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1.

Instructmns

Read the fAQC
Backgrounder and
the Background
information for
this checklist.

Keep the
Background
Information and
make a copy of
the checklist for
future reference.

. Complete the

Checklist.

+ Check the “yes,”
f}no'" Of
*not applicable”
box beside each
item. {A “no”

response requires

further attention.}

« fake comments
in the “Notes”
section as
necessary,

Beturn the checklist
portion of this
document to the
1AG Coordinator.

Building and Grounds

Name: _ .
“School:

Room or Aren

= 2= . e B R

Mamtenance Checklist

Cccperal:we Educational Seruces c. E 8. }

GentralOffloe/‘ReglcmalCmtarforEErlerammg %IﬂdamDrlve, Trnrbull, CT

e s w11 e 1318 Cornplated:

Signature: ; . . it
1. BUILDING MAINTENANCE SUPPLIES
Yes No N/A

la. Developed appropriate procedures and stocked supplies for spill control ... & 2 0O
Ib. Reviewed supply labels........... veerseeam e renasniats wencenisessessnessen tevteresesane e rreenes \¥: S
lc. Ensured that air from chemical and trash storage areas vents to

LTI e T S OO EOU "o
1d. Stored chemical products and supplies in sealed, clearly labeled

CORLBITIBES +uevvueoommsemcercucnvrsssnssssessensenssemasssssemsesssanssnessassasssmesnmmsessonsesmsesasemseeen - S B
le. Researched and selected the safest products available ..o I
1f. Ensured that supplies are being used accordiag to manufacturers’

IMSITUCHIONS 1uvvvvsicrssmeens s senss e s secs e es s e marsa bbb s s senas st s sssssene " o 2
lg. Ensured that chemicals, chemical-containing wastes, and containers are

disposed of aceording to manufacturers’ instructions ........... reorermranens e g 3 3
Th. Substituted less- or non-hazardous matetials (where possible) .......ccocvvee.. B 2 4
li. Scheduled work involving odorous or hazardous chemieals for periods

when the schoal 15 UROECUPIEd v e Irrrsseaasestasenesnanans w a1

1j. Ventilated affected areas during and after the use of odoraus or

hazardans CHEMICALS «....o.meirierrconsresne e oo ceeeeneeereessmsseneseemsemeoseeseereenenee By )
2. GROUNDS MAINTENANCE SUPPLIES
Ja. Storad gronnds maintenance supplies in appropriate area(s) ..o 5 21 i
2b. Ensured thar supplies are used and stored accot‘ding to ranufacturers’

[T T3] S & S U
Zc. Established and foliuwed pmcedures ta minimize exposure to ﬁjmes

LTI o) L Oy % 1 o
2d. Reviewed and followed manufacturers® guidelines for mainienance I, - e B
2e. Replaced poriable gas cans with low-emissioncans ... @ aJ 4
2f. Stored chemical products and supplies in sealed, clearly-labeled .

CONBRINIETS .ovvvonvrser o rerrrsoseresras srsseer e s svareverasereveirarearat sasssvas e ssmssemas e srererenersenses ¥ 0O
2g. Ensured that chemnicals, chemical-contzining wastes, and containers are

disposed of according to manufactirers” INSINUCHDNT «.ooersicssssssssisarssnsaners g a4
3. DUST CONTROL
34 Installed and maintained barrier maks for eNMIAnCes «.rewvrrrrosroeresnr o, B 21 21
3b. Used high efficiency vactilin DAS ..o remcesmmssesmssssesireressmpssmsrminsirmesers B
Jc. Used proper dusting t@CNNIGUES vewsreerscsemscicmssssussssssssscacosanrisnisninnsmssemsnsasseas #.  0
3d. Wrapped feather dusters with & dust cloth .. emeevceeeseocrccereecss s B 21 0
3e. Cleaned air return grilles and ait SUPPLY YENLS o.o..vooone e coeeererereesrsrerreenn B 0 01
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4. FLOGOR CLEANING Yes No N/A '
da. Established and followed schedule for vacuuming and mopping floors....... [ 3 3 ,
4b. Cleaned spills on floors promptly (a5 NECESSATY Y uv.nommrvrereoressrcesereemeeasmmsearee g d4 23 :
4¢. Performed restorative maintenance (a8 NECESSATY) v e i B ';
'
5. DRAIN TRAPS :
N
5a. Poured water down floor drains ence per week (about 1 quart of water) ....... S | ; ;
5b. Ran water in sinks at least once per week (about 2 cups of water)............... Eﬂ\ a 3 ;
5c. Flushed toilets once each week (if not used regularly) o vm.vvvveesecmmmnssseeenenn e 2 i
6. MOISTURE, LEAKS, AND SPILLS
62, Checked FOr MOMLY OAOIS wovvrerrerseee e eeeeemmeeememsessressssssesesseseseesseees oo ) i
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may .
indicdte periodic 12aks) i, e & S |
6¢. Checked areas where moisture is commonly g g.cnen!cd {e g, kltchens
locker rooms, and bathtoomS) ... 'ﬁ‘ g 3
6d. Checked that windows, w mdowsﬂEs and w mdow f"rames are f'ree ef
CONABNEANG oot risias s it s ee e ssess s e sebs e e v reme e §l- d o
e, Checked that mdoor surt‘aces nf exterior walls and r:uld water plpes are
free OF CONENSAE ... ov vt sn s sease s s s s e penasmss \é 4 O
6f. Ensured the following areas are free from signs of leaks and water damage:
Indoor arcas near known roof or wWall Beaks oo hfk = 21
Walls around leaky or broken wmdows@-q a2
Floors and ceilings under plumibing .o.oooevrinicciicinns N - N
Duct inferiors near humidifiers, cooling coils, and outdoor air mtakes U T B
7. COMBUSTION APPLIANCES
7a. Checked for odors from cornbuston APPHARCES v roms i seremersemseseses @* J 0
7b. Checked apptiances for backdrafting (using chemical smoke) v 3 3
7e. Inspected exhaust components for leaks, disconnsctions, or deterioration ... 8 23 2
7d. Inspected flue components for COTOSION and SO0 wvweeeervveessisii e ! a 4
8. PEST CONTROL
8a. Completed the fntegrated Pest Management Chechlist oo A, 0 3

