Wakulla County Schools
Renewal Certification Review Form

INSTRUCTIONS FOR RENEWAL APPLICATION PROCESS

It’s time to renew your expiring Professional Certificate! Below are instructions on how to submit your
Renewal Application with the Florida Department of Education. Please take your time while going through
this critical process. https://flcertify.fldoe.org/datamart/languageChoice.do

1. Create an account. This will give you a login and a password.

2. Once you have your login and password, the system will ask you to login again in order
to get ready to fill out the application of renewal.

3. The application starts with filling in blanks with your last name, SSN, and data of birth.

4. If you are in DOE system, a match will appear, and you click on confirm the above
licenses is associate with me.

5. If you are NOT in DOE system, NO match will appear, and you click next to create a
new application.

** |f you have already completed steps 1-5, when you login you will go straight to the
Quick menu.
6. Once your license has appeared, you are at your Quick Menu.

** This is the menu where you should see “it’s time to renew” option. Click select to
start the application. The application is a list of 20-30 type questions for you to answer.


https://flcertify.fldoe.org/datamart/languageChoice.do
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5 Year Renewable Professional License #

Update Profil ogoff | Contact Us

o 1 Appiication - Introducti
Introduction
Welcome to the Florida On-line Application for Teacher Certification!
© Function Suitability
This application is for those individuals who are applyi ‘glo renew mei Professlond Ceniﬂmle You may only submit this renewal
Name and Personal Details application during the last year of the validity period of the Professional Certificate. R must be completed during the
validity period of the Professional Certificate being renewed and prior to the expiration of this certificate
Contact Information
Please click here to locate the current requi for | of your Prof | Certificate.
Removed Subject(s)
. If you hold an educator certificate from the National Board for Professional Teaching Standards (NBPTS), you may attach a copy of the front
0 Application Questions and back of the certificate to your file
College Teaching Experi Please complete the application by ing your inf ion and following the "Next” buttons through each of the application sections.
Academic Training + Complete the Legal Disclosure Affidavit section and verify the information is correct.
Loual Discloouns « Authorize pay of non-refundable application processing fees. If you are employed in a Florida public or charter school: You must
Affidavit thori of the fundable application processing fees using the established payment procedures ofyour employing
school district. Please contact your employing district for guidance on how to submit pay 1o complete your app
Sealed & Expunged -
If you are not currently employed in a Florida public or charter school: You must authorize pay of the fundable application
Criminal Offense processing fees using your Visa or MasterCard credit card in order to submit your online application to the Bureau of Educator Certification.
« Submit additional documentation as directed in the “File Attachments™ section, including any other educator certificates
Professional Sanction
US Citizenship Your application cannot be evaluated until it is complete and received in the Bureau of Educator Certification. A complete
Race & of the non-refundable fees. Once d, all app are p d in date
Ethnicity order and you will be notlfned in writing of y your appllcauon status within 30 days of recei g your pleted applicati
ACTFL Record WARNING: Giving lalse information in order to ob(aln or renew a Florida educator’s certificate is a criminal offense under Flodda Iaw
DLPT Record Anyone giving false i jon is subject to criminal pr ion as well as dsdplhary action by the F‘ ion Practices C
you are employed in a Florida public or charter school and have certification q g the processing of your
GRE Test Score application, please contact your employing school district. If you are not cun‘enﬂy employed ina Flonda publlc or charter school, please
contact the Florida Department of Education by dlicking this link.
Renewal Credit
Renewal Credit - SWD Press "Next” to continue
District Affifiation Press “Cancel” to cancel this application and return to the main menu
Attachments
Summary (pre-fees)
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Renowal Application . Function Suitability
Your answers 1o this prefiminary quesSionnaire are not a part of your application %o be reviewed by the Department of Education
Answer the quesSions and press "Next™

Introduction
Function Sultabdny

Name and Personal Detals Press "Previcus” o retum 1o the previous section
Cortact Information Press "Cancel 10 cancel $his application and return o the main menu
Removed Subject(s) Question Answor
© Apgiication Questions Has your Professional Certificate expired? Yes
No

College Toaching Experience

Do you hold a valid educator certificate from another state? Yes
Academic Training o
Legal Did you complete all renewal requirements prioe to the expiration of this certificste? Yes
Affidardt No
Sealed & Expunged

Crminal Offonse [Previous I ext [ Cancel

US Citizenship

Race & Eeicly Read carefully and answer all
SO h tions in each section
il t_ e ques

GRE Test Score listed on the Renewal

N Application. Click “Next” to
Renewal Credt - SWD .
A proceed to the next section.
Attachments




Introduction
Function Suitability

Name and Personal Details

Contact Information

Removed Subject(s)

