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o Security (for times when the public is there)
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o Does this event recur annually and how long has the vendor been
using facilities?



FSD #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Appi@ﬁonsmustbe filed at least SIX WEEKS before the day for which it is made.
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date.
Date _| |!|&JQ‘J
To the Board of Education:
The undersigned hereby make application on behalfof | OV rine Lh?ktc\! ers
{Name of Organization)
as association formed for L%) {1 m m‘B )t CLQ for permission to use the
{Event Title)
(please check the box next to bulldmg AND rooms):
Hamden High School O HHS: [ Auditorium/Black Box/Dressing Rooms Equipment Needed:
[ Gymnasium
Hamden Middle School O g 21?7 HHS/HMS: See Addendum A and
afeteria . .
O Classroom return with this form.
X 0 Athletic Field/Pool {please circle option}
Elementary Schools: Elementary Schools:
Bear Path [ Hms: Rl Auditori
hurch Street T} : o
g uL gt O Gymnasium O Tables (how many)
- O Cafeteria O chairs (how many)
Helen Street O ﬁclassroom O oth .
> er Needs:
Ridge Hill O gMusoc/Band Room
Shepherd GlenO T
Spring Glen O Elementary Schools:
Waest Woods O ] Gymnasium
[ Cafeteria
Wintergreen O [ Classroom
EVENT INFORMATION ‘ | REHEARSAL / PREPARATION
*if multiple dates, please indicate clearty information for each date
Date Time (From/To)
Date Amival Time Event Time End Time Ak ‘§- ?1) Q2000
. Cali 30 '- :
2l .
211 20 av/al
g N oppm

How many people will attend the rehearsal? [0
Number of Performers/Presenters: 5 b) Will your event require set u;@ N

“Anticipated Attendance: A 5 [») If yes, when do you plan to set up?
Admission Charge;_ 38 20 2 !/311 + A%

()
Percentage of Hamden Performers: yol /0

if said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmost care in the use of the school property, to make good any damage to or loss of school property arising
from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not
affiliated with the Hamden Public School District is required.

@ (Initial)



FSD #

ADDENDUM A - For High School and Middle School Auditorium Events
{please check your response and fill in when appropriate)

Will you need a podium? Yes O No El/
How many tables will you need? l_’}: Location: _| D 6@\/

How many movable chairs will you need? a Location: IJ) h b 9

Will you need stage lighting for your event? Yes D/ NoOl
*If no, you will NOT be allowed fo access any stage lights, only the overhead work lights.

How many follow spotlights will you need? 00 10 2 D/
*Only our trained technicians are allowed to use our spotiights.

Will you need sound for your event? Yes D/ No O
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes D/ No O
*Must be on a single CD or USB stick in the correct order. Note: We will not be able to do any editing.

Will you be using our microphones? Yes O No E/

If yes, # of wireless handheld microphones
*Up to two are avallable at each location

if yes, # of wired handheld microphones
*Up to six are available at each location

If yes, # of floor (tap) microphones
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? 0 E/ 10 20
*Note: If you plan to have curtains open/close or anything flown in, @ minimum of 1 stage hand must be contracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes OJ No E/
Will your projections include sound (movies)? Yes O No IB/
Check One:
[0 We will provide our own person to handle the projections
O | request that a technician from HPS handle the projections OFFICE USE ONLY
Supervisor
ighting Board Operator
Special requests/Instructions: (A)Q, USe CUr OwWn L1 qh+\ Y7 PFKAH - Lgine v
. ] Sound Operator
( lovizon Sound
) = Spotlight 1
____ Spoflight2
*A technical supervisor will contact you to verify all requests —SM
C;S V) (Initial) —ASM
____ Projection Specialist




FSD#

PRINT names of applicants.
Contact Name Address (Number, Street, Town, Zip} Telephone Email Address

(indySimeliDevoe Qo L. Helen . Homdon 20364046 Cind ysdevoe@ comansti

Tennifer Bunfighd  aNltghSte E Baven  2p2779-98  2noyb(05€ ahoo.com
3 > D ; Ul Lhdansny Lone baandan 2871 A Tockic 08%33@comeast. nat—
RULES AND REGULATIONS 3513R

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Py

The use of the Hamden Public Schoo! Buildings for other than regular schoolwork is under the direct control of the Board of Education. All applications for the
use thereof must be made to the Board of Education on the blank form prescribed for that purpose. The application must state in every detail the purpose and
nature of the activity for which the building is to be used and must be signed by three responsible persons, who will be held responsible for any damage or
loss of property arising from such use.

