protected and to promote a nonhostile environment. 

This includes providing resources for support measures to the student, staff member or third party who 
was subjected to the behavior and taking any actions necessary to remove potential future impact on the 
student, staff member or third party, but are not retaliatory against the student, staff member or third party 
being harassed or the person who reported to the district official. 

Any student or staff member who feels they are a victim of sexual harassment are encouraged to 
immediately report their concerns to district officials, this includes officials such as the principal, 
compliance officer or superintendent. Students may also report concerns to a teacher, counselor or school 
nurse, who will promptly notify the appropriate district official. 

Investigation 

All reports and complaints about behavior that may violate this policy shall be investigated. The district 
may use, but is not limited to, the following means for investigating incidents of possible harassment: 

1. Interviews with those involved; 

2. Interviews with witnesses; 

3. Review of video surveillance; 
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4. Review of written communications, including electronic communications; 

5. Review of any physical evidence; and 

6. Use of third-party investigator. 

The district will use a reasonable person standard when determining whether a hostile environment exists. 
A hostile environment exists if a reasonable person with similar characteristics and under similar 
circumstances would consider the conduct to be so severe as to create a hostile environment.  

The district may take, but is not limited to, the following procedures and remedial action to address and 
stop sexual harassment: 

1. Discipline of staff and students engaging in sexual harassment; 

2. Removal of third parties engaged in sexual harassment; 

3. Additional supervision in activities; 

4. Additional controls for district electronic systems; 

5. Trainings and education for staff and students; and 

6. Increased notifications regarding district procedures and resources. 

When a student or staff member is harassed by a third party, the district will consider the following: 

1. Removing that third party’s ability to contract or volunteer with the district, or be present on district 
property; 

2. If the third party works for an entity that contracts with the district, communicating with the third 
party’s employer; 

3. If the third party is a student of another district or school, communicate information related to the 
incident to the other district or school; 

4. Limiting attendance at district events; and 

5. Providing for additional supervision, including law enforcement if necessary, at district events. 

No Retaliation 

Retaliation against persons who initiate complaint or otherwise report sexual harassment or who 
participate in an investigation or other related activities is prohibited. The initiation of a complaint, 
reporting of behavior, or participation in an investigation, in good faith about behavior that may violate 
this policy may not adversely affect the: 

1. Educational assignments or educational environment of a student or other person initiating the 
complaint, reporting the behavior, or participating in the investigation; or 

2. Any terms or conditions of employment or of work or educational environment of a school or district 
staff member or other person initiating the complaint, reporting the behavior, or participating in the 
investigation. 

Students who initiate a complaint or otherwise report harassment covered by the policy or who participate 
in an investigation may not be disciplined for violations of the district’s drug and alcohol policies that 
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occurred in connection with the reported prohibited conduct and that were discovered because of the report 
or investigation, unless the student gave another person alcohol or drugs without the person’s knowledge 
and with the intent of causing the person to become incapacitated and vulnerable to the prohibited conduct. 

Notice 

When a person9 who may have been affected by this policy files a complaint or otherwise reports behavior 
that may violate the policy, the district shall provide written notification to the following: 

1. Each reporting person; 

2. If appropriate, any impacted person who is not a reporting person; 

3. Each reported person; and 

4. Where applicable, a parent or legal guardian of a reporting person, impacted person, or reported 
person. 

The written notification must include10: 

1. Name and contact information for all person designated by the district to receive complaints; 

2. The rights of the person that the notification is going to; 

3. Information about the internal complaint processes available through the school or district that the 
person who filed the complaint may pursue, including the person designated for the school or district 
for receiving complaints and any timelines; 

4. Notice that civil and criminal remedies that are not provided by the school or district may be 
available to the person through the legal system and that those remedies may be subject to statutes of 
limitation; 

5. Information about services available to the student or staff member through the school or district, 
including any counseling services, nursing services or peer advising; 

6. Information about the privacy rights of the person and legally recognized exceptions to those rights 
for internal complaint processes and services available through the school or district; 

7. Information about, and contact information for, services and resources that are available to the 
person, including but not limited to: 

a. For the reporting person, state and community-based resources for persons who have 
experienced sexual harassment; or 

b. For the reported persons, information about and contact information for state and community-
based mental health services. 

8. Notice that students who report about possible prohibited conduct and students who participate in an 
investigation under this policy may not be disciplined for violations of the district’s drug and alcohol 
policies that occurred in connection with the reported prohibited conduct and that were discovered as 
a result of a prohibited conduct report or investigation unless the student gave another person alcohol 

                                                 
9 Student, staff member, or third party, or if applicable, the student or third party’s parent. If the person is a minor, the district 
should consider when to contact the person’s parent.  

10 Remember confidentiality laws when providing any information.  
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or drugs without the person’s knowledge and with the intent of causing the person to become 
incapacitated and vulnerable to the prohibited conduct; and 

9. Prohibition of retaliation. 

Notification, to the extent allowable under state and federal student confidentiality laws, must be provided 
when the investigation is initiated and concluded. The notification at the conclusion must include whether 
a violation of the policy was found to have occurred. 

The notice must: 

1. Be written in plain language that is easy to understand; 

2. Use print that is of a color, size and font that allows the notification to be easily read; and 

3. Be made available to students, students’ parents, staff members and member of the public at each 
office, at the district office and on the website of the school or district. 

Oregon Department of Education (ODE) Support 

The ODE will provide technical assistance and training upon request. 

FEDERAL DEFINITION AND PROCEDURES 

Federal Definition 

Sexual harassment means conduct on the basis of sex that satisfies one or more of the following: 

1. An employee of the district conditioning the provision of an aid, benefit, or service of the district on 
an individual’s participation in unwelcome sexual conduct; 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively 
offensive that it effectively denies a person equal access to the district’s education program or 
activity11; 

3. “Sexual assault”: an offense classified as a forcible or nonforcible sex offense under the uniform 
crime reporting system of the Federal Bureau of Investigation; 

4. “Dating violence”: violence committed by a person who is or has been in a social relationship of a 
romantic or intimate nature with the victim and where the existence of such a relationship shall be 
determined based on a consideration of the length of the relationship, the type of relationship and the 
frequency of interaction between the persons involved in the relationship; 

5. “Domestic violence”: felony or misdemeanor crimes of violence committed by a current or former 
spouse or intimate partner of the victim, by a person with whom the victim shares a child in 
common, by a person who is cohabitating with or has cohabitated with the victim as a spouse or 
intimate partner, by a person similarly situated to a spouse of the victim under the domestic or family 
violence laws of the jurisdiction receiving grant monies, or by any other person against an adult or 
youth victim who is protected from that person’s acts under the domestic or family violence laws of 
the jurisdiction; or 

                                                 
11 “Education program or activity” includes locations, events, or circumstances over which the recipient exercised substantial 
control over both the respondent and the context in which the sexual harassment occurs.” (Title 34 C.F.R. § 106.44(a)) 
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6. “Stalking”: engaging in a course of conduct directed at a specific person that would cause a 
reasonable person fear for the person’s own safety or the safety of others, or suffer substantial 
emotional distress. 

This definition only applies to sex discrimination occurring against a person who is a subject of this policy 
in the United States. A district’s treatment of a complainant or a respondent in response to a formal 
complaint of sexual harassment may constitute discrimination on the basis of sex under Title IX. 

Federal Procedures 

The district will adopt and publish grievance procedures that provide for the prompt and equitable 
resolution of the student and employee complaints alleging any action that would be prohibited by this 
policy. See GBN/JBA-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure. 

Reporting 

Any person may report sexual harassment. This report may be made in person, by mail, by telephone, or 
by electronic mail, or by any other means that results in the Title IX coordinator receiving the person’s 
verbal or written report. The report can be made at any time. 

The Superintendent is designated as the Title IX coordinator and can be contacted at541-736-0701. The 
Title IX coordinator will coordinate the district’s efforts to comply with its responsibilities related to this 
AR. The district prominently will display the contact information for the Title IX coordinator on the 
district website and in each handbook.  

Response 

The district will promptly respond to information, allegations or reports of sexual harassment when there is 
actual knowledge of such harassment, even if a formal complaint has not been filed.13 The district shall 
treat complainants and respondents equitably by providing supportive measures14 to the complainant and 
by following a grievance procedure15 prior to imposing any disciplinary sanctions or other actions that are 
not supportive measures against a respondent. The Title IX coordinator is responsible for coordinating the 
effective implementation of supportive measures. 

The Title IX coordinator must promptly contact the complainant to discuss the availability of supportive 
measures, consider the complainant’s wishes, with respect to supportive measures, inform the complainant 
of the availability of supportive measures with or without the filing of a formal complaint, and explain to 
the complainant the process for filing a formal complaint.16 

                                                 
13 (Title 34 C.F.R. § 106.44(a)) Response cannot be deliberately indifferent. A recipient is deliberately indifferent only if its 
response to sexual harassment is clearly unreasonable in light of the known circumstances. 

14 (Title 34 C.F.R. § 106.44(a)) Supportive measures means non-disciplinary, non-punitive individualized services offered as 
appropriate, as reasonably available, and without fee or charge to the complainant or the respondent before or after the filing of 
a formal complaint or where no formal complaint has been filed. Such measures are designed to restore or preserve equal access 
to the recipient’s education program or activity without unreasonably burdening the other party, including measures designed to 
protect the safety of all parties or the district’s educational environment, or deter sexual harassment.14 The district must maintain 
as confidential any supportive measures provided to the complainant or respondent, to the extent that maintaining such 
confidentiality would not impair the ability of the recipient to provide supportive measures. (Title 34 C.F.R. § 99.30(a)) 

15 This grievance procedure must meet the requirements of Title 34 C.F.R. § 106.45 (included in accompanying administrative 
regulation, see GBN/JBA-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure). 

16 The Title IX coordinator may also discuss that the Title IX coordinator has the ability to file a formal complaint. 
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If after an individualized safety and risk analysis, it is determined that there is an immediate threat to the 
physical health or safety of any person, an emergency removal of the respondent can take place.17 The 
district must provide the respondent with notice and an opportunity to challenge the decision immediately 
following the removal. A non-student employee may also be placed on non-disciplinary administrative 
leave pending the grievance process. 

Notice 

The district shall provide notice to all applicants for admission and employment, students, parents or legal 
guardians, employees, and all unions or professional organizations holding collective bargaining or 
professional agreements with the district of the following: 

1. The name or title, office address, electronic mail address, and telephone number of the Title IX 
coordinator(s); 

2. That the district does not discriminate on the basis of sex in the education program or activity that it 
operates, as required by Title IX. This includes admissions and employment; and 

3. The grievance procedure and process, how to file a formal complaint of sex discrimination or sexual 
harassment, and how the district will respond. 

Inquiries about the application to Title IX and its requirements may be referred to the Title IX coordinator 
or the Assistant Secretary18, or both. 

No Retaliation 

Neither the district or any person may retaliate19 against an individual for reporting, testifying, providing 
evidence, being a complainant, otherwise participating or refusing to participate in any investigation or 
process in accordance with this procedure. The district must keep confidential the identity of parties and 
participating persons, except as disclosure is allowed under Family Educational Rights and Privacy Act 
(FERPA), as required by law, or to carry out the proceedings herein. Complaints of retaliation may be filed 
using these procedures. 

Charging an individual with a code of conduct violation for making a materially false statement in bad 
faith in the course of a grievance proceeding does not constitute retaliation. 

Publication 

This policy shall be made available to students, parents of students and staff members. This policy shall be 
prominently published in the school student handbook and on the  district website. This policy shall also 
be made available at each school office and at the district office. The district shall post this policy on a 
sign in all grade 6 through 12 schools, on a sign that is at least 8.5 inches by 11 inches in size. A copy of 
the policy will be made available to any person upon request. 

END OF POLICY 
 

Legal Reference(s): 

                                                 
17 The district may still have obligations under Individuals with Disabilities Education Act (IDEA), Section 504 of the 
Rehabilitation Act of 1973 or the American with Disabilities Act (ADA). (Title 34 C.F.R. § 106.44(c)) 

18 Of the United Stated Department of Education. 

19 Retaliation includes, but is not limited to, intimidation, threats, coercion, and discrimination. 
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Pleasant Hill School District 1 
Code: JBA/GBN 
Adopted: 1/10/00 
Revised/Readopted:    6/26/17, 9/10/18 

Sexual Harassment 

The district is committed to eliminating sexual harassment. Sexual harassment will not be tolerated in the 
district. All students, staff members and other persons are entitled to learn and work in an environment that 
is free of harassment. All staff members, students and third parties are subject to this policy. Any person 
may report sexual harassment. 

The district processes complaints or reports of sexual harassment under Oregon Revised Statute (ORS) 
342.700 et. al. and federal Title IX laws found in Title 34 C.F.R. Part 106. Individual complaints may 
require both of these procedures, and may involve additional complaint procedures. 

General Procedures 

When information, a report or complaint regarding sexual harassment is received by the district, the 
district will review such information, report or complaint to determine which law applies and will follow 
the appropriate procedures. When the alleged conduct could meet both of the definitions in ORS Chapter 
342 and Title IX, both complaint procedures should be processed simultaneously (see JBA/GBN-AR(1) - 
Sexual Harassment Complaint Procedure and JBA/GBN-AR(2) - Federal Law (Title IX) Sexual 
Harassment Complaint Procedure). The district may also need to use other complaint procedures when the 
alleged conduct could meet the definitions for other complaint procedures. 

OREGON DEFINITION AND PROCEDURES 

Oregon Definition 

Sexual harassment of students, staff members or third parties3 shall include: 

1. A demand or request for sexual favors in exchange for benefits;

2. Unwelcome conduct of a sexual nature that is physical, verbal, or nonverbal and that:

a. Interferes with a student’s educational activity or program;
b. Interferes with a school or district staff member’s ability to perform their job; or
c. Creates an intimidating, offensive, or hostile environment.

3. Assault when sexual contact occurs without consent4.

Sexual harassment does not include conduct that is necessary because of a job duty of a school or district 
staff member or because of a service required to be provided by a contractor, agent, or volunteer, if the 

3 “Third party” means a person who is not a student or a school or district staff member and who is: 1) on or immediately 
adjacent to school grounds or district property; 2) at a school-sponsored activity or program; or 3) off school grounds or district 
property if a student or a school or district staff member acts toward the person in a manner that creates a hostile environment 
for the person while on school or district property, or at a school- or district-sponsored activity. 

4 “Without consent” means an act performed: (a) without the knowing, voluntary and clear agreement by all parties to 
participate in the specific act; or (b) when a person who is a party to the act is incapacitated by drugs or alcohol; unconscious; or 
pressured through physical force, coercion or explicit or implied threats to participate in the act. 

Exhibit 2425.90
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conduct is not the product of sexual intent or a person finding another person, or another person’s actions, 
offensive because of that other person’s sexual orientation or gender identity. 

Examples of sexual harassment may include, but not be limited to, physical touching or graffiti of a sexual 
nature; displaying or distributing of sexually explicit drawings; pictures and written materials; sexual 
gestures or obscene jokes; touching oneself sexually or talking about one’s sexual behaviors in front of 
others; or spreading rumors about or rating other students or others as to appearance, sexual activity or 
performance. 

Oregon Procedures 

Reports and complaints of sexual harassment should be made to the following individual(s): 

Name  Position Phone Email 

Jim Crist___________________     Superintendent____   (541) 736-0701_  jcrist@pleasanthill.k12.or.us 

This individual is responsible for accepting and managing complaints of sexual harassment. Persons 
wishing to report should contact them using the above information. This person is also designated as the 
Title IX coordinator.  See JBA/GBN-AR(1) - Sexual Harassment Complaint Procedure. 

Response 

Any staff member who becomes aware of behavior that may violate this policy shall immediately report to 
a district official. The district official (with coordination involving the reporting staff member when 
appropriate) will take any action necessary to ensure the: 

1. Student is protected and to promote a nonhostile learning environment; 

2. Staff member is protected and to promote a nonhostile work environment; or 

3. Third party who is subjected to the behavior is protected and to promote a nonhostile environment. 

This includes providing resources for support measures to the student, staff member or third party who 
was subjected to the behavior and taking any actions necessary to remove potential future impact on the 
student, staff member or third party, but are not retaliatory against the student, staff member or third party 
being harassed or the person who reported to the district official. 

Any student or staff member who feels they are a victim of sexual harassment are encouraged to 
immediately report their concerns to district officials, this includes officials such as the principal, 
compliance officer or superintendent. Students may also report concerns to a teacher, counselor or school 
nurse, who will promptly notify the appropriate district official. 

Investigation 

All reports and complaints about behavior that may violate this policy shall be investigated. The district 
may use, but is not limited to, the following means for investigating incidents of possible harassment: 

1. Interviews with those involved; 

2. Interviews with witnesses; 

3. Review of video surveillance; 

4. Review of written communications, including electronic communications; 
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5. Review of any physical evidence; and 

6. Use of third-party investigator. 

The district will use a reasonable person standard when determining whether a hostile environment exists. 
A hostile environment exists if a reasonable person with similar characteristics and under similar 
circumstances would consider the conduct to be so severe as to create a hostile environment.  

The district may take, but is not limited to, the following procedures and remedial action to address and 
stop sexual harassment: 

1. Discipline of staff and students engaging in sexual harassment; 

2. Removal of third parties engaged in sexual harassment; 

3. Additional supervision in activities; 

4. Additional controls for district electronic systems; 

5. Trainings and education for staff and students; and 

6. Increased notifications regarding district procedures and resources. 

When a student or staff member is harassed by a third party, the district will consider the following: 

1. Removing that third party’s ability to contract or volunteer with the district, or be present on district 
property; 

2. If the third party works for an entity that contracts with the district, communicating with the third 
party’s employer; 

3. If the third party is a student of another district or school, communicate information related to the 
incident to the other district or school; 

4. Limiting attendance at district events; and 

5. Providing for additional supervision, including law enforcement if necessary, at district events. 

No Retaliation 

Retaliation against persons who initiate complaint or otherwise report sexual harassment or who 
participate in an investigation or other related activities is prohibited. The initiation of a complaint, 
reporting of behavior, or participation in an investigation, in good faith about behavior that may violate 
this policy may not adversely affect the: 

1. Educational assignments or educational environment of a student or other person initiating the 
complaint, reporting the behavior, or participating in the investigation; or 

2. Any terms or conditions of employment or of work or educational environment of a school or district 
staff member or other person initiating the complaint, reporting the behavior, or participating in the 
investigation. 

Students who initiate a complaint or otherwise report harassment covered by the policy or who participate 
in an investigation may not be disciplined for violations of the district’s drug and alcohol policies that 
occurred in connection with the reported prohibited conduct and that were discovered because of the report 
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or investigation, unless the student gave another person alcohol or drugs without the person’s knowledge 
and with the intent of causing the person to become incapacitated and vulnerable to the prohibited conduct. 

Notice 

When a person9 who may have been affected by this policy files a complaint or otherwise reports behavior 
that may violate the policy, the district shall provide written notification to the following: 

1. Each reporting person; 

2. If appropriate, any impacted person who is not a reporting person; 

3. Each reported person; and 

4. Where applicable, a parent or legal guardian of a reporting person, impacted person, or reported 
person. 

The written notification must include10: 

1. Name and contact information for all person designated by the district to receive complaints; 

2. The rights of the person that the notification is going to; 

3. Information about the internal complaint processes available through the school or district that the 
person who filed the complaint may pursue, including the person designated for the school or district 
for receiving complaints and any timelines; 

4. Notice that civil and criminal remedies that are not provided by the school or district may be 
available to the person through the legal system and that those remedies may be subject to statutes of 
limitation; 

5. Information about services available to the student or staff member through the school or district, 
including any counseling services, nursing services or peer advising; 

6. Information about the privacy rights of the person and legally recognized exceptions to those rights 
for internal complaint processes and services available through the school or district; 

7. Information about, and contact information for, services and resources that are available to the 
person, including but not limited to: 

a. For the reporting person, state and community-based resources for persons who have 
experienced sexual harassment; or 

b. For the reported persons, information about and contact information for state and community-
based mental health services. 

8. Notice that students who report about possible prohibited conduct and students who participate in an 
investigation under this policy may not be disciplined for violations of the district’s drug and alcohol 
policies that occurred in connection with the reported prohibited conduct and that were discovered as 
a result of a prohibited conduct report or investigation unless the student gave another person alcohol 

                                                 
9 Student, staff member, or third party, or if applicable, the student or third party’s parent. If the person is a minor, the district 
should consider when to contact the person’s parent.  

10 Remember confidentiality laws when providing any information. 



 Sexual Harassment – JBA/GBN 
5-8 

 

or drugs without the person’s knowledge and with the intent of causing the person to become 
incapacitated and vulnerable to the prohibited conduct; and 

9. Prohibition of retaliation. 

Notification, to the extent allowable under state and federal student confidentiality laws, must be provided 
when the investigation is initiated and concluded. The notification at the conclusion must include whether 
a violation of the policy was found to have occurred. 

The notice must: 

1. Be written in plain language that is easy to understand; 

2. Use print that is of a color, size and font that allows the notification to be easily read; and 

3. Be made available to students, students’ parents, staff members and member of the public at each 
office, at the district office and on the website of the school or district. 

Oregon Department of Education (ODE) Support 

The ODE will provide technical assistance and training upon request. 

FEDERAL DEFINITION AND PROCEDURES 

Federal Definition 

Sexual harassment means conduct on the basis of sex that satisfies one or more of the following: 

1. An employee of the district conditioning the provision of an aid, benefit, or service of the district on 
an individual’s participation in unwelcome sexual conduct; 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively 
offensive that it effectively denies a person equal access to the district’s education program or 
activity11; 

3. “Sexual assault”: an offense classified as a forcible or nonforcible sex offense under the uniform 
crime reporting system of the Federal Bureau of Investigation; 

4. “Dating violence”: violence committed by a person who is or has been in a social relationship of a 
romantic or intimate nature with the victim and where the existence of such a relationship shall be 
determined based on a consideration of the length of the relationship, the type of relationship and the 
frequency of interaction between the persons involved in the relationship; 

5. “Domestic violence”: felony or misdemeanor crimes of violence committed by a current or former 
spouse or intimate partner of the victim, by a person with whom the victim shares a child in 
common, by a person who is cohabitating with or has cohabitated with the victim as a spouse or 
intimate partner, by a person similarly situated to a spouse of the victim under the domestic or family 
violence laws of the jurisdiction receiving grant monies, or by any other person against an adult or 
youth victim who is protected from that person’s acts under the domestic or family violence laws of 
the jurisdiction; or 

                                                 
11 “Education program or activity” includes locations, events, or circumstances over which the recipient exercised substantial 
control over both the respondent and the context in which the sexual harassment occurs.” (Title 34 C.F.R. § 106.44(a))  
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6. “Stalking”: engaging in a course of conduct directed at a specific person that would cause a 
reasonable person fear for the person’s own safety or the safety of others, or suffer substantial 
emotional distress. 