] Application Questions

College Teaching Experience

Academic Training
Legal Disclosure
Affidavit

Sealed & Expunged
Criminal Offense
Professional Sanction
US Citizenship

Race & Ethnicity
ACTFL Record

DLPT Record

GRE Test Score
Renewal Credit
Renewal Credit - SWD
District Affiliation
Aftachments
Summary (pre-fees)

Renewal Application - Contact Information

The following address types are mandatory. Please add these in order to continue

Mailing Address: This is the address to which all official correspondence will be mailed from our office

* Email Add This email add: as required by Florida Statute 1012.561, FS will be used for official communication to you from the
Florida Bureau of Educator Certification. Please ensure that your emall account recognizes fidoe org as an approved sender, and that
our emails are not filtered as spam or junk mail by your email service provider (do we need space for alternate email address)
Country: If your address is outside the U.S, please choose the country from the drop-down list

Press "Add" to add an optional address,
Answer the questions and press “Next" to continue
Press "Previous” to retumn to the previous section

Press "Cancel” to cancel this application and return to the main menu

= Main Address
Street Number: [
i [ | Your Contact
l | Information will
O . automatically appear in
ool , this section. If
+ city | ; information is listed
. State ] incorrectly, please

County: ¥ make the necessary

+ Country v ChangeS
Phone Number. (906) 9966090

Extension; [ ]

« E-mail |

Add Another Contact

ContactType: |  v| m




Introduction

Function Suitability
Name and Personal Details
Contact Information
Removed Subject(s)

O Application Questions
College Teaching Experience
Academic Training

Legal Disclosure
Affidavit

Sealed & Expunged
Criminal Offense
Professional Sanction
US Citizenship

Race & Ethnicity

ACTFL Record

DLPT Record

GRE Test Score
Renewal Credit

Renewal Credit - SWD
District Affiliation
Attachments

Summary (pre-fees)

Logged in as

Update Profile | Logoff | Contact Us

Renewal Application - Name and Personal Details

« First, middle, and last name: If you have had a legal name change, please attach documentation through the "File Attachments” section

« Social Security Number: See SSN Statement below (Please enter your valid Social Security Number or your Federal Employer
Identification Number (FEIN)

« Birth Date: Date should be filled out in MMDDYYYY format

SSN Statement:

Collection of your Social Security Number (SSN) is required pursuan! to §1012.56, Florida Statutes, for the purpose of promoting the public
policy of Flerida relating to child support. Your SSN is used by the Department as a umque identifier for maintaining your cemﬁcabon and
related personnel records as required under the same statute. Your SSN may be disclosed to the D of R , as ized
under §1012.21, Florida Statutes, as Florida’s agency for administration of the Title IV-D program of the federal Social Secumy Act for child
support enforcement. Failure to provide your SSN to Educator Certification will prevent issuance of your Florida Educator’s Certificate.

Enter your personal details and press "Next” to continue.

Press "Previous" to return to the previous section.
Press "Cancel” to cancel this application and return to the main menu

Title: —

First Name:
Middle Name:
Last Name:
Suffix:

U.S. SSN or FEIN

section.

Birthdate: (men/ddyyyy)

* Gender: [ v

prious el Canc

Verify your Name and
Personal Details in this



FLORIDA DEPARTMENT OF

6YmMWLkml Logged m 8a
Update Profile | Logolf | Contact Us

Ity Renewal Application - Remove Subject(s)
Press Back 1o retum 10 Ihe previous screen

Function Sotabiity
The records below display 2 of your existing issued subjects

You may request the removal of any of the subjects below that have a cb 8 X Ao hom

Contact Information

Subject tus Effective Expiry Date Request for

Removed Subject(s) Date deletion?
o 1002/ - Athietic Coaching Endorsement Issued 07/01/2093 063072018

WP S 1011/F - Educational Leadership All Levels Issued 070172013 063072018
Colege Teaching Experience 1049/F - Sehool Principal All Levels Issved 07/01/2013 063072018
Acacemic Tramng 1052/1 - Seccial Science Grades 6-12 Issued 07012013  06/3072018
— Uncheck An
e rrevovs Wnes W corcel
Sealed & Expunged
Criminal Offense

Professional Sanction
US Citzenship

Race & Ethescity
ACTFL Record

DLPT Recoed

GRE Test Score
Renewal Credit
Renewal Credit - SWD
Déstrict Afiation
Aftachments

Summary (pre-fees)
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SYQMMMAIUMMI Logged in as |
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Renewal Application - Application Questions

Introduction
Answer the questions and press “Next” to continue
Function Suitability 9 P
Press "Previous” to return to the previous section

Name and Personal Details . “ .
Press "Cancel” to cancel this application and return to the main menu

Contact Information
Do you hold a valid National Board for Professional Teaching Standards (NBPTS) Centificate?