2. When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel to act as its personal
representative. This appointee is to supervise the meating and enforce the Rules and Regulations of the Board with power to close the meeting if itis not held
in accordance with the Rules and Regulations. Custodian(s) will report a minimum of one-half hour before scheduled time and remain a minimum of one-half
hour after close of event. There will be a minimum charge of three hours of custodial coverage for any event.

3. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will be required to provide such police
attendance and give the Police Permit Number to the Board of Education.

hae

The building is to be used only on the date specified and for the purpese named in the permit. Nobody from the renting organization will be allowed to enter the
building prior to the time stipulated in this contract. Setup and rehearsal ime must be reflected on the application.

5. Apermit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of Education or its representatives shall be the
sole judge of such violation. In addition, the Board of Education reserves the right to cancel a permit should a school function be in conflict with the permitted
event.

6. A pemnitis not transferable.

7. Apemnitis not valid unless signed by the Superintendent or his/her designee.

8. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Eood or drink is not to be brought into
gymnasium, auditorium or pool. Violation of this provision may result in immediate revocation of the permit and is grounds for future denials.

9. When use of a kitchen is required, details must be worked out in consuttation with the food services contractor, who will determine whether a cafeteria worker
will be needed. If a cafeteria worker is needed, the permittee will be responsible for the cost.

10. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director of Fine Arts (high school and middle
school) or the building media specialist (slementary schools). if it is determined a technician is needed, the permitiee will be responsible for the cost.

-

1. Use of auditoriums does not include use of theatrical lighting or sound equipment If needed, use of equipment must be worked out in consuliation with the
Director of Fine Arts. Only trained school-appointed technicians will be able to use stage technology equipment. Costs for these services will be invoiced after
the event is completed. If using the high school or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs.

12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval (Board Policy #1330.2)
13. We gannot reserve any date(s) before receipt of this application. Therefore, retum this application as soon as possible.

14. Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure compliance during event or risk losing future
rental status. (Ptease Initial)

I have read and agree with the above rules and regulations set forth tl:a l‘ijmden Board of Education:
Sligtag,u“d JL’H nﬂéi;}y[_)g i [gz EQ
(Signature) (Date

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date;

(8D (initial)




FSD #

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience {capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,

you may attach a separate document with your protocols)
d D1 masks  Socal le\-cmun? O

Sxﬁate + ofP

{Initial)



Event Info:

Whinterqreeny Ml
Building Use Checklist Ca‘qg,eji/m

Y PN A=K
\g//Eventlnformation sheet L//l p5 &20-§ ,?4

0 Addendum A
Ev/RuIes and Regulations signed
D/Fee Calculations
o Rent
o Utilities
o Security (for times when the public is there)
o Custodial Services
0 Additional information needed

o Does this event recur annually and how long has the vendor been
using facilities?



Hamden Public Schools

60 Putnam Avenue

Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

FSD #

To the Board of Education:

Date // « & c202%

WInTERGREEN dpiees Conctegarions

The undersigned hereby make application on behalfof OF TeHowvANS LUITANESSES

5 ; : ‘ !Name of Organization)
as association formed for. SAfeRIAL = - L= for permission to use the
(Event Title)
Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.
Hamden High School
[ Auditorium CIBlack Box ClDressing Rooms Elementary Schools: Equipment Needed:
00 Gymnasium Bear Path [0 HHS/HMS: See Addendum A and
0 c107 Church Street [1 return with this form.
g@feteﬁa Dunbar Hill O]
a S::,::?: i Helen Street [J Elementary Schools:
Ridge Hill O [ Tables (how many)
::{Ph‘::’ G'*[’:'I'D O Chairs (how many)
. ring Glen )
Hamden Middle School e 0 Other Needs:
Auditorium
O Gymnasium Wintergreen O}
O Music/Band Room W
room options
Central Office below:
%G:on;r:s';t;:m O Classroom
7 Room 101 O Cafeteria
O Gymnasium
REHEARSAL / PREPARATION EVENT INFORMATION
*If muttiple dates, please indicate clearly information for each date
Date Time (From/To)
/ Date Arival Time Event Time End Time
! H4-12°25  S:3om  Zo0Py  Bidopm
NIA

How many people will attend the rehearsal?
Will your event require setup? YesO  NoO

If yes, when do you plan to set up?

