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NOTICE OF ARBITRATION 

In accordance with 12 V.S.A. § 5652(b), the Board and the Association 

understand that this Agreement contains an agreement to arbitrate grievances. 

After signing this Agreement, the Board and the Association understand that they 

will not be able to bring a lawsuit concerning any dispute that may arise which is 

covered by the arbitration agreement, unless it involves a question of 

constitutional or civil rights. Instead, the parties agree to submit any such dispute 

to an impartial arbitrator in accordance with the provisions contained in Article V. 

PREAMBLE 

THIS AGREEMENT is made and entered into this First day of July, 2021 

by and between the Addison Central Educators Association - Education Support 

Personnel Unit, hereinafter referred to as the "Association" and the Board of 

School Directors for the Addison Central School District, hereinafter referred to 

as the "Board" or the "District". 
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ARTICLE I 

RECOGNITION 

1.1 The Board recognizes the Association, for the purpose of collective bargaining 
as the exclusive representative of a bargaining unit, as certified by the Vermont Labor 
Relations Board, composed of all persons employed by the Board as: 

a) Administrative Support - employees whose primary role is to support
administrative tasks, i.e., faculty secretary, library aide, administrative assistant to
guidance.

b) Student Support- employees working directly with students either as classroom
assistants or as individual aides, including behavior interventionists, behavior
specialists, behavior consultants, licensed social worker, behavior, wellness
coordinator/prevention specialist and Board Certified Behavior Analyst.

c) Buildings & Grounds Support - employees whose primary duties involve the
maintenance and security of the buildings and grounds.

1.2 Employees excluded from this bargaining unit, as defined by 21 VSA, are: 

a) Confidential Employees - an employee whose responsibility or knowledge or 
access to information relating to collective bargaining, personnel administration, or 
budgetary matters would make membership in or representation by an employee
organization incompatible with his/her official duties. 21 VSA Section 1721.

b) Supervising Employees - an individual having authority in the interest of the
employer, to hire, transfer, suspend, lay off, recall, promote, discharge, assign,
reward or discipline other employees or responsibly to direct them, or to adjust their
grievances, or effectively to recommend such action, if in connection with the
foregoing the exercise of such authority is not of a merely routine or clerical nature
but requires the use of independent judgment. 21 VSA Section 1502 (13).

c) In addition to the above positions excluded by Title 21, the following employment
categories and positions shall be excluded from the bargaining unit: food service,
network and tech support positions, and all positions in the office of the
Superintendent of Schools.

1.3 Unless otherwise indicated, the persons in the above unit will be referred to 
herein as "employee," "employees", or "members of the bargaining unit." 

1.4 Employees who work at least twenty (20) hours per week on either a full-year or 
school-year basis shall be entitled to rights and benefits as set forth in this Agreement. 

4 



ARTICLE II 
DEFINITIONS 

2.1 Unless a different meaning is plainly required by the context, the following words 
and phrases used in this Agreement shall have the following meanings: 

a. Full-Year Employees: Employees hired by the Board for fifty-two (52) weeks
per year, whether on a full (i.e., at least 32.5 hours per week) or part-time (i.e., at least 
twenty (20) hours per week) scheduled basis. 

b. School-Year Employees: Employees hired by the Board to work during the 
school year, whether on a full (i.e., at least 32.5 hours per week) or part-time (i.e., at 
least twenty (20) hours per week) scheduled basis. It is understood that some school
year employees' work year may begin before the student year and may be extended 
after the student year. 

c. Extended School Year Employees: Employees hired to work beyond the
school year, but less than full year shall work not less than 205 days and not more than 
240 days. 

d. Nothing herein shall be construed to prohibit a school-year employee from
agreeing with the Superintendent to work in his or her position outside the employee's 
work year at the regular rate of pay. Nothing herein shall be construed to prohibit a 
school-year employee from agreeing with the Superintendent to work in any other 
position outside the work year; and when such position is seasonal, nothing herein will 
preclude the Superintendent and the employee from negotiating and agreeing on the 
appropriate rate of pay for such employment, provided that said arrangement in no way 
impinges on Bargaining Unit work for full-year employees. 