NOTES




r Instructions
| 1. Read the JAQ

Backgrounder and

the Background
Infarmation for
this checklist.

. Keep the

Background
Information and
make a copy of
the checklist for
future reference.

. Complete the

Checklist.

« Chack the “yes,”

“no,” or

“net applicable”
box beside each

item. {& "no”
response
requires further
attention.}

« Make comments °

in the “Notes”
section as
Necessary.

. Return the checklnst

portion of this
document to the
(40 Coordinator.

Waste Management Checklist

Name __Cooperative Eclucat ional Services {C.E.8)
:Sh ! lezalofflce/ReglmalOa'rterforE‘arlyLeanmxg mmfﬂarsxanve,'ﬁ:urb.ﬂl CT
chool: - —
| Room or Area: N Date Completed:
Siznamre: —
% i —
1. WASTE MANAGEMENT
Yes No N/A
la. Ensured that waste containers are appropriate for use (for example,
food waste containers should have HAs) .o M {0
1b. Ensured that waste containers are ined......vmeovmnsssssnsssssssssssssssnssesnss R a 2
lc. Ensured that waste from ant, seience, vocational classes, eic., are
handled separately ... cosrs e Bm O Q0
I1d. Labeled recycling bins clearly ... SRR TOR RSO SR 1 [ . |
le. Ensured nurmber of bins and dumpsters is adequate S N O
1f. Ensured appropriate location of dumpsters {i.¢., away fmm air ]IIEEILES
daors, and operable windows in relation to prevailing Winds) ....ocoovenne - R
lg. Ensured waste containers are empiied regularly SRURSOPOUUORTORVRRN | S B N |
1h. Ensured appropriate waste removal schedule .. R O O
1i. Ensured waste is stored in a weli-ventilated room . vervmirsserses , 0¥
1j. Ensured any exhaust fans in the room are uperatmg pro]:erlv ........................ ‘ o o2
1k. Checked waste storage areas for odors, contaminants, or signs of vermin,... 3 0O T
NOTES
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. Keep the

Instructions

. Read the IAQ

Backgrounder and
the Background
Iaformation for
this checklist.

Background
Information and
make a copy of
this checklist for
each ventilation
unit in your school,
aswellasa

copy for future
reference.

Complete the
Checklist.

» Check the “yes,”
"no,” or
“not applicable”
box beside each
itermn. (A "no”
response
requires further |
attention.} |

* Make comments
in the "Notes”
section as
necessary.

Return the checklist
portion of this
document to the
1AG Coordinatar.

Ventilation Checklist

Room or Area:

i Naite: Coopsrative Educatiopal Services (C.E.3) )
!Shool GentralOfﬁce/ReglaﬁlCeﬂterforEarlyImmung 40 Lindemen Drive, Tamixll, CT
| 5¢ :

| Schooi; R

" Unit Ventilator/AHU No: -

Date Completed: . ...

i Signature: e

OT COVETS .

14. Installcd corrective dev:ces 48 necessary (e o, :f snuwdnﬂs or leaves

ACTIVITY 1: OBSTRUCTIONS
lc. Emsured that owtdoor air intakes are clear of obslructiﬂns, debris, clogs,

frequently block an infake) ... e o W o

ACTIVITY Z: POLLUTANT SOURCES
le. Checked ground-level intakes for pollutant sources (dumpsters, loading

docks, and bus-idling areas) ... SN B R I
1f. Checked rocfiop intakes for pcl]utant SOUTTES (pIurnhmg venls; kﬂchen

toilet, or laboratory exhaust fans; puddles; and mist from

2ir-coNditioning COOIINE TOWRES) covveermreereereseiessmirnscs seme smcamsmaresssmsmmsss sesnssms brmasmns IE 0
1g. Resolved any problems with pollutant sources located near outdoor air

imakes {e.g., relocated dumpster or extended exhaust pipe) «eeevevvecnnn . 0 0
ACTIVITY 3: AIRFLOW
1h. Obtained chemical smoke {or a small piece of tissue paper or light plastic)..ﬁ. i
1i. Confirmed that outdoor air is entering the intake appropriately ...covcvoveeee. &
2. SYSTEM CLEANLINESS
ACTIVITY 4: AIR FILTERS
2a. Replaced filters per maintenance SChEAUIE ... rweerssmernnissimersesrsssassnsessssans w oo
2b. Shut off ventilation system fans while replacing filters (prevents dirt from