Removed Subject(s)

v
Pravioss [ ezt Jf Cancat

Application Questions

College Teaching Experience If you hold a valid National Board
Scadame: olalog for Professional Teaching Standards
Certificate, you can upload

Legal Disclosure
Affidavit

Sealed & Expunged documentation in this section. If
Criminal Offense not, click Next.

Professional Sanction
US Citizenship

Race & Ethnicity
ACTFL Record

DLPT Record

GRE Test Score
Renewal Credit
Renewal Credit - SWD
District Affiliation
Attachments

Summary (pre-fees)
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5 Year Renewable Professional License & Loggedin as -

Renewal Application - College Teaching Experience

Introduction

Function Suitabil
Sachon Sty Add Another Record - College Teaching Experience m

Name and Personal Details

Contact Information m m
Removed Subject(s)
Application Questions

College Teaching Experience

This section is to update your records.

Academic Training

Legal Disclosure If you don’t have College Teaching
s Experience, click NEXT

Sealed & Expunged

Criminal Offense
Professional Sanction
US Citizenship

Race & Ethnicity
ACTFL Record

DLPT Record

GRE Test Score
Renewal Credit
Renewal Credit - SWD
District Affiiation
Attachments

Summary (pre-fees)




Logged 1 68
Updats Profiie | Logoll | Contact Us
R A 1, Arg b {
Intreduebon L >

Eafon ety ASa Anotner Record - Acsdemic Tramming R0

Name and Petsonal Details

Academic Training
Caecact informaton 2
Record each college and universty separaiely using the COMPIOts NAME of the instouton. Subent officiad transcripts fom all
Rerraved Subject(s) nstitutions from which you have eamed a degree or completed solaed coursewark
v
Appication Questicns Name of Colage/Universiy ' ]
Cclloge Teaching Experience
e Institation |
Academic Training I 1
|
Degree Sought a¢ Eameod
Logal Dnclosure
AMidavit Did you Receive a Dagree fom ths
Instissten? (Yes or Noj ® Yes O No
Seakd & Expunged
¥ your anwwer is YoR, complale Be lolawing
Corminal Offense
S Mot I
Professional Sanction
usc ip Gratuason Date: Monh/Year I (rmatyyyy)
&E - City'8ranch Campus I
e d
ACTFL Record Stae and'or Country l —J
DLPT Record
Last Name ahdo Allending r—
GRE Test Scere SchoptColee
Renewal Ceaat Academic Tralning
Renewal Ceagit - SWD Record each coliege and unversty sepanaiely using he COMPIots NAME of the Instiution. Subent official transcripts from all
nstitutions from which you have camed a degree or completed isolated coursework
District ANBatian l
v
Adschments Name of Colege/Universey —J
Summary (sre-lees) Inatituton |
l e ‘7
Degree Sough! or Eamed e

Did you Recsive a Dagree fom ths
Instisusien? (Yes or Na) ® Yes O No

¥ your answer is Yé, complete Se Slowing

Mayor l
St
Graduason Date: Mon®/Yoar i (v yyyy)
—_—
City'Sranch Campus |

State and'or Country

Last Name whide Altlonding [—‘
SchoolCologn
rovioes J wect Jf Cancel

Your Academic Record on file
with the DOE will be listed in
this section. If you need to add

another Academic Record, click
ADD. If not, click Next.




ancucton
Furceon Sty

Cortact lefcrmation
Reneved Dutjecas)
Avyhremiin Suvesturs

Asedarmio Trmmng
Lege! Doslosser
Ao
Sesled & Sapanged
Crnnsl Oferae
Pcfassore Gorction
LS Cacessne
Fimom & Eaierty
ACTFL Record
CLPT Rescrd
GRE Tam Score
Farawsl Cracit
Fntews Coacit - WO
DOasrct APator
Azacrments
Jummary (jre-tees)

Narie 000 Fersorel Detats

Colege Tesibwg Cipaiorce

Loggedinas
Undate Piofile | Lonof! | Contact Uy

Ronewal Aoplication - Legal Daclorume

Legal Dusclosere Resgonse

Flovde Lo ioipvres yow bs grovide 0 YES o ND srower W the quasiions withn e Lagel Disslosure sosten of your appionten
wren # gprevicnaly wtrized, I you meawered YE2 42 any queation in e Legel Daciorurs section o the appicason fom, jou st
provice detwited complete miormeton for sech sffrmstie reapoese within B comeapondng Jestion i b Legel Oackaure
Cupplenent.

