w1 Building and Grounds
Maintenance Checklist

Name: Cooperative Bducatisnal Services (C.E.S.) 7
| &chaol: Merit Academy - 25 Oakview Drive, Trumbull, CT
i Room or Area: Date Completed:
Signatnre:
Instructions

1. Read the IAQ 1. BUILDING MAINTENAMCE SUPPLIES i
Backgrounder and . . . . Yes No N/A
the Background la. Developed appropriate procedures and stecked supplies for spill controd ..... a o
Infarmation for ib. Reviewed 511Pp1y TABEIS oot esmerare s o e casmens e s sn s s s b psATA S | ]
this checklist. 1o, Ensured that air from chemical and trash storage arezs vents lo

2. Keep the 1he OUEOOES 1oaru s cer e emeressssics s s s s s st sttt i e see e mm e e e eeen & G O

* BacEgm und 1d. Stored chemiczl produets and supplies in sealed, c!ear]y labeled
information and COTEATIEES _...orverecernsacscanesesencesassese s sess sen et srass s sesberbrs boms s srereseescmm s msnsarsranes b ﬁ Q A |
make a copy of ls. Researched and selected the gafest products avaalablc g Qa
the cheakiist for 15 Engvred that supplies ate being used according fo manufactrers’ o
future reference, INSEUCHONS 1oorsssesss S e - ——® O Q
2 ¢ tete th 1g. Ensured that chcmlcais chemcal«::ontamm, wastes, and cotlziners are
- C?x::?d?sts e ﬂl::.pOSEd of acgording {0 MaNEECRIEETS’ INSIUCHONS v vvvvreemtarne seerassessanasessnae % O 0
i i Substituted less- or non-hazardous materials (where possible) e e O 0O
. Ehefﬁi the “yes,” 1i. Scheduled work involving odorous or hazardous chemicals for perieds
e or . when the sehoo] 18 UBOCEEPIEA oo cveeteeercer st et sae s %W o Q
not applicable 1j. Ventiiated affected areas during and after the use of odorous or
box beside each hazardons chemicals .o csmsescmms s s 8, 0 O
ftem. (A “ng”
respanse requires e ]
farther attention) | 2. GROUNDS MAINTENANCE SUPPLIES
+ Make comments 2a. Stered grounds maintenance supplies in appropriate area(s)........ R A4 00
in the “Notes” 2b. Ersured that supplies ars used and stored according to manufacturers®
zsection as FDSEEUOMS evvuureas comrnsssssastrensenarsrasse srencasesorsssssesresaserssces sessmenasssmemesabesssve st sessrssen A4 0
Recessary. 3¢, Estzblished and followed pmcedures to minimize exposute to fumes %

4. Beturn the checklist from supplies RS Eek b e s eresaRR 1 SR F e Sk SRR SRS o8 LA 2 RS £t e eeemeein _ O g
poriion of this 2d. Reviewsd and followed mannfactmcxs guidelines for maintenance ... QO QO
document to the 2e. Replaced portable gas cans with low-emission cans @Q o 0
AL Caordinaior. 2f.  Stored chesmical products and supplies in ssaled, clearlyalabaled

conlalfets ... Cerrtebasnser e et s ein st s ‘ﬁ a 0
2g. Ensured thal ¢hemwals, ch&mlcal-contmmng wastes, and comamers are
disposed of according to manufacturers’ instructions .. W oo o

3. DUST CONTROL

3a, Installed and maintained barrior mats for SAANGES woeecmrvveesseceese . B ) E]
3b. Used high efficiency vacnum BAES .............oocoveeesmvsvessmisssseissessossessresssesssses W 0 o
6. Used proper dusting techNIqUeS ... reeceaecesceerseee s ssmermssiesneses A 2 0 0
3d. Wrapped feather dusters with a dust clath ST s I = =
3e. Clemned air retumn grifles and aiv SUPPIY YEIIS cuer e resvrmsrssensreme s eeeseserses il O 0




4. FLOOR CLEANING

Yes No M/A
4a. Estzblished and followed schedule for vacuuming und mopping flooes ... @ QG
4b. Cleaned spills on floors promptly (a5 RECESSAIY) cmurecrececemsecrssn s B3 3 T
4z, Performed restorative maintenansce (25 BECESSANY) v vmieeconisinsins. s B o O

%. DRAIN TRAPS

5a. Poured water down floor drajns once per wesk {about 1 guart of water) ...... M o o
5b. Ran water in sinks at least once per week {about 2 cups of wate) v B+ 3 O
Sc. Flushed teilets onee each week (if not used regularly) cooc v 0 O
6. MOISTURE, LEAKS, AND SPILLS
6a. Cheeked formoldy odors .. e nrataremeene Y < S B
6b. Inspected ceiling tles, ﬂcors and walls for leaks or dlscoloratmn (may

indicate pennﬂic lezks}.... e a o
f¢. Checked areas where mutslure i wmmenly generaterl (e £, k]tchans .

locker rooms, and bathrooms) ... ot e a a
6d. Checked that windows, mudowsﬂls and wmdnw ﬁ'amcs are free Bf

