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Regular Mecting of the Governlag Council
Mission Valley Reglonal Occupational Program'Center
ROP Board Room

Wednesday, April 22, 2009

Callswoorder __ pm.
Pledge of Allegiance

Roll Call: ______ Ray Rodrigucz, Presidest
_ Kevie Harper, Vice Presiden

Larry Sweeney, Clerk
Alternase Board Members

Appreval of Agenda:
Motion:
Second

Vote: .

Cemmanication:
Nemas from the Staft
Oral Communication
Presensarion by EXG Instructor Dr. Dhana Uppula
C. Wristen Communication
o “Where career goals are taking shape ™ Argus Articke, March 15, 2009
d Itemns from the Board
Public Comment
- Blue Speaker Card - ltems on the agenda
- Geeen Speaker Card - Isems pot on the sgenda

e

Consent Caleadar:
- Minutes:
Approve minutes from Governing Council Mesting on
March 18, 2009

b, Business and Fisance:
B&F¥I Approve Puschase Ovders over $5,000
B&F#2 Appeove Warrants $5,000 and above
B&F#3 Adopt Resolution Number 17-0809
Increase 10 Income
Carl Perkins Vocational Education Grant, Section 132
C Curriculum and Instruction:

C&iv) Fashion Merchandising & laterior Design Fieldirip,
Los Asgeles, Californis

MVROP Governing Council Agenda - Apnl 22, 2009
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d. Employmeat and Personmel:
E&PV) Approve Report of Classified Personnel Actions

Vote:

Board comments on Consent Calendar:

Board of Edecation ¥1
Apgprove CTE Plan
Maotion:

Vore:

Mecting adjourned pm

MVROP Governing Council Agenda — Ageil 22, 2009
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Regular meeting of the Governing Council

Mission Valley Regional Occupational Center/ Program
Wednesduy, March 18, 2009

Vice President Kevin Harper called the meeting to order at 3:39pes.

Presces: Lagry Sweeney, Clerk
Kevin Harper, Vice President
Nancy Thomas, Alernate
Approval of Agenda:

Member Larry Sweency mnde a wotion to approve all Bems on the Marck agemda
Memeber Nancy Thomas mde o second to appeave the motion. Members voted 3.0 to

approve all dents ow the agende.

Communication:
a Items from Staff:

Report from Swperintemdemt Charies Brown:
CAROCP Legiviative Forum
Superimiendent Brown shared that be, Ms. Adams, sad Ray Rodriguer,
had recently aticaded the CAROCP Legislative Forum. This was a chasce
10 hear more about the state badget, hear from lobbyists about what the
legislative priorities are, and visit legislators. They also heard more from
the LAO's estimation on the additional $8 billion state deficit. Atlendoes
also heard more about what might be coming from the Federal Stimulus
package for school districts.  Superinicadont Brown shared a sheet listing
the main three CAROCP Jegislative prioeitics, Removing regiomal
occupational center and programs from the categorical flexibilicy
provisions of the recent budget package is the first goal. Member Thomas
inquired whether MVROP was considered tier two or three.
Superintendent Brown answered that MVROP is catogorized as tier three
but the goal is to be changed 10 a tier two states. Mr. Brown also pointed
out that any cuts imposed oo ROCPs noed 10 be allocatod as reductions lo
the ADA caps and mot from revenue Fimit, This would take place as pant
of a clean-wp bill. Currently, #t has & S0% support eate, 1t ks estimated that
it will be another theee months before the final outcome results.

Secondly, allocate the Foderal Stimulus dollars in a manner to minimize
the budget cuts 10 ROCPs. The message here is whatever percentage of
Seimulus dollars got 1o districts should mirror the percentage allocated to
ROCPs. Out of the total $5.9 billica dollars boing given to the State, $4.9
billiom is carmarked %0 go towards oducation

Also, ROCPS sre requesting Sor legislatoes 10 support the ROCP v
Sponsored Legislation- AB 673 (Carter) sad SB 640 (Hamcock). These are
wechnical bills that will help address negative growth issues and clean-up
language in price legislation that hures implementation. Overall,
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kgislators were very supportive aad apologetic about the recest cuts 10
education.

Domarion of Fire Engine

Last Thursday the City of Newark donated the use of a fire engine 10 the
MVROP Fire Science program. M came just in time as the MVROP
engine bad Beoken down that very moming, Chief Demetrius Schacfler
and Deputy Chicf Camenada were present at the ceremony 1o preseat the
eogine. This is & very valuable partnership for the Fire Sclence program.
The hope is that our students will then become part of their futwre
cmployees. “1 am pleased 1o say that we have an excellent relationshap
with our local three local Fire Diepartments as well as the San Francisco
Paramedics Association,” sadd Supertintendent Brown In fact, it turns out
that MYROP is expecting 40 receive an eagine from the Fremont Fire
Departmont as well,

California Parmership Acodemies

Seperintendent Brown shared that MVROP bas been working closely with
Kennady High on their California Partaership Academy relating to Geoen
Technology. At the same time we have a proposed progect with FUSD in
partnership with Chevron 1o solarize aboul 14 campuses, including
MVROP. It will consist of shade canopies covering the parking ot arcss,
As pant of this agreement, there is @ roguared educational component, Tom
Hansen and Supenistendent Brown recently soet with Chevroa to present a
9-12" grade curriculum component to their existing educational program.
Al present, they have only explored grades 446 curricabem. MVROP and
KHS would like w0 have a survey course at the sophomore level possibly
titled “Alernative Energy.” In additice, MVROP would like to see the
development of green construction methodology amd possibly a green swto
sechnology program as well. MVROP and KHS are socking 10 have these
courses articulaste with Oblone College™s program. [t &s estimased that
$25.000 would be neoded 10 start and maintain this groen technology
pathway, We slso asked that Chevron provide a person 1o be active in the
PrOCesS.

Member Thomas inquired as to whether ROCPs can apply for the
Partnership Academies. Mr, Brown respoaded that ROCPs cannot be the

Jome applicant, but a partnership with another high school,

Member Thomas mentioned that Newark Memaonal High has a Media
Academy and that she had never hesed of MYVROP being a pastiner in the
program, My, Brown stated that Newark Memorial High did not invelve
MVROP la the planning or development of their Arts and Media
Acadesny. Member Thomas suggested that a possible partnership be
established between the Newark Memorial High Media Acodemy and
MVROP be explored. Ms. Adams notifiod Ms. Thomas that she had
recently had a meeting with Pam Comfort, about this very subject.
MVROP would love to partaer on this venture, Usfortunasely, Kevin
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Harrigan was unable to make the moeting. Pam is new to the ROCP
process and is not Jooking to see if thore is a new CPA grat or
application.

Member Swecacy inguired &3 50 bow much the grant would be from
Chevron, Mr. Brows anywered that the CPA granmt would be $350,000,
What we really are looking for &s for Chevron to help fund the MVROP/
Kennedy High partnership. .

Member Sweeney went on to say that this is a very big project that would
total $75 million. It is a strategy to create savings of $ I millioa over the
next six years. However this does not make fiscal sense, Chevron has the
tax imcentive %o set up a loan with Bank of America. Al the 6% year, e
school district would Bave 10 take out a boad for the $75 millios. At that
point you would be asking for voters to appeove & $75 millica bond for
soler pancls that had been in place for six years with a totad lifespan of 30
years. That is a peesty difficult sell. This is what FUSD last told Chevron.
They are happy about the goal of the project, but it bas 1o make fiscal
scose. [t is especially important in this ccomomic climale.

Seperintendent Brown stated that the proposed peoject with FUSD is not
Bed with the Greon wechnology Program that Kennedy High and MVROP
arc proposing. The solsr canopy project with FUSD was merely a way 1o
2ot & disdogue moving with Chevron,  Chevrom needs 10 show a
partnership with edocation, which they carrently do not have.

Member Sweeney allso cautioned Mr. Brown to take into sccount the
difficult task of protection from thefl, vandalism, and mainlenance. Mr.
Brown agroed and said that steps would be taken 10 take everything mto
scooumt. Mr. Brown finished in saying that this could be an excellent
parnership.

Mulrimedia Fest

A small video presentation of the MVROP Multimedia Festival winners
was shown %o the Governing Board. The event took place oa February 26,
2009 st Logan Hhgh's Litile Theatre. Ms. Aldinger shared that the winners
being shown 10 the board were chosen by the audience ot e event. There
was quite a large furnout and overall was very seccesslil. Member Harper
thanked the MVROP administration for the Multimedia Fest wasser
proseniation.

MVROP Events

Ms Aldinger shared that MVROP would be having its asnual Fashion
Show on Sunday March 29™ at the Newark Hiltom Hotel. This year's show

is tithed *Revival Rhapsody.™ [t is yet another example of how programs
collaborate togethor on large scale progects and events. This show is a -
combination of work from the Fashion Merchandising and Isterior Design

programs, the Asts and Moda program, the DECA/ Marketing programe.
Students create their own clothing and are modeds as well.
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Ms. Aldinger shared that MVROP would be taking part in the Newark Jr.
High Carcer Day. It will be taking place on Friday, March 20, 2009 from
11am 10 Ipm. M is an excellont way for sbadonts %o learn about the courses
that they can take in high school. Many pet very excilod when they lcam
that we are mot a colloge and that they can take owr courses when they
attend bigh school,

[ Written Commumication
Member Harper inquired about the Alameda County Office of Education
letter regarding deficit spending.  The letter approves MYROP but
recommends that the $50.000 that we are currently using out of
urrestricted resources bo covered in some other manner, Ms. deda Cruz
responded that this was in referonce to unrestricted loticry money. She
infoemed the Board that the only way to spead the moncy & defieit
spending because of our carryover, Member Harper inquired that even

though ey are recommending that we cover it, MYROP has opted not 10,
He also asked whether there were any ramifications to this decision. Ms.

defa Cruz answered that this was correct and that there were no
ramifications. Member Harper then referred to the second page, second
paragraph of the letter that covers the importance of reserves. He then
inquired about the status of the MVROP reserve policy conversation,
Ssporintendent Brown respoodad that cegoing research oa policies from
other districts and other levels of aducation are taking place. In light of
the recent budget issues, and with the new recommsendations today 10
utibize reserves which would bring them 10 their required minimum level,
creating a reserve policy has not boen the most urgent priority.

Maomber Harper then thanked Superintondent Brown for hosting a towr for
Mr. Harper and New Havea Unilied School District Superintendent
McVeigh ot the ROP Center. She was very impecsscd with the campus
and e programs, Even hough sot many Logan students come 10 the
Center site, this hopefully will change in the future. Ovenall, they were
both impeessad.

d ltems from the Board:
None

(N Pablic Comment
None

Consent Calendar:

Member Harper mentionad that be would like o point out that be wanted the minutes to
reflect a specific government website that cam be a useful reference for the cagoing
reserve policy research. The website is the Government Finance Officers Association. .
The web address is gfoa.org. They provide a recommmended set of practices and
guidclines.
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Member Thomas wansed to clarify further ca a comment that Member Rodriguez made
in the past mecting referencing NUSD's boand money. [n all acswality it is mot bond
money but tax override moncy. Now, 10 compensaie for the cuts 10 education, NUSD i
now dipping a litthe bit into their Fund 53 Tax Overnide account.

Membeor Harper then ingeired sbout BRF fem # 3 (page 25 of the board packet.) He
wskod for clarification om whether MVROP was reducing the revesue limit dollars in this
budget and if this meast MVROP was now eating into restricted dollars. Ms. dela Cruz
responded that this was (s reference 10 restricted monies, specifically, the genoral fund.
Most of the ROP's funds are consddered restricted. Member Harper asked if this amount
was reflected in the 2™ Interim Report. Ms. defla Cruz answered that it was and would be
discussed shortly.

Member Kevin Harper made o motion fo appeorve the Febesary minutes bs the Consent
Calendor. Member Nancy Thomas sande a second to approve the motion. Members
vound 3-0 to appeove the Febraary minates in the Consent Calendar.

Member Nancy Thomas made @ motion o approve liems 8, C, D in the Consent
Calendar. Member Larry Sweency made a second o approve the motion. Members
voted 3.0 to approve Mems B, C. D in the Consent Calemdar.

Business and Finance #1 Approve Revised Budget Plan for
2008-9, 200910 and 201011

Superimendent Beown shased with the Board that the staff recommendation of the revised
badget plan is based off of the figures from the new February budget. This recommended
plan has been reviewed and approved by the MVROP Budget Advisory Commstios
which is made up of instructors, classifiod staff, and administrators,

M. dela Cruz shased that on March 19, 2008, the Boand sppeoved a plas o balance the
2008-9 budget which included the implemsentation of a mid-year budget frecze in 2007.8
10 incresse ending halances and budget cets ia 2008-9 to instructional materials, supplies
and services. On January 10, 2009, Governoe Schrwarzenegger presenied his 2009-10

Budget proposal. The Goversor's budget inchades no COLA for Regiomal Occupational
Center/ Programs.

The Budget Advisory Commitiee met on Febeuary 3, 2009 1o review current year 2008-9
budget and the proposad 2009-10 budget. The peojectad revenue shortfall for 2009-10
was $879.791, The plan was approved pending State Budget enactment.

As of Febwuary 20, 2009, the State spproved a budget. The Bodget Advisory Comminee
met on February 25, 2009 10 review cumrent year 2008.09 budget and the proposed 2009+
10, 2010-11 budgets. In light of the recent cuts, new plans for these years have boen
crested. The State budget inclodes a | 5.4% midycar cut to ROP's in the current yeur
20089. Forvenately, MVROP received excoss property tax income that helped offiet L
midycar cuts totaling $1.3 million. A wtal of $941,000 wis saved & a result of the

budget frocze implemsented in 2007-8 school year, Now with the saidycar cut, MVROP is
now im deficit $364.270, We are looking 10 halasce that with the reserves foe economic
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uncortainty which has a balance of 14%, Afler the Funds are stilized, it will have a
balance of B%, which is still above the required 3%, Member Thomas inguired as to
whether MVROP is oa track to saviag the $541,000 to which Ms. dela Cruz respoaded
yes

An additional 4.5% cut 10 the 200910 budget will also take place. The total cuts for the
2009-10 school year total $1.4 million. Our revenue for next year will be $6,949.491,
When considering current expenditures, the total deficit for 2009-10 is $1.3 méllion. Our
plan is %o continue ongoing cuts of S280,000, MVROP is transiticaing the HVAC sad
adult health classes 10 foe-basad courses in 2009-10, This will cover 3.88 FTE's,
However, MYROP is adding & biotechnology program which will add 1.2 FTE. We are
eliminating the cosmetology program, reducing our contracted services, reducing and/or
eliminating our buses, utilizing our kottery reserves, and bringing our reserves for
economic uncertainty from 8% to 3%

Superimtendent Brown staded that be had heard from an carlier mocting that day, that the
climimation of buses would impact the attendance im commses. My, dela Crez said that this
line iem may change as MVROP is kooking 10 have a more positive halance than
oniginally estimated, This is e 10 the increase in revenue from the adult courses which
are fee based in addition 1o the savings that our programs have achieved this year.

Member Thomas inguired how stadents get 10 the ROP Center %o which Mr. Brown
respoaded that there are a number of high school stadents that sre peovided busing during
the middle of the day. There is a 9:20um. bus that Brings students back to the high
school campuses, there is 8 12:45p.m, bus that brings students (o the Center and one &
2:45p.m. that brings students back 1o Beir hbome campuses. Adults are responsible for
their own transportation,

The 2010:11 MVROP bodget includes . 7% COLA and continued cuts from 2008-9 and
2009:10 Jeaving revemse totals mt $7 million. Expenditures would total $8.5 million
leaving a total deficit balance of $1.557,000 million. In order o balsnce that year
MVROP plans to: reduce adult programs 2.4 Certificated FTE, cnact o step & column
frocze, roduce matcrials and supplics 5%, reduce Loticry Casryover Reserves 10 8 2ero
balance, and roduce DSP Carryover Reserves 10 & zero balance. This would save a total
of $1,557,000 therefore balancing the 2010-11 budget.

Member Sweeney inquired if MVROP would suffer any exposure from COBRA. Ms.
dela Cruz sabd that MVROP coudd be affected. She went on 10 say that MVROP would
ask for a check from the cligible employoes 10 cover their 35% share, Retirees follow the

same prooess.  This may affect some Semporary employoes,

Superistendent Brown shared that MVROP would have a very tough time with sy
additional cuts in e fetere. He poimted out that MVROP had buidt a sizable reserve

which will be drained due to the cuts recently received from this State budget. MVROP
s tried 10 stay sway from conting the high school programs. However, should there be
future cuts, MVROP will have no choice.
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Member Sweeney responded that the cut 1o the cosmetology peogram really hurt. Mr.
Brown responded thas this has beem a 30 year relationship that has worked well.

Unfortunately, there was no way to koep the program.

Member Harper inquired as 1o whether we really wanied 10 go down 10 the minimum 3%
reserve halance. If there was an MYROP reserve policy be would be ssking what the
Worst Case sconanio is, bocause that is what reserves are for; the perfect stom. Are we as
aggressive &8 weo can be at this point? The indication is that things can get worse. Mr.
Brown resposdad that this s the worst case scenario that we have been peeparing foe. It
is unfortunate Bat theee are many peograms in the stase that could be cut before cutting
education for the children. It is unfortunate that the legislators have chosen %o do
otherwise. It is to the point where you cannot plan amymore bocauso things are changing
so much in Sacramento, Member Sweeney agroed that MYROP has always functicoed
very conservatively and have been bit very haed. They also have utilized valuable
pertnerships and have boen very creative with the school's programs.  The best case
soenario i that we receive Stimulus money. Ms. defa Craz stated that even though we do
not have a reserve policy, we have always functicecd wnder the understanding 10
coatirsously bulld the reserve. Member Sweeney echoed these sentiments. Mombor
Harper stated that it seems that there is a consensus that MVROP is doing everything it
can.

Momber Harper inguirod about the balasce reduction on page 26, Ms. dels Cruz
responded that it would show in the 2™ Interim Report and that without these cuts, there
would a0t Be 3 positive certification.

Member Thomas inquired whether there is a prioritization as funds are restored? Ms,
dela Cruz saswered that usually staff is replaced’ brought back deponding on the status of
the programs. Member Harper them inquired why there is both a savings and a cost for
the adult programs. Ms. dela Cruz statod that there is & savings because MVROP docs
not collect ADA and instead requires course foes.  There is 8 cost because MVROP pays
the instroctor's salary and benefits, The foes help offset these costs. Member Thomas
inguired if MVROP has been able %0 peedict what kind of affect the fees have had on
adult earollment. Seperiatendent Brown responded that there is no way to peedict
enroliment. However, our EKG class had increased enrollment this registration period
even though the fees had increased. We usaally plan for 40%% overhead and cost
recovery. This does not mean this will happen every rogistration period, but it is a good
sign. We are still much less expensive than magority of the privaie schools in Bes arca,

Member Larry Sweency mode a sotion 1o approne the Revised Budper Plan for 2008-9,
2009-J0 gt 2010-1 1. Member Nancy Thomas seade @ second 2o the movion. Mewmbers
voted 3-0 to apywove the Revised Budiper Plaw for 2008.9, 2009.10 and 2010.11.

Business and Fimance ¥2 Approve Certification of Second
Interim Fisanclal Report

The District is required 1o certify to the State twice a year s o the fiscal stability of the

District. These certifications are hasod upon financial data as of October 31 and Janwary

31 and are lormeod, respectively, the First Interim and Secoad Iaterim Financial Repoets.
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The Certification of Financial Condition may take one of three foems: positive
cortification, qualificd certification, and negative certification.

The Second Interim Fisancial Report reviews the flsancial condition of Mission Valley
ROP foe the period of July 1, 2008 thrs Jaseary 31, 2009, The report inclodes an
snalysis of the current budget snd projections for the sext two subsequent fiscal years.
Mission Valley ROP must also certify whether it will be able or wnable 10 meet its

Projocted revenucs for the year are $7,977,196 which s based on the budget that was
coactod on February 20, 2009, This isclodes no COLA and the 15.4% midyesr cut to
ROP's. It sdso sncludes excess property tax revenees of $645.241 which was part of the
recently released smnual apportioament for 20078, Overall revenues are $624 841
(7.3%) less than first isserim peojections.

Our ADA has also changed since 15t imterim. Our CAP is based on last yoar's base plos
growth. For the 1¥ interim we were expocting 8 CAP of 2,137 and now we received
excoss growth which gives us an additional 16 ADA totaling 2,154, Member Harper
inguired about what happens when MVROP goes over CAP, How mwach does it cost?
Superistendent Brown respondad that it depends on a few different factors. These
include: growth and Calworks. Last year we received funding for 300 excess ADA. Itis
a prorated amoust. Member Harper inguired what the optimum sumber of stadents was.
Ms. deda Cruz resposded that MVROP projects based on 22 stedonts, but this yoar il was
moee like 25. This last year some classes were ot 28 1o 32 students. Some schools
overioad ROP classes and we have dealt with that before, We cventually get the chasses
roduced 10 a smaller size, The classes om campus fend 10 have karger skees than those ca
the ROP Cemter campus, Mr, Brown added that # is best to operate 80 1o 90 ADA over
CAP. Member Harper questionad why would it be maore efficient to operate 10 over.
Mz, Brown respoaded to get the most out of funding we need to maintain that baffer. Mr.
Brown added that as of February 20, the base for the dolllars for categorical flexibillity
were supposad to be based on 2008.9 but they wom™t know what the actual ADA for
20089 is wotil February 2010. They just recently changed the base amounts via
legislation 10 the 2007-8 school year. Therefore the base amount, if we stay in the
categonical list, for the next four years will be the 2,124 ADA Base. FUSI has the total
bulk of ADA at 1,429, NUSD is s 354 ADA, and NHUSD totaled 489 ADA & of P1 for
2008-9, We are currently 119 over CAP. Last year we received fundiag for e excess
300 ADA, Unfortunately, that excess & just sot funded at the same level. Next year we
will not have cosmetology. This accounts for a large portion of ouwr ADA.

Member Sweeney commented that he appeeciated Superiniendent Brown meeting with
Superintendent Werner to discuss FTEs for the high schools.

Projected total expenditures e $8, 308334, This is $42,021 (0.51%) meoee than 1"
Istcrim. Although the budget enactod on Febeuary 20, 2009 included a 15.4% midycar
ot 80 rovenncs, expenditures were not reduced at the same level. The reveaue shortfull
will be coverad by reserves for economic uncenaintics.

Employee salaries and benefits remain the same at 2* Interim.  Salarics and benefits
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represent 82% of wotal expenditurcs including comtracted employees from Fremoot, New
Haven sd Newark School Districts, My, Brown added that employees at school districts
salarics are Migher than those of ROPs.

The eading balance of revenues over expenditures is projected %o end in a deficit of
$331,638. This is a decrease of $666,862 from 1™ interim and reduces the ending fund
balance 10 $4,176,972. Capital Outlay resorves were reduced by §131,737 w cover
Proposition 1D project expenditures, Reserves for oconomic uncertaintics will be
reduced by $535,125 w cover the deficit aad the ispact of the midyear cut. This brings
reserves for economic uncersaintics down froen 14% 10 $% of total expenditures. The
roquired minimum rescrve for coomomic uncenainties is 3%.

The standard for salaries and benefits is based on a ratio that compares total salaries and
benefits 10 1otad expenditures. The historical average ratio for Mission Valley ROP foe
the past 3 years (2005-06 to 2007-08) has boen 60%. The standand 1est compares the
current yoar ratio and the next two years which should be within 3% of s average. The
projected ratho for the current year is 65% and 75% for the next two subseqoent years.
This is higher than the standard and, therefioee, the standard “not met”. Ratios are
higher bocasse wotal expenditures have been reduced bat not in salarics and benefits.

The standaed test for changes in other revenues and expenditures must bo within 5%. Due
10 the 15.4% midyear out in 2008-09 and the additional 4.5% cut in 2009-10, the impect
10 revenues and expenditures excoed the 5% standard. The 1ot for deficit spending
comperes the deficit spending lovels 10 the standard deficit spending percentage levels.
The standard perccatage level, basod on one-third of available reserves designated for
coonomic uncortamtics, is 2.6% foe the carrent year, sad 1% for the next two subsoquent
years. The projected deficit spending levels for the current year and the next two
subsequent years are higher than the standasd (4% for the curront year, 6.7% for the next
year, sad 3.1% for the second subsequent year). Mission Valley ROP roserves include
lotrery snd DSP (Direct Support Professionals Training) carryover. These components
will be used to balance the budget in addition 10 reserves for coomontic unccrtantics.

Based upon current projecticas, Mission Valley ROP will be able 1o meet its financial
obligations for the currcet fiscal year and subsequent two fiscal years. Mission Valley
ROP is, therefore, able 10 make & Positive Cerntification in this Second Interim Financial
Repont, !

Member Nancy Thomas made a motion do approve the Certification of Second Interim
Fimancial Report. Member Larry Sweency made a secomd to the motion. Members voled
30 to approve the Certification of Second Interim Financial Report

Beard Reqmests;

None

The mecting was sdjourned to Closed Sesslon at S:38pm.
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The mecting was reconvened te Open Session at S:55pm.

Member Thowas made o motion 1o exterd the existing Controct of the Superintendent
throvgh June 30 2010, ALl terms will resecin the same. Member Sweency made a secomd
to the motione.  Members voted 3-0 to extend the existing Comtract of the Superintenden
through June 30, 2010.

The mecting was adjourned st 5:56pm.

Kevin Harper, Vice President

Larry Sweeney, Clerk
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MISSION VALLEY ROP

PURCHASE ORDER REFORT
BOARD MEETING
April 22, 2009
PO Period: V3094609
AGENDA ITEM - B&F #1
PURCHASE ORDER'S OVER $5000
PO
NUMBER VENDOR NAME & ACCOUNT CODE DESCRIPFTION AMOUNT

o284 Ingersoll Rand Securwy Cameras $ 6J85M
8163550699950 1 A4 10-660-6155

906292  Newwrk Unified School District Contracted Services $ $4,33151
£1.6150.046999.2101. 58304606008 Carcer Tech end
§1-61500-6999-3111- 553066046008 Admimistrater

906366  New Haven Unified School Distrct Costracied Services $459,12520
§1-6150-0-6999-1001- 55306606007 Instrectors, Carcer Toch
E1.6350.0.6999-2 101 -SE30-660-6007 and Adminstrator
B1-6350.0-6999.31 1 1. 553066006007

906685  Vewrinek, Trine Day & Co Aadit Services $ 1450000
81-6350-0-6999.7T1 90-5820.660.0601)

206784 Construction Cost Managoment Service Conwltant Services $ K500
81-6350-0-6999-8501.6271.661.06410 PMrop 1D Projects
$1-6550.0-6999-8501-6271-661-6420

w459 IM Stewart Corp Marquec Sofltware § SATs
S$1.6350.0.6999-2701 4410-675-601 3

WIS Sarpest WelchCesco Matenals & Supplics $ 2000000

1635504999 1001 43 10-660-6155 Biotech Program
81635506999 1001-44 106606355
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—— Information
X __ Actiom
Presentation

MISSION VALLEY REGIONAL OCCUPATIONAL PROGRAM
BOARD OF EDUCATION

AOQENDA ITENM

DATE OF BOARD MEETING: April 22, 2009

TITLE: Adopt Resolution No. 17-080%

Increase to Income
Carl Perkins Vecational BEducation Orant, Section 132

Rackaroundi

At the time of the final budget adoption the ROP budgeted Carl Perkins
Grant income based on prior year's allocation of §21,726.

Curxent Statusi
On Pebruary S, 2009, the State Department of Education issued the

final allocations for the 2008-09 Carl Perkins Grant. The allccation
has been increased to $22,358.

Recommendation:s

Statf recommends adoption of resolution number 17-0809% authorizing the
increase to income.

Staff Contact Persom Department Division Superintendent
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Based on Form J-62 District Request No.17-0809
State Department of Education B&F 3

FOR MISSION VALLEY REGIONAL OCCUPATIONAL PROGRAM

Shwila Jordan Fromont, Callormia
County Superntendent of Schools
313 Wost Wirton Averue Dane: Agril 22, 2000

Mayward, CA S4544-1108

Pursuant to the provision of the Education Code Section 42600, we, the
undersigned, constituting a majority of the members of the goverming

board of the above-namead district, do hereby transmit this resolution

réquesting an increase in income of said school district for the following reasons:

Carl Perkins *132"

INCOME APPROPRIATION ACCOUNT NO. AMOUNT
Canl Poriing "132° Income 81.3655-0-0000-0000-52H0-000- 6000 02
EXPENDITURE APPROPRIATION ACCOUNT NO. ANMOUNT
MinigaCorfararces 81-3555-0-0000- 100152 10-800.6030 62
Rospectily sutemitied

Therk of he Goveming Councl

Mission Valey ROP
Alarmeds Courty, State of Calfornia
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Curriculum & Instruction
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MISSION VALLEY REGIONAL OCCUPATIONAL CENTER/PROGRAM

. Information
BOARD OF EDUCATION
X Action
AGENDA ITEM
Preseatation

Date of Board Meeting:  April 22, 2000

TITLE: Mission Valley ROP/ Fashion Merchandising/ Interior Design Classes
Touring the Fashion Instisete of Design & Merchandising (FIDM) Campus, Fashoon District, sl
Design Center Building
Los Asgeles, CA -~ May 2931, 2009

Students wre donring the Fashion Institute of Design & Merchandising Campus, visiting the Fashion District, and
Design Center Building on May 29-31, 2009, Soadcsts will learn more sbout parsuing & carcer in fashion and
inlerior design while visiting these Jocatices.  The FIDM camgus will help stodents understand what
possibilities are availablo 10 them and how they can transition from their MVROP Fashion aad Interior Design
courses. They will also be able 10 gaim valuable knowledpe shout the fabrics, textiles, and accessones curreatly
being utilized in the Fashion District. Students will stay at Hotel Figueroa in Los Angeles, CA during this trip.

Current Status:

Thiny-seven students total, two from Newark Memorial High, six from James Logan High, five from Kennedy
High, five from Invisgton High, seven froms American High, two from Robertsom High, five from Washingion
High, and five from Mission High wall attend this conference. Students will depart on Friday, May 29, 2009 »
6 am. via Southwest Airliscs from the Oakland Airpoet 10 serive ot LAX by 7:15am. Stodents will depart LAX
via shuttle 10 amive ot the hotel.  Stadonts will depart the botel via shuttle 8o arrive &t LAX upon departure.
Seadents will depert LAX on Sunday, May 31, 2009 a1 4 pm. via Southwest Airlises 10 serive &t Ouldand
Airport by 5:15p. Parents are respoasible for tramsporting their own studont 10 and from he srport.  Stadents
will be staying at Hotel Figuerca during this trip. There will be a total of one certificated stafl member sad two
perent chaperones on this trip.  Students will miss one instructional day and are responsible for all esissed
assipaements, There will be no swimming during this trip.  All funds for this trip were raised through student
fund raiscrs and parent dosations, No stedent will be demded access to this activity due %o inability o pay.
There will be no cost 1o the district,

Recommendation;

Approve the erip.

Namo/Phone # of Department Division Superimendent
Staff Contact Person

6571865 Ext. 15137
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Employment Personnel
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MISSION VALLEY REGIONAL OCCUPATIONAL CENTER/PROGRAM
GOVERNING COUNCIL

AGENDA ITEM

Date: April 22, 2009 X ____ Action
Title: REPORT OF CLASSIFIED PERSONNEL ACTIONS

Background:
The Goveming Councl has delegated authority 1o the ROP staff 1o take cartain actions on
s beha! related to Classified Personnal activities such as appointments, changes of
status, resignations, requests for leaves, and retiraments,
ROP stalf are authorized 10 take personnel actions in the interest of cperational necessity.

Following those actions, stalf reports to the Governing Council and recommends they
approve prior actions.

Current Status:

A report of Classified Personnel actions is submitted, recommeanding approval of price
actions taken by ROP staff.

Approve classified Personnel recommendations for: Resignation.

Marie dela Cruz
(510) 657-1865 Dévision Superintendent
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End of Consent
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Board of Education
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Board of Education #1
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X Information
X _ Action

MISSION VALLEY REGIONAL OCCUPATIONAL PROGRAM
AGENDA ITEM
Board of Education #1
Date of Board Mesting:  Apeil 22, 2009
TITLE: Mission Valley ROP Carcer Technical Education Plan

The prarpose of a Jocal Career Technical Edocation Plan is to provide Mission Valley ROP with a
comprehensive Blucprint for improving the size, scope, guality, and delivery of its CTE programs
during a five year planning period from 2008-2012. This plan ks a living document that will be
revisitod regulaely, and revised or updated as necessary 1o envare its effectivencss as & directional
instrement.

Current Status:

The Mission Valley ROP Career Technical Education Advisory Commintee reviewed, provided
input and spproved the updstad Mission Valley Carcer Technical Education Plan as of October
14, 2008, The Governing Cowmcil was preseniad with the first deaft of the Plan on May 21, 2008
and a socond draft of the Plan o November 12, 2008,

MVROP recommends approval of this final draft of the Missioa Valley ROP Carcer Technical
Education Plan 10 meet the Carl Perkin roquirement. This final draft will also be reviewed and
appeoved by local school district boands, community college boands, and the county board 10
moct the AB 2448 mandate,

Iestructional Services  Chardes Brown
Stadl Contact Division Superimendent, Missioa Valley ROP
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2008-2012 Local Plan

for
Career Technical Education

In fulfillment of State Plan requirements and the
requirements of the
Carl D. Perkins Career and Technical Education
Improvement Act of 2006
P.L. 109-270

Mission Valley ROP

Agency Name

Person at, or representing, the eligible recipient responsible for answering questions on
this plan:

Signature:

Name: Shelley Adams

Title: Director of Educational Services
Telephone: 510-657-6124

E-mail: sadams@mvrop.org

Date: April 13, 2009

6/08

California Department of Education
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Introduction

1.  Provide a clear and specific introductory statement of the plan, what it is about, and
the importance of this plan for your agency.

