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Instructions

1. Read the I4Q
Backgrounder and
the Background
Information for
this checklist,

2. Keep the
Background
Information and
make a copy of
the checklist for
future refersence.

3. Compleie the
Checklist.

. Check the “yes,”
“no,” or
“not applicable”
box heside éach
item. {A"no”
response requires
further atteniion.)

+ Make comments
in the "Notes”
section as
necessary.

4, Return the checklist
portion of this
document io the
1AQ Coordinator.

Toiz

Building and Grounds
Maintenance Checklist

Name:
School: Qakview Schools - 40 Oakview Drive, Trumbu_ll, CT

Room or Area; . Date Completed:

Signature;

Cooperative Educaticnal Services (C.E.S.}

L4

1.

la.

1b.

Ic.
1d.

ile.
if.

1g.

1h.
Ii.

1j.

Z2a.
Zb.

2c.
2d.

2e.
2f

3h.
3e.

3d.

3e.

BUILDING MAINTENANCE SUPPLIES

Beveloped approptiate procedures and stocked supplies for spill contro!

Reviewed SUPPLY 1aDLIS ..o vccrcerecrtrenere e svesemmrese st s ssereeeeestons

Ensured that air from chemical and teash storage areas vents o

THE OTEAOOIS ...srereessrererrsermrsmss senssssssmsssesaessssenrtsmnsmmesnssnnsenessemsonn s sasiensssssss

Stored chemical products and supplies in sealed, clearly Tabeled
COMEATNGTS ..vveurrreremreemrrrmreeemsissnsmanasisns

Researched and selected the safest products available

...............................

Ensured that supplies are being used according to manufacinrers’
INSETUCHIONS 1vveeeeerescessaccransesevsnsacsomstrenrasrensensarnssasessanssrassassosinsasvmee

Yes No N/A

'''''

ooooo

.....

.....

ooooo

Ensured that chemicals, chemical-containing wastes, and containers are

disposed of accerding to manufacturers’ mstructions

Substituted less- or non-hazardons materials (where possible) ................

Scheduled work involving odorous or hazardous chemicals for periods
when the school is umoccupied

Ventilated affected areas during and afer the use of odorous or

1i37ardOUS CHEIIICALS uvieeeceeceeecee st era s ee e e ees et s s smseenaae

GROUNDS MA!NTENANCE SUPPLIES

Stored grounds maintenance supplies in appropriate area(s)..........oo.eeer

Ensured that supplies are used and stored according to manufacturers’
TOSITUCTIONS cuvueeecsnararssesrasmsrsnsrsnaresssrememses resemsanns

Established and followed procedures o minimize exposu:e t0 ﬁlmes

from supplies ...........
Reviewsd and followed manufacmrers guidelines for maintenance

Stored chemical products and supplies in sealed, cleasly-labeled

CODEAIIIETS «.ovvrreereiesarerssersssrsssmeerscnesessomeeesnsesasssns seemememeessessesseen seesesossssases

. Ensured that chemicals, chemical-confaining wastes, and containers are
disposed of according to manufacturers’ INSHUCHONS .vevuerescesceecese v sesanne

. DUST CONTROL

. Installed and maintained barrier mats for SAIATICES ..mememreemeeeeeeeeeeeceennnne
Used high efficiency vacuummi BAZS ... vveeeereee s senseseeseeeesessasseres
Used proper dusting teChniqUes .....eeeeeeeceeeeeeeceescsoseesess s soremssecomsemseoressees
Wrapped feather dusters with a dust CIoth e e
Cleaned air retum grilles and air Supply Vemts .......vvcevescsiseseneeessssneces

...................................................................

Replaced portable gas cans with low-emission cans ....eeceececoverece oo

..... =

----- e

..... N
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- “Aqs.‘-‘q.‘.A"“‘.

4. FLOOR CLEANING Yes No NJ/A ‘

4a. Established and followed schedule for vacnuming and mopping floors.......... & 0O Q f

4b. Cleaned spills on floors promptly {as NECESSATY) ..vuumeeeeesereieeeeeeeeeeererresssens Zi e y

4c. Performed restorative maintenance (s NECESSATY) .vvuververeeesessieeromreeereeaseons @\ a0 -

5. DRAIN TRAPS

Sa. Poured water down floor drains once per week (about 1 quart of water) ....... d 0O 0
5b. Ran water in sinks at least once per week (about 2 cups of water)................. €1 0 Q
5c¢. Flushed toilets once cach week (if not used regularly) .....ooovovvoceeccmrreeerrn, W oo
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked for moldy odors .. & o o
6b. Inspected ceiling tiles, ﬂoors and walls for ieaks or dlscoIoratlon (may
indicate Periodic 108KS) . mm ccvrucrrrrermesermmassssassessssmsssossssrmmermermsnees s M. O O
6c. Checked areas where moisture is commonly generated (e.g., kitchens,
locker rooms, and bathrooms} ... ocovovveeeeeeceeme s e emeeens 0 R
6d. Checked that windows, windowsills, and window frames are free of '
CONABTISALE 1...evsvse v seamsscrenecrecrrensaesassssnesassnasssessssbssesssseessessmeensesseneonsemeeeeemeemn & 0 0
6e. Checked that mdcor surfaces of exterior walls and cold water pipes are
£1E2 OF CONAENSALE ..c.covvceceeer e sesessse s essesee s semsrsassenesr s seesesse e eeee oo, Ww o 0o
6f. Ensured the following areas are fiee ﬁom sigus of leaks and water damage:
Indoor areas near known roof or wall leaks , e rrverir e e sanaer e e te st ans e snmnene @ o 0
Walls around leaky or broken Windows .....oeemvevennen. rceneetataneatasnanns a
T O —— W o0
Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... W o g
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliances ............... - @ O Q
7b. Checked appliances for backdrafting (using chermcal smoke) g & a
7c. Inspected exhaust components for leaks, disconnections, or detenoratwn -4 O Q
7d. Inspected flue components for corrosion and SO0t .....cowveerveeeoreesreemresssesnn, g Q
8. PEST CONTROL
8a. Completed the Integrated Pest Management Checklist oo, @ QO

