
Select > Activity Access > Grading > Selected Grades by Activity (Activity
Access)

Click the icon to choose from the drop-down list of activities you have access to.

Click the icon to choose from the drop-down list of grading buckets and choose the
progress report or cycle you are checking eligibility for



Click the icon to choose from the drop-down list to select the grade marks you would
like to look at (for failing grades you will have to check the box for each individual grade
mark from 69-0) If you set this to show all values you will get a report of all students in the
activity with all of their grades.

Click Run report at the top left

Choose from the options - export to xlsx, download or print


