ST. TAMMANY PARISH SCHOOL BOARD
COVINGTON, LOUISIANA

The St. Tammany Parish School Board will receive sealed bids until 2:00 p.m. Thursday, December 3,
2024 on a Catalog Bid for the District in accordance with the following instructions and attached
specifications.

* * * * * * * *

1. Bids shall be properly signed and submitted on the attached bid form. All bids shall be
received and date stamped by the St. Tammany Parish School Board Office located at 321 N. Theard
Street, Covington, Louisiana 70433 by one of the methods below. All bids shall be in a sealed envelope
clearly marked on the outside “CATALOG BID #1872 FOR THE DISTRICT — DECEMBER 3, 2024.”
All bids arriving after this date and time or not in the proper location or format will be returned unopened
to the bidders. The responsibility for timely delivery rests solely with the bidder. Bids delayed through
any means of delivery service and arriving after the deadline will not be accepted. No bid may be
withdrawn for at least thirty (30) days after the scheduled closing time for receipt of bids.

2. Bids may be sent via registered or certified mail, UPS or FedEx with a return receipt requested,
hand delivered by bidder or his/her agent in which instance the deliverer shall be provided a written
receipt.

3. Alternatively, bidders also have the option to submit bids electronically @ www.centralbidding.com.

4. You may find related materials including detailed specifications necessary to complete your bid at
www.centralbidding.com and/or www.stpsb.org/bids.

5. At the time set for the opening of bids, their contents will be publicly opened and read aloud for the
information of bidders and others properly interested who may be present in person or by
representative.

6. Sales tax IS NOT to be included in your bid price. St. Tammany Parish School Board is exempt
from sales tax as provided by LA R.S. 47:301(8)(c). Sales tax exemption only applies to purchases
between St. Tammany Parish School Board and the contractor/vendor. Sales tax exemption does not
apply to purchases made directly by the contractor/vendor to other companies on behalf of the school
board. Those purchases are not sales tax exempt.

7. ALL BIDS SHALL BE ACCOMPANIED BY AN ORIGINAL, FULLY EXECUTED BID BOND,
CERTIFIED CHECK, CASHIER'S CHECK OR MONEY ORDER IN THE AMOUNT OF FIVE
HUNDRED DOLLARS ($500.00). BIDS WILL NOT BE CONSIDERED UNLESS THE REQUIRED
CHECK OR BID BOND IS ATTACHED. BID SECURITY DEPOSITS SHALL BE RETURNED AFTER
A SATISFACTORY CONTRACT/PURCHASE ORDER HAS BEEN MADE WITH THE SUCCESSFUL
BIDDER, ALL ITEMS HAVE BEEN DELIVERED AND/OR INSTALLED, OR IF ANY OR ALL BIDS ARE
REJECTED.

8. If submitting a bid electronically, then bid security must be in the form of an original, valid
fully executed bid bond and be included in your bid submittal. A COPY OF THE VALID FULLY
EXECUTED BID BOND MUST BE INCLUDED WITH YOUR BID DOCUMENTS. THE ORIGINAL
FULLY EXECUTED BID BOND MUST BE SUBMITTED TO THE STPSB WITHIN FORTY-EIGHT (48)
HOURS OF THE BID OPENING. Cashier’s check, certified check or money order will not be accepted
for an electronic bid. Failure to comply will cause your bid to be non-responsive.



http://www.centralbidding.com/
http://www.centralbidding.com/
http://www.stpsb.org/bids

9. All bids must be properly signed and submitted on the BID FORM furnished herein. Bidder shall
indicate a percent discount (if any), shipping prices and/or handling terms and/or additional fees, list
any items that are excluded from discount and/or shipping and handling on bid form. Bidder can submit
additional document(s) if needed.

10. Successful bidder(s) shall guarantee that the prices in the catalog and the discount offered will
remain firm starting January 6, 2025 through December 31, 2025, with an option to extend for up to
two (2) one-year periods using same discount and terms for new catalogs. E-catalog percent
discount(s) must remain firm through the entire contract period and any renewals

11. Federal funds may be used to make purchases from this bid. As such, the attached Contract
Provisions for Procurement Contracts will be applicable accordingly and shall be considered part of the
bid documents.

12. The Certification Regarding Lobbying, Certification Regarding Debarment/Suspension & Non-
Collusion Statement - (must be completed and signed and returned with your proposal) Failure
to comply will cause your proposal to be non-responsive.

13. Successful bidder must consent to and yield to the exclusive venue and jurisdiction of the 22nd
Judicial District Court for the Parish of St. Tammany, and waive any and all claims of entitlement to
removal of any case from this jurisdiction, including any removal to any Federal Court, in connection
with any proposal or bid.

14. Cash discounts, if offered for a period of thirty (30) days or more with the beginning date to be
determined by the date of invoice or date of delivery whichever occurs last, will be taken into
consideration in determining the low bidder.

15. It is the intent of the specifications to invite bids on high quality merchandise. Mentioning a brand,
manufacturer, and number is done only to establish the standard of quality desired. It is not the intent
to eliminate brands of equal quality but instead to set forth and convey to prospective bidders the
general style, type, character, and quality of the product desired.

16. The School Board reserves the right to select a higher priced item where, in the judgment of the
School Board, such item is of superior quality or design or would be more suitable for the purpose
intended. The School Board further reserves the right to adjust quantities by increasing or decreasing
and to reject any and all bids.

17. The School Board reserves the right to obtain clarification of a vendor’s bid or to obtain additional
information necessary to properly evaluate their bid. Failure to a vendor to respond, within forty-eight
48 hours, to such a request for additional information or clarification may result in rejection of the
vendor’'s bid.




ST. TAMMANY PARISH SCHOOL BOARD
COVINGTON, LOUISIANA

SPECIFICATIONS AND BID FORM
FOR CATALOG BID #1872

The intent of this Catalog Bid is to provide our district with the option of buying any item
included in your catalogs. Products will be ordered as needed by issuance of Purchase
orders starting January 6, 2025 through December 31, 2025, unless otherwise terminated
or extended pursuant to the conditions stated herein. All bid terms shall be quaranteed
through this date.