This definition only applies to sex discrimination occurring against a person who is a subject of this policy 
in the United States. A district’s treatment of a complainant or a respondent in response to a formal 
complaint of sexual harassment may constitute discrimination on the basis of sex under Title IX. 

Federal Procedures 

The district will adopt and publish grievance procedures that provide for the prompt and equitable 
resolution of the student and employee complaints alleging any action that would be prohibited by this 
policy. See JBA/GBN-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure. 

Reporting 

Any person may report sexual harassment. This report may be made in person, by mail, by telephone, or 
by electronic mail, or by any other means that results in the Title IX coordinator receiving the person’s 
verbal or written report. The report can be made at any time. 

The Superintendent is designated as the Title IX coordinator and can be contacted at 541-736-0701. The 
Title IX coordinator will coordinate the district’s efforts to comply with its responsibilities related to this 
policy. The district prominently will display the contact information for the Title IX coordinator on the 
district website and in each handbook.  

Response 

The district will promptly respond to information, allegations or reports of sexual harassment when there is 
actual knowledge of such harassment, even if a formal complaint has not been filed.13 The district shall 
treat complainants and respondents equitably by providing supportive measures14 to the complainant and 
by following a grievance procedure15 prior to imposing any disciplinary sanctions or other actions that are 
not supportive measures against a respondent. The Title IX coordinator is responsible for coordinating the 
effective implementation of supportive measures. 

The Title IX coordinator must promptly contact the complainant to discuss the availability of supportive 
measures, consider the complainant’s wishes, with respect to supportive measures, inform the complainant 
of the availability of supportive measures with or without the filing of a formal complaint, and explain to 
the complainant the process for filing a formal complaint.16 

                                                 
13 (Title 34 C.F.R. § 106.44(a)) Response cannot be deliberately indifferent. A recipient is deliberately indifferent only if its 
response to sexual harassment is clearly unreasonable in light of the known circumstances. 

14 (Title 34 C.F.R. § 106.44(a)) Supportive measures means non-disciplinary, non-punitive individualized services offered as 
appropriate, as reasonably available, and without fee or charge to the complainant or the respondent before or after the filing of 
a formal complaint or where no formal complaint has been filed. Such measures are designed to restore or preserve equal access 
to the recipient’s education program or activity without unreasonably burdening the other party, including measures designed to 
protect the safety of all parties or the district’s educational environment, or deter sexual harassment.14 The district must maintain 
as confidential any supportive measures provided to the complainant or respondent, to the extent that maintaining such 
confidentiality would not impair the ability of the recipient to provide supportive measures. (Title 34 C.F.R. § 99.30(a)) 

15 This grievance procedure must meet the requirements of Title 34 C.F.R. § 106.45 (included in accompanying administrative 
regulation, see JBA/GBN-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure). 

16 The Title IX coordinator may also discuss that the Title IX coordinator has the ability to file a formal complaint. 



 Sexual Harassment – JBA/GBN 
7-8 

 

If after an individualized safety and risk analysis, it is determined that there is an immediate threat to the 
physical health or safety of any person, an emergency removal of the respondent can take place.17 The 
district must provide the respondent with notice and an opportunity to challenge the decision immediately 
following the removal. A non-student employee may also be placed on non-disciplinary administrative 
leave pending the grievance process. 

Notice 

The district shall provide notice to all applicants for admission and employment, students, parents or legal 
guardians, employees, and all unions or professional organizations holding collective bargaining or 
professional agreements with the district of the following: 

1. The name or title, office address, electronic mail address, and telephone number of the Title IX 
coordinator(s); 

2. That the district does not discriminate on the basis of sex in the education program or activity that it 
operates, as required by Title IX. This includes admissions and employment; and 

3. The grievance procedure and process, how to file a formal complaint of sex discrimination or sexual 
harassment, and how the district will respond. 

Inquiries about the application to Title IX and its requirements may be referred to the Title IX coordinator 
or the Assistant Secretary18, or both. 

No Retaliation 

Neither the district or any person may retaliate19 against an individual for reporting, testifying, providing 
evidence, being a complainant, otherwise participating or refusing to participate in any investigation or 
process in accordance with this procedure. The district must keep confidential the identity of parties and 
participating persons, except as disclosure is allowed under Family Educational Rights and Privacy Act 
(FERPA), as required by law, or to carry out the proceedings herein. Complaints of retaliation may be filed 
using these procedures. 

Charging an individual with a code of conduct violation for making a materially false statement in bad 
faith in the course of a grievance proceeding does not constitute retaliation. 

Publication 

This policy shall be made available to students, parents of students and staff members. This policy  shall 
be prominently published in the school student handbook and on the district website. This policy shall also 
be made available at each school office and at the district office. The district shall post this policy on a 
sign in all grade 6 through 12 schools, on a sign that is at least 8.5 inches by 11 inches in size. A copy of 
the policy will be made available to any person upon request. 

END OF POLICY 
 

Legal Reference(s): 

                                                 
17 The district may still have obligations under Individuals with Disabilities Education Act (IDEA), Section 504 of the 
Rehabilitation Act of 1973 or the American with Disabilities Act (ADA). (Title 34 C.F.R. § 106.44(c)) 

18 Of the United Stated Department of Education. 

19 Retaliation includes, but is not limited to, intimidation, threats, coercion, and discrimination. 
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Pleasant Hill School District 1 
Code: GCDA/GDDA 
Adopted: 

Criminal Records Checks and Fingerprinting * 

In a continuing effort to ensure the safety and welfare of students and staff, the district shall require certain 
individuals to submit to a criminal records check and fingerprinting as required by law. This includes 
employees, contractors, volunteers and others. 

Requirements for Employees not Licensed, Certified or Registered by the Teachers Standards 
Practices Commission (TSPC) 

All newly hired employees2 not identified under Oregon Revised Statutes (ORS) 342.2233 are required to 
submit to a criminal records check and fingerprinting as required by law. A newly hired employee is not 
subject to fingerprinting if the district has evidence on file that the person successfully completed a state 
and national criminal records check for a previous employer that was a school district4 or private school, 
and has not resided outside the state between the two periods of employment. 

An individual shall be subject to the collection of fingerprint information, only after the offer of 
employment from the district. Fees associated with criminal records checks and fingerprinting for 
individuals applying for employment with the district and not requiring licensure shall be paid by the 
individual.  

The district may6 begin the employment of an individual on a probationary basis pending the return and 
disposition of the required criminal records checks. 

When the criminal records check indicates an individual has been convicted of any crimes7 prohibiting 
employment, the individual will not be employed, or if employed will be terminated. When the criminal 
records check indicates an individual has knowingly made a false statement as to the conviction of any 
crime, the individual may be employed by the district, or if employed by the district may be terminated. 
An individual who fails to disclose the presence of convictions that would not otherwise prohibit 
employment or contract with the district as provided by law may be employed by the district. Employment 
termination shall remove the individual from any district policies, collective bargaining provisions 

2 Any individual hired within the last three months. This does not include an employee hired within the last three months if the 
district has evidence on file that meets the definition in Oregon Administrative Rule (OAR) 581-021-0510(11)(b). 

3 ORS 342.223 includes teachers, administrators, personnel specialist, school nurses, persons participating in supervised clinical 
practice experience, practicum or internship as a teacher, administrator or personnel specialist. See statute for details. 

4 As is defined in OAR 581-021-0510(9); includes school districts, the Oregon School for the Deaf, and educational program 
under the Youth Corrections Education Program, public charter schools and ESDs. 

6 Decisions regarding which employees may begin before the return of the required criminal records checks must be made in a 
nondiscriminatory manner. 

7 See OAR 581-021-0511(8). 

Exhibit 2425.91
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regarding dismissal procedures and appeals and the provisions of Accountability for Schools for the 21st 
Century Law. 

Requirements for individuals in positions requiring licensure, certification or registration with Teacher 
Standards and Practices Commission (TSPC) are outlined in ORS 342.223. 

OR 

Requirements for TSPC Licensed, Certified or Registered Individuals 

1. Any individual who is applying for a license as a teacher, administrator or personnel specialist is 
subject to a criminal records check and fingerprinting, unless the individual has submitted to such a 
check through the Teacher Standards and Practices Commission (TSPC) within the previous three 
years, or has remained continuously licensed by or registered with TSPC for a different license or 
registration for which the individual has already submitted to a criminal records check and 
fingerprinting. 

2. Any individual who is applying for an initial certificate under ORS 342.475 as a school nurse shall 
submit to a criminal records check and fingerprinting with TSPC. 

3. Any individual who is applying for a registration as a public charter school teacher or administrator 
with TSPC shall submit to a criminal records check and fingerprinting with TSPC. 

4. Any individual applying for reinstatement of an Oregon license or registration as a teacher, 
administrator or personnel specialist, or a certificate as a school nurse with the TSPC, whose license, 
registration or certificate has lapsed for at least three years, shall submit to a criminal records check 
and fingerprinting with TSPC. 

5. Any individual registering with the TSPC for student teaching, practicum or internship as a teacher, 
administrator or personnel specialist, if the individual does not hold a current license issued by TSPC 
and has not submitted to a criminal records check by TSPC within the previous three years for 
student teaching, practicum or internship as a teacher, administrator or personnel specialist, shall be 
required to submit to a criminal records check and fingerprinting with TSPC. 

Requirements for Contractors 

All individuals employed as or by a contractor and considered by the district to have direct, unsupervised 
contact with students9 or unsupervised access to children are required to submit to a criminal records 
check and a fingerprint-based criminal records check. 

The superintendent or designee will identify contractors who are subject to such requirements. 

A contractor or an employee of a contractor required to submit to a criminal records check and 
fingerprinting in accordance with law and Board policy will be terminated from contract status, or 
withdrawal of offer of contract will be made by the district upon: 

                                                 
9 “Direct, unsupervised contact with students” means contact with students that provides the person opportunity and probability 
for personal communication or touch when not under direct supervision. (OAR 581-021-0510) 
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1. Refusal to consent to a criminal records check and fingerprinting; or 

2. Notification10 from the Superintendent of Public Instruction that the individual has a conviction of 
any crimes listed in ORS 342.143, or the substantial equivalent of any of those crimes if the 
conviction occurred in another jurisdiction or in Oregon under a different statutory name or number. 

A subject individual may be terminated from contract status upon notification from the Superintendent of 
Public Instruction that the individual has knowingly made a false statement as to the conviction of any 
crime. 

Requirements for Volunteers 

The district shall require a fingerprint-based criminal records check for volunteers allowed direct, 
unsupervised contact with students, in the following positions: 

1. Head coach; 

2. Assistant coach; 

3. Overnight chaperone; 

4. Volunteers transporting students, other than their own, in a private vehicle off district property for a 
district-sponsored activity; 

5. List of other positions subject to this fingerprinting, if any. 

The service of a volunteer into a position identified by the district as requiring a fingerprint-based criminal 
records check may begin on a probationary basis pending the return and disposition of a state and national 
criminal records check based on fingerprints. 

Volunteers allowed by the district into a position designated by the district to have direct, unsupervised 
contact with students shall submit to an in-state criminal records check. 

The service of a volunteer allowed to have direct, unsupervised contact with students will not begin before 
the return and disposition of a criminal records check. 

A volunteer that is not likely to have direct, unsupervised contact with students, as determined by the 
district, will be required to submit to an in-state criminal records check. 

A volunteer who knowingly made a false statement on a district volunteer application form or has a 
conviction of a crime listed in ORS 342.143, or the substantial equivalent of any of those crimes if the 
conviction occurred in another jurisdiction or in Oregon under a different statutory name or number will 
result in immediate termination from the ability to volunteer in the district. 

                                                 
10 Prior to making a determination that results in this notification and opportunity for a hearing, the Superintendent of Public 
Instruction may cause an investigation pursuant to OAR 581-021-0511; involved parties shall cooperate with the investigation 
pursuant to law. 
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Fees associated with a required fingerprinting for volunteers shall be paid by the individual . Fees 
associated with required non-fingerprinting criminal records checks for volunteers shall be paid by the 
district. 

A volunteer who refuses to submit, when required, to a criminal records check or a fingerprint-based 
criminal records check in accordance with law and Board policy will be denied such ability to volunteer in 
the district. 

Requirements for Others 

Any community college faculty member providing instruction at the site of an early childhood education 
program, at a school site as part of an early childhood program or at a grade K through 12 school site 
during the regular school day is required to submit to a criminal records check and a fingerprint-based 
criminal records check. 

Any individual who is an employee of a public charter school and not identified under ORS 342.223 is 
required to submit to a criminal records check and a fingerprint-based criminal records check. 

Notification 

The district will provide written notice about the requirements of fingerprinting and criminal records 
checks through means such as staff handbooks, employment applications, contracts or volunteer forms. 

The district will provide the following notification to individuals subject to criminal records checks and 
fingerprinting: 

1. Such criminal records checks and fingerprinting are required by law or Board policy; 

2. All employment or contract offers or the ability to volunteer are contingent upon the results of such 
checks; 

3. A refusal to consent to a required criminal records check and fingerprinting shall result in immediate 
termination from employment,contract status or the ability to volunteer in the district; 

4. A determination by the Oregon Department of Education (ODE) which affects an individual’s 
eligibility to be employed, or contracted with, by the district may be appealed to the Superintendent 
of Public Instruction under ORS 183.413 – 183.470; 

5. An individual determined to have knowingly made a false statement as to the conviction of any 
crime on district employment applications, contracts or ODE forms (written or electronic) may result 
in immediate termination from employment or contract status; 

6. An individual determined to have been convicted of any crime that would prohibit employment or 
contract will be immediately terminated from employment or contract status . 

7. A volunteer candidate who knowingly made a false statement or has a conviction of the crimes listed 
in ORS 342.143, or the substantial equivalent of any of those crimes if the conviction occurred in 
another jurisdiction or in Oregon under a different statutory name or number will result in immediate 
termination from the ability to volunteer in the district.] [The district will remove the volunteer from 
the position allowing direct, unsupervised contact with students. 



 Criminal Records Checks and Fingerprinting * – GCDA/GDDA 
5-5 

 

Processing and Reporting Procedures 

Immediately following an offer and acceptance of employment or contract, an individual subject to 
criminal records checks and fingerprinting shall complete the appropriate forms authorizing such checks 
and report to an authorized fingerprinter as directed by the district. The district shall send such 
authorization, any collection of fingerprint information, and the request to ODE pursuant to law. 

Fingerprints may be collected by one of the following: 

1. Employing district staff; 

2. Contracted agent of employing district; 

3. Local or state law enforcement agency; or 

4. Statewide vendor identified by the Oregon Department of Administrative Services. 

To ensure the integrity of the fingerprinting collection and prevent any compromise of the process, the 
district will provide the name of the individual to be fingerprinted to the authorized fingerprinter. 

The authorized fingerprinter will obtain the necessary identification and fingerprinting and notify ODE of 
the results. ODE will then review and notify the district of said results as well as the identity of any 
individual it believes has knowingly made a false statement as to conviction of a crime or has a conviction 
of a crime prohibiting employment,contract or volunteering. 

A copy of the fingerprinting results will be kept by the district. The district’s use of criminal history must 
be relevant to the specific requirements of the position, services or employment. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 181A.180 
ORS 181A.230 
ORS 326.603 
ORS 326.607 
ORS 332.107 

ORS 336.631 
ORS 342.143 
ORS 342.223 
OAR 414-061-0010 – 061-0030 
OAR 581-021-0510 – 021-0512 

OAR 581-022-2430 
OAR 584-050-0012 
OAR 584-050-0100

 
Title VII of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000e, et. seq. (2018). 

http://policy.osba.org/orsredir.asp?ors=ors-181a
http://policy.osba.org/orsredir.asp?ors=ors-181a
http://policy.osba.org/orsredir.asp?ors=ors-326
http://policy.osba.org/orsredir.asp?ors=ors-326
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-336
http://policy.osba.org/orsredir.asp?ors=ors-342
http://policy.osba.org/orsredir.asp?ors=ors-342
http://policy.osba.org/orsredir.asp?ors=oar-414
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-584
http://policy.osba.org/orsredir.asp?ors=oar-584


Date: November 4, 2024                                                                                                                     
Policy Review 

Board Policy Review 

Relevant Data: 

From time to time, changes in laws or operating practice require changes or additions to 
board policies. In addition, the district subscribes to a policy review service with Oregon 
School Boards Association and receives samples that are used to develop policy for 
Pleasant Hill School District. The following policies are presented to the Board of 
Directors for review to reflect the updates as required by legislative action or 
recommended by the Oregon School Boards Association.  These policies will be 
brought back for appropriate action at an upcoming regular board meeting. 

Recommendation: 

It is recommended the Board of Directors review the following board policy changes. 
Explanation of changes can be found in accompanying exhibits. 

Reporting Child Abuse 

● BBF - Board Member Standards of Conduct, Highly Recommended (update version 1) (Exhibit 
2425.92) 

● BBFC - Reporting of Suspected Abuse of a Child, Optional (update) (Exhibit 2425.93) 
● GBNAB/JHFE - Suspected Abuse of a Child Reporting Requirements**, Required (update) 

(Exhibit 2425.94) 
● GBNAB/JHFE-AR(1) - Reporting of Suspected Abuse of a Child, Required (add to GBNAB side of 

policy) (Exhibit 2425.95) 
● GBNAB/JHFE-AR(2) - Abuse of a Child Investigations Conducted on District Premises, Highly 

Recommended, (add to GBNAB side of policy) (Exhibit 2425.96) 
● JHFE/GBNAB - Suspected Abuse of a Child Reporting Requirements**, Required (update) 

(Exhibit 2425.97) 
● JHFE/GBNAB-AR(1) - Reporting of Suspected Abuse of a Child, Required (update) (Exhibit 

2425.98) 
● JHFE/GBNAB-AR(2) - Abuse of a Child Investigations Conducted on District Premises, High 

Recommended, (no updates) (Exhibit 2425.99) 

Special Education and Abbreviated School Day 

● IGBAF - Special Education - Individualized Education Program (IEP)**, Required (update) 
(Exhibit 2425.100) 

● IGBAF-AR - Specials Education: Individualized Education Program (IEP)**/*, Required (update) 
(Exhibit 2425.101) 

● IGBAG - Special Education - Procedural Safeguards**, Required (update) (Exhibit 2425.102) 
● JBAA - Section 504 - Students**, Highly Recommended (update version2) (Exhibit 2425.103) 



● JBAA-AR - Section 504 - Students**/*, Highly Recommended (update) (Exhibit 2425.104) 

Submitted and Recommended By:          

Jim Crist 
Superintendent 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Reporting Child Abuse 
 
Summary 
 
The Oregon Department of Human Services (DHS) reports the purpose of Senate Bill 231 
(2023) was to align state law with agency’s current process for receiving child abuse 
reporting, through a centralized child abuse reporting system established by DHS. Reports 
must still be submitted to DHS as directed or to a law enforcement agency. 
 
Local District Responsibility 
 
The district should recommend board adoption of revised policy and reissue an updated 
administrative regulation to the board for review. 
 
Policies and AR’s Impacted by these Revisions 

● BBF - Board Member Standards of Conduct, Highly Recommended (update version 
1) (Exhibit 2425.92) 

● BBFC - Reporting of Suspected Abuse of a Child, Optional (update) (Exhibit 2425.93) 
● GBNAB/JHFE - Suspected Abuse of a Child Reporting Requirements**, Required 

(update) (Exhibit 2425.94) 
● GBNAB/JHFE-AR(1) - Reporting of Suspected Abuse of a Child, Required (add to 

GBNAB side of policy) (Exhibit 2425.95) 
● GBNAB/JHFE-AR(2) - Abuse of a Child Investigations Conducted on District 

Premises, Highly Recommended, (add to GBNAB side of policy) (Exhibit 2425.96) 
● JHFE/GBNAB - Suspected Abuse of a Child Reporting Requirements**, Required 

(update) (Exhibit 2425.97) 
● JHFE/GBNAB-AR(1) - Reporting of Suspected Abuse of a Child, Required (update) 

(Exhibit 2425.98) 
● JHFE/GBNAB-AR(2) - Abuse of a Child Investigations Conducted on District 

Premises, High Recommended, (no updates) (Exhibit 2425.99) 

 
 
 
 
 
 

 

 



 

Special Education and Abbreviated School Day 

Summary 

Board policy IGBAG - Special Education - Procedural Safeguards** and administrative 
regulations IGBAF-AR - Special Education - Individualized Education Program (IEP)/* and 
JBAA-AR - Section 504 - Students/* are being updated. 

Changes in IGBAF-AR - Special Education: Individualized Education Program (IEP_**/* and 
JBAA-AR - Section 504 - Students**/* are due to the passage of Senate Bill 756 (2023) 
which requires district employees who are assigned to work with students who are on an 
IEP or 504 Plan, be invited to attend the student’s IEP meeting or 504 Plan meeting. The 
section of the administrative regulation (AR) “Individualized COVD-19 Recovery Services” is 
deleted since the provision has sunset (See OAR 581-015-2229). IGBAF-AR is also 
updated to include information regarding abbreviated school days. 

Changes in Board policy IGBAG are due to the passage of SB 758 (2023) to add language 
to the Independent Educational Evaluation section stating parents are entitled to examine 
their students’ record pertaining to identification, evaluation and educational placement, and 
the provisions of a free appropriate public education (FAPE) and setting a 10 business day 
timeline. 

The legal references to IGBAF - Special Education - Individualized Education Program 
(IEP**) and JBAA - Section 504 - Students** (version 1 and 2) are updated to add 
references to the new laws. 

Local District Responsibility 

Revise and readopt required Board policy IGBAG - Special Education - Procedural 
Safeguards**; revise required administrative regulations IGBAF-AR - Special Education - 
Individualized Education Program (IEP)**/* and JBAA-AR - Section 504 - Students**/* if 
present in the board’s policy manual. Also, update the legal references to IGBAF - Special 
Education - Individualized Education Program (IEP)** and JBAA - Section 504 - Students** 
as noted in the documents attached. 

