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PRIEAMBLLY

THIS AGREEMENT is made by and between the Carlynton School District,
sometimes called “District™ or “Fmployer” and the Carlynton Uederation of
Teachers, AF1' Pennsylvania Local #2120, AFI-PA, AFL-CIO, Scerctarial-

Catereria-Aides Unigsometimes called the “Federanon.”



1.1

1.4

ARTICLE I
RECOGNITTON

1'he Districe recognizes the Federation as the exclusive representative for the pumoses of

collective barpaining with respect to rates of pay, wages, and other terms and conditions
of employment, for those persons filling positions ser forth and described in the
certification issucd by the Pennsylvania Labor Relations Board at No. PERA R-91-332-
WYL (10.09-91)

Definitions
fa) “Dhistrice” s the Carlvnton School Districe,
(h) “Federation” is the Carlynton Federavon of Teachers, Al Pennsylvania Local
B2120, AFT-PA, AFL-CLO - Secretarial-Cafeteria- Addes Tlnic,
] “limplovee” is a permanent member of the bargaining unit described in 1.1, above,
(d) “Full-time Employee” refers 1o those employees who work:
i1 Five hours or more per day, exclusive of the unpatd one-hall {1/2)
hour lunch period
{2 A normal work week of five (3) consecutive davs, Monday through
Uriclay
{3) Are emploved for @ minimum of 181 inswructional calendar days.
(e} “Regular Part-rime Employee, Class IV Emplovees” refers o all other employees
i this unit, which presently includes but are not imited ro, the following jobs:
(1) Lunchroom/ Plaveround Aide
(2) Creneral Cateteria Worker
() The use of male or female pender in this Agreement is not intended to desaribe

any employvee or group of employees, but is intended o apply to all employees
regardlessof sex,

Unless hereinafrer expressed, the conditions and terms of this Agreement shall apply o
all employees of this bargaining unit.

Supervisory pe.rsonnel shall nat engage in bargaining unit work to the estent that a

reducton of hours of worl, length of work vear or numbers of emplovees mighe result,
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ARTICLE 11
STATEMENT OF INTENT

Separability

Should any article, section or clavse of this Agreement be declared illegal by a court of
comperent Jurisdicnon, said arncle, scetion or clause, as the case may be, shall he
automatcally deleted from this Agreement to the extent that it violates the law, but
the remaining articles, sections and clauses shall remain in full force and effect for the
durationof the Agreement, if not affected by the deleted article, secuon or clause,

Within thirty (303 davs, the parties shall meet with the intention of negodating a substitule
provision for that decmed o be void.

Statutory Savings
Mothing contained herein shall be construed o deny or restrict tooany etnployee such

rights as the employves may have under the Public-School Code of 1949, as amended, or
the Public Emplovee Relations Act, as amended, or other applicable laws and regulations,

ARTICLE 111
GRIEVANCH PROCHDLURE

Drefininion

() A gricvance shall be defined as 4 complaint by an employee aguinst an act or
condition on the grounds that it represents a vioktion, musinterpretation or
misapplication of this Agreement. The procedute cstablished in this article is the
eaclusive procedure for processing gricvances,

(h) Agoricved
An “aggrieved” is the employee or emplovees making the claim.
v [ray

For the purpose of this Article, the term “day” means a calendar day,
excludingSaturdays, Sundays and official school holidays,

Right to Representation

Any agerieved may be represented at all stages of the grievance procedure by
themselves and/or, at their option, by a representative selecred or approved by the
Pederarion, When an aggricved is nor represenced by the Federation, the
Federation shall have the right to be present and to state its views at all stages of
the gricvance procedure. 1 an emplovee represents the aggrieved and if this
employee elects to accompany the agprieved o any formal meeting during their

0



3.3 Time Limits

working hours, the employee shall seek temporary relief from performing their
dutics and responsibilities from their immediate supervisor. The emplovee
representing the agprieved shall be required to work the number of minutes they
were absent from their duties and responsibilities or be subject 1o an appropriate
pay deducton.

Since it is important thar grievances be processed as rapidly as possible, the number
of days indicated at each level should be considered as 4 maximom and every cffort
should be made to expedite the process, Meetings shall be scheduled ar mutually
convenient times during said ume limits, 'The time limits specified may, however,
be extended by mutual agreement.

34 Step Progression

ST::]".I 1:

srep 2.

Step 3

(a)

()

(c]

(4)

A sincere attempl should be made to resolve any complaint by dizcussion
lretween the employee and their immediate supervisor before differences
become formalized as grievances. An emplovee with a complaint shall firse
discuss ir with their immediate supervisor within five (3) days of when the
emplovee knew or reasonably should have known of the event giving risc
1o the grievance, with the objective of resolving the matter informally,

[f the complaint is not satisfactorily adjusted in the informal conference,
then within five (5) dayvs of the informal conference the Pederation may
subimit a grievance on a grievance form o the immediate supervisor. The
etievance at this stage shall have the sipnature of the president of the
Federation. The signature of the president is an acknowledgment thac they
are aware of the grievance but docs not necessarily agree or disagree with
the complaint.

Upon receipt of a gtievance in writing, the immediare supervisor shall,
within five (5) days, meet and confer with the Federation. At rhis
conference the facts shall be brought out and an effort made to resolve
the gric'-.rnncc toy the sadstaction of all concerned.

The immediate supetvisor shall male o decision and communicate 1t in
writing 1o the Pederation within five (5} days after the compledion of the
conference,

The decision of the immediate supervisor may be appealed, within five (5)
days after its receipt, by the Federation in writing to the Superintendent or
their designee.



(b

(c}

step b

-
£
we

(b}

(h)

Within five (5) davs after the receipt of the appeal, the Superintendent or
their designee shall meet and confer with the Pederarion. The
Supetintendent mav include in the conference supervisory personnel or
other persons as they consider to have knowledge of the facts or to have

the capability of conrributing to the solution of the f.ii:i]:\u.ti:.

The Superintendent o their designee shall make o decision and
communicate it in writing to the president of the Federation within live
(3} days after completion of the conference.

The decision of the Superintendent may be appealed by the Federation to
the Board of School Directors within fve (5% davs after its receipr. To be
wvalid the appeal shall bein Writing and shall be .‘ill‘a_‘"HI:L{ hj-.' the grievant and

the p:'n:ﬁic{urls oof the ederation.

The Board, or its authorzed commiteee, shall meer and confor with the
Federation. Such a conference shall be held as soon as it may be scheduled
but not later than thirty (307 days following the receipt of the notice
of appeal {rom the Federation president. 'The Board of Schaol Directors
mav include in the conference such administrative emplovees, other
school district personnel and other persons as it considers 1o have
knowledge of the facts or to have the capability of contributing 1o the
solution of the dispute,

The Board of School Directors, or is authorized committe, shall make a
decision and shall communicate s decision in writing ro the Federarion
president within Htteen (15) davs atter said conference.

[f the Federation is not satisfied with the disposition of its gricvance at
step Doarr, then within fifreen (15) days afrer recerpt of the wrtren decision
by the Board of School Direcrors, or its authotized committee, it may tile
a written request with the Emplover for binding arbitration as provided in
Article IX, Section 903 of Act 195, The Employer shall reccive a copy
of this requestand it shall have ren {10} days after reccipt of the request in
which to notify the Federation as to whether it is willing to proceed o
arhitration.

Within ten (10) davs after the Federation has notified the Employer, the
parties to the prievance shall attempt to agree upon an arbiter, 10 they are
unsuccesstul, either party to the grievance shall within such ten (10) days
make a request for a list of seven (7) arbirers to the Pennsylvania Mediation
Bureau. The Federarion and the Emplover shall alternately strike a name

il ane name appears.
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() The arbiter so sclected shall confer with the parties @ the erievance
concerning prompt scheduling of the hearing. The arbiter shall issue their
decision not later than thirty (30) days from the date of closing of
thehearing, or if oral heatings have been waived, then thirty (30 days from
the date all final statements and briefs on the issuc are submirted o bim,
The arbiter’s decision shall be in writing and any set forth his findings of
fact, reasoning and award, The arbirer shall be without power or
authority tomake any decision which requires the commission of an act
prohibited by law, which is in violation of rhe rerms of this Agrecment,
which amends or maodifies this Agreement, or which adds to or detracts
from this Agreement, The decision shall be within the scope of the
arhiter’s decision and confined to the grievance as submitted for their
determination. The decision of the arbiter shall be submitted o the parrics
tor the prievance and shall be final and binding,

{d) The cost of the service of the arbiter including per diem cxpenses, if any,
arid actunl and necessary mavel expenses, and cost of the heaning room
shall be borne equally by the parties to the arbitration. Incidental expensces,
if any, incurred by either parey shall be paid for by the party incurring the
Same.

Miscellaneous

i
L)

(<)

()

()

If in the judgment of the Pederation a grievance affects a group or class of
emplovees, the Federation may submit such grievance in writing w0 the
Superintendent  and  a copy  simultaneously  to  the involved  immediae
supervisor(s). The processing of such gricvances shall be commenced at Step 3 of
section 34 and may follow through all remaining levels of the grievance
procedure, The Federarion may process such a grievance through all levels of the
arievance procedure even though the agetieved do/does not wish o do so.

Any grievance arising out of a situation in which the Federation and employvee
arree the immediate supervisor is without authority to ace shall be submitred in
writing to the Superintendent with a copy going simultaneously 1o the involved
immediate supervisor(s). The processing of such a grievance shall be commenced
ar Step 3 of Section 3.4 and may follow through all remaining levels of the grievance
pr{]c{r:‘] Lre.

Forms for filing grievances shall be prepared jointy by the Diswict and the
Federation and given appropriate distribution so as to tacilitate operation ot the
grievance procedure,

Failure to communicate o decision at any step of this procedure within the
specified time limut shall permit it to be advanced w the next higher step.

Failure o advance a grievance ro the next higher scep within the time lirnits

prcscrihud herein shall mean the gricvance s settled on the basis of the response
nor timely appealed,

)



4.2

The partics may, by mutual written agreement, extend the ume limics in all sieps
of this Artcle.

Conference and hearings at sceps prior to the arbitration step shall, unless
otherwise required by the School Districr, be scheduled tollowing rhe conclusion
of the eftected employee’s work dav. The time and place will, wo the extent
practicable, afford a [air and reasonable oppottunity for all invelved parties,
entitled to be prosent, including wirnesses,

Gricvance conferences shall be restricted to consideration of the stated grievance

0or gl'it'."r'ﬂ['lt_i[fﬁ.

[t the School District requires that & grievance meeting be held during the work
rime of an emplovee, there shall be no loss in pay for the emplovee who is required
e attend. The number of Federation represenmnves inarendance shall oot
exceed the number whose presence is authorized by the appropriate step of the

prievance procedure. (See Section 3.2)

ARTICLE IV
RIGHTS OF TIHE PARTIES

Right 1o Oreanize

Employvees have the right to organize, form, join or assist in employee organizations or to

engage i lawlul activities tor the purpose of collective bargaining or other mutual aid and

protection consistent with maintenance of membership provisions of this Agreement and
with Act 195 of 1970,

Discipline

{a)  Hmplovees shall be disciplined onlv for just cause and only tor faling o mlfill cheir

duties and responsibilities as an employee. I the Vmployer bas just cause 1o
reprimandan emplovee, it shall, if practical, be done in a manner that shall net

ermnbarrass the emplovee before other employvees orthe i‘mh]i(‘. DJSI:'LPUH'AI".' Measures

shall, except forageravared infractions, follow these steps:

Y
2)
()
)
(5

Prowvide emplovee with a letter of espectation concerning infracrion
Crral reprimand

Woritten reprimard

SUspension

Discharge

When an emplovee 35 to be orally reprimanded, the Supervisor shall so inform the

employee, A written memorandum of the oral reprimand shall be filed in the
employee's personnel file, Oral written reprimands shall be removed from the
persennel file two (2) vears after the reprimand was given,  Written reprimands shall
b removed from the personnel file five (3) vears after the ceprimand was issued

prowided oo further r{:prim:md:\' were issucd during the fve (35 vear dme Frame,

11



4.4

(T} Dih‘{:hﬂrg{r

The Timplover shall not discharge any emplovee without just cause.

If the Fmployer believes there is just cause for discharge, the employee involved
shall first be suspended for a masimum of five (5) work days withour pay. The
Federation representative shall be notfied in writing rhat the employee has been
suspended and is subject to discharge. A copy is also sent to the employee at their
last reported address.,

At the request of the emplovee, within three (3] work days, a conference shall be
held on the suspension. Within three (3) working davs of the conference, the
Fmplovershall notfy the employee and the Federation whether the suspension s
modified, sustained, or converted o a discharge. The emplovee shall be enrtitled o
have a representative of the Federation present to advisc and represent them during
any conference.

