





Regular Mecting of the Governing Council
Mission Valley Regional Occupational Pregram/Center
ROP Board Room

Wednesday, April 23, 2008

Calltoorder __ pm,
Pledge of Allegiance
Roll Call: Ray Rodrigeez, President
__ Jenn Stringer, Vice President
Larry Sweeney, Clerk
Abhernate Board Members
Appreval of Agenda:
Motion:
Second:
Vote:
Communication:
a8 Ieers from the Seaff
b Oral Comevenication
¢, Wnitten Communication
d Items from the Board
¢ Public Comment

. Blue Speaker Cand — Bems oa the agenda
. Groen Speaker Cand — lesas gt on the agenda

Consent Calendar:

a Minutes:
Approve minutes from Governing Council Mecting on
March 19, 2008

b. Basiness and Finance:
B&FN) Approve Purchase Onders over $5,000
B&FN2 Approve Wasrants $5,000 and above
B&F¥) Adopt Resobuation Number 100NE
B Adopt Resolution Number 110708
BRF#S Adopt Resolution Number 12-0708

<. Curriculum and Iastruction:
C&lnl Course Approval for Virtual Esterpeise
C&lin2 Course Approval foe Small Engine Repair
C&IN3 DECA Ficldtrip i Atlama, Georgla

MVROPsomM Council Agenda ~ Apnl 23, 2008



. Employment and Personnel:
E&P¥) Approve Repont of Classified Persoanel Actions

Board comments on Consent Calendar:

Business and Finance ¥1 Information/ Action
Apgprove Architect Firms for Facilities Projects
Motion:

Second:
Vole:

Beard of Education #1 Information’ Action

Approve Punding Application- Carcer Technical Education Facilities Progrm
Grant (Round Two)

Motion:
Second:
Vote:

Mecting sdjonrned _____pm
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Regular meeting of the Governing Council
Mission Valley Regional Occupation Center/ Program
Wednesday, March 19, 2008

In President Ray Rodriguez’s abseace Vice President Jean Stringer called the
mecting to order at 4:25pm.

Presem: Jenn Stringer, Vice Presidest
Larry Sweeney, Clerk

Approval of Agenda:
Vice President Jenn Stringer made a motion to approve all Mems on the March agenda.
Member Larry Sweency made a second 10 approve the motion. Members voted 240 to

approve all lrems on the agenda
Communication:

'S Items from Staff;
Superintendent Brown shared the ACOE letter received by MVROP. This
lemer is the response of ACOE review of MVROP's sallary increase

proposal.

Superintendent Brown informed the bosrd that here was & Suate
Allocation Board mecting 1o take place on Masch 26, 2008 10 sppeove
Prop 1D first round funding. M is likely that MVROP peojects will be
spproved for funding. We have contracted with Underwood and
Rosenbloons w complete a topographical survey. Superiniendent Brown
then announced that MVROP will go through a selection process for
until Apal 17, 2008, there is a noed 10 reschodule the April 16, 2008
meeting to April 23, 2008,

MVROP heid s Open House on Masch 13, 2008, It was well asnended by
the community, with over 150 people in miendance. Some classrooms
were heavily visited while others were not. There was a pre-recorded
vidoo presentation by Superinteadent Brown that was broadcasted over the
TV setwork so that it played in every classroom.  Superimtendent Brown
wis very peoad of all the hard work that was dodicated towards the cveat
by many staff members. FHe made special mention that the Video
Production stodents who filmed his message were very talentad and
peofessional. At the end of the evening, a reception wis held where
visitors could visit with all instructoes and administestors wiile enjoying
refreshments. Vice President Stringer hoped that the outtakes for the
filming of Superintendent Browa's talking head message were saved to be
used for a future rossting.



Other events that have taken place include the Irvington High School/
Lam classroom dedication that wok place today (March 19, 2008).
Superinmiendent Brown was very impressed by the powerful partnership
that 100k place between THS, MVROP, Laos, and SEMI and thanked Laery
Sweency for atiending the event. He hoped that there will be many maore

Bke this one 10 come. Another event that was very seccessful
wias the Fashion Merchandising and Interior Design Fashion Show that
ook place oo March 9, 2008 at the Newark Hilton Hotel. Superimtendent
Brown boasted that the room was ot full capecity for the event. Some of
the clothing were original stedent designs. The event also had 2 band
playing during imtermission which helped w0 keep the audience
cofertained. This show was & collaboration between the Fashion
Merchandising sed Imerior Design, Construction Techaology, and Video
l'mdonehnu. i1 sook many people 10 make this event a success and

Brown claimed that this was one of the best shows he had

seen 50 far. He believes that this show will only continue to get better in
the years 10 come.

Jim Omlid presentod the sheds that are currently for sale budht by the
Construction Techaology ¢lasses. Two shads have been sold and there are
three more that aee available, Vice President Stringer sugpestod that if
those final sheds o not sell that an ad could be placed in the Pennysaver.
Jims shared that local businesses are working with him if there is an issue
of not being able to sell all of the shods.

Oral Communication:
None

Written Communication:
No comments made

Hems from the Beard:
None

Pablic Comments:
None

Consent Calendar:

Vice President Stringer motioned 1o approve all iremes included om the Consent Calendar
of the March agemda. Clerk Sweency made a second to the motion. Members voted 2-0
to approve oll irems on the Consent Calendar.