Page 1 of4

Number of Performers/Presenters: N[ a

Anticipated Attendance;___ 350

Admission Charge: N /A

Percentage of Hamden Performers:__AJ l A




FSD #

PRINT names of applicants. Please write legibly if not typed. 3513
Contact Name Address (Number, Street, Town, Zip) Telephone

Email Address
7 CHARLTON Hite R HD 06513

Rlﬂ.’g_\—gﬁﬁ_ RickharToNES € SACLLeeAL.NET 203 214 -7552.
3L L.aNE ST7T. HamoenN ©GSIY

Pawr HBonin LEXAR S3@ LrAlL - Comr 203 915 - 7971
g6 CHESTER S7. HAMoenN ObS 1Y

Joscey L ucian® CoPPERLINE PLUMBING & ATT. NET 203 298-7373

Ra

RULES AND REGULATIONS
For the Use of the Hamden Public School Buildings for Other Than Regutar School Purposes
Please Initial each numbered guidefine

The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building is to be
used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property
arising from such use.

. When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel

to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to dose the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for any event.

. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will

be required to provide such police attendance and give the Police Permit Number to the Board of Education.

. The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting

organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on the application.

. A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of

Education or its representatives shall be the sole judge of such violation. in addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

. A permit is not transferable.
. A permit is not valid unless signed by the Superintendent or his/her designee.

. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or

drink is not to be brought into gymnasium, auditorium or pool. Violation of this provision may resuit inimmediate
revocation of the permit and is grounds for future denials.

. When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will

determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for
the cost.

RT 10. Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be

worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services will be invoiced after the event is completed. If using the high school
or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to

Page 2 of 4



FSD#

staffing shortages, please be advised that we may not be able to fully staff your event. it would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot

guarantee staffing for every event.

B ]_11. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director
of Fine Arts (high school and middle school) or the building media specialist (elementary schools). If it is determined a
technician is needed, the permittee will be responsible for the cost.

13,‘1 12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval
(Board Policy #1330.2)

13T 13. We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon as possible.

R; T _14. Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

BQ: 15. Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated with the Hamden Public School District is required

I have the above rules and requlations set forth by the Hamden Board of Education:
(- & 2029
(Signatu (Date)

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamdep Board of Education, The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date:

Page 3 of 4
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ADDENDUM A - For High School and Middle School Auditorium Events
(please check your response and fill in when appropriate)

Will you need a podium? Yes { No O

How many tables will you need? & Location:

How many movable chairs will you need? &~ Location:

Will you need stage lighting for your event? Yes O No{
*If no, you will NOT be allowed fo access any stage lights, only the overhead work lights.

How many follow spotlights will you need? 0 { 10 20
*Only our trained technicians are allowed fo use our spotiights.

Will you need sound for your event? Yes E( No OO
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes [ No IY/
*Must be on a single CD or USB stick in the correct order. Note: We will not be able to do any editing.

Will you be using our microphones? YesO No E/

If yes, # of wireless handheld microphones
*Up to two are available at each location

if yes, # of wired handheld microphones
*Up to six are available at each location

If yes, # of floor (tap) microphones
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? 0 E/ 10 20
*Note: If you plan to have curtains open/close or anything flown in, a minimum of 1 stage hand must be contracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? YesO No E(
Will your projections include sound (movies)? Yes O No M
Check One:

O We will provide our own person to handle the projections

OFFICE USE ONLY
[ | request that a technician from HPS handle the projections

Special requests/instructions: _Zo/is  fasie £ &aw Qe DR ouind
S ounid EQUIPMENT _____Sound Operator

