
   

 

 

Administration Beginning of Year Checklist 

 

❑ Eduphoria – approve/deny credit requests from summer trainings (link) 

❑ Setting up your Eduphoria Profile (link) 

❑ Choosing your appraisees in Eduphoria (Link) 

❑ Update password as needed and note the change (link). Also, ensure recovery 

options are up to date (link). 

❑ How to download programs for your Apple device via Jamf Teacher or Self Service 

(Link)   

❑ Create a helpdesk request for any technical issues that need to be addressed 

before the school year starts. For example: Projector issues, sound issues, etc. 

(link) 

❑ How to check your email from home (link) 

❑ Update your email signature to reflect your current year’s assignment (link) 

❑ Email attachments: Office files like .doc, .docx, .xls, .xlsx and more are allowed. 

Compressed archives (like *.zip, *.7z, *.rar), web pages (*.htm, *.html), text 

(*.txt), and executable files are prohibited. 

❑ Changing your Display Settings (link) 

❑ Back up your files to the Google Drive or OneDrive 

❑ Update iPad and MacBook 

❑ Camera System: verify have log in and software access 

❑ Plan and schedule technology training sessions for teachers, staff, and 

administrators (link). 

❑ Google Skills Checklist 

❑ Schoology Checklist 

❑ Explore Online Resources and Support: 

o Identify online resources and support channels provided by CISD (link). 

o Familiarize yourself with technical support options in case you encounter 

any issues (link). 

❑ Students can access email via Outlook grades 6th –12th  

❑ Raptor 

❑ Verify your printers are working with the new copiers 

❑ Password criteria has been increased 
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https://crosbyisd-my.sharepoint.com/:b:/g/personal/mgill_crosbyisd_org/EY9THa_fz05AtxMTru-3RiABPSmRvnEISycZiq0SfJx9DA?e=WiaDSR
https://crosbyisd-my.sharepoint.com/:b:/g/personal/mgill_crosbyisd_org/EUYCZ75JObhOsjho2lYYKPsBU2khaGkVNn_PR_LFkqIqHQ?e=fL8Rax
https://crosbyisd-my.sharepoint.com/:b:/g/personal/mgill_crosbyisd_org/EZT9-RZYgzBMp1SgOkK_QTwB_wyRwalg_MJLWI1jfeaAzw?e=BOoKUE
https://crosbyisd-my.sharepoint.com/:b:/g/personal/mgill_crosbyisd_org/EVICQ4c7L3JOvUMgv-xS_3ABiGHH8ra59clXwjzoiIhzAA?e=bAim36
https://crosbyisd-my.sharepoint.com/:b:/g/personal/mgill_crosbyisd_org/ETl56zzIaz1PoOO91rHn2RYBO3SR6sbc790rOtRqEwX7IA?e=BiLbP8
https://crosbyisd-my.sharepoint.com/:b:/g/personal/mgill_crosbyisd_org/EWc3gqP9RbdPlqae4cTUjBYBD_cz0pKVwgAaR1AjdpzaJQ?e=Vesihh
https://crosbyisd.helpspot.com/index.php?pg=request
https://crosbyisd-my.sharepoint.com/:w:/g/personal/mgill_crosbyisd_org/EazxKxprzBtCo8IIIh5fp94BDHpwrpsCBvXHF3473Aptpw?e=WGvBfq
https://crosbyisd-my.sharepoint.com/:w:/g/personal/mgill_crosbyisd_org/EVWntgrVOYdKg0VOb5T5OUEBs0mSVE2GOX7Ma3hahArutA?e=APCggT
https://www.crosbyisd.org/Domain/2019
https://crosbyisd.helpspot.com/index.php?pg=request

