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Steps to obtain a CDL through Gulf Shores City Schools: 

If you do not have the proper CDL, here are the steps for obtaining a school bus license: 

1. Open an AIM Account: 
· Go to this website – https://aim.alsde.edu/ 
· Click on “Need an Account” – it’s under the “Login” box in the middle 

2. Follow these steps in the required sequence below. If you do not follow in sequence, you will not be able to 
complete the process successfully: 

a. Step 1: Enter your e-mail address, create an AIM account, and follow onscreen/email prompts. 
b. Step 2: Complete Background Check Registration in AIM 
c. Step 3: Create a Fieldprint Account 
d. Step 4: Complete authorization forms, schedule appointment, and fee payment 
e. Step 5: Report for a fingerprint appointment 
f. Step 6: Complete New Application in Pupil Certification Tile in your AIM account 

 
3. Follow the application process from the following link to become a GSCS substitute 

· https://www.gsboe.org/employment/become-a-substitute 
· If you cannot print, please pick a copy up at the GSCS Central Office at 300 East 16th Avenue, 

Gulf Shores, AL 36542. 
 

4. You must apply for a Bus Driver or Substitute Bus Driver position at https://www.gsboe.org/.  
· Click on the three-bar menu icon in the upper right of the web page 
· Then Careers  
· Then Career Opportunities  
· Then scroll to Current Job Openings.  
· You must create an account/application to apply for the position. 

Complete the profile information—make sure to include an email you frequently check because that’s how they will 
communicate with you. Also, make sure to check “Gulf Shores City Schools” in the box and ask for which system. 
Please make sure that you fill out all personal information correctly, such as your SS number and driver’s License 
number. Any mistakes in this area can cause major delays in the background check. 

5. You will need to get a driver's physical at ALAMO Chiropractic of Loxely, Alabama, scheduled by the Gulf 
Shores City Schools Transportation Department. If you want a DOT physical, the doctor will have the form. If 
you want an Alabama physical, you will need to contact the Gulf Shores City School System transportation 
department to get a copy of the form to take to the doctor with you. 

6. You will go to the DMV to obtain your Class B Commercial Learner’s Permit (CLP) with P (Passenger) and S 
(School Bus) endorsements. This CLP will allow you to operate a school bus with a certified trainer without 
any students. 

7. You will need to register in the Federal Motor Carriers Clearinghouse at clearinghouse.fmcsa.dot.gov 

8. You can take a pre-employment drug test at Gulf South Resources, located in Foley, at 251-943-4717. 
You must inform the Gulf Shores City Schools Transportation Department before getting the test done. 
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9. After obtaining your CLP, contact Randy Carlisle at the Gulf Shores City Schools Transportation 
Department to receive clearance and login information to complete the online course for the “Theory” portion 
of driver training. 

The “Theory” class is online through the Alabama Community College System but will be monitored by the 
Gulf Shores City Schools transportation department. It is free, and potential drivers will work at their own pace, but 
completion is expected within two weeks. 

 
10. Once you have completed your “Theory” class, contact the Gulf Shores City Schools Transportation Department 

to schedule your “Behind the Wheel” training. This training will be conducted by Gulf Shores City Schools 
transportation personnel. 
 

11. After completing this, you will be scheduled into a three-day class through the Alabama State Department of 
Education, either in Baldwin County or a surrounding county, depending upon what is available and promptly. 
Y o u  w i l l  t a k e  y o u r  d r i v i n g  t e s t  w i t h  a  s t a t e  i n s t r u c t o r  a t  t h e  e n d  
o f  t h e  c l a s s . 

 
12. Once you pass all tests associated with the Alabama State Department of Education class, you will acquire the 

proper CDL and the Alabama School Bus Certification. Y o u  m u s t  r e t u r n  t o  t h e  D M V  t o  
r e c e i v e  y o u r  C D L  and give them your Commercial Learner’s Permit. They will issue your Class B 
Commercial Driver License (CDL) with the P & S endorsements. 

If you have the proper CDL and Alabama School Bus Certification, you can skip the online certification classes but 
must complete all the other steps. 

I realize that there is a lot involved—both time and money—but I appreciate your interest in becoming a bus driver for 
Gulf Shores City Schools. The time and effort involved are necessary because the “cargo” we haul is more valuable than 
anything else in the world. 

All of this has to be completed two weeks before the state class. Go ahead and get started because the learner's permit 
is good for one year, and we'll have a class by then. 

There are costs for the license, background check/fingerprinting, and school bus physical, but the classes/training are 
free. 

Below are a few helpful links: 

Becoming an Alabama school bus driver: https://www.alabamaachieves.org/wp-
content/uploads/2021/08/Requirements-to-Drive-a-School-Bus-in-Alabama-2018.pdf 

State of Alabama CDL manual. Read, study, and answer questions in chapters 1-5 and 10-
12. https://www.alea.gov/sites/default/files/inline-files/cdlmanual.pdf 

 
Alabama School Bus Certification Class: https://www.alabamaachieves.org/wp-
content/uploads/2022/03/TRA_2022322_School-Bus-Driver-Handbook-2022_V1.0.pdf 
 
This fourth link is to help prepare you to study and learn along the way. There are some free features and paid 
features used at your discretion. https://driving-tests.org/ 

http://www.gsboe.org/
https://www.alabamaachieves.org/wp-content/uploads/2021/08/Requirements-to-Drive-a-School-Bus-in-Alabama-2018.pdf
https://www.alabamaachieves.org/wp-content/uploads/2021/08/Requirements-to-Drive-a-School-Bus-in-Alabama-2018.pdf
https://www.alea.gov/sites/default/files/inline-files/cdlmanual.pdf
https://www.alabamaachieves.org/wp-content/uploads/2022/03/TRA_2022322_School-Bus-Driver-Handbook-2022_V1.0.pdf
https://www.alabamaachieves.org/wp-content/uploads/2022/03/TRA_2022322_School-Bus-Driver-Handbook-2022_V1.0.pdf
https://driving-tests.org/