DIOWIBE GOWNSITEAMY rureveeeeee e ceesasrniss st st reass stssssasneststems s srve e asedsssnsanbntassrons |7, S
2¢. Vacuumed filter areas before installing new fiHEES ..o i
2d. Confirmed proper fit of filters to prevent air from bypassing {fiowmtf

E Ty TR ) L 112 o, g o
2e. Confirmed proper installation of filters (correet direction for airflow)......... ﬁ\ Q

. OUTDOOR AIR INTAKES
la. Marked locations of all outdeor air intakes on a small floor plan (for Yes Mo N/A
exarnple, a fire €56ape floor PIanT ..ot etes L
1b. Ensured that the ventilation system was on and operating in “occupied”
1 1Te TSROSO | N I SR

vy

o0 d

(M
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2. SYSTEM CLEANLINESS {continued)

1

ACTIVITY 5: DRAIN PANS ‘
2f. Ensured that drain pans slant toward the drain {to prevent water from Yes No N/A :

BECUIRLIAEIIED . oeermereeecrnensare st et s cras s s secs s e e e saraara e ers reressressrnsn W a0 !
2g. Cleaned drain PANS ...couveconvereresiemssenissssrermsrssmssssesesssoreessarsrerseosmsosnees 8 o y
2h, Checked drain pans for mold and MIlAEW Lorvinennisn T e R !

1 -

ACTIVITY 6: COILS |
2i. Ensured that heating and cooling coils are clean ... W a0 2 e i s
ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS
2Zj. Ensured that the interior of air-handling unit(s) or unii ventilator

(air-mixing chamber and fan blades) is CleaN .o % 1 0
2k, Ensured that duets A Clean .ummenrrecnsssnesssrsmssssssss s emsssssssessossmimsron e 3 1 2
ACTIVITY 8: MECHANICAL ROOMS
2l.  Checked mechanical room for unsanitary conditions, leaks, and spills ......... @\ 4 3
2m. Enzured that mechanical rooms and aic-mixing chambers are free of trash,

chemical products, and supplies o [ I
3. CONTROLS FOR OUTDOOR AIR SUPPLY
3a. Ensured that air dampers are al least portially open {minimum positien) ... JH, 0O 2
3b. Ensured that minimum position provides adequate cutdoor air

FOT OECUPANES 1o oeeeeceneeecr e crraracsamsssssss s seas st sesescassessscas sn e s ssce bt st ot bmes susramerrosmerosan ﬁ £ S |
ACTIVITY 9: CONTROLS INFORMATION
Jc. Obtained and reviewed all design inside/outside temperature and humidity

requirements, controls specifications, as-built mechanical drawings,

and controls operations manuals {often uniquely designed) ... eeiien Ek‘ O 2
ACTIVITY 10: CLOCKS, TIMERS, SWITCHES
3d. Turned summer-winter switches to the correct position ﬁ 0 3
Je. Set time clocks approprialely ..o s e e rererees d o 2
3f. Ensured that settings fit the actual schedule of bulldmu use (m(;ludmur 7

nightfweekend use) .......................................................................................... M O 3

ACTIVITY 11: CONTROL COMPONENTS

3g. Ensured appropriate system pressure by testing line pressure at both the

otcupied (day) setting and the unoccupied (night) setiing ..o 8@ 4 1
A

3h. Checked that the line dryer prevents moisture buildup ... N
3i. Replaced controf system filters at the compressor inlet bElSEd an the

compressor manufacturer’s recommendation (for e‘{ampie when you

blow dowii the £20K) ... voeveeeeeseaesssenss O - e
3j. Set the line pressure at each thermastat and darnpel* actiator at Ihe proper

level (no leakage OF OBSIEUCHONS] werrrcrsverssrcevmrres s crrecsmsrmesmrsrsssessasranmes A 409

ACTIVITY 12: OUTDOOR AIR DAMPERS

3k. Ensured that the ouidoor air damiper is visible for ingpecton ..o | O O
31. Ensured that the recirculating relief and/or exhaust dampers are visible

FOF INSPLCHIBN eoeeereeereeecrsecsemems s rmre et bbbt b s st reen et m O 1
3m. Ensured that air temperature in the indoor area(s) served by each

outdoar air damper is within the normal operating range .....cooverocevcrenns M O 2

NOTE: It is necessary to ensure that the damper is operating properly and within the normal
remoe i continue.




3. CONTROLS FOR OUTDOOR AIR SUPPLY {continued)

Ip. If in heating mode, checked that the ouldoar air damper goes 1o 1S
minimum position {without completely closing) when the room
thermosiat iS5 52110 BI®F et srama s an s cre srnsn st 100 E{ 0

3q. If in cooling mode, checked that the outdnor air damper goes Lo its minimum
pusition (without completely closing) when the room thermostat is set
to 60°F and mixed air thermostat 13 58t 10 45°F oo G2
Jr. If the outdoor air damper does not move, confirmed the following items:
+ The damper actuator links to the damper shaft, and any ﬁnkage sat
screws or bolts are tight .. .
* Moving parts are free of meedtments {e .E., TUst, cam)smn]
» Electrical wire or pneumatic tubing connects 1o the damper actuator....... 0
= The outside air thermostat{s] is functioning properly {e.g., in the riglt
location, calibrated COTTECLIY) ..o s essecesesesreseaseresees reeneeareeetrasreenas ®