CONARNEAE oo e e rn s A Ab bV Rty oo benpes eem e TR SRR £ Tan e e R E TSR [
6e. Checked that indoor surfaces of exterior walls and cold water pipes are

free of CONEENSAE ....o.vvevrneanene serr e she bt et s a I

. Ensored the f’a]lawmﬂ' areas are free ﬁ'om sioms of leaks and water damage-

Indoor areas near known roof or wall Jeaks .. 0 q

Walls around [eaky or broken windows.......o... 'ﬁ & O

Floors and ceilings under plusmbIie ..o oo ceemenememsss it enesescms e g a

Duct interiors near humidifiers, cooling coils, and owtdoor air intakes ....... 8, 0O O
7. COMBUSTION APPLIANGES
7a. Checked for odors from cambastion applignoes .. sesreenns JUURIORR = SR R
To. Checked appliances for backdrafiing (using chemlc [ smoke) .m0 3
Je. Inspected exhaust components for leaks, disconnections, or datsnomnon B O 0
7d. Inspecied flue components for corrosion and sopt SROPERRURRTS : " [ |
8. PEST CONTROL
8a. Complsted the Jusgrated Pest Management CHOOKTIS..oeeorse cemeeseseseseesons g 0 3

NOTES




1,

. Keep the

Instructions

Read the /AQ
Backgrounder and
the Background
Information for
this checklist.

Background
Information and
make a copy of
the checklist for
futura reference.

Complate tha
Checklist.

+ {heck the "ves,”
"ﬂﬁ,ﬁ or
"not applicable”
bax beside each
itern. (A “no”
responss
requires furthar
attention.)

+ Make comments
in the “Notes”
section as
NECESSAry,

Return fhe checklist
portion of this
document to the
IAQ Coerdinator.

Waste Management Checklist

Name: Cooperative BEducational Services {¢.E.S)

Sohool: Merit Academy - 25 QOakview Drive, Trumbull, CT

Room or Area: _ Date Completed:

Signature:

1. WASTE MANAGEMENT

Yes No N/A

1a. Ensured that waste containers are approprate for use (for example,

food waste containers should Rave HAS) v wrommnmsnersmmsn s i
1b. Ensured that waste containers aré lined ............ Srrasnsrareanhes e oo areren s e st A
tc. Ensured that waste from art, science, vocational classes, etc., are

handled separately ..o oo ncemc e e SRR /|
1d. Labeled recyeling Bins c8a8lY v mriceece s s mssseamssssesssesassssssssrssassssassssecs 2}
ie. Ensured number of bins and dumpsters IS adeqale ..o i .

1f. Ensured appropriate location of dwrapsters (i.e., away from air intakes,

COo0oDOoGo0 o0 g

doors, and operable windows in relation to prevailing winds) cvervorveoee.., B
1g. Enpsured waste contziners 212 emptied fOHUMILY v s cecesessnce ecssssnmas .
1h. Ensured appropriate waste removal SCREAUIR uuvumvcns ccce e enscrer s mrm s snaeene S,
li. Eusured waste is stored in & well-ventilated room ..... ermenmaenaien peern
1j. Ensured any exbaust fans it the room are operating propesly ............ B— -H
k. Checked waste storage areas for odors, contaminants, or signs of vermin.....0

RO®EOOOD UDD OO

NOTES
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Instruciions

Read the IAG
Backgrounderand
the Background
Information for
this checklist.

Keep the
Background
Information and
make g copy of
this checklist for
each ventilation
unit in ypur school,
aswellasa

copy for future
refarencea,

Complete the
Checklist.

+ Check the “ves,”
“no,” or
“not applicable”
box baside each
frarn. (A "no”
response
reguires further
attention.}

» BMake comments
in the “Notes”
section as
necessary.

. Return the checklist

portion of this
document to the
IAQ Caoordinator.

Ventilation Checklist

MName:

__Feooperativa aducational Services (C.B.5)
Merit Academy - 25 Oakview Drive, Trumbull, CT
School:
Unit Vientilator/ AHU New

Room or Arza: Date Completed:

Signature:

1. OUTDOOR AR INTAKES

la. Marked locations of all outdoor air intakes on 2 small fioor plan (for
example, a fire escape floor plan) ...

Ib. Ensured that the ventilation systern was on and operating in “occupjed”

ETIOTIE s vt ssarrvacminsseasmsas v om arms o s e nas e b e aam st S bemARe SR be A reiemee s et st e ere e

ACTIVITY 1: OBSTRUCTIONS
le. Ensured that outdoor air intakes are glear of obsfructions, debris, clogs,

DT COVETS 4t riaariarssnsnemsiis s cormsmias st sos sasbansssretes sansmns o bntprra sat homte smnm rarsrassnant vn .

1d. Installed corrective devices as necessary {e.g., if snowdnﬁs or leaves

L T T TS Te T PRSP Y

Yes No RM/A

(]

frequently block an intake) .. _ﬁ |

ACTIVITY 2: FOLLUTANT SOURCES

le. Checked ground-level intakes for pollutant sources {dumpsters loading
docks, and bus-idling areas) ......

1f. Checked rooftop intakes for polltant sources (plumbmﬂ 1."351[5 Iutchcn

toilet, or Iaboratary exhaust fans; puddles, and snist forn
Air-CORAHORING COOTIRE FOWREE) covversreeaerns e s mrmesrre e censersans

Is. Resolved any problems with pollutant sources Jocated near outdear air

intakes (2.8, relocaied dumpster or extended exhaust pipe) . arcesnes

ACTIVITY 3: AIRFLOW

Ih Obtained chemical smoke (or 2 small piece of tissue paper or light plastic). i‘fk
. Confirmed that owdoor alr is entering the intake agpropiately ..o rvren..