Response:

Mission Valley ROP serves high school and adult students by providing quality and
cost-effective career preparation. Mission Valley ROP offers state of the art classroom
instruction, internship experiences, and leadership development resulting in
employment, career advancement, and preparation for post-secondary training.

Input was provided at meetings with staff, community colleges, clusters (teachers by industry
sector), local district staff, business/industry advisory committees, instructional administration,
principals, One Stop Career Center partnerships, adult schools, and at an Annual Educators’
Brunch. These stakeholders were involved in a needs analysis leading to development of the
plan.

The draft of the plan was developed by the instructional team based on adult program
offerings, labor market surveys, student interest in programs, and individual program needs for
instructional materials, equipment, and support services. This draft was shared with community
stakeholders including the Governing Board for review and approval.



Chapter One
Career Technical Education in the Local Education Agency

1. Describe the current status of the career technical education (CTE) delivery system,
in the local and regional area.

Response:

Mission Valley ROP (MVROP) has planned for and offers CTE courses in many of the
15 industry sectors as identified by the California Department of Education (CDE).
MVROP serves over 5,000 adult and high school students annually in the cities of
Fremont, Newark, and Union City. Approximately 62% of the students served are in
high school. Programs are offered in 10 high schools and at the ROP Center. The
population is diverse with large populations of Asians and Hispanics.

Certificated staff includes 4 administrators, 40 part-time and full-time teaching staff, and
an additional 19 district teachers who teach one or more ROP classes.

The ROP Center includes a new 45,000 square foot facility focusing on Medical,
Business and Finance, Information and Communication Technology, and Arts, Media,
and Entertainment. Additionally, adjacent buildings serve the remaining industry
sectors.

Support services are provided by 3 classified management positions, and 13 classified
staff. Additionally, the ROP supports Career and College Specialists in 8 high schools.

Whenever possible programs offer industry certifications and/or prepare students to
complete examinations necessary to qualify for employment, articulation for college
credit, courses that meet UC A-G requirements, and opportunities for internships.

Mission Valley ROP provides a leadership role in improving and enhancing career
technical education programs in local high schools and the community. Examples of
this leadership include partnership in the development of:

New Haven Unified School District's 5.3 million dollar Culinary Arts Academy
New Haven Unified School District’s 30 million dollar Performing Arts Center offering
opportunities for students to pursue Arts, Media, and Entertainment career pathways

e Building career pathways in 9 industry sectors at Logan High School in the New
Haven Unified School District

o Fremont Unified School District’s Sports, Health, and Physical Education (SHAPE)
Program at Irvington High School, providing a small learning community experience
for students interested in medical and related careers

e Irvington High School’s Information and Communication Technology (ICT) small
learning community



e Irvington High School’'s New Media Arts Academy (NMAA) created with a California
Partnership Academy grant

o Kennedy High School’s Green Ventures Academy program also created with a
California Partnership Academy grant
Building career pathways in 2 industry sectors with Newark Unified School District
Building career pathways in various industry sectors at all Fremont Unified School
District secondary campuses.

e New, expanded, and enhanced CTE enrollment at American, Bridgepoint, Conley-
Caraballo, Irvington, Kennedy, Logan, Mission, Newark, Robertson, and Washington
High Schools

e New programs at the ROP Center including, Alternative Energy and Green
Technologies, Digital Sound Design, EKG Technician, Emergency Medical
Technician, Engineering Technology, Fire Science, Forensic Science, HVAC,
Pharmacy Clerk , and Pharmacy Technician

Mission Valley ROP is a partner in developing linkages that integrate academic and
CTE Programs. SHAPE, ICT, and NMAA are examples of such programs.

Students receive program planning and guidance through the Student Services Center,
as well as from college and career specialists in high school career centers and high
school counselors. Career center services are jointly funded through the districts and
ROP.

Career guidance activities are ongoing and include the dissemination of career
opportunity and career path information to students, parents, and counselors.

CTE instruction includes career planning, employability skills, and articulation options,
and provides students with information relevant to their career path goals. Career
guidance activities provide students, parents, and counselors with information on
nontraditional careers in program area.

Planned program promotion and recruitment activities are conducted to encourage the
enrollment of all students, including students who are members of special populations.
Activities are conducted to improve the articulation of the program with instruction
provided by feeder schools, and advanced education and training opportunities.
Promotion emphasis is on using the Internet to provide information, advertise, and enroll
students.

The following methods are utilized to provide opportunities for students to participate in
CTE programs, activities and experiences:

e Each year a catalog is developed detailing each CTE program and courses
available. Courses are advertised in the ROP catalog distributed to all households
in the Tri-cities Area (Fremont, Newark, and Union City).

These catalogs are distributed to all adult and high school students via career fairs,
open houses, in CTE classes, Governing Board meetings, and in meetings with
guidance counselors as well as Career and College Tech Specialists.



> In our efforts to “go green” and capture students’ interest the catalog has
been replaced with site specific posters listing the various CTE offerings
and an improved website

o A master schedule of classes is provided to students at registration time including
CTE course offerings of the ROP.

e The schools’ and ROP’s vastly updated websites are used to promote CTE classes.
Online enroliment is available for adult students. High school students register
through their counselors, and Career and College Tech Specialists.

Course fliers are available for each program area.
The ROP and district promote the program through press releases and other
publicity including media targeting special populations.

e Posters about CTE programs are displayed throughout campuses.

e CTE programs are promoted through civic organization presentations (ie., career
fairs, Open House, school board meetings, etc)

e An electronic marquis at the ROP Center is utilized to advertise course offerings

For the first time, MVROP and Ohlone College will be developing a common CTE Plan
for the region. The plan will include the development of unduplicated course
sequences for each industry sector and will include articulation with community colleges
in the San Francisco Bay Area.

2. Provide information regarding the participation of students in CTE programs as
compared to total district enroliment. Information should include enroliment,
demographics, and achievement data.

Response:
In a recent survey of 2007 high school graduates, 32% of seniors were enrolled in ROP
during the 2006-2007 school year. The following is a breakdown of their intentions:

36% of the students had plans of going straight to a 4 yr.

52% of the students had plans of going straight to a 2 yr.

4% of the students had plans of attending a trade school

1% of the students had plans of joining the military

4% of the students were planning on going to work or returning to Logan (CLS)
3% provided no info

Gender Breakdown:

Males total 138 students Females total 159 students
47 or 34% went to a 4 yr. university 58 or 36% went to a 4 yr.
university/college
73 or 53% went to a 2 yr. college 81 or 51% went to a 2 yr. college
4 or 3% went to a trade school 8 or 5% went to a trade school
2 or 1% went into the military 1 or 1% went into the military
8 or 6% went straight to work 1 or 1% went straight to work
1 or 1% CLS student—returning to Logan 3 or 2% CLS students—returning to
Logan
3 or 2% provided no info 7 or 4% provided no info



Chapter Two
Building High-Quality Career Technical Education Programs

1.  Provide your agency’s vision and mission for the delivery of career technical
education (CTE) in the future.

Response:

Mission Valley ROP serves high school and adult students by providing quality
and cost-effective career preparation. Mission Valley ROP offers state of the art
classroom instruction, internship experiences, and leadership development
resulting in employment, career advancement, and preparation for post-
secondary training.

2. List the goals and expected outcomes for CTE as defined by all stakeholders.

Response:

Mission Valley ROP CTE courses will provide instruction leading to employment, career
advancement, and preparation for post-secondary training by:

¢ Reinforcing academic content standards and applying academic standards to real
world problems

Offering rigorous curriculum

Articulating classes for college credit whenever possible

Meeting UC a-g credit whenever possible

Aligning courses with CDE model curriculum standards/framework

Preparing students for industry and professional certifications whenever possible
Offering internship opportunities

Offering leadership training

3. Provide information regarding the participation of students, parents, business/
industry representatives, and community leaders in the development of this plan.

Response:
Advisory committees meet at least once a year and include a representative number of
industry experts, students, parents, k-12 educators, post-secondary educators and
other stakeholders.

ROP courses are developed:

e Based on labor market needs
e Industry/community input concerning curriculum, equipment, and facilities



Student interest
Expected salaries of workers

Availability of resources to start and sustain a program

Availability of qualified instructors

See Appendix C-CTE Advisory Committee Roster

Provide a list of the CTE industry sector(s) and career pathway(s) to be assisted
with the Perkins IV funds and designed to be consistent with the overall CTE vision
and meet or exceed the state adjusted levels of performance. (This response could

be a table.)
Response:

See Appendix A-Courses Sequenced by Industry Sector

o

Perkins 132 funds are focused on adult programs. Adult programs are selected by

Accounting Services

Animal Science

Architectural and Structural Engineering
Biotechnology Research and Development
Child Development

Collision Repair and Refinishing

Diagnostic Services

Engineering Design

Fashion Design, Manufacturing, and Merchandising
Health Informatics

Information Support and Services

Interior Design, Furnishings and Maintenance
Media and Design Arts

Residential and Commercial Construction
Residential and Commercial Energy and Ultilities
Support Services

Therapeutic Services

Vehicle Maintenance, Service and Repair
Welding Technology

Describe the process and rationale for determining the CTE program(s) to be

assisted with Perkins IV funds.

Response:

analyzing:

Local and regional labor market surveys



Student interests

Employer input at industry sector advisory committee meetings
Entry-level and other salaries

Business and industry partnerships

Emerging technology trends

Partnerships with post-secondary institutions

Articulation opportunities with post-secondary

Utilizing an analysis of these factors, the MVROP Instruction Team is currently focusing
on high wage, skill, and demand jobs. These areas include:

Automotive Technology
Auto Body

Biotechnology

Business Administration
Computer Assisting Drafting
Computer Graphic Design
Construction Technology
EKG Technician

Fashion Design

Finance and Accounting
Forensic Science

HVAC

Interior Design

Medical Assisting

Medical Coding and Billing
CNA, HHA, and Acute Care
Pharmacy Technician
Welding

6. Describe how labor market information is used to determine the CTE programs
offered by the Local Educational Agency. (State Plan)

Response:

Labor market information is carefully reviewed and analyzed in order to determine
the CTE programs offered by the LEA. Mission Valley ROP staff regularly shares
with District administration and the CTE Advisory Committee relevant labor market
information. This information is used to determine which classes are offered by
both the LEA and MVROP. New course proposals are only accepted when labor
market information demonstrates a need in this industry sector.

For the first time, Fremont Unified School District, Mission Valley ROP, Newark
Unified School District, New Haven Unified School District, and Ohlone College
are in the process of developing and implementing a common CTE Plan. This plan
identifies career pathways supported by both MVROP and Ohlone College. Labor



market information is analyzed by the LEA, MVROP and the community colleges.
In industry sectors where Ohlone College doesn’t offer coursework, career
pathways and articulation agreements are being coordinated with other
community colleges in the San Francisco Bay Area, such as, Chabot College,
Foothill College, Los Positas Community, and Mission College. We anticipate
future articulation agreements with private post-secondary institutions to include:
The Art Institute of California and Expressions College.

10
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Chapter Three
Responses to Satisfy the Requirements of Perkins IV and the
State Plan

Section 1: Alignment of the Career Technical Education program

1. All interested individuals are informed about the State Plan and Perkins IV
requirements.

A. Describe how parents, students, academic, and CTE teachers, faculty,
administrators, career guidance and academic counselors, representatives of
business and industry, labor organizations, representatives of special
populations, and other interested individuals are involved and participate in
the ongoing development, implementation, and evaluation of local CTE
programs. (Perkins IV Section 134[b][5], State Plan)

Response:

Parents, students, academic and career technical education teachers, faculty,
administrators, career guidance and academic counselors, representatives of business
and industry, labor organizations, representatives of special populations, and other
interested individuals participate in the ongoing development, implementation and
evaluation of local career technical education programs by:

Serving on program advisory committees

Serving on district-wide CTE advisory committees
Attendance of an annual Educators’ Brunch
Attending local governing board or council meetings

B. Describe how such individuals and entities are effectively informed about, and
assisted in understanding the requirements of the State Plan and the Perkins
Act, including the requirement for CTE programs of study. (Perkins IV Section
134[b][5], State Plan)

Response:

The individuals listed above are informed about, and assisted in understanding, the
requirements of the State Plan and the Perkins IV (including offering a minimum of one
program of study consisting of at least 300 hours of instruction) by sharing a copy of
and discussing the documents during CTE focus groups and advisory committee
meetings.

2. Describe how the appropriate courses of not less than one CTE program of study will
be offered. A program of study as described in Perkins IV Section 122(1)(A) and the

11
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State Plan;

¢ Incorporates secondary education and postsecondary education elements

¢ Includes coherent and rigorous content aligned with challenging academic
standards and relevant CTE content aligned with the California CTE Standards
and Framework in a coordinated, non-duplicative progression of courses that
align secondary education with postsecondary education to adequately
prepare students to succeed in postsecondary education

¢ May include the opportunity for secondary education students to participate in
dual or concurrent enroliment programs or other ways to acquire
postsecondary education credits and

¢ Leads to an industry-recognized credential or certificate at the postsecondary
level or an associate or baccalaureate degree (California Education Code [EC]
51224, Perkins IV Section 135[b][2])

NOTE: A Program of Study Worksheet (page 17) must be completed for at least one
program of study.

Response:

Attached is the Program of Study for the Certified Nursing Assistant Program

Describe how students will be provided with strong experience in, and
understanding of, all aspects of the industry in which they are studying. (Perkins IV
Section 134[b][3][c], Section 135[b][3], State Plan)

NOTE: All aspects of the industry include; planning, management, finances,
technical and production skills, underlying principles of technology, labor and
community issues, health and safety, and environmental issues related to that
industry. See the Instructions and Guidelines document (pages 22-24) for further
explanation of all aspects of industry.

Response:

All career technical education classes include career preparation standards unit of
instruction to be infused throughout the course that includes topics to address all
aspects of the industry for each industry sector where courses are being offered.

4.

Describe how students participating in CTE programs are taught to the same
coherent and rigorous content aligned with challenging academic standards as are
taught to all other students. (Perkins IV Section 134[b][3][D], State Plan)

Response:

12
46



CTE teachers are part of the district wide focus on standards aligned instruction.
CTE courses offered are integrated with and reinforce academic core standards.
CTE instructors are expected to maximize to the extent practicable the percentage
of time and activities leading to attainment of the academic benchmarks, with
specific focus on literacy, mathematics, and science. CTE content standards will
be used as the primary means of collaboration between CTE and academic
teachers.

Many CTE courses are UC a-g approved. It is the goal of Mission Valley ROP
and it partner school districts to continue to identify CTE courses which meet UC
a-g requirements. Additionally, articulation agreements with local community
colleges Ohlone, Chabot, Mission, Foothill, and private post-secondary institutions
such as the Fashion Institute of Design and Merchandising ensure that rigor
remains embedded in CTE course offerings.

Describe how CTE students at the secondary level are encouraged to enroll in
rigorous and challenging courses in core academic subjects (as defined in section
9101 of the Elementary and Secondary Education Act of 1965). Include the
implementation and alignment of the CTE Content Standards and Framework.
(Perkins IV Section 134[b][3][E], State Plan)

Response:

The strategic plan adopted by the district in February 2006 outlines the academic
focus of NHUSD for the next five years. This includes the ambitious goal of 85%
of the students being proficient in English Language Arts and Math by the end of
the 2010-11 academic year as measured by progress on the California Standards
Test. The planned activities of the strategic plan are focused on the attainment of
standards, support for students, and professional development, which allows for
the needed conversations regarding academic and career technical education
integration. Activities will be planned over the next few years which will focus on
staff development, curriculum development, and collaborative program planning
and implementation.

Additionally, FUSD and NUSD have made similar goals. All are committed to
academic proficiency.

Describe in detail the CTE curriculum and instructional strategies used to deliver
the CTE courses that foster “essential employability skills” such as; the ability to
work in a team, critical thinking, problem solving, and leadership skills, referenced
in the eleven “foundation standards” in the California CTE Model Curriculum
Standards. (State Plan)

Response:

13
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CTE classes are meant to support and build capacity towards career pathways,
specifically by addressing the CTE Model Curriculum’s “foundation standards”.
CTE courses emphasize teamwork, critical thinking, problem solving, interview
skills, “employability,” and rigorous academic standards. In addition, many of the
Logan CTE classes feed into ROP capstone courses. The CTE teachers meet
regularly to improve their strategies to build these skills in students.

Summarize progress to date in achieving academic and CTE integration and
describe planned activities to continuously improve progress in this area over the
next five years. Response should address activities such as staff development,
curriculum development, collaborative program planning and implementation, and
team teaching. (Perkins IV Section 135[b][1])

Response:
Professional development in those areas will be a major focus over the next five
years, and we recognize the need to achieve academic and CTE integration.

Describe how students are being encouraged through counseling and guidance to
pursue the coherent sequence of courses in the CTE program areas of their
interest. (Perkins IV Section 134[b][11], EC 51228, State Plan)

Response:

A counseling strategic plan was approved in 2007. This plan outlines counseling
guidelines and services designed to assist all students in graduating from high
school possessing the appropriate skills for post-secondary options. Beginning at
the end of the 8" grade, each student will have a individual learning plan (ILP)
which will guide their career choices and become the foundation for their
academic choices at Logan High School. Students will have a chance to regularly
change and update their ILP with assistance from counselors and parents.

For each CTE program that will be assisted with Perkins IV funds, complete and
include a Career Technical Education (CTE) Sequence of Courses worksheet that
appears as the last page of the template. (Perkins IV Section 135 [b][2])

NOTE: The State Plan describes a coherent sequence of courses as a minimum of
two or more CTE courses offered in a single CTE program area totaling at least 300
hours of instruction or a single multi-hour course consisting of a minimum of 300
hours of instruction. Program sequences must include a capstone course.
Secondary CTE programs may include a Regional Occupation Center/Program
(ROCP) course as the “capstone” course.

Response:

Included at the end of this plan, a Career Technical Education (CTE) Sequence of
Courses worksheet for each CTE program offered
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10. Linkages between secondary and postsecondary educational institutions include;
California Community Colleges, State Universities, UC’s, private postsecondary
agencies, and apprenticeship programs.

Summarize progress made in developing formal written articulation agreements
with CTE programs in grades 11-14 and with local workforce preparation systems,
i.e., (WIA Boards). Include copies of any formal articulation agreements along with a
current list of articulated courses making up the program of study. (Perkins IV
Section 135[b][2], State Plan)

Response:

For the first time, Mission Valley ROP and Ohlone College are in the process of
developing and implementing a common CTE Plan. This plan identifies career pathways
supported by both MVROP and Ohlone College. In industry sectors where Ohlone
College doesn’t offer coursework, career pathways and articulation agreements are
being coordinated with other community colleges in the San Francisco Bay Area, such
as, Chabot College, Los Positas Community College, Mission College, and Foothill
College. Many courses are articulated for college credit with these institutions. See
attachment Appendix B for formal articulation agreements.

11. Describe methods to be used to coordinate CTE services with relevant programs
conducted under the WIA, ROCP, and other state or local initiatives, including
cooperative arrangements established with local workforce investment boards, and
community-based organizations, in order to avoid duplication and to expand the
range of and accessibility to CTE services. (State Plan)

Response:

Mission Valley ROP and New Haven Unified School District have a working relationship
with the Tri-Cities One-Stop Career Center and its mandated partners administered by
Ohlone College. Additionally, Mission Valley ROP coordinates its CTE programs with
both the New Haven and Fremont Adult Schools. Adult school partnerships include the
East Bay Culinary Arts Institute, basic skills for assigned ROP students through
Fremont Adult School, and contract instruction between Fremont Adult School and
Mission Valley ROP.

12. Indicate plans to offer additional programs of study.

Response:

Additional Programs of Study will include development of courses to enable students to
take advantage of emerging career opportunities in green technology areas. Current
Programs of Study such as Construction Technology, Automotive Technology, Culinary,
Engineering, and Biotechnology will be re-tooled to integrate green technology. While new
Programs of Study in the Residential and Commercial Energy Utilities Pathway are still to
be created. We anticipate that all courses will be affected and enhanced by the
emergence of green technology in answer to global awareness and shifting economies.
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13. Describe the activities related to the use of technology. Such activities may include:

¢ Training of career technical teachers, faculty, and administrators to use
technology, which may include distance learning

o Providing CTE students with the academic and career technical skills
(including the mathematics and science knowledge that provides a strong
basis for such skills) that lead to entry into the technology fields

o Encouraging schools to work with technology industries to offer voluntary
internships and mentoring programs, including programs that improve the
mathematics and science knowledge of students (Perkins IV Section 135 [b][4])

Response:

Construction of the new Career Technical Training Center (CTTC) incorporates state of
the art technologies which will at the same time serve all industry sections and greatly
enhance the ability to provide hands on, state-of-art training in networking and computer
systems.

The overall infrastructure provides a wired networking capacity of more than 1000
individual gigabit network ports and 11 wireless access points. Faculty and students
have access to network peripherals such as high speed copiers and printers, scanners,
and an iSCSI Compellent SAN with an excess of 16TB of data storage. Incorporated in
the design of the building is the connection over fiber optics of our existing Industrial
Technology buildings with the new Center, so that all our students, regardless of
training choices, can leverage all our technological resources. Additionally, a high
speed, high capacity tape storage library is housed in an off campus site to provide
backup of all staff and student data on a nightly basis.

The facility in itself is a live laboratory for our Industrial Technology students.
Incorporated in the specifications for the infrastructure has always been the idea of
giving our students a hands-on environment for training. Wiring throughout the building
has been strung on “” hooks to facilitate adding cable runs if necessary. The MDF and
2 IDFs have adequate racking and patch panels for expansion. The choice of managed
switches in a chassis configuration allows growth as necessary, and through switch
management we can segregate our training classes from the rest of the production
environment so that they can configure and explore networking environments with no

disruption to other network users.

The building is constructed with several rooms incorporating moveable partitions to
facilitate varying laboratory needs. One such area is allocated to our IT sector classes.
Configuration of this area allows for a separate work space for lecture and research and
a second area purely for troubleshooting and repairing PCs. Combined, this area
allows for more than sixty individual workspaces, tools, storage, and reference books.
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Electrical capacity and networking capacity in this area is adequate for significantly
more.

As stated, the horizontal cabling and switching capacity provides gigabit networking to
each desktop. Redundant paths to the WWW are incorporated through a T-1 service
through ACOE (Alameda County Office of Education), cable modem access through
Comcast, and a primary route of 10mbs fiber optic connection through ATT and FUSD.
The redundancy is motivated by our realization of the importance of Internet resources
to effective teaching and management, and our desire to “never be down” for any
appreciable length of time.

Additionally, Mission Valley ROP and Ohlone College are partners in the Information
and Communication Technology Pathway for the San Francisco Bay Area. This is
demonstrated in our participation of the Cisco Networking Academy which enables
individuals to develop valuable IT skills that will help them succeed in the global
economy. Students are prepared for international-recognized industry certifications
beginning at the secondary level. Academies are currently located at Irvington and
American High Schools and are articulated with Ohlone College’s ICT program. ICT
students provide appropriate feeders as transfer STEM students for four-year
universities and colleges. Future plans include expanding programs to Newark and
Logan High Schools.
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Section 2: Support and Services for Special Populations

NOTE: The term "Special Populations" means: individuals with disabilities; individuals
from economically disadvantaged families, including foster children; individuals
preparing for nontraditional fields; single parents, including single pregnant women,
displaced homemakers, and individuals with limited English proficiency.

1.

Describe the extent to which CTE programs provide full and equitable participation
of individuals who are members of special populations. (Perkins IV Section
135[b][9])

Response:

CTE programs currently serves students with disabilities, economically disadvantaged
families, teen parents, single parents, and limited English proficient students.
Accessibility to all CTE funded programs is a paramount objective.

2.

Describe the strategies adopted to overcome the barriers that result in lowering
rates of access to or lowering success in the assisted programs for special
populations. (Perkins IV Section 134[b][8][A])

Response:

An agreement between Fremont Adult School and Mission Valley ROP offers special
populations and all students the opportunity to improve basic skills for the purpose of
successful transition and attainment of career technical education skills and training.

Describe in detail how CTE programs that are designed to enable special population
students meet the local adjusted levels of performance will be provided. (Perkins IV
Section 134[b][8][B])

Response:

All CTE programs offered by Mission Valley ROP enable students to meet the local
adjusted levels of performance.

Describe the planned activities to prepare special populations, including single
parents and displaced homemakers who are enrolled in CTE programs, for high
skill, high wage, or high demand occupations that will lead to self-sufficiency.
(Perkins IV Section 134[b][8][C])

Response:

All special populations are encouraged to enroll in Mission Valley ROP within the
limitations imposed by AB 2448.

Describe how individuals who are members of special populations will not be
discriminated against on the basis of their status as members of the special
populations. (Perkins IV Section 134[b][9])
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Response:

Mission Valley ROP’s Notice of Non-Discrimination states that MVROP does not
discriminate on the basis of race, color, national origin, religion, sex, gender or disability in it
educational programs, activities, or employment practices.

6. Describe strategies to identify, recruit, retain, and place male and female students
who desire training for nontraditional fields. (Perkins IV Section 134[b][10])

NOTE: Nontraditional fields are those in which one gender comprises less than 25
percent of the total number of employees. Examples: cosmetology is a
nontraditional occupation for males; construction is a nontraditional occupation for
females. CTE programs for these occupations are classified as nontraditional

programs.

Response:

MVROP and NHUSD staff have identified non-traditional fields for both male and
female students, and a goal of our CTE program is to create environments in
which students can feel comfortable and confident about training in non-
traditional fields for their gender. Counselors and teachers consider enrolling
critical masses of students of different genders to give students full license to
enter non-traditional fields.
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Section 3: Guidance and Counseling

1.

Describe how ongoing career guidance and academic counseling will be provided
to students regarding CTE, including linkages to future education and training
opportunities. (Perkins IV Section 134[b][11], EC Sections 51224 and 51228, State
Plan)

Response:
NHUSD recently adopted a counseling tactic plan which should address many of
the components in this section.

Tactic 1: Focuses on implementing a comprehensive, systemic counseling
program for our students based on the National School Counseling Standards for
academic, career and personal counseling. This includes helping students to
identify CTE programs that fit their career interests.

Tactic 2: Focuses on the elimination of barriers and increasing access for African-
American and Latino/Hispanic to advance courses and programs. Counselors
work to build supports for students of color to enter and succeed in CTE courses.

Tactic 3: Focuses on cresting, developing and annually revising a personalized
education plan for every student focusing on academic, career, and personal
goals. This plan includes CTE courses and plans for post-secondary career
opportunities.

Tactic 4: Focuses on ensuring receives systematic transition counseling prior to
beginning middle and high school to help them better understand the academic
coursework and strategies necessary to achieving their academic, career, and
personal goals. CTE opportunities can be discussed with students during middle
school to facilitate entry to CTE programs.

Describe how local career guidance and academic counseling efforts are aligned
with other state efforts, i.e., Senate Bill 70, 10" Grade Counseling, other counseling
and guidance funds. (State Plan)

Response:

The District Strategic Plan focuses on the alignment of all programs and resources
to meet the ambitious academic objectives of NHUSD. All initiatives (state, local
and national) are prioritized in order to meet these goals. SB70, counseling and
guidance funds, district general funds, and categorical funds are used to ensure
that alignment. Counselors meet with 10" graders to develop a 3 year plan. Itis
the goal that every student in NHUSD will have an individualized learning plan
which will be reviewed and revised annually. This plan will establish the needed
alignment between guidance and counseling services and the students’ academic,
career, and personal goals.
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Section 4: Comprehensive Professional Development Provided to Teachers,
Counselors, and Administrators

1. Describe professional development activities for CTE teachers that go beyond
those activities offered to all teachers through the use of district funds. (State Plan)

Response:

Mission Valley ROP and its partner districts are committed to providing staff
development opportunities for both academic and CTE teachers. The focus of
these workshops is the integration of CTE and academic education. Each staff
member annually develops a professional development plan which is aligned with
planned district staff development days. At the beginning of each year, Mission
Valley ROP has a sequence of three staff development days. The first day is
focused on training new teachers. The remaining two days focus on
implementation and alignment of CTE programs with the California Model
Curriculum Standards and Framework. Additionally, staff are encouraged to attend
conferences and workshops, including opportunities for improving occupational
skills. Perkins funds are used to partially fund these activities.

2. Describe the professional development activities implemented or planned for the
implementation that focus on the California CTE Model Curriculum Standards and
Framework. (State Plan)

Response:

The above mentioned professional development activities are planned with
California CTE Model Curriculum Standards and Framework in mind. A complete
professional development plan for CTE teachers will focus on structuring a
standards-based curriculum that aligns with both the CTE Model Curriculum and
with district and state expectations for Language Arts.

3. Describe the ongoing professional development initiative(s) made to effectively
integrate and use challenging academic and CTE standards that is provided jointly
with academic teachers. Include any professional development activities conducted
in conjunction with secondary and postsecondary agencies. (Perkins IV Section
135[b][S][A]Li])

Response:

Mission Valley ROP and its joint partners Fremont, New Haven and Newark
Unified School Districts will identify career pathways that can be supported by CTE
and academic teacher collaboration. Substitutes will be provided to enable
academic and CTE teachers to collaborate so that academic teachers teach
academics that apply to a variety of industry sectors, and CTE teachers teach
academic content standards as they apply to a given industry sector. Whenever
possible, academy models and small learning communities will be focused on
industry sectors and career pathways.
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Describe the pre-service and in-service training provided to staff in effective
teaching skills based on research that includes promising practices. (Perkins IV
Section 135[b][5][Al[ii])

Response:

Many pre-service and in-service training activities have been introduced to
NHUSD teachers and administrators as a result of the Strategic Plan. NHUSD
has agreed to allow MVROP teachers and administrators to participate in these
trainings as well. This includes, but is not limited to:

California High School Exit Exam strategies

Marzano — “Classroom Instruction that Works”

BTSA orientation

Professional Learning Communities

Identifying Power Standards

Developing Assessments

Small Learning Communities

Meeting Needs of English Learners

Differentiation

Technology integration

Literacy strategies

Describe the in-service and pre-service training provided to staff in effective
practices to improve parental and community involvement. (Perkins IV Section
135[b][S][A][iii])

Response:

Staff are engaged in discussions and activities about how to utilize and facilitate
community involvement during staff meetings, cluster meetings, WASC Leadership
Team, New Teacher Training and Staff Development meetings. Staff development
activities include training on how to approach and include community stakeholders
involvement and participation on CTE Advisory Committees and industry advisory
committees.

Describe the in-service and pre-service training provided to staff in the effective use
of scientifically based research and data to improve instruction. (Perkins IV Section
135[b][S][A][iv])

Response:
Logan, Conley-Caraballo, and MVROP staff have received extensive training with
Robert Marzano’s “Classroom Instruction that Works”. Understanding the District’s

Power Standards, developing assessments, curriculum mapping and
differentiation have also been a focus. The district has been in partnership with the
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School Redesign Network at Stanford and Teachers College of Columbia
University in providing research-based strategies to teachers.

Additionally, Fremont Unified School staff and MVROP staff have received training
through the BAY Area Coalition for Equitable Schools (BayCES). The program
and services offered through BayCES are designed to support instructional
leaders through on-site coaching, equity-centered professional development, and
networking services. The goal will be to increase access to these types of
professional development activities for CTE staff.

Describe the professional development programs for teachers of CTE and other
public school personnel who are involved in the direct delivery of educational
services to CTE students, to ensure that such teachers and personnel stay current
with all aspects of an industry. (Perkins IV Section 135[b][5][B])

Response:

All CTE teachers are able to access the wide variety of programs offered to other
teachers working within the joint powers agreement school districts. A goal is to
develop practices among CTE staff to stay abreast of and engaged in all aspects
of industry. Additionally, CTE teachers along with other public school personnel
participate in the WASC process, the Educating for Careers Conference, school
site career fairs, advisory committee meetings, and CTE Advisory Committee
meetings where opportunities for interaction with business and industry to stay
current are the focus. From these meetings, staff make connections with business
and industry offering opportunities for employer job shadowing.

CTE staff have additional access to professional development activities through
CTEOnline.org. CTE Online is poised as a resource devoted to connecting
educators and leaders within the unique field of Career and Technical Education
to quality professional development tools that help establish the role rigorous
academic skills play in pursuit of industry and career related coursework. MVROP
staff have received training on use of this resource and its role as a professional
development tool will continue to expand.

Describe the internship programs that provide relevant business experience to
teachers. (Perkins IV Section 135[b][5][C])

Response:

Mandated connections with active business and industry advisory members create
opportunities for CTE teachers to remain alert to the most updated trends and
requirements of industry. MVROP teachers and their joint partner counterparts have
access to job shadowing, conferences, workshops, and mentoring by business and
industry members.

Describe the programs designed to train teachers specifically in the effective use
and application of technology to improve instruction. (Perkins IV Section
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135[b][5][D])
Response:

All teachers receive training in our e-mail, grading, student information systems,
and web based applications including utilization of the MVROP website, staff page
and shared drives which can be an effective instructional tool. Additionally, Level 2
credential requirements for the Designated Subjects credential requires teacher
training in the effective use and application of technology to improve instruction.
Perkins as well as staff development funds are used to support teachers efforts at
trainings and workshops designed to increase their effective use of and application
of technology.
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Section 5: Accountability and Evaluation of Career Technical Education (CTE)
Programs

1. Describe the process that will be used assess the academic and career technical
performance of students participating in CTE programs. (Perkins IV Section
134[b][7], State Plan)

Response:

Student academic and career technical education performance are reviewed annually
by:

Discussing performance at instructional meetings

Reviewing performance during program advisory committee meetings
Reviewing performance with the governing board or council
Performance review at department and cluster meetings

2. Describe the process that will be used to evaluate and continuously improve the
quality of CTE programs offered to students. What provisions are or will be in place
to set priorities for local CTE program improvement and ensure alignment with the
CTE Model Curriculum Standards and Framework. (Perkins IV Section 134[b][7],
Section 135[b][6], State Plan)

Response:

CTE programs are evaluated annually to ensure quality instruction. The following data
is reviewed and analyzed:

e An annual student survey is used to assess student perception of the quality of
program, teacher, technology, instructional resources, and student support services
A review of this data is used in the budgeting process to remedy quality deficiencies
The WASC accreditation process reviews goals and objectives with a focus on
student learning

3. Describe plans to increase the active participation of representatives from the
workforce and economic development agencies including members of business,
industry, and labor in planning, implementing, and evaluating funded programs.
(State Plan)

Response:

Program advisory committees are a critical component for accountability in CTE
programs. Advisory committees annually review course outlines and competencies
and make a recommendation as to whether a program will be continued. Additionally,
MVROP has added a CTE Advisory Committee made up of various business/industry
partners and community stakeholders to provide increased opportunities for active
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participation in the planning, implementation and evaluation of funded programs from an
organizational perspective.