NOTES

20f2




Waste Management Checklist

Name: Cooperative Educational Services (C.E.S8)
School: Oakview Schools - 40 Oakview Drive, Trumbull, CT
Room or Area: Date Complsted:
Signature:
. 1. WASTE MANAGEMENT
instructions E Yes No N/A
la. Ensured that waste containers are appropriate for use (for example,

1. l;eag the /A dar and food waste containers should have lids)......... ererert et ese e en e aessra st snmmssssnarenes O 0
thaecBgag?(;’:GS nd {b. Ensured that waste cONtainers are Hned...........oovueeevvovreoeeeeeeceeeeeos s g O 0
Information for lc. Ensured that waste from art, science, vocational classes, etc., are
this checklist. handled sepaa.'z_ttely ..... D LT TS ﬁ\ a a

1d. Labeled recycling bins €learly ....m.vvuevecsrcoeeemeemesesemseessesveneoes s @ a 0

2. Iéeeg the d Te. Ensured mrmber of bins and dumpsters is adequate........oeeoeeemnoee oo, %\ o a
Inafg rrgr:-;’ttilcr:n and 1f. Ensured appropriate location of dumpsiers (i.e., away from air intakes,
make a copy of doors, and operable windows in relation to prevailing winds) ................... ®W O o
the checklist for lg. Ensured waste contaiters are emptied regularly . veevemeaeerensnend & 0O 0
future reference. Th. Essured appropriate waste removal schedule ...... % Q o

3 lete th 1i. Ensured waste is stored in a well-ventilated TOOIN «...o.oeoeereeooeeee O &

) C?}anﬁ’d?sf € 1j. Ensured any exhaust fans in the room are operating properly .................... M. O Q
) 1k. Checked waste storage areas for odors, contaminants, or signs of vermin....d 0O SR

» Check the "yes,”
"no,” or
“not applicable”
box beside sach
item. (A “no” NOTES
response
requires further
attention.)

* Make comments
in the “Notes”
section as
necessary.

4. Return the checklist
portion of this
document to the
IAGQ Coordinator.
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. Read the [AQ0

. Keep the

. Complete the

. Return the checklist

Instructions

Backgrounder and
the Background
Information for
this checklist.

Background
Information and
make a copy of
this checklist for
each ventilation
unit in your school,
aswellasa

copy for future
reference.

Checklist.

» Check the "yes,”
“no,” or
“not applicable”
box beside each
item. {A *no”
response
requires further
attention.)

+ Make commenis
in the “Notes”
saction as
necessary.

portion of this
document to the
IAQ Coordinator.

Ventilation Checklist

Narme: Cooperative Educational Services (C.E.S}
Oakview Schools - 40 Oakview Drive, Trumbull, CT

School:

Unit Vesntilator/AH No:

Room or Area:

Date Completed:
Signature:

1. OUTDOOR AIR INTAKES

la. Marked locations of all outdoor air intakes on a small floor plan (for

Yes No N/A

example, a fire escape flO0r PIAN) .o.c.......ceveveeeer e cemseesssmsecssssssnesssssssseasenas B O Q
1b. Ensured that the ventilation system was on and operating in “occupied”

FIOE 1ottt senvce e ccecmnremreses sses e e sess s en s s sm st s bbbt n e sp e nr e termser e Efl a o
ACTIVITY 1: OBSTRUCTIONS
Ic. Ensured that outdoor air intakes are clear of obstructions, debris, clogs,

OF COVEES 2overusneeieascmmmnnmentcamemessrs s e ses bucssas anssesasessseasasmissssmesensasssres senserasseses sanmns Q Q Q
1d. Installed corrective devices as necessary {e.g., if snowdxifts or leaves

frequently block am INTAKE) wvuuveeeeeeesresncessens e i esarsersvenceeesseneemseesessnssesssesesesen @_ a a
ACTIVITY 2: POLLUTANT SOURCES
le. Checked ground-level intakes for pollutant sources (dumpsters, loading

docks, and bus-IAHOE BTEAS) w.vvvuruveerceeeaereeseeis s ssscoseemssoeaesesseemsesessesssesennas o o S
If. Checked roofiop intakes for pollutant sources (plumbing vents; kitchen,

toilet, or laboratory exhaust fans; puddies; and mist from

air-conditioning co0lNG tOWELS) ..vvevrvrmeemrssssemeeessenssseesess st eeceoeereene |a_ 0 d
1z, Resolved any problems with pollutant sources 1ocated near ouuioar air _

intakes (e.g., relocated dumpster or extended exhanst pipe) .......ooovvvosreerenns a o ﬁ\
ACTIVITY 3: AIRFLOW
1h. Obtained chemical smoke (or a small piece of tissuc paper or light plastic) 8 oo
1i. Confirmed that outdoor air is entering the intake appropriately .......c............. Eﬁ\ a
2. SYSTEM CLEANLINESS
ACTIVITY 4: AIR FILTERS
2a. Replaced filters per maintenance SCHEAUE ........o.vruceeresesesssersssssscsssresessssnane a
2b. Shut off ventilation system fans while replacing filters (prevents dirt from

