
 

 

ADDENDUM # 02  
 

Project: Mt Diablo Unified School District 

Meadow Homes Elementary School 

Modernization of Three Elementary School Campuses, INC 2 

19six #:  23119 

DSA #: 01-121400 

Bid #: 1945 

 

Date: November 18, 2024 

 

 

To all bidders submitting proposals for the above captioned project.  This Addendum is hereby included in the 

Contract Documents to the same extent as though it were originally included therein.  The following items modify, add 

to, delete from, or explain the drawings and/or specifications.  The contents of this Addendum shall take precedence over 

the original specifications and plans. 

 

 

BID DEADLINE:   

The bid time shall be extended.   

Bid due date: 1:00 PM Friday, November 22, 2024 

at: Mt. Diablo Unified School District 

 Purchasing and Warehouse  

 2336 Bisso Lane, Concord, California 94520 

   

Note: All drawing revisions have been clouded with an “B” which indicates changes captured in addendum 

02 

A. NEW SPECIFICATIONS 

ITEM 1. 01 23 00 Add Alternate Unit Pricing 

B. NEW DRAWINGS 

ITEM 2. None 

C. CHANGES TO SPECIFICATIONS 

ITEM 1. 01 33 00 Submittal Procedures 

• Clarification of Architectural language regarding Terms of Submittal 

review procedures 

D. CHANGES TO DRAWINGS 

ITEM 1. 2A-022 DEMOLITION PLAN – BLDG B 

• Relocated existing door from room A7 

ITEM 2. 2A-201 FLOOR PLAN – BLDG A, B, C 

• Removed whiteboards in room L4, Building B 
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• Added new casework in room L8, Building B 

• Added new acoustic wall partition and keynote 09.84.B  

• Relocated existing door in room A7, Building B 

• Added new casework in room A8, Building B 

• Modified desk at room A8, Building B 

• Modified window type F 

• Added tackable wall in room A6, Building B 

• Removed windows at room A1, Building B 

ITEM 3. 2A-301 EXTERIOR ELEVATIONS – BLDG A, B1 

• Marked new wall infill on Building B 

ITEM 4. 2A-601 INTERIOR ELEVATIONS 

• Added new acoustic wall partition and keynote 09.48.B 

ITEM 5. 2A-602 INTERIOR ELEVATIONS 

• Added new acoustic wall partition and keynote 09.48.B 

ITEM 6. 2A-605 INTERIOR ELEVATIONS 

• Modified window type F 

• Added tackable wall in room A6, Building B 

• Moved existing door to new location in room A7, Building B 

• Added new sign and referenced to detail 21/2A-925 

ITEM 7. 2A-608 CASEWORK PLANS & ELEVATIONS 

• Added new casework in room A8, Building B 

• Modified desk at room A8, Building B 

ITEM 8. 2A-801 DOOR SCHEDULE 

• Relocated existing door in room A7, Building B 

ITEM 9. 2A-811 WINDOW SCHEDULE 

• Modified window type F 

ITEM 10. 2A-921 INTERIOR DETAILS 

• Added detail 24 & 25 

ITEM 11. 2A-925 SIGNAGE DETAILS 

• Added detail 21 

ITEM 12. 2MP-002 SCHEDULES MECHANICAL & PLUMBING 

• Removed Owner Provided Contractor installed 

ITEM 13. 2T-100 TECHNOLOGY INFRASTRUCTURE SITE PLAN NEW 

• Added note 7 

 

ATTACHMENTS: 

  

SPECIFICATIONS 

• 01 23 00 Add Alternate Unit Pricing 

01 33 00 Submittal Procedures 

DRAWINGS    

• 2A-022 DEMOLITION PLAN – BLDG B 

• 2A-201 FLOOR PLAN – BLDG A, B, C 

• 2A-301 EXTERIOR ELEVATIONS 
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• 2A-601 INTERIOR ELEVATIONS 

• 2A-602 INTERIOR ELEVATIONS 

• 2A-605 INTERIOR ELEVATIONS 

• 2A-608 INTERIOR ELEVATIONS 

• 2A-801 DOOR SCHEDULE 

• 2A-811 WINDOW SCHEDULE 

• 2A-921 INTERIOR DETAILS 

• 2A-925 SIGNAGE DETAILS 

• 2MP-002 SCHEDULES MECHANICAL & PLUMBING 

• 2T-100 TECHNOLOGY INFRASTRUCTURE SITE PLAN NEW 
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DOCUMENT 01 23 00 
 

ALTERNATES AND UNIT PRICING 
 
1. ALTERNATES AND UNIT PRICES 
 

1.1. RELATED DOCUMENTS AND PROVISIONS 
 

Contractor shall review all Contract Documents for applicable provisions related to the provisions in 
this document, including without limitation: 