) A p]".nr:.ni

The employee shall bave the right to appeal any discharge as a gricvance and
the matter shall be handled in accordance with the gricvance procedure. The
processing of such a grievance shall commence ar Step 3 of Section 3.4 and follow
through all remaining levels of the grievance procedure.

() Unjust Discharge

If in the gricvance procedure or in arbitration, it shall be determined thar rhe
discharge was not appropriate, the employee shall he reinstated with all vights and
conditions of emplovment. The disposition may sustain, modify or reverse the
discharge or suspension as the circumstances warrant, Darmages for unjust discharge
shall include full compensation forall lost dime.

Reprimand

The Employer shall not reprimand emplovees except for "just cause.”

Crticism of Employees

Where pracocable, any questons or criticisin Ly a Supervisor, Adminiserator, or Boared

member of an employed’s performance of their duties shall be made in confidence and
nor in the presence of other emplovees, students and/or parents,

Personnel Tle

The District will maintain one (1) official personnel file for each emplovee and will he
housed in the Superintendent’s administrative wing. Fach employee shall have the right
to inspect their personnel file at any reasonable dme during the school vear upon a torty-
eight (48) hour advance written request for said review ro the Superintendent or their
desigmes.



4.6

4.8

4.8

The emploves shall not have the right to inspect letters of reference contained in said file,
The Rmplover shall provide to the employee a copy of any informaton placed in the
employee’s file which may be detrimental or harmful. No anonymous communication
shall be placed in the personned file of any emploves, The employee shall have the right
tor respond in writing and said writing shall be made a part of said file.

The employee who inspects their personnel file may make copies of jtems in the file other
than letters of reference received or provided by the School Distict, Willtul dissemination
of matters learned during the inspection of the copies so made shall be grounds for
disciplinary action, The preceding shall not preclude the employvee trom revealing matters
learned during the inspection to an authorized representative of the Federation or showing
the copies o that representalive,

Dispensing of Medicaton

Mo emplovee covered by this Agreement, except the Nurse Assistant, shall be expeeted
or directed 1o dispense medication. Employees shall engage in minor first aid activioes i
accordance with District policies and the job description contained herein, Towever, no
emplovee shall be required to assume professional responsibilities, including but not

limitee tor those of the school nurses,

Management Righrs

() lrems included in the scope of the bargaining unit which are not proposed by the
Federation shall likewise not be subject to negotiation untl the expiration of the
CONEract.

{ly All itemns proposed by the Federation, whether agreed to or rejected, shall

not hesubjeot o rencgotiaton antl the expiration of the contract.

{c) The Employer retaing and reserves unto itsell all powers, rights, authorirty, duncs
and responsibilides conferred on and vested in it by the smrures ot the
Commonwealth of Pennsvlvania, and as provided in Act 195, except as modificd
by this Agreement.

Lnsale Conditons

Fmplovees shall not be required to work under conditions which are recognized o be
unsafe or nnhealthy beyond che normal hazacd inherent in partcalar cirenmstances,

| Tesld | larmless

The Board shall hold harmless any employee from any claims or cause of action brought
113;11'115[ the crrlpfn}'ut: while 11c1'Fer:ﬂing their duties for the District which are included in

the job description or while the emplovee is tollowing District policy.



ARTICLE V
FEDERATION BENEFITS

51 Relevant Information

The Diserict shall make available to the Federation upon its request such non-confidential
information as may be relevant to nepotiations ot reasonably necessary for rhe proper
enforcement of this Agteement. The Emplover shall not be required 10 originate or
compile this information, but the information shall be furnished in the form in which i is
readily available, Confidential material shall notr be furnished.

52 Bulletin Board

The Federation shall have use of a bulletin board in the Senior Figh School office and
cafeteria.  For other bulldings, bulletin boards no larger than 4 £t x 6 ft. may be purchased
by the Federation and mounted at no cost to the Bmployer in an area mutually agreeable
between the Building Prineipal and the Federanon.

3.3 Use of School Building

The Superintendent or his designee shall grant the Federation the use of the District’s
buildings consistent with the policies of the Districr,

3.4 Llse of School Dguiprment

The Superintendent, consistent with the regulations of the District. shall consider requests
by the Federation of use of school facilities and cquipment, restricted to a, computer, copy
maching, calcularor, and various types of audio-visual equipment at reasonable times,
when such equipment is not otherwise in use. Request for the use of school equipment
shall be made in writing to the Superintendent or their designee at least tive {5 days prior
to its use. ‘The Pederation shall pay for the actual eost of all materials and supplics
incidental ro such use and for any repairs necessitated as a result thereof,

55 Fxclusive Rights
The rights and privilepes of the Federaton and its representatives as they relate to this
Agreement and to the certified unir shall be granted anly to the Federation as the exclusive
representative of the employees and to no other organieation,

5.0 Lunch/break rooms — A hand sanitizer, refrigerator and microwave will be placed in

thelunch/break room.

5.7 Cafetetia workers at the Junior/Senior High School will be provided with dedicated parking
spaces in the rear of the bulding,
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6.2

ARTICLE VI
HOURS OF WORIK

Regular Heours

The regular hours of work cach day for employees during the day shall be consecurive,
except for unpald lunch periods and except where otherwise mutually agreed upon
between the partics,

Wark Week

The normal worl weel shall consist of bive (5) consecutive work davs, Monday through

Friday, of eight (8] hours or fewer.
Worle Day

{a Class [ and Class 1L Employees
The normal work day shall be cight (8) hours in length, including a one-half (1/2)
hour duty-tree unpaid lunch period. Morming and afrernoon paid breaks of fiftcen
{15) minutes each shall be provided during the normal day.

{0 Full-time Emplovees may exercise the option of a one (1) hour lunch in

liew of taking moming and afrernoon breaks,

{2 The normal work day schedule during the summier shall be seven (7) hours,
Paid breaks of fifreen (153) minures each shall be provided during  the
morning and atternoon. A one-half {1/2) hour dury-free unpaid lunch
period shall be provided.

(3 The summoer worle day schedule shall commence with the frsr dav after
students and faculty have completed the school term and shall continue
until the first day of teacher arrendunce of the following school year term,
The starting and closing times for the work day will be diseretonary with
the Superintendent,

(h)  Class 111 Employees
(1) Full-time Aides
The normal work day shall be seven (7) hours in lengeh, A one-half (172
hour duty-free unpaid lunch period and morning and afternoon paid breaks

of fifteen (13) minutes each shall be provided during the normal day. All
breaks will be scheduled by the building administrator.,
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Cooks

The normal work day shall be seven (7) hours in length, A one-halt (1/2)
hour duty-free unpaid lunch period in addition o moerming and afternoon
paid breaks of fifieen (15) minutes cach shall be provided during the
nosmal day, All breaks will be scheduled by the Director of Food Service,

MNurse JAssistant

The normal work day shall be seven and one-quarter (7 Y4 hours in lengrth,
A one-half (1/2) hour duty-tree unpaid lunch period and morming and
afternoon paid breaks of fiftcen (15) minutes each shall be provided during
the normal dav,

Class IV Emplovecs

{3

(reneral Cafeteria Workers

The normal work day shall be at least three and one-half (3.5) hours in
lengrhor consistent with posting and shall include fifreen {13} minates of
paid duty-free time. All breaks will be scheduled by the Lirector of Food
Service,

Lunchraom/Plavground Aldes

The normal workday tor Lunchroom Plavground Addes shall be rwo and
anc-half (2 Y4 hours and shall include fifteen (15} minutes of paid duty-
free time. All breaks will be scheduled by the building administraror,

Additienal Cafeteria Service

EA
L

(L)

e}

Class [V Cafeteria Workers will be assigned two (2] days prior to the
start of the school year for training purposes and one (1) day tollowing
the last scudent day for cleanup durics.

Batgaining Unir Cafeteria workers may be assigned o provide
cafereria services for functions that are directly sponsorcd by the
Carlynton School District. These functions may include such affairs
as breaktase, lunch, or dinper provided for the School Districe
cinplovees and guests on in-service days, meetings and School Board
[uncrions.

Cafeteria personnel performing work tor schoel banguets, apen house,
in-service davs, mectings, School Board functions, and other events
approved by the Superintendent shall be shall be entitled to an addinonal
$.50 per bour for all hours worked over the normally assigned work day.
Personnel for such events shall be hased on seniority with the most senior
member of the cateteria having the rghe of first refusal. For each subsequent
event, there shall be a rotadon per event with order of priotity based on who
worked the last event with the next senior person being offered the
assigtument for the nexr evenr.

15
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(el Whenever additional workers are necded, cafeteria personnel shall be the
first offered such available work betore substitutes are called 10 on an
as-needed hasis ar their regular rare of pay.

&) MNothing in this labor contract shall preclude 3-C-A DBargaining
Llnit personnel or other volunteers trom providing voluntary
service outside of the labor contract to those groups requiring
cafeteria services that are not directly sponsored by the Carlynton
School District. Including, but not limited to groups such as
booster clubs, band parents, Boy Scours, Girl Scouts, National
Honor Socicety, athletic fewns, etc., shall be included.

Food Safety Certification

The District agrees to provide training and payment for food safery certification
testing, selected by the district, for one {1} Cafereria Worker in cach of the three
(3} buildings, Carnegie Elementary, Crafton Elementary and the Jr. /S High
school. This opportunity shall he otfered based on seniority with the maost scoior
member of the cafereria baving the right of first refusal. The cooks will be
required to earn and maintain this certification, Any emplovee earning and
holding a current cerfification shall receive a 5.50 per hour wage increase, The
Districe will also pay the emplovees for their dime while participating in traning
and/or testing for the certification at their regular hourly wage. The Diserice
reserves the right o extend the certification opportunity to more than three
emplovees on an anaual basis,

Hmployees working fewer than two and one-half (2 '2) hours shall nor be
entitled te a fiftcen (15) minute paid dutyv-free break.

{d) Substituting

';1}

Emplovees intevested in substturing in their building in higher level positions
must notify the principal in writing each year priot w the first dav of school
with students, Current emplovees substituing m Class 1/ 1/ 1L must possess
relevant qualifications outlined in the job description. A qualification cxam
will be developed by the superintendent or their designee with input from
S-C-A to determine if the emplovee possesses the relevant qualifications for
cach position. The implementation of said qualitication exam will be delayed
until the resting has been developed and employees have had the opporruniry
ro take said exam. Employees will not be able to substiture for the Sysrems
Administeator/ Technology Assistant untl a test is developed and passed by
the employee.

The District reserves the right ro find a substitute from outside the 5-C-A bargaining
unir for absences totaling five (3) days or less, If an outside substinute is not available,
the District will utilize a qualified and interested 5-C-A member. It more than one
staft member is qualified and interested, the Disrrict will award the position to the
most senior qualified bidder within the bargaining unit in the building where the
vacancy exists. The District shall maintain the ability 1o cover any resultant vacancics
through the reassipnment of any staff within the classification to ensure the least

-:H:;mpl:inn ey srudents,

in
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Qualified and interested Class 11, Class 111, and Class TV 5-C-A members will
have the opportunity 1o bid up for substituting purposes when the absence iz
longer than five (5) days. The most senior qualified and interested member
will be awarded the substimite position. Qualifications exams specific ro cach
class will he developed by the superintendent or their designee with input
from 5-C-A to determine if the employee possesses the relevant
qualifications for the positon for which they are bidding.

The District reserves the right to not Ol a vacancy if the bumping of statf
creates an unsife or inappropriate envitonment for a student or creates a
violaton of an LEP or 504 Service Agreement or creates 2o issue with
prepating or serving meals to students.

At the diseretion of the District, Class 1V employees will continue 1o
cover their Class 1V responsibilities and will be compensated the hourly
wage or the ume worked while substituting for an employee of a
different class. ClassIV employees will not be enritled o other benefics
awarded 1o the posinon for which they are substituting.

6.4 Length of Work Year

(a]
(b
|:Cj

lidj

fe

(£

F

Classification 1 — Twelve-Month Full-Time Salaried Posinions { Sve Appendix A)

Classificaton 11 — Ten-Month Full-Time Salaried Positions (See Appendix A)

Classificarion 11T - School Term Full- Time Salaried Positions { See Appendix A)

Classification 1V - School Term Hourly Positions (See Appendix A)

Emplovees in Classification 1 and 11 are required o work during Act 80 and in-
service days. General duties shall be provided by supeevisor(s), principal(s) or
management-level emplovec(s).