1.

Bidders must include a copy of your current print catalog or instructions on how to
locate and access your e-catalog with this bid. Any hard copy submitted shall be
clearly marked with the bid solicitation #1872 and discount offered. If your current
catalog expires prior to January 6, 2025, you may offer a bid on both your
current catalog and your new catalog by showing the discount offered and
cost of delivery for both, through December 31, 2025. Failure to submit a
catalog with the bid or an electronic link for an on-line catalog will be reason
to reject the bid. If e-catalog website address cannot be accessed when
attempt is made, bid shall be considered non-responsive.

Successful bidder shall guarantee that the prices in the current catalog submitted
with their bid and the discount offered will remain firm through, at a minimum,
December 31, 2025. E-catalog percentage discount (if applicable) must remain
firm for the entire contract period and any renewals. Bids maybe extended for up
to two (2) additional one (1) year terms if both parties agree to do so. If the contract
is renewed, the catalog to be used will be the awarded vendor(s) current catalog
for that extended period.

If submitting an online catalog/e-catalog, instructions on how to access your
website must be included with your bid. Instructions must provide specific detailed
information on discounts offered, pricing of items (l.e. guaranteed, increased,
special, etc.) shipping/freight. If bidder is submitting an online catalog/e-catalog,
bidder must have a proven mechanism to lock in pricing at the time of quote/cart.
All quotes, whether system generated or provided by account representative, must
reflect the catalog list/unit price, the discount percentage being applied and the
final discounted price for each item. Quotes must also state any shipping/freight
charges, if applicable.

All bids must be submitted on the BID FORM(S) furnished herein. Bidders are
cautioned to complete all pertinent information required on BID FORM(S). Failure
to fill in blanks on the BID FORM(S) and failure to provide all information may
cause your bid to be non-responsive.



Bid shall be awarded to the vendor(s) who offer the best value to the STPSB. The
bid(s), for each category, with the best value will be given preference. STPSB
reserves the right to award to multiple bidders per category. STPSB reserves the
right to request a demo, of a bidder’s online system, prior to awarding.

Successful bidder shall agree to commence distribution of current catalogs to each
school/site and district office immediately upon notification of award of the contract
and have all catalogs distributed within 30 days of notification of award. (see
attached School Directory) Each catalog shall have the discounted terms placed
on the outside of the catalog prior to delivery.

The STPSB will prepare purchase orders listing items required. Delivery of
merchandise ordered by Purchase Orders should be delivered within thirty (30)
days from the date of the purchase order. (see attached School Directory)

The receiving school/site should be contacted immediately regarding back
ordered, discontinued and/or unavailable items. Item(s) known to be
discontinued and/or unavailable shall be noted on original invoice and canceled.
Substitutions will not be allowed.

Successful bidder(s) will be required to mark all shipments/deliveries with
the purchase order number clearly visible on the exterior of each container.
A packing slip must be furnished with each shipment listing the purchase order
number, stock/item number and description of each item and the quantity ordered.

10. SUCCESSFUL BIDDER(s) SHALL ENSURE THAT ALL ITEMS THAT ARE

11.

12.

13.

“DROP-SHIPPED’ ARE ALSO PROPERLY MARKED AND INCLUDE THE
REQUIRED PACKING SLIP WITH THE SAME REQUESTED INFORMATION
ALONG WITH THE SUCCESSFUL BIDDERS NAME.

Successful bidder(s) must maintain a designated account representative to
assist with quotes/orders, billing, shipping, incorrect pricing, operations, etc. If
representative vacates their position, successful bidder(s) must assign a new
representative and notify STPSB in writing @ purchasing@stpsb.org within fifteen
(15) days of change.

Invoice(s) must be those of the successful bidder and must show the
purchase order number, complete unit description, quantity ordered,
quantity delivered, quantity billed for, unit price and total amount along with
any discontinued and/or unavailable items. Items being invoiced must match
the purchase order. (i.e. unit/item description, quantity delivered, quantity
ordered, unit price)

Credits must be applied to original invoice and purchase order must be
referenced. Successful bidder shall provide for accurate billing of items ordered,
timely credits (within 72 hours), and invoices that are easy to understand.



mailto:purchasing@stpsb.org

14.

15.

16.

Invoice(s) shall be submitted to the St. Tammany Parish School Board, Accounts
Payable Department, 321 North Theard Street, Covington, LA 70433. OR invoices
can be mailed to Accounts.Payable@stpsb.org.

Termination of Contract for Cause: Failure to deliver within the time specified in
the bid, damaged or incorrect delivery of products, repeated issues with billing,
incorrect pricing, shipping, applying credits to the correct invoice(s) and/or fails to
perform in accordance with bid instructions/specifications, will constitute a default
and may cause cancellation of the contract. Repeated issues, as stated above, will
result in STPSB cancelling contract with the successful bidder and forfeiting their
Performance Bond.

Termination for Convenience: The St. Tammany Parish School Board may
terminate a contract, in whole or in part, whenever the School Board determines
that such termination is in the best interest of the school board upon a thirty (30)
day written notice to the successful vendor. The successful vendor will be paid for
the work performed. The successful vendor shall not be reimbursed for any profits
which may have been anticipated, but which have not been earned up to the date
of terminations.
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NOTE: Each bidder is required to enclose either one (1) copy of each current published
catalog OR an electronic link for an on-line catalog with instructions on how to locate
and/or access an on-line catalog with percent discount, if offered, OR descriptive price
list with bid. Printed Cataloq is preferred.

Category I:

Instructional Materials/Equipment for Early Childhood, Kindergarten — 12 and Students
with Exceptionalities

Category Il

Instructional Materials/Equipment for Scientific Materials.