BlOWING QOWISIIBAINL) ........ococurrrversereservssnesesessssrssssenssssssss escmsmsarresasrrmsensseeene BV O Q
2¢, Vacuumed filter areas before nstalling new FlEES .o e eeeresrenseanad $i. o Q
2d. Confirmed proper fit of filters to prevent air from bypassing (flowing

ATOUIA) the IF FIIET....oveeecriees e e reess st ea s et e e ee e eeeeemsas e seaen @' a a
Ze. Confirmed proper msLallatlon of f11ters (correct dlrecnon for alrﬂow) ﬁ\ [




2. SYSTEM CLEANLINESS (continued)

ACTIVITY 5: DRAIN PANS

2f. Ensured that drain paus slant towatd the drain (to prevent water from
accumulating) ... — et e bbb e gt eerenme s e nan e nnnes

2g. Cieaned drain pans .. e ter e AR bt st srae e searet

2h. Checked drain pans for mold and nuldew .......................................................

ACTIVITY 6: COILS
2i. Ensured that heating and cooling coils are ¢lean ..o,

ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS

2j. Ensured that the inferior of air-handling wmit(s) or unit vertilator
(air-mixing chamber and fan blades) is clean ... R

2k. Ensured that GUCES Are ClEAR .ovvevvurveeeeeees s eesesesetem et esrsseersesssees omesesssnae

ACTIVITY 8: MECHANICAL ROOMS
2]. Checked mechanical room for unsanitary conditions, leaks, and spills ......JR_ O

2m. Ensured that mechanical rooms and air-mixing chambers are free of irash,
chemical products, and SUPPLIES ..o reesveeeerecorercaeeesscesss e ssssemes e reemeeneeseen g\ O

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured that air dampers are at least partially open (minimum position) ...... ﬁl Q
3b. Easured that minimum positior provides adequate outdoor air

FOT OCCUPAILS ... ot censessactscca e seeeserasaserasesssansssssse s s eses s en e eeeeeeerremee ﬁ\ Q

ACTIVITY 9: CONTRGOLS INFORMATION

3c. Obtained and reviewed all design inside/outside temperature and humidity
requirements, confrols specifications, as-built mechanical drawings,
and controls operations manuals (often uniguely designed) comvevoceeeeeeeverennnen B0

ACTIVITY 10: CLOCKS, TIMERS, SWITCHES

3d. Turned summer-winter switches to the COrrect POSIHON .uu...iveeoeemesreeneseennen. ® Q

3e. Set time clocks appropHately .....ooceceecieimrieseisrs s e s o &

3f. Ensured that settings fit the actual schedule of building use (mcludmg
DIGNYWEEKENA TSE) ..voovrvremaerernie s sees s sss e seraressse s sessssesesassnee e sensensens . .

ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate systern pressure by testing line pressure at both the

occupied (day) setting and the unoccupied (night) $ettng .oveeeevererececveeneecs ‘ﬁ Q
3h. Checked that the line dryer prevenss moisture buildup .......u.oooooeeocoeeneeneennn & 0
3i. Replaced control system {ilters at the compressor inlet based on the

compressor manufacturer’s recommendation (for example when you

blow down the tank) .......oovoovooereor, R . =
3. Set the line pressure at each thermostat and damper actuator at the proper

level (no leakage or OBSEUCHONS) - oermvceumere e reneernecneeneaasreasre s esseeeene B, |
ACTIVITY 12: OUTDOOR AIR DAMPERS
3k. Ensured that the outdoor air damper is visible for inspection..........cvcuvuue.eee.. ﬁ- a
3l. Ensured that the recirculating relief and/or exhavst dampers are visible

FOT INSPRETIOM ..oeeerecrirecratsisicrrsuosaessssnsessosrasmsesessessansasrassssmsssstesereessmaeseeserorans a4 0
3m. Ensured that air temperature in the indoor area(s) served by each

outdoor air damper is within the normal operating range ... ....oeevereeeeene @\D

oo

[

]

a

NOTE: It is necessary to ensure that the damper is operating properly and within the normal

range fo continue.
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3. CONTROLS FOR OUTDOOR AIR SUPPLY {(continued)

3n. Checked that the outdoor air damper fully closes within a few minutes ES No N/A

of shutting off appropriate air BANAIET ...vceccieeceeessesreesirsisssess s s ssmerssersecsoens a
30. Checked that the outdoor air damper opens (at least partxally with no delay)
when the air handler is turned on . SR - (R
3p. Ifin heating mode, checked that the outdoor air damper goes to its
minimum position (without completely closing) when the room
therTnostat IS SEL 10 BT ..cvirieerrmrrerrencre s rssssrerresesrarraresssssssssomssoessmmes s sases Q ]
3q. Ifin cooling mode, checked that the outdoor air damper goes to its minimum
position (without completely closing) when the room thermostat is set
to 60°F and mixed air thermostat is $6t 10 45°F .eommveeeeeeee e, W
3z. I{'the outdoor air damper does not move, confirmed the following items:
« The damper actuator links to the da,mpar shaft, and any linkage set -
SCreWs OF bolts are tght ..ot smermemeec e saee e searsve s et rasnnanas
*  Moving parts are free of rmpedlments (e £., TUSE, COITOSION) .ocnuverrienren e &
* Electrical wire or pneumatic tubing connecs to the damper actuator......NE~
* The outside air thermostat(s) is functioning properly (e.g., in the right
location, calibrated cOrrectly) .o ereeenn ereenen

J
0

0 Qo

Proceed to Activities 13—16 if the damper seems 1o be operating properh.