4. Describe the actions being taken and/or planned by the agency to ensure
participation in California Longitudinal Pupil Achievement Data System (CALPADS)
and California Partnership for Achieving Student Success (Cal-PASS) data systems
process. (State Plan)

Note: It is expected that CALPADS will be fully implemented beginning July 2009.

Response:

Mission Valley ROP has signed a Memorandum of Understanding with Ohlone College
which states our intention to enroll in Cal-PASS by Dec 31, 2008 and begin sending
required data by March 31, 2009. As of April 9, 2009 the required data has been
submitted.
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Section 6: Use of Funds

Section 135(a) of Perkins IV states, “Each eligible recipient (LEA) of the Section 131 and
132 funds shall use these funds to improve CTE programs.” Federal grant funds must
supplement, or augment, and not supplant state or local funds. Federal funds may not
result in a decrease of state or local funding that would have been available to conduct
the activity had federal funds not been received. LEAs must be able to demonstrate that
federal funds are added to the amount of state and local funds that would be made
available for uses specified in this local plan.

While the regulations do not provide a definition of “program improvement,” it is clear
that the funds may not be used to simply maintain an ongoing program. The CDE has
interpreted this requirement to mean that the funds may only be used to support
activities intended to enhance the effectiveness of existing programs, modify or update
existing programs, and to develop and implement new programs.

1. Describe how the Perkins IV funds supplement general funds and funds from other
resources, such as School Improvement, Title I, Senate Bill 70, Proposition 1D,
tenth grade counseling, other guidance and counseling and others to improve the
academic and technical skills of students participating in CTE programs. (State
Plan)

Response:

An analysis of program needs shows that the following areas are in need of Perkins
resources:

e Proposition 1D funding for a $5.3 million East Bay Culinary Arts Institute within the
Hospitality, Tourism and Recreation industry sector creates the opportunity for
Perkins dollars to partially assist the instructional portion of this program.

e Proposition 1D funding for a $30 million Performing Arts Center necessitates
creation of a career pathway within the Arts, Media and Entertainment industry
sector. Perkins dollars will be used to partially fund the creation of courses that are
part of a career pathway leading to careers in stagecraft and sound production.

e Perkins will be used to supplement counseling and guidance activities leading
students to instructional programs in Business/Finance; Arts, Media and
Entertainment; Engineering and Design; Education, Child Development and Family
Services; Information Technology; Marketing, Sales and Services; Fashion and
Interior Design, Hospitality, Tourism and Recreation; Transportation Technology;
Public Services; and Health Science and Medical Technology. These programs will
also share in Perkins funds should they be available in an amount sufficient to
improve and enhance the program.

Section 131(Secondary) Perkins funds are used to supplement district and ROP

resources (may include Perkins 132 (Adult) funds) allocated for programs. They will not
be used to supplant existing program budgets. Prior to use of
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Perkins funds, budgets are established for all programs based on availability of general
fund resources, grant funds, industry donations, and lottery funds.

Due to current economic conditions ROP funds are the primary source of funds for CTE
courses for many of our joint power partners. Districts are committed to supporting CTE
courses in designated career pathways and intend to remain fully qualified to accept
Perkins funds.

Career pathways are offered in the district or ROP in many of the 15 industry sectors
identified by the California Department of Education. Each of these pathways indicate
how and where students can continue their education in a post-secondary institution.
Many of the courses are articulated for community college credit. Additionally, many
courses earn UC a-g credit.
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Appendix A

|dentification of the CTE Sequence of
Courses
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Appendix A

Course Sequences by Industry Sector

Draft Update Agriculture and Natural Resources
April 13, 2009 - Suggested College Preparatory
Class # 9 10 11 12
1 English English English English University of California Degree Program
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math or othe Other Math California State University Degree Program
Health/Med Careers
3 Introduction ROP Medical Elective ROP Medical Elective ROP Capstone (2hr)
4 Physics/Biology Biology/Chemistry Chemistry/Physics
5 PE* World History U.S. History/Government Visual/Performing Arts
Mandarin/Spanish or other World Lang or
6 Computer Ops/Geography |PE* other World Lang Mandarin/Spanish or other World Lang
ROP Elective Courses Anatomy and Physiology "g" Anatomy and Physiology "g" Veterinary Assistant (2hr)*
Biotechnology™*
Medical Health Careers
Suggested Career CTE/Community S
College Preparatory
Class # 9 10 11 12
1 English English English English * Articulates to Foothill Community College
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math AAJAS Degree
Health/Med Careers
3 Introduction ROP Medical Elective ROP Medical Elective ROP Capstone (2hr) Certified Veterinary Technician
4 Applied Physics/Biotech Applied Physics/Biotechnology 60 Unit Transfer Program to CSU or UC
5 PE World History Chemistry/Physics U.S. History/Government Certificate Programs
6 Computer Ops/Geography [PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang

ROP Elective Courses

Anatomy and Physiology "g"

Medical Occupations (2hr)

Veterinary Assistant (2hr)*

Biotechnology™** (2hr)

**Receives UC credit, Articulates to
Community College
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Appendix A

Course Sequences by Industry Sector

Arts, Media and Entertainment
(AME) Technology - Suggested
College Preparatory

Class # 9 10 11 12
1 English English English English University of California Degree Program
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math California State University Degree Program
3 Health/AME Introduction |ROP AME Elective ROP AME Elective ROP Capstone (2hr)
4 Physics/Biology Biology/Chemistry Chemistry/Physics
5 PE* World History U.S. History/Government Visual/Performing Arts
6 Digital Drawing/Geography |PE* Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang

ROP Elective Courses

Digital Graphics

Digital Imaging "f"

Digital Imaging "f"

Digital Photography 1 "f"

Digital Photography 1 "f"

Digital Photography 1 "f"

Web Page Design

Digital Photography 2 "f"

Digital Photography 2 "f"

Digital Graphics 1

Digital Graphics 1

Digital Graphics 2

Digital Graphics 2

Computer Graphic Design 1 (2hr)

Computer Graphic Design 1 (2hr)

Web Page Design

Web Page Design

Digital Graphics

Computer Animation

Computer Animation

Computer Animation (2hr)

65

Digital Video Arts Production 1

Digital Video Arts Production 1

Electronic Media Production |

Digital Video Arts Production 1

Digital Sound Design 1

Digital Video Arts Production 2 "f"

Final Cut Pro

Electronic Media Production |

Electronic Media Production Il

Final Cut Pro

Digital Sound Design 1 (2hr)
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Appendix A

Course Sequences by Industry Sector

Suggested Career CTE/Community
College Preparatory

Class # 9 10 11 12
1 English English English English Ohlone College
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math AA/AS Degree
3 Health/AME Introduction |[ROP AME Elective ROP AME Elective ROP Capstone (2hr) Audio Technician
4 Applied Physics/Biotech Applied Physics/Biotechnology Costuming
5 PE World History Chemistry/Physics U.S. History/Government Live Event Management
6 Digital Drawing/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang [Moving Light Technician

Stage Craft

ROP Elective Courses

Digital Photography 1 "f"

Computer Graphic Design 1 (2hr)

Computer Graphic Design 1 (2hr)

Theatrical and TV Lighting Technician

Digital Photography 2 "f"

Computer Graphic Design 2 (2hr)

Graphic Arts/Computer Graphics

Computer Animation 1 (2hr)

Computer Animation 1 (2hr)

Multimedia

Music

60 Unit Transfer Program to CSU or UC

Digital Video Arts Production 1

Digital Sound Design 1 (2hr)

Digital Sound Design 1 (2hr)

Certificate Programs

Digital Sound Design 2 (2hr)

Page 3 of 16
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Appendix A

Course Sequences by Industry Sector

Building and Construction Trades
Technology (BCT) - Suggested
College Preparatory

Class # 9 10 11 12
1 English English English English University of California Degree Program
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math California State University Degree Program
Health/Industrial
3 Introduction ROP BCT Elective ROP BCT Elective ROP BCT Elective
4 Physics/Biology Biology/Chemistry Chemistry/Physics
5 PE* World History U.S. History/Government Visual/Performing Arts
6 Computer Ops/Geography |PE* Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang
ROP Elective Courses Woodworking Tech 1 Woodworking Tech 2 3-D Woodworking Art "f"
Construction Technology 1 (2hr)
Suggested Career CTE/Community
College Preparatory
Class # 9 10 11 12
1 English English English English
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math P
Health/Business
3 Introduction ROP BCT Elective ROP BCT Elective ROP BCT Elective
4 Applied Physics/Biotech Applied Physics/Biotechnology
5 PE World History Chemistry/Physics U.S. History/Government
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang

ROP Elective Courses

Woodworking Tech 1

Construction Technology 1 (2hr)

Construction Technology 2 (2hr)
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Appendix A

Course Sequences by Industry Sector

Energy and Utilities - Suggested
College Preparatory

Class # 9 10 11 12

1 English English English English University of California Degree Program
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math California State University Degree Program

Health/Industrial
3 Introduction Energy Core Elective ROP Energy and Utilities Elect ROP Energy and Utilities Elect
4 Physics/Biology Biology/Chemistry Chemistry/Physics
5 PE* World History U.S. History/Government Visual/Performing Arts
6 Computer Ops/Geography*|PE* Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang

ROP Elective Courses Intro to Energy Alternatives Intro to Energy Alternatives Alternative Fuels and Energy (2hr)

Emerging Environmental
Technology (2hr)
Suggested Career CTE/Community
College Preparatory
Class # 9 10 11 12 x

1 English English English English
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math

Health/Bus and Fin
3 Introduction ROP Energy and Utilities Elect ROP Energy and Utilities Elect ROP Energy and Utilities Elect
4 Applied Physics/Biotech Applied Physics/Biotechnology
5 PE World History Chemistry/Physics U.S. History/Government
6 Computer Ops/Geography*|PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang

ROP Elective Courses

Intro to Energy Alernatives

Alternative Fuels and Energy (2hr)

Alternative Fuels and Energy (2hr)

Emerging Environmental Technology
(2hr)

Emerging Environmental
Technology (2hr)
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Appendix A

Course Sequences by Industry Sector

Education, Child Development and
Family Services - Suggested
College Preparatory

Class # 9 10 11 12
1 English English English English University of California Degree Program
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math California State University Degree Program
3 Introduction ECDFS Elective ROP ECDFS Elective ROP ECDFS Elective
4 Physics/Biology Biology/Chemistry Chemistry/Physics
5 PE* World History U.S. History/Government Visual/Performing Arts
6 Computer Ops/Geography |PE* Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang
ROP Elective Courses Human Development Careers w/ Children 1 Careers with Children 2 (2hr)*
College Preparatory
Class # 9 10 11 12 o
1 English English English English Ohlone, Chabot, & Mission Colleges
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math AA/AS Degree
3 Introduction ECDFS Elective ROP ECDFS Elective ROP ECDFS Elective Early Childhood Studies
4 Applied Physics/Biotech Applied Physics/Biotechnology 60 Unit Transfer Program to CSU or UC
5 PE World History Chemistry/Physics U.S. History/Government Certificate Programs
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang

ROP Elective Courses

Human Development

Careers with Children 1 (2hr)*

Careers with Children 1 (2hr)*

Careers with Children 2 (2hr)*

*Articulates with Ohlone, Chabot
and Mission Colleges
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Appendix A

Course Sequences by Industry Sector

Engineering and Design

Technology - Suggested College

Preparatory
Class # 9 10 11 12
1 English English English English University of California Degree Program
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math California State University Degree Program
Health/Industrial
3 Introduction ROP Engineering Elective ROP Engineering Elective ROP Engineering Elective
4 Physics/Biology Biology/Chemistry Chemistry/Physics
5 PE World History U.S. History/Government Visual/Performing Arts
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang
Engineering Design and
ROP Elective Course Principles of Engineering Biotechnical Engineering Development (2hr)
Intro to Engineering
Design Computer Integrated Manufacturing
Civil Engineering and Architecture
S
N~
Suggested Career CTE/Community
College Preparatory
Class # 9 10 11 12
1 English English English English Mission College
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math AA/AS Degree
Health/Industrial
3 Introduction ROP Engineering Elective ROP Engineering Elective ROP Engineering Elective Engineering
4 Applied Physics/Biotech Applied Physics/Biotechnology
5 PE World History Chemistry/Physics U.S. History/Government
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang

60 Unit Transfer Program to CSU or UC

ROP Elective Course

Principles of Engineering

Biotechnical Engineering (2hr)

Engineering Design and
Development (2hr)

Certificate Programs

Intro to Engineering
Design

Computer Integrated Manufacturing
(2hr)

Civil Engineering and Architecture (2hr)
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Appendix A

Course Sequences by Industry Sector

Fashion and Interior Design -
Suggested College Preparatory

Class # 9 10 11 12
1 English English English English University of California Degree Program
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math California State University Degree Program
Health/Bus and Fin
3 Introduction Sales and Marketing Elective ROP Fashion and Design Elective ROP Fashion and Design Elective
4 Physics/Biology Biology/Chemistry Chemistry/Physics
5 PE World History U.S. History/Government Visual/Performing Arts
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang
ROP Elective Courses Fashion Merchandising 1 Fashion Merchandising 1* Fashion Merchandising 1 (2hr)*
Fashion Design 2*
Interior Design 1
Interior Design 1
Interior Design 2 Interior Design 1 (2hr)
Cosmetology
Manicurist
Suggested Career CTE/Community
College Preparatory ~
Class # 9 10 11 12
1 English English English English
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math
Health/Bus and Fin
3 Introduction ROP Hospitality Elective ROP Hospitality Elective ROP Hospitality Elective
4 Applied Physics/Biotech Applied Physics/Biotechnology
5 PE World History Chemistry/Physics U.S. History/Government
6 Computer Ops/Geography*|PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang
ROP Elective Courses Fashion Merchandising 1* Fashion Merchandising 1 (2hr)* Fashion Merchandising 1 (2hr)* Ohlone College
Fashion Merchandising 2 (2hr)* AA/AS Degree

Interior Design 1

Interior Design 1 (2hr)

Interior Design

60 Unit Transfer Program to CSU or UC

Interior Design 1 (2hr)

Certificate Programs

Interior Design 2 (2hr)

Cosmetology

Manicurist

*Articulates with Fashion Institute of
Design and Merchandising (FIDM)
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Appendix A

Course Sequences by Industry Sector

Finance and Business -
Suggested College Preparatory

Class # 9 10 11 12
1 English English English English University of California Degree Program
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math California State University Degree Program
Health/Bus and Fin
3 Introduction ROP Bus and Finance Elect ROP Bus and Finance Elect ROP Bus and Finance Elect
4 Physics/Biology Biology/Chemistry Chemistry/Physics
5 PE* World History U.S. History/Government Visual/Performing Arts
6 Computer Ops/Geography*|PE* Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang
ROP Elective Courses Computer Tech 1* Comp Acct/Money Mgmt Business Office Management (2hr)*
Computer Tech 2*
Comp Acct/Money Mgmt
Suggested Career CTE/Community N
College Preparatory
Class # 9 10 11 12
1 English English English English Ohlone College
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math AA/AS Degree
Health/Bus and Fin
3 Introduction ROP Bus and Finance Elect ROP Bus and Finance Elect ROP Bus and Finance Elect Accounting
4 Applied Physics/Biotech Applied Physics/Biotechnology Administrative Assistant
5 PE World History Chemistry/Physics U.S. History/Government Administrative Assistant (Supervisor Focus)
6 Computer Ops/Geography*|PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang [Business Administration

Business Supervision/Management

ROP Elective Courses

Computer Tech 1*

Comp Acct/Money Mgmt

Business Office Management (2hr)*

60 Unit Transfer Program to CSU or UC

Computer Tech 2*

Certificate Programs

Comp Acct/Money Mgmt

*Articulates to Ohlone College
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Appendix A

Course Sequences by Industry Sector

Health, Science and Medical
Technology - Suggested College
Preparatory

Class # 9 10 11 12
1 English English English English University of California Degree Program
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math California State University Degree Program
3 Health/Medical Careers |ROP Medical Elective ROP Medical Elective ROP Medical Elective
4 Applied Physics/Biotech Applied Physics/Biotechnology Chemistry/Physics
5 PE* World History U.S. History/Government Visual/Performing Arts
6 Computer Ops/Geography |PE* Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang
ROP Elective Courses Anatomy and Physiology "g" Anatomy and Physiology "g" Medical Assisting (2hr)
Biotechnology* "d"
Sports Therapy Sports Therapy
SHAPE Seminar Sports Psychology
Nurse Assistant (2hr)
Pharmacy Clerk 1 (2hr)
Sports Therapy (2hr)
*Receives UC credit, Articulates to
Ohlone College
g
Suggested Career CTE/Community
College Preparatory
Class # 9 10 11 12
1 English English English English Ohlone College
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math AA/AS Degree
3 Health/Medical Careers |ROP Medical Elective ROP Medical Elective ROP Medical Elective Biology
4 Applied Physics/Biotech Applied Physics/Biotechnology Chemistry
5 PE World History Chemistry/Physics U.S. History/Government Geology
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang [Physical Therapist Assistant

Physics

ROP Elective Courses

Anatomy and Physiology "g"

Medical Assisting (2hr)

Medical Assisting (2hr)

Registered Nurse

Medical Occupations (2hr)

Medical Occupations (2hr)

Respiratory Therapist

Sports Therapy

Biotechnology* "d"

60 Unit Transfer Program to CSU or UC

Certificate Programs

Nurse Assistant (2hr)

Nurse Assistant (2hr)

Pharmacy Clerk 1 (2hr)

Pharmacy Clerk 1 (2hr)

Sports Therapy (2hr)

Pharmacy Clerk 2 (2hr)

Sports Therapy (2hr)

*Receives UC credit, Articulates to
Ohlone College
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Appendix A

Course Sequences by Industry Sector

Hospitality, Tourism and
Recreation - Suggested College
Preparatory

Class # 9 10 11 12
1 English English English English University of California Degree Program
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math California State University Degree Program
Health/Hospitality
3 Careers ROP Hospitality Elective ROP Hospitality Elective ROP Hospitality Elective
4 Physics/Biology Biology/Chemistry Chemistry/Physics
5 PE World History U.S. History/Government Visual/Performing Arts
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang
ROP Elective Courses Culinary Arts Basic Foods* Culinary Arts Pastry International Cuisine
Intro to Hospitality/Tourism Culinary Arts Basic Foods* Event Planning and Catering
Culinary Arts Basic Foods 2 Restaurant Operations
Suggested Career CTE/Community
College Preparatory
Class # 9 10 11 12 N
1 English English English English Mission College
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math AA/AS Degree
Health/Hospitality
3 Careers ROP Hospitality Elective ROP Hospitality Elective ROP Hospitality Elective Hospitality Management
4 Applied Physics/Biotech Applied Physics/Biotechnology 60 Unit Transfer Program to CSU or UC
5 PE World History Chemistry/Physics U.S. History/Government Certificate Programs
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang

ROP Elective Courses

Culinary Arts Basic Foods*

Culinary Arts Pastry

International Cuisine

Intro to Hospitality/Tourism

Culinary Arts Basic Foods*

Event Planning and Catering

Culinary Arts Basic Foods 2

Restaurant Operations

*Articulates with Mission College
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Appendix A

Course Sequences by Industry Sector

Information and Communication
Technology (ICT)/Suggested
College Preparatory

Class # 9 10 11 12
1 English English English English University of California Degree Program
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math California State University Degree Program
3 Health/Intro to ICT ROP ICT Elective ROP ICT Elective ROP ICT Elective
4 Physics/Biology Biology/Chemistry Chemistry/Physics
5 PE World History U.S. History/Government Visual/Performing Arts
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang
ROP Elective Courses Computer Service Tech 1* Computer Service Tech 1* Computer Service Tech 1*
Computer Service Tech 2* Computer Service Tech 2*
Computer Service Tech 3*
[Te)
N~
Suggested Career CTE/Community
College Preparatory
Class # 9 10 11 12
1 English English English English Ohlone College
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math AAJAS Degree
3 Health/Intro to ICT ROP ICT Elective ROP ICT Elective ROP ICT Elective CISCO Certified Network Professional (Net-
4 Applied Physics/Biotech Applied Physics/Biotechnology work +, CCNA, and CCNP)
5 PE World History Chemistry/Physics U.S. History/Government Computer Engineering
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang [Computer Science

Computer Studies:Computer Programming

ROP Elective Courses

Computer Service Tech 1*

Computer Service Tech 1*

Computer Service Tech 1*

(Internet/Web Programming)

Computer Service Tech 2+

Computer Service Tech 2*

Computer Studies: Computer Programming

Computer Service Tech 3*

(Software Development)

Desktop Support Technician (A+, Server+,

MCP)

Network Administrator (Network+, MCP or UNIX,

and CCNA)

Unix/Linux Systems Administrator

*Articulates with Ohlone College

60 Unit Transfer Program to CSU or UC

Certificate Programs
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Appendix A

Course Sequences by Industry Sector

Manufacturing and Product
Development (MPD) - Suggested
College Preparatory

Class # 9 10 11 12
1 English English English English University of California Degree Program
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math California State University Degree Program
Health/*Industrial
3 Introduction ROP MPD Elective ROP MPD Elective ROP MPD Elective
4 Physics/Biology Biology/Chemistry Chemistry/Physics
5 PE World History U.S. History/Government Visual/Performing Arts
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang
ROP Elective Courses Intro to Engineering Intro to Engineering Welding 1 (2hr)
CAD 1 CAD 1 (2hr)
Metal Sculpture 1 3-D Modeling
CAD 2 Metal Sculpture 2
Metals 2
Metal Sculpture
Suggested Career CTE/Community ©
College Preparatory
Class # 9 10 11 12
1 English English English English Chabot College
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math AAJAS Degree
Health/*Industrial
3 Introduction ROP MPD Elective ROP MPD Elective ROP MPD Elective Engineering
4 Applied Physics/Biotech Applied Physics/Biotechnology Engineering Technology - Electronics
5 PE World History Chemistry/Physics U.S. History/Government Engineering Technology - Manufacturing
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang [Machine Tool Technology

Welding Technology

ROP Elective Courses

Intro to Engineering

Welding 1 (2hr)

Welding 1 (2hr)

Mission College

CAD 1 (2hr) CAD 1 (2hr) AA/AS Degree
Engineering Technology (2hr) Welding 2 (2hr) Semiconductor Manafacturing Technician
3-D Modeling CAD 2 (2hr) Ohlone College

Engineering Technology (2hr) AA/AS Degree

3-D Modeling Engineering

60 Unit Transfer Program to CSU or UC

Certificate Programs
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Appendix A

Course Sequences by Industry Sector

Marketing, Sales and Service -
Suggested College Preparatory

Class # 9 10 11 12 University of California Degree Program
1 English English English English California State University Degree Program
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math

Health/Marketing
3 Introduction ROP Marketing Elective ROP Marketing Elective ROP Marketing Elective
4 Physics/Biology Biology/Chemistry Chemistry/Physics
5 PE World History U.S. History/Government Visual/Performing Arts
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang
ROP Elective Courses Marketing 1* Marketing 1* Marketing 1*
Marketing 2 Marketing 2
Online Business Online Business
Virtual Enterprise 1 Virtual Enterprise 1
Small Business Management Virtual Enterprise 2
Sports and Ent Marketing 1 Small Business Management
Sports and Ent Marketing 1
Suggested Career CTE/Community K
College Preparatory Mission College
AA/AS Degree
Class # 9 10 11 12 Business Administration
1 English English English English Ohlone College
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math AAJAS Degree
Health/Marketing
3 Introduction ROP Marketing Elective ROP Marketing Elective ROP Marketing Elective Business Administration
4 Applied Physics/Biotech Applied Physics/Biotechnology Business Supervision/Management
5 PE World History Chemistry/Physics U.S. History/Government Chabot College
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang [AA/AS Degree

Business - Emphasis in International Marketing

ROP Elective Courses

Marketing 1*

Marketing 1*

Marketing 1*

Business - Emphasis in Management

Marketing 2

Marketing 2

Business - Emphasis in Marketing

Online Business

Online Business

Business Administration

Virtual Enterprise 1

Virtual Enterprise 1

60 Unit Transfer Program to CSU or UC

Small Business Management

Virtual Enterprise 2

Certificate Programs

Sports and Ent Marketing 1

Small Business Management

Sports and Ent Marketing 1

*Articulates to Community Colleges
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Appendix A

Course Sequences by Industry Sector

Public Services - Suggested
College Preparatory

Class # 9 10 11 12

1 English English English English University of California Degree Program
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math California State University Degree Program

Health/Public Service
3 Introduction ROP Public Elective ROP Public Elective ROP Public Service Elective
4 Physics/Biology Biology/Chemistry Chemistry/Physics
5 PE World History U.S. History/Government Visual/Performing Arts
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang

ROP Elective Courses Law Enforcement 1*** Law Enforcement 1*** Law Enforcement 1***

Fire Science 1 (2hr)
Forensic Science 1 (2hr)** "g" Fire Science/EMT (2hr)*
Forensic Science 1 (2hr)** "g"
Forensic Science 2 (2hr)
Suggested Career CTE/Community
College Preparatory
10 11 [
Class # 9 English English 12

1 English Geometry or Algebra 2 Algebra 2 or other math English Ohlone College
2 Algebra 1 or Geometry ROP Public Elective ROP Public Service Elective Other Math AA/AS Degree

Health/Public Service
3 Introduction Applied Physics/Biotechnology ROP Public Service Elective Administration of Justice
4 Applied Physics/Biotech World History Chemistry/Physics Chabot College
5 PE PE Mandarin/Spanish or other World Lang U.S. History/Government AAJAS Degree
6 Computer Ops/Geography Mandarin/Spanish or other World Lang [Fire Prevention Inspector

Law Enforcement 1***

Law Enforcement 1***

Law Enforcement 1***

Fire Science Technology

ROP Elective Courses

Fire Science 1 (2hr)

Fire Science/EMT (2hr)*

60 Unit Transfer Program to CSU or UC

Forensic Science 1 (2hr)** "g"

Fire Technology Driver/Operator
(2hr)

Certificate Programs

Forensic Science 1 (2hr)** "g"

Forensic Science 2 (2hr)

**UC credit

***Articulates to Ohlone College

*Partnership w/ SF Paramedic
Association
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Appendix A

Course Sequences by Industry Sector

Transportation Technology -
Suggested College Preparatory

Class # 9 10 11 12
1 English English English English University of California Degree Program
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math California State University Degree Program
3 Health/Basic Car Care ROP Trans Tech Elective ROP Trans Tech Elective ROP Trans Tech Elective
4 Physics/Biology Biology/Chemistry Chemistry/Physics
5 PE World History U.S. History/Government Visual/Performing Arts
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang
ROP Elective Courses Small Engine Repair/ICE Hybrid Small Engine Repair/ICE Hybrid Auto Tech 1 (2hr)
Auto Tech 1 Auto Tech 1 Auto Body Paint and Refin 1(2hr)
Intro to Automotive Services Auto Tech 2
Suggested Career CTE/Community
College Preparatory [
Class # 9 10 11 12
1 English English English English Chabot College
2 Algebra 1 or Geometry Geometry or Algebra 2 Algebra 2 or other math Other Math AAJAS Degree
3 Health/Basic Car Care ROP Trans Tech Elective ROP Trans Tech Elective ROP Trans Tech Elective Automotive Technology
4 Applied Physics/Biotech Applied Physics/Biotechnology 60 Unit Transfer Program to CSU or UC
5 PE World History Chemistry/Physics U.S. History/Government Certificate Programs
6 Computer Ops/Geography |PE Mandarin/Spanish or other World Lang Mandarin/Spanish or other World Lang

ROP Elective Courses

Small Engine Repair/ICE Hybrid

Auto Tech 1 (2hr)

Auto Tech 1 (2hr)

Auto Tech 1

Auto Tech 2 (2 hr)

Auto Tech 2 (2 hr)

Intro to Automotive Services

Auto Body Paint and Refin 1(2hrs)

Auto Body Paint and Refin 1 (2hr)

Small Engine Repair/ICE Hybrid

Auto Body Paint and Refin 2 (2hr)
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Articulation Agreements
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CHABOT COLLEGE
ARTICULATION AGREEMENT

This statement constitutes approval of and suppart for the articulated prograsn (2 + 2) in
Medical Assisting and Health Informatioa Technology Programs.

[n sapport of the basic ples that (1) no student should be reguired to repeat
instraction for co learned and for which credit bas been grunted, and that (2)
students shall be allowed 10 reach their desired edocational and carcer goals in an efficten
sequence of incremental achievemnents, the following terms and conditions are agreed upon
anil spproved:

1. Each studem enrolling in Chabot College shall meet the matricalation requircments
in English and Mathematics held for all entering students,

2, Each studens who complotes the Medical Office Management course ot the Misslon
Valley ROP with grades of B or beuter aad who received from the s¢hoo! centification

that cquivalent competencies have deen learned, will receive coliege credit throngh
Credin by Articulazion for the following courses:

Health S1A - Basic Modical Terminodogy 4 units

Associate Dean of Instruction

Chabot College Mission Valley Reglonal
Occupatiooal Program

Date G‘IS""{‘?( Due & — 20 -7Y

arvicallmin 671994 (¥3/0401)
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CHABOT COLLEGE
ARTICULATION AGREEMENT

This statement constitates npproval of and support for the articulated program (2 + 2) in
Modieal Assisting and Health Informasica Technology Programs.

[n support of the basic principles that (1) no studest should be required 10 repeat
instraction for competencies learned and for which credit bas been granted, and that (2)
studonts shall be allowed to reach thelr desired educational and carcer goals in an efficient
sequence of Incremental achievements, the following terms and conditlons are agreed upon
and approved.

1. Each studesu carolling in Chabot College shall riect the matricalstion requirements
in English and Mathematics held for all entering stadants,

2, Each susdent who coapletes the Medical course at the Mission Valicy ROP
with grades of B or detter and who received from the school centification that
cquivalent competencics have been learmed, will recoive college credit through Credit
by Articulation for the follkowing courses:

Health 50 - Oriestation to Health Care Delivery System 2 units

Health S1A - Basic Medical Terminslogy 4 units

Robert Hunter Ed Khx

Associate Dean of Instruction Superintendent

Chabot College Mission Valley Regional
Occupational Program

G-1$-FY s o209

weticall i 6/1994 (93/9441)
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' CHABOT COLLEGE v
ARTICULATION AGREEMENT FOR MARKETING

This statamant constitutes approval of and rt for the
articulated prograa (2 + 2, 2 ¢+ 1, 2 ¢+ 1 + 1) Marketing as
amendad for the nev Seaester tarms beginning Juna 27, 1994.

In support of the basic principles that (1) no student should be
ired to repeat instruction for coapetencies learned and for
which credit has bean granted, and that 2) studants shall be
allowed to reach their desired eoducational and career goals in an
efficient sequence of incremental achievements, the following
terms and conditions are agreed upon and approved: .

1. Each student enrolling in Chabot College shall maat the
matriculation requirementa in English and Mathesatics held
for all entering students.

2. Zach student vhe completas the ram At the Signature ROP
vith a grade of "A" or better is eligible for credit on the
following basis:

Introduction to Dusiness, J units, provided
or she coxpletes the ownership and managesant course
(also refarred to as the "second year course™) with a grada
of "8%or better.

HOTE:

The ocurrent text of "Business in the 21st Century* is acceptable
to tha Collega District, Sshould the ROP wiah to change the
second year curriculum or text materials, this course will

require rearticulation. .
ror Nusinesa 95, Work Experience 3 units
and Busingss. 6, Work Experience Seminar L anit

4 units total

Provided the student has successfully completed one samester of
suparvised co~ap experience conaisting of at least 225 hours on

the job.

TWO somesters of co-op experience will qualify for 8 units of
college credit in Musineas 95 and 96.

S8ince Dusiness 95 is a variedble unit class, this scale of
articulated credit will apply:

22% hours =~ J units, 150 houras =~ 2 units
75 hours = 1 unit of college credit

For a Marketing elective course 2 units

Provided the student passes the State of California Department of
Education Marketing Core examination plus one Industry specifio
test with an achievement rate of 80% or higher,

84
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Articulation Agreement, {Cont'd.) An‘"’ bt )\ﬂ-a n / ) 2.
The alective course will be either 52 (Marketing
Strategy) or ness 49 (Leadership Act + The College
Marketing Coordina lead instructor vul designate the exact
course based on cach studant's test scores and specific industry
coapatance.

APPROVAL OF REVIGED AGRENMENT:

Ed Kiog teaden Hunter
Mission V. ROP Associate Dean of Instruction
Chabot College

P,

Date: (2 "}0/6}/ Do C — (S~ =G f

61394
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CHABOT COLLEGE
ARTICULATION AGREEMENT

This statement constiutes approval of and sapport for the articulated program (2 + 2) in
the Fire Service Technclogy Program,

In support of the basic principles that (1) mo student should be required 10 repeat
instrection for competencies learned and for which credit has been granted, and that (2)
students shall be allowed 10 reach thelr desired educational and career goals in an efficient
sequence of incremental achievements, the following terms and conditions are agreed upon
and appeoved:

1 Each student earolling in Chabot College shall meet the matriculation requirements
in English and Mathematics held for all estering students.