 
1.1.1. General Conditions; 

 
1.1.2. Special Conditions (if any); 

 
1.1.3. Supplemental Conditions (if any); 

 
1.1.4. Bid Form and Proposal; and 

 
1.1.5. Instruction to Bidders. 

 
2. ALTERNATES 
 

2.1. DESCRIPTION 
 

An amount proposed by Contractor and stated in its Bid Form for certain work defined in the 
Instruction to Bidders, Bid Form or Contract Documents that may be added to or deducted from the 
Base Bid amount.  The acceptance or rejection of any of the alternates is strictly at the option of the 
District and subject to District's acceptance of Contractor's stated prices contained in this Proposal. 
 
The cost or credit for each alternate is the net addition to or deduction from the Contract Price to 
incorporate the alternate into the Work.  No other adjustments are made to the Contract Price. 

 
2.2. GENERAL: 

 
2.2.1. Coordination:  Contractor shall modify or adjust adjacent work as necessary to 

completely integrate work of the alternate into the Project.   
 
2.2.1.1. Include as part of each alternate, miscellaneous devices, accessories and 

similar items incidental to or required for a complete installation whether 
or not indicated as part of the alternate.   
 

2.2.1.2. Include as part of each alternate, the costs of related coordination, 
modification, or adjustments. 

 
2.2.2. If District accepts an alternate, Contractor shall perform the work of the alternate 

under the same conditions as other Work required by Contract Documents. 
 

2.2.3. Notification: Immediately following award of the Contract, Contractor shall notify 
all of its Subcontractor(s) in writing of the status of each alternate.  Indicate if 
alternates have been accepted, rejected, or deferred for later consideration.  
Include a complete description of negotiated modifications to alternates. 
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2.2.4. Schedule of Alternates: A Schedule of Alternates is included at the end of this 

Document.  Specifications referenced in the Schedule of Alternates contain 
requirements for materials necessary to achieve the Work described under each 
alternate. 

 
3. UNIT PRICING 
 

3.1. DESCRIPTION 
 

An amount proposed by Contractor and stated in its Bid Form for certain work defined in the 
Instruction to Bidders and Bid Form that may be priced by unit.   The acceptance or rejection of any 
of the unit prices is strictly at the option of the District and subject to District's acceptance of 
Contractor's stated prices contained in the Bid Form and may be subsequently negotiated prior to 
incorporation on Change Order(s). 

 
3.2. GENERAL 
 
Contractor shall completely state all required figures based on Unit Prices required in the Bid Form.  
Where scope of Work is decreased, all Work pertaining to the item, whether specifically stated or 
not, shall be omitted and where scope of Work is increased, all work pertaining to that item required 
to render same ready for use on the Project in accordance with intention of Drawings and 
Specifications shall be included in an agreed upon price amount. 

 
3.3. UNIT PRICES 

 
Furnish unit prices for each of the named items on a square foot, lineal foot, or per each basis, as 
requested and applicable. Unit prices shall include all labor, materials, services, profit, overhead, 
insurance, bonds, taxes, and all other incidental costs of Contractor, subcontractors, and 
supplier(s). 

 
4. EXECUTION 
 

4.1        SCHEDULE OF UNIT PRICES 
 

Unit Price #1: Cost per square foot for full depth saw cut asphalt patching for asphalt up to 4” 
in depth.  

 
 
 
 

END OF DOCUMENT 
 



MT. DIABLO UNIFIED SCHOOL DISTRICT 
ADDENDUM #2 

ALTERNATES AND UNIT PRICING 
DOCUMENT 01 23 00-3 

 

 



Mt Diablo Unified School District   Project # 23119.01 

Meadow Homes Elementary Campus Modernization 

Construction Documents – Increment 02  

 

SUBMITTAL PROCEDURES 01 33 00 - 1 

SECTION 01 33 00 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes administrative and procedural requirements for submitting Shop Drawings, 

Product Data, Samples, and other submittals. 

B. Consult individual sections of specifications for specific submittals required under those sections 

and for further details and descriptions of requirements. 

C. Related Sections include the following: 

1. Division 1 Section "Payment Procedures" for submitting Applications for Payment and the 

Schedule of Values. 