ARTICLE Ill 
PROCEDURE FOR NEGOTIATION OF A SUCCESSOR AGREEMENT 

3.1 If either the Board or the Association decides to negotiate a successor 
agreement, written notice must be given to the other by October 1st of the year prior to 
expiration of the agreement. 

3.2 Beginning no later than November 1st of the year prior to the expiration of this 
agreement, the Board and the Association shall begin to meet, confer and negotiate in 
good faith in an effort to reach a mutual understanding and a successor agreement. 
During negotiations, the Board and the Association will present relevant data and 
exchange points of view. Consistent with Vermont Statutes the Board shall make 
available such public records as may reasonably be deemed necessary for collecting 
this data. 
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provisions of this agreement. 

5.3 Days. When used in this procedure, days shall mean school days, except where 
otherwise indicated. 

5.4 Time Limits. The time limits stated herein may be extended by mutual written 
and signed agreement of the parties involved. All meetings shall be arranged at 
mutually convenient times and places. 

5.5 Decision. Any time that a decision is not rendered within the time specified, the 
failure to render a decision shall be treated for purposes of this article as a denial of the 
grievance. In such case, the appropriate party may appeal to the next step in the 
grievance process where the decision is to be made by the Board or administrative 
personnel within its direct control. When the decision is to be made by the Association 
or personnel within its direct control and the decision is not rendered within the time 
specified, it shall be understood that the grievance is null and void. 

5.6 Dismissal or non-renewal. Any grievance challenging the dismissal or non-
renewal of a support staff member must be initially filed at Step 3 below. 

5.7 Steps. Any step in this grievance procedure may be by-passed by mutual written 
and signed agreement. 

5.8 Grievance Process. After an Association Representative has been selected, it 
shall be the representative's obligation to participate in the processing of a grievance at 
any level, and no support staff member may be required to discuss any grievance if the 
Association Representative is not present._The Association and its affiliate VT-NEA, 
shall be the sole and exclusive representative of the grievant. This representation 
condition shall only apply to contractual grievances and shall not apply to any legal 
complaint. 

Step 1 - Immediate Supervisor. The aggrieved should try to informally resolve 
the grievance with his/her immediate supervisor. 

If not settled informally, the aggrieved shall initiate the grievance within 60 
calendar days of the alleged violation, misinterpretation, misapplication, or 
inequitable application of the provisions of this agreement. At this point all events 
must be recorded so that timelines can be tracked. 

The time limitation for initiating the grievance may be suspended by either party 
during the summer vacation by written notice to the other party. 

The grievant shall present the grievance in writing to said immediate supervisor. 
On receipt of the grievant's written grievance to immediate supervisor, said 
supervisor will arrange a meeting within seven days, then the supervisor will 
render a written decisfon within seven days of this grievance meeting. 

Step 2 - Principal. If the aggrieved is not satisfied with the decision of the 
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immediate supervisor and decides to pursue the grievance, the grievant must, 
within seven days of supervisor's decision, request in writing a meeting with 
the Principal. The Principal shall arrange for a meeting with the aggrieved to take 
place within seven days of the receipt of the request. The principal shall 
provide the aggrieved with a written decision within ten days of the meeting. 
Step 3 - Superintendent. If the aggrieved is not satisfied with the Principal's 
decision and decides to pursue the grievance, the grievant must, within seven 
days of Principal's decision, request a meeting with the Superintendent. 
Within seven days of receipt of the request the Superintendent shall arrange for 
a meeting to take place at a mutually agreed upon time within ten days. The 
Superintendent shall provide the aggrieved with a written decision within ten 
days of the meeting. 