]

! 3n. Checked thart the outdoor air damper fully closes within a Few minutes  Yes No N/A
) of shutting off appropriate ait handler...........c..o.. I S
o 30. Checked that the outdoor air damper opens (at Ieast p’xrtml]y W nh e delay)

: when the air handler 15 turted on . rint bt Q [
4

*

3
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Proceed to Activities 13-16 if the damper seewis to be operaiing properly

ACTIVITY 13: FREEZE STATS
3s. Disconnecied power to contrals (for autoimatic reset only) to test continuity
ALEOSS TOTMINALS ovvveeerrerecere e scrme s sorssess s sss st v s e snen s v (-
OR
3t. Confirmed (if applicable) that depressing the manual reset butvon {usually
red) trips the freeze stai {clicking sound indicates freeze stat was
tripped).... RO - [ B |
3u. Assessed the feaSIhllity of replacmﬂ al! manuai reset ﬁ'ﬂeze~smts wn:h &

AULOMALIC YEEEE FTERZB-SI0ES v evvrarrrrrsrarrersemmrpssssssssisssesmmssonssss sasesnssserosnnssrsonseess a

NOTE: HVAC systems with water coils need protection fiom the cold, The freeze-stal inay
close the ontdoor alr damper and disconnzet the supply air when tripped. The typical irip
range is 35°F 1o 42°F

ACTIVITY 14: MIXED AIR THERMOSTATS

3v. Ensured that the mixed air staf for heating mode is set no higher

than 65°F ... ersE e e ey s T T L‘!‘. 1
3w. Ensured that the mlxed air stat f'or cooling mc-de 15 set o l;m'c:r '

than the room Hhermostal SEHIND .o s sarsscsesessssssssesnsssesrees Ej 3 0
ACTIVITY 15: ECONOMIZERS
3x. Confirmed proper economizer settlngs based on design specifications or

local practices g ol

NOTE: The dry-bulb is hypically set at 63°F or lower: N

3y. Checked that sensor on the sconomizer is shielded from direct sunlight ... 3 2
3z. Ensured that dampers operate properly {for cutside aiz, return air, ]
exhaust/relief air, and recircelated air), per the design specifications............ }:L I

NOTE: Economizers use varying amounts of cool owtdoor aiv to assist with ithe cooling
Ioad of the roma or rooms, There are fwo Iypes of economizers, dry-bulh and enthalpy.
Dey-bulb econgmizery vary the amount of outdoor gir bused on vutdpor temperature,
and enthalpy economizers vary the amount of outdoor air based on outdoor lemperatire
and fuamidity level.

[ 3of8 |




3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS

3an. Ensured that 21l fans (supply fans and associated return or relief fans)
that move outside air indoors continuously operate during oceupied Yes No N/A
hours {gven when room thermostat is sahsf‘cd}ﬂ\ i .

NOTE: If fan shues off when the thermostat is satisfied, adfust control cvele uy necessary lo
ensure sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
4a, Besured that supply and retuen air pathways in the existing ventilation systern

perform as requIted .c.ooooorvccc i . B 4a
4b, Ensured that passive gmwty rehefvenhlauon system'-: and tﬂnsfer arilles
between rooms and corridors are fURCHORING «....ovocvvvievrs e B 00 )

NOTE: If ventilation system is closed ar blocked fo meet curvent five codes, conswlt with a
professional engineer for remedies.

4¢. Made sure every occupied space has supply of outdoor air {mechanical
system Or OPSTable WINHOWSEY e e cererrera s s ser s e v s rese srecs e [ T
4d. Ensured that supply and return vents are open and unblocked ... ... @ 9 3

NOTE: If outlets have been blocked intentivnally 1o corvect drafts or discomfort, investigale
and correcl the cause of the discomfort and reopen the vents,

de. Modified the HVAC system to supply owside air to areas without an outdoor

air supply .... OSSO VUSSR 1:&*- a 4
4f. Modified ex:stmg IIVAC systems ta mcorparate any FOOIM OF ZONe ]ayout
and population changes E{ﬁ 2 o

4g. Moved all barriers (for example, room dividers, large free-standing
blackboards or displays, bookshelves) that could block movement of

air in the room, especially thosg blOcKing ait VERIS wurw.w .o erasncsamnenes |- R
4h. Ensured that unit ventilators are quiet enough to accommodate classroom

achivities .. Q;L Nl T
4i, Ensured lhat c]assmnms are free uf unmmforta,ble drafts produced by ait

from supply TeImRAlS oo S ] O

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infilnation of nutdoor pollutants, the ventilation system is designed to
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the “prcupled " cycle when doing this acivity.

4j. Ensured that air flows out of the building (using chemical smoke) through
windows, dooss, or other cracks and holes in exterior wall (for example,
floor joinks, PIPe OPEMINES) b ! a0

5, EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION
ja. Checked (using chemical stnoke) thae air flows into exhaust fan grille(s) ..... ﬁ (S I

If fans are Funning but air iy not flowing toward the exhaust intake, check for the following:
« In operab!e dampers
= Obstructed, Teaky, or disconnected duchwork
* Undersized or improperly installed jan
* Broken fun belt

]
»
’
)
)
3
}
}
)
b
]
o
)
3
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5. EXHAUST SYSTEMS {continued)
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Provent migration of indaoor contaminants from areas such as bathrooms, kifchens,
arid lubs by kesping them under negative pressure (as compaved 1o sprrousding spaces).