2 Each student who completes the Fire Service Technology course at the Mission
Valley ROP with a grade of B or better and who received from the schoal
certification that equivalent competencies have been Jearned, will receive college
<redit through Credit by Articulation for the following course:

Fire Service Technology 50 (Intreduction to Fire
Service Technology) 3 units

Coyru L s

Robert Hunter y,
Dean of Acadomic Services

Vocatiosal and Applied Technology Mission Valley Regional
Chabot College Occupational Program

Date 5:{//9'!?4 Dae S-f' Sﬂcié

4-17-96/fs1agroe.msn
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CHABOT COLLEGE
ARTICULATION AGREEMENT

‘This statement constitutes approval of and azgon for the uda.:hted peogram (2 + 2) in
Medical Assisting and Health lnlomsnon T

In support of the basic principles that (1) no student should be required to repeat
instruction for competencics learned and for which credit has been granted, and that (2)
stodents shall be allowed 10 reach their desired educational and career goals in un efficient
sequence of incremental achicvements, the following 1erms and conditions are agroed upon

and appraved:

I.  Each student enrolling in Chabot Callege shall meet the matriculation requirements
in Exglish and Matbemsatics held for all enteriag students,

2. Each student who completes the Health Occepations course at the Mission Valley
ROP with grades of B or better and who received from the school certification that
equivalent competencies have beon learned, will receive college credit through Credit
by Articulation for the following courses:

Health 50 « Ordestation to Health Care Delivery System 2 wnits

g

Robert Hunter Ed King
Associse Dean of Instraction Superimsendens
Chabot College Mission Valley Regional
Occupational Program
G-I Ff b-10-94
Date e ‘? Date -—2,0 /

arthouSomis 619094 (V)/0ee1)
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ARTICULATION AGREEMENT

This statement constitutes approval of and support for articulation 2 + 1) (2 « 1 + 1)
(2 + 2) programs in Early Childhood Development,

In sspport of the basic principles that (1) so swdent should be required to repeat
instruction for competencles learned and for which credit has been grastod, and (2) stadents
shall be allowed to reach their desired educational and career goalt in &n efficient sequence
of incremental achievements, the fallowing terms and conditions are agreed wpoa and

approved:

L

2

Dean of Academic Sesvices
Chabot College

SR A

Each student enrolling in Chabot College shall meet the marriculation
requircments in English and Mathematics held for all entering students.

Fach student who completes the ane-year program al the Mission Valley ROP
with grades of "B" or better asd who receives from the ROP, certification that
equivalent competencies have been learned, will receive, theough the Credit
by Articulation Palicy, college credit for the following coursos:

Early Childhood Development 64 (Play: Materials & Enviroaments) 3 units
Early Childhood Development 55 & 96 (Work Expericace) 3 units

In addition, stadents who complete the two-year program (senior year), a1
Mission Valley ROP with grades of *B" or better and who demoastrate the
appropriate competencies, and, where possible, have had fleld expericnce
under the supervision of & mentor teacher, shoeld receive college cred:t for

the following course:

Early Childhood Development $0 (Earfy Childhoed Education
and Care) 3 units

88
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ARTICULATION AGREEMENT

This stateencnt constitutes approval of and support for the articulated program (242, 2+1,
2+ 1+1) in Welding Technology.

In support of the nciples that (1) no student should be required 1o repeat
Mhmxwmﬂ'wmwmwtmmmmmm
students shall be allowed 1o reach their desired educational and carcer goals in an efficient
sequence of incremental achicvements, the following terms and conditions are agreed upon
and approved:

1.  Bach student envolling in Chabot Callege or Las Positas College shall meet the
matriculation requirements in English and Mathematics held for all entering studests.

2 Each student who completes the Welding Technology program st Missicn Valley
ROP with grades of B or better and who receives from the school certification that
equivalent competencies have been learned, will receive college credit theosgh Credit

by Articulation for the following courses:
Welding Techsology 61A & SIAL (Beginning Arc, Flux-Core Welding,

und Blueprint Theery) 3 unlts
Welding Technology 62A & 62AL (Beginniag TIG, MIG, and

Blueprint Theory) 3 units
Welding Technology 67A (Welding Skills Laboratory) 2 units

Welding Technology 678 (Advasced Welding Skills Laboratory) 2 units

(AZYIIIN

I Humter Ed King
Dean of Academic Services Superintendent
Chabot College Misglon Valley ROP

Dates_ [{1(7’(??4 05 -"?
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ARTICULATION AGREEMENT

This statement constitutes approval of and sepport foc the articulated program (242, 2+1,
24 1+1) in Dralting Technology.

In support of the basic peinciples that (1) vo student should be required 10 repeat
instruction for competencies learmed and for which credit bas beea granted, and that (2)
students shall be allowed to reach their desired educational and career goals in an efficient
sequence of incremental achievements, the following teres and conditions are agreed upoa

and approved:

l.  Bach student enrolling in Chabot College or Las Pasitas College shall meet the
matriculation requircinents in English and Mathematics held for all entering students.

2. Eachstudent who completes the Industrial Dyafting/CAD program at Mission Valley
ROP with grades of B or better and who receives from the school certification that
equivalent competencies have been learned, will receive college credit through Credit
by Articulation for one or more of the following course:

Drafting Technology 52 (Machine Drafting) 3 units
Drafting Technology 62A (Computer Alded Dralting [CAD))/ 3 units
Drafting Technology 62B (Computer Alded Desiga (CADD])| 3 units
MQNM&MHMW 3 units

éﬂuﬂa 5 Ed King i ;
Superintendent

Dean of Academic Services
Mission Valley ROP

Chabot College
o L7752 o | =105/
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ARTICULATION AGREEMENT

Mmumzmdmmwamdwmhmmmman.uu
2+ 1+41) in Astomotive Technology.

In support of the basic principles that (1) mo stedent should be required to repeat
instruction for competencies learned and for widch credit has been granted, and that (2)
students shall be allowed to reach their desired edacational and carcer goals in an efficicat
sequence of incremeatal ackievements, the following terms and conditions are agreed upon

and approved:

L

2.

Each student emrolling in Chabot College or Las Positas College shall meet the
matriculation requirements in English and Mathematics held for all entering stodents.

Each stadent who completes the Auwsometive Technology program at Missiea Valley
ROP with grades of B or better and who recelves fram the school certification that
equivalent competencies have been learned, will recelve college credit through Credit
by Articulation for the following course:

Autemotive Technology 55 (Automotive Service) 3 umits
Automotive Technology 70 (Introduction to Automotive Mechanics) 2 ualts

Each student who completes the officia) carrent Burean of Auto Repair Clean Air
Course or Its equivalent at Mission Valiey ROP and who obeains an Unlimited
License will recedve the foliowing coliege credit:

Astomotive Elective: Automotive Technology 68 (California
Bar Clean Alr Car Course) § ualts

Dean of Acadensic Services Superintendent
Chabot College Mission Valley ROP

Date: II[‘I/‘??" Due:u-—)[) —7‘-{
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ARTICULATION AGREEMENT

This statemnent constitutes approval of and support for the articulated program (2 + 2) in
Computer Application Systems.

In support of the basic principles that (1) no student should be required 10 repeat
instruction for competencies learned and for which credit has been granted, and that (2)
students shall be allowed to reach their desired educatiosal and career goals in an efficient
sequence of incremental achievements, the following terms and conditions are agreed upon
and approved:

2

Bach student emrolling in Chabot College or Las Positas College shall meot the
matriculation requirements in English and Mathematics held for all entering students.

Each student who completes the ome-year course in the Computer Information
Science Program at the Missien Valley ROP with 2 grade of B or better and who
recelves from Mission Valley ROP certification that equivalent competencies have
boen learned, will receive college credit through Credit by Articulation for the
following course:

Computer Application Systemas 50 (Iatroduction to 3 enits
Computer Application Systems)

D«nolAadcmkScr\iou

Date

Mission Vtﬂey ROP

s e 2 m{_L-LQ-@l/
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ARTICULATION AGREEMENT

P. 14

This statcment constitutes approval of and sapport for the articulated program (242, 2+1,
2+1+1) in Administration of Justice,

hmmmdmmwmmﬂ(l)wmmuumukwwm

instruction for

learned and for which credit has been granted, and that (2)

students shall be allowed to reach thelr desired edecational and carcer goals ie an efficicnt
sequence of incremental achiovements, the following terms and conditions are agreed upon
and approved:

Each student enrolling in Cliabot College or Las Positas College shall meet
the matricalated requirements in English and Mathematics held for all
entering students.

Each student who completes the ome-year course (180 hours), through the
Mission Valley ROP Admindstration of Justice Program with a grade of B or
better and who recefves for the ROP school centification that equivalent
mmmmwmmmm:mwuw
Articulation for the following course:

Administration of Justice 50 (Iatroduction to 3 units
Admigistration of Justice)

ner
Dean of Academic Service Superintendent
Chabot College Mission Valley ROP

Dag: M =AY ~FC = Date_» /=95
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To Whom it May Concamrt: NOY 18 2601

mwamnwmaamwwmwm
0 Fashion Instituee of Dasgn § Mechandisng pursusn! 1 e Fashion
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2+2 Articulation Agreement
Foothill College — Veterinary Technology Program
-

Mission Valley ROP—Veterinary Assistant Program

rev, 2007
Ths ment is between the Foothill College Veterimary Technology Program
(FHC-(;; ; and the Mission Valley Regional (gcupdioml Program Velerinary Assistant
Program (MVROP-VA),
Intent
Tlnpuﬁamutﬂyagmcmmchkhnfoﬂbetwopmmwm rovide a means
for students to make a smooth transition from the secondary level of occupational and
academic traiming to the two-year post-secondary level without expeniencing delay or
duplication of Jearning. Furthermore, through nate carefully

designed coursework and acquisition of critical licracy skills the student will be
prepared for success in a strong college professional program and thus be qualified for
a career in the velerinary profession.

mmk&ﬁmdefgnmﬁmbubanm-wraud?mgmmmwa
Tech Prep/Advanced Skills approach to eliminate redundancy and incorporate more
MdMummMm‘mmmwmwm
students will receive college credit for the arti course after completing the
required designated umits.
Smdemwmvcg?mcwmumwiﬂbequﬁedwwo*n
Um&immd eterinary Assisiants and graduates of the FHC-VT PROGRAM will be
cligible for licensing as a Registered Veterinary Technicians (RVT).

Terms and Conditions

1) Detailed res and general policics are outlined and contained in the 2+2
Articulation materials which have been reviewed and ved by each party.
This information is avaslable to students, coum rs, and
administrators by contacting the MVROP Veterinary Assistamt Program

2)  The MVROP Vetcrinary Assistant Program will be conssdered equivalent, but
not identical to VT 51 —Introduction to Velerinary Technology at Foothil
College. The Articulation Agreement is limited to these two courses only,

3)  Students carolied in MYROP-VA will be advised that in order 1o better prepare
for success at the post-secondary level, s/he should engage in a scrics of college
preparatory courses al the secondary Jevel and be counscled that most
successful students complete the VT program prerequisites and the majgority of
the Foothill College general education requirements prior to application to
the FHC-VT PROGRAM.
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4)

)

6)

8)

10)

)

12)

Final Deaft 21557

The FHC-VT program director shall be an active member of the MYROP-VA
Advisory Board and the MVROP-VA program director shall be a n active
member of the FHC-VT Advisory Board.

MVROP-VA shall maintain o complete competency record which identifies in
dtcucrmdlchammmdmo-bmd' competencics evaluaed and achieved for each
s L

College Credit will be granted once the student completes 12 quarter units of
college gemoral education courses including but not kmited to courses in
Mathematics and Physical Sciences, Business and Social Sciences and Biology
and Health Sciences with a grades of “C™ or better.

The student must complete a written petition for equivalency with the

vetennary technology program lead counsdor, which must be the

The Lis respomsible for providing the following documents:
. High school transcript showing successful completion of the anticulsied
course

. Proof of achievement of 90% of the agreed upon classroom and site-
based articulation competencies (Completed Individualized Training
Plan, Classroom Competency and Site-based Competency Checklists).

. Letier of recommendation from MY ROP-VA director.

This agreement shall remain in full force and effect until during any single
whog)umdmybemvohdhmiiqbydummy sven at least two
months notice prior to the date of desired termination. Neither party is in any
way obliged to maintain this agreement beyond a given school year.

The rencwal af thss anticulstion agreement between MVROP-VA AND FHC-VT will
be subject to bieanial review and qlei by the FHCNT ram director
and the dean of the Biological and Health Sceences Division and is contingent
upon maintaining a high quality curriculum formally adopted and taught to
specified outcomes by a qualified teacher,

It is the responsibiity of the MVROP-VA director o wde relevamt documents
including but not limited 1o the official Veterinary t Program Course
Outline, Faculty Curriculum Vitae, Student Individuslized Training Plan and
comprehensive Classroom and Site-based Competency Checklists,

MVROP-VA must notify FHC-VT of any proposed change in faculty or curricedum
prior to any change being implemented or the articulaton agreement willl be
considered void.

All administrators, faculty and counselors whether full time or part time shall

recerve onentation 10 the 242 articulation process in genernd and (o this
artculation agreement in particular,
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'l’beto by the terms and conditions of the Foothill
% (FHC-VT) and Mission Vafley Regional
Oempadoml m Vete t Program (MVROP-VA) Articalation

Agreement as out above:

Foothill College Veterinary Technology Program

. 523 .
M. Peter, VM, Director—Veserinary Technology Prograsm

Date: ‘l/lc,'lo‘t SCorken

Shirley Barker, Dean— Biotogical & Health Sciences Division

Mission Valley ROP Veterinary Assisting Program

e Yy Y elecked, Rer corms
A 1 Rutherfoed, R.V.T., C.V.P.M. Director
Veterinary Assistant Program
MM %
et fey 2/ Eoe atorm. Skeorsces

Dates

97



List of Articulation Courses

Mission College and Mission Valley ROP

Mission College Class | NO. Of Units | Mission Valley ROP Classes
Network Hardware & 4.0 Units IT Essentials PC Hardware &
Software CT* 012 Software
GDES 035 3.0 Units Computer Graphics
Design/10128#
FDRST 051 - Basic Food 5.0 Units Culinary Arts/
Preparation Basic Food Prep.

CIT* 021/22/23/24

3.0, on each

Discovery 1
Networking for Home & Small
Business

course
Discovery 2
Working at small to medium
Business or ISP
Mkt. 056A 3.0 units Merchandising &
Marketing/4122
Bus054 1.0 units Business Ownership
Bruce Voeltz
CHDO001 3.0 Units Careers in Education

Janay Shepherd
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Ohlone College
Ohlone Community College District

Articulation Agreement
Ohlone College mnd Mission Valley ROP agree 10 articulane the following courses:

High SchoolROP course(s):
Microcomputer Accounting (Peachiree & Fxcol)

Ohlone College course(s)
BA 104 Compuater Applications i Accounting (Sunits)

in oeder 1o be eligible for Caccor Prop college credit, & stadent sast demonstrste mastery
of the competeacios and skills inchaded in the Career Prep cosrse outlime and successfully
comspicte the crodit by examination component mutually idestificd snd agreed to by the
facuitics of both instituticns ot an “A™ or “B" grade Jevel.

ulwmuy camm
Sl r')
_@&1‘-&\/ §2ye3
g wtr dalc
Obone College Deay .
m‘(/[zgrzu(ghl
rtrare

tofla 0. Yfrifes

wgraae
DNstrice Articalation Coardimatoy Ohlsoe Vice Prasidont, Educatisnnl
. &rv’k_a
M S& Qnm____'__ T
prie: sache :

Alyssa_Lynth  sfigls
sgnande tue .
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OHLONE COLLEGE

CAREER PREP
COURSE _OUTLINE
with
Mission Valley ROP/C
I Ohdene College 2a. Course Name! Units: | 32, Length of Course:
Course Neds) | Semester v
Compater Applications in I Yeur o
BA 104 Acceanting 3 Other (spexify)
Ih. ROP or High 2 Course Namwe: Units: | 3b. Longth of Course:
School Course Nofs) | Computerized Accounting and | Semester v
Oracle Applicd Exeel 1 Year o
Applied Exeel Other I8 whs
4 Typeof Course: ROP, v 5. Lecture/Lab
College Prep. Lec. bes. porwock 4
Advanced Placoment Lab. hrs. porweek 6
General
6. Prerequisites: Corequlsites: Advisery:
i Proficient in Basic English, and
MS Fxcel ability to type 25 wypen.

MS Windows and the Internet

Businoss Math

7. Course Description:

MICrOComEine BCCOUNING 8 8 COMPENENING COUNSe COWg SCOoUMINgG coNcapts using
commercisl software packages, |.e. Orade Small Business Sulte, Peachires, Grast Plains,
Microsoft Small Business Sulle. Students wil comrplele business simulaions using the

selected softanre package. Students will 480 am how 10 perlom account analysis using

Excal.
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Student Performance Objoctives: Pleass incude pecformance cbjecives for the leciure

and laboratory componants of 1he Course.

The student wil:

Accounting Software

. Discuss how computer technology can be used 10 aulomate 81 Scoouning system
Distinguish between differant kinds of accounting software packages

=

cycles
Prepare and analyze financial repors Balance Sheet, Trial Bafance and Genenl Lociger
Undarstand the use of proftablity roports income Statemant and Sales and lem

Profratsity

Gain an understanding of payrol, IncluSng payroll 2ams, tax tables, vendors, labilties,
payrell processing and paying taxes

Become famiiar with $he components of the accounting softaarne

Financial reporting

invvaniory Bems

Prepaid axperses

Detalled reporting capablises

Estimates and invoicss

® N o soAwN

rse~eanpoe

9, Use referances (atsokme and refative), enter funcions using the Formula Paletie, use date
NMWum?hmuuaumwmuuumuwwnmmuuuuvw

10. Import data from text fies (nsern, drag-and-drop), iImport from other applications, import 3
e from an HTML Sle and export to other appiications

11. Apply, &t and create templates

12 Uso muitiple workDooks &3 8 worksnace and by linking

13. Crealo custom number formats and use condtional

14, Print and preview muliple worksheets and use the Raport Manager

18, Add and cdelete a named range, Use & named range In a formula and use Lookup
Functions (Hiookup or Viookup)

16. Hide and display toclbars, customize o loobar and assign a macro 10 a command buion

17. Record, Run and Edt Macros
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9. Course Content: Ploase include a detalied outine with subheadings and examples where
appropriate. If this course has a laboralory component, include a detaled outine with subheadings
for the topics covened in the b and nole major skills leamed. Also include any culiuraly diverse
parspectives or tachnical tools offered In the course. If additonal space is needed, aftach on
separate paper. See Guidelings for Course Proposal Form for description of cuine requised,

Weoks
25

25
25

5
10

10

2.0
15

20

10

1.0

10

Accounting Software

1. Discuss how computer lechnology can be used 10 auUiomate an SCoUNtng
syslem

2. Distinguish betwoen differant kinds of accounting software packages

3. Apply basic accounting concepts

b. Sales and tem Profitabity

7. Gain an understanding of payrol, including payrol Bems, tax tables, vendors,
labfites, payrol processing and paying taxss

8. Bacome familiar with the components of the accounting software

K Financial reporting

O A D

Enter functions using the Formwda Paletie
Use dats functions (NOW and DATE)
Use financial functions (FV and PNIT)
0. Importing and Exporting Dats.
10.
i o prehos o S e
import other
Import a table from an HTML file (insert and drag and drop operations,
Inciaaing HTNL round ¥igping)
d, Export 10 ofhwie appiications
11. Using Tempistes
o. Appiy teerpiatos
b. Eat tompiates
c. Croats tampliates
12. Using Muitiple Workbooks

PROTS
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1.

b. Use condiional formaming

B 14 Printing WorkDooks
.. Print and preveew multiple worksheets
Use the Report Manager

5 mw«wmwm«

a Add and delale 8 named range

b Useé a named range in a formwia

c. Use Lookup Functions (Hiookup of Viookup)
5 16, Working with Toolas

a Hide and display toolbars

b, Customize a toolbar

a Assign 8 macro 10 & command bution
20 17, Using Macros

a Record macros

b. Run macres

c, Eda macros

Meathods of Evaluation or Measurement of Student Achievement:
A, Written Assignments: % (approcemate % of grade)

— Essay Exam(s) Writhg Assigrmants ame NOT
. Torm o Othr Papec(s) appropriste because course .
— Journaing o Prmarily Computational or Non-
— Lab Repory(s) Computational Prodiem Soking
. Written Homework ___ Primarily Skil Demo
___ Reading Report(s) ___ Other,
— Projeci(s)

Portfolio
Ot (spacty)

B. Comp/Non Comp/Prod C. Skill Damonstrations D, Oblective Exams

Solving

(spprox 25%) (apprax 50%) (approx  25%)
v Enm(s) v Class Parfoermance(s) v Muitiple Cholce
— _ Fiedd Work v TrueFalse
_Hommct v Perormance Exams v Malching
v 12D Reporys) v Other (Simulaions/projects) v Complation
___ Flielg Woek ___ Omwr (specily)
— Other (spedfy)

Ohlone College Credit by Examination:
The folowing methods) of evaluation, listed above, will bo utlized for the purpose of
Ohione College "Crodit by Examination”™

Students will demonstrate their knowlodge by cosapleting » service business compechensive

roview prodlem, merchandising company ssulation of payroll simelation and passing hands-on
tests given during the semester.
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Supplemental Text:
Soocial Moterals: (Describe and indicate approximats cost.)

Methods of Instruction: Chack all that apply.

a.  Traditionad Clasaroom v
b.  Se¥-Paced v

Technology-Mediated v
¢ Other

Date: 112196
Date: &17703
Date: _§ /7203




| Oblone College
Oblene Community College District

. g

Articulation Agreement

Ohlome College snd Mission Valley ROP agroe 10 articulale the following courses;

High SchoolROP coumse(s):
Accounting Primciples (2hry.)

Ohlone College course(s)
BA 106 Applied Accounting (Sumits)

In order to be eligitle for Caseer Prep colloge cradit, 8 student must demonstrate mastery
of the competencics and skills inchaded in the Career Prop counse outline aad successfully

complete the cradit by examssation component mutually sdentified and agreed 10 by the
facuities of both institutions ot an “A” or “B" grade Jevel,

- High School Fagulty rn-pr-n?)
Lm&-mm:m_ Nery Urumaerg
el rre
(LD A vsven
vganee dase

Ohlone College Diviion Dea

Wit Birked ab !
W&W w/zi/r?

District Articulation Coondizagor . Oblose Viee Prosidess, Edeemtionnl
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OHLONE COLLEGE

CAREER PREP
COURSE OUTLINE
with
Mission Valley ROP/C
Ia. Oblone College 2a. Course Name:; Units: [ Ja.  Length of Course:
Course No(s)* | Semester v
Principles of Accounting | Year o
BA 106 3 Otther (spexify)
15 ROF or High 2b. Course Name: Units: | 5b.  Leagth of Course:
School Course Nofs): 1 Semester
1 Yeur o
Accounting Primciples  Accemnting Principles » Other 18 whs
4. Type of Comrse: ROP. v S Lecture/Lab
College Prep. Lec bes, perweek 2-5
Advanced Placcent Lab, hrs, perweek 8-S
Goneral
6 Proroquisites: Corequinitos: Advisory:
Buancss Math Proficient in Basic English,
MS Excel

7. Coarse Description:

Accounting Prieciples is the study of sccounting concepes, procedures, terminology sed practices
relating to service and merchandising businesses. This counse proparcs students 0 make eatries
manually and on the computer. It enables students to obtain employment as entry level accounting
clerks or farther their accounting educatice. Homework is regaired to comnplete assigned work.,
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;I. Student Performance Objectives: Plaase include paformance objectives for the lecture and
laboratory components of the course.
Upoa completion of this cosese the student will:
1. Understand Be forms of business ceganization and types of business operations
Recoed transactions using the accounting equation
Asalyze transactions into debit'cradit paets
Prepare fisancial statements: Incomse Stasement, Statement of Owners Equity, Balance Sheet
Prepare a worksheoot 1o show adjustments and net isoome (koss)
Prepaco and record adjusting and closing autrics
Understand cash comtrol and segrogation of duties
Prepare documents and reports associatod with petty cash
Determine, recond and deal with cash overages and shortages
10. Reconcile a bank statement and understand banking procedures
11, Caloslate and record payroll transactions
12. Caloulate employer’s payroll taxes
13, Understand Federal and State payroll taxes reporting requirements
14. Analyze business scenarios and provide recommendations regarding business othics

S W PN

® W N

9.  Course Content: Please inchade 2 detailed outline with subbeadings and examples where
sppeopriate, 1f this course has 3 laboratory composent, include a detatled outline with subbeadings
for the topics coverad in the lab sad nole major <ills lesmed. Also inchade any culturally diverse
perspectives or techrical tools offered in the course. If additicnal space is neoded, attach oo separate
paper. See Guidelines for Course Proposal Form for description of outline required,

Weeks

S L. Accomnting
L Asacarcor
b Forms of business organization
¢ Types of basiness operations
& Communication and ethics in the workplace

725 1L Accomnting for 3 Service Busimess Organizod x4 a Sole Proprictorship
s Analyze transactions
b Joumalizing transactions
¢ Posting 10 a General Ledger

A 2 Mep ot
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Cash Control Systems

Trial Balance & Work Sheet Preparation
Financial Statcments
Reconding adyusting and closing entries
Simmadati

Fe SR

10 L Cash and Combined Journsl
Cad comtrol
Joumnaliziag trassactions using a combined journal
Accounting for petty cash
fund

Change
Cash Shoet and Over
Banking procedures
728 IV. Accounting for a Merchandising Business Organieed as a Sole
Proprictorship
2 Journalizing purchases and cash payments
b. Journalizing salles snd cash roccipts
¢. Posting 10 2 General Lodger and Subsidiary Lodgers
d. Work Sheet Preparation
o Financial Ssatements
f. Recoeding adjusting and closing catrics
& Simulation

20 V. Accounting for Payrell

L A

Payroll taxos for employer

Filing and making payraoll tax payments
Paying other amounts held

Simulation

e R s Fp
E H
i

100 Methods of Evaluation or Messurement of Student Achiovement:
A, Written Assignments: 25% (approximate % of grade)

. Essay Exam(s) Writing Assignments are NOT

_ Term or Other Paper(s) appropriste hecause course is:

. Joursaling . Primarily Computational or Noow
v  Lab Repost(s) Computational Problem Solving
v Written Homoweork . Primanly Skill Demo

. Reading Report(s) Other

v Project(s)

v Postfolio
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12,

13

B.  Cosap/Non CompProb C. Skill Demonserations D Objective Exams

Solving
(approx 40%) {appeox 25%) (appeox 10%)
v  Exam(s) v Class Performance(s) v Multiple Cholce
v  Quizzes _ Field Waork v TrosFalse
v  Homework v Porformance Exams v Maiching
v  Lab Repori(s) . Odher (specafy) — Completion
. Ficld Waork . Ocher (specify)
— Other (specify)

Ohlone College Credit by Examination:
The following method(s) of evaluaticn, lsted above, will be utilized for the purpose of
Ohlone College “Credit by Examination™:

Soadents will demonstrate thelr knowledge by completing 2 service business compechensive
review peoblens and a payroll comprebensive review problems, merchandising compesy simulation
or payroll simulation and passing hands-on tests gives duning the semesier,

Student Materials-Means of Ackicviag Objectives:

Text: Dansby, Kaliski, Lawrence, Paradign College Accounting: Chepters 1.12, Fourth Edition.
St. Paul, MN: EMC/Paradigm Publashing, 2000

Supplemental Text: Study Guide and Warking Papery: Chageers 1-12

Spesial Materials: (Describe and indicate approximate cost.)

Accounting Simulations  $50.00

Metheds of Instruction: Check ol that apply.
Traditional Classroom v
Self-Paced v
Technology-Meadisted

Other:

-~ o e

Prepared by: Dooma Tomassetti Date:  May, 2000
Revised by: Doona Tomassetti Date: May, 2003

mmnww_%“'“ ﬁ.&/ Date: _3/4[9.}_
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Oblone College
Ohlose Community College District

¥

Articulation Agrecment

Ohlone College and Mission Valley ROP agree to articulate the following courses:

High SchoolROP course(s)
Computerized Accounting using QuickBooks

Ohlone College course(s)
BA-109B Computerized Accounting for Small Business (1.5)

In order to be eligible for Career Prep college credit, a student must demonstrate msastory
of the competencies and skillls included in the Caroer Prep course outline sad successfilly
complete the credit by examination component mutually sdentified and agreed 10 by the
facalties of both institutions &t an “A™ or “B" grade level.

College Faculty
mggm_ Nezn Urumserd

PO e PO w0 (_)
M_M _Céa_}-é"""'d
wgnanrs dale wgralare dste

e deanmny) o welt Gicke dab!

éZé %‘. g 1703 ﬂ/b?f«(‘/"( st/

District Articslation Cosrdnator : Obilose Vice Prosident, Educational

#44#:& Lq “(/L/ ;3:“(]6 T
(LS (MW‘,& q2y)0> \ IZ//"' [o7
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OHLONE COLLEGE

CAREER PREP
COURSE OUTLINE
with
Mission Valley ROP/C
1a. Ohlose College 2n  Comrse Name: Units: | 3o Length of Course:
Comrse No(s) | Semoster
Compaterized Accounting for | Year S
BA-109B Small Business 1.5 Other (specify) 9
wihs
Ib. ROP or High b Course Name: Units: | 3b. Leagth of Course:
School Course No(s) 1 Semester
Computerized Accounting esing 1 Yoar S 2
| Quikk Books QuickBooks $L 2> =% Other (specify) @ whs
4. Typeof Course: ROP, v LectureLab
College Prep. Lec hrs. perwoek 24
Advanced Placement Lab. Hrs. per week 8.6
Geoeral
6 Preroquisites: Corequisites: Advisory:
MS Windows and the Issernet Knoalodge of acooenting,
proficient in Basic English and

7. Coarse Description:

Computerized acoounting wsing QuickBooks provides students with hands-on experience using i
accounting software package usoed by small and madium size finns.

111
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8. Student Performance Objectives: Ploase inclode performance objectives for the locture md
lehormory components of the course.

Upon completion of this counse stadents will be capable of swtomating tasks performed by
business owners, They will have bands-on practice inveiing castomers, recording customer
payments, paying bills to outside vendors, managing inventory and, if time allows, analyzing
finsncial data. Common acoounting terms—assess, liadilities, equity, cash hasis, accrual
basis, balance sheet, and profit and ks statements-—-will aiso be reviewed, Stodents will be
able to focate information using the Help feature. Stodents wall loam s

1. Setup a business's accounting system

2. Analyze and record financing, isvesting, and operating activities

3. Evaluate sccrued expenses and revenue aed recoed adjusting catries, if nocessary

4. Compare bank statements to checkbook, peepare a bank reconciliation and record
By NECCIsAry entrics

5. Determine and reccrd year-end adjusting and closing activities
6.Create and use budgets

7.Create finsmcial statements and other sccounting ropocts

£ Creste graphs

9. Woek with Debits and Credits
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10. Comrse Comtent: Please inchode a detailed cuthine with subheadings and examples where
appropriate. 1f this course has & laborstory component, include a detailed outline with
subbeadings for the topics coverad in the lab and sote major skills leamed. Also include any
culturally diverse perspectives or Secheical tools offered i the counse, 1 additional spece is
needed, attach on separate paper. See Guidelines for Course Proposal Form for description

of outline required.
Weeks
L QuickBooks Toue
75 Chant of Accounts
5 Bankieg

75 Customer and Sales
75 Vendors, Purchases and levemtory
75 Essployoes sad Payroll
s Reports and Geaphs
25 Comrecting Erroes
Js Creating a Service Company
J5 Accounting for a Sarvice Company
73 Merchandising Corpoeatsos: Sales, Purchases and lnventory
J5 Merchandising Corporatioa: Payroll
L5 Simulation

10, Methods of Evaluation or Measurement of Student Achievenmsent:
A, Written Assignments: 15% (approximate % of grade)

. Essay Exnmds) Writing Assignments sre NOT
. Term oc Oher Paper(s) appropriate because course is:
. Journaking . Primaniy Computational or Non-
v Lab Roport(s) Computational Problems Solving
— Wnitten Homework . Primarily Skill Demo
. Reading Repore(s) Other,
. Projece(s)
Portfolio
— Other (specify)
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12 St.dull Materiale-Means o‘ Aeilﬂhg (ijcdlva:

13,

B.  CompNon CempProb C. Skill Demonstrations D, Oblective Exams

Selving
(approx  40%) (approx 40%) (approx  5%)
v Exam(s) v Class Performance(s) v Multiple Choce
v Quirres . Field Work v TruoFaise
— Homework v Perfrmence Exams v Matching
. Lab Repory(s) v Other Accounting Semdation v  Completion
__ Fleld Work _ Onher (specidy)

v Other Acoounting Samvalation

Ohlone College Credit by Examénstion:
The following method(s) of evaluation, Ested above, will be wilized for the purpose of
Ohlone Colloge “Credit by Examination™;

Students will demonstrate their knowladge by completing a merchandissng company
simulation, passing hands-on tests given during the quarier and passing objective tests
during the quarter.