YOu e ol required 10 SCRNTwedge Mnce ralic visdatians, The Comiral oTende of Ortang Unowr B Inflsescs DU or Oming
VN eouseted 1DWV) & NOL & OWNGr TEME wOanion 80 SIOWE Le Z00eed o Bes fum

Heving & crimng! hatory Of sONBLTEive SINCI0oN AN 3 Srctessonal Icenie does NGt ICTetcaly daquaiy B peron fom
TRSHIVING & FIerds EJucaters Cathcan, Bt 5L NSNS will et 3 review Dy 1he Ofiid of Frofessonst Pracices Seviees

A pers for educator £ T pe300 Nas Deen coTcied of 3 3sQaskfying Oferse a3 Isted In Secton
wa }15 Ho'm States Fease wier 1o waw myfOrOateacher Con Of moe rromraton

FOr @acn of the fellswing questons, (f your answer is YES please seet YES Otherwse, select NO,

SEALED DR EXPUNGED RECORD( S

HEVE oy €ver 1160 Sery Fe0u ¢ seaied o
* OpUn@ed N WHICT yOU Wene CoMecied of 3

y [}
crminal sherse? o -

Hiws s et Nk airy potnard sadled ar
* wpunged n which pou were found gulty

of u swwrired shense? Yeos o

v pou ever had sy recore smaled oc
. e Qad 1 whioh pou T adpdostien
wnhald of & onnvingl of offerse?

Hive pou ver Ned any reoort sealed or
' GG 1 ahich you pied rOb
coatenciend b & oriminal oferse”

HMava pou ever had any recere sasled v
CPOGed O WG pOu e Uty 10 8
« ol Wferse?

Hive e aver Nars dery recsert sashed or
snpunged a ahich you seterad inis &
©  peutnel dversion pragrem or detered
PrERteuton progran reiaind % o wininal
vﬂ-ru

Do you tove o peliben pending v sesl o
gt ory wirsnel olonse reverd™ Ve Yo

CRIMINAL OFFENSE RECORD(S)

Hae you ever been convicted of a
criminal cense Yes O Mo

Hov you e an o qully of » .
criminal cilens Yes O Mo

Have you ever had sdjudicstion withheld }
on & criminal clense? Yes O Mo

Have you ever pled noko contendere 10 8
criminal cfiense?

Have you evar pled gulty o a criminal
chiense?

Have you ever antersd ino 8 pretrist
dversion or deferred

Frogram
program relsted % 8 cririne offense?

Are thare cumently charges panding
sgainst you for any criminal offense? Yes O Mo

LICENSE

Have you ever had  professionsl lcense
o cartificate sancticned or disciplined in
this state c any ofher state?
Have you aver bean DENIED &
professionsl icense or inthis
state of sey ofher state even f the
cartficate o lcense was later ssued with
conditions o kmitations?

Have you ever had a professional icerse
Yes O Mo

Have you ever had 8 professinsl icense
or professicnal mwmnmu
state o sny other state by receiving

setter of raprimand. s, mwmury
cther rastricton cr special condibon’

Do youhews any curect ivesioedin
action pending in ths state or any other
state sgenst s nal fioense o a0 e

Curscnte or agaket 30 ppkcetn o s

professional icerse

Do you have any cument daciplrary astcn
pending in this state or any other state
sgsinat s professionsl ioense of certicate
or againat an application for 3 professional
icense of certifcste?

Please read carefully and an

wer all of

the Legal Disclosure questions in this

section. Click Next to proceed to the
next section.
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Introduction

Function Suitabisity

Name and Personal Details

Contact Informasion

Removed Subject]s)

Application Questions

College Teaching Experience

Academic Training

Legal Disclosure
Affidavit

Sealed & Expunged

Criminal Offense

Professional Sanction

US Cazenship

Race & Ethnicity

ACTFL Recoed

DLPT Record

GRE Test Score

Renewal Credt

Renewal Credt - SWD

District Affikaton

Aftachments

Summary (pre-fees)

Renewal Application - AMidsvit

Affidavit

Legal Disclosure Affidavit

1 do hereby affem that all information

provided in this Legal Disclosure section

and supglement to my apphcasion for a Yes No
Florida Educator's Certificate is true.

accurate, and complete

WARNING: GIVING FALSE INFORMATION IN ORDER TO OBTAIN OR RENEW A FLORIDA EDUCATOR'S CERTIFICATE IS A
CRIMINAL OFFENSE UNDER FLORIDA LAW. ANYONE GIVING FALSE INFORMATION ON THIS AFFIDAVIT IS SUBJECT TO
CRIMINAL PROSECUTION, AS WELL AS DISCIPLINARY ACTION BY THE EDUCATION PRACTICES COMMISSION,