2. Division 1 Section "Project Management and Coordination" for submitting and distributing 

meeting and conference minutes and for submitting Coordination Drawings. 

3. Division 1 Section "Construction Progress Documentation" for submitting schedules and 

reports, including Contractor's Construction Schedule and the Submittals Schedule. 

4. Division 1 Section "Closeout Procedures" for submitting warranties. 

5. Division 1 Section "Project Record Documents" for submitting Record Drawings, Record 

Specifications, and Record Product Data. 

6. Division 1 Section "Closeout Procedures" for submitting operation and maintenance 

manuals. 

7. Division 1 Section "Closeout Procedures" for submitting videotapes of demonstration of 

equipment and training of Owner's personnel. 

8. Other Sections for specific requirements for submittals in those Sections. 

1.3 DEFINITIONS 

A. Action Submittals:  Written and graphic information that requires Architect's responsive action. 

B. Informational Submittals:  Written information that does not require Architect's responsive action.  

Submittals may be rejected for not complying with requirements. 
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1.4 SUBMITTAL PROCEDURES   

A. Processing: All costs for printing, preparing, packaging, submitting, mailing, or delivering 

submittals for initial submittals and all costs for re-printing, re-drawing, re-drafting, re-packaging, 

re-submitting, and re-mailing or re-delivering as required for all re-submittals shall be included 

in Contract Sum. 

B. Sequence: Transmit each submittal in sequence which will not result in Architect’s review having 

to be later modified or rescinded by reason of subsequent submittals which should have been 

processed earlier or concurrently for coordination. Resubmitted submittals must have the original 

number with an R numerical sequence. 

1. Identify Project and Architect's project number, Contractor, Subcontractor or supplier; 

pertinent Drawing sheet and detail number(s), and specification Section number, as 

appropriate;  

2. Apply Contractor's stamp, signed or initialed certifying that review, verification of Products 

required, field dimensions, adjacent construction work, and coordination of information is 

in accordance with the requirements of the Work and Contract Documents. Submittals 

without Contractor's stamp and signature will be returned without review. 

C. Coordination:  Coordinate preparation and processing of submittals with performance of 

construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, 

and related activities that require sequential activity. 

2. Coordinate transmittal of different types of submittals for related parts of the Work so 

processing will not be delayed because of need to review submittals concurrently for 

coordination. 

a. Architect reserves the right to withhold action on a submittal requiring coordination 

with other submittals until related submittals are received. 

D. Submittals Schedule:  Comply with requirements in Division 1 Section "Construction Progress 

Documentation" for list of submittals and time requirements for scheduled performance of related 

construction activities. 

E. No extension of Contract Time will be authorized because of failure to transmit submittals to the 

Architect sufficiently in advance of the Work to permit processing 

F. Multiple Reviews: The Contractor shall also be responsible for all costs to Architect or Architect 

consultants for reviews requiring more than two (2) reviews for same specification section. 

1. Contractor shall reimburse the District through deduction from amounts due the 

Contractor upon receipt of the Architect's billing and that of the Architect's consultants at 

standard billing rates for all time and expenses incurred in unanticipated reviews. 

2. Submittals will be reviewed and stamped by the Architect as: 

a. "No exceptions taken” (NET),  

b. “Furnish as Noted” (FAN), 

c. “Revise and Resubmit” (R&R), 

d. “Rejected” (REJ), 

e. “ Other”    
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Terms are defined as follows: 

f. No Exceptions Taken (NET): Accepted subject to its compatibility with future 

submittals and additional partial submittals for portions of the work not covered in 

this submittal. Does not constitute approval or deletion of specified or required 

items not shown in the partial submittal. 

g. Furnish as Noted (FAN) - The submitted item is found to be in conformance with the 

contract documents with the exceptions of a few minor clarifications, those 

clarifications maybe noted and the submittal returned with no further actions. No 

resubmittal required.   

h. Revise and resubmit (R&R): The Submitted item is NOT found to conform with the 

construction documents, the submitted item will be returned with comments stating 

how the submitted item does not conform. Rejected because of major 

inconsistencies or errors which shall be resolved or corrected by the Contractor prior 

to subsequent review by the Architect. A further re-submittal is required by the 

contractor in order to construct this portion of the project. 

i. Rejected (REJ): Submitted material does not conform to plans and specifications in 

major respect. For example, wrong size, model, capacity or material. Resubmit.   

j. Other: May indicate the following: 

1) Submit specified item (SSI): Submit to the Architect the items indicated for 

review. The submittal review requires additional information that does not 

need to be submitted alongside the original submittal.  