Category lll:

Instructional Materials/Equipment for Physical/Athletic Education.

Category IV:

General First Aid/School Safety — Medical/Nursing/EMS Supplies/Equipment for Grades
Pre-K to 12 and Students with Exceptionalities.

Category V:

Instructional Materials/Equipment for Vocational/Career/Technical School

Category VI:

Instructional Materials/Equipment for Art/Craft Supplies

Category VII:

Assistive Technology Equipment/Assessment and Screening Materials for Students with
Exceptionalities



BID FORM FOR PRINTED CATALOG

NOTE: Bids shall be submitted on this Bid Form if bidding on a PRINTED CATALOG
ONLY. COPY OF EACH CURRENT PUBLISHED CATALOG MUST BE SUBMITTED WITH
BID.

Category I:

a. % Discount off catalog list price (name of catalog)
submitted with bid.

b. Minimum purchase, if any, required for free shipping & handling:

$

c. S&H charge (flat fee or % of total) if minimum not met or free shipping is not offered:
% or $

d. Effective date and Expiration Date of catalog submitted with bid.

If catalog submitted with this bid expires, how will discount be applied to orders placed
after catalog expiration, i.e. will discount be applied to a new catalog?

e. Please list any items that are excluded from the discount and/or S&H:

f. Additional fees (if applicable)

Hazardous Fee: $ or %
Live Material Fee: $ or %
Other Fees: $ or %

g. Please list additional terms, offers, conditions, if any, not listed above:




BID FORM FOR ON-LINE/E-CATALOG/DESCRIPTIVE LIST

NOTE: Bids shall be submitted on this Bid Form if BIDDING ON AN ON-LINE CATALOG
OR DESCRIPTIVE LIST. Bidder must include electronic link for an on-line catalog with

instructions on how to locate and/or access on-line catalog with percent discount, if

offered

Category I

a. Company Name Effective Date

Expiration Date % Discount off

b. Website address to access electronic or online catalog if printed catalog not available:

c. If submitting an online catalog / e-catalog:

ii.

1il.

Does your system display the list/unit price, the customer discount % specific to this bid
and the extended price relative to this specific bid contract? YES NO

How is this accomplished (District login, contract code, other)?

System must provide a mechanism to generate a quote, cart or other document that can
be saved as a pdf file. PDF file must display the item detail, quantity, list/unit price, the
discount percentage being applied, the extended price, total price and any shipping if
applicable. STPSB has the right to ask for sample quote before making award.

Does your system have the capacity described above? YES NO

Does your system display current item inventory / availability of items interested in

ordering? YES NO

If no, how do you ensure product availability to  customer?

Describe how your system accomplishes this requirement.




d. Do you provide free inside shipping for the delivery of orders? YES NO

1.

11.

1il.

1v.

If no, please describe your shipping rates.

Minimum purchase, if any, required for free shipping & handling: $

S&H charge (flat fee or % of total) if minimum not met or free shipping is not offered:

% or $

List any items excluded from free shipping and shipping rates for those items if applicable:

List any additional fees (if applicable)

Hazardous Fee: $ or %
Live Material Fee: $ or %
Other Fees: $ or %

e. Please list additional terms, offers, conditions, if any, not listed above.

f. Name of designated inside account representative (customer service/accounts receivable),
phone number and email address of who would be handling awarded contract.

g. Name of designated outside account manager, phone number and email address of who would
be handling awarded contract.




BID FORM FOR PRINTED CATALOG

NOTE: Bids shall be submitted on this Bid Form if bidding on a PRINTED CATALOG
ONLY. COPY OF EACH CURRENT PUBLISHED CATALOG MUST BE SUBMITTED WITH
BID.

Category Il

a. % Discount off catalog list price (name of catalog)
submitted with bid.

b. Minimum purchase, if any, required for free shipping & handling:

$

c. S&H charge (flat fee or % of total) if minimum not met or free shipping is not offered:
% or $

d. Effective date and Expiration Date of catalog submitted with bid.

If catalog submitted with this bid expires, how will discount be applied to orders placed
after catalog expiration, i.e. will discount be applied to a new catalog?

e. Please list any items that are excluded from the discount and/or S&H:

f. Additional fees (if applicable)

Hazardous Fee: $ or %
Live Material Fee: $ or %
Other Fees: $ or %

g. Please list additional terms, offers, conditions, if any, not listed above:




BID FORM FOR ON-LINE/E-CATALOG/DESCRIPTIVE LIST

NOTE: Bids shall be submitted on this Bid Form if BIDDING ON AN ON-LINE CATALOG
OR DESCRIPTIVE LIST. Bidder must include electronic link for an on-line catalog with

instructions on how to locate and/or access on-line catalog with percent discount, if

offered

Category Il

a. Company Name Effective Date

Expiration Date % Discount off

b. Website address to access electronic or online catalog if printed catalog not available:

c. If submitting an online catalog / e-catalog:

1.

ii.

1il.

Does your system display the list/unit price, the customer discount % specific to this bid
and the extended price relative to this specific bid contract? YES NO

How is this accomplished (District login, contract code, other)?

System must provide a mechanism to generate a quote, cart or other document that can
be saved as a pdf file. PDF file must display the item detail, quantity, list/unit price, the
discount percentage being applied, the extended price, total price and any shipping if
applicable. STPSB has the right to ask for sample quote before making award.

Does your system have the capacity described above? YES NO

Does your system display current item inventory / availability of items interested in

ordering? YES NO

If no, how do you ensure product availability to  customer?

Describe how your system accomplishes this requirement.




d. Do you provide free inside shipping for the delivery of orders? YES NO

1.

11.

1il.

1v.

If no, please describe your shipping rates.