CKBO0Ks AL N“ Y“*. N'V: Mﬂﬂ%

Hllb’lmn.m
Supplanental Text:
Special Materals: (Describe and inficate spproviesate cost.)
Notopaper

Methods of Instruction: Check all that spply.

a.  Trditional Classroom v

b. Seclf-Paced -

¢ Techmology-Mediated v

d  Other:
Prepared by: Desna Tomassetti Date: 172303
Revised by:

Instructional Manager w_ﬂm;&_nm- .!ﬁ%i’_

4 Moyt
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HLONE COLLEGE — New

" B&m, 2. Unlts _ LS
1. Discipline/Course #: __ . e
e Reference: ____HA 1098 s s-auonmc.r s

NS s‘ s S —- —
:. gn_ot Program: ___HAKS 7. m’b._g_m“a _'.:::;
8. Grading: lm:t:‘y 9. mﬂlﬁ’l : Yes_
R —
10, Prerequisites: Corequisites: Advisory:
W §&ma#mm: (IF Nea-Coutit Conave. € e #12.)
cciato Degres Couns, (Please complete 00s.)
i Associate Degre Applicable Course

:_ Non-Associste Degree Apphicable Course
(Please complets a5 appropriste.)
%C&m:
UC Inst/Parailel

— Course:
B Limed 5o Specific Inst/Program: —
— CAN®:

; ing for small business using
125, Class Schedule Description: MWM
2 commescial software package, soch a8

13. Course for Counsclors: mwumwmmmmm

LV e TR/ IEDTS poinl CRAZ/ER/TE
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mwumwwmwuwuwwwmmm
and increase profits,

16. Methods of Evalwation or Measurement of Student
counse

A

Achicvement:
(D-gae nq-buaquchoiocﬁom'h'.'a‘a'c.
| * is not checked, indicate the reasoa wiy not)

Written Assignments: _25% (approximate % of grade)

_ Essay Hxun(s) Writing Assignments ase NOT
. Term or Othes Paper(s) appropriatc becanse course Is:
—_ Lab Reporn(s) . PrEcrily
J'M Repory(s) s %‘N

n o
= Ocver 2 — Other (specify)

appeox _23%) (approx 25%) prox 23 %)
G :) B3 Pesfarmence(s) _x_hs tiple Ohoice
0 X . Feeld Woek X Trot/False

e iR i

— B otk = Other (specify)

116
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Prepared by: : Date: 82290
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18.

19.

ammmmamom

Text: Youzek, D. H.Wluc&.AMC& Sybex, Iac., 1993,
(ISBN D-7£21.1164-5)

Sxgolemental Toxt:

Special Mawcrals (Describe and indicae spproximate cost )

Texts are considerad college lovel hecause:

J
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T YIS L e tmY  ronr IR



Ohlone College and Mission Valley ROP agree 1o articulate the following courses:

High $chooVROP course(s):
Buskoess English - 2022
Basiness Correspoadence - 2012

Ohlone College coursols):

Business Enghish and Commanication - BA 116 (4 units)
huduwbedigiblcfmhmhwodlmm.m“muommy
of&ec«mmdtﬂhin:wi&cmm”wl&undmwy
complete the eredit by examination componeat mutually idestified and agreed to by the
faculties of both isstitutions at an “A™ or "B" grade level

High Scheol Facudty College Pacuity

Mg.ﬂ! Cheiatioe A Beld

Moot %[b Seef” W 3l7fos
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OHLONE COLLEGE

24242
REQUEST FOR ARTICULATION

HIGH SCHOOL/ROP DISTRICT ORIGINATING REQUEST;

Name of Mgh schoolROP district: Fremont Usifled School District
Contact Person: Margse Trujillo

Address: 40230 Lalolo Road, Fromont, CA 94538

Phone: (510) 6514540 ‘Contact Howrs:  §:00 - 3:00

HIGH SCHOOL/ROP COURSE. SUBMITTED YOR ARTICULATION:
Course No© 2022 and 2012
High schoolROP course title:  Busness English and Business Coerespondence
*Submisng distract will inchade completod Conrse Outline (Rormdisk 4 be peovided by Obloee Colicpe)
PROPOSED ARTICULATED OHLONE COLLEGE COURSE:
Dept & Course No- BA-116
College courso title Bussiness English aad Comsmumication

For Ohlone College we omly
Date of rocaipt of request by Office of sstruction:
Date of submission to Division Dean
Date of submission to Instractor_#adile 3, 2008
Devigion Dean's Name: . Date

Action by Division Dean:
o Arteaichion and Rabole 15 all
Instructor’s Name: > \r Date: .

Action by Instructor:

If request is approved, the Division Dean will complete an Asticelation Agreement form, obtain
approval signstures, and forward all documents (iackading high schoolROP and Oblone Colloge
ljumm)umum

Date:

muwwummn&-mo—sm&ummm
Misdon Bivd . Feemont, CA. 245190190
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Name of R.O.P, or High School District

La. Ohlone College 2a. Cemrse Name: Units: | 30, Length of Conrse:
Course Nofs) | Semester____
Basincss English sad Communication | Yor ___
M m“
Ib. ROP or High 2b,  Coumrse Name: Units: |35 Leagth of Course:
Sehool Course Neds) | Semesterx
2022 Business English Yuay: -
2012 Busincss Correspondence
4. Typeof Coune; ROP x 5. Lecture/Lab
College Prep. Lec, hrs per week 10
Advanced Placessent Lob bes. perweek
Geacml
6. Prevequisites: Cerequisites: Advisory:

7. Course Description: These coweses will belp stodents reinforce the language arts skifls
through the use of spplication materials consisting of raalistic office communications.  Stadents
will gain confidence, impeove their communication skills and demonstrate knowledge of
prammatical peinciples.  Students will be required %o use his or ber judgment and make decisions
while proparing typical business communications. Students will become more effective writers by
showing how 0 enhance their basic style 10 meet the noeds of the remder sad the particular
sitantion.

3+7 Campnn Orsiine Dyntwes. Tngheh | -t
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8.  Student Performance Objectives: Please include perfoemance objectives fioe the lecture and
labeemtory componeats of the course.

The student will:

¢ Coopeebend the rules of punceaation for coosmsas, dashes, hyphens, semicoloms,
poatrophes, colons, and guotation marks

¢ Differentiste betwoen words that sound alike but have different meanings (homomyms)

e Practice applying the rules for number usage

o [dentify and peactice the rules for capitalization

e Differentiate hetween and comectly wse commonly misesed words

¢ LUxilize the correct personal prosoun

*  Practice applying the rules for subject and verb agreement

e ldentify communication from the pesspective of the orgmeazation, the employeo, and the
recipicnt

e  Employ good strategies for solving business peohlems

o Present deas clearly, using concrete language

o  Carefully format, edit, proofiead, and rovise documents

¢ Develop information management skills

¢ Prepare form lotiors inclading: complete, variable, and guide. Write forms paragraphs.
Create memos

9. Course Content: Please include a detailed outline with subbcadings and exasples where
appropriste. If this course has a laboratory component, Include a detailed outline with subbeadings
for the topécs covered in the lab and note major skills learsod.  Also include any culturally diverse
perspectives o technical wols offered in the course. If additional space is neoded, attach on scpanie
peper. See Guidelines for Course Proposal Form for description of outline required.

Week Content for Business English

| Style Guide
Chapter 1 — Commas
Chapter 2 ~ Commas (continued)

2 Chapter 3 « Commas (concluded)
Test ~ Chaptees 1-3
Chaplor 4 - Semécolons

202 Crms O St fgheh 2 it
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207 Cowme (natm Tommon lnghnd

Chageer 15 - Misused Woeds (coacluded)
Test - Chapeers 12415
Chagter 16 - Troublesome Pronouns

Chapter 17 — Troublesome Pronouns (concloded)
Chapter 18 — Subject and Verb Agreement
Final

Content for Business Correspondence
Chapter | - Style Procoss and Product

Chapter 2 - Ten Guides for Effective Writing

Chapter 3 - Positive Letters and Memas

Chapter 4 - Negative Letters and Memos

Chapter 5 - Persuasive Letiers and Memos

Chapter 6-7 - Letters, Memos, Foem Letiers

Chapter 8 - Collaboestive and Team Writing

Chapter 9 - Goodwill and Personal Business Messagos
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10.

12

13

Methods of Evaluation or Measurement of Student Ackicvement:
Ao Written Assignments: 20% ) (sppeoximate % of grade)

. Essay Exam(s) Writing Assignments are NOT
— Tarm or Other Paper(s) appropeiate bocause course is:
. Journaling . Primarily Computational or Non-
. Lab Repon(s) Computational Problem Solving
o Writien Homnework . Primarily Skill Demo
. Reading Repoet(s) K. Other  Aticndance
— Projeci(s)
___ Portfolio
— Other (specify)

B CompNen CempProb €. Skill Demonsteations . Objective Exams
Sobving

(spprox B(2% ) (appeox _ 2% ) . (approx __3%)

_X_ Exam(s) . Class Perfoemance(s) — Muliple Choice
o Quizzes __ Field Work __ TruoTalse
X Homework — Parformance Exams — Matching
. Lad Repore(x) — Ober (specify) —. Completion
. Ficld Work __ Odher (specify)
— Other (specify)

Ohlone Celllege Credit by Examinstion:
The following method(s) of evaluation, listed above, will be wtilized for the purpose of
Ohlone Callege “Credit by Examination™:

Fxams and Homnework

Student Materials-Means of Achieviag Objectives:

Text: Reiff, Rosanne, Commumbcation Skills for the Processing of Woeds, 4™ Edition, New York
City: Southwestern Educational Publishing, 1997

slwm:l‘m’

Special Matorials: (Describe and indscate approximate cost.)

Methods of lastruction: Check all that apply.
¢ Traditional Classroom

b, Seclf-Paced

¢  Technology-Medimed

d.  Other

111
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Propared by: 'T)’Jg;wéﬂ,[h Date: 2+ 1+ 41
Revised by:
Instructional Manager Approval: _,_W Date: _ /- 9-O

101 o e Matnem gt s -
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Ohblone College
Ohlone Conumunity College District

[A

Articulation Agreement
Ohlone College and Mission Valley ROP agree %o articulate the following courses:

High School/ROP comrse{s):
Busimess Math - 2112

Ohlooe College course(s):
BA 123 Math for Accounting and Business

In order to be eligible for Carcer Prep college crodit, & student must demonstrato mastery
of the competencies and skills included in the Career Prep course oulline and successfially
complete the credit by examination compoacat mutually idestified and agreed to by the
faculties of both institutions at an “A™ or “B" grade level

Toigh Sebeod Facubty Coltege Facelty
mE,.! , ‘_'E!“' m l}gn&ﬂ'q
el oot v

wor LRI s

sgratac danc

Gt oo Bl

OMone Vice Presidest, Imtroctisn

WMl e
/ol 5>4-05
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I OHLONE COLLEGE

2+2+2
REQUEST FOR ARTICULATION

TNGH SCHOOLROP DESTRICT ORMGINATING REQUEST?

Name of high school'ROP district: Fremoet Unified School District
Costact Person: Margio Trujillo

Address: 40230 Laioko Road, Fremont, CA 94538

Fhome: (510) 6514540 Comtact Hours:  8:00 - 3:00

HIGH SCHOOL/ROP COURSE SUBMITTED POR ARTICULATION: 1
Course No.: 2112

| High schoolROP couese title:  Business Math

*Subeiiting dutrics will inchude completed Course Outtine (Sorm'disk 12 de peovided by Ofikose Coliege)
PROPOSED ARTICULATED ORLONE COLLEGE COURSE:

Dept. & Course No.- BA-123

College course title: Math for Accounting snd Business

= For Ohlone Cotlepe wse only

Date of receipt of roquest by Office of Instrection:_
Date of submission 1o Division Dean:

| Date of submission 1o tastructor:
Division Dean’s Name: ‘Date:
Actioes by Divisson Dean:

| (I request s disepprowed. complete drticulasion Denisl form and dueridede 19 all porsien)
Instructor”s Name: Date:
Action by Instrector:

If request ks approved, the Division Dean will complete an Articulation Agreement form, oblain
sppeoval signatercs, and forwand all documents (including high schood ROP and Oblone Colloge
course outhnes) for procossing and distribution.

Date:
" Pltse send completod reasst and courve ouline w Susan Myes, Chseer Prep Trogram, Obloss Colloge, 41600
Mission Bivd,, Premont, CA 945190090

) 197 1w ot



OHLONE COLLEGE
CAREER PREP
COURSE OUTLINE
with
Missico Valley ROP
Name of RO.P. or High School District

1o Ohlone College 2a. Course Name: Unmits: (36 Leagth of Course:
Course No(s) | Semester___
Math foc Accounting and Business | Year
15. ROP or High 2. Course Name: Units: |3b. Leagth of Course:
School Course No(s) 1 Semester 9 weoks
Busingss Math ) (e
L —
4 TypeofCourse: ROP _x 5. Lecture'Lab
College Prep. Lec. hrs. por week _10
Advanced Placement Lab. brs. per woek
Genessd
6. Prerequisites: Corequisites: Advisory:

7. Cosrve Description: This course peovides stadents with ssath skills seeded for business and
persomal applications.  Students will review fundamental ssath skills whilo building confidence in
solving mathematical peoblems. Stadents will also leam how 10 use a calculator and ten-key by
fouch. This course will meet for tes hours 3 woek for nine wecks.

373 Cmrse Ol Dastnm WMok 1268 -



8. Student Performance Objectives: Please inclode performance objectives for the Jecture and
labocatory components of the course.

The stodent will understand the applicaticas of mathematics skills. Stodents will be sble %0 apply
estimation, mcasurement, and calculation skills to business spplacations, mcluding the following:

Units of measarement (currency) and time (days, months)
Use data within tables, charts, and graphs

9. Course Content: Ploaso include a detailed outline with subbeadings and examples where
sppeopriate. I this course has a laboratory companent, inchude a detailead outline with subheadings
for the topics covered in the lab and sote major skills learsed. Also inchade any culturally diverse
perspectives or fechmical 1ools offered in the counse. I additional space is nooded, attach on separate
paper. See Guidelines for Course Proposal Form for description of outline required.

Gross Pay

Calculate gross pay for hourly-rate and salaried employees

Calculate simple avoragoes, averages from grouped data, and find the unksown ftem I a set of
data.

Comnpete regular and overtime pay raes,

Calculate straight and gradusted commission camings, commission carnings based on quota
and find the rate of commission.

Calculate gross pay for picco-rate employees, for per diem cmployoes, 2nd foe tip employees.

Pay

Find federal withholding tax, social security, and Modicare tax deductions. Calculate total
deductions and nel pay

Find total job benefits, net job benefits, and compare them,

Calculate adjusted gross income and taxable incoese, Calculate the incomse tax due and the
refund for single dependents.

Caloulate state and city income taxcs wing a flat tax rate and a graduated tax rate table.
Keep & cash receipts rocord and a columnar cash payments record.

z m Po P>

o nE >

Services

Prepace a deposit slip and record entries in 2 check register,

Reconcile 2 bank statement and coeroet a check rogister.

Recoacile 2 chocking account with outstanding transactions and other errors,

Calculate simple intorest and compound interest on savings deposits, using a compound
interest table.

Calculate interest eansed ca special savings accousts, the penaly for carly withdrawals from
CD acoounts, and the effective rate of intorost, Compare the intorest eamed on savings
accounts.

747 Cowne O Digwns Mot
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Calculate the cost of employment advertising, hiring an employee, and outside agency

recreitment.

Calculate cost-of- Bving adjustments (COLA), bonases, and profit sharing,

Calculate cost of full-time and part-time employees.

Calculate inventory balances snd the siock rearder point,

Calculae inventory value on FIFO and LIFO basis. Calculate inventory value ca weighted
average basis.

Find the ordering costs and the carying costs of inventory.

Costs

Calculate prame cost and total manufacturing costs. Distribute factory expenses to units.
Cakulate the break-even point for a product in unéts and in sales dollars.
accelerated cost recovery system methods. Caleiate shipping and freight charges.
Calkculste the costs of office space and the cost of 3 unit of office work.

Cakulate mileage reimbursement and businoss travel expensos,

and Marketing

Complete a cash proof forme. Caleulate sales invoice and credit memo totals. Calculsio s
customner account balance.

Calculate cash and trade discount, cash and invoice price. Caloslale e rato of discount.
Cakulate the invoice price for & series of discosnts. Calcullato the single discount equivalent to
& series of discounts,

Cakulate cost and solling price when markup is based on selling price. Calculae the rwe of
markup based on cost. Calculate markdown and selling price.
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10 Methods of Evaluation or Measurement of Student Achlevement:

A

Written Assigaments: 20% ) (approximate % of grade)

— Essay Exam(s) Writing Assignments are NOT
. Term or Other Paper(s) appropriate bocanse course is:
____Joumaling — Primarily Computational or Non-
. Lab Report(s) Computational Problems Solving
— Written Homework . Primaniy Skill Demo
— Reading Repori(s) _X_Omer Aucodance
. PrOjeci(s)

Portfolio
e Other (specify)
CompNop CompPreb. . Skill Demonstrations D, Objective Exams
Selving

(spprox §0%6 ) (approx 35 ) (sppeax _36)
_X_Exam(s) . Class Performsance(s) — Msitiple Choice
. Quiizzes . Field Werek — Truo¥False
. Homsewoek — Performance Exams . Maiching
. Lab Repori(s) — Other (specify) e Completicn
. Field Work . Othier (specaly)
— Orher (specify)

11, Ohlone College Credit by Examinstion:
The following method(s) of evaluation, listed above, will be wtilized for the purpose of
Ohlane College “Credit by Examination™:

Course Examdnation

12, Stedent Materiak-Means of Achieving Objectives:
Text: Schultheis, Robert A. and Kaczmarski, Raymond M., Business Math, 15™ Edition, Ohio:

Southwestern Educational Publishing, 2003

13. Methods of Instruction: Check all that apply.

Self-Paced
Techaology-Medisted

Other:

Traditional Classroom X

Prepared by: Date:
Revised by: Date:
Instrectional Manager Approval: Date:
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Ohblone College
Oblene Community College District

Articulation Agreement

Ohlone College and Mission Valley ROP agroe 10 articalale the following courses:

High School/ROP course(s):
Merchandising™arketing
Ohloae College course(s):

BA 126 Introduction to Marketing (3 units)

In order to be eligible for Carcer Prep college crodiy, & student must demonstrate mastery
of the competencies and skills included in the Career Prep course outline and seccessfully
complete the credit by examination coanponeat sverally identified and agreed to by the
faculties of both institations at s “A" or “B” grade level,

High Schoasd Facelny

L_15a_Ketchim, E‘bz;gj’ﬁoh"

pred
é‘& [-16-03

Otlone Vice President, Edecatisenl
Services . .
prizt marw

I E 123003
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CAREER PREP
COURSE OUTLINE
with
Mission Valley ROP
la Ohloae College 22 Course Name: Units: |32 Length of Comrse:
Course Nofs) I Semester _ x

| Your

BALE |latrodectionte Marketing | 3 Other (specify)

15 ROF or High b Course Name: Units: |3b.  Leagth of Course:
School Course No(x) | Semester _ x
| Your
IMMA | Mochandisieg/Marketing =13 Other (specify)
e ————— m
4 Type of Course: ROP x 5. LectureLab
College Prep. Lec. hrs. per week _S_
Advanced Placement Lab brs perwoek
Generad Co-cphnpwwnht-lo
6. Prevequisites: Corequisites: Advisory;
Nowe Nooe Age 16 * for ROP

7. Course Description: Students completing the MerchandsingMarketing Program will Bave
developed skills for an entryJdevel position in the muwketing field or for further instruction
leading to a career in business. Through clsssroom instruction, students will be able to apply
ten-core competencies of marketing 1o actual job situations and will acquire the knowledge to
make better-informed cossumer purchases. Through DECA (An Assoclsticn of Marketing
Students), members will gain skills to enhance their sei-confidence and business opportunitios
by participating in carcer devdopment confereaces. They will acquire lesdership, computer and
communication skills to assist them is beiag responsitie young adults in their community and in
the workforce.  Stadents wio are emsployed by local merchants can carn up to 30 units of credit
per year.

372 Comme “nine sl 13-61 12 133 | -r



8 Student Performance Objectives: Please inchade performance objoctives for the lecture and
aboratory components of the course.

The studest will: (see course outline)

9.  Course Content: Please inchude & desslled cutine with subbeadings and examples where
appropriate.  If this course has 2 Bborsiory component, inchade a detailed outlne with
subbeadings foe the topics covered in the ksb and note major skills leamed.  Allso inchade any
culurally diverse perspoctives or technical tools offered in the course. If additicnsl space s
needed, sttach oo separate paper. See Guidelines for Course Propossl Form for description
of outline required. (see comrse outline)

302 Comrne vl g 1332 K2 134 ® -0



10 Methods of Evaluation or Measurement of Student Achicvement:
A, Written Assignmsents: 505 (approximate % of grade)

. Essay Exam(s)
— Term or Other Paper(s)
Jormmali

= ng

. Lab Report(s)

X Written Homework
. Reading Report(s)
X Progece(s)
_x_Portfolio

— Other (specify)

B. CompNoa CompTreb

Solving

(approx _20 %)
— Exam(s)
X Quuzzes
X Homework

e LB Report(s)
_1 Frold Work

. Other (specify)

392 Comnnn Oulin wopletn 1303 %3
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Writing Assignments are NOT
appropeiste because course is
. Primasily Computational or Noa-
Wmm
_ Primarily Skl Demo
Other

3 dehhe

—_ Other (specify)



11, Ohlone College Credit by Examination:
The following method(s) of evaluation, listed above, will be wtilized for the purpose of
Ohlone College “Crodit by Examisation™

12, Studest Materials-Means of Achicving Objectives:
Text: Marketing Essceials by Glencoe, McGraw Hill 2002 additicn

Supplemental Tex1 Marketing Esseatials Workbook
Special Maserials:  (Describe and indicate approximate cost )

13, Methods of Instraction: Check all that apply.

Tradaional Classroom x

Saf-Paced ==k

Technology-Mediated X

Other: Corop and Community Classross - Student receive on the job trakaing at werk
sites related to the class. In addition, student may attend (DECA) Career Development
Conferences.

1

b
3
d

393 Cmrse Casinn wmpien (342 2 136 4 P



Merchandising/Marketing
Curriculum

Complie a listing of successfcl work qualities
¢wmmuﬂmuunannm~Jm~mbMu
and structure of the organization

Prepare work ethics report frem 4 Interviews

i
i
%

i

|
|
|

Eurdget
several paycheck pesparation smthods
Identify major cred® card standards

Explain external loss risks and peevention

Explan Intemal l0ss risks and prevention

List common shrinksge causes

Describe workplace safety issues
V. Customer Service ; 10
Identify paid and unpaid business services
Complete business comparison report
Owscribe the purpese and procedures of secret
shoppers
uunmmhmnumnw“ummmm-mwuo

w

=

PPPPE mop@»
i
o~

Identify various customar types
Cemonstrate product knowledge

Porform the seven step solling process
Practice application of skills by role-play
0uﬁMMnhuWnnduMwntwwy

<
npppps o pmp

5

Compare the theee hasic 6conomic systems
Identify the bonefits'chalienges of free enterprise
leMmuqﬂnmummW”m-

n@p

10

a2

70
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VI Business Systems 6 3

mmonm>

19 3

|

|
i
;
:
i
|

5
|
|
§

Xl Advertsing and Visual Display 1 12

mmnpmmdcmhpmmmm
m.cammﬂum

:
il
;
3

SrXommpopp

XV. Carvor Study 12 3
A nmmmuomommmuu
B. Complets a seif-assessment based LUPON Carver chodce
C. Propare and peesent a career ponfolio as the final axas

X, Human Redations # 49
A mmmwm
B. Discuss good imterpersonad relations for

c, Show appeopriste parsonal shills for success
XL WORKPLACE BASIC SKILLS AND BEHAVIORS (INTEGRATED

THROUGHTOUT COURSE)
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A Applies Skills learned in elass

B Anslyzes inforeation aad makes decisions

C &nmiamv«hllyminwiﬁg
D.Wabhtdepedmlyudulmmmbainldmm
Ewmdwy.mﬁhly.uaﬁuny

XL _EMPLOYMENT SKILLS (INFUSED THROUGHOUT COURSE)
A Dlm:hpclplnblchimmplh
B Umeﬂwﬁnjobmm
C.M-mdbivamdﬁ&lommm
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Ohloae College
Ohlone Community College District

¥

Articulation Agreement
Oblonce College and Mission Valley ROP agree 10 articulate the following courses.

High SchoolROP course(s):
Television Joursalism

Obloas Colloge course(s):
BRDC 141 Live TV Newscast (3 usits)

En ceder 10 be cligidle for Caroer Prep college oredit, & student must demonstrate mastery
of the competencies and skills included in the Career Prep course outline and successfially
complete the crodit by examination component mutually ideatified and agreed to by the
faculties of boch instingtions at an “A” or “B” grade level

Wigh School Faculty College Facelty
/et '(’J/V KA~
srelriEne et e
)-22-53 C,. 27 s/
———— dats 7 r/
(=203 Wﬁ@é;g
S . £ '33/03
Digtrict Arvcoation Cosrdinator Oblioae Vice Prosidese, Edecational

it;&_‘é‘l { ’lmA / T MRt T
Pt naee =
@ 1ptes
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12 Ohlone College 2a Course Name: Units: |Ja  Length of Course:
Comrse No(s) | Semester x|

Live TV Newscast | Year —
BRDC 141 3 Other (specify)
15 ROF or High 2b.  Comrse Name: Umits: '3b  Length of Course:
School Conrse Nofs) ] Semester

Televivion Jommaliese 1 Year - -
4 Type of Course; ROP. «x S Lecture/Lab

College Prep. Lot hrs porweek
Advanced Placement Lad hrs per weok
Genenal

6. Prevequisites: Corequisites: Advisery:

Beginnieg Yideo _ Adviasced Video

7 Course Description: Stadents of Television Jourmnalism will gain the knowladge, understanding,
sad practical experience of producing television news productices. Participants will be assigned throe
specific production positions during the 360.hour program in order 10 betser familiarize the studosts with
the responsibiities of the positions. Theory and hands-on acthvities will ischude: the basic principles of
graphics and aneration, reseerch, «videotape editing, and perforssance technigues. This course will
provide stadonts with the necessary skifls and information 1o continue their education in the fidd of
television journalism a2 the community college level as well as the option of entry-Jevel intemships in
vidoo related fields. A certificate of schievement will bo awarded upon satisfactory completion of 2l
COurse competencies

141



£ Student Performance Objectives: Please mchude performance objectives for the lecture and
laborstory components of the course.

The student will:
A. Orientation Unit
- Gain an understanding of the many fields within the TV Joumalism peofession while 1aking
field trips and job shadowing.
Understand the nudes and regullations” in the student handbook.
Understand the importance of attendance and how their work will be evalusted and the
grading methods used
Know the importance of work ethics and safety procedures.
Appreciate the nead to dross properly for the work that theyll be doing

Opportumities

1. Name and describe the different peolossicaal fields within TV Journalism.

2 Understand the educational roquiroments and employment treads of a particulsr field
3. Know the duties sad responsibilities of a particular field,

4 Gain s understanding of what the employment trends are in Television Journalism

L R i

B

§,

Stedents will be able to:
C. Components of Andio/Vides Equipment

Name the parts and functicas of the video camena.

Operate a studio camera and location casscondor.

Operate a special effects generator

Gain an usderstanding of the meanings bokind certain transition effects
Operate an audio mixer board.

Operate sudio production software on a computer,

Operate computer graphics programs for use i titling mnd generation’ of hackgrounds
Operate and import text mto 3 computer teleprompting syssem for use by talent
10, Gata an understanding of the various video cassette formats in use today.

11. Opersto & video cassette recorder.

12 Understand the different types of microphones in use.

13. Properly place and use & microphone.

14 Understand the benefits of the differest microphone pick-up pattems.

15. Operate & compact &Esc plyver

16, Use basic three-point lighting techaiques while setting lights on a set.
17. Recognize the difforences betwoen spot light and flood lights

18, Use basic word processing programs while developing scripts

T

14388 -t



D. Production Positions & Responsibilities Students will be able te:

LWMMO‘&
Producer

. Darector

. Techmacal

. Darector

. Rescarcher

Anchos

. Reporter

Writer
Vadeographer (Camera Operator)
. Graphics Artist

lo Audio Director

1 1. Lighting Directoe

12, Ednor

I R Y N

E. Job Acquisition Skills (Students will be sble to:

Utilize job search technigues.

Um-d&eaud-dmmdm

Write an effective cover better

Create & resume that represents the skills they've received in this course. .

Progerly fill out s job application.

Understand the imporsance of proper appearance and grooming.

Use the sbove job acquisition skills while being imterviewed for & peoduction position within this
coRrse

e R

F. Field Lighting Techniques Stadent will be able to:
I Properly use reflectors for bouncing light onto talent
2. Select the proper filler for visual and fighting effect.
5. Use basic throo-point lighting technigues.

G. Seript Writing
1. Studests will be able to:
2. Understand the dffercaces and benefits of various script formass.
3. Use scripe writing sofiware while developing their scripts,
4. Utilize inserviewing techniques whille writing scripts and condacting interview

123 * e



9. Course Content: Please include a detailed outline with subbeadings and examples where
sppropeisse. 1f this course has a laboratory component, include a detailed outline with subheadings
for the topics covered in the lab and note major skills learned.  Also include any culturally diverse
perspectives or technical tools offered in the coune  If additional space is sceded, sttach on separato
paper. See Guidelines for Course Proposal Form for description of outline required.

TV S 144 4



10 Methods of Evaluation or Measurcment of Student Achievement:
A, Written Assignments: 20 % (spproximate % of grade)

5. Essay Exam(s) Writing Assgnments are NOT

. Torm or Other Paper(s) appropeiate because course is

. JOursaling . Prizeasily Computationsl or Noo-
— Lab Repart(s) Computational Problem Solving
. Written Homework . Primarily Skill Demo

. Reading Repori(s) __ Other

— Preecs(s)

___ Portfolio

— Other (specify)

B Comp/Nos CompProb C. Skill Demonstrations . Objective Exams

Solving

(approx 20 %%) (approx 15 %) (appeo2024)
.. Examis) x__ Class Performance(s) x__ Multiple Chotoe
A Quizzes x___ Field Woek A__Treo/False
_ Homework o Performance Exams _ Masching
___ Lab Reponi(s) . Other (specify) — Coaspletion
___ Field Work — Other (specsfy)
. Other (specity)
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L Ohlone College Credit by Examination:
The following method(s) of evaluation, limed above, will be utilized for the parpose of
Oblone College “Cradit by Examination™

B0% or better 0on written assignments & exams, and recommendatica of instroctor,

12, Student Materials-Means of Achieving Objectives:
Text- www. cybercolioge com

Supplemental Text:
Special Maserials: (Describe and indicate approximate cost. )

13 Methods of Instraction: Check all that apply.

2 Tra&oosal Classroom g
b. Scf-Paced 50%
¢.  Technology-Medisted —
d  Other

Prepared by: Joflf Martinez  Date January 22, 2003
Revised by: Jeff Martinez
Instructiosal Manager Approval:
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Ohlone College
Oblene Community College District

‘¥

Articulation Agreement

Ohlone College and Mission Valley ROP agree 1o artioelale the following courses:

High SchoolROP course(s):
Office Skills I (Keyboanding)

Oblose College course(s)
CAOT 104 Basic Keyboardiag (1 unit)

In arder to be eligiblo for Carcer Prep college credit, a stadent meest demonstrvte mastery
of the competencies and skills inchaded in the Career Prep course outline and successfully
complete the credit by examination composent mutually Identified and agroed 1o by the
facultiex of both institutions at an “A” or “B" grade level.

’g;‘;:%cl\ mer fous .

[einT amme OOF rhew
y Y " z(l\’?

lM—- |3 /05
rgratar: e SR |

wmvh.“.b-l ~
m‘ chrmiena m&mﬁn

,Fh-' . pei rame
MOJ WQ‘M’II'H:DS

IHstrict Articulation Cosedinalor ] Ohlcae Vice President, FEducations)

iue

I1-25¢3
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OHLONE COLLEGE

CAREER PREP
COURSE OUTLINE
with
MISSION VALLEY ROP
Name of RO.P, or High School District
fa. Ohlone College 22 Comrse Name: Units: |38 Loagth of Course:
Course Nofs) Basic Kevboarding | Semester
1 Year
CAOTI0E =
1b ROP or High 2b.  Courve Name: Units: |35 Length of Course:
School Course No(s) | Office Skills_ 1 Quarter _x_
I Yoar
IBMRTBOB i
4 Type of Course: ROP. X S Lecture/Lab
College Prep. Lec. hrs per week
Advanced Placement Lab, hrs porweek 5
Generdd
6 Prevequisites: Corequisites: Advisory:
Nooe Noos. None .

7. Course Description:

A self-paced, introductory course in which a staders leasns or increases skill in keyboarding

on the computer

302 Kmphrring Sy 3021 |
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5 Student Performance Objectives: Please include performance objectives for the lecture and
laboratory components of the course.

The studem wilk
3) Operate the keyboard by touch

b} Develop speed and accuracy
¢} Develop correct keyboarding techniques
d) wwmmwﬁmm

9 c“c“c:nmm.uawmmmwmm
appropriate. Irtmmhawmmummﬂmmm
for the topics covered in the lad and mote major skills learned. Also include any culturally diverse
perspectives or technical tools offered in the course. IF additional space is seeded, attach on separmte
paper. wmmmmmumdmm.