Step 4 - School Board. If the aggrieved is not satisfied with the Superintendent's 
decision and decides to pursue the grievance, the grievant must, within ten 
days of the Superintendent's decision request a meeting with the School Board, 
which will be held in executive session. To do this, the aggrieved should address 
the request to the Chair of the School Board, and send a copy of the request to 
the Superintendent. The meeting shall take place within twenty days of the 
receipt of the request. The Chair of the School Board shall provide the aggrieved 
with a written decision within ten days after the meeting. 

Step 5 i - Arbitration. If the Association decides to move the grievance to 
Arbitration, it must notify the Chair of the School Board in writing within the 
twenty days of the receipt of the Board's response in Step 4. Within fifteen 
days after such written notice of arbitration, the School Board and the 
Association (or their representatives) will agree upon a mutually acceptable 
arbitrator competent in the area of grievance, and will obtain a commitment for 
said arbitrator to serve. If the parties are unable to agree upon an arbitrator or to 
obtain such a commitment within the specified period, a request for a list of 
arbitrators will be made to the American Arbitration Association by either party. 
The parties will then be bound by the rules and procedures of the American 
Arbitration Association in the selection of an arbitrator and in all other matters. 

Neither the School Board nor the Association will be permitted to assert any 
grounds or evidence before the arbitrator which was not previously disclosed to 
the other party. The arbitrator's decision will be in writing and will set forth the 
findings of fact, reasoning, and conclusions on the issues. 

The arbitrator shall have no power or authority to make any decision which 
requires the commission of an act prohibited by law, or which violates the terms 
of this agreement, or which extends to anything not included in this agreement. 
The decision of the arbitrator shall be final and binding upon all parties. The cost 
of the services of the arbitrator, including expenses, if any, will be borne equally 
by the School Board and the Association. Should either party request a transcript 
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two (2) paid fifteen (15) minute rest periods each work day. School year and extended 
year employees shall have two (2) paid ten minute periods, each work day. 

c. If an employee is requested to work during the duty-free lunch period, he/she
shall be paid at the normal hourly rate of pay. Special circumstances may require that a 
paraprofessional be on-call during lunch periods. If such is the case, the requirement 
shall be included in the job description and the paraprofessional will be paid for the 
lunch period. 

d. If a vacancy arises, the position should be posted and opened to employees.

e. If the Administration requires a paraprofessional to attend a faculty meeting,
in-service training or workshop outside his or her normal workday, the paraprofessional 
shall be paid at the normal hourly rate of pay or overtime rate if applicable for such time. 
The district shall pay any workshop registration and workshop fees. 

f. Paraprofessionals who voluntarily agree to serve as substitute teachers for a
day or part of a day, shall receive their regular pay plus four dollars ($4.00) per hour or 
regular substitute pay for that period, whichever is greater. Effective July 1, 2025, the 
additional stipend shall increase to five dollars ($5.00) per hour. 

g. All support staff will receive a job description outlining the requirements of 
employment. 

6.8 Trainings 

a. Annually, the District will provide training opportunities to all school-year
employees on two days designated as in-service days; the length of the training 
offerings on these days may vary. Prior to the end of the school year, the Administration 
and the Association President will meet to discuss training needs for the coming school 
year. 

b. The District will provide appropriate training opportunities to all support staff 
covered under this contract. The training will be appropriate to the work responsibilities 
and needs of the staff. Support staff may be released from duties to attend trainings. 

c. If the training is offered during an individual's contracted work days and 
hours, the training will be mandatory. 

d. If an employee is required to attend a mandatory training that is offered 
outside an employee's normal work hours, the employee will be compensated at the 
appropriate rate of pay (including time and one-half for hours worked over forty (40) 
hours per week). 

e. The administration will provide support staff members with the opportunity to 
participate in district-sponsored college courses or workshops, when room exists in 
such programs and when support staff members meet the appropriate pre-requisites for 

11 













ARTICLE VIII 

VACATIONS AND HOLIDA VS 

8.1 Full-year employees shall receive the following paid holidays. Full-time extended 
year employees shall receive the following paid holidays if they are scheduled to work 
during the timeframe in which the holiday occurs. 

