
NOTE: Castlebranch Registration will be completed in class with your CNA Instructor.
PINs are only established once the semester has begun to ensure the most accurate
student rosters.

CastleBranch Background Check & Drug Screen Instructions
The criminal background check and drug screen are required for clinical
placement as part of the Nurse Aide training program offered through CCIC. If you
have any questions about the process, please contact Alex Sabin, CCIC Assistant
Principal, at asabin@cherrycreekschools.org or (720) 554-2604 and/or CastleBranch at
1-888-914-7279.

Background Checks and Drug Screens must be completed, in order to be eligible
for the clinical experience. Complete the registration steps outlined below to create your
Castlebranch account and get your documentation to bring to a drug screen facility.
Your results are automatically shared back with the CCIC.

Registration Steps:

Step 1: Go to https://cccs.castlebranch.com/

Step 2: Click on place order

mailto:asabin@cherrycreekschools.org
https://cccs.castlebranch.com/


Step 3: Select Cherry Creek Schools District as your school

Step 4: Select C.N.A as the program and your age; (ie. I am less than 18 years of age
or I am 18 years or older.)

Step 5: Agree to Terms

Step 6: Enter pin (Your CCSD Student ID #)

Step 7: Enter all personal information required: full name, DOB, SSN, address with City,
State, zip code, phone number, email, etc...



Note: If you do not currently have a Social Security Number (SSN) or an ITIN Number
please input 111-11-1111 in that space.

Step 8: Create an account: the username is your personal email and the password
must be strong with a special character ($@!*&)
Note: Make sure to save your username and password as you will need to return to
your account multiple times.



Step 9: Review/confirm all information you provided and complete any missing
information

Step 10: Submit request.

Once you have completed all 10 steps above, your background check will automatically
be generated. Next, you need to access your myCB account next steps.

Step 11: Read through the Next Steps and click Next.



Step 12: Complete your User Profile.



Step 13: Select “Go” to view your myCB account.

Step 14: Click on “To Do Lists” to access instructions for the Drug Screen.

Step 15: Select “Download file” to download and print your file. (We also recommend
keeping a digital PDF version on your phone or taking a picture of the barcode.)



Step 16: Review the PDF to determine which locations you can utilize for the Drug
Screen. Bring the print-off with you (or digital version) to the facility to complete the
screen.

Step 17: Register for and complete your drug screen at your chosen facility.



Results will be automatically shared with the CCIC in our CastleBranch account to
ensure students are “checked off” as they complete the background check and drug
screen requirements.

Please note that some OTC and prescription medications can be flagged during a drug
screen as false positives. Please bring a doctor's note with all medications prescribed to
the drug screen facility (or you can bring your prescriptions) to ensure the facility notes
them. You can learn more about potential medications that cause false positives here.

https://www.goodrx.com/drugs/side-effects/these-medications-can-cause-a-false-positive-on-drug-tests