2) Not reviewed (NR) – Returned without Architect’s review if item is not 

applicable or has been reviewed previously.  

G. File naming Submittals reviewed by the Architect which have been stamped shall be deemed to 

have the following language affixed and made a part thereof, regardless of the initial or 

subsequent readability of the actual stamp 

1. Corrections or comments made on submittals during this review do not relieve the 

contractor from compliance with the requirements of the drawings and specifications. This 

check is for review of general conformance with the design concept of the project and 

general compliance with information given in the Contract Documents. The contractor is 

responsible for confirming and correlating all quantities and dimensions, selection of 

fabrication processes and techniques of construction, coordinating the work of the trades; 

and performing the work in a safe and satisfactory manner. 

H. Processing Time:  Allow enough time for submittal review, including time for resubmittals, as 

follows.  Time for review shall commence on Architect's receipt of submittal.  No extension of the 

Contract Time will be authorized because of failure to transmit submittals enough in advance of 

the Work to permit processing, including resubmittals. 

1. Review: Allow 21 days for review of each submittal.  Architect will request for more time if 

needed.  

I. Submittal Review 

1. The General Contractor is solely responsible for coordination of submittals among all 

related crafts performing the Work.  The General Contractor shall verify that their Sub-

Contractors’ submittals are complete in every way and meet the requirements of the 

Contract. 

pobenshain
Snapshot



Mt Diablo Unified School District   Project # 23118.01 

Rio Vista Elementary Campus Modernization 

Construction Documents – Increment 02  

 

SUBMITTAL PROCEDURES 01 33 00 - 4 

2. Architect's review of submittals is, as a primary objective, to assist in the completion of the 

project on time and in conformance with the Contract requirements by permitting review 

of material and fabricated items prior to ordering.  Architect's review of submittals is based 

only on the data presented and extends only to conformance with general design intent 

and information contained in the Contract Documents. 

3. The Architect's and/or design team’s review of submittals does not constitute final 

acceptance or unqualified approval of items or work proposed or put in place, nor does it 

constitute acceptance of responsibility for the accuracy, coordination or completeness of 

submittals. The Architect's and/or design team’s review of submittals, stamped as No 

Exceptions Taken (NET) or Furnish as Corrected (FAC) does not relieve the Contractor 

from the responsibility for errors, omissions, or compliance with all the requirements 

of the Contract Documents. 

4. In the event a submittal presented for review by the design team includes any deviations, 

changes, or substitutions from the contract documents, such change shall be clearly 

identified and graphically indicated by clouding.  If deviations are not highlighted by the 

contractor and not noted by the design team upon return of submittal, the General 

Contractor is still responsible for correcting the deviation, once identified, to comply with 

the contract documents. 

5. If a deviation/change/substitution presented requires additional engineering and/or 

submittal and review by DSA, the General Contractor is responsible for any professional 

fees/costs that the owner may incur with.  

J. Identification:  Place a permanent label or title block on each submittal for identification. 

1. Indicate name of firm or entity that prepared each submittal on label or title block. 

2. Provide a space approximately 6 by 8 inches on label or beside title block to record 

Contractor's review and approval markings, and action taken by Architect. 

3. Include the following information on label for processing and recording action taken: 

a. Project name. 

b. Date. 

c. Name and address of Architect. 

d. Name and address of Contractor. 

e. Name and address of subcontractor. 

f. Name and address of supplier. 

g. Name of manufacturer. 

h. Each submittal number shall be unique as follows: 

1) Format shall be as follows: 

a) Project Specification Section Number Sequential Number - Revision 

Number - (e.g., 09 91 00 -001.1). Do not use letters. 

2) Sample submittal log would look like the following in the submittal number 

column:   

Submittal Number 

09 91 00-001 

09 91 00-001R1(revised submittal: shown for clarity) 

05 51 00-002 

07 70 00-003 

i. Number and title of appropriate Specification Section. 

j. Drawing number and detail references, as appropriate. 
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k. Location(s) where product is to be installed, as appropriate. 

l. Other necessary identification. 

K. Deviations:  Highlight, encircle, or otherwise specifically identify deviations from the Contract 

Documents on submittals. 

L. Additional Copies:  Unless additional copies are required for final submittal, and unless Architect 

observes noncompliance with provisions in the Contract Documents, initial submittal may serve 

as final submittal. 