Policies and ARs Impacted by these Revisions 

● IGBAF - Special Education - Individualized Education Program (IEP)**, Required 
(update) (Exhibit 2425.100) 

● IGBAF-AR - Specials Education: Individualized Education Program (IEP)**/*, 
Required (update) (Exhibit 2425.101) 



● IGBAG - Special Education - Procedural Safeguards**, Required (update) (Exhibit 
2425.102) 

● JBAA - Section 504 - Students**, Highly Recommended (update to version 2) (Exhibit 
2425.103) 

● JBAA-AR - Section 504 - Students**/*, Highly Recommended (Exhibit 2425.104) 
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OSBA Model Sample Policy 
Code: BBF 
Adopted: 

Board Member Standards of Conduct 
(Version 1) 

Individual Board members and the Board as a public entity must comply with ethics laws for public 
officials. 

Board members will treat other Board members, the superintendent, staff and the public with dignity and 
courtesy and will provide an opportunity for all parties to be heard with due respect for their opinions. 

Board members will recognize the superintendent as the chief executive officer to whom the Board has 
delegated administrative authority to establish regulations and oversee the implementation of Board 
policy. 

When a Board member expresses personal opinions in public, the Board member should clearly identify 
the opinions as personal. 

A Board member will respect the privacy rights of individuals when dealing with confidential information 
gained through association with the district. 

A Board member will keep information and documents discussed in executive session confidential. 

A Board member will not post confidential information or documents about students, staff or district 
business online, including but not limited to, on social media. 

Board members will treat fellow Board members, staff, students and the public with respect while posting 
online or to social media and will adhere to Oregon Public Meetings Laws, including when 
communicating with other Board members via websites or other electronic means. 

A Board member is a mandatory reporter of child abuse. A Board member having reasonable cause to 
believe that any child with whom the Board member comes in contact with has suffered abuse or that any 
person with whom the Board member comes in contact with has abused a child shall immediately make a 
report to the Department of Human Services (DHS) 1 or to law enforcement within the county where the 
person making the report is located at the time of contact. 

END OF POLICY 

Legal Reference(s): 

ORS 162.015 - 162.035 
ORS 162.405 - 162.425 
ORS 192.610 - 192.710 

ORS 244.040 
ORS Chapter 244 
ORS 332.055 

ORS 419B.005 
ORS 419B.010 
ORS 419B.01

1 How to report abuse or neglect: Oregon DHS. Call 855-503-SAFE (7233) 

Exhibit 2425.92

http://policy.osba.org/orsredir.asp?ors=ors-162
http://policy.osba.org/orsredir.asp?ors=ors-162
http://policy.osba.org/orsredir.asp?ors=ors-192
http://policy.osba.org/orsredir.asp?ors=ors-244
http://policy.osba.org/orsredir.asp?ors=ors-chapter-244
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-419b
http://policy.osba.org/orsredir.asp?ors=ors-419b
http://policy.osba.org/orsredir.asp?ors=ors-419b
https://www.oregon.gov/odhs/report-abuse/pages/default.aspx
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OSBA Model Sample Policy 
Code: BBFC 
Adopted: 

Reporting of Suspected Abuse of a Child 
{Optional policy. Board members are included in the definition of public official from ORS 419B.005, which are designated 

mandatory reporters of child abuse by ORS 419B.010.} 

A Board member is a mandatory reporter of child abuse1. A Board member having reasonable cause to 
believe that any child with whom the Board member comes in contact with has suffered abuse or that any 
person with whom the Board member comes in contact with has abused a child shall immediately notify 
Oregon Department of Human Services (DHS) or law enforcement pursuant to Oregon Revised Statute 
(ORS) 419B.015. 

The Board member making a report of child abuse, as required by ORS 419B.010, shall make a report 
through DHS2 or to a law enforcement agency within the county where the Board member making the 
report is located at the time of the contact. 

The report must contain, if known, the names and addresses of the child and the parents of the child or 
other persons responsible for the care of the child, the child’s age, the nature and extent of the abuse, 
including any evidence of previous abuse, the explanation given for the abuse, and any other information 
that the Board member making the report believes might be helpful in establishing the cause of the abuse 
and the identity of the perpetrator. 

END OF POLICY 

Legal Reference(s): 

ORS 332.107 
ORS 419B.005 

ORS 419B.010 
ORS 419B.015

1 Includes the neglect of a child; abuse is defined in ORS 419B.005. 

2 How to report abuse or neglect: Oregon DHS. Call 855-503-SAFE (7233) 

Exhibit 2425.93

http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-419b
http://policy.osba.org/orsredir.asp?ors=ors-419b
http://policy.osba.org/orsredir.asp?ors=ors-419b
https://www.oregon.gov/odhs/report-abuse/pages/default.aspx
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OSBA Model Sample Policy 
Code: GBNAB/JHFE 
Adopted: 

Suspected Abuse of a Child Reporting Requirements** 
{Required policy. ORS 339.372 requires school boards to adopt policy on reporting of suspected child abuse.} 

Any district employee who has reasonable cause to believe that any child with whom the employee has 
come in contact has suffered abuse1 shall immediately make a report to the Oregon Department of Human 
Services (DHS) through the centralized child abuse reporting system2 or to a law enforcement agency 
within the county where the person making the report is located at the time of the contact. Any district 
employee who has reasonable cause to believe that any person3 with whom the employee is in contact has 
abused a child shall immediately report in the same manner described above. 

The report must contain, if known, the names and addresses of the child and the parents of the child or 
other persons responsible for the child’s care, the child’s age, the nature and extent of the suspected abuse, 
including any evidence of previous abuse, the explanation given for the suspected abuse, any other 
information that the person making the report believes might be helpful in establishing the possible cause 
of the abuse and the identity of a possible perpetrator. 

Abuse of a child by district employees, contractors4, agents5, volunteers6, or students is prohibited and will 
not be tolerated. All district employees, contractors, agents, volunteers and students are subject to this 
policy and the accompanying administrative regulations. 

Any district employee who has reasonable cause to believe that another district employee, contractor, 
agent, volunteer or student has engaged in abuse, or that a student has been subjected to abuse by another 
district employee, contractor, agent, volunteer or student shall immediately report such to DHS through its 
centralized child abuse reporting system or to a law enforcement agency, and to a designated licensed 
administrator. 

The district will designate a {7}licensed administrator and an alternate licensed administrator, in the event 
that the designated licensed administrator is the suspected abuser, for each school building to receive 
reports of suspected abuse of a child by district employees, contractors, agents, volunteers or students. 

1 Includes the neglect of a child; abuse is defined in ORS 419B.005. 

2 How to report abuse or neglect: Oregon DHS. Call 855-503-SAFE (7233) 

3 “Person” could include adult, student or other child. 

4 “Contractor” means a person providing services to the district under a contract in a manner that requires the person to have 
direct, unsupervised contact with students. 

5 “Agent” means a person acting as an agent for the district in a manner that requires the person to have direct, unsupervised 
contact with students. 

6 “Volunteer” means a person acting as a volunteer for the district in a manner that requires the person to have direct, 
unsupervised contact with students. 

7 {ORS 339.372 requires the district to post the names and contact information of the persons, i.e., a licensed administrator and 
an alternate licensed administrator, who are designated to receive reports of sexual abuse for a school building in the respective 

Exhibit 2425.94

https://www.oregon.gov/odhs/report-abuse/pages/default.aspx
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If the superintendent is the alleged perpetrator the report shall be submitted to the Board Chair. 

The district will post the names and contact information of the designees for each school building, in the 
respective school, designated to receive reports of suspected abuse and the procedures in GBNAB/JHFE-
AR(1) - Reporting of Suspected Abuse of a Child the designee will follow upon receipt of a report, the 
contact information for making a report to law enforcement or the centralized child abuse reporting system 
of DHS, and a statement that this duty to report suspected abuse is in addition to the requirements of 
reporting to a designated licensed administrator. 

When a designee receives a report of suspected abuse, the designee will follow procedure established by 
the district and set forth in administrative regulation GBNAB/JHFE-AR(1) - Reporting of Suspected 
Abuse of a Child. All such reports of suspected abuse will be reported to a law enforcement agency or 
DHS for investigation, and the agency will complete an investigation regardless of any changes in the 
relationship or duties of the person who is the alleged abuser. 

When there is reasonable cause to support a report, a district employee suspected of abuse shall be placed 
on paid administrative leave pending an investigation and the district will take necessary actions to ensure 
the student’s safety. When there is reasonable cause to support a report, a district contractor, agent or 
volunteer suspected of abuse shall be removed from providing services to the district and the district will 
take necessary actions to ensure the student’s safety. 

The district will notify the person, as allowed by state and federal law, who was subjected to the suspected 
abuse about any actions taken by the district as a result of the report. 

A substantiated report of abuse by an employee shall be documented in the employee’s personnel file. A 
substantiated report of abuse by a student shall be documented in the student’s education record. 

The initiation of a report in good faith, pursuant to this policy, may not adversely affect any terms or 
conditions of employment or the work environment of the person initiating the report or who may have 
been subjected to abuse. If a student initiates a report of suspected abuse of a child by a district employee, 
contractor, agent, volunteer or student, in good faith, the student will not be disciplined by the district or 
any district employee, contractor, agent or volunteer. Intentionally making a false report of abuse of a 
child is a Class A violation. 

The district shall provide information and training each school year to district employees on the prevention 
and identification of abuse, the obligations of district employees under ORS 339.388 and ORS 419B.005 - 
419B.050 and as directed by Board policy to report suspected abuse of a child, and appropriate electronic 
communications with students. The district shall make available each school year the training described 
above to contractors, agents, volunteers, and parents and legal guardians of students attending district-
operated schools, and will be made available separately from the training provided to district employees. 
The district shall provide each school year information on the prevention and identification of abuse, the 
obligations of district employees under Board policy to report abuse, and appropriate electronic 
communications with students to contractors, agents and volunteers. The district shall make available each 
school year training that is designed to prevent abuse to students attending district-operated schools. 

                                                 
school building. A “licensed administrator” is a person employed as an administrator by the district and holds an administrative 
license issued by TSPC or may be a person employed by the district that does not hold an administrative license issued by TSPC 
if the district does not require the administrator to be licensed by TSPC.} 
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The district shall provide to a district employee at the time of hire, or to a contractor, agent, or volunteer at 
the time of beginning service for the district, the following: 

1. A description of conduct that may constitute abuse; 

2. A description of the investigatory process and possible consequences if a report of suspected abuse 
is substantiated; and 

3. A description of the prohibitions imposed on district employees, contractors, and agents when they 
attempt to obtain a new job, as provided under ORS 339.378.  

Nothing in this policy prevents the district from disclosing information required by law or providing the 
routine transmission of administrative and personnel files pursuant to law. 

The district shall make available to students, district employees, contractors, agents, and volunteers a 
policy of appropriate electronic communications with students. 

Any electronic communications with students by a contractor, agent or volunteer for the district will be 
appropriate and only when directed by district administration. When communicating with students 
electronically regarding school-related matters, contractors, agents or volunteers shall use district e-mail, 
using mailing lists and/or other internet messaging approved by the district to a group of students rather 
than individual students or as directed by district administration. Texting or electronically communicating 
with a student through contact information gained as a contractor, agent or volunteer for the district is 
strongly discouraged. 

The superintendent shall develop administrative regulations as are necessary to implement this policy and 
to comply with state law. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 339.370 - 339.400 
ORS 418.257 - 418.259 

ORS 419B.005 - 419B.050 
 

OAR 581-022-2205

 
Greene v. Camreta, 588 F.3d 1011 (9th Cir. 2009), vacated in part by, remanded by Camreta v. Greene, 131 S. Ct. 2020 (U.S. 
2011); vacated in part, remanded by Greene v. Camreta 661 F.3d 1201 (9th Cir. 2011). 
 

http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-418
http://policy.osba.org/orsredir.asp?ors=ors-419b
http://policy.osba.org/orsredir.asp?ors=oar-581
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OSBA Model Sample Policy 
Code: GBNAB/JHFE-AR(1) 
Revised/Reviewed: 

Reporting of Suspected Abuse of a Child 
{Required administrative regulation. ORS 339.372 requires school boards to have procedures for reporting on, 

and responding to reports of, suspected abuse of a child.} 

Reporting 

Any district employee having reasonable cause to believe that any child with whom the employee comes 
in contact has suffered abuse1 shall make a report immediately to the Oregon Department of Human 
Services (DHS) through the centralized child abuse reporting system2 or to a law enforcement agency 
within the county where the person making the report is at the time of their contact. Any district employee 
who has reasonable cause to believe that any person3 with whom the employee is in contact has abused a 
child shall immediately report in the same manner. 

Any district employee who has reasonable cause to believe that another district employee, contractor, 
agent, volunteer or student has engaged in abuse, or that a student has been subjected to abuse by another 
district employee, contractor, agent, volunteer or student shall immediately report such to DHS through its 
centralized child abuse reporting system or to a law enforcement agency, and to a designated licensed 
administrator or alternate licensed administrator for their school building. 

The report must contain, if known, the names and addresses of the child and the parents of the child or 
other persons responsible for the child’s care, the child’s age, the nature and extent of the suspected abuse, 
including any evidence of previous abuse, the explanation given for the suspected abuse, any other 
information that the person making the report believes might be helpful in establishing the possible cause 
of the suspected abuse and the identity of a possible perpetrator. 

If the superintendent is the alleged abuser the report shall be submitted to the Board Chair. 

A written record of the abuse report shall be made by the employee reporting the suspected abuse of a 
student and will include: name and position of the person making the report; name of the student; name 
and position of any witness; description of the nature and extent of the abuse, including any information 
which could be helpful in establishing cause of abuse and identity of the abuser; description of how the 
report was made (i.e., phone or other method); name of the agency and individual who took the report; 
date and time that the report was made; and name of district administrator who received a copy of the 
written report. 

The written record of the abuse report shall not be placed in the student’s educational record. A copy of the 
written report shall be retained by the employee making the report and a copy shall be provided to the 
designee that received the report. 

1 Includes the neglect of a child; abuse is defined in ORS 419B.005. 

2 How to report abuse or neglect: Oregon DHS. Call 855-503-SAFE (7233) 

3 “Person” could include adult, student or other child. 
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When the designee receives a report of suspected abuse of a child by a district employee, and there is 
reasonable cause to support the report, the district shall place the district employee on paid administrative 
leave5 and take necessary actions to ensure the student’s safety. The employee shall remain on leave until 
DHS or law enforcement determines that the report is substantiated and the district takes the appropriate 
employment action, or cannot be substantiated or is not a report of abuse and the district determines that 
either 1) an employment policy was violated and the district will take appropriate employment action 
against the employee, or 2) an employment policy has not been violated and no action is required by the 
district against the employee. 

When the designee receives a report of suspected abuse by a contractor{6}, agent or volunteer, the district 
shall prohibit the contractor, agent or volunteer from providing services to the district. If the district 
determines there is reasonable cause to support the report of suspected abuse, the district shall prohibit the 
contractor agent or volunteer from providing services. The district may reinstate the contractor, agent or 
volunteer, and such reinstatement may not occur until such time as a report of suspected abuse has been 
investigated7 and a determination has been made by law enforcement or DHS that the report is 
unsubstantiated. 

The written record of each reported incident of abuse of a child, action taken by the district and any 
findings as a result of the report shall be maintained by the district. 

If, following the investigation, the district decides to take an employment action, the district will inform 
the district employee of the employment action to be taken and provide information about the appropriate 
appeal process.  

If the district is notified that the employee decided not to appeal the employment action or if the 
determination of an appeal sustained the employment action, a record of the findings of the substantiated 
report and the employment action taken by the district will be placed in the records on the school 
employee maintained by the district. Such records created are confidential and not public records as 
defined in Oregon Revised Statute (ORS) 192.311, however the district may use the record as a basis for 
providing information required to be disclosed about a district employee under ORS 339.378(1). The 
district will notify the employee that information about substantiated reports may be disclosed to a 
potential employer. 

Definitions 

1. Oregon law defines “abuse” in ORS 419B.005(1). 

2. “Child” means an unmarried person who is under 18 years of age or is a child in care, as defined in 
ORS 418.257. 

                                                 
5 The district employee cannot be required to use any accrued leave during the imposed paid administrative leave. 

6 {The district is encouraged to duplicate this language in the contract. If the contract is with a company and the person assigned 
to do the work is the alleged perpetrator, the district shall notify the company and request another company employee be 
assigned to complete the work.} 

7 The district will investigate all reports of suspected abuse, unless otherwise requested by DHS or law enforcement pursuant to 
law. 



R4/04/24│LF Reporting of Suspected Abuse of a Child – GBNAB/JHFE-AR(1) 
3-4 

 

3. A “substantiated report” means a report of abuse that a law enforcement agency or DHS determines 
is founded. 

Confidentiality of Records 

The name, address and other identifying information about the employee who made the report are 
confidential and are not accessible for public inspection. 

Upon request from law enforcement or DHS the district shall immediately provide requested documents or 
materials to the extent allowed by state and federal law. 

Failure to Comply 

Any district employee who fails to report a suspected abuse of a child as provided by this policy and the 
prescribed Oregon law commits a violation punishable by law. A district employee who fails to comply 
with the confidentiality of records requirements commits a violation punishable by the prescribed law. If 
an employee fails to report suspected abuse of a child or fails to maintain confidentiality of records as 
required by policy or this administrative regulation, the employee will be disciplined up to and including 
dismissal. 

Cooperation with Investigator 

The district staff shall make every effort in suspected abuse of a child cases to cooperate with investigating 
officials as follows: 

1. Any investigation of abuse of a child will be directed by the DHS or law enforcement officials as 
required by law. DHS or law enforcement officials wishing to interview a student shall present 
themselves at the school office and contact the school administrator unless the school administrator 
is the subject of the investigation. When an administrator is notified that the DHS or law 
enforcement would like to interview a student at school, the administrator must request that the 
investigating official fill out the appropriate form (See GBNAB/JHFE-AR(2) – Abuse of a Child 
Investigations Conducted on District Premises). The administrator or designee should not deny the 
interview based on the investigator’s refusal to sign the form. If the student is to be interviewed at 
the school, the administrator or designee shall make a private space available. The administrator or 
designee of the school may, at the discretion of the investigator, be present to facilitate the interview. 
If the investigating official does not have adequate identification the administrator shall refuse 
access to the student. 

Law enforcement officials wishing to remove a student from the premises shall present themselves at 
the office and contact the administrator or designee. The law enforcement official shall sign the 
student out in accordance with district procedures; 

2. When the subject matter of the interview or investigation is identified to be related to suspected 
abuse of a child, district employees shall not notify parents or anyone else other than DHS or law 
enforcement agency and any school employee necessary to enable the investigation; 

3. The administrator or designee shall advise the investigator of any conditions of disability prior to 
any interview with the affected child; 
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4. District employees are not authorized to reveal anything that transpires during an investigation in 
which the employee participates, nor shall the information become part of the student’s education 
records, except that the employee may testify at any subsequent trial resulting from the investigation 
and may be interviewed by the respective litigants prior to any such trial. 

Nothing prevents the district from conducting its own investigation, unless another agency requests to lead 
the investigation or requests the district to suspend their investigation, or taking an employment action 
based on information available to the district before an investigation conducted by another agency is 
completed. The district will cooperate with agencies assigned to conduct such investigations. 
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OSBA Model Sample Policy 
Code: GBNAB/JHFE-AR(2) 
Revised/Reviewed: 

Abuse of a Child Investigations Conducted on District Premises 

The Department of Human Services (DHS) or a law enforcement agency has the authority to conduct an 
investigation of a report of child abuse on school premises according to Oregon Revised Statute (ORS) 419B.045. 
The school administrator must be notified that the investigation is to take place, unless the administrator is a subject 
of the investigation. The investigator is not required to reveal information about the investigation to the school as a 
condition of conducting the investigation. 

After the investigator provides adequate identification, school staff shall allow access to the child and provide a 
private space for conducting the interview. The investigator shall be advised by a school administrator or a school 
staff member of a child’s relevant disabling conditions, if any, prior to any interview with the child. The school 
administrator or designee may, at the investigator’s discretion, be present to facilitate the investigation. 

School staff may only notify DHS, the law enforcement agency or school employees that are necessary to enable the 
investigation. School staff may not notify any other persons, including the child’s parent(s) or guardian(s). 

Investigator Name (Printed) Name of Agency 

Name of Worker’s/Investigator’s Supervisor Supervisor Contact Information 

Investigator Position and Badge or ID Number Student Name 

School 

Investigator Signature Date 

 Investigator refused to sign. District staff should not deny entry based on refusal to sign.
------------------------------------------------------------------------------------------------------------------------------

FOR COMPLETION BY DISTRICT STAFF

 Student not available for interview
 Student refused to be interviewed
 Administrator participated in interview

Name of Administrator Notified 

Name of Office Staff Involved 

Name of Participating Administrator 

This form should be placed in a separate secure file and not in the student’s file. 

Exhibit 2425.96
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OSBA Model Sample Policy 
Code: JHFE/GBNAB 
Adopted: 

Suspected Abuse of a Child Reporting Requirements** 
{Required policy. ORS 339.372 requires school boards to adopt policy on reporting of suspected child abuse.} 

Any district employee who has reasonable cause to believe that any child with whom the employee has 
come in contact has suffered abuse1 shall make a report to the Oregon Department of Human Services 
(DHS) through the centralized child abuse reporting system2 or to a law enforcement agency within the 
county where the person making the report is located at the time of the contact. Any district employee who 
has reasonable cause to believe that any person3 with whom the employee is in contact has abused a child 
shall immediately report in the same manner described above. 

The report must contain, if known, the names and addresses of the child and the parents of the child or 
other persons responsible for the child’s care, the child’s age, the nature and extent of the suspected abuse, 
including any evidence of previous abuse, the explanation given for the suspected abuse, any other 
information that the person making the report believes might be helpful in establishing the possible cause 
of the abuse and the identity of a possible perpetrator. 

Abuse of a child by district employees, contractors4, agents5, volunteers6, or students is prohibited and will 
not be tolerated. All district employees, contractors, agents, volunteers and students are subject to this 
policy and the accompanying administrative regulations. 

Any district employee who has reasonable cause to believe that another district employee, contractor, 
agent, volunteer or student has engaged in abuse, or that a student has been subjected to abuse by another 
district employee, contractor, agent, volunteer or student shall immediately report such to DHS through its 
centralized child abuse reporting system or to a law enforcement agency pursuant to ORS 419B.015, and 
to a designated licensed administrator. 