3b. Checked (using chemical smoke) that air is dravwn into the room from Yes No N/A
AGTACETIE S RTEE oot oeenee e ranestsee emeresrarseessr e e e e ca e enmas e e e SRRkt ¥ o000

Stand owiside the voom with the door slightly open while checking airffow high and low in
the door opening (see "Haw o Measure Aitflow”),

5¢. Ensured that air is flowing toward the exhaust iMake ..o vcrvmsreemens By - =

ACTIVITY 21: EXHAUST DUCTWORK
3d. Checked that the exhaust dugtwork downstream of the exhaust fan (which is
under positive pressure) is sealed and in good condition ... [

6. QUANTITY OF OQUTDOOR AIR
ACTIVITY 22: QUTDOOR AIR MEASUREMENTS AND CALCULATIONS
NOTE: Refer to “How to Measure dirflow” for technigies.

62. Measured the quantity of outdoor air supplied {22a) to each ventilation
6b. Calculated the number of occupants served (225) by the ventilation uait

under consideration ... e H4RaR AT e AR AR SRR AR E AR aR e n R A N
6c. Divided outdoor air supply {22a) by the number of oecupants (22b) to

determine the existing quantity of cutdoor giv supply per person (22¢) v, W0 2

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per person (22¢) to the recommended 'ﬁ

1evels 0 TABIE T e e s s s s arrsssncmsmssrs ssssssssnsssessrsassasermsmnersrasarerens bl i -
6e. Corrected problemns with vettilation units that supplied inadequate

quantities of outdoor air to ensure that outdoor air quantities (22¢) mest

the recommended Levels in TABIE | oo eee s ﬁ [ S




Walkthrough Inspection Gheckllst

Name: Cooperal::.ve Eaucat;,wogal Serv:.ces (C.E.&8.)

ot g bt ]
Sehool: Central Offme/Reg:Lmal Center for Farly Iesrning ~ 40 Lindemen Drive, Toabull, CT
Room or Area: . et . Date Completed: o e

. Signature:

o ; 1. GROUND LEVEL Ver Tim H
Instructions ) Yes Mo N/A
: la. Ensured that ventilation units operate properly . smmesmeeereensrencees @, = -
1 Read the 14Q d ‘ 1b. Ensured there are no obstructions bloeking aif iNAKES ..o rrverrueeerrrerrcressniresns 13 4
Backgrounder an Ic. Checked for nests and droppings near outdoor air intakes . eecricmiesoienas ﬁ R
the Background e aa o e P
: Id. Determined that dﬂmpsters are located away from deors, windows, and
information for
: e outdoor air intakes .. SR - . @\ R
this checklist. s
. le. Checked potential sources of air contamlnants near the bulldmu
- 2. Keep the {chimneys, stacks, indusirial planis, exhaust from nearby buildings) S - P R
+ Background If. Ensured that vehicles avoid idling near outdoor air intakes ......cooeeeerenceen. @ o a
Infﬂ; mation anfd | lg. Minimized pesticide appHeation ..o oncmmmves s eenens 7
Make a copy © . Th. Ensured that thers is praper deainage away from the building (m::ludma
the checklist for oy
ro0f dOWnSHOULE) oo eremreeaesens l.i)\ 3k
future reference, ,
: li. Ensured that sprmklers SpERY away from the bLlIldll'IE and outduor ,
3. Complete the i AL TTHAKES 1vvv v issemscassesarnansmsenssese rassnsssesstos sesnens I . 1 2
Checklist, , 1j. Ensured that wa[k—aff mats are used at extenar entrances and that
+ Check the “yes,” they are cleaned TEZUIATIY .......oo..eeececon e scitie it ssass s sassseassssssssssssnasessnses B O U
“rig,” or :
“nol applicable® 2. ROOF

While on the roof, consider tnspeciing the HVAC units fuse the Ventilation Checklisth,

]
E
box beside each |
item. {A “na” .

response ! 2a. Ensured that the roof is it 2004 CONMIEON urmrmrmvecmssseressermesmesssssesrescsressssssssess W a 2
equires further ; 2b. Checked for evidence of water ponding N S S
attention.} ! 2c, Checked that ventilation units operate properly (zir flows in) wovvinvnen @ 2 3
.+ Make comments | 2d. Ensured that exhaust fans operate properly (it flows 00t) .ovovemercrrmeiennionnnr WO 4
: inthe “Notes” | 2e. Ensured thar air intakes remain open, even at minimum setting .o 3 D
: section as ; 2f. Checked for nests and droppings near outdoor air Infakes ... vonssenans B2 4
: necessary. , 2¢. Ensured that air from plumbing stacks and exhaust cutlets flows away
| 4. Return the checklist from OUAOOE Gl IMHAKES wovvcrrurmsssssisssssmsssssmsesrimmsnsssssmsssssissasas i 1 2
: partion of this :
documentiothe
1AQ Coordinator. 8. ATTIC
_ Ja. Checked for evidence of roof and Plumbing 18aks ..o eve e ece i 2 1 %
3b. Checked for birds and animal NesIS ..sss st o3 —J 'g{