Minimum purchase, if any, required for free shipping & handling: $

S&H charge (flat fee or % of total) if minimum not met or free shipping is not offered:
% or $

List any items excluded from free shipping and shipping rates for those items if applicable:

List any additional fees (if applicable)

Hazardous Fee: $ or %
Live Material Fee: $ or %
Other Fees: $ or %

e. Please list additional terms, offers, conditions, if any, not listed above.

f. Name of designated inside account representative (customer service/accounts receivable),
phone number and email address of who would be handling awarded contract.

g. Name of designated outside account manager, phone number and email address of who would
be handling awarded contract.




BID FORM FOR PRINTED CATALOG

NOTE: Bids shall be submitted on this Bid Form if bidding on a PRINTED CATALOG
ONLY. COPY OF EACH CURRENT PUBLISHED CATALOG MUST BE SUBMITTED WITH
BID.

Category lll:

a. % Discount off catalog list price (name of catalog)
submitted with bid.

b. Minimum purchase, if any, required for free shipping & handling:

$

c. S&H charge (flat fee or % of total) if minimum not met or free shipping is not offered:
% or $

d. Effective date and Expiration Date of catalog submitted with bid.

If catalog submitted with this bid expires, how will discount be applied to orders placed
after catalog expiration, i.e. will discount be applied to a new catalog?

e. Please list any items that are excluded from the discount and/or S&H:

f. Additional fees (if applicable)

Hazardous Fee: $ or %
Live Material Fee: $ or %
Other Fees: $ or %

g. Please list additional terms, offers, conditions, if any, not listed above:




BID FORM FOR ON-LINE/E-CATALOG/DESCRIPTIVE LIST

NOTE: Bids shall be submitted on this Bid Form if BIDDING ON AN ON-LINE CATALOG
OR DESCRIPTIVE LIST. Bidder must include electronic link for an on-line catalog with

instructions on how to locate and/or access on-line catalog with percent discount, if

offered

Category lll:

a. Company Name Effective Date

Expiration Date % Discount off

b. Website address to access electronic or online catalog if printed catalog not available:

c. If submitting an online catalog / e-catalog:

1.

ii.

1il.

Does your system display the list/unit price, the customer discount % specific to this bid
and the extended price relative to this specific bid contract? YES NO

How is this accomplished (District login, contract code, other)?

System must provide a mechanism to generate a quote, cart or other document that can
be saved as a pdf file. PDF file must display the item detail, quantity, list/unit price, the
discount percentage being applied, the extended price, total price and any shipping if
applicable. STPSB has the right to ask for sample quote before making award.

Does your system have the capacity described above? YES NO

Does your system display current item inventory / availability of items interested in

ordering? YES NO

If no, how do you ensure product availability to  customer?

Describe how your system accomplishes this requirement.




d. Do you provide free inside shipping for the delivery of orders? YES NO

1.

11.

1il.

1v.

If no, please describe your shipping rates.

Minimum purchase, if any, required for free shipping & handling: $

S&H charge (flat fee or % of total) if minimum not met or free shipping is not offered:
% or $

List any items excluded from free shipping and shipping rates for those items if applicable:

List any additional fees (if applicable)

Hazardous Fee: $ or %
Live Material Fee: $ or %
Other Fees: $ or %

e. Please list additional terms, offers, conditions, if any, not listed above.

f. Name of designated inside account representative (customer service/accounts receivable),
phone number and email address of who would be handling awarded contract.

g. Name of designated outside account manager, phone number and email address of who would
be handling awarded contract.




BID FORM FOR PRINTED CATALOG

NOTE: Bids shall be submitted on this Bid Form if bidding on a PRINTED CATALOG
ONLY. COPY OF EACH CURRENT PUBLISHED CATALOG MUST BE SUBMITTED WITH
BID.

Category IV:

a. % Discount off catalog list price (name of catalog)
submitted with bid.

b. Minimum purchase, if any, required for free shipping & handling:

$

c. S&H charge (flat fee or % of total) if minimum not met or free shipping is not offered:
% or $

d. Effective date and Expiration Date of catalog submitted with bid.

If catalog submitted with this bid expires, how will discount be applied to orders placed
after catalog expiration, i.e. will discount be applied to a new catalog?

e. Please list any items that are excluded from the discount and/or S&H:

f. Additional fees (if applicable)

Hazardous Fee: $ or %
Live Material Fee: $ or %
Other Fees: $ or %

g. Please list additional terms, offers, conditions, if any, not listed above:




BID FORM FOR ON-LINE/E-CATALOG/DESCRIPTIVE LIST

NOTE: Bids shall be submitted on this Bid Form if BIDDING ON AN ON-LINE CATALOG
OR DESCRIPTIVE LIST. Bidder must include electronic link for an on-line catalog with

instructions on how to locate and/or access on-line catalog with percent discount, if

offered

Category IV:

a. Company Name Effective Date

Expiration Date % Discount off

b. Website address to access electronic or online catalog if printed catalog not available:

c. If submitting an online catalog / e-catalog:

1.

11.

1il.

Does your system display the list/unit price, the customer discount % specific to this bid
and the extended price relative to this specific bid contract? YES NO

How is this accomplished (District login, contract code, other)?

System must provide a mechanism to generate a quote, cart or other document that can
be saved as a pdf file. PDF file must display the item detail, quantity, list/unit price, the
discount percentage being applied, the extended price, total price and any shipping if
applicable. STPSB has the right to ask for sample quote before making award.

Does your system have the capacity described above? YES NO

Does your system display current item inventory / availability of items interested in
ordering? YES NO

If no, how do you ensure product availability to  customer?

Describe how your system accomplishes this requirement.




d. Do you provide free inside shipping for the delivery of orders? YES NO

1.

11.

1il.

1v.

If no, please describe your shipping rates.

Minimum purchase, if any, required for free shipping & handling: $

S&H charge (flat fee or % of total) if minimum not met or free shipping is not offered:
% or $

List any items excluded from free shipping and shipping rates for those items if applicable:

List any additional fees (if applicable)

Hazardous Fee: $ or %
Live Material Fee: $ or %
Other Fees: $ or %

e. Please list additional terms, offers, conditions, if any, not listed above.

f. Name of designated inside account representative (customer service/accounts receivable),
phone number and email address of who would be handling awarded contract.

g. Name of designated outside account manager, phone number and email address of who would
be handling awarded contract.