The district will designate a {7}licensed administrator and an alternate licensed administrator, in the event 
that the designated licensed administrator is the suspected abuser, for each school building to receive 
reports of suspected abuse of a child by district employees, contractors, agents, volunteers or students. 

1 Includes the neglect of a child; abuse is defined in ORS 419B.005. 

2 How to report abuse or neglect: Oregon DHS. Call 855-503-SAFE (7233) 

3 “Person” could include adult, student or other child. 

4 “Contractor” means a person providing services to the district under a contract in a manner that requires the person to have 
direct, unsupervised contact with students. 

5 “Agent” means a person acting as an agent for the district in a manner that requires the person to have direct, unsupervised 
contact with students. 

6 “Volunteer” means a person acting as a volunteer for the district in a manner that requires the person to have direct, 
unsupervised contact with students. 

7 {ORS 339.372 requires the district to post the names and contact information of the persons, i.e., a licensed administrator and 
an alternate licensed administrator, who are designated to receive reports of sexual abuse for a school building in the respective 
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If the superintendent is the alleged perpetrator the report shall be submitted to the Board Chair. 

The district will post the names and contact information of the designees for each school building, in the 
respective school, designated to receive reports of suspected abuse and the procedures in JHFE/GBNAB-
AR(1) - Reporting of Suspected Abuse of a Child the designee will follow upon receipt of a report, the 
contact information for making a report to law enforcement or the centralized child abuse reporting system 
of DHS, and a statement that this duty to report suspected abuse is in addition to the requirements of 
reporting to a designated licensed administrator. 

When a designee receives a report of suspected abuse, the designee will follow procedure established by 
the district and set forth in administrative regulation JHFE/GBNAB-AR(1) - Reporting of Suspected 
Abuse of a Child. All such reports of suspected abuse will be reported to a law enforcement agency or 
DHS for investigation, and the agency will complete an investigation regardless of any changes in the 
relationship or duties of the person who is the alleged abuser. 

When there is reasonable cause to support a report, a district employee suspected of abuse shall be placed 
on paid administrative leave pending an investigation and the district will take necessary actions to ensure 
the student’s safety. When there is reasonable cause to support a report, a district contractor, agent or 
volunteer suspected of abuse shall be removed from providing services to the district and the district will 
take necessary actions to ensure the student’s safety. 

The district will notify the person, as allowed by state and federal law, who was subjected to the suspected 
abuse about any actions taken by the district as a result of the report. 

A substantiated report of abuse by an employee shall be documented in the employee’s personnel file. A 
substantiated report of abuse by a student shall be documented in the student’s education record. 

The initiation of a report in good faith, pursuant to this policy, may not adversely affect any terms or 
conditions of employment or the work environment of the person initiating the report or who may have 
been subjected to abuse. If a student initiates a report of suspected abuse of a child by a district employee, 
contractor, agent, volunteer or student, in good faith, the student will not be disciplined by the district or 
any district employee, contractor, agent or volunteer. Intentionally making a false report of abuse of a 
child is a Class A violation. 

The district shall provide information and training each school year to district employees on the prevention 
and identification of abuse, the obligations of district employees under ORS 339.388 and ORS 419B.005 - 
419B.050 and as directed by Board policy to report suspected abuse of a child, and appropriate electronic 
communications with students. The district shall make available each school year the training described 
above to contractors, agents, volunteers, and parents and legal guardians of students attending district-
operated schools, and will be made available separately from the training provided to district employees. 
The district shall provide each school year information on the prevention and identification of abuse, the 
obligations of district employees under Board policy to report abuse, and appropriate electronic 
communications with students to contractors, agents and volunteers. The district shall make available each 
school year training that is designed to prevent abuse to students attending district-operated schools. 

                                                 
school building. A “licensed administrator” is a person employed as an administrator by the district and holds an administrative 
license issued by TSPC or may be a person employed by the district that does not hold an administrative license issued by TSPC 
if the district does not require the administrator to be licensed by TSPC.} 
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The district shall provide to a district employee at the time of hire, or to a contractor, agent, or volunteer at 
the time of beginning service for the district, the following: 

1. A description of conduct that may constitute abuse; 

2. A description of the investigatory process and possible consequences if a report of suspected abuse 
is substantiated; and 

3. A description of the prohibitions imposed on district employees, contractors, and agents when they 
attempt to obtain a new job, as provided under ORS 339.378.  

Nothing in this policy prevents the district from disclosing information required by law or providing the 
routine transmission of administrative and personnel files pursuant to law. 

The district shall make available to students, district employees, contractors, agents, and volunteers a 
policy of appropriate electronic communications with students. 

Any electronic communications with students by a contractor, agent or volunteer for the district will be 
appropriate and only when directed by district administration. When communicating with students 
electronically regarding school-related matters, contractors, agents or volunteers shall use district e-mail, 
using mailing lists and/or other internet messaging approved by the district to a group of students rather 
than individual students or as directed by district administration. Texting or electronically communicating 
with a student through contact information gained as a contractor, agent or volunteer for the district is 
strongly discouraged. 

The superintendent shall develop administrative regulations as are necessary to implement this policy and 
to comply with state law. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 339.370 - 339.400 
ORS 418.257 - 418.259 

ORS 419B.005 - 419B.050 
 

OAR 581-022-2205

 
Greene v. Camreta, 588 F.3d 1011 (9th Cir. 2009), vacated in part by, remanded by Camreta v. Greene, 131 S. Ct. 2020 (U.S. 
2011); vacated in part, remanded by Greene v. Camreta 661 F.3d 1201 (9th Cir. 2011). 
 

http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-418
http://policy.osba.org/orsredir.asp?ors=ors-419b
http://policy.osba.org/orsredir.asp?ors=oar-581
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OSBA Model Sample Policy 
Code: JHFE/GBNAB-AR(1) 
Revised/Reviewed: 

Reporting of Suspected Abuse of a Child 
{Required administrative regulation. ORS 339.372 requires school boards to have procedures for reporting on, 

and responding to reports of, suspected abuse of a child.} 

Reporting 

Any district employee having reasonable cause to believe that any child with whom the employee comes 
in contact has suffered abuse1 shall make a report immediately to the Oregon Department of Human 
Services (DHS) through the centralized child abuse reporting system2 or to a law enforcement agency 
within the county where the person making the report is at the time of their contact. Any district employee 
who has reasonable cause to believe that any person3 with whom the employee is in contact has abused a 
child shall immediately report in the same manner. 

Any district employee who has reasonable cause to believe that another district employee, contractor, 
agent, volunteer or student has engaged in abuse, or that a student has been subjected to abuse by another 
district employee, contractor, agent, volunteer or student shall immediately report such to DHS through its 
centralized child abuse reporting system or to a law enforcement agency, and to a designated licensed 
administrator or alternate licensed administrator for their school building. 

The report must contain, if known, the names and addresses of the child and the parents of the child or 
other persons responsible for the child’s care, the child’s age, the nature and extent of the suspected abuse, 
including any evidence of previous abuse, the explanation given for the suspected abuse, any other 
information that the person making the report believes might be helpful in establishing the possible cause 
of the suspected abuse and the identity of a possible perpetrator. 

If the superintendent is the alleged abuser the report shall be submitted to the Board Chair. 

A written record of the abuse report shall be made by the employee reporting the suspected abuse of a 
student and will include: name and position of the person making the report; name of the student; name 
and position of any witness; description of the nature and extent of the abuse, including any information 
which could be helpful in establishing cause of abuse and identity of the abuser; description of how the 
report was made (i.e., phone or other method); name of the agency and individual who took the report; 
date and time that the report was made; and name of district administrator who received a copy of the 
written report. 

The written record of the abuse report shall not be placed in the student’s educational record. A copy of the 
written report shall be retained by the employee making the report and a copy shall be provided to the 
designee that received the report. 

1 Includes the neglect of a child; abuse is defined in ORS 419B.005. 

2 How to report abuse or neglect: Oregon DHS. Call 855-503-SAFE (7233) 

3 “Person” could include adult, student or other child. 
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When the designee receives a report of suspected abuse of a child by a district employee, and there is 
reasonable cause to support the report, the district shall place the district employee on paid administrative 
leave5 and take necessary actions to ensure the student’s safety. The employee shall remain on leave until 
DHS or law enforcement determines that the report is substantiated and the district takes the appropriate 
employment action, or cannot be substantiated or is not a report of abuse and the district determines that 
either 1) an employment policy was violated and the district will take appropriate employment action 
against the employee, or 2) an employment policy has not been violated and no action is required by the 
district against the employee. 

When the designee receives a report of suspected abuse by a contractor{6}, agent or volunteer, the district 
shall prohibit the contractor, agent or volunteer from providing services to the district. If the district 
determines there is reasonable cause to support the report of suspected abuse, the district shall prohibit the 
contractor agent or volunteer from providing services. The district may reinstate the contractor, agent or 
volunteer, and such reinstatement may not occur until such time as a report of suspected abuse has been 
investigated7 and a determination has been made by law enforcement or DHS that the report is 
unsubstantiated. 

The written record of each reported incident of abuse of a child, action taken by the district and any 
findings as a result of the report shall be maintained by the district. 

If, following the investigation, the district decides to take an employment action, the district will inform 
the district employee of the employment action to be taken and provide information about the appropriate 
appeal process.  

If the district is notified that the employee decided not to appeal the employment action or if the 
determination of an appeal sustained the employment action, a record of the findings of the substantiated 
report and the employment action taken by the district will be placed in the records on the school 
employee maintained by the district. Such records created are confidential and not public records as 
defined in Oregon Revised Statute (ORS) 192.311, however the district may use the record as a basis for 
providing information required to be disclosed about a district employee under ORS 339.378(1). The 
district will notify the employee that information about substantiated reports may be disclosed to a 
potential employer. 

Definitions 

1. Oregon law defines “abuse” in ORS 419B.005(1). 

2. “Child” means an unmarried person who is under 18 years of age or is a child in care, as defined in 
ORS 418.257. 

                                                 
5 The district employee cannot be required to use any accrued leave during the imposed paid administrative leave. 

6 {The district is encouraged to duplicate this language in the contract. If the contract is with a company and the person assigned 
to do the work is the alleged perpetrator, the district shall notify the company and request another company employee be 
assigned to complete the work.} 

7 The district will investigate all reports of suspected abuse, unless otherwise requested by DHS or law enforcement pursuant to 
law. 



R4/04/24│LF Reporting of Suspected Abuse of a Child – JHFE/GBNAB-AR(1) 
3-4 

 

3. A “substantiated report” means a report of abuse that a law enforcement agency or DHS determines 
is founded. 

Confidentiality of Records 

The name, address and other identifying information about the employee who made the report are 
confidential and are not accessible for public inspection. 

Upon request from law enforcement or DHS the district shall immediately provide requested documents or 
materials to the extent allowed by state and federal law. 

Failure to Comply 

Any district employee who fails to report a suspected abuse of a child as provided by this policy and the 
prescribed Oregon law commits a violation punishable by law. A district employee who fails to comply 
with the confidentiality of records requirements commits a violation punishable by the prescribed law. If 
an employee fails to report suspected abuse of a child or fails to maintain confidentiality of records as 
required by policy or this administrative regulation, the employee will be disciplined up to and including 
dismissal. 

Cooperation with Investigator 

The district staff shall make every effort in suspected abuse of a child cases to cooperate with investigating 
officials as follows: 

1. Any investigation of abuse of a child will be directed by the DHS or law enforcement officials as 
required by law. DHS or law enforcement officials wishing to interview a student shall present 
themselves at the school office and contact the school administrator unless the school administrator 
is the subject of the investigation. When an administrator is notified that the DHS or law 
enforcement would like to interview a student at school, the administrator must request that the 
investigating official fill out the appropriate form (See JHFE/GBNAB-AR(2) – Abuse of a Child 
Investigations Conducted on District Premises). The administrator or designee should not deny the 
interview based on the investigator’s refusal to sign the form. If the student is to be interviewed at 
the school, the administrator or designee shall make a private space available. The administrator or 
designee of the school may, at the discretion of the investigator, be present to facilitate the interview. 
If the investigating official does not have adequate identification the administrator shall refuse 
access to the student. 

Law enforcement officials wishing to remove a student from the premises shall present themselves at 
the office and contact the administrator or designee. The law enforcement official shall sign the 
student out in accordance with district procedures; 

2. When the subject matter of the interview or investigation is identified to be related to suspected 
abuse of a child, district employees shall not notify parents or anyone else other than DHS or law 
enforcement agency and any school employee necessary to enable the investigation; 

3. The administrator or designee shall advise the investigator of any conditions of disability prior to 
any interview with the affected child; 
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4. District employees are not authorized to reveal anything that transpires during an investigation in 
which the employee participates, nor shall the information become part of the student’s education 
records, except that the employee may testify at any subsequent trial resulting from the investigation 
and may be interviewed by the respective litigants prior to any such trial. 

Nothing prevents the district from conducting its own investigation, unless another agency requests to lead 
the investigation or requests the district to suspend their investigation, or taking an employment action 
based on information available to the district before an investigation conducted by another agency is 
completed. The district will cooperate with agencies assigned to conduct such investigations. 
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OSBA Model Sample Policy 
Code: JHFE/GBNAB-AR(2) 
Revised/Reviewed: 

Abuse of a Child Investigations Conducted on District Premises 

The Department of Human Services (DHS) or a law enforcement agency has the authority to conduct an 
investigation of a report of child abuse on school premises according to Oregon Revised Statute (ORS) 419B.045. 
The school administrator must be notified that the investigation is to take place, unless the administrator is a subject 
of the investigation. The investigator is not required to reveal information about the investigation to the school as a 
condition of conducting the investigation. 

After the investigator provides adequate identification, school staff shall allow access to the child and provide a 
private space for conducting the interview. The investigator shall be advised by a school administrator or a school 
staff member of a child’s relevant disabling conditions, if any, prior to any interview with the child. The school 
administrator or designee may, at the investigator’s discretion, be present to facilitate the investigation. 

School staff may only notify DHS, the law enforcement agency or school employees that are necessary to enable the 
investigation. School staff may not notify any other persons, including the child’s parent(s) or guardian(s). 

Investigator Name (Printed) Name of Agency 

Name of Worker’s/Investigator’s Supervisor Supervisor Contact Information 

Investigator Position and Badge or ID Number Student Name 

School 

Investigator Signature Date 

 Investigator refused to sign. District staff should not deny entry based on refusal to sign.
------------------------------------------------------------------------------------------------------------------------------

FOR COMPLETION BY DISTRICT STAFF

 Student not available for interview
 Student refused to be interviewed
 Administrator participated in interview

Name of Administrator Notified 

Name of Office Staff Involved 

Name of Participating Administrator 

This form should be placed in a separate secure file and not in the student’s file. 
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OSBA Model Sample Policy 
Code: IGBAF 
Adopted: 

Special Education - Individualized Education Program (IEP)** 

An individualized education program (IEP) shall be developed and implemented for each student with 
disabilities in the district, kindergarten through 21 years of age, including those who attend a public charter 
school located in the district, are placed in or referred to a private school or facility by the district; or 
receive related services from the district. The district is responsible for initiating and conducting the 
meetings to develop, review and revise the IEP of a student with disabilities. The district will ensure that 
one or both parents are present at each meeting or are afforded the opportunity to participate and are given 
a copy of the IEP. A meeting to develop an IEP shall be held within 30 calendar days of a determination 
that the student needs special education and related services, once every 365 days thereafter and when 
considering a change in the IEP or placement. 

If a student is to be placed or referred to a private school or facility or attends a private or parochial school, 
the district will ensure that a representative of the private school or facility attends the IEP meeting. If the 
representative of the private school or facility is unable to attend the IEP meeting, the district shall use 
other methods to ensure participation including but not limited to, individual or conference telephone calls 
or individual meetings. 

END OF POLICY 

Legal Reference(s): 

ORS 343.068 
ORS 343.151 
ORS 343.155 
ORS 343.321 - 343.333 

OAR 581-015-2000 
OAR 581-015-2190 

OAR 581-015-2195 
OAR 581-015-2200 
OAR 581-015-2205 
OAR 581-015-2210 
OAR 581-015-2215 
OAR 581-015-2220 
OAR 581-015-2225 

OAR 581-015-2229 
OAR 581-015-2230 
OAR 581-015-2235 
OAR 581-015-2055 
OAR 581-015-2600 
OAR 581-015-2065 
OAR 581-015-2265

Assistance to States for the Education of Children with Disabilities, 34 C.F.R. §§ 300.5 - 300.6, 300.22 - 300.24, 300.34, 
300.43, 300.105 - 106, 300.112, 320.325, 300.328, 300.501 (2012). 

Exhibit 2425.100

http://policy.osba.org/orsredir.asp?ors=ors-343
http://policy.osba.org/orsredir.asp?ors=ors-343
http://policy.osba.org/orsredir.asp?ors=ors-343
http://policy.osba.org/orsredir.asp?ors=ors-343
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581


R4/04/24|RS Special Education - Individualized Education Program (IEP)**/* – IGBAF-AR 
1-9

OSBA Model Sample Policy 
Code: IGBAF-AR 
Revised/Reviewed: 

Special Education - Individualized Education Program (IEP)**/* 
{Required administrative regulation (AR). This AR is designated as required because the district is required to do everything in 

this AR; having this AR may help demonstrate compliance during the ODE audit process.} 

1. General IEP Information

a. The district ensures that an IEP is in effect for each eligible student:

(1) Before special education and related services are provided to a student;
(2) At the beginning of each school year for each student with a disability for whom the

district is responsible; and
(3) Before the district implements all the special education and related services, including

program modifications, supports and/or supplementary aids and services, as identified on
the IEP.

b. The district uses:

(1) The Oregon standard IEP; or
(2) An IEP form that has been approved by the Oregon Department of Education.

c. The district develops and implements all provisions of the IEP as soon as possible following
the IEP meeting.

d. The IEP will be accessible to each of the student’s regular education teacher(s), the student’s
special education teacher(s) and the student’s related services provider(s) and other service
provider(s). This includes all district employees assigned to work with a student with
specialized needs to assist with the educational, behavioral, medical, health or disability-
related support needs of the student.

e. The district takes steps to ensure that parent(s) are present at each IEP meeting or have the
opportunity to participate through other means.

f. The district ensures that each teacher and service provider is informed of:

(1) Their specific responsibilities for implementing the IEP specific accommodations,
modifications and/or supports that must be provided for, or on behalf of the student; and

(2) Their responsibility to fully implement the IEP including any amendments the district and
parents agreed to make between annual reviews.

b. The district takes whatever action is necessary to ensure that parents understand the
proceedings of the IEP team meeting, including arranging for an interpreter for parents with
deafness or whose native language is other than English.

g. The district provides a copy of the IEP to the parents at no cost.

2. IEP Meetings

a. The district conducts IEP meetings within 30 calendar days of the determination that the
student is eligible for special education and related services.

Exhibit 2425.101



R4/04/24|RS Special Education - Individualized Education Program (IEP)**/* – IGBAF-AR 
2-9 

 

b. The district convenes IEP meetings for each eligible student periodically, but not less than 
once per year. 

c. At IEP meetings, the team reviews and revises the IEP to address any lack of expected 
progress toward annual goals and in the general curriculum, new evaluation data or new 
information from the parent(s), the student’s anticipated needs, or the need to address other 
matters. 

d. Between annual IEP meetings, the district and the parent(s) may amend or modify the 
student’s current IEP without convening an IEP team meeting using the procedures in the 
Agreement to Amend or Modify IEP subsection. 

e. When the parent(s) requests a meeting, the district will either schedule a meeting within a 
reasonable time or provide timely written prior notice of the district’s refusal to hold a 
meeting. 

f. If an agency other than the district fails to provide agreed upon transition services contained in 
the IEP, the district convenes an IEP meeting to plan alternative strategies to meet the 
transition objectives and, if necessary, to revise the IEP. 

3. IEP Team Members 

a. The district’s IEP team members include the following: 

(1) The student’s parent(s); 
(2) The student, if the purpose of the IEP meeting is to consider the student’s postsecondary 

goals and transition services (beginning for IEPs in effect at age 16), or for younger 
students, when appropriate; 

(3) At least one of the student’s special education teachers or, if appropriate, at least one of 
the student’s special education providers; 

(4) At least one of the student’s regular education teachers if the student is or may be 
participating in the regular education environment. If the student has more than one 
regular education teacher, the district will determine which teacher or teachers will 
participate; 

(5) A representative of the district (who may also be another member of the team) who is 
qualified to provide or supervise the provision of special education and is knowledgeable 
about district resources. The representative of the district will have the authority to 
commit district resources and be able to ensure that all services identified in the IEP can 
be delivered; 

(6) An individual, who may also be another member of the team, who can interpret the 
instructional implications of the evaluation results; and 

(7) At the discretion of the parent or district, other persons who have knowledge or special 
expertise regarding the student. 

b. Student participation: 

(1) Whenever appropriate, the student with a disability is a member of the team. 
(2) If the purpose of the IEP meeting includes consideration of postsecondary goals and 

transition services for the student, the district includes the student in the IEP team 
meeting. 

(3) If the purpose of the IEP meeting includes consideration of postsecondary goals and 
transition services for the student, and the student does not attend the meeting, the 
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district will take other steps to consider the student’s preferences and interests in 
developing the IEP. 

c. Participation by other agencies: 

(1) With parent or adult student written consent, and where appropriate, the district invites a 
representative of any other agency that is likely to be responsible for providing or paying 
for transition services if the purpose of the IEP meeting includes the consideration of 
transition services (beginning at age 16, or younger if appropriate); and 

(2) If the district refers or places a student in an education service district, state-operated 
program, private school or other educational program, IEP team membership includes a 
representative from the appropriate agencies. Participation may consist of attending the 
meeting, conference call or participating through other means. 

d. Participation by other employees: 

All district employees assigned to work with a student with specialized needs to assist the 
student with educational, behavioral, medical, health or disability-related support needs of the 
student must be consulted with when the IEP for the student is being developed, reviewed or 
revised. This includes being invited to, and compensated for attending, meetings regarding the 
students IEP and other meetings regarding the student, when the decisions made and issues 
discussed are related to the responsibilities of the employee to support the student or when the 
employee has unique information about the student’s needs and present level of performance. 