Busimess and Finance ¥ | Approve Certification of Second Interim

Financial Report



Brown informed the board that AB 2448 reduces growth ADA for high

participating ROPs, such as MVROP, while incressing growth to low participating ROPs.
mﬁnpumethilmmmeM.suﬂﬁ

of this Jegislation.

Accoeding 10 Maric dela Cruz, expendivares are 3% lower than what the 1¥ interion stated.
Due 10 the Governoe's proposed badget cuts, MVROP implemented a budget frocze in
Janwary, The purpose of this was 10 increase reserves for this year 1o help alleviste the
cuts for next year. The overall ending balance is $3.9 million, which is more than what
was originally peojected. This consists of: $1.7 million for the Prop 1D peojects, 8% foe
economic uncertainties, and $261,000 undesignated. Marie shared that regarding the
criteria and standards review, MVROP did not meet roquisensents in a couple of areas.
This was pertly due to the implementation of the budget freeze cousing bess spending in
ome arca therefore changing the ratio la others. Clerk Sweeney inguired about the
Alameda County due date belng March 16®. Page two of the county lotier was confusing
10 Clork Sweeney and he asked for further explanation regarding property taxes sad
whether MVROP would be in deficit spending.  Maric dola Cruz then explained Sat
MVROP has provided documentation that MVROP actually received fae more property
tax dncome tham had originally boen projectod, and that property X fevenue projections
for the next two years wore more conservitive. Clerk Sweeney then comumended Marie
never reccived & negative sadit and this was comforting 10 Clerk Sweeney. Vice
Prosident Stringer then sddod at in this carrent state of budget cuts in education overall,
it is only theough MVROP's due diligence that she can attend meetings where we are in
good shape instead of discussing cuts. It is very heartening for Vice President Sringer 10
hear.

Clerk Sweency made a motion fo approve Certification of the Second Interim
Financial Report. Vice Presidest Siringer made a second 10 the motion. Members voted

2.0 10 approve the financial report.
Business and Fimance #2 Approve Plas to Balance 2008-09 Budget

Superimendent Brown informed the board that the objective foe the 2008-09 budget plan
was 10 save mooey but not effect what was taking place in the classeoom. The Budget
Advisory Commitice met om February 27, 2008 where all parts of the budget were
reviewed and given a large amount of support, The impact of step and column salary
increases were considered as well as the 3.5% incecase o the MYROP Building Lease.
The bodget plan includes reductions in various areas including: certificated FTE"s (3.0),
books and supplies (50%), tzavel and conference (50%), equipment rentals, repairs and
mainenance, printing services, traasportation, and postage. Lottery reserves willl be used
to support books and supplies (25%). This saved a total of $941,000. Maric dela Craz
thought that Bhere may be room 50 make adjustments for the final budget in June
depending on the May revise.

Clerk Sweeney made a motion to approve the Plan to Balance 200809 Budger. Vice

10



Prexident Stringer made @ second 1o the motion. Members voted 2.0 to approve the
2008-09 badger

Basiness and Finance #3 Approve Increases to Salaries 2007-08

Marie dela Cruz sharod with the board that there was a yoar when most districts received
a 10% salary increase when MVROP had not. This put MVROP behind and has forced
MVROP 10 play catch-up when it comes 10 wages, Therefoee, MVROP is asking foe
appeoval 1 increase salasies by 5.53% (4.53% COLA +1) for all employees. MVROP is
confident hat this can be done and still be flmancially secwre. Maric dela Cruz stated that
MVROP has the dollars in the 200748 budget and in the future as well. The projected
cost of the increase is $289,000. This will be funded by the revenue limit and excess
peoperty tax. The 2008-09 budget plan and salary increaso go hand-in-hand, therefore,
one cannot take place without the other. There still will be an % rescrve for cconoassc
uncertainties; which is well over the required 396 minissemn,

Clerk Swoency statod that he struggled with this at first, but after reviewing how
MVROP comparad versas other districts and ROP salaries, be came 10 the conclusion
that we must do what we can when we can. He also indicated that the extra information
that was provided o him by Superintendent Brown and Marie dela Cruz was especially
helpfal in making his final decision to support the salary increase.

Clerk Sweeney made a motion to approve the Increaves to Salaries for 200708, Vice
President Stringer made @ yecond 1o the motion. Members voted 2-0 1o approve the
200708 ralary increase.

Board of Education #1 Approve Salary Increase for
200708

The salary increase for the Superintendent would be 5,53% whach is the same & other
certificated staff.

Clerk Sweeney made @ motion 5o apyprove the Salary Increase for Superintendem 2007
A8 Vice Prexidest Stringer made a second 1o the motion. Members voted 2.0 1o
approve the 2007-08 salary increase.

The mecting was adjourned to Closed Sesslon at S:16pm.

The mecting was reconvened to Open Session at S:45pm,
Clerk Sweemey made a motion 1o approve amendwents fo the Contract of the

Superintendent. Vice President Stringer made a second to the motion. Mewbers vofed 2+
0 to approve the awendwents to the Superintendent s Contract.