BID FORM FOR PRINTED CATALOG

NOTE: Bids shall be submitted on this Bid Form if bidding on a PRINTED CATALOG
ONLY. COPY OF EACH CURRENT PUBLISHED CATALOG MUST BE SUBMITTED WITH
BID.

Category V:

a. % Discount off catalog list price (name of catalog)
submitted with bid.

b. Minimum purchase, if any, required for free shipping & handling:

$

c. S&H charge (flat fee or % of total) if minimum not met or free shipping is not offered:
% or $

d. Effective date and Expiration Date of catalog submitted with bid.

If catalog submitted with this bid expires, how will discount be applied to orders placed
after catalog expiration, i.e. will discount be applied to a new catalog?

e. Please list any items that are excluded from the discount and/or S&H:

f. Additional fees (if applicable)

Hazardous Fee: $ or %
Live Material Fee: $ or %
Other Fees: $ or %

g. Please list additional terms, offers, conditions, if any, not listed above:




BID FORM FOR ON-LINE/E-CATALOG/DESCRIPTIVE LIST

NOTE: Bids shall be submitted on this Bid Form if BIDDING ON AN ON-LINE CATALOG
OR DESCRIPTIVE LIST. Bidder must include electronic link for an on-line catalog with

instructions on how to locate and/or access on-line catalog with percent discount, if

offered

Category V:

a. Company Name Effective Date

Expiration Date % Discount off

b. Website address to access electronic or online catalog if printed catalog not available:

c. If submitting an online catalog / e-catalog:

1.

11.

1il.

Does your system display the list/unit price, the customer discount % specific to this bid
and the extended price relative to this specific bid contract? YES NO

How is this accomplished (District login, contract code, other)?

System must provide a mechanism to generate a quote, cart or other document that can
be saved as a pdf file. PDF file must display the item detail, quantity, list/unit price, the
discount percentage being applied, the extended price, total price and any shipping if
applicable. STPSB has the right to ask for sample quote before making award.

Does your system have the capacity described above? YES NO

Does your system display current item inventory / availability of items interested in
ordering? YES NO

If no, how do you ensure product availability to  customer?

Describe how your system accomplishes this requirement.




d. Do you provide free inside shipping for the delivery of orders? YES NO

1.

11.

1il.

1v.

If no, please describe your shipping rates.

Minimum purchase, if any, required for free shipping & handling: $

S&H charge (flat fee or % of total) if minimum not met or free shipping is not offered:
% or $

List any items excluded from free shipping and shipping rates for those items if applicable:

List any additional fees (if applicable)

Hazardous Fee: $ or %
Live Material Fee: $ or %
Other Fees: $ or %

e. Please list additional terms, offers, conditions, if any, not listed above.

f. Name of designated inside account representative (customer service/accounts receivable),
phone number and email address of who would be handling awarded contract.

g. Name of designated outside account manager, phone number and email address of who would
be handling awarded contract.




BID FORM FOR PRINTED CATALOG

NOTE: Bids shall be submitted on this Bid Form if bidding on a PRINTED CATALOG
ONLY. COPY OF EACH CURRENT PUBLISHED CATALOG MUST BE SUBMITTED WITH
BID.

Category VI:

a. % Discount off catalog list price (name of catalog)
submitted with bid.

b. Minimum purchase, if any, required for free shipping & handling:

$

c. S&H charge (flat fee or % of total) if minimum not met or free shipping is not offered:
% or $

d. Effective date and Expiration Date of catalog submitted with bid.

If catalog submitted with this bid expires, how will discount be applied to orders placed
after catalog expiration, i.e. will discount be applied to a new catalog?

e. Please list any items that are excluded from the discount and/or S&H:

f.  Additional fees (if applicable)

Hazardous Fee: $ or %
Live Material Fee: $ or %
Other Fees: $ or %

g. Please list additional terms, offers, conditions, if any, not listed above:




BID FORM FOR ON-LINE/E-CATALOG/DESCRIPTIVE LIST

NOTE: Bids shall be submitted on this Bid Form if BIDDING ON AN ON-LINE CATALOG
OR DESCRIPTIVE LIST. Bidder must include electronic link for an on-line catalog with

instructions on how to locate and/or access on-line catalog with percent discount, if

offered

Category VI:

a. Company Name Effective Date

Expiration Date % Discount off

b. Website address to access electronic or online catalog if printed catalog not available:

c. If submitting an online catalog / e-catalog:

1.

11.

1il.

Does your system display the list/unit price, the customer discount % specific to this bid
and the extended price relative to this specific bid contract? YES NO

How is this accomplished (District login, contract code, other)?

System must provide a mechanism to generate a quote, cart or other document that can
be saved as a pdf file. PDF file must display the item detail, quantity, list/unit price, the
discount percentage being applied, the extended price, total price and any shipping if
applicable. STPSB has the right to ask for sample quote before making award.

Does your system have the capacity described above? YES NO

Does your system display current item inventory / availability of items interested in
ordering? YES NO

If no, how do you ensure product availability to  customer?

Describe how your system accomplishes this requirement.




d. Do you provide free inside shipping for the delivery of orders? YES NO

1.

11.

1il.

1v.

If no, please describe your shipping rates.

Minimum purchase, if any, required for free shipping & handling: $

S&H charge (flat fee or % of total) if minimum not met or free shipping is not offered:
% or $

List any items excluded from free shipping and shipping rates for those items if applicable:

List any additional fees (if applicable)

Hazardous Fee: $ or %
Live Material Fee: $ or %
Other Fees: $ or %

e. Please list additional terms, offers, conditions, if any, not listed above.

f. Name of designated inside account representative (customer service/accounts receivable),
phone number and email address of who would be handling awarded contract.

g. Name of designated outside account manager, phone number and email address of who would
be handling awarded contract.