ACTIVITY 13: FREEZF, STATS
3s. Disconnected power to controls (for automatic reset only) fo test continuity

ACFOSS TETIAINALS _...vveeevereesessesarnemseesseeeeeoeesseeesresses s essasssmmenessosssesemeseenmesssore i
OR : _
3t. Confirmed (if applicable) that depressing the manual resst button (asually

red) trips the fresze stat (clicking sound indicates freeze stat was

tripped)......... B, .
3u. Assessed the feasibility of replacing all manual reset freeze-stats with

automatic reset freeze-stats......... S rerereremeararaaressmenne R a

NOTE: HVAC systems with water coils need protection from ithe cold. The freeze-siat may
close the outdoor air damper and disconnect the supply air when tripped. The typical ivip
range is 35°F to 42°F

ACTIVITY 14: MIXED AIR THERMOSTATS
3v. Ensured that the mixed air stat for heating mode is set no higher

H180 65°F oo es s sss s sesesnes e s sseesesrtsesrnees e B O
3w. Ensured that the mixed air stat for cooling mode is set no lower

than the room thermOStAL SEIHIRG wveeverererimsirsrerssreeeereserereemeeermssessessesesassenns &\ A

ACTIVITY 15;: ECONOMIZERS

3x. Confirmed proper economizer settings based on design specifications or
1OCAE PIACHICES <o.ceriersieereceemrererenvmscar s semsmrrsrrsessns e ssassastsassstsnssasaams sems e eemmemnmnne @\ a

NOTE: The dry-bulb is typically set at 65°F or lower.

3y. Checked that sensor on the economizer is shielded from direct sunlight ... 38 Q

3z. Easured that dampers operate properly (for outside air, return alr,
exhaust/relief air, and recivculated air), per the design specifications............ U

NOTE: Economizers use varying amounts of cool outdoor air to assist with the cooling
load of the room or vooms. There are two #ypes of economizers, dry-bulb and enthalpy.
Dry-buib economizers vary the amount of outdoor air based on ouidoor temperature,
and enthaipy economizers vary the amount of outdoor air based on outdoor temperature
and humidity level.

a

Q

0 doo




3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS
3aa. Ensured that all fans (supply fans and associated return or relief fans)

that move outside air indoors continuously operate during occupied Yes No N/A

hours (even when room thermostat is SASIEA)...orcrrireererroreresese e i 4O O

NOTE: If fan shuts off when the thermostat is satisfied, adjust control eycle as necessary to
ensure sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
4a. Ensured that sapply and return air pathways in the existing ventilation system

perform as required.....o.cocceerienne ﬁ a Q
4b. Ensured that passive grawty rehef ventllation systems and transf'er gnlles
between rooms and corridors are fUNCHOMNG ...vvvvevvee oo eeeeeeeenenn, W\ L

NOTE: If ventilation system is closed or blocked to meet current fire codes, consult with o
professional engineer for remedies.

dc. Made sure every occupisd space has supply of outdoor air (mechanical
system or operable WindOWS) .. cccvrs e s s sesmessss st cess e s encns s g o o

4d, Ensured that supply and return vents are open and unblocked _...................... @\ o a

NOTE: If outlets have been blocked intentionally to correct drafis or discomfort, investigate
and correct the cause of the discomfort and reopen the vents.

4e. Modified the HVAC system fo supply outside air to areas without an outdoor

BIT SUPPLY cvotorerreceneseeecesese e rssmsesseecasass et ees s ses s sasssasssesentos s seemssssnestnmssaseresnmnee a ad
4f. Modified existing HVAC systems to incorporate any room or zone layout

aTd POPTIALION CHAIZES ...eeeeesierersrsresesrnimssssemecsemenssemams s e sesssmeossese st emsnesenenas a 9
4g. Moved all barriers (for example, room dividers, Jarge free-standing

blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blocking air venis %\ o a
4h. Epsured that unit ventilators are quiet enough to accommodate classroom

BOTIVIEIES ouvscermuatsceececcm e nnece e cec s s saes et rs s s s s b b sr et e e s e s e a 0
4i. Ensured thai classrooms are free of uncomfortable drafts produced by air

from supply teImInals ...ccuuveereererrreesesseeeemreernas reremmamresesmsre e s emen a o

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor pollutants, the ventilation system is designed to
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the “occupied” cycle when doing this activity,

4i. Ensured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall (for example,
floor joints, pipe openings) .......... et eenm Rt eRra bbb bt e @ O 0

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION
5a. Checked (using chemical smoke) that air flows into exhaust fan grille(s) ..... ‘Eﬁ\ a aQ

If fans are running but air is not flowing toward the exhaust intake, check for the following:
* Inoperable dampers
« QObstructed, leaky, or disconnected duciwork
* Undersized or improperly installed fan
* Broken fan bel?
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5. EXHAUST SYSTEMS (continued)
ACTIVITY 20: EXHAUST ATIRFLOW

NOTE: Prevent migration of indoor contaminants from areas such as bathroows, kitchens,
and labs by keeping them under negative pressure (as compared to surrounding spaces).

5b. Checked (using chemical smoke) that air is drawn into the room from  Yes No IN/A
AQJACEIIE SPACES wuvvrcrinsrsinsssiarsrenearresssssesssssevmreasassssssresss st ammstnsesemmmscnsssssessrasrsbons a a

Stand cutside the room with the door slightly open while checking airflow high and fow in
the door opening (see “How fo Measure dirflow”).