Application Affidavits

Oath Affidavit

Uncer panalty of perjry, | 00 hereby

cetify that | subscnbe 1o and will uphold

the principles incorporated in the Yes No
Constitution of the United States of

Amernca and the Constitution of the State

of Flonda

WARNING: GIVING FALSE INFORMATION IN ORDER TO OBTAIN OR RENEW A FLORIDA EDUCATOR'S CERTIFICATE IS A
CRIMINAL OFFENSE UNDER FLORIDA LAW. ANYONE GIVING FALSE INFORMATION ON THIS AFFIDAVIT IS SUBJECT TO
CRIMINAL PROSECUTION, AS WELL AS DISCIPLINARY ACTION BY THE EDUCATION PRACTICES COMMISSION,

Payment Affidavit

1 agree to pay the Non-Refundabie

Applcation Processing Fee You must

authorze payment using your VISA or

MASTERCARD for the non-refundable Yes Ne
applicaiion processing fees in ceder 1o

submd your online application %0 the

Bureau of Educator Cersfication

WARNING: GIVING FALSE INFORMATION IN ORDER TO AIN OR RENEW A FLORIDA EDUCATOR'S CERTIFICATE IS A
CRIMINAL OFFENSE UNDER FLORIDA LAW. ANYONE GIVING FAL SE INFORMATION ON THIS AFFIDAVIT IS SUBJECT TO
CRIMINAL PROSECUTION, AS WELL AS DISCIPLINARY ACT BY THE EDUCATION PRACTICES COMMIS SION.

Your payment will be done through
Wakulla County Schools and NOT with
FLDOE. You should answer “Yes” to this
guestion. Since you are employed with
WCSB, the DOE will not charge you the
application fee.

**Not a WCSB employee—you will pay
at the end of the application.

If you have any questions, contact Lori
Sandgren

(850-926-0065)

11
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§ Vaar Rencwable Professionsl License 7 Loggedin 83
Update Profile | Logaff | Contact Us

Renewal Application - Sealed & Expunged

Introduction

© Funceon Sutabisy Add Another Record - Sealed & Expunged [0
Name and Personal Detals

Contact Informston Provious [ west i Cascel

Removed Subject(s)
© Apphcaton Questions

College Teaching Experience
_— If you answered “Yes” to any of the
Legal Disclosure

Aot Sealed & Expunged questions, you must
ety o o upload supporting documents in this
Criminal Offense .

section.

Summary (pre.fees)

12
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5 Year . Professional License & Logged in &3

Renewal Application - Criminal Offense

Introducton
© Function Sutaoiay Add Another Record - Criminal Offense m

Contac nformation PRRSRN R oo

Removed Subject(s)

O 2ppacation Questions

College Teaching Experience
Academic Trainie If you answered “Yes” to any of the

Criminal Offense questions, you must

Legal Disclosure

maw upload supporting documents in thissection.

Crimenal Otfense

Professional Sanction
US Citizenship

Race & Ethnicity
ACTFL Record

DLPT Recoed

GRE Test Scove
Renewal Crednt
Renewal Credit - SWD
District Affiiation
Amtachments
Summary (pee-fees)

FLDOE requires a legal affidavit to be uploaded if you have answered “YES” to any legal
affidavit questions. You can find this legal affidavit document on the Wakulla County District
Website under Employee Resources: WCSB Forms: Under Human Resource Form (Title: Legal
Affidavit).

You will need to print, fill out completely, scan, and upload to your Versa application.
https://www.wakullaschooldistrict.org/EmployeeForms

FLDOE will NOT process your application without the legal affidavit being uploaded to your
application.

13
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Introduction

O Function Satatalaty

Name and Personal Detais

Contact information
Removed Subject(s)

O Apgication Questions
College Teaching Experience

Academic Training
Legal Disclosure
Affdavit
Sealed 3 Expunged
Criminal Offense
Professional Sanction
US Citizenshp
Race & Ethmcity
ACTFL Record
DLPT Record

GRE Test Score
Renewal Credd
Renewal Credd - SWO

Summary (pee-foes)

Renewal Application - Professional Sancton

Acd Another Record - Professional Sanctions m

If you answered Yes to any of the
Professional Sanctions questions, you

must upload supporting documents in
this section.

Logged in a8

pdate Prob

14




Name and Personal Detais
Contact Information
Removed Subject(s)

© Application Questions
College Teaching Experience
i

Legal Distlosure

US Citizenship
Race & Ethnicity
ACTFL Record

DLPT Record

GRE Test Score
Renewai Credd
Renewal Credit - SWD

Renewal Application - US C

Add Another Record - US Citizenship [T

US Citizenship

Please Indicate if you are a citizen of the United States

Are you a US Citizen?