#) Leam alpdabetic keys and pusctuation keys
b) Review wad skills drills

¢) Leam sumber keys and sysbols

d) Skill drills

¢) One-mimste timed writings

1} Five-minute ted writing

302 Wi, vy 303 1}9 Me &2



10. Methods of Evaluation or Measurement of Student Achievement:
A Written Assignments: % (approximate % of grade)

— Essay Exam(s) Writing Assignments are NOT

.. Term or Other Papen(s) appropriate because Conse is

.. Jounalng . Primarily Computational or Non-
_ Lab Report(s) Comgutational Problem Solving
. Wristea Homewark X Prmarily Skill Desso

. Reading Report(s) __ Other

... Project(s)

___ Portfolio

. Other (specify)

B CompNon CompPreb  C. Skill Demonstrations . Objective Evams

Solvieg

(approx _%%) (approx __ %) (spprox __ %)
___ Exam(s) X Class Performance(s) . Muliple Choice
. Quizzes __ Field Work __ TruoFalse
. Homework . Performance Exams — Maiching
__ Lab Reponys) — Other (spexify) . Comgletion
___ Field Worek o Other (specify)
— Other (specify)

11 Outside of Class Assignmsents, Required Reading, Writing, and Other:

Problem Solving Activity or Exercise

Writles Work (essays/‘composition/report/analysis/research)

Jousnal (reaction and evalustion of class, done oo # costinuing basis throughout the
semester)
Mono(wp-ﬁdpﬁoniummmytdmdtomw(e.;.phy.
messeum, comcert, debate, meetisg. otc )

Other (specify)

02 Kot ting Sy 34 150



12, Obdone College Credit by Examination:
mfolaumg-shod(s)olaMMWMmllbemihmdfmthomo(
Ohlone College "Credit by Examirstion™:

A =30+ wpm
B =25 wpen
13 Student Materish-Means of Achieving Objectives:

Tt Graves, P, (Bd), Ceotary 21 Keyboarding & Information Processing, Sixth Edition.
Cincinnati: South-Western Educationsl Publishing, 2000,

Learm Typing Quick and Easy - software

Supglemental Text

Cortez Peters” Champicaship Typing Drills, third edition. Bostos: Glencoe-MoGraw Hill
Spocial Materials  (Describe and indicaze apgeoximate cost )

14 Methods of Instrection: Check all that apply.

2  Traditiond Classroom ————
b Scf-Paced -
c.  Technology-Medisted [
d.  Other
Prepared by: Rebecca Bellmer Date  Jargary 2003

Revised by: Bebocea Belimer Date: Jasuary 2003
Instructional Masager ANWE_ZZZE&LAH‘/__D-&: Bamaary 2003
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OHLONE COLLEGE — W

Fremont-Newark Community College District X Rovised
OFFICIAL COURSE OUTLINE
Disciplinc' Course W12 3 CAOT 14 2. Usits(6) ) ¢variable unit second chenen()
L LR F ) — Y T (23) LocHes
(23) LabHn )

Cress Referesce (195 S Sewm Offered: FA_x SP x SU__ Asscoded
Part of Program: _CAOT 2%)  Open Eoory/Open Exat
Grading 3528  GR Letter coly 7. Repest Sk 0 # Temes or __Units

(R CreduNoCrodiicaly  x % Credit by Exam: Yes__ No_x

OC Optional (M yos, attach cxam)
Preveguisites (241 Covequisites (24): Advisary (2X1
Credit Conrse: (5,8, 18) 5 Noa-Crodit Course: (5, 8, 18)
(I Credit Course, complete all appticablle categories below.) (M Neo-Crodit Counsa, skip 10 #12.)

corrpicts one ) (5)

X Aseciale Dogroo Appiosble Coerse
e NonAssociate Degree Applicable Courso

Transforble Coupsy (Plesse complete as appeopriate ) (3, 18, 2%)
Pocormmended  Anbadsten

PN ——
CSU Baccabwsrcate Cradit (indicae pasaliel CSU comre)
UC (TCA) Baccalaseeste Credit (indicws paraliel UC cosrs)
CSU Inst. Pamalied Course (5) Sor msajor propuetion:
UC [nst/Paralie] Cousse (1) for mugor
Lirsiiod 0 Specific bast Program:

Catalog Descripoions (13) This seif-poced introductory comrss dovelops basic keyboseding skills for stedenss ertering &

varkty of fields sech s compucer sckncs, dita processing, acoounting, o sy other ocoopation that wtiliaes & kaybomd

Menuikar %0 & hypeuriter 90 input information. No typing applicasions will de coverad. (Formerly BOT 104)
Qlaws Schedule Description (28): Self-paced bak: koyboarding skill devebpmest. N typisg spplcatices covered.

Course Description for Comasclors:  This course is for any student who wants 10 deten & meicrocoempuner (oF (ypewsir)

keyboard Studonts who wish 1 keen the spplicasions (ktiers, @bios, 10 of keyboseding should ke CAOT 100V,
Stadents may tot creal] in more than on¢ keyboarding coerse cach seamcstce

Course [denetficrs

!ﬁiiguw! ’“!a"m UL

el { omcone0e  _gtiase - -~ m—
0o UIOE CODE SRR ;c e=—_}
MA IA —
— SAM OO0 ) ] : ‘A ‘
VA, TASCOHEAIRIN L | :: —
- o VATEA Quiltiing __2 Yo ___ %) | CI a 1
"l". & CAN Nanber (28 : 3 _—
W Ix o2 ' b |

M 3. NowLab 1

T empea

DATATEL NOTH Nuwbars bn parothests (W) compars bs Flidde s Bhe CHST sorvem.
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(Page2 __CAOT MM )

Smdeot Performance Objectives: Plcase include student-cestered performance dbjectives foe the loctare and laboranory
componcets of the course. Pay particular atieation 10 critical thinkiag

The soadent will:

L
2,
)

Operate the keybourd by toech
Develop spoed and accrency

Develop coerect kayboardng dxhziquos
Develop skill 42 composiag at the keybossding

16,  Comrse Comtent;  Floaso Include & detailed cutlize with sbhoadings and cxamples where approprisee.  1If this cousse bas

3 Bboratory composent, Inclede a detailed outline wih whbbcadings for the topics covorad In the bb
and note sgjor il learmed Al Include aay cultanally diverse pesspectives o techaical tocls
offered in the course. If addinkmal space i soaded, sitach on wparats pager,

WEENS) TORICHS)
17 Alphabetic Keytoard Comrol
&1 Review and Skill Deils
210 Numbor Key Control
31416 Skill Drits

4

Coerpondag at $c Typewrner
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Page3 ____CAOTION )

Mcthods of Evalustion or Meassrement of Student Achlevement:
Over a ITMMdamlmunwﬁmmhddﬁw For eaxch Sour of
mmmammmma«-um Mathads of evaleation should refloct (s out-

ofhas properanon tene

‘A

Netz:

A

WMmlhlmMM'A'.'B"u’C‘.
M A" is not checked, ndicn the reason why ot

Writton Asicemcats {appeonismate % of pae)

Desctide

Wreing Assgaments are NOT appropeiate becsese coane is

= FProblam Setv
LMWQW e

— Cxhex (spocity)

Campatationsl or New-C gmputaticns! Prodlers Sohiag (appeosimate __% of grade)

Doscribe

SKill Dermonst raconss (sppredenvie M™% of grade)

Class Poarformance
Performasce Exars

Ohicctive Kxams (approimme __ % of grade)

Cambinatisa of Abere (approximane % of grade)
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(Paged _CAOT 104 )
T Stademt Materiale-Means of Achieving Objectives:

Soocld Ml (Describe and indiome appeaxiesats cost )
Software aveilsbic ia kb

**  Iasmsctor-gencratod materials are college level and do not vielats U S, Copyright lews.
(Divisien Dean signature required snly o instrucier- generatod matcriai are lated, )

Division Dean Date

19, Mothads of Instruction: Check all St apply.

A Tradisosal Clusroom T

b SelfPecad B |

¢ Techoology-Medimed AR,

IF this s an saliae or web-enhanced coursc, please complete the “ Techmobogy- Mediztod Tmtruction Addendus to the

Officisd Cosrse Outling®,

d Oder
Prepared by: Locsios Thaoabar. Date: 3080
Revised by foun LaChivop-RotorElans Ans & Lasfenie Bachier  Date 4305600/ /15093 l
Division Dean Approval: _____ Vem PmariaSicsen Wing Dater __isi602 1150 |

CAPAC Approval: (14) Dates X
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CAPAC Reviskoss:
- Provest Approval;
Loard Appreval: (14)

SPAntrmtion Apsrovel, D Jim Wright
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Ohlone College
Oblone Community College District

A

Articulation Agrecment
Ohlone College and Mission Valley ROP agree to articulate the following courses:

High School ROP course(s)
Micresoft Access

Ohlone College course(s):
CAOT 1M Beginaing Microsoft Access (1 unit)

In order to be eligible for Career Prep college credit, a student must desnonstrate mastery
of the compotencies and skills incladed in the Carcer Prep course outline and successfially
complete the crodit by examination component mutually identified and agreed to by the
faculties of both institutions at an A" or “B" grade lovel.

High Schosl Faculty Cellege Facully

W ARy e WLOL

proe maess

m' W!l&l’*’

gl e Gate
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OHLONE COLLEGE

CAREER PREY
COURSE OUTLINE
with
MISSION VALLEY ROP
Ia Ohlone College 2a. Course Name: Unlts: Ja.  Length of Course:
Course Nofs) Microsoff Access. 1 | Semester_
CAOT 1M ARC 1 Year
1. ROP or High School 2b.  Course Name: Unles: 3b.  Length of Course:
Comrve Nogs) Microsoft Access s S0 hours
Access 1 Yoar
4. Type of Course: ROP, _X__ 5. Lecture/Lab
College Prep. Lec. Hrs. per week __Appoox 2
Advanced Placement Lab, Hrs, per week 3§+
General
6. Prerequlsites: Corequisites: Advisory:
il 2 ;
knowlodge of MS Windows

7. Course Description:

This hends-on Access course introdaces students 10 the dlements of 3 datahase peogram, Studonts

learn to plan, maintain and design databases; filter and query data; create forms, subforms and
reports 10 present dats,

8. Student Performance Objectives:

Upoa completion of this course sudents will be capable of planning sad crosting & database file; manage and
organies data; and save data in a usable forms that can be retrieved. Studests will be able 1o identify and ue the
mary elements in the Access Window (Miniméze, Mazimize and Restore butsons; Toolbers, Memas, and Dialog
Boxes) Stadents will be able 10 locate information with the Help features, use Wizands, and on-scroes guides,
Upoa completion of tutorials and exercises in the text, students will be prepared to take the Access MOS
Core Exam. This Access course provides (he tols for scccapliakisg e following tasks:

Define database terses.

Start, exit snd navigate Acooss,

Sort and quickly organgre information In a specific seqoesce.
Apply sathernatical formelas,

Prepece and pring clear, ef¥ective repoets.

MW E N
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Page 2 Accem

9 Course Comtent

Creating Tables and Entering Dats (8 Howrs)
. Define the following torms:
0  Field, record, table, relationsl dusbesc, pricary key and foreign koy
0 Inputs and Outpuns
Stant and Exit Acooss
Mentify the componcats of e Accoss and Databese windows
Uso Objoces Bar
Create, Revise and Save a Now Database
Table Stroctere
© Field Namies
© Data Types
© Feeld Propestics
0 Descriptions
Dutabesc Wizard
Desigs View
Switch Object Views
Rocoeds Masagement
Find and Replace

Tadlo Navigaticn
Add Record

Delete Record
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Page 4 Accam

Ssbforms and Calculated Controls (12)
. Sudfonzs
Hased on Querics

Syschroraeation
Sizing Form and Colems Widths
Enter Data

Navigwe Qrough Records

Caleulsted Controls

Expeessions in Text Boxes

Propestios Box

10, Methods of Evaluation or Measurement of Student Achievement:

A.  Written Assignments: __% (spproximate % of grade)

oco00CO0OO0OOO0QCOC

— Essay Exem(s) Writteg Assignments sre NOT
. Terms oc Other Paper(s) ppcopriste bocause counse is:
. 185 Repont(s) _ Primarily Computational
__ Written Homeweork x_ Primarily Skill Demo
— Reading Report(s) or Problem Solving
__Other . Other (specify)

B.  CompNon Comp/Preb  C. Skill Demonstrations  D. Objective Exams
Selving

(Approx 40%%) (Apprax _60%%) (Approx (%)
_Exam(s) X Class Porformance(s) _ Multiple Choice
— Quizzes _ Ficld Woek . TrueFalse
_X_Homework X _Performance Exses . Matchong
. Lab Repory(s) — Other (spexify) — Completion
. Field Work — Other (spexify)
11. Ohlone Credit by Examinstion:

The following method (s) of evaluation, as listed above, will be utilized for the purpose
MO&MM@WWW@‘

crvions lesacn, Thls nclnder saupwmtmommmwmummlom
Mnudtomunllum«nmhm

Text Agsese 2000 Esseniials-Off To Work Serkes
Brian Favro, Russel Stolins, Labyrinth Publications

Special Materials:  Instroctor-prepared handouts

D 2 Darvinton. Assass e
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Page § Accem

13, Methods of Instruction: Check all that apply.
& Traditomal Classroom X
b. Self-Paced A
¢ Technology-Medisted
Prepared by: Ellen L Mufscn_____ Date: mm

Revised by: Ellen L. Mufson_

WMWWILW _b5-/ 3"0§

e Do larvondence Asstes
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Ohlone College
Oblone Community College District

Articulation Agreement
Oblone College and Mission Valley ROP agree 1o articulate the following courses:

High SchoolROP course(s):
Intro to the Intermet (10 units)

Ohlone College courseds):

Introdection to the Internet - CAOT 153 (1 unit)
In oeder 10 be cligible for Career Prep college credit, a stodent must demonstrale pasiery
of the competencies and skills inchaded in the Carcer Prop course cutline sad successfully
comrplete the crodit by examization component mutually ientified and agreed 10 by the
faculties of both institutions at an “A" or “B" grade level.

I!‘Schul'm C

C_é_éﬁclﬁbéaﬁsil/b/ﬁ sz o5
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OHLONE COLLEGE
2+2+2
REQUEST FOR ARTICULATION

HI1GH SCROOU/ROP DISTRICT ORIGINATING REQUEST!
Mndmmmm_ﬂ‘amm_l&ﬂag Rep

rhou(.m).hms Contact Hours:__ - 3° 2.0,
HiGH sCROOUROP COURSE SUBMITTED FOR ARTICULATION?
Course No.:

High schoolROP course titke:__Jodve fo fhe Latecoed
*Subvmniving &atract will inchade corpleted Course Outline (form/'disk 10 be provided by Ohlons Coliege)

PROPOSED ARTICULATED OMLONE COLLEGE COURSE:

Dept. & Course No:_LACT - 103

College course title:_Inéxpducdion de the Latecast
For Ohlone College use only

Date of receipt of regeest by Office of Instrection:

Do of sebasission 10 Divisson Dess: N s i

Date of sebesission %o Instroctor:

Action by Division Doy

Instructor’s Name:,
Actsom by Instroctoe:

If request is approved, the Division Dean will complete an Articulation Agreement foem, obtain
approval sigaatures, and forwasd all documests (including high school/ROP and Ohlone College
course outlines) for processing and distribution.

Date:

Please send complened request and course setling 10 Susas Myers, Carver Posp Progrem, Oiloce Callege, 43600
Mission Bivd, Prosnomt, CA 945390090

34340 Beguet bew 130 164 15 Lue-04



OHLONE COLLEGE
CAREER PREP

with

Mission Valley Reglonal Occupatioas! Program

15 Ohlose College 2a. Course Name: Units: 32 Length of Course:
Course No(s) e Intreduction to the Internet | Semester__ X
i Your
e CAOTISI -l
15 ROP or High 2. Course Name: : Units: |35 Length of Course:
School Comrse No(s) Intre to the Intermet | Semester 5
| Year ___
19
4. Type of Course: ROP. U 5. Lecture/Lab
College Prep. Lec. hrs. per week 1
Advanced Placement Lab. bes. perweek __2
General
6. Prorequisites: Corequisites; ' Advisory:
e none  ___Toping speod of 20 wpmn
7. Course Description:

Intro 10 the Internet is & 3 hour, two-day per woek course, taught over a ninevweek term.
Thas imroductory course is designed 10 prepare students 10 use the Intermet in the
professional and private sectors. Studests will gain knowledge of the Internet, the Woeld
Wide Web, its history, and rescurces.  Stadonts will loarm to use a Personal Computer, an
operating system, browsing software and a cable conmection 10 acoess the Internet and the
World Wide Wed. Students will be able 10 use and define Intemet and Web terminology.
They will develop skills wsing: email with stachenents, calogorical and index search
engines. Stadents will demonstrate appropeiate employabidity attributes.

EIE Y —" Oy — 165 1 o



CAOT-18Y

8, Student Performance Objectives: Please inchade performuance obgectives fe the
lecture snd laborstory componcats of the course.

The student wilk:

explain and demonstrate the use of networks, incleding the campus network mnd the
Intemet.

describe the history of the Internet, the Woeld Wide Web.

. comectly use the Intomnet, the World Wide Web and compater terminology.

send and receive email and emae] attachments.

tranafer files using file transfer protocol. In addition, they will understand the nead
o peolect their systom and networks from contamination and security beeaches.

use Web Beowsing software 1o locate and display web pages that may scrve their
moods, job roguirements, and education requirements. Such &, web poctals,
research tools, travel planning tools, calendars, etc.  Students will understand thas
various web browsing 10ols sre available 1 effectively uso the Web.

develop skills 10 effectively use both index sod categorical scarch engines, to
include Boolean scarch and advanced search techniques.

bearn 10 use freeware and shasoware web sites and thesr resources.

ncocss websites thet discuss and notify the public about cyberlaw, and rnisks
nssocisted with using the Iaternet, ¢.g. spam, worms and viruses.

10. use online Jeaming tools o incresse their knowledgo of the Intemet, the World

Wide Wed computing and keyboarding,

discuss HTML markup code theory mnd list the sames of two code gencrating
sofware programs,

12, demonstrate  approgriate  personalprofessiorial  attnbetes, work  othics  aad

13.

14,

'sl

200 Conwne Ol Sumervet

interporsonal skills

use government wobsites, such af the California state web page on Labor and
Employment to idessify carcer paths that are supporiad by their coursework.

use the Intornet 1o access web sites that provide information on MLA and APA
format.

visit local Bbrary websites to fulfill rescarch peojects.
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CAOT-153

9 Course Content;
Windows/Internet

Week One

Course Orientation and Getting Acquainted
Labyriath: Lecos 8] - Compater Concopts
1C3: Tutorials —~ Mosse Tworksd, Keyboord Tatorkal; Ieternet Explorer
Tworial

Module ¥! Compating Sandomonials - toploss 111 <114,
Webopedia:  An Imermet reference libeary:  wvw webopedia com
Employability Atiribates: Locture and notes
Emall nccounts - set ep & Yadhoo mail sccount

Week Two

Working with Windows and Emall
Labyrinth Lessow 02
IC3: Module 3, LivingOnlivg topics 342 and 343, Safery and Lepal
(srwes Perforamamce.
Oadise textbeok: www Jeamtheset com
Reviow: Use the Sive, How & Works, Anctomy of an B-
mal Message, Undersaanding E-watl Addresses

Test & Practical Exam: Working with the computer and
employability attributes

Week Three

Send and receive e-mail with Attachments

IC3:  Module #3 Living Onling ~tople: 321, 322 mnd 323,

Ouliae textbook:  www Josrmibenct.com
Review: Step-by-Step. Sending an £-Mall Message
Roview: Amacking Fie: Stepedy-Stepe: Semding an £-
Marl Arvochswent, Cpening Attachments

Project; Use online resources to define terms

Test & Practical Exam: Using a I'C snd Working with emall

Waoek Four

The Internet and The Web A
Online reference:  www weboped i com
review: What iy the Duermer, the Web amd the
difference between the two, check out: the DN
Yow Know? page
Ouline teatbook: www lsasshenst.som
Review: Surf the Webd-The Web A A Crlance, and
How the Web Works
Online reference:  www webopediacom
Review: What is the fmternet, the Web and the
difference between the two, check out: the Iid
Youw Know? Page
Test: Usieg Ouline resources aad learning tooks

>>>>?7)))"))))))))>)>>>>>>>>>>>>>>>>))))))))W

242 Conman Cnalone hwwne
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Cartrisee

The Internet and The Web

Online refereace:  www webopedia com
Review: What is the Invernet, the Web and the
difference berween the two, chock out: the Did
You Know? page

Online textbook:  www harmthooct com

Review: Sarfthe Web-The Web-Ar-A-Glance, and How the Web

Works

Practical Exam: Access nnd use calise reflorence tosls

Week Six

Contirusnt
The Internet and The Web
Osline references  ywoww webopediacon
Review: Searching Databasex, and Download Files

Online textbosk:  wow keamthenet. com
Review: Syrf the Web-The Wed-At-4-Glance,
and How the Web Works

Project: Uploads and Dowaloads
Tests The Internct and the World Wide Web

Week Seven

Flle Management & Web Browsers

Labyrinths  Lessoms A% tvough 710 - Browsing, Organtciag,
Movisg, Copymg and Doleting Files We will do all
of each of theses Lessons

Labyrinth:  Lessow 811 — Windows and the Insermer

IC3: Module #3 Livivg Owiling ~ tople: 332

Oublse textbook:  wow Jomnthenst.com
Review: Syl the Web-Web Browrers, Amatomy
of a Web Page, Underssanding Web Addresses,

Dnarials-tnternet Explover Tutoriad
Test and Practioal Exam: Upleads and Dewslonds

Week Eight

-

Search Engines

Labyrinth: Lessons 475

¢ an-m 331 and 333

Online textbook:  www losenthenst oom
Boview: Flad Iyformarion-The Interactive
Search Engine Tworial

Test and Practical Exam: File Management

Week Nine

Windows Networks and Digital Media & Internet
Information Sources

Individual and Group Prejects: Job Scarch, What bappenad on
1072969, Trip Planning and Scavenger Hunt

3234 maw e e
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CAOT-152
10, Methods of Evaluation er Measurcment of Student Achbevement:

A, Writtem Assigaments: 50 % (sppeoximate % of grade)

— Essay Exam(s) Writing Assignments are NOT
— Term or Other Paper(s) mh«mmm

— Examis) 20 Class Perfoemance(s) S0 Multiple Cholce
19 Quizzes . Field Waork 40 True/False

5 _Homework 50 Performance Exams 2. Maching

— Lab Repors) . Dtder (specily) 2. Completion

— Field Work 10 o Labeling

— Other (specify)

PIS T Sy G — s
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CAOT-153

11, Ohloae College Credit by Examination:
The ®llowing method(s) of evaluation, listed above, will be utlized for the
perpose of Ohlone College “Credit by Examination™;

12, Student Materials-Means of Achieving Objectives:
Texas:

Michacl Lerner Productions winw: learmthenet, cosy 1596.2004,
Intemes and Computing Core Certification &' 1.0, Skills Pro Lad. 20012003
Supplenscatal Texy:

Russel Stolins Laying o Foundation with Windows XP® Labyrinth Publications 2003
ISBN: 1-59136-026-9

morwedopedia com Jupitermedia Corporation 2004
and vanous caline Web portals, scarch engines, leaming tools, and resoarces
Special Macrialy: (Describe snd indicate approximate cost.)

13, Methods of Instruction: Chock all that apply. :
Teaditiosal Classroom X

| B

b.  Self-Paced

¢. Technology-Mediated (hybrid) X
d.  Other

11 O Ot batvnat 170 0



Ohlone College
Ohlone Community College District

.-cii ‘:_.r.

Articulation Agreement
Ohlone College and Mission Valley ROP agree to articadate the following counses

Hiagh SchoolROP course(s)
Microsoft Word (MS)

Ohlone College cournels).
CAOT 172A Beginning Word (1.5 units)

In order to be eligible for Career Prep college crodit, & student must demonstrate mastery
of the competencies mad skills iscluded in the Career Prop course outline and successfislly

complete the crodit by examination component musually identified and agreed to by the
facultios of both imstitutions at an " A" or "B” grade level. ‘

¥laiy College Faculty
, A _ Aty Rue Wi
et s ‘
¥ Re s d
College Divislos Dean .
%'M G\ wﬁ mald Qwu:lu
=il

747 “MQI (=340

District Articolation Cosrdinaier . Obloos Vice President, Kducational

@(«/S&.&mub VN -

] () =
Ay Lyncho W 125703

% o e 4
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OHLONE COLLEGE

CAREER PREF
COURSE OUTLINE
with
MISSION VALLEY ROP
In. Ohlene College 22 Course Name: Umitss |32 Length of Cowrse:
Course Ne(s) Beginning Werd for Windows I Semester X
1 I Yeaur S
—CAOTIT2AR
1h. ROP or High b, Course Name: Umits: |35 Length of Course:
Schoal Course Nods) MSWord | Quarter _ X
 fa (iRl
TIWH P
4 Type of Course: ROP X 5. LectureLab
College Prep. Lec hrs. perweek 3
Advanced Placement Lab brs perweek _ 7
General
6. Prevequisites: Co-requisites: Advisory:
NA NA Proficient in Basic English,
. ability fo type 25 weos, and
keowiedge of MSWindows
7. Ceurve Description:

Thes hands-on Word course schades the basic skills needed to create and ot documents;
move and copy text; delete and replace text; set margins and tabs; foemat and endance
documents; use proofing tools (Spell and Grammar Check, thesaurus), save, print, open and
close documents, find and replace text, use AwtoCorrect and AutoText; create and view
headors and footers, mail merge, snd working with tables.

Wt | lwodmam | nm
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8 Studemt Performance Objectives: Please include performance objectives for the
lecture and laboratoey components of the course

The staders will:

Understand the purpose of word processing

Ideonify word screom parts as well as demonstrate the use of & mouse.
Create, Save, Format, Copy, Edit, and Prist Busisess Documents
Locate and demonstrate the use of the Office Assistant and Online Help
Align and Enbance Text

Insert Date and Time, Symbols and Page Breaks

Work with Multiple Page Documents

Creage, calculme and soet Tables and Columns

Recogaize when 10 use merge function and demosstrao Merging letters, covelopes
and labels

Demoastrate use of Clip Art, WoedArt and Drop Caps

T F R ™A AN C»

-

9. Course Content: [se¢ cowrse owiling)

10 Methods of Evaluation or Measarement of Studest Ackicvement:
A, Written Assignments: % (sppeoximate % of grade)

. Essay Exame(s) Writing Assignmscets are NOT
.. Term or Other Paper(s) Approprale bociase course is:
... Lab Report(s) . Primaridly Competational
_ Written Homework x_ Primanly Skill Demo

. Reading Report(s) or Problem Solving

. Other . Onber (spexify)

Wt )4 v o ] um
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B CompiNon Comp/Preb

Selving
(apprax %)
b))

. Exam(s)
Choice

255 Qe
TruoFalse

__ Homework
. Lab Repors(s)
Conpletion

__ Feeld Work
(specify)

. Other (specify)

C. Skill Demonsirations

(approx _|00%%)
0% Class Performances)
___ Field Wark

25% Performance Exams
. Other (specifiy)

11 Ollone College Credit by Examination:

Students will hanve individually geaerated a collection of work sasples that will
demonstrate thew knowlodge and ability of Word  Studests canm prescnt their work
samples in the form of a studest Bnder or Portfolio.

12 Student Materisls-Means of Achieving Objectives:
Copyright 2000 by Labyrinth Publications
Specal Materials: Instructor prepared handouts,

3. Methods of lnstruction: (hock o that spply.

2 Teaditicos! Classrooes
b Self-Pacod

¢ Techsology-MeSated
4 Other

Prepared by: __ Dorothy Miller
Revised by: __Dorothy Milker

Instrectional Manager Amvd._%ﬂ‘ﬂu.

e D e
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1. Baales of Word Processing

2.

1.1 What s Micresoh Woed

1.2 Starting Woed
13 Word Scroan Pets
14 Use of mouse

1.5 Criscal Thinking Projecss
mmmr«m

2.1 Komtyng Busiress Letter Styles

2.2 Criscal Thiniking Projecss

a2 and Text
33 WM& MW

3.4 Using Undo and Reds
1 L
et et
3.9 Cetical Thinking Projects

4. Expanding cn Baslc Word Processing Skils

4.1 Momo Styes
4.2 Working with Toobars
4.3 Inserting Date and Time
4.7 Update Auto Option
42 Insersng Symbols
49 Views

£6.1 P

4.9.2 Noremal

483 Wed

494 Cutine

4.8.5 Zoom Cortrol

410 Broaks
uig:-mmm

8. Formatting Techniques

5.1 Character Effects and Askmaton
8.2 Cut. Copy, Poste & Office Cigboard
5.3 Spixe ane Scrace
sgmm

5.7 Margins

5 8 Butets and Numbared Lists

59 Kangny irsests

5 10 Critea! Thinking Projects

175
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8. Tables
8.1 lasarting & Navigatng Tables
8.2 Tables and Bordars Toolbar
8.3 Drawing Tobles
£.4 Table Properties
8.5 Insarting and Deleting Rows and Columns
2.6 Moving and Copying Text, Rows snd Columing
8.7 Verticed
8.8 Criscal Thinking Projects

9. Maill Merge, Envelopes, and Labels

9.1 How Mal Merge Works

8.2 Benefis of Using Mail Merge
0.3 Data Scurces
2.4 Man Documents
:Gm Merge

6 a
2.7 Critcal Thinking Projects

10, Creating Personalized Letterhead & Envelopes
10.1 Borders and Shadieg
102 Tompiotes
sg.:uncm
10.4 Creatng Envelopes
10.5 Critical Thinking Projects

11. Deskiop Publishing
11,1 WordAn
11.2 Drop Ceps
11.3 Formatiing Chincts
114 Toxt Boves
11.5 Layoring Objects
11.6 Pape Borders

11.7 Crtical Thisking Projects

176
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OHLONE COLLEGE New

Fremont-Newark Community College District X Revised
OFFICIAL COURSE OUTLINE
. Disciplise'Comrse 80,23 _ CAOTINA 1 Usits(6) _0.5 _ (vasinble esit socoed clament)
L Tieke(11,12): Begloniog Woed (23) Lec Hrs__ 025
(23) Lab Hire_0.75
4 Crom Reference (19 S SemOffered FA x SP 3y  SU __ Asmcoded
6 Part of Program: CAOT (27) Open Entry/Open BExit
5. Gradieg QS3):  GR Lotior only 7. Repeat (25):__2 # Temos; or __ Units
CR  Coadit™o-Crodit osly 9. Credit by Exam: Yoo No_x
OC Optiosad _____ x (M yes, amach exam)
10 Prereguisitos (Mx Coreguidiios (24) Advisory (%
Dptggead ol Qg
1 Creddt Courser (5,8,1%) x Noa-Crodic Course: (5,8, 19)
(Ir Crodit Counse, complcto all appicable categories below ) (If Nom-Crodit Cours, sip to #12.)
Associan Degree Counse. (Peaso complets one ) (5)
A Asociate Degroo Applicable
—  Noa-Ameciee Degree Applicable Courso

Trnsferble Courss (Piease complote as sppeopeiate. ) (8, 18, 29)
Raimvesndend  ASsninben

Amicuintin,  Comphand

CSU Baccalwsrcate Crodit (indicase parsiie]l CSU course)
UC (TCA) Baccalacreste Cradi (indicae parsllel UC courwe)
CSU Inst. Paraliel Course (s) for major pecpaestion:
UC las /Paealied Course (1) Sor magior proparation:

Limined 10 Specific laat Progesn:

123 Catalog Description (13 Smdeats will wse Woed 1o develop & weeking knowlodge of & word procossing software peagram
mm&mmmummm&nuwnm

12 Class Schedale Description (2%)1 datrodeciorny course uisg MS Weed Sor pervosal sad bestaoss applcation

13 Course Description for Coumsclors:  This course is roguired for weed processing majors, sdmimistrative asistants, office
assistants and modicel assistants and traaucripon majors.  This course would also bo valmbie for any stadent who miight
have to e Werd om & compstar 9 produece documents on the job. Emplasis will be on prodeciag short bexinon documsents
Studeats who do met type sbout &0 wipen will have df¥icalty gosing an A or I} prade.

. Course Mentifiers

CSUGE (B N
AVAS AREA LOURSE CODES _AREA() | IGETC AREA
= Hevemmmrded_|__to0rred__ | yors cooe 06 5T — :; :: ‘
WA A -
Ne B moscooEm M L |- S —
R: & VATEA Qualhng g Yo g |1 S J—
W IT s -z o e
L A Noolad
Dt Amgeage

DATATEL NOTE: Numbers In paseathels (W) compars o Flelds on the CRSE scroe.
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Page 2

~SAQTINZA )

15 Stedent Performance Objectives: Please inchade stadent-centorod performance objectives fee the lecters Labormery
components of the coerse. Pay particelar stirsion ©0 cntkoal thking =

The stadcrs will:

2
4
- €
s
6

Create, B8, bnsert Text and Graphics 10 3 Docesnent

Modsy Auso Complets and Auto Corroct and HELP Pasctioes.
Proofoead, Preview, Save end Priot & Document

Cocatic 3 Rescarch Papor using MLA Style

Creste 8 Resurae sad Cover Loter

Croate Eavelopes and Labels

16, Cosrse Comtent: Flone tachede a domathod cutline with ssbhcadings sad oxampios where appeopeiate. X this coene has

» labomwory componcat, includs a detatied outhine with subbeadisgs for She topics covered 1a the lad
and sote major skills leamed.  Ale include sy culmnlly diverse perspectives or tochnical fools
offered i the coune. M addinional space is nocded, Mtach oo scpusao paper.

_HOURS
s Progect | Cocano and Bdx Insent Tewt & Graphics, Auto Complete, Ame Coreect,
Docsrsent Mmng:.-lu%
Troubbeshent Pristing
2 Project 2 Cresting » Rescaech | Using MLA Sovie
Papee
4 Margion, Zocming, Line Spacing. Hoadors &
Footers, Woed Count, Page Breakes, Clissions,
b} Progect 3 Fonsne Ay
Ouh.aw Stykos, Formatring Marks, Formatting, Tob Scttings,
P Prosess 4 Cronis 2 docwament Forvebopes & Labels
with e bebde chaet sd
3 e 2
17 howry

178



LS

(Page 3 __CAOT I72A )

Methods of Evaluation or Meassrement of Stadest Achicvement:
Over 3 17-week presentation of 3 cours, thoo hours per week ase soquired for cach uait of crodt. For each howr of kectere,
two hours of indcpondiont work done cetside of class a2 roguiad.  Mothods of cvalustivn should refloct this cut-of-class

PIOparatos lime
Note. Degrec-applicable coumsos moquine o loast ene choies from "A®, “B* or °C*
I™A" s mot checkod, indicase 1he seascn why mot.