BID FORM FOR PRINTED CATALOG

NOTE: Bids shall be submitted on this Bid Form if bidding on a PRINTED CATALOG
ONLY. COPY OF EACH CURRENT PUBLISHED CATALOG MUST BE SUBMITTED WITH
BID.

Category VII:

a. % Discount off catalog list price (name of catalog)
submitted with bid.

b. Minimum purchase, if any, required for free shipping & handling:

$

c. S&H charge (flat fee or % of total) if minimum not met or free shipping is not offered:
% or $

d. Effective date and Expiration Date of catalog submitted with bid.

If catalog submitted with this bid expires, how will discount be applied to orders placed
after catalog expiration, i.e. will discount be applied to a new catalog?

e. Please list any items that are excluded from the discount and/or S&H:

Additional fees (if applicable)

Hazardous Fee: $ or %
Live Material Fee: $ or %
Other Fees: $ or %

g. Please list additional terms, offers, conditions, if any, not listed above:




BID FORM FOR ON-LINE/E-CATALOG/DESCRIPTIVE LIST

NOTE: Bids shall be submitted on this Bid Form if BIDDING ON AN ON-LINE CATALOG
OR DESCRIPTIVE LIST. Bidder must include electronic link for an on-line catalog with

instructions on how to locate and/or access on-line catalog with percent discount, if

offered

Category VII:

a. Company Name Effective Date

Expiration Date % Discount off

b. Website address to access electronic or online catalog if printed catalog not available:

c. If submitting an online catalog / e-catalog:

1.

11.

1il.

Does your system display the list/unit price, the customer discount % specific to this bid
and the extended price relative to this specific bid contract? YES NO

How is this accomplished (District login, contract code, other)?

System must provide a mechanism to generate a quote, cart or other document that can
be saved as a pdf file. PDF file must display the item detail, quantity, list/unit price, the
discount percentage being applied, the extended price, total price and any shipping if
applicable. STPSB has the right to ask for sample quote before making award.

Does your system have the capacity described above? YES NO

Does your system display current item inventory / availability of items interested in
ordering? YES NO

If no, how do you ensure product availability to  customer?

Describe how your system accomplishes this requirement.




d. Do you provide free inside shipping for the delivery of orders? YES NO

1.

11.

1il.

1v.

If no, please describe your shipping rates.

Minimum purchase, if any, required for free shipping & handling: $

S&H charge (flat fee or % of total) if minimum not met or free shipping is not offered:
% or $

List any items excluded from free shipping and shipping rates for those items if applicable:

List any additional fees (if applicable)

Hazardous Fee: $ or %
Live Material Fee: $ or %
Other Fees: $ or %

e. Please list additional terms, offers, conditions, if any, not listed above.

f. Name of designated inside account representative (customer service/accounts receivable),
phone number and email address of who would be handling awarded contract.

g. Name of designated outside account manager, phone number and email address of who would
be handling awarded contract.




NOTE: PRINTED CATALOG

Name of designated account representative, phone number and email address of who
would be handling awarded contract if different than below.

BID SUBMITTED BY:

Name of Company

Date of Bid

Mailing Address of Company

Discount (If Applicable)

City, State, Zip Code

Telephone Number

Email of Representative

Typed/Printed Name of Representative

Signature of Representative



ST. TAMANY PARISH SCHOOL BOARD
COVINGTON, LOUISIANA

REQUIRED CONTRACT PROVISIONS
FOR PROCUREMENT CONTRACTS

Contractors must adhere to the following contract provisions below, if applicable

Environmental Protection-

Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant
to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as
amended (33 U.S.C. 1251-1387).

Contractor agrees to report each violation to the Federal awarding agency and the Regional
Office of the Environmental Protection Agency.

Contractor will be expected to comply with federal statutes in the Debarment Act and the Anti-
Lobbying Act.

Debarment and Suspension Certification (Executive Orders 12549 and 12689) —

A contract award (see 2 CFR 180.220) must not be made to parties listed on the government
wide exclusions in the System for Award Management (SAM), in accordance with the OMB
guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p.
189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment and Suspension.”

SAM Exclusions contains the names of parties debarred, suspended, or otherwise excluded by
agencies, as well as parties declared ineligible under statutory or regulatory authority other than
Executive Order 12549.

By signing and submitting any bid or proposal for $25,000 or more, the bidder certifies that their
company, any subcontractors, or principals are not suspended or debarred by the general
services administration (GSA) in accordance with the requirements in “audit requirements in
subpart F of the Office of Management and Budget’s Uniform Administrative requirements, cost
principles, and audit requirements for federal awards”

Lobbying Certification Byrd Anti-Lobbying Amendment, 31 U.S.C. 1352 (as amended)

Contractors must adhere to:

Contractors that apply or bid for an award exceeding $100,000 must file the required
certification.

Each tier certifies to the tier above that it will not and has not used Federal appropriated funds
to pay any person or organization for influencing or attempting to influence an officer or
employee of any agency, a member of Congress, officer or employee of Congress, or an
employee of a member of Congress in connection with obtaining any Federal contract, grant or
any other award covered by 31 U.S.C. 1352.



= Each tier must also disclose any lobbying with non-Federal funds that takes place in connection
with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the non-
Federal award.

Required Certification: If applicable, contractors must sign and submit to the St. Tammany Parish
School Board the following certification.

= APPENDIX A, 44 C.F.R. PART 18 — CERTIFICATION REGARDING LOBYING

Procurement of recovered materials-

Contractor must comply with section 6002 of the Solid Waste Disposal Act, as amended by the
Resource Conservation and Recovery Act.

In the performance of this contract, the Contractor shall make maximum use of products containing
recovered materials that are EPA-designated items unless the product cannot be acquired.