Yes

No

Logged in a5

poate Profils pgol onkd

An appiicant who s not a United States citizen may apply for the Statement of Status of Elgibiity. However, appropriate immigrabon
status must be established through the United States Cits 1 I

o

You will indicate your

citizenship status in this
section.

Services (USCIS) prior o employment

e B

15
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§ Year Renowable Professionsl License

O Functicn Sutabaty
Name and Personal Details
Conmtact Information
Removed Subject(s)

O Appicaton Questons
College Teaching Expenence
Academic Training

Legal Disclosure

Affidava
Sealed & Expunged
Cremnal Offense
Professional Sancion

US Cazenship
Race & Ethaicity

ACTFL Record

DLPT Record

GRE Test Score
Renewal Credt
Renewal Credt - SWD
District AMation

Summary (pre-fees)

Renewal Application - Race & Ethnicity

Race and Ethnicity

Véhat is your racalethniclty? This secion i oplional

Are you Hispanic or Latino? {choose only

one)

Optional, mark all that apply
ATe you American Indian or Alaskan
Nawe?

Are you Asian?

Are you Dlack or Afican Amernican?

Are you Native Hawaian or Pacific
Istander?

Are you white or Caucasian?

You will self-identify your Race

and Ethnicity in this section.

Yes

Yes

Yes |

Yes

Yes

Yes

Previoas [ et Jf Cancel

16
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% Voar Renewable Professional License § Logped in 8
Update Profile | Logoft | Contact Us

Renewal Application - ACTFL Record

Introduction
O Funcsion Suitabisty
Name and Personal Details

ContactIncemancn [Provious i ext i Cancel

Removed Subject(s)

Add Another Record - American Council Teaching of Foreign Languages m

© Applcason Questions
Cablege Teaching Experience This section is to update your
records. If you don’t have American

Academic Training
Legal Disclosure ] ) .
- Council Teaching of Foreign

Sealed & Expunged Languages, click Next.

Criminal Offense
Professional Sancon
US Crcenship
Race & Ethnicity
ACTFL Record

Summary (pre-fees)
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§ Year Renewable Professional License

Infroducson

O Function Suitabiiey
Name and Personal Detals
Contact lnformation
Removed Subjecy(s)

O Apchcation Questions
Coliege Teaching Experience
Academic Traming
Legal Disciosure
Aficait

Sealed & Expunged
Crminal Offense
Professional Sanction
US Citizenship

Race & Etheicity

ACTFL Record

DLPT Record

GRE Test Score
Renewal Credt
Renewal Credd - SWO
Dastrict Atllation
Amachments

Summary (pee-fees)

Renewal Application - DLPT Record

Add Another Record - Defense Language Proficiency Test [T

This section is to update your
records. If you don’t have the

Defense Language Proficiency Test,
click Next.

Logged in as

18
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% Vaar Renwwable Professional License Logged i 83 -

Renewal Application - GRE Test Score

O Funcion Sutatitty Add Another Record - GRE General Test Scores m

Cootact nformation Previoas Jf Mext [ Cancel

P piion ot This section is to update your
records. If you don’t have GRE-

Legal Dsclosure General Test Scores, click Next.

GRE Test Score
Renewal Ceadit
Renewal Ceedit - SWD
District Aff@ation
Attachments
Summary (pre-fees)

19
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Infroduction

O Funchon Sutabie
Name and Personal Details
Contact information
Removed Subject(s)

o Appication Queshons
College Teaching Experience
Aczademic Training

Legal Disciosure
Affcdavit

Sealed & Expunged
Criminal Offense
Professional Sanction
US Citizenship

Race & Ethescity

ACTFL Record

DLPT Record

GRE Test Score
Renewal Credit
Renewal Credit - SWOD
District Atfiiation
Attachments

Summary (pee.Sees)

5 Yoar Ronewable Professional License & Loggedin 8

Renewal Application - Renewal Credit

Add Another Record - Renewal Cred)|
Renewal Credets

Please add renewal credits for each subject you wish S0 renew. You may select Add 10 record more credits

Select the method of
Renewal Method (Catege Credt, Florda renewal from the drop

Inservice Credd # of Points, Flonda v
Subject Area Examinaton, NBPTS down box.
Certicate [Y or N)

Subjact(s) to be renewed

In this section you will list your
coverage listed on your certificate.
Under the “Subject(s) to be renewed”,
choose the subject you are renewing. If

you have more than one subject to
renew on your Professional Certificate,
please click ADD for each additional
subject.
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S Your wvewable Frofessiuned (e § Logped n as |