2. SYSTEM CLEANLINESS
ACTIVITY 4: AIR FILTERS

23, Replaced filters per maintenanee schedule ..
2. Shaut off ventilation system fans while rep]acmff filters (pravents dlrt Emm

blowing dowmsteeam)

..............................................

2¢. Vacwumed filter areas before installing new filters......

2d. Confirmed proper fi fit of filters to prevent air from bypassing ('Iowma '
argumd) the 810 FIIET e ,

trrererarEitaty

oo
oo

Ze, Confirmed proper installation of filters (correct direction for ai:ﬁow)

-------

O

L I W IR




2. SYSTEM CLEANLINESS (continued) '
ACTIVITY 5: DRAIN PAKS ,
2f. Ensured that deain pans slani wward the drain (to prevent water from Yes Mo N/A !
ACCUMIIAENG) oo, et see s e sae e et ¥ o o i

2g. Cleaned drain pans... eerREeREeE PR e b R AR e bR W oa o '
2h. Checked drain pans for mold and m:.ldew SRS ORRORRR. . SR O I ,
3

ACTIVITY 6: COILS ,

2i. Ensured that heating and cooling coils Are Glean .. s s T

ACTIVITY 7: ATR-HANDLING UNITS, UNIT YENTILATORS
2j. Ensured that the interior of air-handting nniys) or unit ventilator

(air-mixing charoher and fan blades) 18 6l6AN ..ovvecmrcomnsrcssimiersincamsnsneanerees B
2k, Ensured that ducts are 1881 e smeeremmesessssssssssessssasessisoscssinsssse e ones K

(M
oo

ACTIVITY §: MECHANICAL RGOMS
21, Checked mechanical room for unsanitary conditions, leaks, and spills ... 58 Q O
2m. Ensured that mechanical rooms and air-mixing chambers are fres of trash,

chemical prodizets, 2nd Supplies ..o e eesemreseremrsrssss e ces ssmasas i

3. CONTROLS FOR QUTDOOR AIR S8UPPLY

3a. Ensured that air dampers ez at least partially open (minimum position) ...... E\ a M
3b, Ensured that mindmum posttion meovides adequete outdoor air _
FOT GOOUDANES covvrereresemsasreerstsssserases s saron s srsses st s cermemeemeecsesassrserrassreesressers a1

ACTIVITY 9: CONTROLS INFORMATION
3¢, Obtained and reviewed all design inside/outside temperature and humidity
requirements, controls spesifications, as-built mechanical drawings,
and contrals operations menuals {ofien wiguely designed) oo %\ i |

ACTIVITY 10: CLOCKS, TIMERS, SWITCHES
3d. Tumed summer-winter switches 10 the correct position oo oo O 0
3e. 8et ime clocks appropaately N a
3% Enmgured that settings fit the actual schedule of building use (ineluding

night/weekend use) ...... OO - N B |

ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testmg line pressure at bath the

occupied {day) setting and the inocoupied (nIght) s8HBE e eorererersner o & 2
3h. Checked that the line drver prevents moisfure buildup v cceserecccnicens 56 2

3i. Replaced conirel system filters at the compressor inlet based on the
compressor manufaciuress recommendation (for axampl& when you

[y

blow down the 120K} oo ORI - SR
3. Set the Hne pressure at each ﬁlemmstat and da.mper actuator at the proper
leved {no leakage or obstructions) ... g

ACTIVITY 12: OUTDOOR AIR DAMPERS

3k Ensured that the owdoor nir damper is visible for inspection ........... S ¥ N
3t Ensured that the recirculaling eelief snd/or exhavst dampers are wslbie

FOT INEPECHION cucwverscorss reremsvmsrrrsrirsessssnass . B o o
3rm. Ensorsd that afv tempsratum inthe mdcor aﬁa[s) served by each

outdoor air damper i3 within the normal operating range ... ﬁ. 2 I

NOTE: It is necessary to ensure that fhe damper is operating properly and within the normal

range to continus.
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3. CONTROLS FOR OUTDOOR AIR SUPPLY {continued)

3n. Checked that the outdoor air damper fu]]y closes within a few minutes  Yes Ne N/A

of shutting off appropriate air handler........oceecommmssmsssssemrsnsssansmenns @ 0
30. Checked that the outdoor air damper ﬁpcns [ar ],cast pamaﬂy wtth na dclay}

when the air handler is timed on . R
3p. Ifin heating mode, checked that the uutdnnr ait damper gees to its

mininmm position (without completzly closing) when the room
THETTHOSIAT I8 SBE LD BITF i seeicis ceseecenss e smsnms ecsssossass st s s srs e oas e mrmenarreass ‘Hj (]

3q. Ifin cooling mode, checked that the outdoor air damper goes to its minimum
position {without comple:tcly closing) when the room thermostat is set
to 60°F and mixed air thermostat isset 10 43%F .. ...
31. If the outdoor air damper does nat move, confi rmnd the fal]nwmg feIns:
* The damper actuator links to the damper shafl, and any linkege set
SErEWS OF BOMS AT8 HERE .o et seren s remse e e e @
» Moving paris are free of impediments (e.g., rust, corTosion) ................... @
» Elecical wire or pneumatic tubing connects 1o the damper actuator ....... Y.
= The owside air thermostai{s) js ﬁmc:uomng propery {¢.g.; in the right
location, calibratad ooTreetly) o e s

(]

0o opoo

Proceed to Activities 1316 If the damper seems to be operating properly.

