
Civil Rights Data 
Collection

Eastern Suffolk BOCES
School Data Bank Services

Presented by Jennifer Raicovi
SDBS@esboces.org
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Objectives:
• Provide an overview of the process for completing the LEA and School surveys

• Review existing resources and provide additional resources to assist in 

completing the survey 

• Address changes made since the last data collection 
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Civil Rights Data Collection
What it is and resources to help complete it
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What is the Civil Rights Data Collection?
• Biennial mandatory federal report 

• The data is usually collected from the previous school year 

• This year we will be reporting 2023-24 data

• Reporting Window opens December 9th, 2024 (tentative)

• The School Superintendent received an email the week of October 17th

• 89 calendar days to complete and submit the forms 

• Submission closes March 7th, 2025 (tentative) SD
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Contacting the Partner Support Center (PSC)
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Who has to complete the Civil Rights Data Collection?

• Every district has to complete one Local Education Agency (LEA) level form

• Every school within your district must complete a school-level form  

• In the registration process, the Superintendent designated the LEA’s 

Principal Contact person (PCP) for all activities related to the 2023-24 Civil 

Rights Data Collection

• Contact the CRDC Partner Support Center for assistance at (855) 255-6901 

or by using the PSC Email Form found at

https://crdc.communities.ed.gov
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Whose role is responsible for completing the CRDC? 
• The Primary Contact Person (PCP), as designated by the District 

Superintendent is responsible for coordinating the data collection and 

reporting activities.

• Who can be the Primary Contact Person (PCP)?  
• superintendents 
• assistant superintendents 
• student services coordinators 
• public education information management system (PEIMS) coordinators 
• student information system (SIS) managers 
• information technology (IT) specialists 
• human resources (HR) managers 
• other positions that work closely with student data
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Civil Rights Data Collection
What is included and changes to the collection
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Included in the Civil Rights Data Collection:
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Changes to Civil Rights Data Collection

• All optional questions for the 2021-22 collection are now required

• Additional questions throughout the module have been split into multiple questions

• The following data elements were removed for the 2023–24 CRDC: 

 Number of instances of corporal punishment that preschool students received 

(disaggregated by all preschool students, pre-school students with disabilities-IDEA)

 Number of instances of out-of-school suspensions that preschool students received 

(disaggregated by all preschool students).
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Restraint & 
Seclusion Data 
• Here is a sample of the 

RSTR questions asked 
this year

• You can see the first 
question is new and 
asks about mechanical 
restraint, physical 
restraint, and seclusion 
separately
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Skip Logic in Restraint & Seclusion Example 

• Based on the ‘no’ answers, 

questions below are marked 

as red.  You do not enter 

anything into a red cell.

• The question marked ‘yes’ is 

looking for data to be 

entered in the white cells.  
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Justice Facilities and Skip Logic
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• Skip logic is present 

throughout the LEA 

and School excel 

forms.

• The Justice Facility 

section only shows up 

for a building if you 

have answered ‘yes’ in 

the SCHR question 2.



Preschool Data 
• Here is a sample of the 

Preschool questions asked 

this year

• This module includes new 

questions, labeled as  

“required for 2023-24” (2a, 

2b, 2c, 2d)

• Any additional changes to 

formerly optional sections will 

also have that yellow tagline
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Sharing the Excel School Forms

• Column C is 

where you can 

filter which 

modules to share

• Make sure to 

choose “.” and 

“blanks” in order 

to see the building 

name and code



Converting an Excel 
workbook to a CSV
• All data will be entered on 

the School Form Data Entry 
tab but will also appear on 
the School Form 
Consolidated tab

• You will save the School 
Form Consolidated tab as 
an CSV file to upload as a 
Flat file

• Instructions for converting 
an Excel file into a CSV file 
can be found through the 
link below
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**CRDC School Form Excel Workbook tabs

https://crdc.communities.ed.gov/resources/csv-file-submission


Civil Rights Data Collection
Timeline of the Collection

SD
BS

@
es

bo
ce

s.
or

g

22



Tentative Timeline for 2024-25 Collection of 2023-24 Data
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Fall 2024

Fall 2024

Dec 9 - March 7
2024-2025

Dec 9 - March 7
2024-2025

Spring/Summer
2025



Tentative Timeline for 2024-25 Collection of 2023-24 Data
Hover over timeframe for Links to all needed forms
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Fall 2024
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Dec 9-March 7
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Civil Rights Data Collection
Shared Responsibilities and Organizing your data
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Assigning Responsibilities - Who Does What with the 
School Form… 

PCP - Assigns 
responsibilities

PCP - Collects
all 

information

Chief 
Information 
Officer/DDC

SCHL, DIND, 
PSCH, ENRL, 
PENR, COUR

pp. 8-49,

Elementary 
& 

Secondary 
Principals 

DISC, ARRS, 
OFFN, HIBS 
pp.80-120

Business 
Official, 

Dir of HR

STAF -
pp. 61-66,

Athletic 
Director

ATHL -
pp. 77-79

Head of 
Security

SECR –
pp. 67-68

Director of 
Guidance, 
Special Ed 

Admin.