1. Submit one copy of submittal to concurrent reviewer in addition to specified number of 

copies to Architect. 

2. Additional copies submitted for maintenance manuals will not be marked with action taken 

and will be returned. 

M. Transmittal:  Package each submittal individually and appropriately for transmittal and handling.  

Transmit each submittal using a transmittal form.  Architect will return submittals, without review, 

received from sources other than Contractor. 

1. Transmittal Form:  Use AIA Document G810. 

N. Resubmittals:  Make resubmittals in same form and number of copies as initial submittal. 

1. Note date and content of previous submittal. 

2. Note date and content of revision in label or title block and clearly indicate extent of 

revision. 

a. Identify all changes made since previous submittal. 

3. Make all corrections or revisions required by reviewer's comments at Contractor’s expense 

and resubmit as initially specified above. No additional costs will be authorized for 

corrections or revisions  

4. Resubmit submittals until they are marked “Approved” or “Furnish as Noted”. 

O. Distribution:  Furnish copies of final submittals with Architects / Engineer (and DSA as applicable) 

stamps of review to manufacturers, subcontractors, suppliers, fabricators, installers, authorities 

having jurisdiction, and others as necessary for performance of construction activities.  Show 

distribution on transmittal forms. Instruct parties to promptly report any inability to comply with 

provisions. Contractor is responsible for coordination of submittals and comments following 

review. Contractor to provide all additional reproduction costs for copies required by the 

Contractor at its expense. No additional costs will be authorized for Contractor costs pertaining 

to submittals. 

P. Use for Construction:  Use only final submittals with mark indicating stamped by Architect. 

Q. Submittals not requested will not be recognized or processed. Submittals not requested will be 

returned without review. 
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PART 2 - PRODUCTS 

2.1 ACTION SUBMITTALS 

A. General:  Prepare and submit Action Submittals required by individual Specification Sections. 

B. Product Data:  Collect information into a single submittal for each element of construction and 

type of product or equipment. 

1. If information must be specially prepared for submittal because standard printed data are 

not suitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 

a. Circle items applicable. 

b. Cross-out items not applicable. 

c. Select item number if required. 

3. Submittal data must include complete documentation relating to all the specified features 

4. Include the following information, as applicable: 

a. Manufacturer’s Submittal Form with all the options selected when available. 

b. Manufacturer's written recommendations. 

c. Manufacturer's product specifications. 

d. Manufacturer's installation instructions. 

e. Standard color charts. 

f. Manufacturer's catalog cuts. 

g. Wiring diagrams showing factory-installed wiring. 

h. Printed performance curves. 

i. Operational range diagrams. 

j. Mill reports. 

k. Standard product operation and maintenance manuals. 

l. Compliance with specified referenced standards. 

m. Testing by recognized testing agency. 

n. Application of testing agency labels and seals. 

o. Notation of coordination requirements. 

5. Submit Product Data before or concurrent with Samples. 

6. Number of Copies:  Submit 6 copies of Product Data, unless otherwise indicated.  Architect 

will return 2 copies.  Mark up and retain one returned copy as a Project Record Document. 

C. Shop Drawings Prepare Project-specific information, drawn accurately to scale.  Do not base Shop 

Drawings on reproductions of the Contract Documents or standard printed data. 

1. Preparation:  Fully illustrate requirements in the Contract Documents.  Include the following 

information, as applicable: 

a. Dimensions. 

b. Do not use words "by others." Use words which depict exactly who is responsible for 

the work. 

c. Identification of products. 

d. Fabrication and installation drawings. 

e. Roughing-in and setting diagrams. 
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f. Wiring diagrams showing field-installed wiring, including power, signal, and control 

wiring. 

g. Shopwork manufacturing instructions. 

h. Templates and patterns. 

i. Schedules. 

j. Design calculations. 

k. Compliance with specified standards. 

l. Notation of coordination requirements. 

m. Notation of dimensions established by field measurement. 

n. Relationship to adjoining construction clearly indicated. 

o. Seal and signature of professional engineer if specified. 

p. Wiring Diagrams:  Differentiate between manufacturer-installed and field-installed 

wiring. 

2. Sheet Size:  Except for templates, patterns, and similar full-size drawings, submit Shop 

Drawings on sheets at least 8-1/2 by 11 inches but no larger than 30 by 40 inches. 