The requirements of Section 6002 include:

= procuring only items designated in guidelines of the Environmental Protection Agency (EPA) at
40 CFR part 247 that contain the highest percentage of recovered materials practicable,
consistent with maintaining a satisfactory level of competition, where the purchase price of the
item exceeds $10,000 or the value of the quantity acquired by the preceding fiscal year
exceeded $10,000

= procuring solid waste management services in a manner that maximizes energy and resource
recovery; and

= establishing an affirmative procurement program for procurement of recovered materials
identified in the EPA guidelines (2 CFR Part 200.322)

Rights to Inventions Made Under a Contract or Agreement —

= |If the Federal award meets the definition of “funding agreement” under 37 CFR 8401.2 (a) and
the recipient or subrecipient wishes to enter into a contract with a small business firm or
nonprofit organization regarding the substitution of parties, assignment or performance of
experimental, developmental, or research work under that “funding agreement,” the recipient
or subrecipient must comply with the requirements of 37 CFR Part 401, “Rights to Inventions
Made by Nonprofit Organizations and Small Business Firms Under Government Grants,
Contracts and Cooperative Agreements,” and any implementing regulations issued by the
awarding agency.

Davis-Bacon Act (40 U.S.C. 3141-3148) -

In accordance with the statute, Contractor shall comply with 40 U.S.C. 3141-3144 and 3146-3148
and the requirements of 29 C.F.R. pt. 5 as applicable:

= Contractors must be required to pay wages to laborers and mechanics at a rate not less than
the prevailing wages specified in a wage determination made by the Secretary of Labor.

= |n addition, contractors must be required to pay wages not less than once a week.
Copeland Anti-Kickback Act (40 U.S.C. 3145)

In accordance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by the
Department of Labor regulations at 29 C.F.R. Part 3:



= Contractor or sub recipient shall be prohibited from inducing, by any means, any person
employed in the completion of work, to give up any part of the compensation to which he
is otherwise entitled. The non-Federal entity must report all suspected or reported violations
to the Federal awarding agency.

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708) -

During the performance of this contract, the contractor agrees as follows:

= Under 40 U.S.C. 3702 of the Act, each contractor must be required to compute the wages of
every mechanic and laborer on the basis of a standard work week of 40 hours.

= Work in excess of the standard work week is permissible provided that the worker is
compensated at a rate of not less than one and a half times the basic rate of pay for all hours
worked in excess of 40 hours in the work week.

= The requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no
laborer or mechanic must be required to work in surroundings or under working conditions
which are unsanitary, hazardous or dangerous.

Other Contract Provisions, if applicable:
During the performance of this contract, the contractor agrees as follows:

1. The vendor shall comply with the following civil rights laws, as amended:

= Title VI of the Civil Rights Act of 1964
= Title IX of the Education Amendments of 1972;
= Section 504 of the Rehabilitation Act of 1973; the Age Discrimination Act of 1975;

Contractor agrees to abide by the requirements of the Americans with Disabilities Act of 1990, as
amended:

e Contractor agrees not to discriminate in its employment practices and will render services
under this Agreement, and any Contract entered into, without regard to race, color,
religion, sex, sexual orientation, national origin, veteran status, political affiliation, or
disabilities.

e Any act of discrimination committed by Contractor, or failure to comply with these
statutory obligations when applicable, shall be grounds for termination of this Agreement
and any Contract entered into as a result of this Agreement.

2. The St. Tammany Parish School Board adheres to the equal opportunity provisions of the Federal
Civil Rights laws and regulations that are applicable to this agency. Therefore, no one will be
discriminated against on the basis of race, color, or national origin (Title VI of the Civil Rights Act of
1964); sex (Title IX of the Education Amendments of 1972); disability (Section 504 of the Rehabilitation
Act of 1973) in attaining educational goals and objectives and in the administration of personnel policies
and procedures.

3. Awarded Vendors must maintain all required books, records and other documents relative to the
award of the contract for three (3) years after final payment. If any audit findings have not been resolved,
the records shall be maintained as long as required until the audit is closed.

4. Access must be granted to duly authorized representatives of the St. Tammany Parish School Board,
the Comptroller General of the U.S., Louisiana State Legislative Auditor or any other applicable



government agency or authority to any books, documents, papers and records of the contractor with
are directly pertinent to all negotiated contracts.

5. The contractor hereby recognizes the mandatory standards and policies related to energy efficiency
which are contained in the State Energy Conservation Plan issued in compliance with the Energy Policy
and Conservation Act (PL 94-165).

6. St. Tammany Parish School Board and Contractor agrees to take all necessary affirmative steps to
assure that minority-owned and women-owned businesses are used when possible. (2 CFR Part
200.321)

Non-Discrimination Notice:

The St. Tammany Parish School Board does not discriminate on the basis of race, color, national origin,
sex, disability, or age in the admission or access to, or treatment or employment in, its programs and
activities and provides equal access to designated youth groups, such as the Boy Scouts.

The following persons have been designated to handle inquiries regarding the non-discrimination
policies:

Section 504

Candice Dozier, Coordinator of 504 Services
224 Brakefield St.

Slidell, LA 70458

985-898-3357

Candice.Dozier@stpsb.org

Americans with Disabilities Act (ADA)
Mary Hart, Assistant Superintendent
321 N. Theard Street

Covington, LA 70433

985-892-2276

Mary.Hart@stpsb.org

Title IX Coordinator

Mary Hart, Assistant Superintendent
321 N. Theard Street

Covington, LA 70433
985-892-2276

Mary.Hart@stpsb.org

This institution is an equal opportunity provider.



CERTIFICATION REGARDING LOBBYING

CERTIFICATION FOR CONTRACTS, GRANTS, AND COOPERATIVE
AGREEMENTS

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated-funds have been paid or will be paid, by or on behalf of
the undersigned, to any person for influencing or attempting to influence an officer
or employee of congress, or an employee of a member of congress in connection
with the awarding of any Federal contract, the making of any Federal grant, the
making of any Federal loan, the entering into of any cooperative agreement, and
the extension, continuation, renewal, amendment, or modification of any Federal
contract, grant, loan, or cooperative agreement.