1. New Year's Day
2. Martin Luther King Day or Presidents' Day 
3. Memorial Day
4. July 4, Independence Day
5. Labor Day
6. Thanksgiving Day, the day before, and the day 

after
7. Christmas Day, plus an additional day
8. One floating holiday

*To be taken when school is not in session

8.2 Full-time, school-year employees shall receive the following holidays paid at the 
employee's regular wage. 

1. New Year's Day
2. Memorial Day
3. Labor Day
4. Thanksgiving Day, the day before, and the day after
5. Christmas Day, plus an additional day

Paid holidays will only apply to employees after three-months of employment. 
Holiday pay shall be added to the paycheck nearest the holiday. 

8.3 VACATIONS. The paid vacation schedule for Full-time, Full-Year employees 
shall be as follows: 

a. After 6 months of employment= 5 days
b. After one (1) full year of employment= 10 days
c. After five (5) years of employment = 15
d. After twelve (12) years of employment= 20 days
e. Part-time, full-year employees and full-time extended year employees who

work at least twenty (20) hours a week on a regular basis shall be eligible for
vacation days on a pro-rata basis.

8.4 Vacation time is non-accumulative and arrangements for vacations must be 
made at least one (1) day before taking such leave, between the employee and his or 
her immediate administrative supervisor. From the beginning of the fiscal year, 
employees have from June through the following August (14 months) to use annual 
vacation. 
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ARTICLE IX 
INSURANCES 

9.1 Term Life Insurance. The Board will pay the full cost of a group term life 
insurance policy for all full-time employees. The face value of this policy shall be 
$30,000. 

9.2 Health Insurance & Related Health Benefits 

a. Commission on Public School Employees Health Benefits Commission. The
Board shall provide employees health insurance and related benefits as required by the 
resolution of negotiations by the Commission on Public School Employees Health 
Benefits pursuant to the provisions of 16 VS.A. §2101-2108. 

b. Employees will contribute the following premium amounts for the period January
1, 2024-June 30, 2026. 

Annual WaQe Premium% 
< $20,000 16 

$20,001 - $25,000 17 
$25,001 - $30,000 18 
$30,001 - $35,000 19 

>$35,001 20 

9.3 Payment in Lieu of Insurance. The Board will provide an annual 
reimbursement to any employee who waives the health insurance coverage offered by 
the Board provided said employee certifies that, pursuant to the provisions of 16 VSA; 
Sections 2103(f), the employee has other health insurance coverage as outlined herein 
and said insurance coverage is not provided through a Vermont Public School District 
via a spouse, domestic partner or family member. Payment in lieu of insurance 
provision to be offered to employees at $750 for Full-time, School Year, and $1,500 for 
Full-time, Full Year unless they have grandfathered status recognized in the 2019-2020 
Master Agreement. An application must be made to the Superintendent at a date 
specified by the Superintendent during the prior year. Payment will be made in equal 
biweekly payments via payroll. 

9.4 Dental Insurance. The Board will provide single coverage dental insurance to 
each full-time employee (school-year, extended or full-year). Employees may purchase 
dental insurance for their dependents at group rates through a payroll deduction plan. 

9.5 Disability Insurance. The Board will provide disability insurance to all qualified 
full-time support staff members through a policy purchased from UNUM or from a carrier 
who offers a comparable policy. Subject to carrier restrictions, the policy purchased by 
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the Board will have an elimination period of 90 days and will provide compensation of 
66 2/3% of an employee's basic monthly earnings. The Association will be given the 
opportunity to meet with the District to review any contemplated change in carrier or 
policy before such change is implemented. 

9.6 Flexible Spending Account. Each support staff employee may choose to have 
a Section 125 flexible spending account. The Board will pay the cost of the initial set-up 
and the annual administration of the Section 125 flexible-spending plan. 