Erplovees in Class 1L excluding Class 3N, shall be required ro work a minmium
of rwenty (205 hours of professional development 1o meet the requiremenrs for
identified paraprofessionals as mandated by the Every Student Succeeds Act
(1ISSA) and as directed by the Pennsylvania Department of Diducation. In the
event the Department of Education or other governing body would change this
requircment, both partes agree to abide by that direcdve.

The training dates will be provided as early as possible, but no later than 30 days
before each training is to oceur. Employees will be paid their normal hourly race
for attendance at the professional development days.

The District, at its direction, may offer additional professional development for any
emplovee. Those required to atend will be notificd nor later than 30 days before
the required training and will be paid their narmial rate,

Paraprotessionals that do not attend these trainings are responsible w obtain the
hours required at their own expense and provide documentation 1o the Distict to
maintain their highly qualified status. The Superintendent’s designee will provide a

list of acceptable trainings.
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The Districe shall endeavor to provide appropriate training on Act 80 o in-
service days for emiplovees in Classificaton [V when recommended by a member
of the Act 93 Group and/or Director of Food Service,

6.5 Changes

i

(@)

(b

=

(d)

The nermal work day and work vear described in this Avoele shall nar be altered

o L'.l't:m;_q{:d for arbitrary o capricious reasons,

In the event of change, the Federation shall be consulted before implementation

thereot,

[t is understnad and agreed that an employee shall not have their hours altered or
L'.h'.lrl;._l;.::d during the term ot this Agreement solely to “avoid the pavment of fringe
benefits, mecluding pensions, provided for other [ull-time emplovees in the same
classificarion.”

.“;mm-',"'|-'.|"n[:rgc1'|r.j.' ('.lnﬁing {in{:luding ST rlzl.}-'x}

It snow davs or emergency closing davs are made up by pupils and teachers, all
employees covered by the Apgreement shall make up the work days at the same
time, 1 days arc nor made up, such days shall constiture days ofF with pay.

Flexible Instruction Days

I the event the District provides instruction to students remotely |, in which teachers
and students do not report to their buildings, all Class 1, 1, and 11 emplovees are
required to work remotely on that day using district issued laptops or chrome books
provided the emplovee can pertorm all related job functions such as, but not limited
to, responding to emails, answering husiness related phone calls, and accessing and
updating relevant records while tollowing all security protocols and policies. It the
cmployee is unahle to perform cheir relared job funcioens, the employee may opt to
use allocared paid or unpaid leave. All Class TV Employees may opt o take 2 sick,
personal or unpaid day and may carn their time back by performing duties on days
when the District is open and students are not scheduled to report, such as in-service
ot Act 80 days or at the end of the school vear as assigned and scheduled per the
recommendation of the Superintendent and/ or Director of Food Service.

Remiote Learning [ays

In the cvent the Districoimplements Remote Learning Days for a portion of the
student body, for nen-emergency situations such as state testing, which are planned
at least one (1) week in advance, all Class 1, 11, and T emplovees shall report ro
work as scheduled.

Emergency Clause
When the Board of School Directors is compelled 1o cose any school or schoaols on
account of prolonged carastrophic emergency situations or state or foderal

declarations the School Districe shall be Table for the salades ot all 500 Bargaining
Unit Employees of said school or schools for the term for which they are engaged,

LH



0.

0.7

6.8

Crvertime — Rates ol Pay

ia) Time and one-half (1 ¥2) shall be paid for all hours worked in excess of eght (8)
hours in any worls day or forey (40) hours worked in any work week. There shall
be no pyramiding of overtime payments under this Agreement. When time
bevond the normal work day is oeeded to complete a project, the employee
responsible for the project shall be offered the overmme. 1 the employee
refuses, the supervisor shalluse his best judgment in completing the project by
offering overfime to emplovees stll working within the building based wpon

quu]iﬁc;ninnﬁ aned seriority,

{b) A holiday or credited sick leave OUCLETL dLirEug the work week shall be
considered as hours worked during that week. Hours in excess of forty (40 hours
shall be considered as overtdme.

{c) No emplover shall refuse to work overtime in the event of an emergency, The
employee shall be provided a one-halt (1/2) hour paid lunch period at the
conclusionof every three (3 howrs worked after the inital eighe (8) hours of work

in any wiorl dav.
Call-out Pay

An employee whe is called to work from their residence by the District outside their normal
schedule of hours shall be puaranteed three (3) hours work at time and paid one and one-
hall (1 Y2} their hourly rate. This provision shall not apply o any call-out work hoors
immadiately before or after an employee’s repulacly scheduled shift,

Temporary Assignment to Another Deparmment or Position

Tf an employee is temporarily tansferved by the Distriet to a higher-Class position, the
rateof pay or salary of the individual receiving the lowest rate in that Class shall he
provided 1o the transterred emplovee duting the assigned period of time. If the transterred
employee is normally paid at a higher rate, the transferred employee shall be compensated
at the next higher rate existing for the next senior employee in that Class,

In the event that a temporary assignment of a higher-Class employee is made toa lower-Class
rate position, the employee from the higher Class shall be compensated at their higher-Class
rate,

[f an employee 15 in a temporary position, beginning on the 31st consecutive day, the
temporaty employee will begin to accrue sick days prorated by the portion of the school
vear that the regular emplovee would have enjoyed.

'l'crmpnrul'}-' lesmg-rerm substitutes and FLLtl:'JLL;__rhﬂ'Ll emnployees shall be pﬂid at the rate of
the position tor which they are substituning,



ARTICLE VII
LEAVES OF ABSENCE

M UNPAID LEAVES

7.1

-]
[

Family and Medical Teaves

The Family and Medical Leave Act ol 1993 requires covered employers to provide
up o twelve (12) weeks of unpaid, job-protected leave o eligible employees for
certain family and medical reasons, Employees are eligible if they have worked for
a covered emplover for at least one (1) year and twelve hundred fifty (1250) hours
over the previous twelve [12) months. Federal guidelines under Public Law 1033
shall be the eriteria used ro define eligibility, reasons, notice, medical certificatnn,
job hencfits and protections fiomess for retum to work, unlawful aces and
enforcement, During such leave, service time shall not accrue and benefits will be
protated except that for the duration of the FMLA leave the DEmployer shall
maintain the emplovee’s health coverage under the group health plan,

[Leaves for 1-‘hjr'.‘~'i-;_"fll.f[ lealth Beasons

An employee may be granted an unpaid leave of shsence of up to one (1) year for
health reasons at the request of their physician, During such leave the emplovee
may participate in all program benelits provided 1o the emplovees as if they were
activelv emploved. Such partcipation shall be ar the emplovec’s expense. During
such lcave no service time shall acerue, The District shall permit the employvee 1o
return ro work fo the same position {or an equivalent pasition} held prior o being
pranted the leave, A physician’s statement attesung to their abilicy 1o perform the
work must accompany their request o return o work betore reinstatement 15
auchorized, The Fmplover may require medical certitication to support a request
for leave hecause of a serious health condition and may require a second and third
apinion at the Emplover’s expense and a fitness for duty report to remrn to work,

Oither Leaves

An f.'.n'll".n]n]_:t'r May reguest other short-term leaves without pav., Such requests must
be made in writing to the immediate supervisor, Such leaves shall require the
ﬂ[}prm-'n] ol the 5|_1pe.rx'i-_:.or and pri ncipni. The Dhstoier mameains sole discredon on
such leaves,

Leave without pay shall be granted under the following conditions:

fa) Except in emergencies, request shall be made in writing ar least
three (3} days prior to mking leave.

i Leave shall not be granted for alternative employment
ic) Leave shall be granted o ne more than two (2] emplovees [rom any

one classification at any one fdme. Leave shall be grﬂrlred In
chronological order of request.

20



74 Maternity Leave

Pregnancy-disability leaves and child-rearing leaves shall be granted cansistenr wirh
Federal and  stare regulations and guitluﬁnuﬂ established 10 the professional
colleotive bargaining agreement,

5 Child-Rearing Leave

An employee may request an unpaid leave of absence from duty for a perod of
time not o exceed one (1) full vear for child reating or adoption purposes and
shall maintain employment status with the District, Such leaves shall he granted
o the Following conditions:

{a) The position to he assigned upon return to employment shall be the
same position they held prior to the leave, if possible.

() ‘The employee may continue school group insurance to the extent
permitted under applicable nsurance policies during the leave by
making monthly pavments of the full premium cost of such
insurance to the business olfice of the District,

() No salary payment shall be made for the period of the leave.

() Sick leave will remain in force during the leave and be reinstated on
the date the employee returns to service.

(e Mo sick leave shall be allowed ro accumulate during the period of the leave,

(N Mo payments will be made on behalf of the employee for social security
coverage of o the Public-5chool Employees’ Redrement Svstem.

() Fligibility o any salary improvement will be contingent upon the
completion of one hundred thirty (130) days of service that vear.

B. PAID LEAVES

7.0 Sick Leave

Sick leave 1s an allowance of paid leave specified in days per year granted to employees
for absence duc o illness which prevents them to report for work or to remain on
the job, Sickness implies impairment of 4 person’s ability o perform expected work,

(a) Accumulation.

Employees shall be credited with the following sick leave days on July 1 of
cach vear. Said days shall aceumulate indefinitely and there shall be no limit
on their use at any one tme. Newly hired employees shall receive sick leave
days at a prorated rate, starting from dare of hire, zecording o classification.

(1) Classification [ (Twelve-Month Full-Time Salaned) shall receive
Tileven {11) sick leave davs per vear.



()

(2 Classification IT {Ten-hMonth Tall Time Salaried) shall receive
Nine {9) sick leave days per vear.

(3 Classification 1L {(School term all- lime Salasied) shall receive
Fight (8) sick leave days per vear.

{4 Classitication 1V {Part-Time Hourlv employees shall receive
eight (8] sick leave days per vear,

Sick Leave Entitlement tor Successtul Bidder

When an employee is promoted or is a successtul bidder 1o a higher-class job which
permirs sick leave accumulation, accumulated sick leaveentitlement from their former
class joh shall he transterred ro their higher-class job by the number of hours previously
accumulated; L.e., if an employee has ren (105 sick Teave davs from a three and one-half
(3%2) hour position, they will transfer ren (10} times three and one-halt (3%2) or thrty-five
(33} hours of sick leave enritlement.

Losss -:.11"'-.”'{"'.151'&5

Mo wages or sick leave benetits shall be paid ro any employee absent due to injury
which may have ocourred while engaged 0 any remunerative work unrelited o

their work dutics,
Rare of Pay

Sick leave shall be applicable only if the emplovee is il on days on which they are
normally scheduled to work, Pav for sick leave shall be at the rate of pay which
the emplovee would have received had they worked their regular straizht-tme
schedule thar day.

A certificate from a physician certifying that the service employee was unaple o
perform their duties to the School District during thae period of illness shall be
filed with the District Superintendent in all absenees exceeding three (3) days
betore payment s made for such leave, It, however, the District has a reasonable
hasis to helieve an emplovee is abusing these sick leave provisions, the District may
require proof of illness for any absence.

Mo sick leave days shall be charged against an emplovee for condirions contracred
rom students in the course of work such as hed bugs, lice, pink eye, and scabies.
This would nor apply o things such as colds or the flu.

Personal Dayvs

Regularly scheduled full-ime employees shall receive three (3) personal days per
vear. Fmplovees in Class TV shall receive one (1) personal days per yvear. Unused
personal days shall accumulate from year to vear o a maximum of five (5) days,
any days over five (5) will be converted to sick nme. Newly hired employees shall
receive personal days ar a prorared rate, starting From dare of hire, according to
classification.
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The emplovee shall not be obligated to provide a reason lor the leave, but shall
be requiredto pive at least one (1} week notice of the personal day leave to their
immediate supervisor. The one (1] week notice period may be waived under
unusual cireumstance at the Diserict’s discretion. The Discrict may limic the
number of employees mking said leave to no morethan two (2} employees on any

pratrtielar tl:L}'.

Vacation Time

(a)

Amount of Vacation

The Emplover agrees to grant the [ollowing vacarion schedule to all fvelvemonth
cmployees eligible:

After one-year CONtNUOUS SEIVICE i 10 days
Afeer two vears continuons SEIVIC du s 11 days
After three vears COntNUOUS SEIVICE i |4 davs
AAFter SiX years COnUMUOUS SCIVICT e 17 days
AFTCr RN years Conmnums SEMICE. o, 19 days
Ten vears and above cONONUOLS SETVICE 20 days

For the purpose of computing full -time continuous service for vacauon endtlement,
the number of vears established by the parties hereto for cach cmployee on the rostet
as ol the signing of this agreement shall be conclusive. Furure vears of continnous
service shall be credited on the firse day of July on each vear thereafier,

Newly hired twelve (12) month emplovees shall receive vacation time at a prorvated rate
starting from date of hire, During the first and second month of employment, no
vacation days shall be earned. For each month thereafrer, the emplovee shall carn one
{1} dav for each month through the following First day of July.