5c. Ensured that air is flowing toward the exhaust intake ....ooocooeeervevmreeverevceren é o Qa

ACTIVITY 21: EXHAUST DUCTWORK
5d. Checked that the exhaust ductwork downsiream of the exhaust fan (which is

under positive pressure) is sealed and in good condition ... meeeeeeeeeenend ﬂ 2 Qa
6. QUANTITY OF QUTDOOR AIR
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS

NOTE: Refer to “How 1o Measure Aivflow” for technigues.
6a. Measured the quantity of outdoor air supplied (22a) to each ventilation &
Q

TIIL o1 esesseeant s sera et nsesaessmme e semmems e st s sttt bt e eesenetanmar Q
6b. Calcnlated the number of occupants served (22b) by the ventilation unit
UNAET CONSIACTANON .ou.ouseeescesctiescmssemere e eemeemeenmcesecacss s cresressssssssassemsbasssaneras & g Q

6¢c. Divided outdoor air supply (22a) by the numher of occupants (22b) to
determine the existing quantity of cutdoor air supply per person (22¢).......... Ei g Q

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per persan {22c) to the recommended

levels in Table 1 - A N
te. Corrected problems with ventﬂaﬁon umts that supphed madequate

quantities of outdoor air to ensure that outdoor air guantities (22(:) meet

the recomrnended levels in Table 1 .. - é\ Q

NOTES




Walkthrough Inspection Checklist

Name: Cooperative Educational Sexrvices (C.E.S.}
Cakview Sc¢hools - 40 Oakview Drive, Trumbull, CT

School:

Room or Area: Date Completed:

Signature:

o tractions 1. GROUND LEVEL Yes No N/A
la. Ensured that ventilation nnits operate properly.... SR W o a
1. Read the IAQ 1b. Ensured there are no obstructions blocking air imtakes ... ecveremeeeceeoscee @ O Q
g;c‘!éga ’; ?(;’:gﬁ; gnd 1. Checked for nests and droppings near outdoor air intakes .... - a Qa
Information for 1d. Determined that dumpsters are located away from doors, mndows and
this checklist. OULAOOT BIT ITHAKES 1uvuvssiseemm v ssseecsseensesrensns s svesssssssvesssanstesserssssismsssmsmnsorssrasss a a
le. Checked potential sources of air contammants near the building
2. Keep the (chimneys, stacks, industrial plants, exhaust from nearby buildings) ........gd Q O
Background 1f. Ensured that vehicles avoid idling near outdoor air intakes .........c.oeom...... & 0O O
Infc;(rmat:on anfd 1g. Minimized pesticide appliCation ..o iverereriesssrerssssesresessssseesmeeemesseseens ® 0 0O
,3::2 :hzglg [F;}[{ ]?0 v 1h. Ensured that there is proper drainage away from the building (including
future reference. . roof downspouts.) ............................................... - - S W
1i. Ensured that sprinklers spray away from the building and outdoor
3. Complete the BT AIUEAKES wvvneresvevesnsesessssesaness e ssesssssmememsesesseessssess sesss s s sesessososesssssosnes @ 0 Q0
Checklist. 1j. Emnsured that walk-off mats are used at exterior entrances and that
+ Check the “yes,” they are cleaned regulatly ................ ceererrrnetesenns %\ o 4a
“no,” or
“not applicable” 2. ROOF
box beside each
item. (A “no” While on the rocf, consider inspecting the HVAC units (use the Ventilation Checlkdist).
response 2a. Ensured that the roof is in good condition . cereeesemmeneeeneens @, O D
;?the":{iisnf;" rther 2b. Checked for evidence of Water PODAINIEZ ..v.vvsereeevermeeeeeeemeemee e e seesessseerens M O o
i 2¢. Checked that ventilation units operate properly {air flows M) ..ovveeeroreenrneen. ¥ [ R
+ Make comments 2d. Ensuced that exhaust fans operate propesly (air flows 0Bt} ... ceecerverrocsrorens W 0O O
in the “Notes” 2e. Ensured that air intakes remain open, even at minimum Setting ................... % O 0O
section as 2f. Checked for nests and droppings near outdoor air intakes ..o.eeevevermvemesrrneons ﬁ& g a
necessary. 2g. Ensured that air from plombing stacks and exbaust outlets flows away
4. Return the checklist 01 OULA0OL QIF TOTAKES -......ooecveeerreervssssassessesssnsssss s emaesmeeemessemssessseasosrereesees W, 0O 0
portion of this
document 1o the
1AQ Coordinator. 3. ATTIC
3a. Checked for evidence of reof and plumbing leaks..........oeoooreeerereereeene. o o @
3b. Checked for birds and animal IESES ...uureecieerscssssi it ccerseserersessssesrasessamssesess o o R
4. GENERAL CONSIDERATIONS
4a. Ensured that temperature and humjdity are maintained within
acceptable ranges . NN - = R u
4b. Ensured that no obstrucuons existin supply and exhaust vemis @- a Q
4¢. Checked fOr OOTS cimmreiier st eemesesesssssssnsese st cemes s ces e sesenserseseersmseanen s O .
4d. Checked for signs of mold and nuldew gromh .............................................. W o o




4. GENERAL CONSIDERATIONS (continued}

Yes No N/A
de. Checked for signs of Water damage . .o...ceee.em oo eeeemreeeesrasesr oo o o
4f. Checked for evidence of pests and obvious food SOUrCEs vouvvervomvevvveee @ 3 O
4g. Noted and reviewsd all concerns from school occupants .............. @ a o