3. Contractor shall upload / post (1) electronic copy of the product literature,  

D. Samples:  Submit Samples for review of kind, color, pattern, and texture for a check of these 

characteristics with other elements and for a comparison of these characteristics between 

submittal and actual component as delivered and installed. 

1. Transmit Samples that contain multiple, related components such as accessories together 

in one submittal package. 

2. Identification:  Attach label on unexposed side of Samples that includes the following: 

a. Generic description of Sample. 

b. Product name and name of manufacturer. 

c. Sample source. 

d. Number and title of appropriate Specification Section. 

3. Disposition:  Maintain sets of approved Samples at Project site, available for quality-control 

comparisons throughout the course of construction activity.  Sample sets may be used to 

determine final acceptance of construction associated with each set. 

a. Samples that may be incorporated into the Work are indicated in individual 

Specification Sections.  Such Samples must be in an undamaged condition at time 

of use. 

b. Samples not incorporated into the Work, or otherwise designated as Owner's 

property, are the property of Contractor. 

4. Samples for Initial Selection:  Submit manufacturer's color charts consisting of units or 

sections of units showing the full range of colors, textures, and patterns available. 

a. Number of Samples:  Submit 1 full set of available choices where color, pattern, 

texture, or similar characteristics are required to be selected from manufacturer's 

product line.  Architect will return submittal with options selected. 

5. Samples for Verification:  Submit full-size units or Samples of size indicated, prepared from 

same material to be used for the Work, cured and finished in manner specified, and 

physically identical with material or product proposed for use, and that show full range of 

color and texture variations expected.  Samples include, but are not limited to, the 

following:  partial sections of manufactured or fabricated components; small cuts or 

containers of materials; complete units of repetitively used materials; swatches showing 
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color, texture, and pattern; color range sets; and components used for independent testing 

and inspection. 

a. Number of Samples:  Submit three sets of Samples.  Architect will retain two Sample 

sets; remainder will be returned. Mark up and retain one returned Sample set as a 

Project Record Sample. 

1) Submit a single Sample where assembly details, workmanship, fabrication 

techniques, connections, operation, and other similar characteristics are to be 

demonstrated. 

2) If variation in color, pattern, texture, or other characteristic is inherent in 

material or product represented by a Sample, submit at least three sets of 

paired units that show approximate limits of variations. 

E. Product Schedule or List:  As required in individual Specification Sections, prepare a written 

summary indicating types of products required for the Work and their intended location.  Include 

the following information in tabular form: 

1. Type of product.  Include unique identifier for each product. 

2. Number and name of room or space. 

3. Location within room or space. 

4. Number of Copies:  Submit three copies of product schedule or list, unless otherwise 

indicated.  Architect will return two copies. 

a. Mark up and retain one returned copy as a Project Record Document. 

F. Submittals Schedule:  Comply with requirements specified in Division 1 Section "Construction 

Progress Documentation." 

G. Application for Payment:  Comply with requirements specified in Division 1 Section "Payment 

Procedures." 

H. Schedule of Values:  Comply with requirements specified in Division 1 Section "Payment 

Procedures." 

2.2 INFORMATIONAL SUBMITTALS 

A. General:  Prepare and submit Informational Submittals required by other Specification Sections. 

1. Number of Copies:  Submit 2 copies of each submittal, unless otherwise indicated.  

Architect will not return copies. 

2. Certificates and Certifications:  Provide a notarized statement that includes signature of 

entity responsible for preparing certification.  Certificates and certifications shall be signed 

by an officer or other individual authorized to sign documents on behalf of that entity. 

3. Test and Inspection Reports:  Comply with requirements specified in Division 1 Section 

"Quality Requirements." 

B. Coordination Drawings:  Comply with requirements specified in Division 1 Section "Project 

Management and Coordination." 
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C. Qualification Data:  Prepare written information that demonstrates capabilities and experience of 

firm or person.  Include lists of completed projects with project names and addresses, names and 

addresses of architects and owners, and other information specified. 

D. Welding Certificates:  Prepare written certification that welding procedures and personnel comply 

with requirements in the Contract Documents.  Submit record of Welding Procedure Specification 

(WPS) and Procedure Qualification Record (PQR) on AWS forms.  Include names of firms and 

personnel certified. 

E. Installer Certificates:  Prepare written statements on manufacturer's letterhead certifying that 

Installer complies with requirements in the Contract Documents and, where required, is 

authorized by manufacturer for this specific Project. 

F. Manufacturer Certificates:  Prepare written statements on manufacturer's letterhead certifying 

that manufacturer complies with requirements in the Contract Documents.  Include evidence of 

manufacturing experience where required. 