9. 7 Retirement 

a. The Board will provide a retirement annuity plan selected by the
administration and accepted by the Association. The Board will match an 
employee's contribution up to a maximum of 5% annual gross salary. The 
benefit will be provided to employees only after they have accrued two (2)
work years of service to the District.

b. Prior to the beginning of the 2025 - 2026 school year, the Board shall
implement participation for all bargaining unit members in the Vermont
Municipal Retirement System (VMERS), Group A retirement program,
requiring the mandatory participation of all employees_hired on or after July 1,
2025 Employees hired prior to July 1, 2025 are not required to participate in
VMERS if they are currently enrolled in the matched annuity benefit plan.
Employees who opt out of VMERS may participate in the employer matched
annuity plan for a period of seven years. On July 1, 2032 the annuity benefit
will no longer be offered. Employer and employee contribution rates are
established by VMERS and are subject to change.

c. The Board agrees to grandfather all employees participating in VMERS on
June 30, 2017.

ARTICLEX 
EMPLOYEE DISCIPLINE/EVALUATION 

10.1 The provisions of this Article X apply to all employees except where probationary 
employees are specifically excluded. 

10.2 If an employee is asked to attend a meeting with a member(s) of the 
administration or Board to discuss·matters which may adversely affect his or her 
continued employment, the employee will be entitled to have an Association 
representative present. The employee will be notified of the time, place and nature of 
such a meeting as soon as possible. 

10.3 An employee who receives notice of the Superintendent's intent to dismiss for 
cause may request that a meeting before the Superintendent be held within three (3) 
working days of the proposed date of the discharge. In such a case the superintendent 
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shall convene a meeting within three (3) days and provide the employee with the 
opportunity to introduce evidence or explain mitigating circumstances as to why the 
dismissal should not be implemented. Following the meeting the superintendent shall 
make a final decision and inform the employee within five days. If no meeting is 
requested within three (3) days the Superintendent's initial decision to dismiss shall be 
implemented. This section shall not preclude an employee who is dismissed from filing 
a grievance under Article V of this Agreement except for those employees who have not 
completed their probationary period. 

10.4 The employee's supervisor shall complete a written evaluation of each employee 
by April 15. Employees will be given a copy of the evaluation report prepared by their 
supervisor and will, at their option, be entitled to a conference to discuss said report 
within five (5) working days from receipt of the report. No such report will be submitted 
to the central office, placed in the employee's personnel file or otherwise acted upon 
without prior conference, if requested. No employee will be required to sign a blank or 
incomplete evaluation form. 

10.5 Employees have the right, upon reasonable request, to review the contents of 
his/her personnel file, excluding references, and they may receive a copy of any 
documents in said file at cost. An employee is entitled to have an Association 
representative present during such review, and the employer is entitled to have a 
representative present at all times. 

10.6 No letters of discipline or reprimand will be placed in an employee's personnel 
file unless the employee has had an opportunity to review the material. The employee 
shall acknowledge, in writing, that an opportunity was given to review said material. The 
employee also has the right to submit a written answer to such material to be attached 
to the file copy. 

10.7 If a complaint regarding an employee who has completed his or her probationary 
period is made to any member of the administration by any parent, student or other 
persons, it will be promptly investigated through the appropriate chain of command and 
called to the attention of the employee. The employee will be given an opportunity to 
respond to and/or rebut such complaint. Probationary employees do not have just cause 
rights as stated in Article 10.3. 

10.8 An employee who has successfully completed his or her probationary period 
shall not be disciplined, suspended, terminated or reduced in pay without just cause. 

ARTICL�XI 

MISCELLANEOUS PROVISIONS 

11.1 If any provision of this Agreement or any application of this Agreement to any 
employee or group of employees is held to be contrary to law, then such provision or 
application shall not be deemed valid and subsisting, except to the extent permitted by 
law, but all other provisions or applications shall continue in full force and effect. 