The meeting was adjourned at S:47pem.
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Jenn Stringer, Vice President

Larry Sweeney, Clerk
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MISSION VALLEY ROP

PO REPORT
BOARD MEETING
April 23, 2008
Perfed: 39/08-4/1508

AGENDA ITEM - B&F M)
PO'S OVER 5000

ro
NUMEER  VENDOR NAME & ACCOUNT CODE
303138  NEW HAVEN UNIFIED SCHOOL DISTRICT
51-6)50-0-6999- 1001 -SE30-660-6007
£1.635004999-311 155306606007
§1-6350-0-6993-2101 . SE30.660.6007

08578 NEWARK UNIFIED SCHOOL DESTRICT
E1-6350-0-6999-2 101 -5K30-660-6008

£1.6350.0.6599.3111-5530-660-6008

08577 UNDERWOOD AND ROSENDLUM

B1-6350-0-6999-8501.6221-661-6410

14

DESC
CONTRACT SERVICES
TEACHERS

CAREER TECH
ADMINISTRATOR
TOTAL PO

CONTRACT SERVICES
ADMINISTRATOR
CAREER TECH

TOTAL PO

TOPOGRAFPHIC SURVEY
KENNEDY TECH

AMOUNT

$425,541 88
$ )69

§ 2784611

$477,006 59

$ 2010337

$ 3135408

§ 5845745

$ 1210000



-~ rpe Ao
V1108 655032 |PGA [Eloctr Ry - Tdy v ‘j‘ 135 26
T SO0 |FUSD IROP busing - ot e 18, '
1 S TN | Ty

Mission Valley ROP
Warrants $5,000 and above
Fiscal Year 07008

Warrant #  Vendor

BAF &2
Apch 23, 2008

$ 720032

9,022 00 | SOBT00!

%8 45348 {0018
ERLFZ N
P
1 A0
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—— Information
i Action
— Presentation
MISSION VALLEY REGIONAL OCCUPATIONAL PROGIAM
BOARD OF EDOCATION

AGENDA ITEM
B&F #3

DATE OF BOARD MEETING: April 23, 2008

TITLX: Adopt Resolution No. 10-0708
Decrease to Income
SB70 grant

Background:

Mission Valley ROP was allocated a total of $30,500 for the SBT0 Quick
Start Partnerships in Biotechnologies/Bicsciences with Ohlone College.
The grant was to be used for laboratory supplies, textbooks, lab
equipment, salary compensation, travel and conference.

Cuzzent Status:
The grant amount has been reduced by $23,364 leaving a balance of

$7136 based on Ohlone's Learning Allfance for Biloscience (LAB) project
objectives,

Becommendation:

Staff recommends adoption of Resolution 10-0708 authorizing the
decrease in incone.

Maric dela Cruz, 6€57-1865 ROP Centerx  _ Bus, Svos, Chagles BLown.
Staff Contact Person Department Division Superintendent
16



Based on Form J-62 District Reguest No.10-0708
Stale Departiment of Education BAF ¥3

FOR MISSION VALLEY REGIONAL OCCUPATIONAL PROGRAM

Shedla Jordan Fromont, Caliornia
Courty Superniendent of Schools
313 West Winton Avorue Dot Apell 23, 2008

Hayward, CA 84544-1150

Pursuant (o the provision of the Education Code Section 42600, we, the
undersigned, constituting a majority of the members of the goveming

board of the above-named district, do hereby transmit this resolution
requesting a decrease In ncome of salkd school district for the fallowing reasons:

SBT0 - Bictech Grant with Ohlone College

INCOME APPROPRIATION ACCOUNT NO. AMOUNT
Ohione Botech grand 81-9054-0-0000-0000-5305.000.6064 (23.004)
EXPENTURE APPROPRIATION ACCOUNT NO. ANMOUNT
Texooks §1-9054-0-0569- 10014 110-000-8054 (1.280)
Supphes B1-0054-0-0509- 100143 100008054 (5,584)
Non Captalized Eguipment B1-0054-0-0000-1001-44 100008054 {15,000)
Confersnce §1-0054-0-0000-10013-5290-000-2054 (1,500)
{2 .384)
Respectiufly sulaitied
Therk of he Gowwin Cowncl

Mission Valley ROP
Alsrreds Courty, State of Callomia

17



— Information
X _MAction
— Presentation

MISSION VALLEY REGIONAL OCCUPATIONAL PROGRAM
BOARD OF EDUCATION

AGENDA ITEM

DATE OF BOARD MEETING: April 23, 2008

TITLE: Adopt Resolution Number 11-0708

Increase to Income and Expendituresa
General Fund

Current Status:

Resolution number 11-0708 reflects adjustments to income and
expenditures based on the first principal apportiomment certified on

February 20, 2008, This includes an increase to our revenue limit
from local income and excess property tax,

Staff reccomends adoption of Resclution number 11-0708 authorizing the
increase to income and expenditures.

Marie dela Cruz, 657-16865 ROP Center Bua, Sves.  Chagles Srown
Staff Contact Person Departsent Division Superintendent
18



Based on Form J-62 District Request No. 11.0708
State Department of Education BRF A4

FOR MISSION VALLEY REGIONAL OCCUPATIONAL PROGRAM

Sheila Jordan Fremont, Calfornia
County Supandmendent of Schooks
313 West Winton Avenue Datec April 23, 2008

Hayward, CA 64544-1198

Pursuant %0 the provision of the Education Code Section 42602, we, the undersigned,
Consttuting a majority of the members of the goveming board of the above-named district,
do hareby transmit this resolution requestng a transfer in e amount and between the
dassifications of the budget of sald schoal dstrict iIndicated herain for the following reasons:

