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Each school shall have effective emergency procedures that can 
be implemented on short notice and that will ensure optimum 
safety for students and school personnel. 

During actual emergency conditions, students and faculty shall be 

retained at the school buildings unless otherwise directed by the 

Superintendent or designee. Buses will not be made available for 

transportation until authorized by the Superintendent or designee. 

Civil Defense vehicles, ambulances, firefighting units, police, and 

other authorized vehicles shall have priority in the vicinity of the 

school. 

Fire drills shall be conducted in accordance with the following 

guidelines: 

1. One fire drill shall be conducted for grades PK-12 in each 

month containing at least ten instructional days. 

2. Obstructed and unobstructed drills shall be alternated. 

3. Teachers shall take devices and/or grade books as they leave 

the room to accurately check and record the roll. 

Hold, Shelter, Evacuate, Lockdown, and Secure Standard Re-

sponse Protocol (SRP) Drills shall be conducted in accordance 

with the recommendations of the Texas School Safety Center. 

As soon as credible, pertinent information is available, the Chief 

Communications Officer shall ensure the district provides text mes-

sage (SMS) and email notification to the parent or guardian listed 

in Skyward of each student who is assigned to the campus, who 

regularly uses the facility, or attends the activity, as applicable, 

when the following occur: 

1. Any SRP is activated due to an incident that poses a seri-

ous or continuing threat to the campus community or other 

district facility at which students are present; 

2. A firearm is found; and 

3. Violent activity has occurred or is being investigated at a 

district campus, at another district facility, or at a district-

sponsored activity that may pose a serious or continuing 

threat to the campus community. Violent activity shall in-

clude the following violent criminal offenses: 

a. Attempted murder; 

b. Indecency with a child; 

c. Aggravated kidnapping; 

General 

Students Retained 

Fire Drills 

Other Drills 

Notification to 
Parents or 
Guardians 



Clear Creek ISD 
 
BUSINESS AND SUPPORT SERVICES CKC 
EMERGENCY PLANS (REGULATION) 

UPDATED: 11/25/2024 REVIEWED: 11/06/2024 
 
CKC(REGULATION) 2 of 3 

d.  Aggravated assault; 

e. Sexual assault or aggravated sexual assault; 

f. Aggravated robbery; or  

g. Continuous sexual abuse or a young child or disa-

bled individual. 

Each such required notification shall include sufficient information 

to enable recipients of the notification to assess the specific situa-

tion without disclosing confidential personally identifiable student 

information. 

When severe weather has been forecast, the following procedures 

shall be used: 

1. If children are in attendance at school when a severe weather 

warning is received, the Superintendent or designee shall de-

termine if schools are to be dismissed early or at the regular 

times. 

2. If schools are to be closed, the Superintendent or designee 

shall notify the area radio and television stations and will pre-

pare to activate the school emergency disaster plan. If the se-

vere weather is imminent and schools are declared closed, 

the superintendent or designee will notify each principal of the 

procedures they are to follow. The superintendent or designee 

will contact each member of the Superintendent’s Cabinet to 

outline procedures. The Emergency Management Coordinator 

will notify the Directors of Facility Services, Maintenance and 

Operations, Transportation, Child Nutrition and any other de-

partment directors as needed. Employees having questions 

regarding the emergency procedures shall call their immedi-

ate supervisor or the Superintendent’s designee for instruc-

tions and information. 

When schools are not in session, the Emergency Management Co-

ordinator shall assume responsibility for staff safety and building 

security during the severe weather. Information regarding emer-

gency procedures shall be available from the Emergency Manage-

ment Coordinator or other supervisory staff in the District. 

When an incident occurs that requires notification of police and or 

fire units, the following guidelines shall apply: 

1. The police, EMS, and/or fire department will be called. 

2. The office of the Superintendent will be notified. 

3. School health personnel will be called, if appropriate. 
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4. Parents of individuals involved will be called, if appropriate. 

5. All students will be kept in classrooms until further notice, if 

appropriate. 

6. The building will be evacuated through the use of the stand-

ard fire drill and secured, if appropriate. 

7. District employees will cooperate fully with the police and/or 

fire officials. 

8. All questions from the news media will be referred to the Chief 

Communications Officer. [See GBBA] Members of the news 

media will be directed to a single specified location. 

9. Students will be released only to their parent(s) or legal 

guardian(s), in person, if the parent(s) or legal guardian(s) 

pick them up. 

10. Witnesses to the incident will be asked to provide written 

statements as soon after the incident as possible. 

11. The identity of individuals involved will not be released except 

to proper authorities. 


