
How to sign into work email



Select Gmail



Select “Sign in”



Enter your district email address ending in @swregional.org

jdoe@swregional.org



Please enter your password that you received from the central office

jdoe@swregional.org

jdoe8642



Please change your password upon logging in for the first 
time
It is important to always have a secure password on any account you are using. Short, non-complicated passwords 
can easily be breached. To prevent any attacks/hacks on your account it is important that your password meets the 
following criteria:

1. At least 8 characters—the more characters, the better

2. A mixture of both uppercase and lowercase letters

3. A mixture of letters and numbers

4. Inclusion of at least one special character, e.g., ! @ # ? ]

This criteria is a strong recommendation

Passwords such as “1234”, “password” or anything less than 8 characters and common are NOT recommended