ACTIVITY 13: FREEZE 5TATS
3s. Disconnected power to controls (for entomatic reset only) to test continuity

BLIOSS ESTITIMALS —.cocorvererossecovees v smacrscesssssersnstrasee o ermeeseermsmatmemeemsssesseryesie IO I
OR
3t Confirmed (if applicable) that depressing the manual reset bution (usually

red} trips the freeze stat (clicking sound indicates freeze stat was

tripped)... TSN 1 [
Ju. Assessed lhe i’eas;'mht}r of replacing all manua] raset fceez&ﬁtals with

AVLOMEALE TESEL FTRBETE-SHATE oo ess s e sarearesmsse o sesstassmmne coessrearesarnnrse % o

NOTE: HVAC systewns with water coils need protection from the cold. The freeze-stat may
close the outdoor air damper and disconnect the supply air when tripped, The typical trip
retge (s 35°F 1o 42°F

ACTIVITY 14: MIXED ATR THERMOSTATS

3v. Enswred that the mixed air stat for heatmg mode {5 set no }ugher

R 5%F vsomssrnersssnsrsismamommassmssssossmassmesmssssomsssissrsssmis 8 O
3w, Ensored that lha nnxed #ir sIat fﬂr cuolm,, ﬁlUdE is set o Iﬁwer i
than the room thermostat setting ............... . @ g

ACTIVITY 15: ECONOMIZERS

3x. Confirmed proper economizer settings based on design apec1ﬁcanons or
Ipcal practices ... S S (]

NUOTE: The diz-bulb is typically sef at 65°F or lower.

3y. Checked thai sensor on the economizer is shielded from direct suntight ... %8 0
3z. Ensured that dampers operate propedy {for outside air, retum air,
exhaustireliaf air, and recirenlated air), per the design spesifications............. h a

NOTE: Economizers use veaying amonnts of cool outdoor gir t assist with the cooling
foad of the room or rooms. There are two lypes of economizars, dry-bull and enﬁm{py
Dyy-bulb economizers vary the amount of outdoor air based on au:zz‘ar}r temperature,
and enthalpy economizers vary the amount of putdoor air based on owtdoor temperature
and hamidity level.

a

O

(LI

J




3. CONTROLS FOR QUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS

3aa. Ensured that all fans (supply fans and associated return or relief fans) o
that move outside air indoots continuously aperate during occupied Yes Mo NfA
hours {even when room thermostat is satisfied) ..o ocvooninrrineans rereninintenern Q’ 0O

NOTE: If fan shuts off when the thermeostat is satisfied, adiust comrof cyele as necessory to
ensure suffictent outdoor afr supply.

4. AIR DISTRIBUTION e

ACTIVITY 17; AIR DISTRIBUTION
4a. Ensured that supply and return aiv pathways in the existing ventilation system

perform a8 rROUIred .o eesisbesdnis ertans s arar s senrant e st ems a o
4b, Ensursd that passive g:av;ty relief v:ntllahon Bysizis and transfar grilles
between roormns aid coOrridors ars fUnSONINE o eereermere et rirransenns 55’41 a ad

NOTR: If ventilation system is closed or blocked to meet crrent fire codes, consult with o
professional engineer for rameadies.,
4e. Made sure avery occupied space has supply of putdoor air (mechanival .

systern or operable WARAGWEY ..o e e e ecv s ereemnsresc s e semrenmnnne rerns e o o
4d. Ensured that supply and retumn vents afe opexn an(‘i lmb]ccked ....................... d o

NOTE: If outlets have been Blocked intentionally to correct drafts or discomfort, investigate
euid corvect the cause of the discoryfori aud reopen the venls.

4e. Modified the HVAC system to supply ouitside air to areas without an gutdoor

AIE SUPPIY s ettt sesinis bt rait s p e e erc et st s ere s e s s er e # O 0O
4f. Modified existing HVAC systams o mcorporate any Teont or zone layout
and POPUlEtIon ChANEES v vecerrrescreereeessscerers e e sensrissnbasssastmnmssens sissemsed 1] ,\ 2

4g. Moved all barviers (for example, room dividers, large free-standing
blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blooking 2ir VEnts ..o seoseresereeeeeemnes G o
4h, Ensured that unit venlilators are gquiet encugh to accommaodate classmam

ATV oot s srmrererms s smenen e v reenars cesmrnrs s sen cera s SR s e ar RS e TRt eS @ O 0
4i. Ersured that classrooms arz free of uncomfortable draﬁ:s produced by air

oI SUPPIY tEIBUNAIS e crceereereeresmessss s saemssremsar srermsnt eaeecraren e crsvasernans s a o

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To preveat infiltration of entdoor pollutants, the ventilation spstem is designed fo
maintain positive pressurization in the building. Therefore, ensure that the system, including
ity exhiaust fans, is eperating ox the “occupled " cycle when doing this activigy.

4. Ensured that air flows out of the building (using chemical smoke) froush
windows, doors, or other cracks and holes in exterior wall {for example,
floor joints, PIDE OPBBINGEEY -v..cermeeereecresasrreneeasseressemmssbasassestscessamerersanrescoeee ﬂ\ o oo

5. EXHAUST SYSTEMS
ACTIVITY 19: EXHAUST FAN OPERATION

¥ fans are rmming but div is not flowing ioward the exhaust intaka, check for the following:
* fuoperable dampers
v Obstructed, leaky, or disconnected ductvork
» Undersized or improperly instafied fan
» Broken fan belt
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5. EXHAUST SYSTEMS (continued)
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indoor contaminanis from areas such as bathrooms, Ktchens,
and Inbs by keeping them under negative pressure (as compared fo surrounding sprces).