**A technical supervisor will contact you to verify all requests

(Initial) ____ Projection Speciafist




Fee Calculations

Wintergreen Hills Congregation of Jehovah's Witnesses 4.12.25

Processing Fee: $45
Rooms Days Fee Total
Auditorium 1 $0.00
Black-Bex{HHS-Only} $0.00
Dressing-Rooms{HHS-Only) $0.00
CA07 (HHS Onby $0.00
Gyrmnasium $0.00
Cafeteria $0-00
Classreem $0.00
Music/Band-Room-{HMS-Only} $6.00
Ristd $0.00
Utilities
Fee Hours Total
$60.00 | 3 | $180.00
Security (if required)
Fee Guards Hours Total
Monday - Saturday | $31.76 1 3 $95.28
Sunday $42.34 $0.00
Custodial Services
Monday - Saturday $45.54 Hours Total
Open 1 1 $45.54
Event 1 3 $136.62
Clean Up 1 1 $45.54
Sunday $60.72 Heurs Total
Open 1 $0-00
Event 1 $0.00
Clean-Up 2 $0.00

TOTAL FEES: $547.98
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P |
ACORD’ CERTIFICATE OF LIABILITY INSURANCE 1171872034

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. =

IMPORTANT: It the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
if SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, sertain policies may require an endorsement. A statement on
this oertificate does not confer rights fo the ocertificate hoider in lieu of such endorsement(s).

PRODUCER _@ WIW Certificate Center
Willis Towers Watson Northeast, Inc. PHOWE e n o aat A " ee8-467-2378
g e B £y 1-077-945-7378 [ 2% oy
P.O. Box 3051591 | ADDRESS: certificatesfwitwoo.com
Nashville, TN 372305191 USA INSURER[S) AFFORDING COVERAGE NAICS
MSURER A : Arch Insurance Company 11150
MSURED BSURER B :
wintergreen Bills Congregation of Jehovah's Witnesses 2
885 wintergreen Avemue | ISURER C :
Bamden, CT 06514 MSURERD :
MSURER E:
IMSURER F :
COVERAGES CERTIFICATE NUMBER: W36233568 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POUCIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
P

LLIR, TYPE OF ISURANCE Ty POLICY NUMBER | ESDONYYY) LeaTS
X | COmERCIAL GEMERAL LIABRITY EACH OCCURRENCE s 1,000, 000]
"OAMAGE TO RENTED
| cLanes e [X] ocovm | PREMISES (Ea ooourence) | $ 1,000, 000
A | MED EXP (Any one )
Y 1169PP1057203 11/01/2024|11/01/2025] pepeona 8 ADVIMURY | S 1,000,000
GENL AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 2,000,000
X mu:va"” D Loc PRODUCTS - COMPIOP AGG | § 1,000,000
OTHER: s
AUTOROBILE LIABILITY “COMDNED SINGLE LT | ¢
ANY AUTO BODRY INJURY (Per person) | $
OWNED SCHEDULED -
| | AUTOS ONLY AUTOS BODWY INJURY (Per accidert)| $
HIRED NON-OWNED PROPERTY DAMAGE s
|| autos omy AUTOS ONLY | (Per accident)
s
| |UMBRELIALAB |  |occur EACH OCCURRENCE s
EXCESS LAB CLAMS-MADE AGGREGATE s
_loeo | | serentions s
WORKERS COMPENSATION PER [0
AND ENPLOYERS' LABILITY vin STA
ANYPROPRIETORPARTNEREXECUTIVE
OFFICERMEMBER EXCLUDED? 7Y E.L EACH ACCIDENT _ s
(andatory in WH) E.L DISEASE - EA EMPL s
'] desaribe undes
m E.L DISEASE - POLICY LIIT | $

OESCRIPTION OF OPERATIONS / LOCATIONS / VEMICLES (ACORD 101, Addiional Remarks Schedule, may be sttached if more space is required)
Congregationé 82610
Event: Memorial 04/12/2025

Facility Information: Hamden Middle Bchool , 2623 Dixwell Avenue, Bamden , CY, 06518
Hamden Board of Education is included as an Additional Insured as respects to General Liability.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL B8E ODELIVERED N
ACCORDANCE WITH THE POLICY PROVISIONS.

Handen Board of Educattion . ATvE

2-::::5 06517 pﬁ'\um & 3"“‘}‘
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