A Wrisies Assizamenty Capprovioaie % of geade)
Describe

B Comgutations] ac Noa-Camptatisnal Pridles Seving (spprocianads ___107% of grade)

Loomre iscleding paricimtion by dudomts ehere they will crowe ame foemelas and fedd codes 1 docements.

G SAillLDomeentragony (appeoximate GO of peade)
Descrite

hmmuummmmmm“mmm
blansk originals

D Ohjective Exams (approximase 3% of grade)
Describo
Multiphe Chosce
Studeats will pacticipeno in wookly test questions, as well a3 mudicrm and fisal oo

K Combinstion of Abvs (approiomme % of goade)
Descrie
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15 Stedent Maserial Meams of Achieving Objoctives:
** Collese Level Tew:

Shelly, Cacy B, Thoesas ). Conberan, Misty B Vormas! Microsoft Word 2002 Complane Conccpts sod Tochsious.
Boston, MA: Counse Techaology, 2002. ISBN: 0. 789562871

Callage Lovel Sspplomental Teat

Special Materials  (Descride and indicats appronimats cost )
35" HD Doppy Sakotscs, ¥0¢ onch

** Instrocios-gencratod matorials are collego level and 3o not viclste U.S. Copyright lws
(Division Dean sigaatare roquired oaly If lestrector-gescrated materiad are Ssted )

Divison Dean Dute

2 Tesditiosal Classsoom PO LD,
5 SoPaccd it
Q Technslogy-Maodined c—

17 this is an ondine or web-cnbasced the “ Technology -Mediated Instruction Addeadsm to the
”m wr . course, pleane completo

d  Oher
Prepared by: Maciose Woag Date: 208
Revined by: Lasicy Buchice Dete: _ M0 NS00
Division Dean Appeoval: __ Sieven Wosg, Date: _ 1002 N3O
CAPAC Approval: (14) Date: 3048
APAC Revishens: LR § C 1 —
Provest Approval:  _______SPdssostbenAgpersal Dy fim Wioight Dage: 396 1180 l

Baard Approval: (14) Date: &4
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Ohlone College
Odlone Community College District

!ﬁl’\"
< o
g

Articulation Agroemsent
Ohlone College and Mission Valley ROP agree o articulste the following courses:

High School/ROP course(s):
Microsoft Powerpeint

Ohlone College cowese(s):
CAOT 187 PowerPoint Presentations (1 unit)

In order to be eligible for Career Prep college credit, s student must demonstrate mastery
of the competencies and skills incloded in the Caroer Prop course outline and succossfully
complete the cradit by examisation component mutually identifiod and agread to by the
faculties of both institutions at an “A™ or “B" grade level,

Schoal ¥ Callege Faeulty

2{{;@ m“f,jtﬂl _AeBien  BERLSL
e e 3 ; pred e 5 ‘.
M m‘: -.!‘_1_03

Oblene College Diviston Deas
Rl B miie
i aave

Loty

District Articulation Coordisaser Obdose Vice President, Educational

4lyeea | f|“h T WL T
‘Qh,tmwhﬂ@ 130/
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OHLONE COLLEGE

CAREER FREP
COURSE QUTLINE
with
" " MISSION VALLEY ROP
15, Ohlome College 2a. Course Name: Units: 1 35 Length of Course:
Course No(x) PowerPoint Presemtations | Semester
(por 197 | Year
1b. ROP or High Schoal |2b,  Course Name: Units: 3b. Length of Course:
Comrse Ne(s) Microsoft PowerPoint | I Semester 30 houry
FowerPoint I Year
4. Type of Course: ROP. X 5. Lacture'Lab
Coliege Prep. Lec. brs. per week _ Appeox 4
Advanced Placoment Lab. hrs. per woek _ 6+
General ’
6. Prerequisites: Corequisites: Advisery:
pislity t0 tvpe 25 wom, sod
koowiedge of MS Windows
7. Cowrye Description:

mmmmmnmhnmmmm Stadents
Mmmqummmmmmwuwmm«m
Mastors, present a slide show, and integrate PowerPoint with other programs and the World Wide
Web. Studests will learn about the steps that lead % an effective prescriation.

B Swudent Performance Objectives:

Ummdmismmadanwillbcmwmwi‘nimpmw
compelling peosentations. Students will be able to idessify and use the many elemsents in the PowerPoint
WWWM&MRMWTMM&MDM@M} They will
ummmmmww-ﬁmmmmuwmuﬁw«
B&W—memM)MmMM.MMmMMdm
the drawing featares; insert graphs asd organizational chares; embed pictures, tables, woeksheots, sound
and sssmated objects. They will use slide show features: #ot slide timings, butlds, transitions and
animation. smmuu»mmmwmmvmmmot
titorials and exercises in the text, students will be prepered 1o take the PowerPoint MOS Coee Exam,
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9. Course Content

Use Design Templates

Work with Slides

Start, Save, and Priat a Pudlication
Move and Copy Text and Objects)
Format Paragraphs sad Change Aligumest
Use PowerPolnt Views and Oulines
lopet Speaker Notes

Deliver an Blectroséc Slide Show

Clip Art Transitions and Animatien (3 Hours)
. Use Offico Assistant

Insert Graphics

Woek with Trassitions
Animate Text Objocts

Insert Castom Aalmatice

Draw and Foemat Objects

Use Bullet sd Numberiag Styles

Use Slide Footens

Use Master and Surmenary Slides

Croate Handouts nad Meeting Minder

Use Navigation Opticos & Electronic Slide Shows
Work with the Pen Tool

!

Integrmne Word and Excel inno PowerPoisut
Add and Modify PowerPoiat Chans
lssent PowerPoiott Tahles

Use Formatting Optoos
Work wi Organization Charts

Issart Hyperlinks

Save Proscutations a3 Web Pages
Publsh with Web Foldors

Scud Presereations as E-Mail

Customize a Dosign Template

Design and Save your own Design Teamplates
Bscorpeesic Multimodia Effocts

Creste Action Betions

Transpont Presestations
Prepere the meeting Room
Docussent & Mecting

e 242 Cobone :
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Crestion of an Original Prescatation (10 Howrs

**Studeots choose the subject matter for their final presentation and are
encournged to seloct maserial based om their mative culture.

10.  Methods of Evaluation or Measurement of Student Achbevement:
A Written Asvignments: 95 (appeoximate % of grade)

— Essay Exam(s) Writing Assigaments are NOT

— Term or Other Paper(s) ppropriste because course is:

e 12D Repoetis) _ Primarily Comnpetational

. Written Homewoek & Prasanily Skill Demo
_MRM‘) or Problem Solving
— Other — Other (spexcify)

B CompNon CompPreb €. Skill Dememstrations D, Objective Exams

Selving

(Approx _203%) (Approx _80%) (Appeox ___ %)
__ Exam(s) 30% Class Performanco(s)  __ Multiple Choice
o Quizzes — Ficld Work — TrusFalse
X Homework ___Performance Exams  Maaching
___ Lab Repory(s) 0% Other (spexify) . Completion
__ Picld Work __ Other (specify)

X.. Other (specify) Utilization of Internet to Rosearch Topics, locate and download
Sound, Pictures and Graphic files. Use Scanmer to enbance final presentation. Deliver

fimal x flizing project] I
11.  Ohlose Credit by Examination:

The following method (s) of evaluation, as listed sbove, will be wilized for the parpose
otOhlmCoanby&mum”

mnmsmﬂmmmmwwwwmmm
inclode various slide layouss, outlines sad speaker motes,  To obtain a cortificate each student
creates and presents mn originel peescatation that includes sound, graphics and transitions.
12, Stedent Materials—Means of Achioving Objectives:
Texy: Powerfoint 2000 Esscntials, Off To Woek Series
Brian Favro, Russel Stolins, Labyrinth Publications
Special Materials: Instroctor-prepared handouts; Internet

B 27 O )
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13, Methods of Instraction: Check all that apply.

a Traditional Classroom 1
b. Self-Paced X
¢ Technology-Meadimod
d. Other: Utilize Internet to search for information sppeopriate o sssignment. Create and
Deliver a Presentation
Prepared by: __Elle L Msfson Date: Febeuary 24, 2000
Revised by: __Elien L Mufson Date:___February 24, 2003

WMWAMWMM’L_

Elew 50 (— ‘.
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Ohloae College
Ohloae Communlity College District

v

Articulation Agreement
Oblone College and Mission Valley ROP agree 1o articelate the following courses:

High School/ROP course(s):
Excel 2000

Obdoae College course(s):
CAOT 193A Beginning Excel (1 unit)

In order to be ehghle for Carcer Prep collego crodit, & studont must demonstrato mastery
of the competencies and skills included in the Career Prep course outlime and successfully
complete the credit by examination component metually identified and agreed to by the
facultics of both institations &t s “A" or “B™ grade level.

College Facelry
LESAC] Kuensen

print seve

N
due

Obdase Callege Dividen Dean
Lo Gy dATA
Pl e

(b4l oo

Lgatac Caso
Distriet Articalation Coordinaler ou..vumw

4’4,@ l m!b ) JIMM\G“’T—
Qg yo ened _[ld—sls
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CARLEER PREP
COURSE OUTLINE
with
Mission Valley ROP/'C
12, Ohlone College 22, Course Name: Units: 4o Leagth of Course:
Course No(s) | Semester X
CAOTMA193A  |Begisniep Eved Spreadsheet | 1 | Yeur __
Ib. ROP or High 2. Course Name: Unies: &b, Length of Course:
S<chool Comrse Neds) Exed 2000 | Seznester_SO Hours
dYear ___
3. Type of Course: ROP. _ X 5. Lecture/Lab
College Prop. Lec. hrs. per week _3-5
Advancod Placement Lab. hes. per week _S-7
Genenal
6. Prerequisites: Corequisites: Advisory:
Profisicat in Basic Easlis)
ability %o type 25 wpm, sod
koowlodes of MS Windows
aod Basic Business Math

7. Comrve Description:

This course provides hands<n experience for all participants in designing, creating, formanting, and editing
worksheots; croating and medifying chasts; as well as sorting aad ssnaging data, ANl participarss will be
abile o demonsraie practical tipe for simplifyicg procedures and increasing prodactivity in the woekplace.
This coune provides stap-by-step instruction for the beginner and casy 10 follow lctscns for the more
experienced user o woek trough the advanced Excel features,

£ Student Performance Objectives:

Upon completson of this course stadents will be capable of doveloping speeadshoets where they can store,
manipulate, caloolae and analyzo data sech as numsbers, text, and formlss. Seadects will be sble %o idertify and
use the many cleesents i the Excel Window (Mizimire, Maximise and Restore buttons, Toolars, Mersas, and
Dialeg Boxes). Stadents will bo able to locate indormation ustag the Help festure. Upon completicn of tatorials
and exercises in the text, students will be preparad 1o take Bie Excol MOS Cose Exam.

Stodents will Jessmn to:

Create, Save, Format, Copy, Bdit and Print Worksheets

Cloar Cell Contents and Coerect Esron

Work with Toolbars, Office Assistant and Online Help

Use Fill Hasdle, AstoCorrect and AusoComplete and Format Painter
Use Formulas, Ranges, and Function Wizsed

Merge cells, Format Data, Use Borders and Color and AutoFormat
Create. Format and Bdit Coluren, Lise, Bar and Pic Charn
Orpanize amd Pmandl an Onine Project

187
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9. Course Content:

Creating and Editing » Simple Worksheet (12 boury)

Open and Exit Excel

The Excel Window
Worksheets and Workbooks
Ender, Delete snd Replace Dats
Undo and Redo
Numeric Labels and Values
Sclect Cells
Align Cell Entries
AutoSum and AstoCalculate
Print Preview and Prist
Save and Close a Workbook

MMM MMM

Wnite PFormulas

Use the Fill Handle

Number Foemats

Edit Data

Merge Calls

Copy sd Move Data

Indent snd Format Entrics

Uso Formast Paimer

Cleser Cell Contentts and Formats

MMM MM

Online Help
AwoConrect and AuoComplcte
Functions

Cut, Copy and Paste
Office 2000 Clipboard
Drag and Drop

Right Draggeeg

Cell Borders

Fill Colors and Patserns
AutoFormat

Zooming
ummmmmcoum

MMM MMMMMMMM

Wothngmmduo

Dute and Tune functions

Line Breaks

Vertical alignment

Rotating Toxt

Column Widths ind Row Heights
Inserting and Delcting Rows sad Columns
Spell Checking

Find and Replace

B 203 Amdiinm Lot

#0404 01 04 04 14 14 B
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Sorting

Freczing Header Rows and Columns
Splisting Window Pancs
Printing large Woekshects
Inserting Pago breaks

Page Break Proview
Creating an Impect with charts
Managing Woekshects

Chart Concepts (14 Hours)
Caolumn Charts snd Bar Charnts
Previewing and Printing Chacts
Moving sad Siziag Embedded Charts
Line Charts

Pie Charts

Modifying Charts

MrEEMMMIE MM

MMHMMMMM

Emancial Modcling and Absolute Cell Referemees (10 Houry)

Use Absolute references
Revise formuias

Use Custom number formass
Display formulas

Print selections

Print sccas

T M

10, Methods of Evaluation or Measurement of Student Achievement:

A.

Written Assignments: _% (approximate % of grade)

. Essay Exami(s) Writing Assignments o NOT
— Term or Other Paper(s) appeopristo bocasso course is:
— Lab Repory(s) __ Primarily Computational
— Written Homework X_Primarily Skill Demo
. Rending Repory(s) or Problem Sodvi
. Other . Other (specify)
B. CompNon CompProb  C. Skill Demonstrations  D. Objective Exams

Solving

(spprox  20% __5) (spprox _30%6) (appeox __2%)
. Exam(s) 20% Class Performance(s) Mudtiple Chaice
. Quizzes . Ficdd Woek —TruaTFalse
X Homework 0% Performance Exams Matching
_ Lab Report(s) — Other (specify) — Campletian
. Field Work . Other (specify)
. Other (spexify)

Vi [l Armriaana | o 189
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e previous lesson. This inclodes 15 Spreadsheets oreated to test the material learnad (n the chapier
and 19 that offer s opportunity to apply knowledge learned 10 & realistic peoblem with minimal

guidamce. Seven of the above include charting dats. Students nood o sttain at least 80% on
Performance Exams

12. Student Materials-Means of Achieving Objoctives:
Texr Excel 200—Expert Counss ~Off To Work Series
Brian Favro, Russel Stolins, Labyrinth Publicetices
13, Methods of Instruction: Check all that spply.

a. Traditional Classroom

=

b. Self-Paced
¢ Technology-Medsated

Fim (ol Araiin | 190 *



Ohbone College
Ohlone Commumity College District

Articalation Agrecmsent
Ohlone College and Mission Valley ROP agree wo srtsculaze the following courses:

High School/ROP course(s):
Micreseft Operating Systems & Network Techaology (Windows 2000 Frof)

Ohlone Callege course(s):
CS 180A Windows 2000 Professional (2 units)

in order o be eligitle for Caroer Prop colloge credit, a stodent must demonstrate mastery
of the competensics and skills included in the Carcer Prop cowrse outline aad successfully

complete the credit by examination component mutually identified and agreed %o by the
faculties of both institutions st an “A” or “B" grade level.

_'_',"".“"“'"“‘7 PQJ.“Q mﬁmmg SEGRANES

11PN A peict pae
2 ‘ -23703 m_iau‘ﬂvd; CLtLal
2at Vpeaae e
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OHLONE COLLEGE
CAREER FREP
COURSE_OUTLINE
with
Mission Valley ROP

Name of RO.P. or High School District

12 Ohlone College 23, Course Name: Units: |32 Length of Course:
Courve No(s) Microsoft Windgws 2000 Server | Semester
CSIS0RA | Year g
r T Other (specify) x
Swks__
Ih ROP or High 25 Course Namse: Units: |3b.  Lemgth of Course:
School Comrse No(s) | High School Microsoft 1T Academy | Semvester
LA 1 Year R
10 Other (specity)
4 Typeof Course: ROP. _x 5. LectareLab
Caolege Prep Lec hrs porwoek 3
Advanced Placement Lab brs. perweek 7
General
6 Prerequisites: Corequisites: Advisory:
Basic Computer Skills
Math knowiodge/Algeban

7. Course Description: : Lears 1o design, implement, snd maintain a network of Microsoft
Windows 2000 servers and workstations usng the offical Mecrosoft curmiculum books,
computer-dased training, and hands-on lab assgnments.  Instruction includes master concepts
covered @ the Windows 2000 Professional and Windows 2000 Server MCP examinations
Acqguire skills that will help you begin 2 carcer in the 1T industry! )These industry-based class
activities have been developed by Microsoft ) Staderts complete this course m a networked
mwmwwmmmmumwm

sstrucior through intricste problem solving exercises that mimic the toughest tochnical
challenges of the real world. Stadents completiog the course will be propared for carcers as 3
network administrator, systems eaginecr, Of sysiemns manager

Mot 172

I
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8 Student Performance: Objectives: Please inclode performance obsectives for the lecture and
lsboratory components of the course

The stodem will: (See conse onttling)

9.Course Content: Please imchade a detailed cutiine with subbcadiags sad examples where
appropriate. 1f this course has 2 lsboratory component, include & detaded outhne with
subbeadings for the topics covered in the lab sad note sajor skills learned. Also include amy
culturally Sverse perspectives or technical tools offered i the course. [f additional space is
needed, attach on separate paper. See Guidelnes for Course Proposal Form for description of
outline required.

See Course outline

Monwodt 1T 3 2 -

193



10 Methods of Evaluation or Measurement of Student Achéevement:
A.  Written Assignments: 5% (approximate % of grade)

. Essay Exam(s) Writing Assignmests are NOT

. Term or Other Paper(s) ppropriaie Docauss Counse iy

_ Joernaling . Primasily Computational or Non-
- Lab Repori(s) Computational Problem Solving
_Xx_Written Homework . Primarily Skill Demo

— Reading Repore(s) ___ Oxbex

__ Project(s)

I

e Other (specify)

B. CompNon CompPreb €. Skill Demonstrations  D. Objective Exams

Solving

(approx 20 35) (appeox  25%) (sppeox $02%)
X Exam(s) . Class Perfoemance(s) x___ Multiple Choice
X Quizzes . Feld Work x__ Troo/False
x__Homework X Performance Exams x___ Matching
. Lab Report(s) _ Other (specify) x___ Completion
___ Field Work e Other (specsty)
— Other (specify)

[ye—y 3
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11, Ohleme College Crodit by Examination;
The followisg method(s) of evalaation, listod above, will be wilized for the purpose of
Ohlkone College “Credit by Examination™

SO% Theory & $0% Iab and a final examinasion

12 Student Materials-Means of Achieving Objectives:
Text: Microsoft Windows 2000 Server: Academic Leaming Series

Supplemental Text: ISBN 0.7356.0088.8
Special Materials: (Describe and indicate approximate cost )

13 Methods of Instrection: Check o that spply.

a  Tradoosal Classroom X
b Scf-Paced X
¢.  Technology-Mediated X
d  Other

Prepared by: Julio Padilla__

Revised by: Julio Padilla___ Date
WWAMMMM3

Mianill 17 3 4
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MISSION VALLEY
REGIONAL OCCUPATIONAL PROGRAM

COURSE OUTLINE
COURSE TITLE: Miceosoft Academy
CBEDS TITLE: IT Academy
Job Titdes DOT Codes:
Eotry Level (High School Graduate)
Job Tite DOTS
Competer Technician
Computer Operator
Computer System Admimistraior
COURSE DESCRIFTION AND GOALS:

Svadents completing e 1T Academny class will Jeam basic compuwer peinciples.
Essential components of this coune include computer operations and rumaing »
Workstatica using Windows 2000 Professional software and appeopriste computer
hardware. The successful studest will be able 10 perform the following: apply Windows
2000 Professional for business, Students will setup, maintain, and update 8 Windows
2000 Professinal computes
LENGTH OF COURSE: 90 Hours

PREREQUISITES: Students should have complesed at Jeast one semester of keyboarding
or demonstrate an oguivalent profiecicacy of 25 wpm,

Articulation: None
Centificiations: Noae

COURSE OUTLINE
COMPUTERIZED ACCOUNTING

Houwrs
Class CC CVE

I WORKPLACE BASIC SKILLS AND BEHAVIORS (INTEGRATED
THROUGHOUT THE COURSE)
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Applies skills learnod in class

Annalyzes information snd makes decisions
Comesenicates verdally and in writing

Works independently and as a team memsber in a diverse workplace

Woeks relisbly, responsibly, aod ethically
Il EMPLOYMENT SKILLS (INFUSED THROUGHOUT THE COURSE)
Develops & plan 10 achieve caroer goals
Uses effective job search strategies
Demanstrates an awareness of the importance of lifelong Jearning.
111 Installs ead sets up Windows 2000 Professional oo a compuser

A. Installs Windows 2000 Maseally

B. Perforsss Windows 2000 Unastiended asd Usationded Installations

C. Troubleshoots Setep

D, Views Setup Logs

E. Troubleshooes Falled Insaliations

F. Configeres mad manages file systons

G. Upgrades from a previom vervicn of Windowy 8o Windows 10 Windows
2000 Professional

n. Enstails Hardware both Masually and Astomatically
E. ChecksApplications, Processes, Performence

F. Installs or Uninstalls & Device | Configuriag Devices
VI Disk Drive Management

A. Masaging Disks, Volumes

B. Creating and Configuring Partitiors

C. Setup Volumes and Partitions

D. Create File Systeers

VI Active Directory Basics
-Learns Active Directory Concepts and functions
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VI Planning User Account Usage
A. Cremtes and Manages User acommts and profiles

B. leplement, configure, manags, and troubleshoot local security policy
C. Implement, configure, masage, and trosbleshoot local wer asthentication

IX Group Masagement

A. Imploment, configere, manage, and troubleshoot Windows 2000 groups
B. Setsp Local , Global, asd Usiversal Groups

X Configuring Network Printers

A. Managisg prister wae and permisions

B. Mcaitor, configure, trosbleshocs, and control access to printers
XI Securieg Resources with NTFS Permisaions

A, Configering Special Access Parmissicns

B. Creating and Configurieg inherited perresssions

C. Implomenting Shared Folders

D. Implemeating s Avdit Policy

XI1I Secrity

A. NTFS Compression
B. Disk Quota Management
C. Securing Deta with Eacrypticn

X1l Backup
A. Recovering Duta
B. Using Recovery Coasole
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Pe REAL bock: Adrriniatering Windows 2000 Professional Lads

Table of Contents
Classroam Setup and lastrocter Notes

Chapter 1; Installlng Windaws 2000,

-1

Chapter 2: Using Micreseft Management Conssles
Chapter 31 Confligurisg Environsental snd Hardware Settings

3-1

Chagoer &1 Disk Management

4-1

v

41

Chapter 5: Networking Fundamentaly
Chapter 6: Intreduction to Active Directory Services

6-1

Chapter T: User Adodalstration, -1
Chapter §: Grovp Adminheration 81
Chapter 9: Printer Setep and Coafigeration 91
Chapter 10: Admisistering Préatery 10-1
Chapter 11: NTPS Securkty 1-1
Chapter 12: Managing Shared Volers 12-1
Clapter 13 Aoditiag and Evest Viewer -1
Chapter 14: Dats Masagement with NT¥S -1
Chapter 15: Wisdows 2000 Bachup sad Task Scheduler 15-1
Chapter 16 Windows 2000 Recovery. 16-1
Ohapier 171 Introdaction to Advasced Windows 2000 Deployment 1741
Chapoer 15: Mobile Computer Sapport 181
Chagter 19 Systems Mosdtor 1941

Appendix
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Ohlone College
Ohblone Community College District

Articulation Agreement
Oblone College and Mission Valley ROP agree 10 seticalate the following courses:

High School ROP course(s)
Microsoft Operating Systems & Network Techaology (Windows 2000 Server)

Ohlone College course(s):
CS 1998 Wisdows 2000 Server (2 unity)

In ordder 1o be eligible for Career Prep college coredit, 2 student must demonstrate masiory
of the competencies ond skills included in the Career Prep course outline and successfully
complete @e credit by examination composent musmally identified and agreed o by the
facultes of both institutions o an “A”™ or “B" grade level.

1igh Schonl Facu College Pacalty
:_L._\‘m_"éd'.\\q Migce Sebehves
pred pave

Prist zares

-23-03 Mq\(o‘g«em \ 2303

Priocipal /V zzmho
£~23-43 MZ&A&_

District Articulation Caonrdinasor MWMkw
T Mlbﬂ-r

ié’ézzﬁ._éﬂd_mm_ m\/ =3 /03
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ONLONE COLLEGE
CAREER PREP
COURSE OUTLINE
with
Mission Valley ROP
Name of R.O.P. or High Scheol District

ia. OMone College 22 Cowrse Name: Umits: Length of Cowmrse:
Course No(s) Microsoft Windows 2000 Server 1 Semester
Sing I Year -
- M= Other (specify) x
Swhs
ib. ROP or High 2 Course Name: Units: Length of Course:
School Course No(s) | High Scheol Micresefi LT Academy | Semester
e I Year A
— Ocher (specify)
4. Type of Comrse: ROP x 5. LecturoLab
College Prep. Lec bhrs perwoek 3
Advanced Placoment Lab, bes. per week 7
General
6. Prerequisites: Corequisites: Advisory:
Basic Computer Skills
Mach knowiedge/Alpshrn

7. Course Description: : Learn to design, implement, and maintain & network of Microsoft
computer-based training, and hands-on lab assignments.  lastruction includes master CONSEPEs
covered in the Windows 2000 Professional and Windows 2000 Server MCP exammations.
Acqure skills that will help you begin a caroer in the IT industry! JThese industry-based class
activities have bees develioped by Microsoft ) Students complete this course in a networked
Pertram classroom buikt to industry-recognized standards. The students will be guided by the
mstructor through intricate problem solving exercises that mimic the toughest technical
challerges of the real woeld, Ssudents completing the course will be propared for caroers as »

network admisistraton, systomss ooginess, Of sysiems manager.

Moot IT) 201 |




§  Student Performance: Objectives: Please include performance objectives for the lecture and
labormory components of the course

The student will: {See course outling)

9 Cowrse Content: Please include a detadled outline with subheadings and examples where
appropeiate. If this course has a laboratory component, inchade 2 detailed outline with
subheadings for the topics covered in the lab and note major skills leamed.  Also fachade any
culurally diverse perspectives or techsical 100ls offered in the course. I ad&tional space is
needed, miach on separate paper.  See Guidelines for Course Proposal Form for description of
outine roguired.

See Course outhine
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10 Methods of Evalustion or Measurement of Student Achievement:
A.  Written Assignments: 535 (approximate % of grade)

e Bssary Exam(s) Writing Assigaments are NOT

. Ters or Other Pager(s) pPropniate DeCUSe COUne .
____Journaling . Primarily Compataticnal or Noo-
.. Lad Repory(s) Computational Problem Solving
_X_Written Homsework . Primardly Skill Demo

_ Reading Report(s) __ Other

. Project(s)

___ Poafolo

o Other (specify)

B.  CempNon CompPreb C. Skill Dessonstrations D, Objective Exams

Solving

(approx 20 %%) (spprox _23%) (approce S00%)
X Exam(s) . Class Performance(s) X Muitple Choice
X Quizzes _ Field Work x___ TrueFalse
5 Homework _x_ Peformance Exams x___ Matchisg
. Lab Repory(s) — Orther (specify) x__ Completion
___Feld Work o Onhier (specify)

—_ Other (specify)
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11, Ohlone College Credit by Examination:
The following method(s) of evaluation, listod above, will be wtilired for the purpose of
Ohlone College “Credit by Examination™

50% Theory & 509 lab and a final examinatica.

12 Student Matertals-Means of Achieving Objectives:
Texa: Microsoft Wisdows 2000 Server: Academic Leaming Series

Supplemental Text: ISBN 0-7356-0988-8
Special Materials  (Describe and mdicate approximate cost )

13 Methods of Instruction: Check all thas apply

& Traditioosl Classroom X
b.  Self-Pacod X
o Technology-Medated X
d. Other

Prepared by: Julio Padilla___ Date Jaguary 23, 2003

Revised by: Julio Padilla____ Date:
Instructional Manager Amﬂ%—ht _MLB
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MISSION VALLEY
REGIONAL OCCUPATIONAL PROGRAM

COURSE OUTLINE
COURSE TITLE: Microsoft Academy
CBEDS TITLE: IT Acadeasy
Job Title DOT Codes:
Entry Level (High School Graduste)
Job Title DOTY
Computer Technician
Computer Operator
Cospraner System Administrator
COURSE DESCRIFTION AND GOALS:

MWM"Myd.wmlmMmMﬂu
En-uidowottﬁ:mhuﬁommom-dm-
Workstation wsing Windows 2000 Professional software and appropriate computer
mmwmmawnmummwywm
mMWhWMWImMMWaM
2000 Professénal compter

LENGTH OF COURSE: %0 Hours

mmmm:mmmmummmdm
or demanstrate an equivalent peofiecicacy of 25 wps.

Articulation: None
Certificiations: Nooe

OCOURSE OUTLINE
COMPUTERIZED ACCOUNTING

Hours
Clas CC CVE

[ WORKPLACE BASIC SKILLS AND BEHAVIORS (INTEGRATED
THROUGHOUT THE COURSE)
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Applies skills learned in class

Arnalyzes information and makes decisions

Communicates verbally and in writing

med-ammha&mm

Woeks reliably, respoasibly, and eically
nmwmrsmmammmommmcomsm

Develops a plas to achieve career poals

Uses cffective job search stratogies

anduhwamedmm
I Installs and sets o Windows 2000 Professional on & compter

A. Installs Windows 2000 Mancally
B, Performs Windows 2020 Usattendod and Unastended Bastallations
C. Troshleshoots

F. Configures and manages file sywems
G. Upgrades from a peeviows versica of Windows 0 Windows 5o Wiadows
2000 Professional

[V Mesages Windows 2000 Consoles
A. Creates Castoen Management Consoles
B. Adds and Reesoves Srap-lns

C. Ceafigeres Console Optioes

ChecksApplications,
F. Installs or Unisstally a Device | Coafiguring Devices

VI Disk Drive Masagement
A, Managing Disks, Volemes

B. Creatisg aad Coafiguring Parciions
C. Setup Volumes and Partitions
D. Croate Pile Systers

V1I Active Directory Basics
«Learns Active Diroctory Concepts and functions
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VI Planning User Account Usage
A. Croates and Masages User scounts and peofiles

nmmmuummwmm

C. Implement, conflgure, manage, aad trouhloshoot local user austhastication
Dt&wumm e

A. lmplemnent, ccafigere, manage, asd trosbleshoot Windows poups
B. Setup Local , Global, sad Universal Groups

X Configeriag Network Printors

PRI = s
:Mm.wrwﬂmdmbm

nmmmmm

nmmmmwm
C. Implomenting Shared Folders

D. Implessenting sn Asdit Policy

XII Security

A.NTFS

B. Disk Quota Masagereent
C. Securiag Data with Bacryption

XIIT Backup
A. Recovering Duta
B. Using Recovery Console

207



the REAL beak: Admirisierng Windows 2000 Professional Late

Table of Contents

Classrosm Setup asd Instroctar Notes

-1

Chapder 1: Installieg Windows 2000,
Chapter 1: Usieg Microsoft Mmagement Conaoles

-1

msemmumm

31

41

Chapter 4: Dirsk Management
Chapter 5: Networking Funfamecoatals

$1

Chapter 6: Introductien 8 Active Directory Services

-1

Chapter 7: User Adménlsration 71
Clupter §: Grosp Admisistratios 31
Chapter 9: Prister Setup sad Cofigeratiod 91
Chapter 10: Adminhtering Pristers 10-1
Chuapter 11: NTFS Security 131
Chapter 12: Managlag Shared Felders 12
Chapter 13: Audithag sad Event Viewer 133
Chapter 14: Dats Management with NTP'S 141
Chagter 15: Wiadews 2000 Backep asd Taxk Schoduler 151
Chispter 16: Windows 2000 Recovery 16-1
Chapter I7: Intreduction to Advamced Wiedows 2000 Deploymest 171
Crapter 15: Moldle Compater Support 181
Chapoer 19: Systers Mositor 1941
Appeadix '
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the REAL baolk: Windows 2000 Server

Table of Contents
Classroom Setup and Instroctor Netes i
Chapter 1: Introduction te Micrasoflt Wiadows 2000 Server 1-1
Chapter 2: Server Installation 21
Chapter 3: Unattesded Installations 31
Chapter 4: Windows 2000 File Systems 41
Chaptor §: Advanced File Systems... =1
Chapter 6: Active Directery Services.. &1
Chapter 7: Administering Windows 2009 Server 71
Chapter §&: Administering Print Services 8-1
Chagpter 9: Network Protacol asd Services o1
Chapter 10: Remate Access Pollicles 10-1
Chapter 11: Microseft Windows 2000 Security 11
Chapter 12: Reliability and Availability 121
Chaptor 13: Monltoring sed Optimiration 13-1
Chapder 14: Microsoft Windows 2000 AppBcation Servers 141

Appendix 1
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Ohbone College
Ohlone Commumity College District

Articulation Agrecment
Ohblone College sd Mission Valley ROP agree 10 articulme the following courses:

High School/ROP course(s):
Clsce Netwerk Academy |

Ohlone College course(s):
CS 186A LAN Network Design « Cisco Networking Acadesay 1 (3 units)

In order to be dligible for Carver Prep college crodit, a student must demonstrate mastery
of the competencies mad skills included in the Career Prep course outline and

compicte the cradit by examination componont matually identified and agreed 1o by the
fcuites of bodh matitutions &t an “A"™ or “B™ grade level,

5‘:2;"?"..,1;”, ;’%:Lm
%@ M 0230 g Ml sy

B s aroca | :i:g,j}@:a
§ T :Zé%;?zéﬁ

L law g dwx
District Artkculation Coordlsater Ohone Viee Prosident, Edscations!