4. Agreement for Nonattendance and Excusal 

a. The district and the parent may consent to excuse an IEP team member from attending an IEP 
meeting, in whole or in part, when the meeting involves a discussion or modification of team 
member’s area of curriculum or service. The district designates specific individuals to 
authorize excusal of IEP team members. 

b. If excusing an IEP team member whose area is to be discussed at an IEP meeting, the district 
ensures: 

(1) The parent and the district consent in writing to the excusal; 
(2) The team member submits written input to the parents and other members of the IEP 

team before the meeting; and 
(3) The parent is informed of all information related to the excusal in the parent’s native 

language or other mode of communication according to consent requirements. 

5. IEP Content 

a. In developing the IEP, the district considers the student’s strengths, the parent’s concerns, the 
results of the initial or most recent evaluation, and the academic, developmental and functional 
needs of the student. 

b. The district ensures that IEPs for each eligible student includes: 

(1) A statement of the student’s present levels of academic achievement and functional 
performance that: 
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(a) Includes a description of how the disability affects the progress and involvement in 
the general education curriculum; 

(b) Describes the results of any evaluations conducted, including functional and 
developmental information; 

(c) Is written in language that is understood by all IEP team members, including 
parents; 

(d) Is clearly linked to each annual goal statement; 
(e) Includes a description of benchmarks or short-term objectives for children with 

disabilities who take alternative assessments aligned to alternate achievement 
standards. 

(2) A statement of measurable annual goals, including academic and functional goals, or for 
students whose performance is measured by alternate assessments aligned to alternate 
achievement standard, statements of measurable goals and short-term objectives. The 
goals and, if appropriate, objectives: 

(a) Meet the student’s needs that are present because of the disability, or because of 
behavior that interferes with the student’s ability to learn, or impedes the learning 
of other students; 

(b) Enable the student to be involved in and progress in the general curriculum, as 
appropriate; and 

(c) Clearly describe the anticipated outcomes, including intermediate steps, if 
appropriate, that serve as a measure of progress toward the goal. 

(3) A statement of the special education services, related services, supplementary aids and 
services that the district provides to the student: 

(a) The district bases special education and related services, modifications and 
supports on peer-reviewed research to the extent practicable to assist students in 
advancing toward goals, progressing in the general curriculum and participating 
with other students (including those without disabilities), in academic, 
nonacademic and extracurricular activities. 

(b) Each statement of special education services, related or supplementary services, 
aids, modifications or supports includes a description of the inclusive dates, 
amount or frequency, location and who is responsible for implementation. 

(4) A statement of the extent, if any, to which the student will not participate with 
nondisabled students in regular academic, nonacademic and extracurricular activities. 

(5) A statement of any individual modifications and accommodations in the administration 
of state or districtwide assessments of student achievement. 

(a) A student will not be exempt from participation in state or districtwide assessment 
because of a disability unless the parent requests an exemption; 

(b) If the IEP team determines that the student will take the alternate assessment 
instead of the regular statewide or a districtwide assessment, a statement of why 
the student cannot participate in the regular assessment and why the alternate 
assessment is appropriate for the student. 
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(6) A statement describing how the district will measure student’s progress toward 
completion of the annual goals and when periodic reports on the student’s progress 
toward the annual goals will be provided. 

6. ’’’’’’’Agreement to Amend or Modify IEP 

Between annual IEP meetings, the district and the parent may agree to make changes in the student’s 
current IEP without holding an IEP meeting. These changes require a signed, written agreement 
between the district and the parent. 

a. The district and the parent record any amendments, revisions or modifications on the student’s 
current IEP. If additional IEP pages are required these pages must be attached to the existing 
IEP. 

b. The district files a complete copy of the IEP with the student’s education records and informs 
the student’s IEP team and any teachers or service providers of the changes. 

c. The district provides the parent prior written notice of any changes in the IEP and upon 
request, provides the parent with a revised copy of the IEP with the changes incorporated. 

7. IEP Team Considerations and Special Factors 

a. In developing, reviewing and revising the IEP, the IEP team considers: 

(1) The strengths of the student and concerns of the parent for enhancing the education of 
the student; 

(2) The results of the initial or most recent evaluation of the student; 
(3) As appropriate, the results of the student’s performance on any general state or 

districtwide assessments; 
(4) The academic, developmental and functional needs of the child. 

b. In developing, reviewing and revising the student’s IEP, the IEP team considers the following 
special factors: 

(1) The communication needs of the student; and 
(2) The need for assistive technology services and/or devices. 

c. As appropriate, the IEP team also considers the following special factors: 

(1) For a student whose behavior impedes their learning or that of others, strategies, positive 
behavioral intervention and supports to address that behavior; 

(2) For a student with limited English proficiency, the language needs of the student as those 
needs relate to the IEP; 

(3) For a student who is blind or visually impaired, instruction in Braille and the use of 
Braille unless the IEP team determines (after an evaluation of reading and writing skills, 
needs and media, including evaluation of future needs for instruction in Braille or the use 
of Braille, appropriate reading and writing), that instruction in Braille or the use of 
Braille is not appropriate; 

(4) For a student who is deaf or hard of hearing, the student’s language and communication 
needs, including opportunities for direct communication with peers and professional 
personnel in the student’s language and communication mode, academic level and full 
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range of needs, including opportunities for direct instruction in the student’s language 
and communication mode; 

(5) If a student is deaf, deafblind, or hard of hearing, the district will provide information 
about relevant services and placements offered by the school district, the education 
service district, regional programs, and the Oregon School for the Deaf; and 

(6) A statement of any device or service needed for the student to receive a free appropriate 
public education (FAPE). 

d. In addition to the above IEP contents, the IEP for each eligible student of transition age 
includes: 

(1) Beginning not later than the first IEP in effect when the student turns 16, or as early as 
14 or younger, if determined appropriate by the IEP team (including parent(s)), and 
updated annually thereafter, the IEP must include: 

(a) Appropriate measurable postsecondary goals based upon age-appropriate transition 
assessments related to training education, employment, and where appropriate, 
independent living skills; and 

(b) The transition services (including courses of study) needed to assist the student in 
reaching those goals. 

Regarding employment planning, the parent shall be provided information about 
and opportunities to experience employment services provided by Oregon 
Vocational Rehabilitation or the Oregon Office of Developmental Disability 
Services. These services must be provided in a competitive integrated employment 
setting, as defined by Oregon Administrative Rule (OAR) 411-345-0020. 
Information about these services shall also be provided to the parent by the district 
at each annual review for IEPs to be in effect when the child turns 16, or as early 
as 14 or younger, if determined appropriate by the IEP team (including parent(s)). 

(2) At least one year before a student reaches the age of majority (student reaches the age of 
18, or has married or been emancipated, whichever occurs first), a statement that the 
district has informed the student that all procedural rights will transfer at the age of 
majority; and 

(3) If identified transition service providers, other than the district, fail to provide any of the 
services identified on the IEP, the district will initiate an IEP meeting as soon as possible 
to address alternative strategies and revise the IEP if necessary. 

e. To promote self-determination and independence, the district shall provide the student and the 
student’s parents with information and training resources regarding supported decision-making 
as a less restrictive alternative to guardianship, and with information and resources regarding 
strategies to remain engaged in the student’s secondary education and post-school outcomes. 
The district shall provide this information at each IEP meeting that includes discussion of post-
secondary education goals and transition services. 

8. Incarcerated Youth 

a. For students with disabilities who are convicted as adults, incarcerated in adult correctional 
facilities and otherwise entitled to FAPE, the following IEP requirements do not apply: 
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(1) Participation of students with disabilities in state and districtwide assessment; and 
(2) Transition planning and transition services, for students whose eligibility will end 

because of their age before they will be eligible to be released from an adult correctional 
facility based on consideration of their sentence and eligibility for early release. 

b. The IEP team may modify the student’s IEP, if the state has demonstrated a bona fide security 
or other compelling interest that cannot be otherwise accommodated. 

9. Extended School Year Services 

a. The district makes extended school year (ESY) services available to all students for whom the 
IEP team has determined that such services are necessary to provide FAPE. 

b. ESY services are: 

(1) Provided to a student with a disability in addition to the services provided during the 
typical school year; 

(2) Identified in the student’s IEP; and 
(3) Provided at no cost to the parent. 

c. The district does not limit consideration of ESY services to particular categories of disability 
or unilaterally limit the type, amount or duration of service. 

d. The district provides ESY services to maintain the student’s skills or behavior, but not to teach 
new skills or behaviors. 

e. The district’s criteria for determining the need for extended school year services include: 

(1) Regression (a significant loss of skills or behaviors) and recoupment time based on 
documented evidence; or 

(2) If no documented evidence, on predictions according to the professional judgment of the 
team. 

f. “Regression” means significant loss of skills or behaviors in any area specified on the IEP as a 
result of an interruption in education services. 

g. “Recoupment” means the recovery of skills or behaviors specified on the IEP to a level 
demonstrated before the interruption of education services. 

10. Assistive Technology 

a. The district ensures that assistive technology devices or assistive technology services, or both, 
are made available if they are identified as part of the student’s IEP. These services and/or 
devices may be part of the student’s special education, related services or supplementary aids 
and services. 

b. On a case-by-case basis, the district permits the use of district-purchased assistive technology 
devices in the student’s home or in other settings if the student’s IEP team determines that the 
student needs access to those devices to receive FAPE. In these situations, district policy will 
govern liability and transfer of the device when the student ceases to attend the district. 

11. Transfer Students 

a. In state: 
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If a student with a disability (who had an IEP that was in effect in a previous district in 
Oregon) transfers into the district and enrolls in a district school within the same school year, 
the district (in consultation with the student’s parents) provides FAPE to the student (including 
services comparable to those described in the student’s IEP from the previous district), until 
the district either: 

(1) Adopts the student’s IEP from the previous district; or 
(2) Develops, adopts and implements a new IEP for the student in accordance with all of the 

IEP provisions. 

b. Out of state: 

If a student transfers into the district with a current IEP from a district in another state, the 
district, in consultation with the student’s parents, will provide FAPE to the student, including 
services comparable to those described in the student’s IEP from the previous district, until the 
district: 

(1) Conducts an initial evaluation (if determined necessary by the district to determine 
Oregon eligibility) with parent consent and determines whether the student meets 
eligibility criteria described in the OARs. 

(2) If the student is eligible under Oregon criteria, the district develops, adopts and 
implements a new IEP for the student using the Oregon Standard IEP or an approved 
alternate IEP. 

(3) If the student does not meet Oregon eligibility criteria, the district provides prior written 
notice to the parents explaining that the student does not meet Oregon eligibility criteria 
and specifying the date when special education services will be terminated. 

12. Abbreviated School Day 

“Abbreviated school day” means any school day during which a student with a disability receives 
instruction or educational services for fewer hours than the majority of other students who are in the 
same grade within the student’s resident school district. 

“Abbreviated school day program” means an education program: 

a. In which a school district restricts access for a student with a disability to hours of instruction 
or educational services to less than the number of hours of instruction or educational services 
that are provided to the majority of other students who are in the same grade within the 
student’s resident school district; and 

b. That results in a student with a disability having an abbreviated school day for more than 10 
school days per school year. 

Abbreviated school day programs are only allowed when all requirements in state law are met.2 

Informed and written consent from the parent or foster parent is necessary prior to implementing an 
abbreviated school day program. A parent or a foster parent may, at any time, revoke consent for the 

                                                 
2 See ORS 343.324. 
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placement of a student on an abbreviated school day program. Revoking consent or objecting to an 
abbreviated school day program shall be in writing. 

Abbreviated school day programs limitations do not apply to students who are exempt per ORS 
343.331. 
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OSBA Model Sample Policy 
Code: IGBAG 
Adopted: 

Special Education - Procedural Safeguards** 

Procedural Safeguards – General 

A district ensures that students with disabilities and their families are afforded their procedural safeguards 
related to: 

1. Access to students’ educational records;

2. Parent and adult student participation in special education decisions;

3. Transfer of rights to students who have reached the age of majority;

4. Prior written notice of proposed district actions;

5. Consent for evaluation and for initial placement in special education1;

6. Independent educational evaluation;

7. Dispute resolution through mediation, state complaint investigation, resolution sessions and due
process hearings;

8. Discipline procedures and protections for students with disabilities, including placements related to
discipline;

9. Placement of students during the pendency of due process hearings;

10. Placement of students by their parents in private schools;

11. Civil actions; and

12. Attorney’s fees.

Procedural Safeguards Notice 

The district provides to parents a copy of the Procedural Safeguards Notice, published by the Oregon 
Department of Education, at least once per year and upon initial referral or parent request for special 

1 If, at any time subsequent to the initial provision of special and related services, the parent of a child revokes consent in 
writing for the continued provision of special education and related services, the district: 1) may not continue to provide special 
education and related services to the child, but must provide prior written notice before ceasing the provision of special 
education and related services; 2) may not use mediation or due process procedures to obtain an agreement or ruling that the 
services may be provided to the child; 3) the district will not be considered to be in violation of the requirement to make a free 
appropriate public education (FAPE) available to the child because of the failure to provide the child with further special 
education and related services; and 4) the district is not required to convene an individualized education program (IEP) team 
meeting or develop an IEP for the child for further provision of special education or related services. 

Exhibit 2425.102
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education evaluation and when the parent requests a copy. The district also gives a copy to the student at 
least a year before the student’s 18th birthday or upon learning that the student is considered emancipated. 

The district provides the Procedural Safeguards Notice in the parent’s native language or other mode of 
communication unless it is clearly not feasible to do so. If the native language or other mode of 
communication of the parent is not a written language, the district takes steps to ensure that the notice is 
translated orally or by other means understandable to the parent and that the parent understands the content 
of the notice. The district maintains written evidence that it meets these requirements. 

Parent or Adult Student Meeting Participation 

1. The district provides parents or adult students an opportunity to participate in meetings with respect 
to the identification, evaluation, IEP and educational placement of the student, and the provision of a 
free appropriate public education (FAPE) to the student. 

2. The district provides parents or adult students written notice of any meeting sufficiently in advance 
to ensure an opportunity to attend. The written notice: 

a. States the purpose, time and place of the meeting and who is invited to attend; 
b. Advises that parents or adult students may invite other individuals who they believe have 

knowledge or special expertise regarding the student; 
c. Advises that the team may proceed with the meeting even if the parents are not in attendance; 
d. Advises the parents or adult students who to contact before the meeting to provide information 

if they are unable to attend; and 
e. Indicates if one of the meeting’s purposes is to consider transition services or transition 

services needs. If so: 

(1) Indicates that the student will be invited; and 
(2) If considering transition services, identifies any agencies invited to send a representative 

(with parent or adult student consent). 

3. The district takes steps to ensure that one or both parents of a child with a disability are present at 
each IEP or placement meeting or are afforded the opportunity to participate, including: 

a. Notifying parents of the meeting early enough to ensure that they will have an opportunity to 
attend; and 

b. Scheduling the meeting at a mutually agreed upon time and place. 

4. If neither parent can attend, the district will use other methods to ensure an opportunity to 
participate, including, but not limited to, individual or conference phone calls or home visits. 

5. The district may conduct an evaluation planning or eligibility meeting without the parent or adult 
student if the district provided meeting notice to the parent or adult student sufficiently in advance to 
ensure an opportunity to attend. 

Access to Records 

A parent is entitled at any reasonable time to examine all of the records of the district pertaining to the 
identification, evaluation and educational placement of their child and the provision of FAPE to their 
child. Records must be provided without undue delay, which may not exceed 10 business days, as defined 
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in ORS 192.311, from the date of the request for the records. Records may be redacted only to the extent 
necessary to protect personally identifiable information of other children unless disclosure is authorized by 
law or court order. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 343.155 
ORS 343.165 
ORS 343.173 
ORS 343.177 
ORS 343.181 
 
OAR 581-001-0005 

OAR 581-015-2000 
OAR 581-015-2030 
OAR 581-015-2090 
OAR 581-015-2095 
OAR 581-015-2190 
OAR 581-015-2195 
OAR 581-015-2305 

OAR 581-015-2310 
OAR 581-015-2325 
OAR 581-015-2330 
OAR 581-015-2345 
OAR 581-015-2360 
OAR 581-015-2385

 
Assistance to States for the Education of Children with Disabilities, 34 C.F.R. §§ 300.300, 300.500 - 300.505, 300.515, 
300.517. 
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OSBA Model Sample Policy 
Code: JBAA 
Adopted: 

Section 504 – Students** 
(Version 2) 

In compliance with the requirements of Section 504 of the Rehabilitation Act of 1973, the Americans with 
Disabilities Act of 1990 and the Americans with Disabilities Amendments Act of 2008 (ADA), the district 
shall ensure that no otherwise qualified individual with disabilities shall, solely by reason of a disability, 
be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any 
program or activity conducted by the district or those provided by the district through contractual or other 
arrangements. Programs and activities shall be accessible and usable by individuals with disabilities as 
prescribed by law. 

The superintendent will ensure all students are identified annually who qualify for Section 504. Students 
will be evaluated by a team of individuals knowledgeable about the student, the meaning of the evaluation 
data and placement options. Services will be provided as required by law. 

The superintendent will develop administrative regulations as needed for the implementation of this policy 
and to meet the requirements of state and federal law. Regulations will include provisions to ensure notice 
of the district’s responsibilities are provided as required and that procedures are established for students, 
parents and staff with complaints concerning district compliance with the provisions of law. 

END OF POLICY 

Legal Reference(s): 

ORS 192.630 
ORS 326.051(1)(e) 
ORS 343.068 
ORS 659.850 
ORS 659.865 

ORS 659A.103 
ORS 659A.109 

OAR 581-015-2030 
OAR 581-021-0045 

OAR 581-021-0046 
OAR 581-021-0049 
OAR 581-022-2310 

Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213; 29 C.F.R. Part 1630 (2017); 28 C.F.R. Part 35 (2017). 
Nondiscrimination on the Basis of Handicap in Education Programs or Activities Receiving Federal Financial Assistance, 34 
C.F.R. Part 104 (2017).
Rehabilitation Act of 1973, 29 U.S.C. § § 791, 793-794 (2012).
Americans with Disabilities Act Amendments Act of 2008.
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OSBA Model Sample Policy 
Code: JBAA-AR 
Revised/Reviewed: 

Section 504 – Students**/* 

In order to meet the requirements of Section 504 of the Rehabilitation Act of 1973, the Americans with 
Disabilities Act of 1990 and the Americans with Disabilities Act Amendments Act of 2008 (ADA), the 
following procedures have been established: 

Definitions 

1. A student is considered a “qualified individual with disabilities” under Section 504 if the student:

a. Has a physical or mental impairment which substantially limits one or more major life
activities, even when mitigating measures, such as medication, prosthetics, hearing aids, etc.,
ameliorate the effects of the disability (e.g., any student receiving services under the
Individuals with Disabilities Education Act (IDEA), students with diabetes). The term does not
cover students disadvantaged by cultural, environmental or economic factors;

b. Has a record or history of such an impairment (e.g., a student with learning disabilities who
has been decertified as eligible to receive special education under IDEA, a student who had
cancer, a student in recovery from chemical dependencies);

c. Is regarded as having such an impairment. A person can be found eligible under this provision
if the student:

(1) Has a physical or mental impairment that does not substantially limit a major life activity
but is treated by the district as having such a limitation;

(2) Has a physical or mental impairment that substantially limits a major life activity only as
a result of the attitudes of others towards such impairment (e.g., a student who is obese);
or

(3) Has no physical or mental impairment but is treated by the district as having such an
impairment (e.g., a student who tests positive with the HIV1 virus but has no physical
effects from it).

d. Has a qualifying disability that is episodic or in remission.

2. “Physical or mental impairment” means any physiological disorder or condition, cosmetic
disfigurement or anatomical loss affecting one or more of the following body systems: neurological;
musculoskeletal; special sense organs; respiratory including speech organs; cardiovascular;
reproductive; digestive; genito-urinary; hemic and lymphatic; skin; endocrine; or any mental or
psychological disorder, such as intellectual disability, organic brain syndrome, emotional or mental
illness and specific learning disabilities;

3. “Major life activities,” as defined by the ADA, means functions such as caring for one’s self,
performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, working, eating,
sleeping, standing, lifting, bending, reading, concentrating, thinking, communicating; and major

1 HIV - Human Immunodeficiency Virus 
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bodily functions including, but not limited to, functions of the immune system, normal cell growth, 
digestive, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine and reproductive 
functions; 

4. “Program or activity” includes all district programs and activities. The district will also ensure that 
contracts with those who provide services to the district, such as alternative programs, also provide 
students with disabilities an equal opportunity to participate in the program or activity; 

5. “Potentially disabling conditions” under Section 504, if they substantially limit a major life activity, 
may include, but are not limited to: 

a. Attention deficit disorder (ADD); 
b. Behavior disorders; 
c. Chronic asthma and severe allergies; 
d. Physical disabilities such as spina bifida, hemophilia and conditions requiring students to use 

crutches; 
e. Diabetes. 

District Responsibilities 
 
The superintendent or designee will: 
 
1. Provide written assurance of nondiscrimination whenever the district receives federal money in 

accordance with application guidelines; 

2. Designate an employee to coordinate the district’s compliance efforts with Section 504; 

3. Provide procedures to resolve student, parent and employee complaints of discrimination; 

4. Provide notice to students, parents, employees, including those with vision or hearing impairments, 
of the district’s policy of compliance with Section 504 prohibiting nondiscrimination in admission or 
access to or treatment or employment in district programs or activities. District aids, benefits and 
services will afford students with disabilities equal opportunity to obtain the same result, gain the 
same benefit or reach the same level of achievement as students without disabilities, in the most 
integrated setting appropriate to the student’s needs. Notice will specify the employee designated by 
the district to coordinate the district’s Section 504 compliance efforts; 

5. Annually identify and locate students with disabilities who are Section 504 qualified in the district 
and who qualify for services; 

6. Annually notify students with disabilities and their parents or guardians of the district’s 
responsibilities under Section 504; 

7. Provide parents or guardians with procedural safeguards: 

a. Notice of their rights under Section 504, including the right to request an impartial hearing as 
provided by Oregon Administrative Rule (OAR) 581-015-2390; 

b. An opportunity to review relevant records. 
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8. Provide all employees assigned to work with a student with specialized needs to assist the student 
with educational, behavioral, medical, health or disability-related support access to the 504 Plan. 

Transportation 

1. If the district proposes to terminate transportation services for a student who qualifies for services 
under Section 504, the district will first determine the relationship between the student’s behavior 
and disability and provide the parent with notice of rights. 