11.2 Within thirty (30) days after ratification, copies of this Agreement shall be 
reproduced by the Association and a copy provided to each current employee. The 
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costs of reproducing these documents will be borne by the Board and the Association in 
equal shares. Each new employee shall be provided one (1) copy of the Agreement 
within one (1) week of his/her first day on the job. 

11.3 The Board and the Association agree that there will be no discrimination in the 
hiring, training, assignment, promotion, transfer or discipline of employees or in the 
application or administration of this Agreement or any other rule, regulation or policy 
relating to terms and conditions of employment on the basis of race, creed, color, 
religion, national origin, sexual orientation, age, gender or marital status, or against a 
qualified person with a disability. Domicile shall not be a condition of employment for 
employees covered by this Agreement. 

11.4 Employees who, as a work duty or at the request of a teacher or supervisor, are 
required to change diapers or sanitary napkins, or assist children with any vital life 
functions that require privacy, and/or that necessitate physical contact on or near a 
student's genitalia, shall not be required to perform said duties alone. Employees 
required to perform any of the above mentioned duties shall always be accompanied by 
another adult to assist with said duties or to serve as a witness to the performance of 
those duties. 

The above stipulation shall be made explicit in the job description of employees 
and communicated orally to them by their supervisors before they assume their duties. 

ARTICLE XII 
SALARIES/WORK YEAR 

12.1 The salaries of all persons covered by this Agreement are set forth in 
Appendixes A1-2 which are attached to and made part of this Agreement. The parties 
agree to the following: 

(a) 
Year 1: July 1, 2024 - June 30, 2025. 

• 10% New money be applied to employee wages [the base of the 

FY24 ESP pay scale (defined as Group C, Column A, Step 1) with

corresponding wage increases for all columns and steps].
• Off-Step employees receive a 9% year to year wage increase.
• Movement of 4.0 Lead Custodian/Facilities Lead from Column B to

-Column C with the addition of 4 steps.
• Movement of 3.0 Administrative Assistants from Column B to

Column A with the removal of 3 steps.

• Addition of Columns D and E to the pay scale to be used for

Behaviorist job classes.

Year 2: July 1, 2025 - June 30, 2026. 
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• 6% New money be applied to employee wages [the base of the

FY25 ESP pay scale (defined as Group C, Column A, Step 1) with

corresponding wage increases for all columns and steps].
• Off-Step employees receive a 5% year to year wage increase.

Employees are eligible for step movement. No employee may move off the wage 
schedule. Existing employees off schedule are red circled. 

(b) Parity Adjustments.
• In Year One of the Agreement (FY2024-25) the District shall hold in

reserve a $55,000 fund for the purpose of making parity-based step
placement corrections to individual employees on a case by case basis.

• Parity Adjustments will be made by mutual agreement between the ACEA

designee and Board designee.
• Parity adjustments will address individual cases for the sake of the present

and future fiscal years. These adjustments will, in no way, be considered

retroactive pay for previous years.
• The establishment and use of this fund will end on 6/30/2025.

(c) The Board and the Association agree that non-exempt Behaviorist members of 
the ESP unit shall be paid on new and separate columns of the pay scale, Group
D and Group E.

i. Behavioral Interventionists and Behavioral Specialists shall be placed on

Group D column.

a. Group D shall require either a Bachelor's degree or equivalent

experience and an educational waiver from the Superintendent.

b. Group D shall be 25 steps and scaled to the base of
Paraprofessional compensation (Group B, Column 2), plus $8 per
hour.

ii. Behavioral Consultants shall be placed in Group E.

a. Group E shall require either a Bachelor's degree or equivalent
experience and an educational waiver from the Superintendent.

b. Group E shall be 25 steps and scaled to the base of

Paraprofessional compensation (Group B, Column 2), plus $12 per
hour.

12.2 Shift differential - Night shift custodial staff will earn an additional fifty (.50) 
cents an hour during night shifts. Night shift is classified as working during any custodial 
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