4. GENERAL CONSIDERATIONS

4z, Engurad that temperature and humi’di!y are maimained within

aeceptable TARZES .. st st s se s eresarran ceamtrenaarraes @i 4 2
4b. Ensurad that 1o obstruczmns exist in supply zmd exhaus: vents . E\ [ g
de. ChECKed fOf DAOS c.oooeoeeeeee et assce s ss st e sees e s s sm et eeen e B O 21
4d. Checked for signs of mold and mildew growth ..cevccec e e ecsensnresesnees M, 2
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GENERAL CONSIDERATIONS (continued) R

Yes No N/A ’

. Checked for signs of water damage ..o v e 4 - / »
Checked for evidence of pests and obvions food SOURCES .....oovvveeecvercisereene v: K I _ /

. Noted and reviewed all concerns from school oceupants e @, 40 A

. Ensured that bathrooms and restrooms have operating exhaust fn8 ... Sd, i
. Ensured proper drain trap maintenance;

BATHROOMS AND GENERAL PLUMBING

- W W oy owr W

Water is poured down floor deains once per week (approx. 1 quart of water) .2 2
Walter is poured into sinks at least ance per week {about 2 cups of warer) .2 20 1
Toilets are flushed at least once per week .. SRR . S B
MAINTENANCE SUPPLIES

Ensured that chemicals are used only with adequate ventilation and when

BUEING 15 UBOGCUDIEL srrrrererrerrnenesreererresirererrsrarestrssssssissmsssssons mens insss snsssessamasnen ¥ oo ow
Ensured that vents in chemical and trash storage areas are operaiinu

propezly ... b e e A e b PR O R A PR PR 4T 1SS 4TS A0E Ili a o4
Ensured that portable fucl containers are pmpt';rly closed .............................. 4 a3 o
Ensured thai power equipment, like snowblowers and lawn mowers, have |

been serviced and maintained according to manufacturers’ guidelines ......... v R R |

. COMBUSTION APPLIANCES

Checked for combustion gas and fuel odors e ST G
Ensured that combustion appliances have flues or exhaust hoods .................. G R
Checked for leaks, disconnections, and delerioration ... oeve e reevseeenes g a2 2
Ensured there is no soof on inside or outside of flue COMPONENS .ovseerrersresarns g I O
OTHER

Checked for peeling and flaking pamt (lf the building was built before

1986, this could be 4 lead hazard) SOVVPTOUO VPP PNOTTROYTORS . S S
Determined date of last radon 15t v s @ o 10

NOTES
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1. Read the {AQ

Instructions

Backgroundear and
the Background
Information for
this checklist.

. Keep the
Background
Infarmation and
make a copy of :
the checklist for !
future referance.

. Complete the

Chacklist.

= Check the "yes,”
“no,” or
"not applicable”
hox heside sach
ftern. {A “no”
response
requires further
attention.}

+ Make comments
irn the “MNotes”
section as
necessary.

. Return the checklist |
poriion of this i
document to the
140 Coordinator

Integrated Pest Management
Checklist

Name: Cocperat ive Educational Services EC E.8. ) _
Central Office/Regional Center for Early Ieanu.rg 40 Lmdaranl:nve, Trnull, CT
 School: | sescsem wmmoms ) sveewn e e pm——

! Room o Area:  __ v Date Completed: _ _. .

i

| Signature: R -
|

1. OFFICIAL POLICY STATEMENT

Yes Mo BfA

la. Developed or focated the school’s official policy statement for integrated
pest managemEnb {IPMY e

2. DESIGNATING PEST MANAGEMENT ROLES

2a. Assigned and trained a qualificd person to b the pest manager ..o
2b, Involved decision tnakers in the 1PM program ..

2c. Educated students and staff (the occnpants of the bm[dlng) about IPM
andd asked them to keep their areas clean and free of clutter .. Y

2d. Encouraged parents to learn about IPM practices and 1mpiernem lhem
at home ... JUTSTOTRU I

Ze. Deveioped aprogram to educate and frain aIi IPVI part:clpants ..................... it

2f. Incleded language about IPM inlo contracts with pest management _
PEOTESSTONAIS oo oeoeieceseecscacecsossissssssisssosssssssassssmssmssessirm st snssoesss O

iﬂﬂ

3. SETTING PEST MANAGEMENT OBJECTIVES

3a. Setappropriate pest management objectives for school buildings {such as
preventing pests from interfering with students® learning enviromment
and preserving the intggrity of the building SUUCHITE) weveeevesevverrennne %
3b. Set appropriate pest management objectives for school n'rounds {such as
providing safe playing areas and the best athletic surfaces possible) ............. h

e

INSPECTING, IDENTIFYING, AND MONITORING

da. Inspected all buildings and grounds for pest evidencs, entry points,
food, water, and harborage SItes . e e s simnins

4h, Idemified potential pest habitats in bmidlngs and gmlmds
4c. Pinpointed the source of any current pest problems ... s
4d. Monitored to deterrine the extent of pest problems and io estinate per.t
populations ..o
de. Developed plans to modlfy habnat (for emmp]e exciusmﬁ fepair, and
sanitation efforts) to prevent or resolve any pest Problems .o e vssmnens 3
4f. Established a monitoring program that consists of routine mspectmns to
estimate pest population levels and identify evidence of pests and
potential Rabitat ... e e M‘
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5. SETTING ACTION THRESHOLDS