2. If the district places a student in a program not operated by the district, the district will ensure that 
adequate transportation to and from the program is provided at no additional cost to the parent or 
student than would be incurred if the student were placed in programs operated by the district. 

Evaluation 

1. The district will conduct an evaluation of any student who, because of a disability, needs or is 
believed to need accommodations or related services. Such evaluation will be completed by an 
evaluation team comprised of a group of persons knowledgeable about the student, the meaning of 
the evaluation data and placement options. The team will be appointed by the superintendent or 
designee. Such evaluation will be completed before any action is taken with respect to the initial 
placement of the student in a regular or special education program and any subsequent, significant 
change in placement. 

All employees assigned to work with a student with specialized needs to assist the student with 
educational, behavioral, medical, health or disability-related support needs of the student must be 
consulted with when the 504 Plan for the student is being developed, reviewed or revised. This 
includes being invited to, and compensated for attending, meetings regarding the students 504 Plan 
and other meetings regarding the student, when the decisions made and issues discussed are related 
to the responsibilities of the employee to support the student or when the employee has unique 
information about the student’s needs and present level of performance. 

2. Tests and other evaluation materials will: 

a. Be validated and administered by trained personnel; 
b. Tailored to assess educational need and not merely based on IQ scores; 
c. Reflect aptitude or achievement. All tests must measure what they purport to measure. 

Placement 

In interpreting evaluation data and making placement decisions, the evaluation team will: 

1. Draw upon information from a variety of sources; 

2. Ensure that all relevant information is documented and considered; 

3. Ensure that the student is educated with students without disabilities to the maximum extent 
possible. 

Reevaluations 
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1. The evaluation team will periodically reevaluate all students identified as qualified to receive 
services under Section 504. Minimally, students will be reevaluated every three years. 

2. A reevaluation will be conducted by the evaluation team whenever a significant change in placement 
occurs. Examples of significant changes in placement include, but are not limited to: 

a. Expulsion; 
b. Serial suspensions which exceed 10 school days in a school year. Consideration will be given 

to the frequency of suspensions, the length of each and their proximity to one another; 
c. Transferring or placing the student in alternative education or other such programs; 
d. Graduation; 
e. Significantly changing the composition of the student’s class schedule (e.g., moving the 

student from regular education to the resource room, etc.). 

Discipline 

1. Before implementing a suspension or expulsion that constitutes a significant change in the placement 
of a student with disabilities under Section 504, the evaluation team will conduct a reevaluation of 
the student to determine whether the misconduct in question is caused by the student’s disability and, 
if so, whether the student’s current educational placement is appropriate: 

a. If it is determined that the misconduct of the student is caused by the student’s disability, the 
evaluation team will continue the evaluation, following the requirements of Section 504 and 
the ADA for evaluation and placement, to determine whether the student’s current educational 
placement is appropriate. Due process procedures that meet the requirements of IDEA may be 
used to meet the procedural safeguards of law; 

b. If it is determined that the misconduct is not caused by the student’s disability, the student may 
be excluded from school in the same manner as are similarly situated students who do not have 
disabilities. 

2. When the placement of a student with disabilities under Section 504 is changed for disciplinary 
reasons, the student and parents are entitled to the procedural protections as specified above. These 
protections include appropriate notice to parents, an opportunity for their examination of pertinent 
records, an impartial hearing with the participation of the parents and an opportunity for 
representation by counsel and a review procedure. 

3. The district may take disciplinary action against a student with disabilities under Section 504 who is 
engaged currently in the use of alcohol or illegal drugs to the same extent that it takes disciplinary 
action against students not having disabilities. As provided by law, due process procedures specified 
above will not apply to disciplinary actions arising from the use or possession of alcohol or illegal 
drugs. Regularly established district due process procedures will, however, be provided. 

4. Students with disabilities under Section 504 who are also covered by IDEA will be disciplined in 
accordance with Board policy JGDA - Discipline of Students with Disabilities and the 
accompanying administrative regulation. 

Complaints 
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Student, parent or staff complaints of noncompliance with the provisions of Section 504 will be reported to 
the superintendent or designee and processed as provided in Board policy AC - Nondiscrimination and the 
accompanying administrative regulation. 



Pleasant Hill School District #1 Monthly Principal’s Report
Date: November 11th, 2024

PHHS____ PHES__X_ (Check one)

Successes/Items of Interest:

1. Attendance Data-

Regular Attenders: Still at 82%

Average Daily Attendance
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2. We are well into our routines of teaching and learning. We work on a 6 week progress
monitoring cycle for our reading data. After a grade level is progress monitored, we meet
to discuss data and decide if any instructional changes need to be made.

Our character trait of the month for October was respect. Students who earned the
award for showing respectful behavior get a certificate, their picture taken with Billie, and a
coupon for a book from our book vending machine at the Billie Spirit assembly.

3. Previous Events: Spirit week was great! Students loved the theme. Pink Out was a hit at
the elementary school!

4. Upcoming Events:
Parent Teacher Conferences this week on Wednesday and Thursday
Our first grading day is Friday
Breakfast on the Hill- PHEF on Friday @ 7:30am
PTO Meeting November 12th- 2:30pm

We have lots of no school days in November so there aren’t many upcoming events!



Pleasant Hill School District #1 Monthly Principal’s Report

Date: November 4, 2024

PHHS____ PHMS__X__PHES___ (Check one)

Recap

Congratulations to the MS Students of the Month for September: Jaxon Dodge, Harper
Quinones, and Katin Black.

Congratulations to the Most Improved MS Students for September: Corbin Culver, James
Dooley, and Alistair McCan.

Congratulations to the MS Citizens of the Month for September: Sofia Dennis, Lauren Darling,
and Avery Parker.

We continue to see positive benefits of moving away from one to one to computers and to
classroom sets of computers. In addition to our increased on- task behavior in classes, at this
time last year, we had 14 chromebook damages in the middle school. To date, we have not had
a single chromebook damaged in the middle school.
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Percentage of regular attenders remained steady at 6th grade at 84%. 7th grade regular
increased 8% to 76%. 8th grade regular attenders decreased 9% to 79%.

Average Daily Attendance

September October

Looking ahead

We are very excited to have conferences this week. This is an excellent opportunity for parents
to team with teachers in the support of our students.



We had very successful Middle School Cross Country, Volleyball and Football seasons. Now
we are on to Middle School girls basketball which has their first game tonight against Oaklea
Middle School. We currently have 27 students signed up for girls basketball.



Pleasant Hill School District #1 Monthly Principal’s Report 

Date: November 4, 2024  

PHHS__X__ PHMS____PHES___ (Check one) 

Recap 

Students of the Month for October 

Most Improved Students for October 

Career Fair 
Christy McAllister put on a Career Fair on October 30th. It utilized both gymnasiums, outside 
tables, and the upper parking lot. Over 60 employers were here to share their jobs and skills 
with students. 

We opened up the fair for some of our neighboring schools; Oakridge, Crow, and Creswell. 

Homecoming 
Homecoming was amazing. 

•Dress up days were fun with good participation by staff and students
• The Homecoming assembly was entertaining and the students had fun playing a number

of games and competitions. 
• The football team defeated Creswell 36-0
•Cheyenne Green and Caden Fisher were Homecoming King and Queen
•Homecoming Floats

o 1st Seniors - Clue
o 2nd Freshmen - Monopoly
o 3rd - Juniors - Candy Land
o 4th - Game of Life

•Over 260 students attended the Homecoming Dance.

Sickness and Subs 
With illness and parental leaves, it has been challenging acquiring substitutes for staff. From 
10/7 to 10/25, we have averaged 6.5 certified staff out each day with a high of 11. The staff at 
the middle and high school have had to step up to help cover classes where subs were not 
available. 
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Regular Attenders by Grade Level 

GRADE OCTOBER 

9 69% 

10 71% 

11 81% 

12 60% 

Average Daily Attendance 

 September   October 

Looking ahead 

Next week is the end of the first nine weeks. We are looking forward to parent teacher 
conferences and the start of the second nine weeks. November kicks off the holiday seasons 
and we are looking forward to all of the events associated with that. 

Winter sports begin November 18th. We are looking forward to successful seasons this winter. 



Date: November 4, 2024 

Pleasant Hill School District 2024-2025 
Update on Food Services CEP Program as of September 30, 2024 

I have attached a graph comparing the meals served September 2023 under the Expanded Income 
Guidelines (EIG) program to meals served September 2024 under the Community Eligibility Program 
(CEP).   

Under EIG, families had to apply or become direct certified to receive meals at no charge and 
everyone else was charged for meals. 

Under CEP, the whole school has been approved to offer meals at no charge to students, based on 
the percentage of students eligible for free meals under the new federal and state guidelines. 

The comparison shows that breakfasts served have increased 44.64% and lunches served has 
increased 54.04%. This is a partial month and the first month the program has been offered, so we 
don’t have enough data to predict the overall program growth, or the potential profit or loss for this 
period. 

We will be providing data on October meals served as soon as available.  We will have to schedule an 
in-depth inventory to determine actual cost effectiveness of our program. 

We are happy to report that both kitchens are doing a wonderful job keeping up with the increased 
meals using their currently budgeted staff and hours.    

Submitted by: Sheri Longobardo, Business Manager 
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Food Service Program Table 1

2023-24 Revenue  

Sales/Grants (some Covid related) 479,204.86$          479,204.86$          

Beginning Fund Balance (BFB) 225,246.84            

704,451.70$          479,204.86$          

2023-24 Expenses

Salaries & Benefits 241,100.52$          

Food Costs 218,996.86            

Other Program Costs 67,818.57              

527,915.95$          527,915.95$          

Net Income/(Loss) with BFB 176,535.75$          

Net operating Income/(Loss) w/o BFB (48,711.09)$           

2024-25 Estimates with all students eating free

2024-25 Revenue  

Estimated CEP reimbursement 492,655.04$          492,655.04$          

Grants (no Covid funds) 15,000.00$            15,000.00$            

Beginning Fund Balance 225,246.84            

732,901.88$          507,655.04$          

2024-25 Expenses

Salaries & Benefits 296,747.00$          

Food (Previous Year + 20% estimated 273,745.00            

   increase in meals served and 5%

  estimated increase in food costs

Other Program Costs 100,000.00            

670,492.00$          670,492.00$          

Net Income/(Loss) w/BFB 62,409.88$            

Net operating Income/(Loss) w/o BFB (162,836.96)$        
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	2425.78-85
	November 4, 2024 Board Policy First Read.pdf
	2425.78.pdf
	1. Explain available health care space that is appropriately supervised and adequately equipped for providing health care and administering medication or first aid;
	2. Refer to available communicable disease prevention and management plan that includes school-level protocols1F ;
	3. Outline a district-to-school communication plan2F ;
	4. Provide information about health screenings, including immunizations and TB certificate requirements;
	5. Describe how services for all students, including those who are medically complex, medically fragile or nursing dependent, and those who have approved 504 plans, individual education program plans, and individualized health care plans or special he...
	6. Integrate school health services with school health education programs and coordinate with health and social service agencies, public and private;
	7. Describe how hearing, vision and dental screenings are managed and/or verified for required students4F ;
	8. Include a process to assess and determine a student’s health services needs, including availability of a nurse to assess student nursing needs upon, during, and following enrollment with one or more new medical diagnose(s) impacting a student’s acc...
	9. Comply with OR-OSHA Bloodborne Pathogens Standards for all persons who are assigned to job tasks which may put them at risk for exposure to body fluids6F ;
	10. Refer to adopted policy and procedures for medications in accordance with Oregon law7F ;
	11. Include guidelines for the management of students who are medically complex, medically fragile, or nursing dependent as defined by ORS 336.201, including students with life-threatening food allergies and adrenal insufficiency while the student is ...

	2425.79.pdf
	2425.80.pdf
	2425.81.pdf
	1. “Restrictable diseases” are defined by rule0F  and include but are not limited to COVID-191F , chickenpox, diphtheria, hepatitis A, hepatitis E, measles, mumps, pertussis, rubella, Salmonella enterica serotype Typhi infection, scabies, Shiga-toxige...
	2. “Susceptible” for a child means lacking documentation of immunization required under OAR 333-050-0050, or if immunization is not required, lacking evidence of immunity to the disease.
	3. “Susceptible” for an a school employee means lacking evidence of immunity to the disease.
	4. “Reportable diseases” means a disease or condition, the reporting of which enables a public health authority to take action to protect or to benefit the public health.
	1. AnA student or employee of the district will not attend school or work, respectively, at a district school or facility while in a communicable stage of a restrictable disease, including a communicable stage of COVID-192F , unless authorized to do s...
	2. An administrator shall exclude ana susceptible student or employee if the administrator has reason to suspect that an employee hasthey have been exposed to measles, mumps, rubella, diphtheria, pertussis, hepatitis A, or hepatitis B, unless the loca...
	1. An administrator shall exclude an employee if the administrator has been notified by a local public health administrator or local public health officer that the employee has had a substantial exposure to an individual with COVID-19 and exclusion is...
	3. An A student or employee will be excluded in such instances until such time as the student or employee, respectively, presents a certificate from a physician, a physician assistant licensed under Oregon Revised Statute (ORS) 677.505 - 677.525, a nu...
	1. An administrator may allow attendance of an employee restricted for chickenpox, scabies, staphylococcal skin infections, streptococcal infections, diarrhea or vomiting if the restriction has been removed by a school nurse or health care provider.
	4. More stringent exclusion standards for students or employees from school or work may be adopted by the local health department.
	1. All employees shall comply with all reporting measures adopted by the district and with all rules set forth by Oregon Health Authority, Public Health Division and the local health department.
	2. An administrator may seek confirmation and assistance from the local health officer to determine the appropriate district response when the administrator is notified that an employee or a student has been exposed to a restrictable disease that whic...
	3. [District staff with impaired immune responses, that are of childbearing age or some other medically fragile condition, should consult with a medical provider for additional guidance3F .]
	4. An administrator shall determine other persons who may be informed of an employee’s communicable disease, or that of a student’s when a legitimate educational interest exists or for health and safety reasons, in accordance with law.
	1. The administrator or designee shall, on a case-by-case basis, determine what equipment and/or supplies are necessary in a particular classroom or other setting in order to prevent disease transmission.
	2. The administrator or designee shall consult with the district’s [school] nurse or other appropriate health officials to provide special training in the methods of protection from disease transmission.
	3. All district personnel will be instructed annually to use the proper precautions pertaining to blood and body fluid exposure per the Occupational Safety and Health Administration (OSHA).

	2425.82.pdf
	1. It is not the same day as the student exhibited signs, symptoms or behaviors, experienced a blow to the head or body, or was diagnosed with a concussion;
	2. The student no longer exhibits signs, symptoms or behaviors consistent with a concussion; and
	3. The student has received a medical release form from a health care professional6F .

	2425.83.pdf
	2425.84.pdf
	1. Chemical restraint.
	2. Mechanical restraint.
	3. Prone restraint.
	4. Supine restraint.
	5. Any restraint that involves the intentional and nonincidental use of a solid object0F , including a wall or the floor, to impede a student’s movement, unless the restraint is necessary to prevent an imminent life-threatening injury or to gain contr...
	6. Any restraint that places, or creates a risk of placing, pressure on a student’s mouth, neck or throat.
	7. Any restraint that places, or creates a risk of placing, pressure on a student’s mouth, unless the restraint is necessary for the purpose of extracting a body part from a bite.
	8. Any restraint that impedes, or creates a risk of impeding, breathing.
	9. Any restraint that involves the intentional placement of the hands, feet, elbow, knee or any object on a student’s neck, throat, genitals or other intimate parts.
	10. Any restraint that causes pressure to be placed, or creates a risk of causing pressure to be placed, on the stomach or back by a knee, foot or elbow bone.
	11. Any action designed for the primary purpose of inflicting pain.
	1. The student’s behavior imposes a reasonable risk of imminent and substantial physical or bodily injury to the student or others; and
	2. Less restrictive interventions would not be effective.
	Seclusion may be used on a student in the district only under the following circumstances:
	1. The student’s behavior imposes a reasonable risk of imminent and serious bodily injury to the student or others; and
	2. Less restrictive interventions would not be effective.
	Definitions
	1. “Restraint” means the restriction of a student’s actions or movements by holding the student or using pressure or other means.
	a. Holding a student’s hand or arm to escort the student safely and without the use of force from one area to another;
	b. Assisting a student to complete a task if the student does not resist the physical contact; or
	c. Providing reasonable intervention with the minimal exertion of force necessary if the intervention does not include a restraint prohibited under Oregon Revised Statute (ORS) 339.288 and the intervention is necessary to:
	(1) Break up a physical fight;
	(2) Interrupt a student’s impulsive behavior that threatens the student’s immediate safety, including running in front of a vehicle or climbing on unsafe structures or objects; or
	(3) Effectively protect oneself or another from an assault, injury or sexual contact with the minimum physical contact necessary for protection.


	2. “Seclusion” means the involuntary confinement of a student alone in a room from which the student is physically prevented from leaving. Seclusion includes, but is not limited to, the involuntary confinement of a student alone in a room with a close...
	3. “Seclusion cell” means a freestanding, self-contained unit that is used to isolate the student from other students or physically prevent a student from leaving the unit or cause the student to believe that the student is physically prevented from l...
	4. “Serious bodily injury” means any significant impairment of the physical condition of a person, as determined by qualified medical personnel, whether self-inflicted or inflicted by someone else.
	5. “Substantial physical or bodily injury” means any impairment of the physical condition of a person that requires some form of medical treatment.
	6. “Mechanical restraint” means a device used to restrict the movement of a student or the movement or normal function of a portion of the body of a student.
	a. A protective or stabilizing device ordered by a licensed physician; or
	b. A vehicle safety restraint when used as intended during the transport of a student in a moving vehicle.

	7. “Chemical restraint” means a drug or medication that is used on a student to control behavior or restrict freedom of movement that is not prescribed by a licensed physician or other qualified health professional acting under the professional’s scop...
	8. “Prone restraint” means a restraint in which a student is held face down on the floor.
	9. “Supine restraint” means a restraint in which a student is held face up on the floor.
	1. The total number of incidents involving restraint;
	1.
	2. The total number of incidents involving seclusion;
	3. The total number of seclusions in a locked room;
	4. The total number of students placed in restraint;
	5. The total number of students placed in seclusion;
	6. The total number of incidents that resulted in injuries or death to students or staff as a result of the use of restraint or seclusion;
	7. The total number of students placed in restraint or seclusion more than 10 times in a school year and an explanation of what steps have been taken by the district to decrease the use of restraint and seclusion for each student;
	8. The total number of restraint or seclusion incidents carried out by untrained individuals;
	9. The demographic characteristics2F  of all students upon whom restraint or seclusion was imposed;
	10. The total number of rooms available for use by the district for seclusion of a student and a description of the dimensions and design of the rooms.
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	1. If restraint or seclusion continues for more than 30 minutes, school staff will attempt to immediately notify parents or guardians verbally or electronically.
	2. Following an incident involving the use of restraint or seclusion, school staff will provide parents or guardians of the student the following:
	a. Verbal or electronic notice of the incident by the end of the school day when the incident occurred.
	b. Written documentation of the incident within 24 hours that provides:
	(1) A description of the restraint or seclusion including:
	(a) The date of the restraint or seclusion;
	(b) The times the restraint or seclusion began and ended; and
	(c) The location of the incident.

	(2) A description of the student’s activity that prompted the use of restraint or seclusion;.
	(3) The efforts used to de-escalate the situation and the alternatives to restraint or seclusion that were attempted;.
	(4) The names of staff of the district who administered the restraint or seclusion;.
	(5) A description of the training status of the staff of the district who administered the restraint or seclusion, including any information that may need to be provided to the parent or guardian.; and

	c. Timely notification of a debriefing meeting to be held and of the parent’s or guardian’s right to attend the meeting.
	d. Immediate0F , written notification of the existence of any records{1F } related to an incident of restraint or seclusion (including photos or audio or video recording).

	3. If the restraint or seclusion was administered by a person without training, the administrator will ensure written notice is issued to the parent or guardian of the student that which includes notice of the lack of training, and the reason why a pe...
	4. An administrator will be notified as soon as practicable whenever restraint or seclusion has been used.
	5. If restraint or seclusion continues for more than 30 minutes the student must be provided with adequate access to bathroom and water every 30 minutes. If restraint or seclusion continues for more than 30 minutes, every 15 minutes after the first 30...
	6. A district Restraint and/or Seclusion Incident Report must be completed and copies provided to those attending the debriefing meeting for review and comment. The completed Restraint and/or Seclusion Incident Report Form shall include the following:
	a. Name of the student;
	b. Name of staff member(s) administering the restraint or seclusion;
	c. Date of the restraint or seclusion and the time the restraint or seclusion began and ended;
	d. Location of the restraint or seclusion;
	e. A description of the restraint or seclusion;
	f. A description of the student’s activity immediately preceding the behavior that prompted the use of restraint or seclusion;
	g. A description of the behavior that prompted the use of restraint or seclusion;
	h. Efforts to de-escalate the situation and alternatives to restraint or seclusion that were attempted;
	i. Information documenting parent or guardian contact and notification.

	7. A documented debriefing meeting must be held within two school days after the use of restraint or seclusion;. The parent or guardian of the student must be invited to attend the meeting2F , and the meeting will include staff members involved in the...
	8. If serious bodily injury or death of a student occurs in relation to the use of restraint or seclusion,:
	a. Oral notification of the incident must be provided immediately to a parent or guardian of the student and to the Oregon Department of Human Services (DHS); and
	b. wWritten notification of the incident must be provided to the Department of Human ServicesDHS within 24 hours of the incident.