2. If any funds other than Federal-appropriated funds have been paid or will be paid
to any person for influencing or attempting to influence an officer or employee of
any agency, a member of congress, an officer or employee of congress, or an
employee of a member of congress in connection with this Federal contract, grant,
loan, or cooperative agreement, the undersigned shall complete and submit
_Statndatr_d Form-LLL, Disclosure Form to Report Lobbying, in accordance with its
instructions.

3. The undersigned shall require that the language of this certification be included in
the award documents for all sub-awards at all tiers (including sub-contracts, sub-
grants, and contracts under grants, loans and cooperative agreements) and that all
sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by section 1352, title
31, U.S. Code. Any person who fails to file the required certification shall be subject to a
civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

By Date:
(Signature of Official Authorized to Sign Application)

By Date:
(Name and Title of Authorized Official)

The bidder, , certifies or affirms the truthfulness and accuracy of each
statement of its certification and disclosure, if any. In addition, the bidder understands
and agrees that the provisions of 31 U.S.C. Chap. 38 Administrative Remedies for False
Claims and Statements, apply to this certification and disclosure if any.




DEBARMENT AND SUSPENSION CERTIFICATION FORM
(REQUIRED)



Certification Regarding
Debarment/Suspension
Page 1 of 2

Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion - Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 2 CFR
Part 180. The regulations were published in the November 26, 2003, Federal Register (pages 66534-66566).

(BEFORE COMPLETING CERTIFICATION, READ ATTACHED INSTRUCTIONS)

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals are
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify any of the statements in this certification, such
prospective participant shall attach an explanation to this proposal.

Organization Name PR/Award Number or Project Name

Name and Title of Authorized Representative

Signature Date



Certification Regarding
Debarment/Suspension

Page 2 of 2

INSTRUCTIONS TO BIDDERS FOR COMPLETING CERTIFICATION FORM

NOTE: Each responsive bidder must include this certification statement with its bid on each contract equaling
or exceeding $25,000 or any contract for audit services regardless of amount.

1.

By signing and submitting this form, the prospective lower tier participant is providing the certification
set out on the reverse side in accordance with these instructions.

The certification in this clause is a material representation of fact upon which reliance was placed when
this transaction was entered into. If it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other remedies available to the Federal
Government, the department or agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.

The prospective lower tier participant shall provide immediate written notice to the person to whom this
proposal is submitted if at any time the prospective lower tier participant learns that its certification was
erroneous when submitted or has become erroneous by reason of changed circumstances.

The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction,
participant, person, primary covered transaction, principal, proposal, and voluntarily excluded, as used
in this clause, have the meanings set out in the Definitions and Coverage sections in accordance with
the OMB guidelines of 2 CFR 180 that implement Executive Order 12549 and 12689. (Contact the
person to whom this proposal is submitted for assistance in obtaining a copy of those regulations.)

The prospective lower tier participant agrees by submitting this form that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a
person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in
this covered transaction, unless authorized by the department or agency with which this transaction
originated.

The prospective lower tier participant further agrees by submitting this form that it will include this
clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transaction" without modification in all lower tier covered transactions and in all
solicitations for lower tier covered transactions.

A participant in a covered transaction may rely upon a certification that a prospective participant in a
lower tier covered transaction has not been debarred, suspended, ineligible, or voluntarily excluded
from the covered transaction, unless the participant knows that the certification is erroneous. A
participant may decide the method and frequency by which it determines the eligibility of its principals.
Each participant may, but is not required to, check the Nonprocurement List.

Nothing contained in the foregoing shall be construed to require establishment of a system of records in
order to render in good faith the certification required by this clause. The knowledge and information of
a participant is not required to exceed that which is normally possessed by a prudent person in the
ordinary course of business dealings.

Except for transactions authorized under Paragraph 5 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other
remedies available to the Federal Government, the department or agency with which this transaction
originated may pursue available remedies, including suspension and/or debarment.



NON-COLLUSION STATEMENT

The Antitrust Division of the United States Department of Justice seeks to prevent collusion, expose
monopolies, and preserve competition in public purchasing. Collusion occurs when providers of the
same goods or services get together and agree to fix or set prices. In procurement, it is the most
commonly known as "price-fixing" or "bid-rigging."

Vendors, by submitting this signed bid, certify that the accompanying bid is not the result of, or
affected by, any unlawful act of collusion with any other person or company engaged in the same line
of business or commerce, or any other fraudulent act punishable under Louisiana or United States law.

We certify that we have not, either directly or indirectly, entered into any agreement or participated in
any unlawful act of collusion, no attempt has been made to induce any other person or vendor to
submit or not to submit a bid; that this bid has been independently arrived at without collusion with
any other bidder, competitor or potential competitor; that this bid has not been knowingly disclosed
prior to the opening of bids to any other bidder or competitor; that the above stated statement is
accurate under penalty of perjury.

Name of Firm

Complete Address of Firm

Telephone Number

Signature of Authorized Representative

Typed Name of Authorized
Representative

Title of Authorized Representative

Date




FIREARM ANTI-DISCRIMINATORY ACT 581 (SB 234)
DISCLOSURE

Per LA Act 581 (SB 234), which prohibits a public entity, including school boards, from entering into a contract with a
company for the purchase of goods or services unless the aforementioned company confirms that:

1. The company does not have a practice, policy, guidance, or directive that discriminates against a firearm entity
or firearm trade association based solely on the entity’s or association’s status as a firearm entity or firearm
trade association.

2. The company will not discriminate against a firearm entity or firearm trade association during the term of the
contract based solely on the entity’s or association’s status as a firearm entity or firearm trade association.

If the above terms meet with your understanding and agreement, please sign below and return to the St Tammany
Parish School Board.

Signature of Official Duly Authorized to Sign Contracts and Agreements Date

9/2024
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