5. BATHROOMS AND GENERAL PLUMBING

5a. Ensured that bathrooms and restrooms have operating exhaust fans ...l O [T
5b. Ensured proper drain frap maintenance:
‘Water is poured down fleor drains ence per week (approx. 1 quart of water) @ 0 O
‘Water is poured into sinks at lsast once per week (about 2 cups of water) .80 QO O
Toilets are flushed at 1east ONCE PEL WEEK .......voevsieesesereeeeeeeeeneeeeen s e e e essenn 7 N

\
1
13
1
1
{
N
L]

6. MAINTENANCE SUPPLIES

6a. Ensured that chemicals are used only with adequate ventilation and when

DUILANG 1S UROCOUPIE 1rvvvvereeaunseesssiecsrmsoceeemeeeeeesssesesaseereerssessesessseesssenesesesnn 5 N
6b. Ensured that vents in chemical and trash storage areas are operating

PLOPETLY cooeuresrrrrrrserrmseerinsosirestaessssessss i amsammmmss e ssssss s rasassss s saman s sssons s sascn E]\ O Q
6¢. Ensured that portable fuel containers are properly €losed ..omeeeeeeeeeereenen L A B
6d. Ensured that power eguipment, like snowblowers and lawn mowers, have

been serviced and maintained according to manufacturers’ guidelines.......... ®_CO Q0
7. COMBUSTION APPLIANCES
7a. Checked for combustion gas and fuel odors .. ﬁ\ o Q
7b. Ensured that eombustion appliances have ﬂues of exhaust hoods OO . S I
7e. Checked for leaks, disconnections, and deterioration ..o veeeeeeeeeveoennn, @u g a
7d. Ensured there is no soot on inside or outside of flus components................@ O O
8. OTHER
8a. Checked for peeling and flaking paint (if the bullding was built before

1980, this could be 2 lead haZard) .....uveevvveecsercescresss e eseemeersescen g @ 0
8b. Determined date of 185t TRAOM 1ESE c.vveeereeeereemvesssssssssssmssensmmsnssmssrrsessssssssaseasens M. o Q0
NOTES
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Instructions

1. Read the IAC

Backgrounder and
the Background
Information for
this checklist.

. Keep the
Background
Information and
make a copy of
the checklist for
fuiure reference.

3. Complsate the

Checklist.

+ Check the “yes,”
u I"!O,” ar
“not applicable”
box heside each
item. {A "no”
response
requirgs further
attention.}

« Make comments
in the “Notes”
section as
necessary.

. Return the checklist
portion of this
document to the
140 Coordinator.

Food Service Checklist

Name: Cooperative Educational Services (C.E.S}
Cakview Schools - 40 QOakview Drive, Trumbull, CT
Schoet:
Room or Area: Date Completed:
Sigpature:
1. COOKING AREA
la. Determined that local exhaust fans operate properly (note if fans are Yes No N/A

EXCESSIVELY TOISY) e ecrrresearsesssaresmmeressmems s sassssssent eaemsen e smsasnnsesmeneseassastenns g U 0
1b. Checked for odors near cooking, preparation, and eating areas ......owngd, & O
lc. Ensured that exhanst fans are used whenever cooking, washing dishes,

AT CLEAMING wovovveecrcairsemaenaceerssmuersaseormessssessnss s ssmanssbsss s seermemmceseen rosoreerassean @ o n
1d. Determined that gas appliances fimction properly ... .o eeeeeecveesesecesreeens w 0O aQ
le. Verified that gas appliances are vented outdoOrS uuvuvsmneeemeeece e @‘ a a
1f. Ensured there are o combustion gas or natural gas odors, leaks, back- '

drafting, or headaches when gas appliances are USed ... . @ 0
1g. Enmsured that kitchen is clean after USE mmm.umrmrmis oo samneesenmnnns & 0
1h. Checked for signs of microbiological growth in the kitchen, including

the upper walls and ceiling (for example, mold, slime, and algag)................. @\ o a
1i. Selected biocides registered by EPA (if required), followed the :

mammfacturer’ directions for use, and carefully reviewed the

Method of APPUCATION w..vveistecmriierrnrerresreneteessssesesas st e seee oo eeseentsos Q_ a Qg
ij. Verified the kitchen is free of plumbing and ceiling leaks (signs include

stains, discoloration, enid dAmp ATEAS] cuuverceeeeeececeeeeceer s e eem e eenenaraeseeereon é\ Q a
2. FOOD HANDLING AND STORAGE
2a. Checked food preparation, cooking, and storage areas for sisns of insects .

and vermin (for example, feces or TEMAINSY .....co.ervireerrrecrecmerrceneseaone .prQ2 Q
2b. Stored leftovers in well-sealed containers with no iraces of food on outside

SUITACES orvvrevs v cnersrnss st e sn s cr s eretea st ennese s san e sssasar s st s e emn e meement B o Q
2c. Ensured that food preparation, cooking, and storage practices are sanitary .. B\ 0O O
2d. Disposed of food scraps properly and removed crambs . Gy Qa 0
2Ze. Cleaned counters with soap and water or a disinfectant (according fo

SCHOG] POHCH} .. cereverevevsrrmmecaserremmnsasessssn e ceseeseesaenssesnesessasssmsossssneceneenneneeens = 03 1
2% Swept and wet MOPPEd flOOFS .....vueeveeremmceiieee et nesanse s sssnsneenneennee = 2 O
3. WASTE MANAGEMENT
3a. Selected and placed waste in approptizie COTAINETS vvivirereeeereeeeereereereremnes g 0 Q
3b. Ensured that containiers’ lids are securely ¢losed ..o eceeeeeneoeeeneeeeseeenenen /A, 0 0O
3c. Separated food waste and food-contaminated items from other wastes,

TEPOSSIDIE ... et ea s es et tssrsss s eemeemee e en e e s aeeraen ¥ o 0
3d. Stored waste containers in a well-ventilated area ...z B Qa 0
3e. Ensured that dumnpsters are properly located (away from air intake

vents, operable windows, and food service doors in relation io .