APIB, EXAM, 
RETN, RSTR
pp. 51-60, 69-
76, 122-127

. 

Technology 
Director

INET
pp. 131-133

Note: these pages correspond to the 2023-24 Collection School Form
https://crdc.communities.ed.gov/resources/2023-24-school-form
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https://crdc.communities.ed.gov/resources/2023-24-school-form


Assigning Responsibilities – Who does what 
with the LEA Form… 

Local Education 
Agency (LEA) 

Form

SSPR
13 questions:

Counts of 
students, 
schools, 
programs

DSED
2 questions

Is Distance 
Education 

provided and 
student 
counts

HIBD
6 questions

Looking for 
policies in 
place and 

where located 
on district 
website

HSEE
2 questions

Do you provide 
HS 

Equivalency 
Exam program 
and counts of 

students

Note: these pages correspond to the 2023-24 Collection LEA Form
https://crdc.communities.ed.gov/resources/2023-24-lea-form

SD
BS

@
es

bo
ce

s.
or

g

27

CRCO
3 questions

Asking for 
who District 
Civil Rights 

Coordinators 
are

Most of these 
can be 
answered by 
the Principal 
Contact Person 

https://crdc.communities.ed.gov/resources/2023-24-lea-form


Responsibility Timeline
Create your own timeline by establishing due dates within your team, keeping the 

following dates in mind:

• Reporting Window opens December 9th, 2024 (tentative)

• 89 Calendar days to complete and submit the form

• Submission closes March 7th, 2025 (tentative)

• Within this timeframe there will be:

• Winter Break (2 weeks in some districts)

• January Regents Exams

• Mid-Winter Break SD
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CRDC 2023-24 Checklist
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Collection Phase Activities
• During the registration phase, you have already designated your Principal 

Contact Person, as well as verified which buildings you are collecting data for 

• Use the document links and video resources from 

https://crdc.communities.ed.gov to assist your process

• Organize all completed modules together to complete the Excel School Form 

and the Excel LEA Form

• Review data for data quality purposes prior to submission
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Best Practices for CRDC
• Communicate regularly with your data collection team regarding due 

dates and individual responsibilities

• Utilize previously reported state data, such as BEDS enrollment data 

versus pulling enrollment numbers from your SMS/SIS (Oct. 4, 2023)

• Review your data for accuracy and consistency

• Ask questions of the U.S. Department of Education’s Office for Civil 

Rights (OCR) as needed through https://crdc.communities.ed.gov
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Civil Rights Data Collection
Submitting your data 
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Submission 
Resources
• Hover over Review & 

Submit data for links to all 

needed forms
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Where to Submit?
• crdc.communities.ed.gov

• Click on Submission System    

to login 
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Submission System
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Where does the data go?
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Submission System Home Screen
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Table vs. School Navigation
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• Table Navigation allows you to stay in one school building and move from table 

to table
• Easiest way to complete all input in one building at a time

• School Navigation allows you to move from school to school, viewing the 

same table in each
• Easiest way to complete the data input one module at a time, for all buildings

https://crdc.communities.ed.gov

https://crdc.communities.ed.gov/#program


Resources in the Submission System
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Civil Rights Data Collection
Examples of Errors and Certifying your data
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Certifying Your Data Resources
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What can cause an error?
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• Before you can certify your data, you must clear all errors.

• Errors can come from a miscue in the flat file upload or from a formatting error in 

the excel file.

• The example below has errors in the enrolled as EL Nonbinary counts as some 

were skipped and some had zeros entered.  The zeros should not be there.



What can cause an error?
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• In this example, the school reported 

overall enrollment of white male and 

female students but failed to enter the 

number of each

• This error will be cleared by a number 

entered that matches what was 

entered in the overall enrollment

• Click on the “+” to find out the specific 

cause of the error you are reviewing



Data Quality Resources
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Post Collection Data Quality

SD
BS

@
es

bo
ce

s.
or

g

45



Post Collection Data Quality Issues Example
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In today’s meeting we…

• Provided an overview of the process for completing the LEA and School surveys

• Reviewed existing resources and provide additional resources to assist in 

completing the survey 

• Addressed changes made since the last data collection 
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Civil Rights Data Collection Resources
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Any Questions?
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Additional questions?
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Scan this QR code to complete the survey

https://survey.k12insight.com/r/Lt08LH

https://survey.k12insight.com/r/Lt08LH


To continue the conversation... 
Contact Vanessa Biagioli-Dittrich at 631-244-4243 or reach 
out via email at SDBS@esboces.org
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