	9. If serious bodily injury or death of a staff member occurs in relation to the use of restraint or seclusion, written notification of the incident must be provided within 24 hours of the incident to the superintendent, to the Superintendent of Publi...
	10. The district will shall maintain a record of each incident in which injuries or death occurs in relation to the use of restraint or seclusion.
	11. [The district, upon request from DHS regarding an investigation of an incident of restraint or seclusion as suspected child abuse, shall disclose any records preserved to DHS or its designee which are deemed relevant to the subject investigation, ...
	1. Parent participation in the plan is required.
	2. The IEP team that develops the behavioral support plan shall include knowledgeable and trained staff, including a behavioral specialist and a district representative who is familiar with the restraint and seclusion training practices adopted by the...
	3. Prior to the implementation of any behavioral support plan that includes restraint and/or seclusion, a functional behavioral assessment must be completed. The assessment plan must include an individual threshold for reviewing the plan.
	4. [When a behavior support plan includes restraint or seclusion the parents [will] [may] be provided a copy of the district Use of Restraint or Seclusion policy at the time the plan is developed.]
	5. If a student is involved in five incidents in a school year, the team, including a parent or guardian of the student, will form for the purpose of reviewing and revising the student’s behavior plan and ensuring the provision of any necessary behavi...
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	1. Small Procurement. For purchases of goods and services with a contract price not exceeding $25,000, the district can use any manner deemed practical or convenient, including direct selection or award. Amendments to a contract awarded through small ...
	2. Intermediate Procurement. For purchases of goods and services with a contract price exceeding $25,000, but not exceeding $250,000, the district shall seek at least three informally solicited competitive price quotes or competitive proposals from pr...
	3. Regular Procurement. For purchases exceeding $250,000, the district will use competitive sealed bids (OAR 137-047-0255) or competitive sealed proposals (OAR 137-047-0260). Amendments to contracts awarded through regular procurement must be in accor...
	4. Emergency Procurements. In situations of emergency4F , the LCRB or designee may authorize an emergency procurement. In an emergency procurement, the district is not required to follow general procurement requirements. The district must ensure compe...
	5. Sole-source Procurements. If the LCRB or designee determines that the goods or services are available from only one source, the district may award a contract without competition. To the extent reasonably practicable, the district shall negotiate wi...
	a. That the efficient utilization of existing goods requires acquiring compatible goods or services;
	b. That the goods or services required to exchange software or data with other public or private agencies ae available from only one source;
	c. That the goods or services are for use in a pilot or experimental project; or
	d. Other findings that support the conclusion that the goods or services are available from only one source.5F

	6. Special Procurements. “Special procurement” means a contract or class of contracts that use a contracting procedure other than competitive sealed proposals, competitive sealed bidding, small procurement or intermediate procurement. Special procurem...
	7. Personal Services Contracts. “Personal services contract,” as used in this policy, means a contract whose primary purpose is to acquire specialized skills, knowledge and resources in the application of technical or scientific expertise, or the exer...
	1. Public improvements contracts with a value of less than $25,000 are exempt from competitive bidding.
	2. Intermediate Procurements. For public improvement contracts not exceeding $100,000, the district may utilize three quotes11F :
	a. The request for the quotes shall be in writing (unless not reasonably practicable)12F ;
	b. The request for quotes shall include the selection criteria and if the criteria are not of equal value, their relative value or ranking.

	3. Regular Procurements. For purchases exceeding $100,000, the district will use invitation to bid or request for proposals except as otherwise allowed by law. See OAR 137-049-0130 and OAR 137-049-0640. Amendments to contracts awarded through regular ...
	4. Emergency Procurements. Emergency contracts for construction services are not considered public improvement contracts and will be procured in accordance with OAR 137-049-0140 and OAR 137-049-0150.
	5. Community Benefit Contracts. “Community benefit contract” means a public improvement contract that includes, but is not limited to, terms and conditions that require the contractor to:
	a. Qualify as a training agent, as defined in ORS 660.010, or provide apprenticeship training that meets applicable federal and state standards for apprenticeship training;
	b. Employ apprentices to perform a specified percentage of work hours that workers in apprenticeable occupations perform on the community benefit project;
	c. Provide employer -paid family health insurance; and
	d. Meet any other requirements that the LCRB sets forth.

	6. Construction Manager/General Contractor (CM/GC) Procurement. The district shall procure CM/GC services in accordance with model rules the Attorney General adopts under Oregon Revised Statute (ORS) 279A.065(3) and OAR 137-049-0690, which requires “t...
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	1. Contracts below threshold levels in accordance with ORS 279B.065 (small procurements for goods and services), 279B.070 (intermediate procurements for goods and services) and 279C.412 (intermediate procurements for public improvements);
	2. Special procurements for goods and services in accordance with ORS 279B.085 and OAR 137-047-0285;0F
	3. Contracts which have been exempted under ORS 279A.025 and 279C.335; and
	4. Any other contract exempted by law.
	1. “Brand name or equal specification” means a specification that uses one or more manufacturers’ names, makes, catalog numbers or similar identifying characteristics needed to meet the district’s requirements and that authorizes bidders or proposers ...
	2. “Brand name specification” means a specification limited to one or more products, brand names, makes, manufacturer’s names, catalog numbers or similar identifying characteristics.”
	3. “Specification” means any description of the physical or functional characteristics of, or of the nature of, goods or services to be procured by a contracting agency.2F
	1. That use of the brand name specification is unlikely to encourage favoritism in the awarding of public contracts or substantially diminish competition for public contracts;
	2. That use of a brand name specification would result in substantial cost savings to the contracting agency;
	3. That there is only one manufacturer or seller of the product of the quality, performance or functionality required; or
	4. That efficient utilization of existing goods requires the acquisition of compatible goods or services.
	1. Advertisements are placed in a particular source because of the specific audience that source serves;
	2. Competition to furnish advertising space in daily newspapers of general, trade or business circulation in the vicinity of the district is limited;
	3. Cost savings are difficult to quantify where the sources are unique and not interchangeable;
	4. Advertisements may be placed to satisfy legal notice or Board policy requirements;
	5. Other published advertisements or notices, such as routine public notices, personnel recruitment information, etc., are placed in one or more of the publications of general circulation in the local area and other publications, as appropriate;
	6. The communities served by the district rely upon its use of the local daily newspaper as a central source of news and information regarding district activities; or
	7. It is unknown whether contracts for advertisements placed with radio, television, the internet or other media are going to result in cost savings if not placed for competitive bid or request for proposal (RFP). If possible, savings could be obtaine...
	The district may purchase used property or equipment without obtaining competitive bids or quotes, if at the time of purchase, the LCRB has determined that the purchase will result in substantial cost savings to the district or promote the public inte...

	1. The exemption is unlikely to encourage favoritism in awarding public improvement contracts or substantially diminish competition for public improvement contracts; and
	2. Awarding a public improvement contract under the exemption will likely result in substantial cost savings and other substantial benefits to the district.
	1. How many persons are available to bid;
	2. The construction budget and the projected operating costs for the completed public improvement;
	3. Public benefits that may result from granting the exemption;
	4. Whether value engineering techniques may decrease the cost of the public improvement;
	5. The cost and availability of specialized expertise that is necessary for the public improvement;
	6. Any likely increases in public safety;
	7. Whether granting the exemption may reduce risks to the contracting agency, the state agency or the public that are related to the public improvement;
	8. Whether granting the exemption will affect the sources of funding for the public improvement;
	9. Whether granting the exemption will better enable the contracting agency to control the impact that market conditions may have on the cost of and time necessary to complete the public improvement;
	10. Whether granting the exemption will better enable the contracting agency to address the size and technical complexity of the public improvement;
	11. Whether the public improvement involves new construction or renovates or remodels an existing structure;
	12. Whether the public improvement will be occupied or unoccupied during construction;
	13. Whether the public improvement will require a single phase of construction work or multiple phases of construction work to address specific project conditions; and
	14. Whether the contracting agency or state agency has, or has retained under contract, and will use contracting agency or state agency personnel, consultants and legal counsel that have necessary expertise and substantial experience in alternative co...
	1. If appropriate, direct the use of alternative contracting methods that take account of market realities and modern practices and are consistent with the public policy of encouraging competition;
	2. Require and approve or disapprove written findings by the district that support awarding a particular public improvement contract or a class of public improvement contracts, without the competitive bidding requirements. The findings must show that ...
	3. If the procurement involves construction manager/general contractor services, require the district conduct the procurement in accordance with OAR 137-049-0690.
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	1. A demand or request for sexual favors in exchange for benefits;
	2. Unwelcome conduct of a sexual nature that is physical, verbal, or nonverbal and that:
	a. Interferes with a student’s educational activity or program;
	b. Interferes with a school or district staff member’s ability to perform their job; or
	c. Creates an intimidating, offensive, or hostile environment.

	3. Assault when sexual contact occurs without the student’s, staff member’s or third party’s consent because the student, staff member of third party is under the influence of drugs or alcohol, is unconscious or is pressured through physical force, co...
	1. Student is protected and to promote a nonhostile learning environment;
	2. Staff member is protected and to promote a nonhostile work environment; or
	3. Third party who is subjected to the behavior is protected and to promote a nonhostile environment.
	1. [Interviews with those involved;
	2. Interviews with witnesses;
	3. Review of video surveillance;
	4. Review of written communications, including electronic communications;
	5. Review of any physical evidence; and
	6. Use of third-party investigator.]
	1. [Discipline of staff and students engaging in sexual harassment;
	2. Removal of third parties engaged in sexual harassment;
	3. Additional supervision in activities;
	4. Additional controls for district electronic systems;
	5. Trainings and education for staff and students; and
	6. Increased notifications regarding district procedures and resources.]
	1. [Removing that third party’s ability to contract or volunteer with the district, or be present on district property;
	2. If the third party works for an entity that contracts with the district, communicating with the third party’s employer;
	3. If the third party is a student of another district or school, communicate information related to the incident to the other district or school;
	4. Limiting attendance at district events; and
	5. Providing for additional supervision, including law enforcement if necessary, at district events.]
	1. Educational assignments or educational environment of a student or other person initiating the complaint, reporting the behavior, or participating in the investigation; or
	2. Any terms or conditions of employment or of work or educational environment of a school or district staff member or other person initiating the complaint, reporting the behavior, or participating in the investigation.
	1. Each reporting person;
	2. If appropriate, any impacted person who is not a reporting person;
	3. Each reported person; and
	4. Where applicable, a parent or legal guardian of a reporting person, impacted person, or reported person.
	1. Name and contact information for all person designated by the district to receive complaints;
	2. The rights of the person that the notification is going to;
	3. Information about the internal complaint processes available through the school or district that the [student, student’s parents, staff member, person or person’s parent] [person] who filed the complaint may pursue, including the person designated ...
	4. Notice that civil and criminal remedies that are not provided by the school or district may be available to the person through the legal system and that those remedies may be subject to statutes of limitation;
	5. Information about services available to the student or staff member through the school or district, including any counseling services, nursing services or peer advising;
	6. Information about the privacy rights of the person and legally recognized exceptions to those rights for internal complaint processes and services available through the school or district;
	7. Information about, and contact information for, services and resources that are available to the person, including but not limited to:
	a. For the reporting person, state and community-based resources for persons who have experienced sexual harassment; or
	b. For the reported persons, information about and contact information for state and community-based mental health services.

	8. Notice that students who report about possible prohibited conduct and students who participate in an investigation under this policy may not be disciplined for violations of the district’s drug and alcohol policies that occurred in connection with ...
	9. Prohibition of retaliation.
	1. Be written in plain language that is easy to understand;
	2. Use print that is of a color, size and font that allows the notification to be easily read; and
	3. Be made available to students, students’ parents, staff members and member of the public at each office, at the district office and on the website of the school or district.
	1. An employee of the district conditioning the provision of an aid, benefit, or service of the district on an individual’s participation in unwelcome sexual conduct;
	2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it effectively denies a person equal access to the district’s education program or activity10F ;
	3. “Sexual assault”: an offense classified as a forcible or nonforcible sex offense under the uniform crime reporting system of the Federal Bureau of Investigation;
	4. “Dating violence”: violence committed by a person who is or has been in a social relationship of a romantic or intimate nature with the victim and where the existence of such a relationship shall be determined based on a consideration of the length...
	5. “Domestic violence”: felony or misdemeanor crimes of violence committed by a current or former spouse or intimate partner of the victim, by a person with whom the victim shares a child in common, by a person who is cohabitating with or has cohabita...
	6. “Stalking”: engaging in a course of conduct directed at a specific person that would cause a reasonable person fear for the person’s own safety or the safety of others, or suffer substantial emotional distress.
	1. The name or title, office address, electronic mail address, and telephone number of the Title IX coordinator(s);
	2. That the district does not discriminate on the basis of sex in the education program or activity that it operates, as required by Title IX. This includes admissions and employment; and
	3. The grievance procedure and process, how to file a formal complaint of sex discrimination or sexual harassment, and how the district will respond.
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	1. A demand or request for sexual favors in exchange for benefits;
	2. Unwelcome conduct of a sexual nature that is physical, verbal, or nonverbal and that:
	a. Interferes with a student’s educational activity or program;
	b. Interferes with a school or district staff member’s ability to perform their job; or
	c. Creates an intimidating, offensive, or hostile environment.

	3. Assault when sexual contact occurs without  the student’s, staff member’s or third party’s consent because the student, staff member of third party is under the influence of drugs or alcohol, is unconscious or is pressured through physical force, c...
	1. Student is protected and to promote a nonhostile learning environment;
	2. Staff member is protected and to promote a nonhostile work environment; or
	3. Third party who is subjected to the behavior is protected and to promote a nonhostile environment.
	1. [Interviews with those involved;
	2. Interviews with witnesses;
	3. Review of video surveillance;
	4. Review of written communications, including electronic communications;
	5. Review of any physical evidence; and
	6. Use of third-party investigator.]
	1. [Discipline of staff and students engaging in sexual harassment;
	2. Removal of third parties engaged in sexual harassment;
	3. Additional supervision in activities;
	4. Additional controls for district electronic systems;
	5. Trainings and education for staff and students; and
	6. Increased notifications regarding district procedures and resources.]
	1. [Removing that third party’s ability to contract or volunteer with the district, or be present on district property;
	2. If the third party works for an entity that contracts with the district, communicating with the third party’s employer;
	3. If the third party is a student of another district or school, communicate information related to the incident to the other district or school;
	4. Limiting attendance at district events; and
	5. Providing for additional supervision, including law enforcement if necessary, at district events.]
	1. Educational assignments or educational environment of a student or other person initiating the complaint, reporting the behavior, or participating in the investigation; or
	2. Any terms or conditions of employment or of work or educational environment of a school or district staff member or other person initiating the complaint, reporting the behavior, or participating in the investigation.
	1. Each reporting person;
	2. If appropriate, any impacted person who is not a reporting person;
	3. Each reported person; and
	4. Where applicable, a parent or legal guardian of a reporting person, impacted person, or reported person.
	1. Name and contact information for all person designated by the district to receive complaints;
	2. The rights of the person that the notification is going to;
	3. Information about the internal complaint processes available through the school or district that the [student, student’s parents, staff member, person or person’s parent] [person] who filed the complaint may pursue, including the person designated ...
	4. Notice that civil and criminal remedies that are not provided by the school or district may be available to the person through the legal system and that those remedies may be subject to statutes of limitation;
	5. Information about services available to the student or staff member through the school or district, including any counseling services, nursing services or peer advising;
	6. Information about the privacy rights of the person and legally recognized exceptions to those rights for internal complaint processes and services available through the school or district;
	7. Information about, and contact information for, services and resources that are available to the person, including but not limited to:
	a. For the reporting person, state and community-based resources for persons who have experienced sexual harassment; or
	b. For the reported persons, information about and contact information for state and community-based mental health services.

	8. Notice that students who report about possible prohibited conduct and students who participate in an investigation under this policy may not be disciplined for violations of the district’s drug and alcohol policies that occurred in connection with ...
	9. Prohibition of retaliation.
	1. Be written in plain language that is easy to understand;
	2. Use print that is of a color, size and font that allows the notification to be easily read; and
	3. Be made available to students, students’ parents, staff members and member of the public at each office, at the district office and on the website of the school or district.
	1. An employee of the district conditioning the provision of an aid, benefit, or service of the district on an individual’s participation in unwelcome sexual conduct;
	2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it effectively denies a person equal access to the district’s education program or activity10F ;
	3. “Sexual assault”: an offense classified as a forcible or nonforcible sex offense under the uniform crime reporting system of the Federal Bureau of Investigation;
	4. “Dating violence”: violence committed by a person who is or has been in a social relationship of a romantic or intimate nature with the victim and where the existence of such a relationship shall be determined based on a consideration of the length...
	5. “Domestic violence”: felony or misdemeanor crimes of violence committed by a current or former spouse or intimate partner of the victim, by a person with whom the victim shares a child in common, by a person who is cohabitating with or has cohabita...
	6. “Stalking”: engaging in a course of conduct directed at a specific person that would cause a reasonable person fear for the person’s own safety or the safety of others, or suffer substantial emotional distress.
	1. The name or title, office address, electronic mail address, and telephone number of the Title IX coordinator(s);
	2. That the district does not discriminate on the basis of sex in the education program or activity that it operates, as required by Title IX. This includes admissions and employment; and
	3. The grievance procedure and process, how to file a formal complaint of sex discrimination or sexual harassment, and how the district will respond.
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	1. Any individual who is applying for a license as a teacher, administrator or personnel specialist is subject to a criminal records check and fingerprinting, unless the individual has submitted to such a check through the Teacher Standards and Practi...
	2. Any individual who is applying for an initial certificate under ORS 342.475 as a school nurse shall submit to a criminal records check and fingerprinting with TSPC.
	3. Any individual who is applying for a registration as a public charter school teacher or administrator with TSPC shall submit to a criminal records check and fingerprinting with TSPC.
	4. Any individual applying for reinstatement of an Oregon license or registration as a teacher, administrator or personnel specialist, or a certificate as a school nurse with the TSPC, whose license, registration or certificate has lapsed for at least...
	5. Any individual registering with the TSPC for student teaching, practicum or internship as a teacher, administrator or personnel specialist, if the individual does not hold a current license issued by TSPC and has not submitted to a criminal records...
	1. Refusal to consent to a criminal records check and fingerprinting; or
	2. Notification9F  from the Superintendent of Public Instruction that the individual has a conviction of any crimes listed in ORS 342.143, or the substantial equivalent of any of those crimes if the conviction occurred in another jurisdiction or in Or...
	1. Head coach;
	2. Assistant coach;
	3. Overnight chaperone;
	4. Volunteers transporting students, other than their own, in a private vehicle off district property for a district-sponsored activity;
	5. List of other positions subject to this fingerprinting, if any.
	1. Such criminal records checks and fingerprinting are required by law or Board policy;
	2. All employment or contract offers [or the ability to volunteer] are contingent upon the results of such checks;
	3. A refusal to consent to a required criminal records check and fingerprinting shall result in immediate termination from employment[,] [or] contract status[ or the ability to volunteer in the district];
	4. A determination by the Oregon Department of Education (ODE) which affects an individual’s eligibility to be employed, or contracted with, by the district may be appealed to the Superintendent of Public Instruction under ORS 183.413 – 183.470;
	5. An individual determined to have knowingly made a false statement as to the conviction of any crime on district employment applications, contracts[,] [or] ODE forms [(written or electronic)] [may] [will] result in immediate termination from employm...
	6. An individual determined to have been convicted of any crime that would prohibit employment or contract will be immediately terminated from employment or contract status[;] [.]
	7. [A volunteer candidate who knowingly made a false statement or has a conviction of the crimes listed in ORS 342.143, or the substantial equivalent of any of those crimes if the conviction occurred in another jurisdiction or in Oregon under a differ...
	1. Employing district staff;
	2. Contracted agent of employing district;
	3. Local or state law enforcement agency; or
	4. Statewide vendor identified by the Oregon Department of Administrative Services.
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	1. A description of conduct that may constitute abuse;
	2. A description of the investigatory process and possible consequences if a report of suspected abuse is substantiated; and
	3. A description of the prohibitions imposed on district employees, contractors, and agents when they attempt to obtain a new job, as provided under ORS 339.378. [A district employee, contractor or agent will not assist another district employee, cont...

	GBNAB_JHFE AR 1.pdf
	1. Oregon law recognizes these and other types of abusedefines “abuse” in ORS 419B.005(1):.
	1. Physical;
	1. Neglect;
	1. Mental injury;
	1. Threat of harm;
	1. Sexual abuse and sexual exploitation.
	2. “Child” means an unmarried person who is under 18 years of age or is under 21 years of age and residing in or receiving care or services at a child-caring agencya child in care, as defined in ORS 418.257.
	3. [A “substantiated report” means a report of abuse that a law enforcement agency or DHS determines is founded.]
	1. Any investigation of abuse of a child will be directed by the DHS or law enforcement officials as required by law. DHS or law enforcement officials wishing to interview a student shall present themselves at the school office and contact the school ...
	Law enforcement officials wishing to remove a student from the premises shall present themselves at the office and contact the administrator or designee. The law enforcement official shall sign the student out in accordance with district procedures;
	2. When the subject matter of the interview or investigation is identified to be related to suspected abuse of a child, district employees shall not notify parents or anyone else other than DHS or law enforcement agency and any school employee necessa...
	3. The administrator or designee shall advise the investigator of any conditions of disability prior to any interview with the affected child;
	4. District employees are not authorized to reveal anything that transpires during an investigation in which the employee participates, nor shall the information become part of the student’s education records, except that the employee may testify at a...
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	1. A description of conduct that may constitute abuse;
	2. A description of the investigatory process and possible consequences if a report of suspected abuse is substantiated; and
	3. A description of the prohibitions imposed on district employees, contractors, and agents when they attempt to obtain a new job, as provided under ORS 339.378. [A district employee, contractor or agent will not assist another district employee, cont...
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	1. Oregon law recognizes these and other types of abusedefines “abuse” in ORS 419B.005(1):.
	1. Physical;
	1. Neglect;
	1. Mental injury;
	1. Threat of harm;
	1. Sexual abuse and sexual exploitation.
	2. “Child” means an unmarried person who is under 18 years of age or is under 21 years of age and residing in or receiving care or services at a child-caring agencya child in care, as defined in ORS 418.257.
	3. [A “substantiated report” means a report of abuse that a law enforcement agency or DHS determines is founded.]
	1. Any investigation of abuse of a child will be directed by the DHS or law enforcement officials as required by law. DHS or law enforcement officials wishing to interview a student shall present themselves at the school office and contact the school ...
	Law enforcement officials wishing to remove a student from the premises shall present themselves at the office and contact the administrator or designee. The law enforcement official shall sign the student out in accordance with district procedures;
	2. When the subject matter of the interview or investigation is identified to be related to suspected abuse of a child, district employees shall not notify parents or anyone else other than DHS or law enforcement agency and any school employee necessa...
	3. The administrator or designee shall advise the investigator of any conditions of disability prior to any interview with the affected child;
	4. District employees are not authorized to reveal anything that transpires during an investigation in which the employee participates, nor shall the information become part of the student’s education records, except that the employee may testify at a...
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	1. General IEP Information
	a. The district ensures that an IEP is in effect for each eligible student:
	(1) Before special education and related services are provided to a student;
	(2) At the beginning of each school year for each student with a disability for whom the district is responsible; and
	(3) Before the district implements all the special education and related services, including program modifications, supports and/or supplementary aids and services, as identified on the IEP.

	b. The district uses:
	(1) The Oregon standard IEP; or
	(2) An IEP form that has been approved by the Oregon Department of Education.

	f. The district ensures that each teacher and service provider is informed of:
	(1) Their specific responsibilities for implementing the IEP specific accommodations, modifications and/or supports that must be provided for, or on behalf of the student; and
	(2) Their responsibility to fully implement the IEP including any amendments the district and parents agreed to make between annual reviews.

	b. The district takes whatever action is necessary to ensure that parents understand the proceedings of the IEP team meeting, including arranging for an interpreter for parents with deafness or whose native language is other than English.
	g. The district provides a copy of the IEP to the parents at no cost.