OG0 I O I —

TRANSFER FROM AMOUNT TRANSFER TO AMOUNT
21.6350-0-0000-0000-8791-67 1-0000 516,182

$1-4350-0-8000-1001-1105-680.6013 165432

81.4350.046990-2101-1205-650-6001 15 300

B1-46350-0-4999-2701-1)05-660-0001 3400

$1-4350-0-4000-T150-1305-680-8001 4500

$1-£350-0-6090-2701.2305-680.601) 4.0

B14350-0-05999-2421-2205-660-000% 4700

01-L350-0-0900-2701-2305-680 8010 2,060

£1-5350.0.6999-7150-2305-680.6013 2080

B1£6350-0-6999-2201-2205-080-601 ) 8000

B1-6050-0-6900-2T01-2405-080-801 3 .00

S1-£350-0-6000-2101-2406-660.8013 2.000

81635006909 2421 - 2405606060005 3,000

DI-G050-0-65G5-21 11-2405-680-2003 3000

81-6350-0-0000- 3001- 24056606013 6,000

81.6350-0-6909-1001-21 11.660-6013 10878

084-6350-0-6965-2101-71 11-660-4001 1,300

81-6250-0-6000-2701-31 11-880-£001 400

81-8350-0-0000- 715031 116606001 w0

81:6)50-0-680% 242131 12-660-0008 400

01-0350-0-0009-10010-3211-860-8013 80

81635008000 2701 32124660-6013 5.000

81.6250-0400%-2701-3202-460-001] 1. 700

Respearully sutsmimod, 81-6250-0-0066-1001-30 1 1-£80-6013 2500
$1-8350-0-8000-2701- 33124606013 4000

81835006000 1001- 24116606013 1,700

$1-8350-0-8000-1001-3412660.6013 3.000

Mission Valey ROP 21835006059 1001-3512400-601) 200
Alameda County, State of Callomia 81-6350-0-6059-1001-261 1-880-601) 5 000
$1-8350-0-0000-2701-3812-680.6011 10,000

£1.4350.04090- 9001371 16600013 7.000

$1-6350-0-0000-0000-G7B0-000-0000 189,972

Se

— B LS ApprOved — . Not Approved

Posted by

N
©



Information
X Aotion
e Presentation

MISSION VALLEY REGIOMAL OCCUPATIONAL PROCRAM
BOAND OF EDUCATION

AGENDA ITEM
BE¥ 85

DATE OF BOARD MEETING: April 23, 2008

TITLE: Adopt Resclution No. 12-0708
Increase to Income
5870 grant - Transportation

Rackground:
Mission Valley ROP was allocated a total of $21,558 for the SB70 Quick
Start Partnerships in Advanced Transportation with the City College of

San Francisco. The grant was to be used for equipaent, supplies,
salary coaopensation, and contracted services.

Carzent _Status.

A balance of $7104 was carried over from fiscal year 2006~2007. Funds
wore used to purchase egquipment.

Eeccmmendation.

Staff recommends adoption of Resolution 12-0708 authorizing the
increase in income and use of funds,

Staff Contact Person Department Division Superintendent
20



Basad on Form J-62 District Request No,12-0708
State Department of Education BAF 0%

FOR MISSION VALLEY REGIONAL OCCUPATIONAL PROGRAM

Sheia Jordan Fremont, Caloma
County Superirtendent of Schools
313 West Winton Avenue Date: Aprh 23, 2008

Hayward, CA D4544-1198

Pursuant 10 the provision of the Education Code Section 42600, we, the

undersigned, constituting a majority of the members of the goveming
board of the above-named district, do hereby transmit this resolution
requesiing an increase in income of 8aid school disirict for the following reasons:

S$B70 - Transportation Grant with San Francisco Cty College

INCOME APPROFPRIATION ACCOUNT NO. = AMOUNT
San Francisco City Colloge grant 81605 6-0-0000-0000-86080-000-0000 7104
EXPENDITURE APPROPRIATION ACCOUNT NO, AMOUNT
Egapment 81.9650.0.8703- 100154 1000670508 7004
Respectilly submited

Therk of the Goverming Coundl

Posted by
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VIRTUAL ENTERPRISE

MISSION VALLEY REGIONAL OCCUPATION FROGRAM
VIRTUAL ENTERPRISE COURSE OUTLINE

1. Course Tithe:  Virtual Enterprise

2. CBEDS Title Small Business Ownernhip and Mansgement

X CBEDS Number: 4121

4. Job Titles

DOT Codes  O*NET Codes:

Entreprencur

Finascaal

11-3031.01

Masager
mmmﬂfc
_relaticay, and wles managers

11-2011.00

SAMPLE CAREER PATHWAY OFTIONS:
Eatry Level

DOT Codes

Bank Veller

211.1324010

Book Keeper

210382014

Technical Level (Community College/Technical School'Graduate):

| Accosntizy Clerk 216248010

Centified Tax Practitioner 160.162-010

Tax 219.362-000
Professional Level (Four Year Unlversity):

Accountant 160.162.013

New Accoust Clerk 216482-010

Enviecamestal Accoustant 199.167.022

Professional Level (Graduate/Pestgraduste School)

il Asalyat 250257014
Operations Accountant 186137014
Enteraatsonal Banking Officer 185137018




VIRTUAL ENTERPRISE

& Course Description:

This cosrse simslates 8 besincw modelod ca B successful Virtsal Emerprise Inematicnal
program taeght in high schools and colloges throughout the world. It is designed % give stadents
experience in a real businoss coviroement. Students determine the sature of their business,
peoducts and services, management and strecture, and leam the daily operation of & business
under the gusdance of the instructor with the support of real business partners. Stadents conduct
busincss transactions with other high school and college Virnual Enterprise companies from
California, the Usited States, sad throeghout the world. Leam market rescarch, advertising,
buying sad scling products aad services, accounting, paying wages, taes and moothly business
and porsonal expenses slong with negotiating losas with & central bank. Parscipation in local
state, sational, and international busmess competitions is alio part of the Acadeny.