5b. Checked (using chernical smoke) that air Is drawn into the room from Yes Mo N/A
AGJACE0L SPACES vreve e venaeerirrssrern SRRSO UOITS. ) SR u B 1

Stand ouiside the room with the door slightly open while checking airflow high and lpw in
the door opening (vee "How to Measure Airflow”).

Sc. Ensurad that air is flowing toward the exhaust intake d- 2 u

ACTIVITY 21: EXHAUST DUCTWORK

5d. Cheacked that the exhaust ductwork downsiream of the exhaust fan (which is
unider positive pressure) is sealed and in good condition 9\ o a

6. QUANTITY OF OUTDOOR AIR
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS

NOTE: Rafer to "How to Measure Airflow” for technigues.

6a. Meagured the quantity of outdoor air supplied (222) to sach ventilation

UTLE wununsearurmceans s nmssusness sasssaass besbuns s wmssd 5342 mcs e Soamtn b HE2 S08 A AERR sHAE AR A S 2mr e s i fal\ Q
6b. Calculated the number of occupants sen-'ed {‘?211) b}' the ventilation unjt
UNAEE CORBIABTATION ¢rviveessers e eemcee e eeseeee smsrae st eememerme s ememess e sesn st samenmemesne e @ o O

6e. Drivided ouwtdoor air supply (22a) by the numbcr of oceupants (221) to
deterinine the existing quantity of outdoor air supply per peeson (22¢) ... %, O B

ACTIVITY 23: ACCEFTABLE LEVELS OF OQUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per person (22¢) to the recommended

Tavels i Table 1o sessscnnens sy eee s U - S = I x|
fe. Correctad pmblems with wentilatmn units that supphed madequate

quantifies of outdoor air to ensure that sutdoor air quantifies (22¢) mest
the recommended 1avels In TANIE 1. cermrasecesemeessseressesssseseesses e ensesesnssaeeen #goa o

NOTES




Walkthrough lnspectlon Checklist

II\ame Cooperative Educationsl Services {C.B.S5.] |

Merlt Academy - 25 Oakview Drlve, Trumbull cT
“School: .

| Room or Area: , Date Completad:

| Signature:

Instructions 1. GROUND LEVEL Yes No N/A
Ta. Ensured that ventilation units operate properly . rmsminennnen @ 3 13
1. Read the /AQ | 1o. Ensured thete are no obstructions blocking air ntakes ¥ o o
glic‘gigi;’:gfggnd ¢, Checked for nests and droppings near outdoor air intakes (.. eeesseccccseonens & 0O 0O
Information for 14, Detennine_ad‘that dumpsters are located away from doors, windows, and
this checklist. cidoor air intakes .o ecevreERER e AR AR S AR bk b pmt e O+ S w R
le. Checked potential sources of air contaminants near the building
2. Keep the {chimneys, stacks, industrizl plants, exhaust from nearby boildings) ... O 0O
Background 1f. Ensured that vehicles avoid idling near outdoor air intakes ....coorveeeeee. . Q0 0
L;;Tc;ﬁ;agggvagf 1g. Minfmizad pasticide application. ... it ;i? o Q
the checklist far th. Ensured that there is proper dramane away fwrn the huﬂdmﬂ { Jmludlng :ﬁ
future reference. 1005 AOWREROULS) w.oc v paressmersan e semsransrssnssranes S SRR+ S S
1i. Ensured that sprinklers 5prav away ﬁﬂm the bmldmﬂ and outduur
3. Complate the A TRBKES 1o v cerescennenes OO . S w B
Checklist, 1j. Ensured that walkeoff mats are used at xterior entrances and that
+ Check the "yes,” they are cleaned regulariy ... e TP SR 5 R
iinn’ﬂ or
“not applicable” 2. ROOF
box beside each
irem. {A “na" While an the roof, consider inspecting the HVAC unéts fuse the Ventilation Checklist).
respanse Za. Ensered that the roof is in 00d COMGHION -..ooovre.rvecrsrcsvsmssorcesssrnesssmessaesrans g o 0
requires further 2b. Checked for evidence of waler PORGING .rremerirsermsmsosssremenermsrmsmrmreren _‘i! a o
attention.} 2¢. Checked thet ventilation units operate pruperly (alr ﬂows 111) ........ @B 2 0
* Make comments 2d. Ensursd that exhaust fans operaie properly (air fIows O cuvcess e s consssnns g I
n ﬂ"_e “Notes” 2e. Ensured that air intakes remain open, even at mindmum se8INg .o weenes D, 2 34
ﬁe“‘fﬂﬁ” as 2f. Checkad for nests end droppings near outdoor air RS .o oe.sieeoemresares g o0 o
ecessary. 2g. Ensured that air frora phembing stacks and exhavst outlets flows away
4. Return the checkiist FTOM QUEOOR AN THEKES ..o —crcir e ersrmsssse e sssasssssesee e oo g O o
portion of this
document to the .
IAC Coordinator. 8. ATTIC
3a. Checked for evidence of roof and plumbing 16aks ..o covereeecr s snerarses o o @
3b. Checked For bitds and ANMal BESIS e oo earesece s r s ssines coreessimeemsrsestens Do @