5a. Evaluated all available data obtained through inspecting, identifying, "I{is No N/A
A0 MIOMIOTINIY 1oteemrerarrermusresmssscosommastasmrsssaesensscssrassrssssossmsersmmsrintssammsmneos . G R |
Sb. Determinad how many pests the sclmo] butldmzs grounds, and
QCCUPATES CRIL EOLETALZ ovvavverevoeavenmenessssssssrerssesirmtsrssermtonstomsamsssmstesbestnameessrnras ﬁ .
Sc. Set action thresholds . cvrcrrerronns ORI e rrsn st § 2 O

6. PREVENTIVE STRATEGIES

INDQOR SITES

fa. Implemented approprinte strategies to prevent pests front inhabiting the followi ing areas:
- CIassroums -
= Gytnasiums g B
# TOGKEL TOBINS 1overeererssearssnrsesrssssesssssessossessssssanerntossastessesssssonsanssss sesssssessssesias @ I 2
E 07 T U g o 2
= ST TOUNERS covrvrnsrenccnrcanersisirmsnses st sinvscmncrrrer e vessravaesrrs v sess e easmenss e ssssensnaes Moo o0
* BathFODINS ovceinmmesmienimesnmessssasnsinians TR USROS . S 5 S
* Food preparation anr:l SEFVIRE BIOAS _vvesoerroemseessiesse e seeesrsresssarassessemsnsessararecs g 0 O
= Rooims with extensive plumbing .............. evestareseteatansieata et atnaratetesenanaransanna B.4d Q
* WIRINEENANICE BTCAS wevvrreceirrsracresmvessssvarressrrmans enssrmesrsssarasrssasassnsvass s senassns snesnes i\ [ I
O RURORS .':  GR

OUTDCGOR SITES
Gb, Implemented approptiate strategies to prevent pests from inhabiting the followm« areas:

* PIAVEEOUNKS ceeioocanrsrrnsieserassassassseraresssinsanmsmssssssstasansan s snbn b bacassmdomt simrmsnssssasas |

# PAtRINE 1015 ..o mense s s e : ®

+ Lawns and athlefic ficlds o a2 X

* Teaching gardens or g,reenhnuses UL~ S R

+ Loading d{:-eks L ¥ R O R

* Dumpsters ... SRS -+ RS R

+ Areas with c-rn’zmc:mai shmbs 'md ETEES ovrrroreccrnscrermsscamremasnssmansarsarenisamsasres 8 02

« Other ....ccevee- O S B S
7. PESTICIDE USE AND STORAGE
7a. Explored alternative pest management methods before concluding that

PESHCIES WETE DRCESSATY 1ovvennsversemsessesnmesmsresssnssssssmsamssessnss s &4 2
7h. Ensured that pest managemant pfafessionals integrate IPM inte their

pest management MEtHOGS .ooreocirrecssirecsn bbb s b b g 2 2
TFe. ldentified the least toxic, target-specific chem:cal {or pebtmde

formulation) that is the most effective to address the pest problem,

preferably as baltsand granules oo . a4 O
7d. Reviewed and followed all label instructions on pesticides and learned

how to properly apply and handle these chermicals .o El S
Te. Used spot-treatment {or bait, crack, and crevice applications) to apply

pesticides whenever possible and only treated the obviously infested

plants in the area .. SUSSVSTRSTRMRIIN 1+ N G
7. Used protective clothmg or eqmpmem when applyma peshcldes .................. gl o
7a. Placed all pesticides in tamper-resistant bait boxes or locations that are ’

inaccessible to childran and NOn-AFget SPECIES v v wreeesorers e eraeeeresssssraranes B O 0

A
)
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7. PESTICIDE USE AND STORAGE {cont.)
r 7h. Locked or fastened lids of all bait boxes and placed bait away from the  Yes Mo N/A
‘ TUAWEY O THE BOX. 1oovrvevoeonerscscreseesenessssssssssssss s s sseeeseeseeeeemeeeoeetsssasasearare K a2
y 7, Applied pesticides when oceupants were not present or in #reas where
\ they would not be exposed to the chemicals .....orrivere o eceeeisssssssens e 2 Nl B
§t 7i. Ensured that school oceupants (studznts and staff} are notified of _
:..5; upcoming pesticide applications through posted notices and’or letters......., .‘;ﬁ\ I
_-"‘ 7k. Ensured that parents are notified of upcominn pesticide applications
THTONER TEHETS (oot sn s e r s et en e e e rere e B |
o 7. Kept copies of current pesucxde labels and mf‘nmmnon on pesticides
£aSI1Y 2CCEFSIBIE cvreirrv e s ismscerrnsinsmermessevens e hdiishieeimteeseisreeeissiesssesbeveesiesnoserer N R
Ten. Stored pesticides off site or in areas that are 1nckcd and accessiblie only to
designated PerSONNEL ... e e ee et et tlf o I
7n. Ensured that storage areas are adeqmlely ventilated and are located away
from areas prone 10 flooding or where spills or leaks may eontaminate
The ENVIFONINETE .vivivevsresrecnsessnsesesmssemscsinssnsssssecnrsssassearsesessnssssesssnssseinnsnscrecicss 0 o 2]
7o. Ensured that flammable liquids are stored away from ignition sourees ...t 20 1
7p. Ensured that pesticides are stored in their original containers and al hds
BTl el B LT L2 Oy d a 3
7q. Ensured that air in the smmge space cannot mix with the air in the central
VETLIALION SYSIET ooooooeosceesecscsurrsrmsreressnssnsssassessesssessssasiassessnrasesaassssnsnsessserere ®w a2
8. EVALUATING RESULTS AND RECORD KEEPING
Ba. Ensured that accurate, up-to-date records of 1PM practices and a pest
maragement log for each properry are Kepl ..o L S
8b. Ensured that pesticide records necessary to meet all state, local, and school
bonrd requirements are MAIRIAME .......oc.cor e ciiensss s dx a o
Be. Ensured that each log book contains the following items:
= Copy of the pest management plan .., SN ¢ S B
» Service schedules for maintenance of bu;ldmas and groun..ds BRI - I B
= Current EPA-registered labels oo 9 o 2
» Current Material Safety Data Sheets (MSDS) for each p&btmde project..d 3 2
. + Pest surveiilance data sheets ...voverens SSURURN. ~ NI R
* Diagram noting the lowation uf pest actmt}r, traps and bau: AT A1) LS W o g