6. Hours:

Class 360 houns
7. Prerequisites: Studests hould have baskc computer skills and be familiar with the Internet.
8. Date of revision: February 25, 2008

Abbreviations:
oC~ Community Olassroon

(unpald, cor-the-Job, tralning experience at besincss sies)
CVE ~ Cooperative Voestiosal Edscation

(paid, co-the-job, trxining cxperience ol busisess sives
Academic credit - Math: Concentrate on weak arvas as related %0 accounting, addition,

WORKFLACE BASIC SKILLS & BEHAVIORS (Integrated
the couwrse)

(MYRO¥ ESLR )

Apply skills keamed in class

Work independently and as a team member in a diverse workplace

Work reliably, responsibly, and ethically

Commuanicate verbally and in writing

mENE>
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VIRTUAL ENTERPRISE

UNDERSTANDING ENTREFRENEURSHIP 19
Describe froe enterpriso system

Discass supply and demand

Idcatify target market

Review charscteristics of entreprencurship

ECONOMIC PRINCIFLES 20
Recognine economic lenma, conoepts, and cconomic reasonng

Explain America’s market econcey in a global sctting

Discuss iafleence of the foderal governmest oa the American

CCOROYy

Descride U.S. labor market in a global sotting

1. Review usson trends, weges, sad collective barganing

2. Discuss labor laws

Review aggregaie economac bebavior of e U S. eccoomy

Explain imermational trade benefits and sructure

LAUNCHING A NEW VENTURE 30
Identify a marketing niche

Discuss testing feasibility and review financial asalysis of

productservice

Recognize compet

BUSINESS STRUCTURE AND MANAGEMENT 40 048
Mentify types of besiness crpanizations

1. Explain adventages asd disadvantages of sole proprictonhips,
corpoeations, and partscrships

mamwm

start-up costx, and budgets

2. Review Human Rosowrces department respoasibelitios that
oclude charts, perscane] evalustions, employee
mansaly and eoployee relations

peeparation of a catalog

4. Discess Administration departmeat respoaaidilitics that include
2 company directory, purchasing, budgets for departments,
workflow, business plan, office layout, and comespondence

S Recognize SalesParchase department responsibilities, for
example, lnternational trade research, consemer noeds,
competition, procoduses for soquiring clients, and determining

prices
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VIRTUAL ENTERPRISE

Clan
JOB SEEKING SKILLS 20
Review sad evaluate shills
m-mmm and follow-ep/thank you letier

EMPLOYMENT ORIENTATION 10
Complete a variety of persoonel forms

Review job expectations sech as amendance, dress code, self
motivation, and evalsation

Practice safety procodures

BUSINESSSTRATEGIC FLAN »
Discuss executive summary

Review mashon samement

Describe organizational plan
om;m.uuummm

n MMWWMW-&
ks
$. Examine financial statements that include income stmement,
balance shoet, and cask flow
Review logal documents such as contracts, licenses, lessepurchine
agreemenns and lettors of intent
PERSONAL FINANCE 5
Create a budget
Define differences betweea aunomated and traditiosal banking
Explain cossumer credit
Review mvestng sratcges
CAPITAL RESOURCES 10
Discuss venture cagital
Describe fimancial institutions
Review owner innvestment
Define public offering
MONEY AND FINANCIAL INSTITUTIONS 10
Desoribe bank services mediems of exchasge
1. Discuss role of the Federal Reserve syviem
2. Review moscy sepply
3. Define mflation
4. Explain intemational cxchange rules
Summarise how %o start and maisiain a braach dank
SPREADSHEETS e
Create worksheets and workshost echancements
Wreite forraulas
Generate reports

28

oC
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WORD FROCESSING AND DESKTOP PUBLISHING
Create letters and memorandsms

Use tables and graphics in a varicty of applcations
Produce catslogs

Complete a variety of business forms
Demonstrate uie of lermplates

INTERNEY

Identify a varicty of scarch engines

Send E-mand

Crease web pages

Prepere busmness ransactions

PRESENTATIONS .
Creatisg shdedow peescatations using text, graphics, charts,
mimation, digital photo imaging,, sadio, and scanning

Identify ways o peomote businesies theough grasd openings, trade
shows, and print media

Review business taxes, financial repoet, snd snnual reparts
PORTFOLIOS

Create a professicaal pontfalio

HOURS
TOTAL AFFROVED COURSE HOURS

10

18

19-15

150

85110



10, Additional [ems:

i
H

%i{%%i

i
z

Demonstration
Toam Leaming
Role Playing
Sunslates

d. Isstructional Materials
Iatrodection o Busises, 4* Editioa, Glencoe
Marketing Fssentialy, 2 E&tson, Glencoe
or -

¢ Cortificate Competency List:

Communicate effectively in persosal and professional situations

Compeehend the development and stracture of busines cavirosencnts

Practice carver propanation and job scquisition skills

Montify impact of global and domestic businesses

Use sppropease socknology and other resosrces 8 solve busncs problens
Usderstand the essontial functionss 10 & peoductive workfoece n a cultueally diverse
global envrcament

Usnderstand technology used in business o access, manipulaie, sad produce
iedormation

o Identify and use leadership skills in a variety of individual and group work situsticas.