PIEVAILNG WINAS) woomimrenrrrereemseroremmmarssesscssssssasesesbermmsnressme s semsessrasssesnseseanes Ei\' a a




4. DELIVERIES

Yes No N/A
4a. Instructed vendors to avoid idling their engines during deliveries ................. Q.20 0
4b. Posted a sign prohibiting vehicles from idling their engines in
TECRIVEIE BIBAS wevimevmomsccariseissnesresessssarnsresressssersnssessntsoms osesssesmemeeseeseseseassnsssssane o o
4c. Ensured that doors or air basriers are closed between receiving area
CE B ¥ o o
NOTES
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Instructions

1. Read the JAC

Backgrounder and
the Background
Information for
this checklist.

. Keep the
Background
Information and
make a copy of
the checklist for
fuiure reference.

3. Complste the

Checklist.

* Check the "yes,”

"nO,” or

“not applicable”

box heside each
item. (A “no”
response
requiras further
atieniion.)

* Make comments

in the “Noies”
section as
necessary.

. Return the cheeklist

portion of this
document to the
|AG Coordinator.

Integrated Pest Management
Checklist

Name: Cooperative Educational Services (C.E.5.)

. _ ; i 1, CT
School: Cakview Schools 49 Oakview Drive, Trumbgl , 7
Room or Area: Date Completad: ATV 2, 2029

Signature:

LA

BT o Ao,

~ D AR - T J%W”%f"/'
BOTFETF, S«jf2ipy

2d.

2e.

2f.

3b.

43,
4b.
4c.
4d.

4e,

4f.

. professionals ... cereeasaeniais

. OFFICIAL POLICY STATEMENT

la.

Yes No N/A
Developed or located the school’s official policy statement for integrated
pest magagement (IPM}...............

. DESIGNATING PEST MANAGEMENT ROLES

2a.
2b.
2c.

Assigned and trained a qualified person to be the pest manager ;é.
Involved decision makers in the IPM prograrm .......o.ceu.e...... ﬁ

Educated students and staff (the occupants of the building) about IPM
and asked them to keep their areas clean and free of GIUSE coovveeerenooeooo

Encouraged parents to learn about IPM practices and implement them
BLHOIMIE 1ot sca esecamarr et sesss st s e rcneraessae s st s eereseeeeme e

Developed a program to educate and train all IPM parficipamts ... oo.ooee..... El
Included language about IPM into contracts with pest management

...................... ®

0 o0 o od

O OO0 0O 4o

. SETTING PEST MANAGEMENT OBJECTIVES
3a.

Set appropriate pest management objectives for school buildings (such as
preventing pests from interfering with students’ learning environment
and preserving the integrity of the building structure) ..o oecermeeees e ﬂ o
Set appropriate pest management objectives for school grounds (such as
providing safe playing areas and the best athletic surfaces possible) ...

(W]
O

INSPECTING, IDENTIFYING, AND MONITORING

Inspected all buildings and grounds for pest evidence, entry points,

food, water, and harborage sites ... Rf
Identified potential pest habitats in buildings and grounds ............................ @;
Pinpointed the source of any current pest Problems ... eersuronvveeceeen. [

Monitored to determine the extent of pest problems and to esiimate pest
populations ... -
Developed plans to modlfy habltat (for example, exclusion, repaiz, and
sanitation efforis) to prevent ot resolve any pest problems ..........ovoeeevvennn... g
Established a monitoring program that consists of routine inspections to
cstimate pest population levels and identify evidence of pests and .
DOLEIIAT HADTEAL wvvvvveersesresssescsaeme oo eeseaeesssosseseseseeeeess oo e % O Q0

0o o ood
g 0 @oaQ




5. SETTING ACTION THRESHOLDS

Ja. Evaluated all available data obtained through inspecting, identifying, Yes No N/A
EEETER £ 100 £ gL OO N N g]_ Q0

5b. Determined how many pests the school buildings, grounds, and )
OCCUPEANES CALt TOIETALE .....eoereeese ettt ee e