NOTES
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. Read the 140

Backgrounder and
the Background
Information for
this checklist.

Kegp the
Background
Irforrnation and
make a copy of

the checklist for :
future reference.

Complete the
Checklist.

¢ Check the “yes,”
“no,” or
“not applicable”
hox heside each
itemn, {A "no”
response
reguires further
attention.}

= Make comments .
in the *Notes”
saction as i
necessary. :

Return the checklst !
portion of this :
document to the
IACL Coordinator.

Food Serwce Checkhst

Coaperative Educatlonal Services (C.E. S}
CentralOﬁEme/ReglomlCenterforEhrlyLeanmg @LuﬂamDnve, Trmntull, CT

Marne:

School;

. RoomorAreq: ____ Dats Completed: R

" Signature:

1. COOKING AREA

la. Determined that iocal exhaust fans operate properly {note if fans are Yes No NfA

excessively noisy) ..ooooeenenn. O SO a 124
b, Checked for odors near cooking, prepamtion and eating areas ... ......... ¥ I R
le. Ensured that exhaust fans are used whenever cogking, washing dishes,

AN ClBATING ..ovciriissisis st i prs s srcrsenms s se e snsnc s e srmesmnrare sseserssnsas snransaras saecirmns . S
ld. Determined that gas appliances function Properly ... eceeee s ' 3 ﬁ
le. Verified that gas appliances are vented oWdOOTS .o ccerraaeens a ®
If. Ensured there are no combustion gas or natural gas odors, Ieakﬁ back-

dratiing, or headaches when gas appliances are used A
1z. Ensured that kitchen is elean afier use . a\ |
th. Checked for signs of micrcbiological growth in ihe kntchen, uu:ludms

the upper walls and ceiling (for example, mold, slime, and algae) ... B, 3 2

1i. Selected biocides registered by EFA (if required), followed the
tnanufaciurer’s directions for use, and carefully reviewed the

method of applieation ... d4 2
1j. Verified the kitchen is f’ree Qf phlrnl;nn*J ami cmlmc lﬁaks (smns mc]ude

stains, diseoloration, and GOMpP ABAS) e [N
2. FOOD HANDLING AND STORAGE
2a. Checked food preparation, cooking, and storage areas for signs of insects

and vermin (for example, Feces or remams) .................................................... - S R |
Zb. Stored leftovers in well-sealed containers with no traces of food on nutsrde
Je. Ensured rh'u ﬁ:nd prﬁ*pqratmn cm}km and storage practices are saeitary ., @ N
2d. Disposed of food scraps properly and removed crumbs ..o U S [
2e. Clemmed counters with soap and water or a disinfectant {accerdmg to

SCROOL POHEYY oottt smcrmencre e sncncs s nsrensrsrsnsrssiessreres S 1
2f. Swept and wet moPPed FO0S oo e e VRO v B B
3. WASTE MANAGEMENT
3a. Selected and placed waste in APPrOPIIAte COMAMETS wuvvevrseeeeesereeerercermeerernernrss B A
3b. Ensured that containers’ lids are securely elosed ..o i 1 21
3¢, Separated food waste and food-contaminated items from other wastes,

if possible ... ceremnens SRS . B R
3d. Stored waste containers in a welln.entﬂal&d 12 SOOUORUNUNR. *; B B |
3e. Ensured that dumpsters are praperly located (away frum air m[al\.e

veits, operable windows, and foed service doors in relation to
PLEVAIING WIRGSY cevvecresveneesiscamsresrsisss v srsnesss sansserasasssscscacasmosmarssenerenses veus v osis :

=
L
U




4. DELIVERIES
Yes No N/A

4u. Instructed vendors to avoid idiing their engines during deliveries v @\ i I
4b. Posted a sign prohibiting vehicles from idling their engines in

TECETVITIZ TCES srvevrurrssserrnsersserssrmtsesrasseass atrosnssasatnsasessntesesas smabimssss insesesrsessseson WM 23 3
4¢. Ensured that doors or air barriers are closed between receiving area '

A KITCHED oottt b s s b s ea e @ 4 1