Small Engine Repair

MISSION VALLEY REGIONAL OCCUPATION PROGRAM
SMALL ENGINE REPAIR COURSE OUTLINE

1. Courve Tithe:
Small Engine Repair

Astomobile Mochanic 620261010

Astomobilo-Mechanic Helper 620.6848.018

Astomobile-Repair-Service Extimator 620261018

Astomotive Techaician, Exhasst Emision 620.281-014
4. Course Description:

This course provides isstruction i the service, repair and diagnosis of small gasoline powered
engines. The isformation costained in tis program willl cover ASE certification, service
information, electricity, and combustion cagise fundamentals and malstenance. Students will
leam 10 perform hands-on tasks, work on math related problcms, be able w complete
wmdm“mm Hybrid-ICE Trainiag will imtroduce
wadents 10 the™ basics™ of astomotive propulsion technology, Studoats will be able 1 understand
ool saage, shop safety, vanous esgine designs, cooling systems, lubrication sysiees, low voltage
clectricity, igniticn and fuel systems. Students will recogniae or uaderstand the Global
Enviroamental [ssees (globel warming) and the ncad for Hybrids cagines as the impending world
oll shortage is a concern, along with, the rise is greenbousse gases and the eaviroamestal concems
surrounding both oil and 002, The mformaticn i this cosrse alio kys the groundwork for fusare,
expanded snomotive truning.

6. Hours:

Class %

cC 288
CVE 40

20

7. Prerequisites:

MVYROP classos are open 1o ol adalts and high school, sbxaeen yoars or older,
8. Date of Creation:

Jenuary 7, 2008



Small Fagine Repair

Abbreviatieoas:
CC»- Community Classreom

(wopaid, cn-the-job, trainimg expericnce at busiseis sies)
CVE= Cooperstive Vocational Education

(paid, on-the-job, training experience at businoss stes)

9. Course Outhine:

cnwe

m

o n

{ arccr Prepaaralng cC CVE

Workplace Basic Skills and Bebavior Tacgramed throughout coune
Apply skills loarned in class

Amalyze information and makes decisions

Communicate verbally sad in writing

Work indepeadently and as a toam member in & diverse

workplace

Work rodably, respomaibly, sad cthically

Carcer Technical SKills

Techaolegy Integrased Swcughost coane
Select, operate, maintain, and trovbloshoot a variety of
technclogies (toolks, machines, competors ).

Use competers 10 peocess isfocmation for the numerical

sysem.

Safety Standards Inscgrated Sroughout course
Comply with personal aad caviroamental safety practices

associated with clothing, eyve protection, hand tools, power
oquipment, and proper ventilation.

Comply with safety sad caviroamental practices associaned

with handling, sorage, asd disposal of chemicals or

materials i accordance with local, state, and federsl

regulations.

Buwzen Functicas Integrasnd throsghost coune
Idertify, cepasize, plas, and manage tme, matorials, and

facilites

Recognise purpone for adsinisteation, operations,

General Eagine Diagnosis 0 50 135
Identify snd mterpret engine Concormc detorming nocossary

action

Roescarch sorviceo information, such as inlemal engine
operation, sorvice history, service procautions, and techaical
service bulleting

Prepare 100l list
Irapect engine assembly for foel, oil, coolant, and other

Jeaks;, detormine necessary action
Diagnose engine noiscs and videations; determine necossary
action,

%0
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Diageose the cause of excessive oil commmption, sl
engine exhaust colee, odor, and sound; determine necossary
ation

Perform cylinder power balance lests, determine secessary

TN

Perform cylinder compression tests; determine necowsary
action.

Porform cylinder leakage tests, determine necessary action.

Cyliader Head and Valve Train Disgnesis and Repair
Remove cylinder head(s); viswlly inspect cylinder
head(s) for cracks; check gaskot surface secas foe
warpage and leakage; check passage condition
Install oylinder hoads and gaskets; tighten accoeding 10
manufactarer’s specificatioos sad
[nspect valve springs for squaseness and free height
comparison; determine necessary action.
Replace valve stems scals on an assembled engine;
inspect valve spring retainers, Jocks, and valve
Inspect valve guides for wear; check valve stem to-
guide clearance; detormine necessary action.
Inspect valves and valve seats; determine necessary
action.
Check valve face-20-scat contact and valve scat
concentricity (runout), determine necessary action.
Check valve spring assembled height and valve stem
height; determine necessary action.

rocker arms, rocker smm pivots aad
shafts for wear, bending, cracks, looseness, and
blocked ofl passages (orifices); determsine necessary
Inspect hydraulic or mechanical lifiers; determine
nocessary action.
Adjust valves (mechanical or hydraulic lifiers).
Inspect camsbalt &rives (inchading pear wear and
backlash, speocket and chain wear); detormine
BOCCRMTY ACton.
Inspect and replace timing belts (chains), overbead cam
drive speockets, and fensioners; check beltichain
tension; adjast as necessary.
Inspect camshafl foe runout, journal wear, and lobe
wear.
[nspect camshafl beariag surface for wear, damage,
mdmn&m‘dwmm

MMs)mhundmmw
sccoeding %o manufacturer’s specifications and
procedures.

3
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Engine Block Assembly INagnosis and Repair 30 90
Disassemble engine dlock; <lean and prepare componests

Inspect engine block for visible cracks, passage
condizion, core and gallery plug condition, and surface
warpage;, determine necessary action

Inspoct imternal and external Shreads, realore as acoded
(inchudes installing thread inserts).

laspect and measure cylinder wallls for &smage, wear, and
ridges; detormine nocewiary action.

Deghaze and clean cylinder walls.