4. GENERAL CONSIBERATIONS

da. Ensured that temperature and humidity are maintaiged within

ACCRPIANLE FATIZOS wouscmsvrescasceescarssssensssamensiamasssmse sessescamss seapsssssssmsmsssmsssssn sssssssins o4
4b, Ensured that no obstructions exist in supply and exhaust vents ... g 0
de. Checked for 0dors . s s Cibsbermterstsied ) o O
4d. Checked for signs of mold and m1]dew gmwth I




4. GENERAL CONSIDERATIONS {continued) : e

Yes No N/A !

de. Checked for signs of water damage...overeee. SEOPROTOUIBORRPRRR  ; NI 3 St T
4f. Checked for ¢vidence of pests and OBYIOUS £00d SOUIZES oo & 0O o !
4g. Noted aud reviewed all concerns from school 0cCupanls o vvveecrrcienn & O 2 1
. i
1
5. BATHROOMS AND GENERAL PLUMBING H
5a. Ensurad that bathreoms and restrooms have operaling exhaust fans ... M- 0 0O ;

3b. Ensured proper drain trap mainienange:

N ey LT

Water is poured down floor draing once per week {approx. 1 quartof wate) @, @ O

Water is poured into sinks at least ence per week (about 2 enps of water) ..JA 0O 0

Toilets are flushed at least onee per WEEK ... vess s ieis i@ 0 O
6. MAINTENANCE SUPPLIES
6a. Ensured that chemicals ace used only with adequate ventilation and when

BUTIAIRg 15 UNOCCUPIEA ... ceesseneeaee s sssesssssrsstemasssss s snsss s # O o
€b. Ensvred that vents in chemical and trash Stovage dreas are operating .

PROPEILY e e e B o L)
6c. Ensured that portable fuel contairers are properly c tosed ......... S # 3 0
G¢. Ensured that power equipment, like snowblowers and lawn mowers, have

been serviced and maintained according to manufacturers’ gidelnes......® I 0O
7. COMBUSTION APPLIANCES
Ta. Checked for combustion gas and el 0dars . eececeeecemeeerere s cosaeens @ a0
7b. Ensured that corbustion appliances have flucs or exhaust hoods............o.... % O 0
7¢. Checked for leaks, disconnsctions, 4nd deteHOTAHON ..o s cseseseeremeeen B 3 O
7d. Ensuied there is no soot on inside or outside of flte components........co.. W O 0
8. OTHER
§a. Checked for peeling and faking paint (if the building was huilt before

198D, this conld be a ead Bazard) .....vcvvvccsvesssssmssssarermmmemreesmesssremees R D O
8b. Determined date of 188t radon 168 ... v G 0 0

MOTES




Integrated Pest Management
Checklist

MName: Cooperative Bsucational Serviees (C.E.S.}
Merit Academy - 25 Qakview Drive, Trumbull, CT

School:
Roorm or Area: Date Complated:
Signatara:
Instructions 1. OFFICIAL POLICY STATEMENT e n
1. Read the JAQ Yes No N/A
’ Backgraunder and la. Developed or located the school’s official policy statement for Integrated
E EZ
the Background pest manazenient {IPID) . e sneseersesrsmens sessssssean et coneerepavensasensemserosrrsnsres G, :
Information far e
this checklist. 2. DESIGNATING PEST MANAGEMENT ROLES
2. Keep the 2a. Assizned and tmined a qualified person 1o be the pest iMOTAEET o crnmeene ¥ O O
Background 2b. Involved decision makers in the TPM DIOSIEID .o ensemressmressess eosesssresessesrsen s B 0 G
Information and 2¢. Educated studenis and staff {the cccupants of the building) about IPM
make a copy of and asked them to keep their areas clean and free of clufter .....oooooeeerrereeee. B O o
;he checklist fgr 24, Enccu:a:ed parents to tearn about [P practices and implement them
uture refersnce. B8 HOIIE corsrssersinerssssronrsraserssrsssaress sespespessrsnsssomms s smsrmsssrsscsnrvasrmmmssessssrmmnsssmmners Ll e bl
3. Complete the Za, Develaped a pmgram 0 eﬁucatﬁ ar.ui train al] IPM partimpants ..................... o a a
Checklist. 2f. Imeluded languags about IPM into contracts with pest management
- Check the “ves,” professionals ........ . SRS . SR B
"no,” or
“not applicable” 3. SETTING PEST MANAGEMENT OBJECTIVES
ﬁg;‘??:%ﬁ ; ach 3a. 3etappropriate pest managemeat objectives for scho?i buildings (such as
response preverting gests i‘rcfm mt?rfering witE} sl'.;;dents’ learning environment
requires further and preserving the mbegrity of the building sTUCITE) e erernsseessrernes G 0O 0
atfention.} 3b. Satappropriate pest management objectives for school grounds (suck a3
providing safe playing areas and the best athletic surfaces possible) .vrennes &ﬁ. I R
+ Make comrments )
in the “Notes” R
e e 4. INSPECTING, IDENTIFYING, AND MONITORING
AECESSary. ; da. Inspected all boildings and g:ounds for pest evidence, entry pcmts
4. Return the checklist | : food, waler, and harborage sites .. S o 0
portion of this l 4. Tdentified potential pest habitats in bmldmgs imd g-mlmds O 0
document fo the 4z, Pinpointed the source of any current pegt problems ... ceermmesea O Q
1AQ Coordinator. | 44, Monitored to determine the extent of pest problems and 1o cstimate pest
J DODUTAEIOIS ovesemsceveereessaresssssovsscs s essemssass sevs e raees seanes sesesnssasansios sonearsssesmessaearace & Q 0O
de. Developed plans o modify habuat {for example, exchusion, tepair, and
saitation efforts) to prevent or resolve any pest problems ..o memoneen @ 0 DO
4f.  Established a monitoring program that consists of roufine inslnecﬁons L64]
egtimate pest population levels and identify cvidence of pests and
L T S —— & o o




SETTING ACTION THRESHOLDS

3a. Evaluated all available data obtainad through inspecting, identifying, Yes No N/A
AR MONUGIINE wooomee s nsraes s remsaresn s pespensnes saspranesarers 134 et me s e reran e seae rern @ a n
5b. Determined how many pests the 5chool bm!dmg'-‘; grmmds and

3.