Eligibility for entitlement is contingent upon an employee providing a full year of
services. If an employee leaves the district hefore the expiration of the fiscal year
for which the days are earned, the allotment for the vear shall be prorated and any
days mken and not yet earned shall be deducred from their final paycheck,

Mo paid vacations are provided o emplovees other than Classificanion L
Vacation Entidlement for Snccesstul Bidders

For the purpose of computing vacation entitlement for employees who are suecessful
hidders to a twelve (12) month regular full-time posidon, the following procedur: shall
be implemented:

Fach vear of District employment shall be converted into a fraction of the eight (8]
hour full-time job; L.c., a two-and onc-half (2 ') hour day job shall require four (4}
vears of service to equal one (1) continuous year of [ull-ume employment. A mne (9)
month or ten (10) month position shall be treatedas o convert the number of months
worked in any given vear into a fraction of twelve {12) months. An example is that four
(4 years ol conunuous employment in a nine (9) month position would equal three (3)
vears of vacation entitlement for a twelve (12} monrh regular full-ime position,
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{c) Rights on Terminadon of Employment

An etnplovee whose emplovment is terminated previous to July 1, but after performing
work in ac least one half {1/2) of the pay periods in the twelve months preceding July
I, shall be entitled to vacation pay prorated on the basis of actual tull months of service
for the twelve (12) months preceding July st 'The Rmiployer shall compensate the
emplovee thelr prorated vacation pay in their last pay after termination of
employment.

fd) Holidays during Vacauon

If a paid holiday occurs during an emplovee’s vacarion pertod, emplovee shall be
granted an additional day of vacaton with pay.

() Unused Vacation Days

An r._'mp!n}-'.:.:r.: may cary over no mote than two (2] years worch ot ther allotted
vacation rime before the excess is converted toosick rme.

Fmerpency Leave

) Anv regularly scheduled full-ime emplovees, (Class 1, 11 and 1L shall be granted
one-half (1/2) day paid emergency leave per vear, non-cumulative, for bona fide
reasons, which days shall net be charged against sick leave. The Superintendent shall
maintain a check list of appropriate reasons and shall anthorize its posting on the
bulletinn boards provided. The list presented herein represents cood faih intent of
the Employer, but is not pursuant of the agreement on which disputes mav be
submitted to the grievance or arbitration procedures.

(b Coidelines for Timerpency Leaves

(11 Religious Davs to be charged against this provision as mandared by
the School Code:

{a) Jewish New Year (Rosh Hashanah)
(b Diay of Atoncment (Yom Kippur)
(o) Eastern Orthodox Chrisumas
i) Moslem Eid Al Adha
fic) Eastern Orthodox Holv Friday
(2 Sertlement of an esrare.
(3 Settlement of purchase/ sale of real property (residence) of an employee.
i Automobale accident on day of work requiring a liling of 4 State
accident report, (A copy of the report must be arrached ro absence
report),
(5] Serious sickness in the emplovee’s immediate family requiring the

services ol a physician. (This docror’s certificate must be attached 1o
the absence form.)
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)] Time required to take spouse to or recurn from hospital,

7 Moving from one residence to another.
() Presence required in a court of law (excepl traffic court).
{9 Unexpected difficulties at home such as severe wearher damage, nrgent

houschold repairs, power oulage or utilicy Failores,

(103 Appearance necessary in an attorney’s otfice for domestic problems or
child adoption,

Bereavement

{al

Dcath in Immediate Family

Any employee covered hy this Agreement shall be granted not in excess of five (3)
days paid Teave when absent because of the death in che immediate family of said
employee. The definition of immediate family is specified by the Pennsylvania
School Code Section 1154 (L) (Members of the immediate family shall be defined
as father, mother, brother, sister, son, daughter, hushand, wife, parent-in-law or
near relative who resides in the same household, or any person with whom the
employees has made his home), Grandehild shall be considered immediare family.

[Zeath of Mear Relative

Any emplovee covered by this Apreement shall be granted one (1) day praid leave
when ahsent because of a death of a near relative, A near relative is defined by the
Pennsylvania School Code Section 1154 (¢} {A near relative shall be delined as frst
cousin, grandfather, grandmaocher, aunt, ancle, niece, nephew, son-in-law,
daughter-in-law, hrother-in-law or sister-in-law?},

Additional Time

Additional time may be granted without pay to the employee in the event travel
Lme 1& 1'er_‘|ui1‘ed in order o artend a funeral of those mentioned above,

Jury or Witness Duty Leave

(a)

(bj

An Emp]ﬂj,'e[: Gnjury or witness durj.' leave shall suller no loss of daily wiges
andmay retain jury duty or witness fees in addidon o their regular pay for any day
on which they are absent from scheduled School Districr duries because they have
been summoned for jury duty or because they have heen subpoenaed for
appearance in court as a witness at a time conflicting with their regular duries,

The employee shall present evidence of such jury dury or court appearance 1o
the District.



712 Recording Authotized Time
Siclk, Personal, and FPmergeney time shall be eaken in thirey (300 minute increments,
A3 Workers” Compensation

Any emplovee who has workers’ compensation injury{ies) shall continue to receive their
salary or hourly rate paycheck normally paid from rhe Diistrict. Said employvee shall sign
ever to the Districr thor weckly Workers” Compensation check, The Districe shall
diminish the emplovee’s sick leave accumulation at the rate of one-third (1/3) of a day for
cach day that the employee is absent under this provision, Upon exhauvstion of the
emplovee’s sick leave acenmulanon, this provision shall cease.

The emplovee may, however, in liew of the above, elect to receive the Workers’
C[m'lpcnsnl:i:m checl and not use any of their accomulaced sick leave, The employee shall
intorm the business office in writing r-::g:uding the option chosen as soon as pn:-;ﬁih]r: but

no later than seven [7) work days atter the ocearrence of injary.

ARTICLE V11
HOLIDAYS

8.1 The District agrees 1o provide paid holidays as listed below for SCA bargaining unit employees:

drh of July Mew Year's e

[abor Dday Mew Year's Day
Thanksgiving [Day Martin Luther Iing 1ay
Dav after Thanksgiving Hely Thursday
Ldecember 24" Winter Recess Cioad Friday

December 23" Winter Recess Memaorial Day

8.2 ny]jdﬂj. P

{a} For each recopnized holiday, emplovees in Classes 1, 1L and 111 shall be credited with

the number of hours worked in cheir regular work shift, In order to be credited an
employvee must work the last scheduled worlk day before the recognized holiday and
the first scheduled work day tollowing the recognized holiday unless the employec has
a medical excuse from a doctor stating that the emplovee was unable to perform their
duties or their absence is approved by the Supenntendent. Such approval shall not be
unreasonably densed,

ik Class IV emplovees will receive holiday pav based on the number of hours that they
would have worked on that day had it been a school day instead of a hobday.

B3 Work on Recopnized Holidavs
1t an emplovee is required wo work on a recognized holiday, employee shall be paid holiday pay

]1|115 rime and one-half {1 %% the normal hourly race for each hour worleed,

26



h.d

4.5

h.60

CYhservation of | 1{'JHL1'J'}'S

(a) L a holiday falls during the normal work week, during the summer vacation, or is
|n1'r}clﬂim:;d as 2 holiday on the school calendar, ic shall be ohserved on the oflicial day,

(hy It a holiday falls on a Sunday, it shall be observed on the following Monday, unless
students are in session, in which case it shall be waken as an addinonal vacation day.

{ely  If a holiday falls on a week dav when school 15 in session, it shall be observed as an

additional vacation day,

Prowisions (hwurni::g D:L}.'H when School Calendar indicates *No School”

{a)  If students and teachers are in session, employees shall work.

{h)  Some days such as the Monday after Thanksgiving, Winter Recess and Easter

Monday, are not included in the work vear hours enumerated in Arncle XTI, SCCHions

12,3 {a) through (d).

{c)  Any necessary compensation or adjustment in work year due to scheduling variations

in {a) above shall be ncgrujﬂmd at the time the vanaton occurs,

() Snow day makeup, referred to in Artcle VI section 6.5(b) shall not mandare
adjustment velerred w in (¢} above,

Prorared | IUii(ln].'h' for f".mplu_'.'t:::ﬁ

{a)  Class I employees shall receive all twelve (12) paid holidays listed in section 8.1,

{Iy  Class IT emplovees shall receive the following ren (1U) paid holidays listed in
section 8,1 Labor Day, Thanksgiving Day, Day after Thanksgiving Day,
December 24", Diecember 25", New Year's bEve, New Year's Day,

Holy Thursday, Good Friday and Memorial Day.

(¢} Class Ll employees shall receive the following nine (9) paid holidays listed in
section 8.1: Labor Day, Thanksgiving Day, Day atter Thanksgiving Day,
December 247, December 257, New Yeat's Live, New Year's Day,

CGrood Friday and Memorial Day.

() Class TV shall receive the following six (6] paid holidays listed in secuon 8.1

Labor Day, Thanksgiving Day, December 25", New Year's Dav, Good Friday and

Memotial Day.

(¢} Ifaholiday falls on a Saturday, it shall be ohserved on the previous Friday, unless
students are in session, in which case it shall be taken as an additonal vacation day,

(¢} Ifany case not covered above, celebration of holidays shall be scheduled by Emplover.
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ARTICLE IX
SENIORITY

Continuous Service/ Identical Seniority

{a} Continuous service of an emplovee shall begin from the frst day of

permanent hireas established by Dhstrict records,

() When two or more employees have the idenrical firse day of permancnt
hire with the Timplover, as determined above, their sendorite rank, if
necessaty, shall be determinedfrom their individual Social Secarity
numbers, The last digit of each employee’s number shall be examined. The
emplovee with the loawest digit, with zevo () being lowest and nine (4)
heing highest, shall be assigned the greater seniority rank. If identical, the
tirst dissimilar digit closest to the last digit shall be examined.

Probationury Period
) New Emplovees

Al newly appointed emplovees approved by the Board of School Directors shall
be considered probatonary emplovees for a period of ninety (90) work days during
continuous work period. The probationary period shall commence on the Hrse day
that the emplovee works on a permanent basis, TF the employee has worked as a
remporary  cmplovee for at least twenty (200 continuous work  days, the
probationary period shall be reduced 1o seventy (700 additenal work davs,

The probarionary crnplovee will be evaluated ar the end of the 45 days and 90 days
utilizing the evaluation form in Appendix 13 by a member of the Act 93 Group
assigmed by the Superintendent. Newly hired Class 1V emplovees will be evaloated
by the Director of Food Service in collaboration with a member of the Act 93
Group assigned by the Superintendent

ri
-

1 U the employee receives a “sadsfactory™ rating on both the 45-day and
Mi-day evaluation they will be considered sansfacrory and otf ot
probaton, They will then be placed tnto the annual evaluation cvele.

(2} If the employvee receives a “satisfactory” on the 45-day evaluation and a
“necds improvement” an the M-day cvaluation the probationary period
will be extended tor another 90 davs and they will be placed on an
improvement plan. During that time, they will receive two additonal
evaluations at the 45- and 90-day marks.

(1) [f the cmployes receivies a “H;Lrist?lntrt}1'}"' at the -45-:1;1_',' mark the
improvement plan will end and they will enter the annual
evaluaton cvele,



(b If the employee receives a “needs improvement™ or “unsatisfactory™
at the 45-day mark they will continue on the improvement plan undl
the 90-day mark. If they receive another “unsatstactory™ ar the 90
day mark the employee will be dismissed.

3 I¥ the emplovee receives a “reeds improvement’” on both the 45 and the
90-day evaluations their probationary period will be extended for another
S0-days and they will be pliced on an improvement plan. During that
time the emplovee will receive two additional evaluations ar the 45- and
H-day marks. If during the extended probationary period the employee
receives two (2) “needs improvement”, tao (2] “unsacstacton” ratings
or a needs improvement” and an “unsatisfactory” rating the employee
will be dismissed.