Inspect and measure camshaft bearings for wear,
&mnp.mf-m-d.udwdm-m

ImaﬂMﬁdm.mm
damage, keyway damage, thrust flange and scaling
surface condition, and visual surface cracks; check ail
crankshafl seeace reluctor ring (where applicable);

Inspect auxiliary (balance, intermediate, idler,
counterbalamce, or silencer) shafi(s), mspect shafi(s)
and support bearings foe damage and wear; determine
Inspect of replace crankshaft vibration damper
(harmonic balancer).

Assemble the engine using gaskets, scals, formed-in-
place (sube-applicd) sealants; theead scalers, eic.,
sccording to manufacturer’s specifications.
Lubrication and Coollag Systems Disgnesis and Repair 10 58
Perform oll peessure tests; determine nocessary action.
Inspect oil pump gears or rotors, housing, pressure
relief devices, and pump drive; perform necessary
action.

Perform cooling system, cap, and recovery system lests
(prossure, combustion leakage, and tessperature);
determine neccssary action,

4
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Inspect, replace, and adjust drive bolts, fensioners, and
pullieys; check pulley and belt alignment.

Inspect and replace engine cooling and heater system
hoses.

Inspect, test, and replace thermaostat and housing.
Test coolant; drain and recover coolaas; flush rad refill
cooling systems with recomumended coolant; bleed air as
roquired.

Inspect, test, remove, and replace waler pump.
Remove and replace radiator.

Inspect and test fans(s) (electrical or mechanical), fan
chatch, fan sheoud, and air dams,

Imspect muxiliary oil coolers; determine necessary
action,

nspoct, test, and replace ol temperature and peessure
swilches and sensors.

Perform ol and filter change.

pE»

Job Employmeat Skills lomegrated Dueughot cowrs
Develop a plan to achieve carcer goals,
Use effective job search stradegies.
Demosatrate an swareness of B¢ imponance of hfelong
eaming.
Hours » 288 4
Total Appreved Hours ™

10. Additional Ttems:

& Articulation: Nome

b, Academic credit: Nose

¢, lsatructiosal Strategies:
e Leooure o Multi-Moda
o Growp Discession ¢  Handson Practice
e Projects ¢ Demonstration
¢ Reading Assigaments o Team Leamisg
o Omal Questioning ¢ Simslations

d. Instrectional Materials:

Modern Awtomotive Tecknology, 2004, Goodheart- Wilkcax Co., fnc
Small Engines, 2000, Goodbhearr Willcox Co.. Iwe
Instractorgwepared slides. tramsparencies, and sotractional pockages
PowerPoist 2007 Hybrids Py-1 and Pr-2, Jim Halderman, Dayvon, O



Small Engine Repair

Small Engine Block Assembly Diagmosis and Repair

Task

Priority~ Level of Competenty

P-3

§4321

Pl

$43121

MMML

P2

54321

P2

54321

P2

54321

P2

54321

damage, keyway damage, Shrust flange and sealing
surface condition, end vissal surface cracks; check oil
pasage condilion; measare journal woar;, check
crankshaft sernor reducior ring (where applicable);
detorrine necesiary action).

P2

54321

lrspect and measare main and consecting rod bearizgs
for demage, cleanace, and end play; detormine
auna-y-unaﬁnhludu’np.oduﬂaul

P-3

$4321

P2

$4321

10

P2

$4321

il

Kemove and replace patos pis.

12

13

)
P2

54
S4321

= = -
h-naunmuyaihngunnulngﬁﬁi

counterbalance, or silencer) shafi(s), mspect shafi(s)
sad support bearings for damage and wear, determine
necessary action; reinstall and time.

Pl

54321

i4

hqnacnuﬂlnaunﬂunv.nnuuh-.w
(harmonis balancer).

U

54321

15

Assemble the engine using gaskets, seals, formed-in-
place (tabe-sppliod) sealants, throad sealers, o,

sccording to manufacturer's specifications.

P2

54321




MISSION VALLEY REGIONAL OCCUPATIONAL CENTERFROGRAM

BOARD OF EDUCATION Information
_X__ Actice
AGENDA ITEM Presentaton

Date of Beard Meeting:  Apnl 23,2008

TITLE: Mission Valley ROP/ Marketing Classes
DECA letersational Carcer Development Conference
Atlanta, GA — April 25-30, 2008

Studonts who qualdified st the DECA Califomia State Career Development Conference that sook place in Irvine,
CA from March 6-9, 2008 arc now comspeting against other DECA chapters throughout the nation in the
International Conference to take place in Atlanta, Georgla. The coaference will run April 25.30, 2008 at the

Atlanta Hyatt Regency Hotel
Curreat States:

Six stedeets from Mission San Jose High School will attend this conforence.  Stodents will be chaperoned by
one contificatod stafl member, Parents are invited 10 attend the trip; however, there are no volunteers. Students
will depart on Friday, Ageil 25, 2008 via United Airlines flight # 790 out of San Francisco Inmternational Airport
ot 10:40AM and arrive in Atlanta, Georgia at 6:19¢M. While at the conference, students will stay at the Athanta
ummmummmumwmmmmwa
Wednesday, April 30, 2008 via United Airlines flight # 351 a1 7:05AM and arrive at San Francisco International
Alrport at 9:19AM. Parcats are responsible for providing transpoetation for their student 10 and from the
airpoet. There will be no swimming during this trip. Stodents will méss three instructional days. They will
obtain and complete assignments from their teachers. While st the conference, stadents will be competing in
DECA cvents snd are required to attend workshops. All funds for this trip will be exised through stadest
fundraiscrs and pacent donations. No student will be denied access 10 this activity due to inability 10 pay, There
will be no cost 1o the district,

