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Uploading Artifacts to Frontline 

 
1. Click onto the Frontline tile on Classlink: 

 

 

 

2. Click on Learning Plan on the menu on the left-hand side of your screen. 

 

3. Within the My Evaluation Section of the page click on Open Artifact Portfolio – Artifact Portfolio 
form for Submission 
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4. In the Artifact Portfolio section please find a box entitled Artifacts. Click on Add an Artifact. 

 

 

 

5. Enter the Name of the file you would like to upload as well as a Description in the designated areas 
of the page.  
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6. Under the Artifact Statement section, please ignore the dropdowns for Types and Categories. 

 

 

7. The next dropdown is entitled Alignment. Click on the arrow and select the standard in which the 
artifact is aligned. 
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8. After you choose a standard, Choose a Criteria in which your artifact is aligned. Please note that you 
are able to make multiple selections in this dropdown area. 
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9. After you choose the criteria press +Add Criteria. Your selections will populate in the box below. If 
you want to remove criteria you can select the x by the criteria. To add addition criteria you would 
have to choose an area of Alignment again as well as selecting and adding additional criteria. Please 
note that you can align an artifact to more than one standard. 
 

 

 

 

 

 

10. After you make your selections for alignment and criteria make sure the circle for File is selected if 
you want to add a file. Please note that you also have the ability to link a Url if you so choose. 
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11. To upload a file press the arrow on the right-hand side of the File (50 NB Max) section.  

 

 

12. After selecting a file, move to the Notify Admin area. Please select the name of the administrator 
that you would like to notify that an artifact was uploaded. This selection can be made by utilizing 
the dropdown menu. 

 

13. Please review your entries pertaining to your artifact. If you are comfortable with your selections 
please press Save to save your submission as well as notify your administrator.  

 
14. After saving you will be brought back to the original screen and your artifact will be listed under the 

artifacts section.  

 

15. Now you have successfully uploaded an artifact.  