(4 Tf the employee receives an “unsatisfactory™ at the 45-day mark they will
receive an improvement plan and be reevaluated at the 90-day mark. [F they
receive a “needs improvement” then they will be siven the additional 9 days
ane folliwe step three (3) above,

(51 If the employee receives a “needs improvement™ ar the 45-day mark and an
“unsatistactory” at the W-day mark the eonployee will be dismissed,

() Current Employees Translerring 1o A New Position

(n All current employees who transfer to a new positon shall be regarded as
“probationary employees™ for a period of foryy (40) work davs following
their last date of hire, except that the District and the Pederation may
mutually agree in owriting o extend such probationary period when
warranted by individual circumstances. The District retains the exclusive
maragetial right to determine whether  the  probationary  employee’s
performance in the new posidon is satstactory using the evaluation form

m Appendix I

(2) [f the District determines that the probationary emplovee has performed
unsatistactorily in the new position, the employee may be returned ro their
former pesidon in the bargaining unit, should it continue o exist. Should
it nol continue to exist, that person has the rdghre to bump into another
posidon according to section 9.7(a). The probationary emplovee has the
right to voluntarily return to their former positon within the forty (40
work day probationary period. An employee hited to fill the vacancy
created by the probationary emplovee’s move to another position will hold
such position temporarily undl the probarionary period expires. No other
form of progressive discipline as listed in Article [V of the Collective
Bargaining Agreement will he applied.

(3] If the probationary emplovee is a current emplovee transferred to 2 new
posinon, senloriny shall be calculated as of the emplovee’s original date of
hire and no break in seniority shall occur during the probationary period.
sendority within the emplovee’s new classification shall be caleulated as of
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Conrinuiry

the first day con which the employee commences work in the new position
as a probationary emplovee, Seniority for the emplovee hired o fill the
vacancy created by the probanonary emplovee’s move to another position
shall be caleulated in accordance with Article 1N of the Collecdve
Bargaining Agreement and shall be considered o begin on the original dare
of hire asa temporary emplovee, provided rhat the emplovee becomes a
permancnt cmployee after the expiration of the forty (40) work  day

probaticnary perod.

During: the probationary period, the employee’s supervisor shall subimit to
the building principal written probationary employee evaluation reports on
at least a hioweckly basis. Such evaluation reports shall be used by the
District in determining whether the probationary employee has pertormid
satisfactorily, In addition, such evaluation reports will be timely shared with
the employee so thar the emploves will have an opportunity o improve

their performance during the prrabationaty [:!Cl'iud.

A person who transfers between buildings in the exace same job will not
be required ro have a probationary period.

Persons changing job descripdons will soll be  required  r have a
BN
probationary period.

Continuous service shall continue to be accumulated during absence due o illness, layott
of leave of abscnee, as long as such service is not terminated in accordance with other

provistons of this Agreement

Terminalion

An L*.I'l'i]*.nh)}'»..‘i."fi seniority shall be rerrminated Ly soy one of the 1'%}!]:}\5.4[‘1;_: Actinns:

() Resignation or guit

b

(b Discharge

() Failure to retutn to work afier a lavoft within fifteen (15} days atrer the mailing ot
a notice ol recall by registered mail by the Emplover, unless a satistactory reason
is piven with the ifteen (15 day period o the Timployer,

(el Lay-off which conrinues beyond two (2) vears.

(e) Absence on account of physical disability /injury /illness which continues longer

than accumulared sich leave unless a leave of absence s l'EqLLeRLeL{ i accordance
with Artcle V11 ot this Agreement

if Absence for five (5 consecutive work days, without giving a sanstactory reason,
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Rerention of Seniority

A School District employee who is transferred or is promoted from their present position
ter any other job outside the bargaining unit shall have their District and Classification
seniority frozen as of the date of mansfer but shall retain all School Districr and other
sentority tights durtng the terme of this Agreement.

Seniority Lists

O or about July of cach vear the Employer shall post a seniorite list on appropriate
ullenin hoards t;l'lrm'in.g School Districe and Classification sentoritge, A copy af this
sentority list shall also lae Pl'i]'u'idl_‘{l tey the Tederation prim‘ oy posting @ vacancy,

Feducton by Classilication

(a)

il

In the event it becomes necessary to eliminate positdons for any reason, including
a reduction in hours, affecred r.'.rnp]n}'uc:s shall be cnadled to bump any employee
in thesame o lower classification provided the employee has the necessary
qualilications and abilites 1o perform the work and has district wide senmonty.
Emplovees who choose not to bump or who are unable to bump shall be an layoft,

Recall. Emplovees shall be recalled from layoff by seniority (person with the
most seiority being recalled first), subject to their ability to pertorm available
job and thatthey have the necessary qualificarions,

Promonons/MNew Jobs

(@)

When permanent job vacancies occur in Class [ 1T or 111, or new jobs ave
created, the vacancies or new jobs shall be posted in all school buildings for fve
(5 workdavs during the normal school vear, ten (10) work days doring the summer
moiths,

Written hids must be submitted to the Superintendent or his desipnee within the
above mentioned five (3) work davs during the school vear or ten (10) work davs
during the summer months. The District shall award the promoton to the most
senior qualified applicant, as determined by the current job description. A
qualificanions exam will be developed by the superinrendent or their designee with
input from 5-C-A o detcemine iF the omplovee possesses the relevant
qualifications for each position. The implementation of said qualification exam will
he delayed until the testing has been developed and emplovees have had the
oppottunity to take said exam.

The resulting vacancy will then be posted according to the above stipulatons uneil
allvacancies bave been bid, At the completion of this bid process, all successful
biddets will move to their new positions at the same tme.  If the bid process
results in an open positon with no gualitied bidder, then the Discrict may hire a
new person to that position, The Distrer may £ill the tinal position on a temporary
basis with a day to day substitute to allow the successiul hidders to move and will
ke every reasonuble etfort wo fill the position in a three (3) week peniod. The
decision of the Districe shall not be arbicrary, capricious.
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(b When permanent job vacancies occur in Class IV, or new jobs are created, the
vacancies or new jobs shall be posted in all school buildings for five (5) work days
during the normal school vear, ren {101 work days during summer layoft.

Written bids must be submitted to the Superintendent or their designee within the
above- mentioned five (5) work days during the school vear or ten (10) work days
during summer lavoft. The District shall award the promotion to the most senior
gualified employvee, as determined by the current job description. A qualifications
exam will be developed by the superintendent or their designee with input from
S5-C-A ro derermine if the employee possesses the relevant qualificadions for cach
position. The  implementation of said qualification exam will be delaved unnl the
testingr has been developed and cmployees have had the opportunity 1o take said
exam. The decision of the Districe shall not he ;11'11:1“'31':.', O Capricious, 11 there s
no qualificd hidder, then the Distriet may hire a new person to that position.

() The bhid norice shall include the job e, emplovment locarion, necessary
gualifications, lengeh of the waork day, salary S houtly rate, benefits, start time and if

it"s o new job.

(el Promotion is defined for these purposes as 4 movement [rom a lower paying job
to ahigher paving job, or to a position which provides greater benefirs, or to a
position which provides a longer term of employment or movement to a higher
classificarion,

When temporary vacancics occur (2 weeks or up to | semester), only the

initial vacancy shall be posted. Position of successful bidder will be filled by substituce,
When temporary vacancies (1 semester or Ionger) are creared, they shall be ]Jt}ﬁtt’d A5
temporary vicancies consistent wich 9.8 (a) and (b},

,q
L]
e

0 When permanent job vacancies oecur or jobs are creared during the time when
schonl is not in session, attemprs shall be made to notify all SCA members by
special matling.

() Promoted emplovees shall receive in-service rraining i thetr new assignments (o
assure familiarite with new equipment and practices,

14
\11a

Emplovees with specialized skills or specific competence may be required to share
Ex[JurL't!;e with each other. The Building Prin[:ipnl, Business Manager or
Superintendent shall implement this provision when i is felt that ic shall enhance

the effeenivencss of the operation,

) A person emploved by the district who is a member of the 5-C-A on the execation date
ot this agreement will qualify w become a paraprofessional by demonstrating proficiencs
on a district desipned assessment ov by providing a transcripr indicating two (2) years of
post-secondary education, Candidates must score B0%s or higher on the distriet designed
assessment ro be considered highly qualified under the terms of Fvery Srudent Succeeds
Act (1IS5A),

{ All persons hired after the exceution dare of this agreement must possess at least two (2)
years of post-secondary educarion as defined by Bvery Student Succeeds Act (ES5A)
to be ddentified as highly qualified.
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1.1

Lareral L'ransfor

ta)

i
\13}

(ch)

Upon the posting of a permanent vacancy notice pursuant to the promotions
sectionof this Article, any employee with the same job classification desiring to he
considered for a lateral transfer to that position shall file a written request with the
District within five (3) calendar davs. The Diserict shall award the transfer to the
senior emplovee bidding if such employee possesses the qualifications set forth
in the promotions section,

T‘s-fu]tip][: resulting teansfers shall be ace mtpli:-‘.]'atd at 4 single meetng of affected
employees in that classification,

Vacancies resulung from such lateral transters shall be advertised as set torth in
the Promatons scction of this Article 9.8 a-j, and the rules for filling an original
vacancy shall apply to the vacancy caused by the lateral transfer(s).

Employees from other classifications having made application for the promation
as defined in the promotion section ol this Artcle, shall be considered as applicants
to any vacaney resulting from the lateral transfer(s).

implovees are entitled to one volunmry lateral move per school year, Emplovees
who make 2 voluntary iteral transfer must remain in that position unl the end of
the school year before they have the option to bid to a new lareral posidon, except
in the result of a furlough or a positon elimination, The Probationary Employee
Language 9.2(h) applics.

Involuntary Transfers

AN CMP ROy e 5N iy i CrmAanenely rrans erted to ancther Lfl 'LI 8 _-"I ar
A ploy hall not be p tly transferred to another building and/on

[ witiomwithouot thelr written consent withouwt just cause,

Sulstitutes

The School District shall attempt to secure substitutes for absent employees.,

ARTICLE X
SEVERANCE - RETIREMENT

Severance Pay

{a)

Ermplovee’s with five or more vears of continuous service in the District shall he
eligible for severance pav upon termination of comployment with the Employer
upon relrement, resignation, or death.

Class L, 1L and 11L: For all sick and personal days accumulated, the amount of

severance shall be the product of fifry ($50.00) dallars times the employee’s unused
sick and |‘n{trsor‘|ﬂ] davs at the tme of retrement, rEstETation or death.
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11.5

{c] Class IV: For all sick and personal days accumulared, the amount of severance
shall be the product of swenty-five (25000 dollars times the emplovee’s unused
sick and personal days at the time of retirement, resignation or death,

) Sick, porsonal and vacation days shall be limited o davs earncd  during
crnployment in the District by the employee.

{e) Class I All unused vacation days earned during emplovment in the Distrier by the
etnployee shall be paid at the emplovees per diem rate ar the nme of retrement,
resignation or death,

Retirerment Bonos

Fmployees in Classifications 1, 1L L or IV with five or more years of continuous
service in the District shall receive a severance increment as follows provided rhey
retite under PSERS requirements:

Classifications [, 11, TTT = One hundred cwenty-five ($125.00) dollars per vear
tor each year of service in the District, Twenty (200 vears maximum with the
emplovee being at least fifty-five (55) years of age.

Classification IV - Fifty (350,000 dollars per vear for each year of service in the
District. Twenty (200 vears maximum with the employee being ac least age fifly-
[ve (55].

ARTICLE X1

Mandiserimination

The District and the Federaton agree that they shall not discriminate againse any individuoal
on the basis of race, creed, color, natonal, origin, ancestry, sex, age, marital stars, handicap,
as those terms are defined under applicable law or participation or lack of participation in
the activitics of the Federarion during the ferm of this Agreement.

Interference

Neither the Emplover nor the Federation shall discriminate against any employee hecause
of the exercise of rights declared for such emplovee in Act Now 195 or because ot such
employee’s forbearance from the exercise of such rights except as may be required pursuant
tothe maintenance of membershup provision of this Colleetive Bargaining Agrecment.

Fspenses

In the event the Dhstrice requesss an emplovee to use their automobile tor business of the
Districr, that cmployee shall be reimbursed at the rate permited by the Internal Revenue
Service. Only in the event of an emergency may the District require an employee to use their
personal vehicle fur school business. The District shall not require the employee o transpart
matetial which shall deface or harm the employee’s vehicle,
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11.6

1.7

MNotice

Except as otherwise specifically provided for herein, any notice required by the tertus of this
Agreement shall be in writing:

() I[ by the District to the Carlynton Federation of Teachers, AL
Pennsylvania Local #2120, AFT-PA, APL-CIO,

(h) To the PO Box address of the SCA Bargaining Unic
Carlynton Federation of Teachers
SCA Barpaining Unit
.0, Box 16475
Pitesburgh, PA 15242

) It by the Federation, to the School Board president to the address:
Carlynton Schoal District
435 Kings Highway
Carnegie, PA 15106

No Strike/No Tockout

During the rerm of this Agreement, the Federation agrees for itself and for the members
that itshall not authorize, permit, encourage, or condone any work stoppage, pickering,
slowdown orother form of curtailment of cffort; and the Board or its agents shall not
authorize or permit any lockour of Federation members or other persons cov ered by this
Apreement,

subcontracting

The parties agree thar should the issue ot RL:[.'lchnti'au_‘l_ing arise L!Lll"mg the rerm of this
Agrecinent, the issue shall be dealt with according to law,

Oppaortunities for Addidonal Service 1o and Dmployment by the Carlyoton School Dhstrict

‘) Emplovees who wish to provide services for the District in arher unir classificadons
with the Bargaining Unir because of the absences of a bargaining unit emplovee may
serve as substitutes contingent upon the approval of their building principal and
mecting quu]iﬁ{:ztrinrl requircments to perform the work.