Approve the trip.
NamePhone ¥ of Department Division Superintendent
Saaff Contact Person

657-1865 Ext. 15137
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MISSION VALLEY REGIONAL OCCUPATIONAL CENTERPROGRAM
GOVERNING COUNCIL

AGENDA ITEM
Information

Date: April 23, 2008 X Action
Title: REPORT OF CLASSIFIED PERSONNEL ACTIONS

Background:
The Goveming Council has delegated authorty 10 the ROP staff to take certain actions on
#ts behalf related to Classified Personnel activities such as appointments, changes of
status, resignations, requests for laaves, and retroments.
ROP staf! are authorzed to take personnel actions in the interast of operational necessity.

Foliowing those actions, staff reports 10 the Goveming Councl and recommencts they
approve prior actions.

Current Status:

A report of Classified Personnel acsions is submitted, recommending approval of prioe
actions taken by ROP stal,

Approve dassified Personnel recommendations for: Employmeant.

Marie dela Cruz
(510) 657-1865 Division Superintendent

ECL1
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CONSENT ITEMS
MISSION VALLEY ROP
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_X__ Information

_X__ Action
. Proscutation
MISSION VALLEY REGIONAL OCCUPATIONAL FROGRAM
BOARD OF EDUCATION
AGENDA ITEM
Business & Finance 81

DATE OF BOARD MEETING. Apnd 23, 2008
TITLE: Approve Architect Fiems for Facibties Projects

Backgrousd

Professional Services, sach as architect and cngincering scrvices, used on projects funded
@eough the School Facilitios Program must be obtained by a competitive seloction process.
Failure to do 5o cam jeopardize the project fundieg,

Mission Valley ROP prepared & document requesting for statement of qualifications (RFQ #01-
07.08) for Archmectural and Engancering Services. The RFQ was advertised in the Argus on
March 24, 2008 and March 31, 2008, An advertisement was also postad on the CASH (Coalstion
for Adequate School Housing) website. The RFQ document was mailad to 20 archutect and
engincenng fimes. Nine (9) firms responded and submitted thesr statement of qualifications.
The subenitials were reviewed and five (5) firms were sedected 10 participate in the interview

Process.

Current Status:

The sclection commities interviewed five (5) architect firms on April |7, 2008 and sclected the
following firms to provide architectural and engineering services for Mission Valley ROP.
Services provided will include peojects funded by the Proposition 1D Career Technical
Education Facilities Program. The next step is 10 enter into contract negotiatioas with the
sclected firms.

1) Loving and Campos Archilects
245 Ygnacio Valley Road
Walmiat Crock, CA 5%

2) DC Architects
2012 H Sereet , Suite 102
Sacramemo, CA 95811

3) WLC Archutects

1250 45™ Strect, Swite 150
Emeryville, CA 94608

42



Board Mecting 42308
Business & Fisance #1
Page 2012

Recommendation:

Approve schitect firms selected 10 provide archdtectural and engineering services for Mission
Vallcy ROP facilvtics projects. Authorize staff to enter ingo contract negotiations with selecied
finms.

Marnie dels Cruz, 657-1865 X15145 ROP Center  Business Services  Charles Brown

S1aff Contact Persoa Location Division  Swperintendent
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_X_ Information
_ X_ Action
. Prosentation
MISSION VALLEY ROP
BOARD OF EDUCATION
AGENDAITEM

Date of Board Meeting:  April 23, 2008

TITLE: Approve Funding Application
Career Technical Education Facilities Program Grast
{Round Twe)

Background;

I November 2006, California voters passed Proposition 1D, establishing funds for a number of
school facilities programs. One of the provisions established in the Propaositicn, and in the
coabling legislation AB 127, was the establishment of the “Carcer Technical Education
Facilitics Program™ offering grants for capital projects supporting carcer techaical education.

On February 20, 2008, the Board sppeoved submittal of an apphication for Round Two as

follows:
Fashion Morchandising/Interior Design Program
Requested Gramt Amount:  $702,500 dollars
Curreot Status

On March 28, 2008 the resslts of the Round Two gramt applications were relcased by the State
Department of Education. The grant spplication for the Fashion Merchandising/Tateryor Design
program met the minimum score requirement 1 be coasedered for funding. While this spplicatscn
met the minimum score, it does not constitule fnding spproval,

The next sicp & 10 subasit an Application for CTE Facilities Funding (Form SAB 50-10) 10 the
Office of Public School Coastruction (OPSC) for funding consideration. The submittal deadline for
the funding spplications is Apell 30, 2008. In accordance with the application guidelines, stalf has
prepared a funding sppiscation corresponding to the grant.

MVROP will be roquesting a boan from the state for its masching funds. To rogeest a loan, &

CTEFP Pending Availability Worksheet sd Fisancial Hardship Fund Wocksheet must be
completed and ssbmitted with the Form 50-10,
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All grant spplications lavolviag new constraction are required 1o be submitted throsgh the Local
Educational Agency (LEA). Therefore, Fremont Usified School District will be submitting this
funding application as the gualificd LEA on behalf of Mission Valley ROP.

Asthorize staff 1o submit the fending application (SAB 50-10) and loan request for state funding
of the Carcer Techasesd Education Facilities Program grant supparting the Fashion
Phuicmrd b

Staff Contact Department Division
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