Metwal Apgde ahonm - Renews Cleo

A Amomier HeCord  Hesewsl Creday u

Reocwal Croses

Prme 202 rerewsd 00y Kr ach Btwct you WA 10 W V0w My selec! K33 13 recond Mo et

List of
Renewal

Sutpects) 1 De renewad

Rarowd VWethod (College Creadt Nonta)
Calloge Teaching Expadance Woservics Crecnt § of Ports Florda

Sutyect Area Eraswnaton NEPTS
Conticate Y or N

Method

S . Subject Area Exam
College Credits

Race & Emncey College Teaching
PR Experience
:::.. In-Service Point(s)
e e NBPTS

Renewsl Crost - SN0

ARsctererts
Servemary pee-Seen)

Checking your ePDC in-service points through PAEC:
e Goto www.paec.org.

o You will see ePDC on the header tab located on their home page.
o Select Menu/Login on the drop-down menu. You will login with single sign on.
o Select Transcript under ePDC Menu. You will see your name on the top of the screen.
=  Feedback Survey List— on the left-hand side of menu. This list indicates feedback

surveys that need to be completed. Points WILL NOT upload to your Certificate page
if the Course Feedback is not completed.

= Certificate Information on the left-hand side menu. Does the certification
information listed here match your teaching certificate? 1f NO, send new
certificate to HR.

e Certificate Information Screen: Easy way to view your in-service points
e You need a minimum of 120 in-service points (total) to renew up to 2 subject
areas within your validity period. 60 additional in-service points for each
subject after the 120. Within the 120 in-service points—20 points must be

SWD (ESE points).
e Banked Points: Reading, ESE, and ESOL can be banked. We only use these if
we must at the time of renewal. This is your in-service savings account.
o Account Settings: Make sure your information is correct: School, email, job title.

Any questions or concerns, please reach out to Lori Sandgren.

Lori.Sandgren@wcsb.us ~ 850-926-0065 Ext: 9401
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College Teaching Expenence

Race & Emhoicity

DLPT Record
GRE Test Score
Renewal Creant

EXAMPLE

Renewal Application - Renewal Credit

Add Another Record - Renewal Credits L1 1

Renewal Credits

Please add remewal credits for each subject you wish 10 remew You may select ASd to record more credits. —
Subject(s) to ba renewed | Educ v]
Renewal Method (Colege Credt, Florda
Inservice Craait # of Points, Florida | In-Service Polntis) v/
Subject Area Examimation, NBPTS
Cextificate [Y o NJ)

Renowal Credits

Please add renewal credits for oach subject you wish 10 renew. You may select Add 1o record more credits.

s

© Subject(s) 10 be renewsd S v]
Renewal Method (Coliege Creat, Flonda

. Inservica Credit # of Poits, Florida LIn-Servica Poitis) vi
Subject Area Examination, NBPTS
Certicate [Y or NJ)

Renewal Credits

Please add remewal credits for each subject you vash 1o renew . You may select Add %o recoed more credits.
Subject(s) 10 be renewed: ‘ hd
Renewal Method (College Credt, Flonda
Inservice Cradt 2 of Points, Fionda | In-Service Port(s) v
Subject Area Examination, NBPTS
Certificate [Y or NJ)

m J

Reewwwal Craditn
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5 Yoar Professional License ¥ Logoed in as

indroduct Renewal Application - Renewal Credit - SWD

© Funcaon Sutataty Add Another Record - Renewal Credits - SWD m

PSS a0 arong: eeits Renewal Credits - SWD

Contact Informatio Piease add any avalable SWO credits You may select Add 10 record more credes

Removed Subject(s)
© Appication Questions g‘;”w have any availavie SWD Credit YCf:ou Current ::7:« Banked g: 0:3 have not yet oblained
Callege Teaching Expenience Renewal Method (College Credt, Flogg
Z A Inservice Credit £ of Points, Florida
Acedus Triieg Subyect Area Examination, 16275 | Subject Area Exam
Lo Clvclows K. College Credits
Afidavt College Teaching Experience
Sealed & Expunged In-Service Point(s) m m m
Criminal Offense NBPTS
Professional Sanction
US Citzenship
Race & Emnicity
ACTFL Recond This section pertains to the
PUEY oo SWD Senate Bill 1108.
GRE Test Score .
S Answer the question and
Renewal Credit - SWO select the method used to
Dustrict Aation obtain your SWD credit.
Attachments
Summary (pre-fees)

SWD stands for “Students with Disabilities” which is referring to your
required 20 ESE in-service points.
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Praf ool pOtach
inboducion Renewal Application - District AMlation

If you are afilated or employed with 2 district. please compiete the following sechon. If you do not know the district number, you may click
O Function Sutaniity hete 10 see a kst of ak Gisiricts and their number in parentheses
If you are not employed by a dstnict. please use 100