::lu} Interest arnd requests for such emplo}rmt:nr will be made in writing to each hLLilding
principal.

{c) Seniority and requirements to perform essential functions of the job will be
conslderations,

[} Substitute services for other h;n‘guining unit work such as the custodial unil wll be

considered under similar provisions by submitting requests to the Unit supervisor.
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(e} When the District requires services of an emplover outside the employvee’s work
vear term, the employvee assigned to the position or work responsibilicy shall be paid
at the employee’s regular rate of pay, I the emplovee refuses the work, it shall he
posted for consideradon by other unic members, The provision in 11.7(c) will
povern the selection of an employee.

Any additional work before or after the normal workday or during holidays when school

is closed to students (clarification note: when the employee would not have been

already scheduled to work) shall be fiest offered 1o the most senior employee who normally
does that job in the building. In the event that the emplovee refuses the extraworls, the

nexr mast qualified emplovee within the building shall be offered the work, If no employee
within the building wants o do the extra work, then the most senior qualified person in

the district who acceprs the work shall be awarded the job.

s
-

118 College Tuition Reimbursement

College tuition reimbursement is $100.00 per credit to o maximum of S600L00 per vear with
prior administrative  approval and  passing  grade. Noncredit courses with  prior
administrative approval and a passing grade are fully reimbursed.

119 CPR Re-Certification

Any c‘mp]::}-‘m‘. can cxercise their right to attene CPR class re-certifcation ar Dhsemce
expense T hose cerdficd shall be prm'ided with a L‘['lspus-a]}l[: ]'mL'.L{:T miasl,

11,10 Faaluation

All employees will be evaluated on an annual basis vsing the form in Appendis 1. This
form will also be vsed to evaluate probationary employees during the probationary
period in 4 new position,

Class L, 1L and 1L employees will be evaluated by a member of the Act 93 Group assigned

by the Superintendent. Class IV emplovees will be evaluated by the Dircctor of Food
Service in collaboration with a member of the Act 93 Group assigned by the Superintendent.
The Evaluator shall provide a copy of the evaluation within twenty-four (24} worling hours
after the form is signed.

Fmployees who receive a rating of needs improvement or unsatisfactory will participate
i an improvement plan developed by the building administrator and evaluated again in 90
days. Two consecurive annual nnsatisfacrory evaluations will lead o dismissal proceedings.

1111 Uniforms
Catereria {'.111plch}'u|:ﬁ covered by this Agrecment rf:quired L0 wear Spﬂciﬂc r:lothing ishoes
pants, dresses, caps, cre.) shall be reimbursed for the purchase of the same o an annual

maximum of one hundred fifte ($150000) dollars.  Appropriate paid vouchers must be filed
with the Director of Food Service before payment i3 made to the employee.
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ARTICIE XII
COMPENSATION AND JOB CLASSIFICATIONS

Compensation

Rerroactive rises for the 2024 /2025 school vear will be caloulated on the new lyase
salarics. Raises for each employee beginning July 1, 2025 shall be 3.0% each year for the
lengrh of the contract and are outlined in Section 12.5 {-:l}.

Job Deseripaons

T'he District agrees to form a committee with the Federation to review and develop job
dusfrjptiuns tor all positions in the bmgﬂining unit, They are not negotiat ed toplcs of the
Agreement on which dispures may L submirted o the gricvance or athitration |JE+'JC{:L1L11'L'5.

Should a dispute arise concerning the interpretation or application of a job description, it
may be submitted by the emplovee in writing to the Superintendent. Wichin five (5) days the
Superintendent or his designiee shall meet and confer with the emplovec, A decision shall be
provided in writing to the emplover and the Federation within five (5) days. This decision
mayhe appealed ro the Board within five (5) days afrer it has been received. The Board shall
confer with the employee within thirty (30) days and render 2 written decision. A copy of
this decisionshall be provided to the Federation, This decision shall be final.

Procedure for Computing Hourly Rate

The procedure for computing hourly rates shall take into consideration the number of worl:
days in the calendar. The 2023/ 2024 calendar shall be used as the basis for a typical worl: year
for this Agrecment,

fa) Classificacion I - "Dwelve-Moneh Tull-1ime Salaricd Fmployees

i1 Class | employees work two hundred forty-one (2415 days throughout the

normal work year which are comprised of, one hundred ninetv-one (191) davs
ar seven and one-half (7 ¥2) hours and fifey (50) days at six and one-half (6 )

hours, The formula to caleulate toral howrs worked ina normal work vear is

(191 x 7.5) + (30 % 6.5 equals rotal hours worked (1,757.5).

(2 Since Class | empluvees receive twelve {12} paid holidays, the work vear for all

practical purposes is two hundred and fifty-three (253) days. Paid holiday
entitlement pay is included in the annual salary but not reflected in hourly rares.

(3) The hourly rate for Class | emplovees is computed by taking the annual salary
and dividing it by the actual hours to be worked during the normal work vear.
The formula is annual salary divided by seventeen bundred Lftv-seven and one

half (1,757.51 hours equals hourly rare,

(b Classification IT - Ten Month Fuall-Time Salaricd Pmployees

(11 Class Il employees work two hundred (2007 days throughour the normal work
year, These days will be contignous with the academic calendar and are comprised
of one hundred ninety-one {191) days ar seven and one-half (7 Y4) hours and
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nine (% days ar six and one-half (6 Y2} hours. The formula for caleulating toml
hours worked in a normal work vear is {191 x 7.5) + {9 x 6.5} cquals total b

worked (11,4915,

Since Class 1l employees receive ten (10) paid holidays, the work year for all
practical purposes is two hundred ten (210) davs. Paid holiday catitdement pay 15
included in the annual salary but not reflected in hourly rates,

The hourly rate for Class 1 emplovees is computed by taking the annual salary
and dividing it by the actual hours to he worked during the normal work year,
‘The formula is annual salary divided by fourteen hundred ninety-one (1491}
hours equals hourly rate.

Classificadon HI - School Term Full-Time Salaried lim}'ﬂu}’cts

(1)

.
[
e

(3)

Class L1l emplovees wotk one hundred eighty-one (181) days thronghout the normal
work year, These days will be contiguous with the academic calendar and the student
instructional school term with a work day of six and one-half {6 Y2} hours. These
days shall nor include Act 80 days or any other additional student davs and any in-
service hours required to maintain highly qualified status. Starc and end times may
vary from job to job. The formula to caleulate total hours worked in g normal work
vear is {141 days % 6.5 hours) equals roral hours worked (1,176.5).

Since Class 111 employees receive nine (%) paid holidays, the work year for all
practical purposes is one hundred ninery {190) days. Paid holiday entitlement
pay i included in the annual salary but not reflected in hourly races.

The hourdy rate for Class T emplovees is computed by taking the annual salary
and dividing it by the actual hours to be worked doring the normal worl vear.
The formula is annual salary divided by one thousand seventy-six and one half
(L176.5) hours equals hourly rate,

Compensation [or Years of Service

I addition to the salary as provided in this Article, employees shall recetve compensation

foor their years of service and shall receive an additional onetime payment increase to their
hase salary that will remain as part of their base salary until @ higher compensation payment

is achieved. Tor purposes of this scedon, employees hired berween July 1 and December 31
shall receive credit for a full vear, emplovees hired berween January 1 and June 30 shall receive
no credic for that vear,

e
{a}
(b)
P
=)

i)

e

Emplovees who have continuously served 5 vears with the school district shall receive
two hundred {ifty (32507 dollars added to their base salary.

lmplovees who have continuously served 10 vears with the school districe shall receive
rwo hundred fifty (3250} dollars added to their base salary.

|_'.I'I'|F]H:-,'-;_‘L.‘H whio have cont nuoushy served 15 vears with the school districr shall recetve
five hundred (E5000 dollars added o their hase salary,

Emplovees who have continnously served 20 years with the school district shall receive
eme thowsand ($1,0000 dollars added o their base salary,

Emplovees who have continuously served 25 vears or more with the school distriet
shall receive five hundred (35000 dallars added 1o their base salary,
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'[:f_]mptr'.'lsati{m Fer Highﬂr Fducation

In addition to the salary as provided in this Article, emplovees shall receive compensation
{or holding higher education degrees and shall receive an additional onetime payment
inerease to their base salary that will remain as part of their base salary unel a higher
compensation payment is achieved, Employees who hold multiple degrees shall receive the
onetime payment at the highest compensation rate. Since emplovees are required o have at
least twer (2) years past high school to hold a position, there will be no compensation for an
Assoctare’s Doegree,

(a) Employees who hold a Bachelor's Degree shall receive five hundred (85000 dollars
added to their base salary.

(b Emplovees wheo hold a Master’s Degree shall receive one thousand (51,0005 dollars
added to their base salary,

126 Annual Salaries and Hourly Rares
All SCA emplovees with the School District shall be governed by the following houarly
rate/ annual salary schedule unless separate negotiavons for new positions have been
concluded and documented. Newly hired emplovees will receive their salary provated from
date af hire.
Class I Twelve (12) Month Full Time Salaried Positions
2024-2025 2025-2026
Step Base Bachelors Masters Stcp Base Bachelors Musters
1-4 43,751 46,281 46,781 1-4 47154 47 6069 48,184
a-4 4641531 46,531 47031 54 47412 47027 48,442
10-14 40,25 | 46,781 47,2581 10-14 47669 A8, 184 48,6949
15-19 40,751 47,261 47,781 15-19 48,184 48,699 49214
20-24 47,781 45,281 48,781 20-24 49214 49,738 Sh244
25 45,2581 458781 49,251 26+ 449,724 A1, 244 30,75
2026-2027 2027-2028
Step liase Bachelors Masters Step Base Bachelors Masters
[-4 453,504 LA LLL 45630 1-4 A2 50572 31,119
3-9 4H.854 49,365 49,895 5-4 Al 204 SLHAG 51,3592
L0 14 49,100 45,630 ab.Lah 10-14 .572 A1L11Y 31065
15-19 49630 ot Lol aD.6ul 15-19 81,114 51,005 ]
20-24 31L691 51221 51,752 20-24 52,312 52,758 23,304
23+ 51221 51,752 52 242 251 32758 53,304 53,851
2028-2029
Step Fase Pachelors | Mausters
1-4 51.527 S0 S2.052
3-4 51,808 52,371 52,934
10-14 52080 22652 33215
15-1%9 52652 F3-215 33778
20-24d 33,778 54,341 54,903
25+ 3,341 54,903 33466
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Class IT Twelve {12) Monrh Foll Time Salaried Positions

2024-2025 2025-2026
Step Base Bachelors Masters Srep Hase Hachelors Masrers
-4 51,500 52,000 52,500 1-4 53,0045 A%,300) ol LT
5-0 51,750 52.250 52,750 5-0 53,313 A3H15 34333
114 52000 52,500 53,000 10-14 33,560 240175 54,5000
1519 52500 23,000 53,500 15-19 24075 54,500 53,105
20-24 53,500 2,000 54500 20-24 aa,115 33,020 56,1 35
254+ 5,00 24,500 55000 254 35,620 a1 35 50,050
2026-2027 2027-2028
Siep Basc Bachclors Masters Swp Base Bachelors Austers
1-4 5d G630 aa.167 55697 L4 275 AbR22 57368
-4 Rd S0 aa,d 32 35962 5:-9 2,241 27096 57,042
i0-14 AA 16T 5,007 an. 228 114 b he22 A7 308 57015
15-19 RAOYT A0,228 A0 7HE 15-19 37 30K A7 015 Al
Al-24 B, 7 aH 57284 AT AT 224 S840 AN 59,554
254 57,239 BT HIY Ad. 350 25+ U ANIS at.554 il 1101
2028-2029
Srep Base Bachelirrs Masters
1<} 37063 R8.527 S00RY
50 38,245 58 609 50371
1414 a8527 59089 59652
1519 A0 089 59.652 al213
2024 215 G0 TTA nl 31
25+ G778 61,341 B,
Class 1T Ten (10) Month Full Time Salaried Positions
2024-2025 2025-2026
Slet Base Bachelors Masiers Slep Base Bachelors Mouasters
1-4 32,940 33,449 A4 040 1-4 EENEN A4 452 349067
5-9 33,199 33,699 3, 04 5-4 34,1495 A4.710 353225
[0-14 33449 33,949 34444 [ (-4 Ad.452 A4UGT 3o 482
[3-19 33,949 34,449 34,044 | 5-19 34,967 A5 452 33007
0-24 34 940 35,440 35,949 20-24 35997 An512 37027
25+ 5444 45540 A0.449 25+ 36512 RN 37542
2026-2027 2027-2028
SLep Buase Bachelors M asters =i Basc Bachelors Masters
1-4 349506 35480 AG,0116 1-4 A4 A6 551 3707
59 35,221 35,751 6282 | 5.9 6277 | 36824 37 470
Lil-14 33,480 a0 6G 36,547 [ -1 Ly | ATART 7 Hd5
15-19 g 0547 37.077 15-19 37097 37043 A,
20-24 LERIEE 3768 38,138 20-24 S 40 AHTAG 30,252
25+ 37008 38,138 35,6069 254 38736 30,282 30,529
2028-2029
S [ase Bachelors Masters
124 37084 37647 38210
5-4 370G 379249 3HA91
10-14 370647 AR20 38773
15-14 38,2110 38,773 39,335
20-24 A9 335 349,808 400461
154 30 RUR 40461 41,024
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Class III Full Time School Term Positions