G. Product Certificates:  Prepare written statements on manufacturer's letterhead certifying that 

product complies with requirements in the Contract Documents. 

H. Material Certificates:  Prepare written statements on manufacturer's letterhead certifying that 

material complies with requirements in the Contract Documents. 

I. Material Test Reports:  Prepare reports written by a qualified testing agency, on testing agency's 

standard form, indicating and interpreting test results of material for compliance with 

requirements in the Contract Documents. 

J. Product Test Reports:  Prepare written reports indicating current product produced by 

manufacturer complies with requirements in the Contract Documents.  Base reports on evaluation 

of tests performed by manufacturer and witnessed by a qualified testing agency, or on 

comprehensive tests performed by a qualified testing agency. 

K. Research/Evaluation Reports:  Prepare written evidence, from a model code organization 

acceptable to authorities having jurisdiction, that product complies with building code in effect 

for Project.  Include the following information: 

1. Name of evaluation organization. 

2. Date of evaluation. 

3. Time period when report is in effect. 

4. Product and manufacturers' names. 

5. Description of product. 

6. Test procedures and results. 

7. Limitations of use. 

L. Schedule of Tests and Inspections:  Comply with requirements specified in Division 1 Section 

"Quality Requirements." 
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M. Preconstruction Test Reports:  Prepare reports written by a qualified testing agency, on testing 

agency's standard form, indicating and interpreting results of tests performed before installation 

of product, for compliance with performance requirements in the Contract Documents. 

N. Compatibility Test Reports:  Prepare reports written by a qualified testing agency, on testing 

agency's standard form, indicating and interpreting results of compatibility tests performed 

before installation of product.  Include written recommendations for primers and substrate 

preparation needed for adhesion. 

O. Field Test Reports:  Prepare reports written by a qualified testing agency, on testing agency's 

standard form, indicating and interpreting results of field tests performed either during 

installation of product or after product is installed in its final location, for compliance with 

requirements in the Contract Documents. 

P. Maintenance Data:  Prepare written and graphic instructions and procedures for operation and 

normal maintenance of products and equipment.   

Q. Design Data:  Prepare written and graphic information, including, but not limited to, performance 

and design criteria, list of applicable codes and regulations, and calculations.  Include list of 

assumptions and other performance and design criteria and a summary of loads.  Include load 

diagrams if applicable.  Provide name and version of software, if any, used for calculations.  Include 

page numbers. 

R. Manufacturer's Instructions:  Prepare written or published information that documents 

manufacturer's recommendations, guidelines, and procedures for installing or operating a 

product or equipment.  Include name of product and name, address, and telephone number of 

manufacturer.  Include the following, as applicable: 

1. Preparation of substrates. 

2. Required substrate tolerances. 

3. Sequence of installation or erection. 

4. Required installation tolerances. 

5. Required adjustments. 

6. Recommendations for cleaning and protection. 

S. Manufacturer's Field Reports:  Prepare written information documenting factory-authorized 

service representative's tests and inspections.  Include the following, as applicable: 

1. Name, address, and telephone number of factory-authorized service representative making 

report. 

2. Statement on condition of substrates and their acceptability for installation of product. 

3. Statement that products at Project site comply with requirements. 

4. Summary of installation procedures being followed, whether they comply with 

requirements and, if not, what corrective action was taken. 

5. Results of operational and other tests and a statement of whether observed performance 

complies with requirements. 

6. Statement whether conditions, products, and installation will affect warranty. 

7. Other required items indicated in individual Specification Sections. 
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T. Insurance Certificates and Bonds:  Prepare written information indicating current status of 

insurance or bonding coverage.  Include name of entity covered by insurance or bond, limits of 

coverage, amounts of deductibles, if any, and term of the coverage. 

2.3 DEFERRED APPROVALS AND DELEGATED DESIGN  

A. Performance and Design Criteria:  Where professional design services or certifications by a design 

professional are specifically required of Contractor by the Contract Documents, provide products 

and systems complying with specific performance and design criteria indicated. 

1. If criteria indicated are not sufficient to perform services or certification required, submit a 

written request for additional information to Architect. 

B. Delegated-Design Submittal:  In addition to Shop Drawings, Product Data, and other required 

submittals, submit 3 copies of a statement, signed and sealed by the responsible design 

professional, for each product and system specifically assigned to Contractor to be designed or 

certified by a design professional. 