5.

OCCUPANLS C21 LOMRTALE wuvverrrrsrrns SRS - R = S
Set action thresholds ....... EQ,, o

PREVENTIVE STRATEGIES

INDOOR SITES

Ga.:

Implemenizd approptiate siraiegiss to prevent pests from ichabiting the following sreas:
* Enryways ...
= Classrooms ..o SR N
# CETIIRSTIIES - oovsimsmonnsstnsssssem st bt ais aansaseE b 88 02 0 4 B A b b b bbb e BB
* LOCKEE POORS cecrumercncrssnsmsses i e s resssnssssems shemsanss ssscasass secens o esassias sasssanmismssss
* BHAIT [OTTIEES «cov v iecs e s semrs s s smn e s cnne s o nrns e s i sen s mar e s sns e e 1
* Bathrooms ..o T
= Food preparation and SBIVINE AFEAS corvnsicossssusserssssssas sansensasssnsmsar assnsesscmsnssras
* Rooms with sxtensive plombing ... ceeces i carencremesencenenas
s MAINISMINee BIEAS o crneresans reesh e A eTEetRrare e R sens seReEeseraerEma e R

L e Ty L A

g R0 HE BIDR &
C0EDDCODDOD
0CDCO00A00000

OUTROOR SITES

Bb.

Ta.

To.

7d.

Te.

.

e

Tnplementad appropriais sirategies to prevent pesis from inhabiting the following areas:
* PLAYELOULAS «.ooesceescooncvsssnmrssseca s icssssramsons socenctssacsan s sesnmsceaersassassssscsssacsasesoons G884
8 PATKINE JOI5 vviuvenrirs envevemsassrsrmsrss essveessers ssssessmsers seassasssanssnsvass sess snmsemsressss vins
+ Lawns and athletic fIeld8... o cnvervince s ememer s smasssrsssrasssseressrensaces
« Teachiog guedens or greenhouses
* Leading docks ..
* Dompsiers ..
» Areag with nmmnental shruhs and trees .
8 CHRIBE ..o ceeree e s eereses rcasscessctca sesmsansca samcasvassamcasnsssmsss sesms smssces s eass snamas ercs sasnen

wLgno
OOOOC 00

@DDDGP [

0=

PESTICIDE USE AND STORAGE

Explored alernalive pest management methods before concluding that
posticides WEIE DNECESEATY v s csersrarrssemisesssrsnsssens porbasssremesssearsasasasssasinssenss iy

]

. Ensured that pest manzgement professionals integrate 1PM into their

(W}

pest manazement methods ot eSS RS R SRSt e =~ O
Identified the least toxio, target-specific chemwal {or pesticide

formaulation) that is the mest effective to address the pest problein,

preferably as baitsand granules ......oooeeee..e. eereream e ta st bt sr e 4 0O
Reviewed and followed all iabel instroctions on pesumdes and ]eamed

bow to properly spply and handle these chemicals ool . O Q
Used spol-treatmaent (o1 bail, ecack, and crevice applications) to apply
pesticidss whenever possii,:-ie and auly troated the obvionsly infasted

plants in the ateg ..o SR
Used protective cinthmg or eqmpme:nt wheu appiymg pestlcides S ..
Placed al pesticides in tamper-gesistant bait boxes or locations that ase
inaccessible to children a1 NON-ATEEE SPECIET ciruemircrrrss mesmessasrassersseeseessanses ¥ o Q

(M

00
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o
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- W w w
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7.
7h.

Ti.

.

PESTICGIDE USE AND STORAGE (cont.)

Locked or fastened lids of all bait boxes and placed bait away from the  Yes

runway of the box .. -
Applied pesticides when eccupants Wers not prf:sant oF in aréas where
they would not be exposed to the chemicals ..
Ensuzed that school oceupants (shidents and staf.f) are noﬂﬁed of
upcoming pesticide applications throngh posted netices and/or latters ...
. Ensured that parﬂnts are notified of upcoming pesticide applications
through letters .. S U CH P [N
Kept copies of curtent peshc:de labels and mformatlon ol pesnmcfes

EREILY BECESEIDIE cruarsseseess sermemmserms s etsmsssnsstmtns st ket e cemeeoeserecesrnenereres

7. Swored pesticides off site or in areas that are lockad and accessivle oaly o

.

Ta.
Tp.

7q.

da.

Sh.

ge.