2024-2025 2025-2026
Step Basc Bachelors Masters Step Base Buchelors Masters
1-4 260912 2742 27012 1-4 27,719 28234 28,744
54 27162 276602 28162 5-9 21077 28492 29,0017
10-14 27412 272 w412 1014 28,234 28,740 29264
15-19 27012 28412 28,012 1519 28,740 20264 29779
20-24 ZEO172 20412 20012 224 28770 30,294 A0 209
251 29412 20012 30412 25+ 300,20 ELIED, 31,324
2026-2027 2027-2028
Step Basc Buchelors Masters Step Buse Bachelors Aasters
1-4 28551 20081 20612 1-4 20407 20.054 A0, 5H
54 28816 20347 20877 S L) 20 681 3227 0773
10-14 20081 294012 30,142 L0-14 20954 M1 S00 31,047
15-1% 29612 30,142 3673 13-19 0500 047 31,593
20-24 6T 31,203 31.734 20-24 31,593 32,134 32,080
254 31203 31,734 3. 204 25+ 32,139 32 .6HO A3.232
2028-2029
Slep Pase Bachelors hlasters
1-4 3290 IE52 31415
5-4 MLETL 31,134 316497
141-14 ML852 31415 31,978
15-19 31415 31.078 32541
20-24 32541 33,103 330660
254 33,103 33060 34 220
Class 3N Full Time School Term Positions
2024-2025 2025-2026
Step LPN RN /CSN Step LPN BN/CSN
1-4 38,604 39,604 -4 39.762 40,792
5-9 38,854 39854 5-9 40,020 41,050
10-14 39,104 40,104 10-14 40277 41 307
15-19 39604 40 604 15-19 40,792 41,822
20-24 40,604 41,604 20-24 41,820 42852
24 41,104 42,104 25+ 42,35/ 43,367
2026-2027 2027-2028
Step LPN RN /CSN Step LN RN/ CSN
1-4 40955 42016 1-4 42,184 43276
5-9 41,230 42281 59 42457 43,550
10-14 [ 41485 42 544 10-14 42730 43,823
15-19 42016 43077 15:19 43276 44,369
2024 | 43077 | 44138 2024 | 44369 | 45462
25+ 43,607 | 44,668 L T 46,008
2028-2029
Step LPN RN /CSN
1-4 43,449 44575
5-9 43,731 44 856
10-14 44,012 45,137
1519 44,573 45,700
20-24 45,700 46,820
25+ 46,263 47,388




Class IV - School Term | lourly Posttions

The houtly rate for Class [V employees with 3% increases every vear for the lengh of the contract is as follows:

Position 202425 | 202526 | 202627 | 200728 | 202829 |
Lunchroom/ Plaveround Aide 216.50 GL7.00 $17.51 #18.04 1858
General Caleteria Worker $18.50 519.06 419,63 $20.22 520,83
Van Driver F10.0H0 S19.57 320,16 B2 $21.54
Plementary In-School Suspension 42500 2575 836.52 $27.32 26,14

*Any General Cafeteria Work whio holds the ServSafe Certification will receive an additional .50 per hour,

ARTICLE XIII
INSURANCE BENEFITS

13,1 Health Care Coverage

i) Full-timme employees shall be provided with identical health care coverage that is provided
o the teachers’ bargaming unit. {(As per the “me wo” provision,)

(] Future governing provisions shall be those combined in the contraces of insurance which
the [isericr has rltglmrislrn:d or shall negotiate wich future caoriers. This clause shall oot
preclude theDistriet from placing the coverage with different carriers.

(e} The Secretarial-Cateteria-Aides Bargaining Unit and the District have agreed that a “me-too
concept” for insurance coverage under this provision will be in effect durnng the life of the
Agreement. This implics that whatever coverage the Teachers Bargaining Unit agrees to with
the Districe shall be applied ro the Seeretaral-Cafeteria- Aides Bargaining Unit full-time
emplovee’s classifications as well.

132 Contributions to Health Care - Daollar amounes vefleet per pay deducrion,

Class 1 & 1T

Deduenons pér pav
ETO 2024-2025 | 2025-2026 | 2026-2027 | 2027-2028 | 2028-2029
[octivicual $45.62 | 4862 | 85162 | $3462 | $5762 | $3lncrease FachYeur i
Pacent; Child $32.60 357600 £62.60 6760 | $7280 | i
Pacent/ Cluldren $32.60 §57.60 86260 867.60 87260 ) >
Employee/Spowse | 3260 | 35760 | 36260 | $67.60 | $7260 Fodaigei B
Family 83260 857.60 86260 L6740 L7260
| - Deductions per par
~ PPO 2024-2025 | 2025-2026 | 2026-2027 | 20272028 | 2028-2029 |
Individual | $3374 $58.04 $62.68 | $67.70 71l |
Pagent/ Cluld i 89080 0708 S105.06 511347 £122.55 |
Pazent/Cluldren | $90.80 §97.28 §10506 | S11347 | $12235 8% Inesease Each Year
Emplovee/ Spouse 890,50 %97.28 S10506 £11347 £12255
Famir 00,80 59728 10506 S11347 £12235
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13.3

13.4

Class IT & 3N

Deductons per pay

ETO 2024-2025 | 2025-2026 | 2026-2027 | 2027-2028 | 2028-2029
Indiwidual $36.93 53993 §42.93 54393 54503 43 Incre ase Each Year
Parent, Child £4735 15235 §37.35 86233 6733
Parent/ Claldren §4735 §32.35 §57.35 §62.33 $67.33 98 Ticoiiins Bt Yo
Employee/Spouse §4735 §52.35 $57.35 §62.33 367.35 5
Fimi?}' 84735 £52.35 §57.35 $6235 §67.35
Deductions per pay
PPO 2024-2025 | 2025-2026 | 2026-2027 | 2027-2028 | 20282029
Tedivicual §43.30 §46.98 §30.74 | 35480 550,18
Paent/Child | §8445 | $9120 | §9850 | $10638 | Sil480
Paceat/ Chikdsen §8445 | S9120 | $9850 | SI0638 | SLI489 8% Increase Each Year
Employee/Spouse §84.45 591,20 §98.50 510638 S114.89
Family §84.45 §91.20 $98.50 S106.38 S114.89
Class II1
_ Deduchons pet pay
' EPO  |2024-2025 | 2025-2026 | 2026-2027 | 2027-2028 | 2028-2029 B
Tudividual §2658 | $2958 | $3258 | §3558 | 83838 |  § Increase EachYeu
|Pacent/ Cluld §36.52 §41.82 546,52 $51.82 §36.82
Pagent/ Children §36,82 4182 £46,82 $51.82 $36.82 61 —
Emplovee/Spouse | $3680 | $4182 | 4682 | 35182 | $56.82 RN AL
Family §36.82 $41.82 546,82 5182 $36.82
Deductions pex pay
rro 2024-2025 | 2025-2026 | 2026-2027 | 2027-2028 | 2028-2029 o
Indrricdual 83103 §33.20 $35.53 53801 54067
Pacent/ Child §78.42 §53.12 59193 $99.29 5107.23
Parent/ Children S78.82 $8212 | £01.93 §99.29 S107.23 8% Increase Each Year
E_L:thg‘fl?:.‘r:.-"Spnmc §76.82 88312 | %9193 §99.20 §107.23
Family §78.52 §83.12 50193 04,29 S107.23

Health Care Retirement Benefir

At retitement, according ro PSERS guidelines, the School District shall provide to all fudl-time
employees one (1) vear of the currene medical benetits package, to include dental, vision and
prescriprion, for each sis (6) years of service to the School District up o Medicare Eligibility, Full-
fime employees who have in excess of six (0) vears of service shall have benefits prorated if the
tractional amount is not evenly divisible by 6, For example: A Rall-time person wich fourteen (14
viears of service to the School District would receive two and one-third (1 /3) vears of henefits,

Life Insurance
{ay  Tull-dme employees shall be provided with group term life insurance equal o the nearest low

thousand dollars of salary but no less than sixteen thousand dollars ($16,0000) tor full-time
emplovees, According to the insurance company, the District has to cap at a maximum of fifty

thousand dollars (530,000,

(b} Upon retirement, the full-ume employee will be provided with a paid-up five thousand-dollar

{55,000 life insurance policy.
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13.5

Disability Insurance

(a)

(h)

{d}

(d

fe)

()

Institetion of Plan

The Emplover shall continue the disability income plan for regular full-dime employees
which shall ]'!rf:‘i.’idl:' not less than the coverage and the benetirs described in this article,

Fligribility

Emplovees with not less than vwo (2] years of service and under age sixry-four (64) shall he
covered, A covercd employee shall be r.-]igihln:: for benetits iF they mncur sichness or
ijury which renders them wnable to engage inan cocupation ot which I'.he.':-' are suited,

Commencement of Benchis

Benefits for chigible emplovees shall commence on the tirst day tollowing exhaustion of sick
leave, but not sooner than the tenth {10th) day following the onset of the disability absence,
[f the employee incurs the disability on a day when they are not scheduled for duty in the
Districe, such as a vacation day, holiday or dav during a leave of absence, benefirs shall nor
commence until the frst day that the disability prevents them from performance of duties
foor the Diserice, provided they have satisfied the other provisions relating to commencement

of benefits.
Amonnr of Boenefirs

The amount of the benefits shall be one hundred ffty (§150.007 dollars per woek, 1f rthe employee
draws workmen’s compensation benefits for the disability, the amount of the weekly benchirs
shall be reduced hy the amount of the weekly workmen's compensation benefit, [t shall be
presumed that an employee disability is not work-related until it is shown to be work-related,

[Duration of Benefits

Benelits shall conunue during the continuation of the disability up o 4 maximum of fifty-two
{52) weeks of benefits. Once benefits have commenced, a weck of disability shall qualify as

a benefit week whether or not it is a week in which the emplovee would have performed
dunes for the Disericr,

Retarn o Waork

A return to active duties for six (6) consecutive months or more following any one period
of disabiliy makes the employee again cligible For bencfirs even if a larer disability resulls
Fromche same cause,

Plan Conditions

The plan shall contain such normal qualifications and conditions as are provided in plans

underwritten by the carrier selected by the Diserict as longr as the plan provides not less than
the coverage and benetits identified in the preceding paragraphs.
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136 Part-dme BEmployees

Part-time emplovees may enroll in any District insurance program ar the Disrrice group rates
provided the following are met:

fa)  The carrier must agree to the participation by the part-time emplovee.

by The part-time employee must participate for at least a rwelve (12)

o month period,

(©)  The part-ti ’ st pay the full [ the prog he Districe on & monthly

{c) 1e part-time employee must pay the full cost of the program to the District on a monthly
basis. Failure o meet the monthly due date shall resule in a five percent (5% surcharge
assessed to the individual,

1537 Withdrawal friom Insurance Program

fa)  Any emplovee who withdraws from all of the insurance/ fringe benefit packages provided
for by the existing collective bargaining agreement which include, hospitalization, medical
surgdcal, major medical, dental, prescripuon and vision shall the combined wotal of one (1)
manth of the EPO Family premium cost, one {17 month of the dental premium cost, and one
(13 month of the vision premium cost for cach school year that an emplovee does not
participate in the programs,

To receive the benefir cited in rhis subscction, the employee cannot be covered by any plan
paid for by the District. {For example, an emplovee who opts out as an individual cannot
then be covered through a parent or spouse who is covered through the District,)

The District tnay elect to provide the Consortium coverage provided in the Agreement in
the manner least costly to the District. (For example, coverage as rwo individuals is cheaper
than coverage as hushand and wife) ‘The employee will only be required to pay the least
costly conrribution,  (For example, the contribution for husband and wife coverage 1s
cheaper than the contribution for two individual coverages.)