® 0o 0
9C. Set action tresholds ..t B ) 3

6. PREVENTIVE STRATEGIES

INDOOR SITES
6a. Implemented appropriate strategies to prevent pests from inhabiting the following areas:
® BIEYWAYS covrecereenecvasvecssensss msserssssssssasssessnsssassasssssnsesssnseseorsesesmanssemessmmssomn M O 0
* ClASSIOOMIS Lvurceeeececees e vesssesesnseas e ress s ssas st s seeemssaneeseessenses e e s g 0O Q
* GYTDASIIIS «.vovocece e remenacmasses eraessernssses st oessameceseems 1o s e res s es s semmsenesn ¥ 0O Q0
* LOCKET TOOMIS ottt r e e ot e e eee oot e se e s emes e ¥ O Q
® OEFICES <.vnrveeeiscseet e eececeeearerenos s sensss b s asmceeesese et s e ssseseess s e e emeesse e B QO Qa
* SR JOTIZES cunrerttieoee ettt itstesns s s ssvssesse s ssessscses s e s s eeas e M O 0O
* BatBIOOTIS .o.vveieeececitnssiscerme e cracas s sssoessesesmssbo st secmes s ores s st sesmsssemesms e e M O Q0
» Food preparation and serving areas . ety st v e s 'ﬂfl Qo a
* Rooms with extensive pIUmbIng .......occeeu cveeeoeeeeeeeeee e e e e 8 0 0O
* MaITIeNaNCe AIBAS .- cerrereerscressrsrsssssssssssssbeceeemessm et eeeeeesesessnsssesos s seeesnesns O Q
$ OB ettt tn s nr b st e esm 2 e s et euemesaeee st e e e eee s e o o ¥
OUTDOOR SITES
6b. Tmplemented appropriate strategies to prevent pests from inhabiting the following areas:
® PIEYETOUNAS oottt sasenst st eemssoos semms e s ee s eeemee e 4 10 0
® PIKING 1015 oot cesen ettt s e & QO 0
» Lawns and athletic fIelds. ...t a4 0 O
= Teaching gardens Or ZreeTNOUSES ..c.rrmmreer e eeeeereeee s eeeesceenr e reeens a o
* L0AAING BOCKS oocvervrrescemurnanrarste i e sss s seseneeressestesseses s e W 0 o
® DUIIDSTETS ..o esresccnimsccnssesseressercasmes sessasssssssss soss bbb e cmememas s st e eeeeeeeee ® 0O QO
* Areas with ornamenial shrubs and tre8s .........ou-ovueoveoereeeereeeereroeooeoeoe, ¥ 0 0
@ OTBET ottt cr e erm s emes e ettt eme e eenemeeeetast e e eeeeeeees s s a o v
7. PESTICIDE USE AND STORAGE
7a. Explored alternative pest management methods before concluding that
pesticides Were BECESSATY ..owurrueeeeesesseiememeeemeeesneessesssesens g O Q
7b. Ensured that pest management professionals i mtegrate IPM into theu'
pest management MEEROMS ..ot et o eeeeeneas d 00
Te. Idemtified the least toxic, target-specific chemical (or pesticide
formulation) that is the most effective to address the pest problem,
preferably as baitsand SrANIIES ..uuu.m.uvrieeveeecoeeeeee oo e reoseeeseeeeseeeeee e e eeeeenns @i o 0
7d. Reviewed and followed all label instroctions on pesticides and learned
how to propetly apply and handle these chemicals .. Eﬁ. Q a
Te. Used spot-treatment (or bait, crack, and crevice apphcatlons) to apply '
pesticides whenever possible and only ireated the obviously infested
Plants N the BT8R .....uccirericrersrrasmnes e st isess st sm e s seeeeee s eeeess e 2 0O 0O
7f. Used proteciive clothmcr or eqmpment When applymg pesticides ... Y R
Tg. Placed all pesticides in tamper-resistant bait boxes or locations that are
inaccessible to children and non-target SPECIES ...oecueerrveremeremere s s é a a
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7. PESTICIDE USE AND STORAGE (cont.)

7h. Locked or fastened lids of all bait boxes and placed bait away fromthe  Yes No N/A

TURWEY 0T THE DOX ottt eeseer s st st tecorsssesess et semeamssaseeeseemeeseesaen H Qo 0
7i. Applied pesticides when occupants were not present or in areas where

they would not be exposed to the chemicals ..........ovovereecerreeveseeemesreearessneees ¥ O Q0
7j. Ensured that school occupants (students and staff) are notified of

upceming pesticide applications through posted notices and/or letters........... @ o Q
7. Ensured that parents are notified of upcoming pesticide applications

ThOUH TEHETS ...vceeesscircecesemrs s snssrene s e cts s emrecmeeeaseeesssmeeenesessssssreen & O 0O

= 71. Kept copies of current pesticide labels and information on pesticides

€aSILY ACEESSIBIE ..ottt cese et sese st e e s A O 0
7m, Stored pesticides off site or in areas that are locked and accessible only to

designated PEISOMNEL..... ..o cessnensestersenssrn e oser s esna st eeseeenea a

7n. Ensured that storage areas arc adequately ventilated and are located away
from areas prone io flooding or where SlelS or leaks may contaminate

the BIVITODMNBIL ......ooeeecervesceeessireaenrsaess st s s ssanss s st s cmeceseesmeseessemstrene @ O o
7o. Ensured that flaromable llqllldS are stored away from ignition sources ......... B O Q
7p. Ensured that pesticides are stored in their original containers and all lids

are securely fastenad ........oooeeeeeere e ®m QO 0
7q. Ensured that air in the storage space cannot mix with the air in the central

ventilation system ......coceceeee. rervesensmsa bbb ettt ea et @ 0O 0
8. EVALUATING RESULTS AND RECORD KEEPING
8a. Ensured that accurate, up-to-date records of IPM practices and 2 pest

management log for each property are Kept .......ooveeoeeeoeeeoeeeeeeereeeneeseoeoeeens ¥ O Q
8b. Ensured that pesticide records necessary to meet all state, local, and school

board requircments are maintained ........o........... . . @ O Q
8c. Ensured that each log book contains the following items:

+ Copy of the pest management plan .......cccoooeeeeeev e # Q-0

« Service schedules for maintenance of buildings and gronnds.........ooereee..... & O 0

+ Current EPA-TegiStered 1abels .ov oo eeeesr s 0~ S

* Curzent Material Safety Data Sheets (MSDS) for each pesticide project ... oo o

* Pest surveillance data SHEES .o oo rceaces et eeemeeceresessas s W O Q

» Diagram noting the location of pest activity, traps, and bait stations........... w§w o Q

- NOTES