1. Indicate that products and systems comply with performance and design criteria in the 

Contract Documents.  Include list of codes, loads, and other factors used in performing 

these services. 

C. Installation of deferred approval items shall not be started until detailed plans, specifications, and 

engineering calculations have been accepted and signed by the Architect or Engineer in general 

responsible charge of design and signed by a California registered Architect or professional 

engineer who has been delegated responsibility covering the work shown on a particular plan or 

specification and approved by the agency having authority (e.g., State Fire Marshall, Division of 

the State Architect, gas company, electrical utility company, water district, etc.).  Deferred approval 

items for this Project are as indicated in the Summary of Work. 

D. Unless otherwise indicated in the Contract Documents or if District provides written approval of 

a longer time period, Contractor shall submit all deferred approval items for approval within thirty 

(30) days of the notice to proceed with the Construction Phase. 

E. Deferred approval drawings and specifications become part of the approved documents for the 

Project when they are submitted to and approved by the DSA.   

F. Submit material using electronic submittal process as defined above. 

G. Identify and specify all supports, fasteners, spacing, penetrations, etc., for each of the deferred 

approval items, including calculations for each and all fasteners. 

H. Submit documents to Architect for review prior to forwarding to DSA. 

I. Documents shall bear the stamp and signature of the Structural, Mechanical, or Electrical Engineer 

licensed in the State of California who is responsible for the work shown on the documents. 

J. Architect and its subconsultants will review the documents only for conformance with design 

concept shown on the documents.  The Architect will then forward the Submittal to DSA. 

pobenshain
Snapshot



Mt Diablo Unified School District   Project # 23118.01 

Rio Vista Elementary Campus Modernization 

Construction Documents – Increment 02  

 

SUBMITTAL PROCEDURES 01 33 00 - 12 

K. Contractor shall respond to review comments made by DSA and revise and resubmit submittal to 

the Architect for re-submittal to DSA. 

L. Contractor is notified that significant lead time is required for deferred approval review by DSA 

and shall schedule work accordingly. No extension of Contract Time will be allowed for delays 

incurred by deferred approval review. The Architect is not responsible for DSA delays in deferred 

approval review 

PART 3 - EXECUTION 

3.1 CONTRACTOR'S REVIEW 

A. Review each submittal and check for coordination with other Work of the Contract and for 

compliance with the Contract Documents.  Note corrections and field dimensions. Contractor 

shall mark with approval stamp before submitting to Architect. 

1. Coordinate the work; do not delegate responsibility for coordination to any subcontractor. 

2. Anticipate the interrelationship of all subcontractors and their relationship with the total 

work. 

3. Resolve differences or disputes between subcontractors and materials suppliers concerning 

coordination, interference, or extent of work between sections. 

4. Trade submittals with “By Others”, “By General Contractor”, or similar coordination and 

work scope are not allowed.  Identify, acknowledge, and resolve scope of work prior to 

submittal by Contractor.  No extras will be allowed.  Provide complete and coordinated 

submittals. 

B. Approval Stamp:  Stamp each submittal with a uniform, approval stamp by the General 

Contractor.  Include Project name and location, submittal number, Specification Section title and 

number, name of reviewer, date of Contractor's approval, and statement certifying that submittal 

has been reviewed, checked, and approved for compliance with the Contract Documents. 

3.2 ARCHITECT'S ACTION 

A. General:  Architect will not review submittals that do not bear Contractor's approval stamp and 

will return them without action. Submittals without the Contractors review stamp will be returned 

without action, no additional time will be allowed for incomplete/ returned submittals. 

B. Action Submittals:  Architect will review each submittal, make marks to indicate corrections or 

modifications required, and return it.  Architect will stamp each submittal with an action stamp 

and will mark stamp appropriately to indicate action taken. 

C. Informational Submittals:  Architect will review each submittal and will not return it, or will return 

it if it does not comply with requirements.  Architect will forward each submittal to appropriate 

party. 
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D. Partial submittals are not acceptable, will be considered nonresponsive, and will be returned 

without review. 

E. Submittals not required by the Contract Documents may not be reviewed and may be discarded. 

F. Architect’s and Consultant’s review shall neither be construed as complete check nor relieve the 

Contractor, Subcontractor, manufacturer, fabricator, or supplier from responsibility for any 

deficiency that may exist or from any departures or deviations from the requirements of the 

Contract unless the Contractor has, in writing, called the Architect’s attention to the deviations at 

the time of submission as specified. 

END OF SECTION 
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