84000 e Postonsy Dotels Press "Add™ 10 add a related Scense
Contact information Press "Delete” to delete 3 related licanse
Removed Subject(s) Press “Previous” (o refuen o the prévious section

Press "Next” when finished adding'changing the related icenses
Press "Cancel™ 10 cancel this application and retum 10 the main meny

O Appiication Questons

Callege Teaching Exp
Academic Traiming District Affiliation
Legal O Relation Name: District Affiliation (Requied Y )
Affdavit Your Role Individual
Seated & Expunged Other Party Role  District Delete Relation
Ciminal Offense Wakulla
County-65
Professional Sanction Registered
— rrvoes Il vl Rl ol
:::::' In this ;ect_ion yo_u_w_ill verify
— your District Affiliation. Make
e —— sure Wakulla County—=65 is
Renewal Credit - SWD listed as your District
District Affiliation Affiliation.
Altachments
Summary (pre-fees)

If you are NOT a current employee of Wakulla County Schools, please select district “100”. This is the
FLDOE’s district code for teachers who are NOT currently working for a Florida School District. It will prompt
you at the end of the application to pay the $75.00 renewal fee.

If you retired from Wakulla County Schools, you may select “Wakulla-65”, but please note you will need to
make renewal payment to WCSB c/o Lori Sandgren. ($75.00 renewal fee). Your application will not be
processed until payment is received.
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Renewal Application - Attachments

Application Attachments
If you hoid a vakd standard cenificate issued by a state ofher han Fiorida, a National Boared for Professional Teaching Standards (NBPTS)
certiicate oc an American Board for Cadification of Teacher Excallence (ABCTE) certficale, plaasa sttach a copy for review

If you would ke %o add any of the follovang documents 0 your cedtification Sle, you may attach a copy college teaching expenence
venfication letier, Gusdance and Counseling peacticum verification letler, CPR card, medical or miltary exdension request letters, DO214
form, or DS2019 foem

Each document should be submitied as a separate attachenent and clearly labeled as 10 its contents

Locate a file vath the "Browse” button and press "Attach” or "Remove” as is required
Press "Next” when theee are no more files to attach

Press “Previous” 1o refum 1o the prévious screen

Press “Cancel” (o cancal this applicaBion and return 1o the main meanu

Fiie Name

Notes

Please read this section carefully. If

applicable, upload any additional
supporting documents.
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Renewal Credits -
SWD

Related Licenises

In-Service Pointis)
School Princpal

In-Service Point(s)

Endorsement - Athietic Coaching

In-Service Poini(s)

Yes - Current Crodnt

In-Service Point(s)
District Affliation (Required.Y) E
Indridual
District
POLK
Disbrict 53
Registered

You will be able to preview your Renewal Application before
submitting to the DOE. Make sure all information is correct. If you

need to make changes, please click on Edit under the section that

needs changes.
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Infroducs Renewal Application - Attestation
F Press "Previous”™ 10 redum 10 the peovious section

Press “Submit” %0 continue
Name and Personal Detads

Press “Cancel” 1o cancel this appication and rebam 8o the main menu
Contact Information
Removed Subject(s)

WARNING: GIVING FALSE INFORMATION IN ORDER TO OBTAIN OR RENEW A FLORIDA EDUCATORS CERTIFICATE IS A
Appication Questions CRIMINAL OFFENSE UNDER FLORIDA LAW. ANYONE GIVING FAL SE INFORMATION ON THIS AFFIDAWIT IS SUBJECT TO
CRIMINAL PROSECUTION, AS WELL AS DISCIPLINARY ACTION BY THE EDUCATOR PRACTICES COMMIS SION.

Acagemic Traning | have reviewed s application and affem that all of the information which | have provided in this appication is frue, accurate. and
complete

Ao Previous Jf bt [ Cancet

Professional Sanction Click here to verify that you
IS CH, have truthfully answered all
T questions within the Renewal
OLPT Record Application.

Summary (pre.fees)

T
B\ FLORIDA DEFARTMENT OF
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§ Yoar Ro Professional License Logpedm as

Fee and Summary Report

Your application data has been submited. Click on "View POF Summary Report”™ and pnnt thes report for your records

Press "Previous” 10 refumn fo the main menu

ATTENTION; ¥ you are currently amployed in 8 Ficeda Pubde or Charter schodl, you must suthorize paymant of the nonrefundable application procassing fees using the
estabiished paymer procedures of youw employing school disingt Plaase contact your empioying distnct for gedance an how o subvntt payment to complaie your appicadion

provoon B’
/

How do | know my renewal
application was submitted?

Click here to view and print a
copy of your completed

You will receive a PDF of your
a application. If you do NOT
application. receive a PDF---it has NOT been
submitted and you need to
recheck your questions.