(b))  An employee withdrawing from the insurance program must notity the District in writing
that they are withdrawing from the program effective immediately and muost direct the
District to immediarely cancel their insurance with the District insurance carrier. Such
writtenn notice must be submitted on the form supplied by the District business office signed
by the employee and delivered 1o the business manager.

e} ‘The monctary benefit to he provided shall be paid in two equal pavinents during the months
of September and March of each school year that the employee does not participate in thar
program as evidenced by the emplovee’s written nodee  of withdrawal of such insurance.
such payment shall be made only after the emplovee presents written proot of alternative
health care coverage.



13,8

139

[4.1

L4.2

{d)  Anemplovee may rejoin the insurance program anv time for a qualifving life changing event
Ly weitten notice within 30 days of the event and delivered o the business manager directing
thar they will be cnrolling in the District insurance program, in which case, coverage shall
he eftective the tirst month following the month that the emplovee delivers the written
notice to rejoin the program, Such notice shall be on forms supplicd by the District and
signed by the emplovee, [f the districr is nor nodified within 30 days of a qualifying life
changing event, the employee may elect to muke changes during the distriet’s next annual

entrollment,

ey Ifan emplovee withdmws from the insurance progeam after July 1, or if the employee having
withdrawn from the msurance program, rejoins the program during any school year, or ifan
employee otherwise fails to remain our of the insurance program tor less than a full year in
anyschool yoar, then the annual benefit for that school vear shall be prorated on a daily basis.
The dares of participation or non- partdcipation shall be determined by the delivery date ro
the business manager of the written notce provided for above, T as 2 result of such
prorvating, an employee is required ro reimburse the Districe, the amount of reimbursement
mayv be deductedirom the employee’s subsequent pay in installments no greater than one
handred (5 100.000 dollars per pay.

Liability Insurance

During the term of this Agreement the District shall maintain in force a Comprehensive General Liability
Policy similar to General Liabiliny Policy 400423010 o an equivalent,

Yandalism
The District shall provide a vandalism fund of one thousand dollars ($1,000) a vear for each vear of

the agreement. This covers emplovees’ personal property, auto, ete, One hundred dollars (100,00}
per incident with lefiover monies to be dispensed to cover individual’s deducnble,

ARTICLE XIV
DEDUCTION OF FEDERATION MEMBERSHIT DUTS

Written Request

The Employer shall deduct from the wages of each Federation employee, from whom it reccives 2
sipned authorization o do so, the Federation periodic membership dues. Faual deductions shall be
made twice a month from the emploves’s wages 0 accordance with A riicle X1V, Section 14.2 of
this MAgrrecment.

Dreduction
The Employer shall prompely remit the membership dues deducted, pursuant to such
authorizations, with a written statement ol the names of the employees from whom deductions

were made. Said list shall also include the amount deducted from cach employee. Remittance shall
e made to the Secretarv-1Treasurcr of the Federation.
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14.3

14.4

Muthorzation Cards

(a) Deductions from wages in any amount shall be on the basis of authotization cards on hand
or received by the Business Manager of the Emplover prior to the last day of the preceding
month,

(b)  Authonzation cards shall comply with all legal requirements and shall remain in force unless

removed by the Federation employee. Such revocation shall be submitted to the Employer
andto the Federation by cerufied letter and must be given during a period of fifteen (15)
days prior to the expiration of the Collective Bargaining Agreement,

[ndemnitication

The Federation shall hold harmless the Emplover against any claim which may be made by any
personby reason of the deduction of Federation membership fees including the cost of defending
against anysuch claim. The Federation shall have no monetary claims against the District by reason
ol not being able to perform under this section,

Fair Share

Fair Share fees shall not be collected until such time that the restriction on the collection of Fair Share
fees announced in the Supreme Court decision in Janus vs AFSCME, Council 31, 138 S. Cr. 2448 (2018)
15 reversed, or the collection of Fair Share [ees is made legal in some manner, In the event that the Fair
Share again is deemed legal, all the provisions of this section that existed in the 2019-2024 agreement
pertaining to the obligations of non-members to pay Fair Share fees and the District’s deduction of such
Lair Share fees shall be reinstated in full force and effect subject to any limitations in federal or state law,

ARTICLE XV
MAINTENANCE OF MEMBERSHIP

Membership

The Employer agrees that the employee, who on the effective date of this Agreement is a member
of the Federation and each employee who becomes a member after that date shall as a condition of
continuing employment maintain their membership in the Federation for the duration of this
Agreement, i accordance with the “Maintenance of Membership” provision as delined in Anicle
[1I. Subsection (18) of the Public Employee Relations Act, Act 195,

Requirements

For the purposes of this Article, membership requirements shall be satisfied by timely payment of
periodic dues.
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ARTICLE XVI
TERMS OF THE AGREEMENT

The term of this Agreement shall be for five (5) years, July 1, 2024 to June 30, 2029 and thereafter
from year to year unless either party shall not less than one hundred eighty-one (181) days prior 1o
June 30, 2029 or any annual expiration date [urnish notice in writing to the other of a desire to negotiate
the terms and conditions of a new collective bargaining agreement. Such negotiations shall begin no
later than one hundred seventy-one (171) days prior to the expiration date,

IN WITNESS WHEREOF, THE DISTRICT has caused this Agreement o be signed by its President,
atested and sealed by its Secretary, and the CARLYNTON FEDERATION OF TEACHERS, AFT
LOCAL # 2120, AFT-PA, AFL-CIO, SECRETARIAL-CAFETERIA-AIDES UNIT has caused this
Agreement to be signed by its President and attested to by s Secretary.

IN WI'TNESS WIHEREOF, THE PARTIES HAVE HERE TO DULY EXECUTED THIS
AGREEMENT ON THIS DAY NOVEMBER 27, 2024,

ATTEST: BY: CARLYNTON SCHOOL DISTRICT
_h e ":Lhnver a Keith Bie Iby

ol Board President School Board "'-t:CIEtar}r
ATTEST: BY: SECRETARIAL-CAFE'TERIA-AIDES

BARGAINING UNIT —

Chpisdnn- oy @LML

=

Christina Foley - Rena Taylor /
SCA President SCA Vice President
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APPENDIX A

Classification of Secrerarial, Cafereria and Aides Posinons
Classificauon 1 Twelve-Month Full-Time Salaried Mosinons

Secretary - JR/SR High School

Secretary - JAecess/ Athletes/ Activities

Secretary - Elementary School Secretary

Secretary - Pupil Services

scorerary - Special Rducatdon

Secrerary - Guidance Department
Registrar/Child r‘ucmunrinngTT'--TS Adminisceator
Systems Administrator/ Technology Assistant

Classiheanon L1 Ten-Month Dull-Time Salaried Posimions
JR/SR High School Attendance/ Security Secretaty
ClassifAcation TT1 School Term Full-Time Sataried Posidons

Elementary Library Aide/Clerical Arde
ELL Aide

Instroctonal Adde

Personal Care Aide

Lite Skills/ Audistic Support Aide
Lunch Cook/Special Events Cook
Murse Mssistant

Shop Adde

Classification IV Part-Time IHoutly Positions

Lunchroom/ Plavground Aide
Cieneral Catetera Worker
Van Didver

Supplentental 1o be paid at either an individual’s respective hourly rate or
the positon’s houtly rate, whichever is higher,

Elementary Security Receprionist

Elementary ln-School Suspension Aide

Elementary Secretary {Due to their Absence)

llementary Secretary Lunch & Breaks

JR/SR High School Avtendance /Security Secretary (Due to ther Absence)
JR/SR High School Attendance /Security Secretury Lunch & Breaks
Morning or Afternoon Bus Aide
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APPLENDIX B

Agreement berween the Discrict and School Tunch Cafereria Contractor
The wages to be paid by the Contractor (A R.A) 10 Bargaining Unit members working in the Districe

Cafeterias, including the Cafeteria Van Driver, will he the wage rates as negotiated in this Collective
Bargaining Agreement.”
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APPENDIX C
Carlynron School Distric
Secretarial-Cateteria-Aides

Seniority List

Last Namc First Name Date of Hire Seniority Rank
Class 1
Taylor | Rena 5/26/1998 3
Stengel Sharon 37182004 14
Zenone Angie 10/272008 19
Gallagher R Kari 262018 24
Burnett Haolly BI20/2019 =
Thomas Megan 2712022 T
Kozy Erin 81442023 37
| Etkins Brittany 9/12/2024 52
Class 2
Watsan Kathy 9/2/1997 2
Class 3 i
Rust Carol 8/17/1993 I
Kizina Denise 9/21998 4
Fetra Kathleen 9/9/1999 5
Klein Deborah 11/23/1999 i
Rose Lorrie 5/3/2000 7
Foley | Christina 10¢15/2001 8
Stinelli Sharon | 17232002 9
Cuilan Pamela 6/11/2002 10
Wagner Eimberly 12/12/2002 12
Trombetia Chris 2/2372004 13
Ankrom Sue 11/21/2005 16
[rwin "i:‘hewi' 6/26/2008 18
Hemmelreigh Katherine 2/19/2009 20
MecGuire Molly 11/2/2015 22
Lambert Tustin 972016 23
Cramer Brandi 12/4/2018 25
Tate Michelle 10/15/2019 28
Corral Jane 2/26/2020) 29
Curtain-Brown | Jamie 2/1/2022 30
Sokol Rachel a/23/2022 iz
Dougherty Jolynne __ 9/6/2022 33
Evy Amanda 11/30:2023 41
Nolan Nicole 2/12/2024 44
Macek Rebecea | 4/15/2024 47
Peacock Cartic 5/22/2024 48
- Weisal Donald R121/2024 49
Waltan TTyree 9/16/2024 53
Sykes | Cheyenne 10/19/2023 39

i |




Class 4

Thompson Dommi B27:2002 11
CirtlTin Kathleen 2820035 I3
Mliano | Teather 9212007 17
Carson | Gina 8232012 21
Eendall Wendy AW 26
Jones Kristine 11/2/2022 34
Murrman Christine 11/18/2022 33
Ciasbarro Lindsey 2782023 36
Cousing Delores 10182023 3R
Kuostishack Patti 11/14/2023 40
_ Conh Jill 12/6/2023 42
Bumes Susan 1/3/2024 43
Gamble | Judy 3/4/2024 43
Walker Maurice | 3/4/2024 46
Thompson Deborah B/28/2024 50
Bannon Arthur 9/11/2024 sl
Runk Sarah [0/ 1072024 34

a2




Appendix D
Class 1 11 TIT and IV Evaluatuon Form

3)

General Competencies
tAny competency rating of unsatisfactory or developing must be documented
using specific examales on the back of this farm)

factory [

Developing (21

Urnsatisfactory (1)
Satis

Exceeds
Expectaticns (4)

Staff Reports to assigned area on time

. Staff makes effective use of time

Staff is able ta meet deadlines for work

Stall completes work thaoroughly and diligently

Staff maintains compaosure with students

Staff complies with directives from teachers and agministratars

Staff adheres Lo district and state palicies and procedures

Staff cooperales with fellow stalf mermoers as a team member

Staff behaves in a professional manner

Staff takes resoonsibility and demonstrates iniliative

Rubric 10-15 Unsatisfactory - 16-25 Needs Impraverreant B0

SatisfactoryEmployes’s Tolal Score Employes’s Rating

*Employees Signature Dale

Evaluator Signature Date

A sfgnature on this report indicotes that the employee has read the report and hos Rod an apportunily for discussian with
the evaluotor. The emplovse will receive a copy of this evaluation ond o sighed copy will be placed in the employes’s official
personne file, An employee may add g statement of clarification to this record within ten {10) warking davs of receiving
hisfhercopy of the completed evaluation form, Soid stotement shall be orteched ro the copy of this form in the emplovee’s
persannel file,

Documentation with cting of specific examples for any rating of unsatisfactory or developing in sny compelency category




Appendix E
Class 1, 11, 111 and IV Improvement Plan

Employee;

PositionfAssignment: B Date of Conference:

Impravement Flan Goalis): In the space below develop no mare than 3 gools based upon the evidence listed on the evaluation
form locoted in Agpendix £ of the CAA, Please include what indicators/evidence will be used to measure your achieverment,

Goal

Exnected Culeome:

Fuidencendicators,

Imployee Signature Date

Supendizor/Evnluatar Signoture Date