JESIENAtEd PRESORNE 1. vevorrrasiarnsensssoresessesssesssesssoeseensmmecerees s st e eesemeeeesee
Ensured that storage arsas ave adequately ventilated and are located away
from areas prone to flooding ot where spills or leaks may contaminate

the envirorment ................,
Ensured that ﬂammabie ]1qu1ds arg stnrc:d away from igrition 5oUCeEs ...
Ensured that pesticides are stored in their original containers and all lids

b 1 G L LY U
Ensured that air in the storage space cannot mix with the zir in the central
VERHTAHOM SYSIET e cerssveriirencecmesio et ne e et et e s mnnr s

. EVALUATING BESULTS AND RECORD KEEPING

Ensured that acourate, up-to-date records of IPM practices and a pest
managerent log for each property are kept .......... — et sssmrerarrearnt e
Ensured that pesticide records necessary to meat all state, h::cali gad schoui
board requirements 2Ta ARG .......coocoreeeeeer s s eememeee e emeeesesrareeesees
Ensured that each log book contains the following items:
* Copy of the pest managerment plan ... rorr e na e e s e var e
= Service schedules for msintenance of huﬂdmgs and (03111 SO
= Current EPA-registerad labals ALt e bbb e ms s Emenshan s pna s
» Current Mateilal Safety Data Sheets {1 {\dSDS} for eg;h pﬁumde projest ...
» Pest surveillance data shests :
* Diagram noting the location of pest sctivity, traps, and bait stations ... ...

g

Mo NfA
a o
o 0
o o
o o
g a
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o
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NOTES




1.

Instruciions
Read the fAQ

Backgrounder and )

the Background
Information for
this checklist,

Keep the
Background
mformation and
make a copy of
the checklist for
future reference.

Complete the
Checkiist.

« Check the “yes,”

“no,” or

“not applicabkle”

box beside sach
itern. (A "na”
response
requires furlher
atiention.)

* Make commenis

in the “Motes”
section as
necessary,

. Return the checklist

portion of this
document o the
IAQ Coordinator.

Faod Service Checklist

Room or Area: , Date Complated:

Name: Cooperakiva Edugational Sexvices (C.RB.S)

Merit Academy - 25 Oakview Drlve, Trumbull, CT

School: _

Signature; __

ib.

le.

1d.

le,
[}

lg. Ensured that kitchen i 1380 o8 USE .ocvuvrrirsrociniersmenns mis svessessesssemsssneres
. Checked for siens of microbiological growth in the k:tchen zm:]udmv

.

Lj.

¢

ey

g7y
2z,

2f,

3.
Ja.
3b.,
3e.

id

. Determined that locel exhaust fans operats properly (nfate if fans are Ye

. Stored lefiovers in well-sealed containers with no traces of food on cutside

COOKING AREA

Bg

D0 CDO OQZ

0 00 #8E 00

EXCRASTVRIY TIZISYY vuruamrrurnreresserssvesmensts resscaras ssssssmcssssiesepenpon penson ve ot sebasinsessrinss
Chacked for odors nea cmkmg, preparation, and eating areas ..

Ensured that exhaust fans are used whenever cooking, washing dlShBa,
and cleaning .............

Datermined that gas appliances function propecly v resseeesisssinns
Verifted that gas appliances are vented owdoors ... veermveneess
Ensured thete are ne combustion gas or natural gas odors, leaks, back-
drafiing, or headaches when gas appliances are used ...

@.ﬁm wwg pis

@)

the upper walls and ceiling (for exaraple, mold, slime, and algae) ...
Selected blocides registered by EPA (if required), followed the
manufacturer’s directions for use, and carefully reviewed the
method of application .o it raenr e aeesrrar e
Vexified the kitchen is free of plumbmg and ceﬂmﬁ Iaaks (51'-*:13 mc]ude
staing, discoloration, and darap Areas) ... essesenss

?%
(]

0

FOOD HANDLING AND STORAGE

. Checked food prepamation, cocking, and storage areas for siens of insccis

and vermin (for example, feces OF TEMAIASY .v..everveeaescas st oo coencmncs BB

SUETROEE urarusccmennrssirissecoscse o rmssanarmeen s s bmastsasssect st semmmeeenr e seeremneemrenen RS
Ensured that food preparannn, cunkxng, and storage practices are sanitary .. &
Disposed of food scraps properdy and removed erumbs ., SN < o
Cleaned counters with soap and water or & disinfectant (acccrdmg to

school padicy) ........ rrekeEanrerTaSresECEAa Er ShatnA RS e nELe e cE nianeewE e A g
Swept and wet mupped THOOIS 1 rreresis e serss semcs e sseser semrsns ssssmsns s s essatsasenas

oo ooo 9g

WASTE MANAGEMENT

Selected and placed waste in Appropriate CONBAITNETS v reerereessosesseesssees B
Ensured that containers® 1ids are SecuTely CloSEd ..owmeimisssmaimemereememrssessoses S

Separated food waste and food-contaminated items from other wastes,
if possible ... SOOIV -

Stored wasts cnntamers ina well-vennlated ) 3. R =~ |

oo 4do

3e. Ensured that dumpsters are properly located (away from air intake

vents, operable windows, and food service doors in relation to
prevatling Winds) oo ecrersrmsessirsnarrasressasensanes areestmmaeret et s eeen et =

[}
L

2
Ty,
o

oC ORO O o

[ T W Iy




4. DELIVERIES

4a. Instrusted vendors to avoid idling their engines during deliveries .....wu.

db. Posted a sign prohibiting vehicles from idling their engines in

FECEIVIRG BLEAS wovvrrearrnens

4c. Ensured that doors or air bartders are clpsed bebween receiving area

B BT ettt e ce st ere e see e suemener s et ee e memanre s et ant armenaas

Yes No NfA

,.[?\EI Q

S8 3 0

. o R

NOTES