	2. IEP Meetings
	a. The district conducts IEP meetings within 30 calendar days of the determination that the student is eligible for special education and related services.
	b. The district convenes IEP meetings for each eligible student periodically, but not less than once per year.
	c. At IEP meetings, the team reviews and revises the IEP to address any lack of expected progress toward annual goals and in the general curriculum, new evaluation data or new information from the parent(s), the student’s anticipated needs, or the nee...
	d. Between annual IEP meetings, the district and the parent(s) may amend or modify the student’s current IEP without convening an IEP team meeting using the procedures in the Agreement to Amend or Modify IEP subsection.
	e. When the parent(s) requests a meeting, the district will either schedule a meeting within a reasonable time or provide timely written prior notice of the district’s refusal to hold a meeting.
	f. If an agency other than the district fails to provide agreed upon transition services contained in the IEP, the district convenes an IEP meeting to plan alternative strategies to meet the transition objectives and, if necessary, to revise the IEP.

	3. IEP Team Members
	a. The district’s IEP team members include the following:
	(1) The student’s parent(s);
	(2) The student, if the purpose of the IEP meeting is to consider the student’s postsecondary goals and transition services (beginning for IEPs in effect at age 16), or for younger students, when appropriate;
	(3) At least one of the student’s special education teachers or, if appropriate, at least one of the student’s special education providers;
	(4) At least one of the student’s regular education teachers if the student is or may be participating in the regular education environment. If the student has more than one regular education teacher, the district will determine which teacher or teach...
	(5) A representative of the district (who may also be another member of the team) who is qualified to provide or supervise the provision of special education and is knowledgeable about district resources. The representative of the district will have t...
	(6) An individual, who may also be another member of the team, who can interpret the instructional implications of the evaluation results; and
	(7) At the discretion of the parent or district, other persons who have knowledge or special expertise regarding the student.

	b. Student participation:
	(1) Whenever appropriate, the student with a disability is a member of the team.
	(2) If the purpose of the IEP meeting includes consideration of postsecondary goals and transition services for the student, the district includes the student in the IEP team meeting.
	(3) If the purpose of the IEP meeting includes consideration of postsecondary goals and transition services for the student, and the student does not attend the meeting, the district will take other steps to consider the student’s preferences and inte...

	c. Participation by other agencies:
	(1) With parent or adult student written consent, and where appropriate, the district invites a representative of any other agency that is likely to be responsible for providing or paying for transition services if the purpose of the IEP meeting inclu...
	(2) If the district refers or places a student in an education service district, state-operated program, private school or other educational program, IEP team membership includes a representative from the appropriate agencies. Participation may consis...

	d. Participation by other employees:

	4. Agreement for Nonattendance and Excusal
	a. The district and the parent may consent to excuse an IEP team member from attending an IEP meeting, in whole or in part, when the meeting involves a discussion or modification of team member’s area of curriculum or service. The district designates ...
	b. If excusing an IEP team member whose area is to be discussed at an IEP meeting, the district ensures:
	(1) The parent and the district consent in writing to the excusal;
	(2) The team member submits written input to the parents and other members of the IEP team before the meeting; and
	(3) The parent is informed of all information related to the excusal in the parent’s native language or other mode of communication according to consent requirements.


	5. IEP Content
	a. In developing the IEP, the district considers the student’s strengths, the parent’s concerns, the results of the initial or most recent evaluation, and the academic, developmental and functional needs of the student.
	b. The district ensures that IEPs for each eligible student includes:
	(1) A statement of the student’s present levels of academic achievement and functional performance that:
	(a) Includes a description of how the disability affects the progress and involvement in the general education curriculum;
	(b) Describes the results of any evaluations conducted, including functional and developmental information;
	(c) Is written in language that is understood by all IEP team members, including parents;
	(d) Is clearly linked to each annual goal statement;
	(e) Includes a description of benchmarks or short-term objectives for children with disabilities who take alternative assessments aligned to alternate achievement standards.

	(2) A statement of measurable annual goals, including academic and functional goals, or for students whose performance is measured by alternate assessments aligned to alternate achievement standard, statements of measurable goals and short-term object...
	(a) Meet the student’s needs that are present because of the disability, or because of behavior that interferes with the student’s ability to learn, or impedes the learning of other students;
	(b) Enable the student to be involved in and progress in the general curriculum, as appropriate; and
	(c) Clearly describe the anticipated outcomes, including intermediate steps, if appropriate, that serve as a measure of progress toward the goal.

	(3) A statement of the special education services, related services, supplementary aids and services that the district provides to the student:
	(a) The district bases special education and related services, modifications and supports on peer-reviewed research to the extent practicable to assist students in advancing toward goals, progressing in the general curriculum and participating with ot...
	(b) Each statement of special education services, related or supplementary services, aids, modifications or supports includes a description of the inclusive dates, amount or frequency, location and who is responsible for implementation.

	(4) A statement of the extent, if any, to which the student will not participate with nondisabled students in regular academic, nonacademic and extracurricular activities.
	(5) A statement of any individual modifications and accommodations in the administration of state or districtwide assessments of student achievement.
	(a) A student will not be exempt from participation in state or districtwide assessment because of a disability unless the parent requests an exemption;
	(b) If the IEP team determines that the student will take the alternate assessment instead of the regular statewide or a districtwide assessment, a statement of why the student cannot participate in the regular assessment and why the alternate assessm...

	(6) A statement describing how the district will measure student’s progress toward completion of the annual goals and when periodic reports on the student’s progress toward the annual goals will be provided.


	1. Individualized COVID-19 Recovery Services0F
	1. Individualized COVID-19 Recovery Services are defined as those services determined necessary for eligible students based on the unique needs that arise from their disability due to the impact of the COVID-19 pandemic, which may include but are not ...
	1. Special education and related services;
	1. Supplementary aides and services;
	1. Additional or intensified instruction;
	1. Social emotional learning support; and
	1. Peer or adult support.
	1. The IEP team for each eligible student shall consider the need for Individualized COVID-19 Recovery Services at least at each initial IEP meeting and each regularly scheduled annual review meeting.
	1. IEP teams shall consider the impact COVID-19 on the eligible student’s ability to engage in their education, develop and re-establish social connections with peers and school personnel, and adapt to the structure of in-person learning.
	1. For initial IEPs, IEP teams shall also review the impact of COVID-19 on the eligible student’s initial evaluation timeline and eligibility determination in considering the need for Individualized COVID-19 Recovery Services.
	1. For annual reviews, IEP teams shall also consider the impact of COVID-19 on the implementation of the eligible student’s IEP considering the need for Individualized COVID-19 Recovery Services.
	1. Any member of the IEP team, including parents and eligible students, may request that the IEP team meet to review the need for Individualized COVID-19 Recovery Services at any time.
	1. IEP teams are not required to meet more than once annually to consider the need for Individualized COVID-19 Recovery Services unless updated information indicates the eligible student’s circumstances have changed or there is reason to suspect that ...
	1. IEP teams that considered the need for Individualized COVID-19 Recovery Services at an initial IEP or annual review meeting on or after June 24, 2021 shall review the need for Individualized COVID-19 Recovery Services at the next annual review, but...
	1. When Individualized COVID-19 Recovery Services are recommended, the eligible student’s IEP must be updated to reflect the recommendation.
	1. The district or program shall provide written notice to the parents of each eligible student regarding the opportunity for the IEP team to meet to consider Individualized COVID-19 Recovery Services.
	1. After each determination is made, the district or program shall provide written notice to the parent and/or adult student with a disability regarding the determination of need for Individualized COVID-19 Recovery Services. This notice shall include...
	1. A statement of the Individualized COVID-19 Recovery Services recommended based on the meaningful input of all IEP team members, including parents and eligible students, as appropriate;
	1. The projected dates for initiation and duration of Individualized COVID-19 Recovery Services
	1. The anticipated frequency, amount, location, and provider of the services described in item a. above and whether these services are being provided within the standard instructional day for the eligible student.
	1. If the district and parent hold an IEP meeting to discuss the need for Individualized COVID-19 Recovery Services and do not reach an agreement regarding such services, the district and parent may request a Facilitated IEP meeting. If the district a...
	1. Nothing in this section shall affect or otherwise alter a parent’s right to seek mediation under OAR 581-015-2335, request a due process hearing under OAR 581-015-2345, a complaint under OAR 581-015-2030, or other parental rights under the procedur...
	1. Nothing in this section relieves the district of its duty to create an appropriate IEP for every eligible student, regardless of whether the eligible student requires Individualized COVID-19 Recovery Services.
	6. Agreement to Amend or Modify IEP
	a. The district and the parent record any amendments, revisions or modifications on the student’s current IEP. If additional IEP pages are required these pages must be attached to the existing IEP.
	b. The district files a complete copy of the IEP with the student’s education records and informs the student’s IEP team and any teachers or service providers of the changes.
	c. The district provides the parent prior written notice of any changes in the IEP and upon request, provides the parent with a revised copy of the IEP with the changes incorporated.

	7. IEP Team Considerations and Special Factors
	a. In developing, reviewing and revising the IEP, the IEP team considers:
	(1) The strengths of the student and concerns of the parent for enhancing the education of the student;
	(2) The results of the initial or most recent evaluation of the student;
	(3) As appropriate, the results of the student’s performance on any general state or districtwide assessments;
	(4) The academic, developmental and functional needs of the child.

	b. In developing, reviewing and revising the student’s IEP, the IEP team considers the following special factors:
	(1) The communication needs of the student; and
	(2) The need for assistive technology services and/or devices.

	c. As appropriate, the IEP team also considers the following special factors:
	(1) For a student whose behavior impedes their learning or that of others, strategies, positive behavioral intervention and supports to address that behavior;
	(2) For a student with limited English proficiency, the language needs of the student as those needs relate to the IEP;
	(3) For a student who is blind or visually impaired, instruction in Braille and the use of Braille unless the IEP team determines (after an evaluation of reading and writing skills, needs and media, including evaluation of future needs for instruction...
	(4) For a student who is deaf or hard of hearing, the student’s language and communication needs, including opportunities for direct communication with peers and professional personnel in the student’s language and communication mode, academic level a...
	(5) If a student is deaf, deafblind, or hard of hearing, the district will provide information about relevant services and placements offered by the school district, the education service district, regional programs, and the Oregon School for the Deaf...
	(6) A statement of any device or service needed for the student to receive a free appropriate public education (FAPE).

	d. In addition to the above IEP contents, the IEP for each eligible student of transition age includes:
	(1) Beginning not later than the first IEP in effect when the student turns 16, or as early as 14 or younger, if determined appropriate by the IEP team (including parent(s)), and updated annually thereafter, the IEP must include:
	(a) Appropriate measurable postsecondary goals based upon age-appropriate transition assessments related to training education, employment, and where appropriate, independent living skills; and
	(b) The transition services (including courses of study) needed to assist the student in reaching those goals.

	(2) At least one year before a student reaches the age of majority (student reaches the age of 18, or has married or been emancipated, whichever occurs first), a statement that the district has informed the student that all procedural rights will tran...
	(3) If identified transition service providers, other than the district, fail to provide any of the services identified on the IEP, the district will initiate an IEP meeting as soon as possible to address alternative strategies and revise the IEP if n...

	e. To promote self-determination and independence, the district shall provide the student and the student’s parents with information and training resources regarding supported decision-making as a less restrictive alternative to guardianship, and with...

	8. Incarcerated Youth
	a. For students with disabilities who are convicted as adults, incarcerated in adult correctional facilities and otherwise entitled to FAPE, the following IEP requirements do not apply:
	(1) Participation of students with disabilities in state and districtwide assessment; and
	(2) Transition planning and transition services, for students whose eligibility will end because of their age before they will be eligible to be released from an adult correctional facility based on consideration of their sentence and eligibility for ...

	b. The IEP team may modify the student’s IEP, if the state has demonstrated a bona fide security or other compelling interest that cannot be otherwise accommodated.

	9. Extended School Year Services
	a. The district makes extended school year (ESY) services available to all students for whom the IEP team has determined that such services are necessary to provide FAPE.
	b. ESY services are:
	(1) Provided to a student with a disability in addition to the services provided during the typical school year;
	(2) Identified in the student’s IEP; and
	(3) Provided at no cost to the parent.

	c. The district does not limit consideration of ESY services to particular categories of disability or unilaterally limit the type, amount or duration of service.
	d. The district provides ESY services to maintain the student’s skills or behavior, but not to teach new skills or behaviors.
	e. The district’s criteria for determining the need for extended school year services include:
	(1) Regression (a significant loss of skills or behaviors) and recoupment time based on documented evidence; or
	(2) If no documented evidence, on predictions according to the professional judgment of the team.

	f. “Regression” means significant loss of skills or behaviors in any area specified on the IEP as a result of an interruption in education services.
	g. “Recoupment” means the recovery of skills or behaviors specified on the IEP to a level demonstrated before the interruption of education services.

	10. Assistive Technology
	a. The district ensures that assistive technology devices or assistive technology services, or both, are made available if they are identified as part of the student’s IEP. These services and/or devices may be part of the student’s special education, ...
	b. On a case-by-case basis, the district permits the use of district-purchased assistive technology devices in the student’s home or in other settings if the student’s IEP team determines that the student needs access to those devices to receive FAPE....

	11. Transfer Students
	a. In state:
	(1) Adopts the student’s IEP from the previous district; or
	(2) Develops, adopts and implements a new IEP for the student in accordance with all of the IEP provisions.

	b. Out of state:
	(1) Conducts an initial evaluation (if determined necessary by the district to determine Oregon eligibility) with parent consent and determines whether the student meets eligibility criteria described in the OARs.
	(2) If the student is eligible under Oregon criteria, the district develops, adopts and implements a new IEP for the student using the Oregon Standard IEP or an approved alternate IEP.
	(3) If the student does not meet Oregon eligibility criteria, the district provides prior written notice to the parents explaining that the student does not meet Oregon eligibility criteria and specifying the date when special education services will ...


	12. Abbreviated School Day
	a. In which a school district restricts access for a student with a disability to hours of instruction or educational services to less than the number of hours of instruction or educational services that are provided to the majority of other students ...
	b. That results in a student with a disability having an abbreviated school day for more than 10 school days per school year.
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	1. Access to students’ educational records;
	2. Parent and adult student participation in special education decisions;
	3. Transfer of rights to students who have reached the age of majority;
	4. Prior written notice of proposed district actions;
	5. Consent for evaluation and for initial placement in special education0F ;
	6. Independent educational evaluation;
	7. Dispute resolution through mediation, state complaint investigation, resolution sessions and due process hearings;
	8. Discipline procedures and protections for students with disabilities, including placements related to discipline;
	9. Placement of students during the pendency of due process hearings;
	10. Placement of students by their parents in private schools;
	11. Civil actions; and
	12. Attorney’s fees.
	The district provides to parents a copy of the Procedural Safeguards Notice, published by the Oregon Department of Education, at least once per year and upon initial referral or parent request for special education evaluation and when the parent reque...
	1. The district provides parents or adult students an opportunity to participate in meetings with respect to the identification, evaluation, IEP and educational placement of the student, and the provision of a free appropriate public education (FAPE) ...
	2. The district provides parents or adult students written notice of any meeting sufficiently in advance to ensure an opportunity to attend. The written notice:
	a. States the purpose, time and place of the meeting and who is invited to attend;
	b. Advises that parents or adult students may invite other individuals who they believe have knowledge or special expertise regarding the student;
	c. Advises that the team may proceed with the meeting even if the parents are not in attendance;
	d. Advises the parents or adult students who to contact before the meeting to provide information if they are unable to attend; and
	e. Indicates if one of the meeting’s purposes is to consider transition services or transition services needs. If so:
	(1) Indicates that the student will be invited; and
	(2) If considering transition services, identifies any agencies invited to send a representative (with parent or adult student consent).


	3. The district takes steps to ensure that one or both parents of a child with a disability are present at each IEP or placement meeting or are afforded the opportunity to participate, including:
	a. Notifying parents of the meeting early enough to ensure that they will have an opportunity to attend; and
	b. Scheduling the meeting at a mutually agreed upon time and place.

	4. If neither parent can attend, the district will use other methods to ensure an opportunity to participate, including, but not limited to, individual or conference phone calls or home visits.
	5. The district may conduct an evaluation planning or eligibility meeting without the parent or adult student if the district provided meeting notice to the parent or adult student sufficiently in advance to ensure an opportunity to attend.
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	1. A student is considered a “qualified individual with disabilities” under Section 504 if the student:
	a. Has a physical or mental impairment which substantially limits one or more major life activities, even when mitigating measures, such as medication, prosthetics, hearing aids, etc., ameliorate the effects of the disability (e.g., any student receiv...
	b. Has a record or history of such an impairment (e.g., a student with learning disabilities who has been decertified as eligible to receive special education under IDEA, a student who had cancer, a student in recovery from chemical dependencies);
	c. Is regarded as having such an impairment. A person can be found eligible under this provision if the student:
	(1) Has a physical or mental impairment that does not substantially limit a major life activity but is treated by the district as having such a limitation;
	(2) Has a physical or mental impairment that substantially limits a major life activity only as a result of the attitudes of others towards such impairment (e.g., a student who is obese); or
	(3) Has no physical or mental impairment but is treated by the district as having such an impairment (e.g., a student who tests positive with the HIV0F  virus but has no physical effects from it).

	d. Has a qualifying disability that is episodic or in remission.

	2. “Physical or mental impairment” means any physiological disorder or condition, cosmetic disfigurement or anatomical loss affecting one or more of the following body systems: neurological; musculoskeletal; special sense organs; respiratory including...
	3. “Major life activities,” as defined by the ADA, means functions such as caring for one’s self, performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, working, eating, sleeping, standing, lifting, bending, reading, concent...
	4. “Program or activity” includes all district programs and activities. The district will also ensure that contracts with those who provide services to the district, such as alternative programs, also provide students with disabilities an equal opport...
	5. “Potentially disabling conditions” under Section 504, if they substantially limit a major life activity, may include, but are not limited to:
	a. Attention deficit disorder (ADD);
	b. Behavior disorders;
	c. Chronic asthma and severe allergies;
	d. Physical disabilities such as spina bifida, hemophilia and conditions requiring students to use crutches;
	e. Diabetes.

	1. Provide written assurance of nondiscrimination whenever the district receives federal money in accordance with application guidelines;
	2. Designate an employee to coordinate the district’s compliance efforts with Section 504;
	3. Provide procedures to resolve student, parent and employee complaints of discrimination;
	4. Provide notice to students, parents, employees, including those with vision or hearing impairments, of the district’s policy of compliance with Section 504 prohibiting nondiscrimination in admission or access to or treatment or employment in distri...
	5. Annually identify and locate students with disabilities who are Section 504 qualified in the district and who qualify for services;
	6. Annually notify students with disabilities and their parents or guardians of the district’s responsibilities under Section 504;
	7. Provide parents or guardians with procedural safeguards:
	a. Notice of their rights under Section 504, including the right to request an impartial hearing as provided by Oregon Administrative Rule (OAR) 581-015-2390;
	b. An opportunity to review relevant records.

	8. Provide all employees assigned to work with a student with specialized needs to assist the student with educational, behavioral, medical, health or disability-related support access to the 504 Plan.
	1. If the district proposes to terminate transportation services for a student who qualifies for services under Section 504, the district will first determine the relationship between the student’s behavior and disability and provide the parent with n...
	2. If the district places a student in a program not operated by the district, the district will ensure that adequate transportation to and from the program is provided at no additional cost to the parent or student than would be incurred if the stude...
	1. The district will conduct an evaluation of any student who, because of a disability, needs or is believed to need accommodations or related services. Such evaluation will be completed by an evaluation team comprised of a group of persons knowledgea...
	2. Tests and other evaluation materials will:
	a. Be validated and administered by trained personnel;
	b. Tailored to assess educational need and not merely based on IQ scores;
	c. Reflect aptitude or achievement. All tests must measure what they purport to measure.

	1. Draw upon information from a variety of sources;
	2. Ensure that all relevant information is documented and considered;
	3. Ensure that the student is educated with students without disabilities to the maximum extent possible.
	1. The evaluation team will periodically reevaluate all students identified as qualified to receive services under Section 504. Minimally, students will be reevaluated every three years.
	2. A reevaluation will be conducted by the evaluation team whenever a significant change in placement occurs. Examples of significant changes in placement include, but are not limited to:
	a. Expulsion;
	b. Serial suspensions which exceed 10 school days in a school year. Consideration will be given to the frequency of suspensions, the length of each and their proximity to one another;
	c. Transferring or placing the student in alternative education or other such programs;
	d. Graduation;
	e. Significantly changing the composition of the student’s class schedule (e.g., moving the student from regular education to the resource room, etc.).

	1. Before implementing a suspension or expulsion that constitutes a significant change in the placement of a student with disabilities under Section 504, the evaluation team will conduct a reevaluation of the student to determine whether the misconduc...
	a. If it is determined that the misconduct of the student is caused by the student’s disability, the evaluation team will continue the evaluation, following the requirements of Section 504 and the ADA for evaluation and placement, to determine whether...
	b. If it is determined that the misconduct is not caused by the student’s disability, the student may be excluded from school in the same manner as are similarly situated students who do not have disabilities.

	2. When the placement of a student with disabilities under Section 504 is changed for disciplinary reasons, the student and parents are entitled to the procedural protections as specified above. These protections include appropriate notice to parents,...
	3. The district may take disciplinary action against a student with disabilities under Section 504 who is engaged currently in the use of alcohol or illegal drugs to the same extent that it takes disciplinary action against students not having disabil...
	4. Students with disabilities under Section 504 who are also covered by IDEA will be disciplined in accordance with Board policy JGDA - Discipline of Students with Disabilities and the accompanying administrative regulation.
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