”A:{-”ﬁﬁﬁ,%amé ! : i Wb i
@gm é’m“k, ___@ﬂ/ 13/ 3
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OHLONE COLLEGE

CAREER PREP
COURSE OUTLINE
with
Mission Valley ROP

Name of RO.P. or High School District

12 Ohlone College 2a  Course Name: Unies: |32 Leagth of Course:
Course No(s) 1 Semester et
1 Year _
CS186A | LAN Network Desige 3 Other (spexify) 9
wks
1b. ROF or High b Course Name: Units:  35b.  Leagth of Course:
School Course No(s) 1 Semester
1CCH Cisce Networkisg Academy 1 Year N
4 Type of Course: ROP x_ 5. Lecture/Lab
Colkego Prep. Lec. hrs perweek 3
Advanced Placement Lab brs perweek 7
Genernl
6 Preroquisites: Corequisites: Advisory:
Algebra/ good math skills
Koowiedge of cpenging

7. Course Description: Our Clsco Network Academy course will prepare you for the
fiedd of mternet specialist with a sevies of four special courves rolled inte a year-lom, two
bour program, Insrection inclodes the fundamental comcepts LANs, WANs, and the
Isternet through imteractive multimedia carriculum developed by Clsco. Students will
apply their knowledge with hands - on laberstory exercises. This certificate program will
belp prepare students to successfully compilete the Cisco Certified Networking Associate
Certification. The course is accelerated and assumes prior knowledge of computer

hardware and operating systems,

Cas | 211 1




£ Stedent Performance Objectives: Please include performance objectives for the lecture and
labormory composernts of the course.

The stadess will: (see course outline)

9 Course Comtent: Please mclude a detailed outline with subbeadings and examples where
appropeiate. If this course bas a laboratory component, ischade a detailed outline with
subbeadings for the 10pics covered ia the lab and noce major shills leamed.  Also inckade sy
culturally diverse perspectives or techrical tools offered in the conrse. I ad&tional space is
soeded, attach on separste paper.  See Guiddines for Course Proposal Form for description
of outline required.

(See course outline)

Owee ! 212 = -t



10 Methods of Evaluation or Measurement of Student Achievement:

O |

Al

Written Assignments: 20% (approximate %6 of grade)

A Essay Exam(s) Writing Assigrmsents are NOT

. Term or Other Paper(s) APPropristo bocause Course is:

. Joumaling . Primasily Computational or Non-
_x_ Lab Repori(s) Computational Problem Solving
_ Written Homework . Primarily Sl Demo

. Reading Repony(s) _ Onher

. Progect(s)

___ Portfobo

_ Other (specify)

CompNoa CompProb €. Skill Demonstrations

Selvieg

(approcc 25 3%) (appeox  30%%)
X Exaeeds) A Class Performance(s)
X Quizses ___Feeld Work
_ Homework X Performance Exams
— Lab Reportis) — Other (specify)
___ Field Work

. Other (specify)

213 3

D. Objective Exams

(sppeox 252%)
_A__ Muktiple Choice
X True/False

X Completion
. Othex (specafy)



11 Ohlose College Credit by Examination:
The following method(s) of evaluation, listed above, will be utilized for the purpose of
Ohlone College “Credit by Examination™:

Laks, Tests and the written fisal onloe

12 Student Materials-Means of Achieving Objectives:
Text: Official Cisco Carriculum is Web Basod)
Supplemental Texi: NA
Special Materals: (Describe and indicate appeoxamate cost.)

13 Methods of Instraction: Check all that apply.
Tradtional Classroom X
Self-Paced
Technology-Modiated
Ortber:

o w
b

o
b

o

Prepared by:Jullo Padills Date January 23, 2003
Revised by:Julio Padilla January 23, 2000
Lnstructionsl Manager Approval: Date: I/ 2 ?”
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Ohlone College
Oblone Community College District

A

Articulation Agreement

Oklone College and Mission Valley ROP agree to articulate the following courses:

High School/ROP course(s):

Cisco Netwerk Academy 11

Ohlone College conmsa(s):

CS 1868 Router Configuration - Clsco Networking Academy 11{3 unitx)

I= order 10 be eligible for Carcer Prep college credit, s stadent most demonstrute mastery
of the competencies snd skills included in the Carcor Prep course outline and successfully
complete e cradit by examination component mutually idontified and agreed to by the

facuities of both iamtitutions &% an “A™ or

Soia eclills

L il

Mmm Principa)

Distriet Articulation Coordinater

215

“B" grade Jevel.

Colege Facoiny

Ohbane Vice Preskent, Edweatioenl
Services ~
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OHLONE COLLEGE
CAREER FREP

COURSE OUTLINE

with

Mission Valiey ROP

Name of R.O.P, or High School District

la Ohlone College 21 Course Name: Umits: Length of Course:
Course No(s) | Semester
| Year o8-
51868 | Bostor Configuration 2 Other (specity) 9wks
1b. ROP or High 5. Course Name: Units: Leagth of Course:
School Comrse No(s) | Semestor
Clsce Networking Academy | Year =5
ICCH . |- Other (specify)
4 Typeof Course: ROP - ®: 5. Lectwre/Lab
College Prop. Lec hrs per week _ 4
Advanced Placement Labd Bes. per woek _ 6
General
6 Prerequisites: Corequisites: Advisory:
Algcten’ good math skalls
Knowdedge of operating
sioms

7. Cowrse Description: Our Cisco Network Academy conrse will prepare you For the
field of internet specialist with & series of four special courses rolled into a year-lon, two
hoar program. Instruction inchudes the fundamental comcepts LANs, WANs, and the
Interoet through interactive multimedia curriculum developed by Cisco. Stodents will
apply their kmowledge with hands ~ on laboratory exercises. This certificate program will
help prepare students to successfully compOlete the Cisco Certified Networking Associate
Certification. The course is accelerated and assumes prior knowledge of computer

hardware and operating systems,
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B Stedent Performance Objectives: Please mchade porformance objectives for the lecture and
haborstocy components of the course.

The student will: (soe course cutline)

9. Course Coatent: Please inchode a detailod cuthne with subbeadings and examples where
sppcopriste. 1F this courso has 3 lsboratory component, include a detaied outiine with
subdeadings for the topics covered in the lab aad note magor skills learned. Also include any
culturally diverse perspectives or technical tools offered @ the course. If additicnal space is
neoded, attach oo separate paper. See Guddelnes for Course Proposal Form for descripeon
of cutline required.

(See course omtline)
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10, Methods of Evalustion or Measurement of Student Achievement:

A, Written Asigaments: 20% (apgroximate % of grade)

A Essay Exam(s) Writing Assigaments are NOT
. Term or Other Paper(s) sppropriate because course is:
___Journaling . Primanily Compestational or Noo-
_x_lbltepon(s) Comgutational Problem Solving
e Written Homework . Primandy Skill Demo
... Rea&ng Roport(s) _ Other
e PHOjOCH(S)
___ Portfolio
—. Other (specity)

B, Comp/Non CompProb C. Skill Demoenstrations

Solviog

(sppeox 25 %) (spprox _30%4)

A Exam{s) X__ Class Performance(s)
X Quizzes . Fiddd Woek
— Homewaork X Performance Exams
e 12D Repor(s) _ Oxher (spexify)
. Pl Wark

. Other (specify)

Case s 218 &

D. Objective Exams

(approx 25 2%)
X Mukiple Choice
2 Truo'False

_LNHd-u
— Other (specity)



11, Ohlone College Credit by Examination:
The following method(s) of evaluation, listed above, will be utilized for the purposs of
Odlone College “Credit by Examimation”™:

Labs & Tests, written final caline.

12, Studest Materialy-Means of Achieving Objectives:
JText Official Cisco Curriculum is Web Based)

Supplemental Texy:
Spocial Matetials: (Describe and indicate approximate cost.)

13 Methods of Instrection: Check all that apply.
4  Tradtonal Classroom

I’

b Salf-Paced X

¢ Technology-Mediated b

d  Ocher
Prepared by:Julio Padilla Date January 23, 2003
Revised byzJulio Padilla Date January 23, 2003

WWWW Dase: 1)25/(15
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Ohlone College
Ohlose Commumity College Distriet

A

Articulation Agrecment
Ohlone College snd Mission Valley ROP agree to articulme the following courses:

Hagh School/ROP course(s):
Clsco Network Academy 111

Ohlone Colloge course(s):
CS 186C Rowting & Switchiag - Cisco Networking Acadessy 111 (3 umits)

In onder to be eligible for Carcer Prop college credit, a stodent must demonstrate massery
of the competencies and skills included in the Carcer Prep course cutline and succeasfully
complete the credit by examination component mutually identified and agreed 10 by the
faculties of both instisstions at s “A" or “B" grade Jovel.

High Schocd Faculty | Collge Faculty
Tulio P.Jtﬂﬁ LEoRCE GG
JYVE . ) Pect ram
\ At : ‘s fg
M = e & tig
Adminst Principsl Oblcae College Division Dean
/24 2
A a dats rgravae
District Articatation Cosrdimator Oblsoe Vice Preshlent, Edocstiensl
Service 41 -~
Jine URIen§d

mumvt\» JZ7

spenre Do e~
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OHLONE COLLEGE
CAREER PREP
COURSE OUTLINE
with
Mission Valley ROP

Namse of R,O.P, or High Scheol District

Ia. Oblone College 2a  Comrse Name: Usits: | 55 Length of Courve:
Course Nofs) | Semester
1 Yoar -
SI86C _~~  |(Bewting&Switching (3 Other (specify) 9 whs
Llisco Negworking 111
I, ROP or High 2b Cowrse Name: Umits: | 3b  Length of Course:
Schoeol Course No(s) I Semester
Cisco Networkiog Academy I Year % B
1CCB Oxber (specify)
4. Type of Course: ROP x 5 Lecture/Lab
College Prep. Lec bes perweck 4
Advanced Placement Lab, hrs perweek 6
General
6 Prevequisites; Corequisites: Advisery:
Algebea’ good math skills —
Knowledge of cpenting —
yHoms

7 Course Description: Our Cisco Network Academy course will prepare you foe the
field of intermet specialist with a series of four special courses rolled into a year-lon, twe
hour program. lestrection mcludes the fundamental concepts LANs, WANs, and the
Intermet through internctive multimedia curriculam developed by Cisco. Students will
apply their knowledge with hands ~ oa laboratery exercises. This certificate program will
help prepare students to successfully compOiete the Cisco Cortified Networking Associate
Certification. The course is scoeleratod and assumes prior keowledge of computer

hardware and operating systoms,
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£ Student Performance Objectives: Please inclode performance objectives for the lecture and
laboratory components of the course

The student will (see course cutng)

9. Course Content: Please include a detailed outline with subbeadings and examples where
approgeiate. If this course has a laboratory compoaeet, inchude a detailed outline with
subbeadings for the topics coverad in the lab and sote major skills leamed.  Also inchode any
culturally diverse perspectives or techsical tools offered in the course. If additional space is
noeded, attach on seperste paper. Sec Guidelines for Course Proposal Form for description
of outline required

(See course outline)
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10 Methods of Evaluation or Measurement of Student Achievemsent:
A, Written Assignments: 200 (approximate % of grade)

X Essay Exam(s) Writing Assignmeats are NOT

. Term or Other Paper(s) Eppropriate because Counse is:

— Journaling — Primarily Computational or Non-
.x.l-*llwﬂ(') Computational Problem Solving
— Wrnitten Homework . Primanily Skill Demo
— Reading Repont(s) . Ocher
_l’fo}w(t)

Otbu(lpecm

B. CompNon Comp/Prob C. Skill Demonsirations D, Objective Exams

Sehviog

(epprax 25 %) (approx _30%%) (approx 25 %)
X Exam(s) X__ Class Performance(s) _X_. Multiple Choice
X Quizzes . Field Work X TrueFalse

. Homework X Pecformance Exams _X__ Muiching
_WRMO . Other (specify) _x__ Comspletion
_ Fiedd Woek . Onher (specify)

. Other (specify)

Owee ) 993 3



11 Oblone College Credit by Examination:
The following method(s) of evaluation, listed above, will be wtikised for the purpose of
Ohlone College “Credit by Examination™

Labs & Tems, written final onkse

12 Student Materials-Means of Achleving Objectives:
Text: Official Cisco Cusmiculam is Web Based)

Supplemental Text:
Special Matenals: (Describe and indicate approcimate cost )

13, Methods of Instruction: Chock il that apply.
2 Traditioma! Classrooes

=

b Self-Paced X

¢ Technology-Mediated X

4 Other
Prepared by:Julio Padills_ Date January 23, 2003
Revised by:Julio Padilla Date Janary 23, 2000
Instructionsl Manager Approval: Date: ’Z)#’[é’
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Ohlome College
Ohlone Community College District

Articulation Agrecmsent
Ohlose College and Missisn Valley ROP sgree 1o articulate the following courses:

High School/ROP coursel(s):
Ciseos Network Academy IV

Ohlone College course(s)
CS 186D WAN Design & Support - Cisce Networking Academy 1V (3 units)

In order to be eligible for Career Prep college credit, s student must demonstrate mastery

of the competercies and skills incladed in the Caeeer Prop course outline sad

complete the credit by exsmination component mutusily sdentified snd agreed to by the

faculties of both institutioes at an “A" or “B" grade level,

High Sehoal Fucalty ) l College Facuiy
" _Gm“ Gl el

é-——ém

Daarict Arthoulation Conrdinator Ohlose Vice Fresidest, Educatiosal
b
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OHLONE COLLEGE
CAREER PREP
COURSE OUTLINE
with
Mission Valley ROP
Name of R.O.P. or High School District

1a. Obdome College 22 Course Name: Unmits: |33 Length of Course:
Course Nods) | Semester
| Year X
(51860 | WAN Design and Support 3 Other (specify) 9wks
Llsco Networking IV —
Ib. ROP or High 2b. Course Name: Unies: [ 3b.  Lesgth of Course:
School Comrse No(s) | Somester
Cisco Netwerking Academy | Year -
JCCH — 20 Other (specify)
4 Type of Courye: ROP. x_ S Lecture/Lab
College Prep. Lec. bes. perweek 3
Advanced Placement Lab. hrs. perweek _ 7
General
6. Prerequisites: Cerequisites: Advisory:
Algebra’ good mach skills
Knowledge of cponting .
Syslcms

7. Courve Deseription: Owr Cisco Network Academy course will prepare you for the
fiedd of imternet specialist with a series of four special courses rolled into a year-bom, two
bour program, Instruction includes the fundamental concepts LANs, WANSs, and the
Isternet thremgh interactive multimedia curriculum developed by Cisce. Students will
apply their knowledge with hasds — on laboratory exercises. This certificate program will
belp prepare students to successfully compOiete the Cisco Certified Networking Associate
Certification. The comrse is accelerated and sssumes prior knowledge of computer

hardware and sperating systems.
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8§ Stwdest Performance Objectives: Please include performance objectives for the lecture and
lsbormory components of the course

The student will: (see course outline)

9.Course Content: Please include » detalod outhme with subbeadings and examples where
appropeiate. If this course has a lsbormtory component, include a detalled cutline with
subbeadings for the topics covered in the lab and note major skills learned.  Also include any
culturally diverse perspectives or technical tools offered i the course. If additionsd space is
needed, attach om separate paper, See Guidelnes for Conrse Proposal Form for description
of outline reguired.

(See course ontline)
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10 Methods of Evaluation or Measurement of Student Achievemsent:

A

Written Assignments: 20% (approximate % of grade)

X Essay Bxam(s) Writing Assignments are NOT

. Term or Other Paper(s) sppropriste because course is:

__ Jourmling — Primarily Computatiosal or Non-
_;_wu.pm(-) Comgputaticnal Problem Solving
__ Wrzten Homework . Prienarily Skill Domo
— Readng Repon(s) . Othhex
. Projectis)

___ Ponfollo
o Other (specify)

Comp/Noo CompProb €. Skill Demonstrations D Objestive Kxams

Selving

(approx 25 %) (approx _30%%) (spprox 25 39)
x__ Exam(s) X Class Performance(s) X Mudtiple Choice
X Ouberes ___ Field Work X TrueFalse
. Homework X__ Performance Exams X Maiching
. Lab Regort(s) e Other (specify) X_ Completion
__ Field Work __ Oher (specify)

— Other (specify)
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Il Oblone College Credit by Examination:
The following method(s) of evaluation, Ested sbove, will be utilizad for the parpose of
Oblone College *Credit by Examination™

Labs & Tests, writien final caline

12, Student Materials-Means of Achleving Objectives:
Text Official Cisco Curriculum s Web Based)

Supplemental Text
Special Mazerials: (Describe sad indicate spproviesate cost,)

13 Metbods of Instraction: Check all that apply.
2 Traduiomal Classroom

o

b SelfPaced X

¢ Technology-Mediated h

¢ Ocher
Prepared by:Julio Padilla Date January 23, 2003
Revised by:Julio Padilla Date January 23, 2003

s 52 ythe w23l
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Obleac Cullege
Ohloae Community College District

i

Artculation Asrecown!

Oaloae Coldege urd High SchoslMOP uree 1o arvculate the following conmses:
High SchoolROP coumse(sk A, 4 S o o Vi ley 190 P

';t‘ b. e f;' ". F

Ohlone Cellege cosm(s)-

tm‘ly Ch l(“w('(\ Stucliesz ADC ars [75’(;\{9'-* ExPH‘wn!rJ
In arder to be eligiie & Career Prop college credit, a stadent mest demoastrate ssastery

of the competencics and skills meluded n the Career Prep oourse oulhoe and successfully

commplees the credit by sxaminmion componsns metally idernified ad agrocd % by the

fasulises of both isdtiutions 31 4n “A” or “B™ grade kevel

: : 3}1 3
L T o
RIS fam -
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These guidelines are provaded o assist in the developoxent of a course outline which provides the
information nacessary for articulation of coarses with Oblone Collegs.

L

W (Thas 25 onky 3f your distnict assgns a coarse number %o course titkes)

Tonrse Name: (The itk shoukd be shoct 04 deeriptve Al )
:rn?flc(ucraonm :./y q*f Stwriies S0

wol"K rrperience 198
Lemzth of Compse: (Cheek cne)
! Semester
1Yeaar X

me (MWWJ

Ccll'l‘m
Advasced Placement

Geneesl

Lectare/lab (Nusber of ectareb hours per week should add up 10 houn you meel
with students per week)

Lecture bowurs per wosk &

Lab hours por week o

Prereguisites are conditens of enroliment & studcrs is regaired to mat in onder o
domonatrae cument readnces for enroliment in & coune or educational program. The
assignanent of a prerequisite % a course signifies that e course, skills, or body of
knowledge descrnibad in the prerequisite are gssential to the success of the studeet in the
comse. Without the prosequasite, it is baghly enlikely hat 3 stadent will recsive 2
sntisfaciery grode in the coune.

Corcauiiies are conditions of corollmens consinimg of § course 3 student 15 reguired w
take comcmrrently in onder 1o ereoll in another class.

Advisortes e conditions of snrollment & stsdens is advised, but not required, 10 meet

before, or in conjunction with, enrollrsent in a cowrse o educational program, ie should he
able to type 35 wpm
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24242
REQUEST FOR ARTICULATION

150 SCHOOUROF DIV TRICT OSOGINATING IEQUENT |
of high school ROP &siner: MBSos ValLey ROP
antact Persor: Jasay Shepherd
s BN Saowetean el Mietawn O MER
657 <1565 gx1,) 5104 Contigt Hours: S:00 <500

ASUHOOUROP COURSE SURMITTLD POR ARTICULA TN
ourse No R052%}
l"b -:muuop conine utb Cargers E&c‘a

For (hlore Collexee
dwdmhmolhﬂm L

X esﬂmﬁllo«npknummww form, obtuis
sgnacures, and forwird all documenes (inclading hagh schoodbROP sad Ohilone College
ourlines ) ler procesing and distsbuson,
Duse

Pame send conpletod reauest aad orarse outlite 10 Sesen My, Carcer Mexp Progaan., Ohlurne Collose,
1600 Mindur i, Fremsvo CA MI%.00

232

-

al i



OMILOMNE COLLFGE

.

|
COURSE OUTLINE
with
Mission Valley ROY
| !
Je= Obone College Za. Course Name: Undee: Do Lamgth of Cowrse:
urve Noin) tre (o enrly Childbood Stedioe W 5 | Setwester
N I rk Bxpacience ECS 195 | Yer X
195
1 ROPer High Db Cowrse Name mits: 0% Length of Course:
{Schood Course Nofs)  Careers In Education ) | Semesier_
| Yeur X
4 Type of Course: . Lecture/Lab
— Callege Prep. Lec. hes. per week _5_avetage
el Placement Lab hin. per wook _5__sverpge
— Sl
X__ROP
& Prerequisites: Coroguisives: Adviry:
T8 Skn test nooe ves
&* urade sading oo writing Jevel

7. Course Description:

This course 8 4 on¢ year, 20 und =, enlry-level coune. A second year course may be
oflersd, with suceessful completion of the frst w20 bigh sehiol wsiie and 3 ESC snits
Hoth clamsen wre demgned to propore wudlents Sor employment &= childoare progeams and
offer the oppocivnity 1o exphies the workd of carly chil@osd. The students will bave 1he
OppOunty 3 nssist and observe early chuldheod children, wiele learning Sevelopmenn,
chpervation Nchmigue, praper tacking skilly, emplosenent siills, and tewn Buslding
Threagh the comenurity clussoom sies with baald cenfidence and will obain valsable
hands co taming. Completizg the course will provide stadents with the professons
shills, hands on experience, sod exportive tha is needed for s ootry leved positien In
aurly chikdhood.
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£ Studemt Performance Wl\r wmmmbeuu,h-ds
on projests, activition and owriowdan plassing by the imtnxtor that inchudes child
developenent. theories, developmentally practices. observations Tectmiques and skills,
persomal  Aghts pooahsuadt-oym wem of ummmm
practicen, mwwnlbmwmmhmudmmn
out the course mentioned in the subject masoer The will abo development professional
porttiodos, curniculam hindars sad duly ebscrvamonal | sournals

©. Course Contowni: Competencics

Studoats will gin knowledge i

ww?mmmmﬁmlm ebservamons, postive and
Ileractn with cinldeen

-mwotmwmuw

*Child Gevelopmens thearies- cogntive. soctal- emotional, and physical growiy

* Professaonal gromth sills s professondssm

* Developeentally sppropriots practices

* Currscuim planaing and presentation of' sl wrzas of grawth and development

* Safery peactices. nutrition and persecal rehis polices

Lab Compeneat

Smudooes will develop and gaie erplovment okills is

Recond keeping & charting

Guidonce & sy work

Agprosrigme Employment skills, leadership sills. weork ethics, tine management
Professonal growty

10 Methods of Evalustion or Measurement of Student Achbevesnent:
A, Written Assignments: 20 %% (sppronimsse 6 of grade)

X Essay Exanns)

_X Term ar Other Paperies:

_X Journaling, obeenvations and artidosal nates

X Lab Repon(s)

X Wrinten Homework

X Reading Reporyis)

X Project(s)
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(appeox 20 %) sppoex S0 %) (pprex 20 25)
o ) — Class Performaoce(s) Mubkiple Chaice
TS Ficld Woek Tooe/V dse
. Homwwaork . Perfcormance Exans Matc beng
. Lah Reponus) __curmizulum prescmionss —. Completion
— Fold Wodk — Porsolion Wy
_ UOxdser (specify) o Observations of chiléren

11 Ohlose College Crodit by Exnminmtion
The following methodis) of evalwtion, listed above, will be i lizad for the parpose of
Oblene Coliege “Credit by Examination”:

17 Sosdent Material-Means of Achievimg Objectves:

Texr: Herr, Judy Working With Young Child 2003 4" od _The Goodbaurt- Wilcox
Company, Inc 2003

Supplemental Text

Seecal Mugmals  (Describe and indicane approvamase cost. )

13, Methads of Instruction: Check all thae apply.
" Tadwonad Classwoom X

b Scif-Pacod

o Techmology -Medisted

d Hands on approach

Pregased by Jsnay Shephend Date: 04150
Revised by: - :

Approval - i i
Do: #2 ;2
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Carcers ln Education’ Tesching

MISSION VALLEY REGIONAL OCCUPATION PROGRAM
CAREERS IN EDUCATION | & 2/ TEACHING COUNRSE OUTLINE

1, Cosrse Tithe:

Carvery in Lavcason’ [estung

i CBEDS Tite

Chid Cate snd Development

3. CREDS Nusber
Hone Loosomics Relaed Occsaprnmmns-4400

& Job Tites: O'NEY Coden
Teacher Asseaan 155041 06
| T 25.2011.00
Wf Scheol Teacher 232021 00
_ﬁﬁml Teacker 352022 00

‘; v 5.1 104,00
l Ednowon Mm.lm:f I%%M & Secondry 139032 00

S Cosrme Dosiription

This vompetency-hased course prepares staderns for enory-level postonm in childiare
prograers asd 10 ofTie ubents mt cpportun®y 10 explare e wnrkd of seaching o luded
o the connse we Eady Quidlood, Sakry asd Haalily Exvinamests, Gudng Childeen,
Lasrsng Experences,. Mogan Dovelipment and Fing AdCIR.

Stnderms will necerve fommal dassooon insbuctaon, sd os-thiejob damng & cosununity
flebd stes working with yourg children Seccessf! complation may lend i pand
positions in the childcare Hield whde azendng bigh school or college. Clasi mezts sally
Suring Cost quarer, yaios per wewk durieg seoond snd (hind quarier, and cace per work s
the fowth guearter. Durieyg this release me, Sudents tale wrdin the commeme at child
Cave conterns of dementary school stes

Integrated Devaghout e ccure we Cweer preporudion standards, wAich inchede
workplece Basec shall and bobavioes, career feckaiosl skifis, and job employmen shila
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Carcers ia Education’ Teaching

. Hours

Sthderns receive ap B 180 hoars of clasrooes insteacion sad wp 1 190 Soury of work-
Besed leirsieg ot Cormmanty clussnNam o teopetstive vocationl educason sites. Totld
program is M4 hmun.

Frovegeisiiee

Clear 1Y Tomt
Fagheth Cirnde resding & wenting vl 1y sbaoee
Adull sudsirs will esed ¢ Lide Scn

N Date of revision
March 2008

Abbevvintiony
CC=- Cunmunty (hisroom

Parguidd -l o) PN SEpeTEEE A1 Panae s dhen |
CVE ~ Comperzrve Yoostmusl Edweniion

(paald, vedic43d, Filsirg copenicee o Busests W)

Y. Cosrse Outine:

Upon tucossafiud conplotaon of this course, studerts will be atke 1o domonntrate fie Selloving shilh

secessary for ootry-devel employmem

WORKFLACE BASK. SKILLS & SENAVIORS Iveproml
(MVYROF EXLN »1) Rroeghaw cours

A Apply skifs loarsod in class

B Amshee edfonsation and msle decaans

C Communicate vertully md s wrsiog

[ Work indepondemtly and 41 & toars member m o Everw
workplace

E Work eclubly, responably, and chicdly

CAREER TECHNICAL SKILLS Inegraed
VRO LELR A0 T planr svarw
A Use of apgeopbane socheo gy
1 Oefice mansgemen
2 Lompeter Word
3. E-mailmg
4. Vae of imearnet
B Usdecsiand and practive cocspatonn! safery sundasds. (Sew Paer D
1. el A ranring
2 O traming
C Demenstoare ay awareness f how o Sasiness of odasins
Panctens

(1%
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Carvers n Educstion’ Teaching

JOR EMPLOYMINT SKILLS Irezgrasad
LUy v i Ed Morngdrant ienan

Develop a plan to achiow cavor poals

1. Rank ob peefernces
Compate a salary range oo wWhioh 1o live
Frepare 1 professoonad pearfolio

BRI

Chn COXWVE
Use effective job scaech sirmeyies
Cownpoeg 3 AeTune
Wiile & oiner letiar
L vatoss metods for e ivg empdosymene
T geestions S0 sk Suring an imery ew
axplaie the hass iImerviesing proies
v Ao Hlegal grestcny ad how 0 cepond bo them
Demenstrare ae awareness of the mportasce of lifdeny karmng

W e e

-

fONTENT A

PART | THE CHILDREN AND YOU

YOULWORKING WITH YOUNG CHILDREN )
INYAOP SR oD

Explen how secial and socnemee chages will masce B nood
Fow o liare

services.

Deserbe Carcer opponiusilics in the oety culdbood Neld
Desembe the Matri: pormit oyston

List respossibiaties of e carly childhood wacher aad doversey of
S LTS

Explan how certam perscan! ¢ hasactenstics can help ety

i kDend chery aare for il oducare ywoeng childsza

f-

TYPES OF EARLY CHILDROOD PROGRAMS )
WY SRR

Lint sed descrie the vanows rypes of sarky chibdhosd peograns
svallabie 1 parents mnd ihedr children

Explas the advantmes & disdvaninges of eack type of propasm

Name the thiree types of conter spousosdiip.

Explam steps a parent may ko in choosing qualiey shaldoare

List fe compooent of certer accred ihiexom

L

OBSERVING CHILDREN! A TOOL FOR ASSESSMENT 4 2]
INVIOP 208 a2

List purposes of asessmem

Comrad initinl asseuament sed cogring assessment

Liat e factors 30 cosasder i chivseng & nuthod of seesenent

List the advantages and duadvanatages of viroes axesinen waols

Lomp v » let of contemes for & dadd 's pomfulie

Sammur e gualelises foe ohorving theldom
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Carvers m Education’ Teachmg

3 3

UNDERSTANDING CHILDREN - BIRTH TO AGE TWO
N O EALR

Diescride the arcas and charmcwristcs of dovelogmere
Chart he paysical development of children in Bhe il two veiey

afer beth

Descride bow children develop comitaely m the fire e years

afer tanth,

Faplare how chibdren 1= f1e T two vears after binh Sevelop
secmally mnd ek penally

Cun COCNVE ek

UNDERSTANDING TWO AND THREE YEAR OLDS § '
(NVROP SR AL

Descrbe the plosical, copmetae, and socisiemot kol

development of two yer olde

Eaplin bow thoe year clds davelap physically, copathvely,
sociatly, and emotionally

Relone how the developommt of two and theee year ol will st

your vole e 0 beshur

UNDERSTANDING FOUR AND FIVE YEAR OLDS 5 1
OMYAOP BXCR €D

Descrbe the pysical, cognittve, md saciahemenionsl
development of fowr and Frve yuar olds
Fxplam how you as s tcacher cun plan progems and relese (o feur

sl Cive your obde o developmentally sppeopime ways

MIDDLE CHILDHOOD s ]
(NVROP ERA D

Disscribe the plyaical, cognitae, and socialemotional
develepmmt of schrolage chikdren

Semaarize potential beaalth concens of middic childhool
Eaplen smvwa! Sveupment Sering chidhood.

PART2

CREATING A SAFE AND HEALTHY ENVIRONMENT

FREFARING THE EXVIRONMENT 4 o
JVALE BN 6D

Explan the vadae of plamed indece seal catdoce space.
Wi e Sasdc acehv ity areas (0 8 cemer, slong with the Sanctons

of cach area.

List cntera to commdur wham choosing plaveooes fusitw: el
ok whemes

Semmarizs foctors tan iffect the argamzanon of space is 2 santer
Organize dasic activry areas of the clissroom sl ocvadonr play

ywd,

AELECTING TOYX, DOUIPMENT, AND EDUCATHONAL 5 h
MATERIALS

la el o & & 5

Explom peidelnes for relectng develkopmaially appropeaie ioys,

oquipment, and adecst cnal mateniads
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Carvers in Education’ Teaching

Descobe mlety facters W consider whan perchasing ooy and play
yard equipmernt

Explen how to repent sasafe toys and egepmmt to the

SR O e

Lisr saurces and methods foe purchasing 4ns snd ogugesent

FROMOTING CHILDREN'S SAFETY
WNVNEP EXER A0

st vbjoctoves flur maimasisg 4w mvinnmml Sw cekirm.
Descrte pusdelines for gromating chides ‘s sefety

Name the types of fees and tven fire extinguishers wed o fight
Hem

Outlies e procedunes e roding ponanmsgs.
Kzoognize the sy of child abee.

Teach chikiren bow 10 resint chidd abvese,

Explan types of Lability 35 2 cheld cam pravider

FLANNING NUTRITIOUS MEALS AND SNACKS
IR XN A

Last greals for 2 good susnition pregraes.

Eaplosn e impartnce of & Sentovy det

Describe sutrimans prodiems U can resolt Troos » poos Jiet
Narme the food grosps i te Food gade Pyrumed oo the mus
ety Sy tupply

Flan satritous sed sppealing mels sed ymcks form children

CUIDING CHILDRENS HEALTH
(WVROP ERR 92)

Develcp s workable heslth golicy for 3 ohidcase comter,

List s for contrelbmg the spread of food-bome dinesses.
Explan fe agorietos af find s Usaing

Idemidy varoan ingeries and owcline procederes for Teatag them
Explam hew 1o care for chiléren who tecome il while is your

e
Describe your respousdalicy when cariay Sor claldren web specind
dnesies.

FARTI  GUIDING CHILDREN

DEVELOPING GUIDANCE SKILLS
VRS LN

Heot:fy poals of effective gridarce.

Lt personality ness of etfective eaety childhood teachors.
Dwsceibe priecipleos of Sroct mnd indesc) gosdance.

Explain varioms technigoes for effectiee prtirce.

SR Wess © promcle & pesilive el-oomoept i e h child
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Careers in Fdueation’ Teaching

XViL GUIDANCE PROBLEMS 1 A
IR £ R 0D

Idemily sststiens madd feelings thet Cacso temaon (n dildeen.

Descrdie bebavior problems Gt reslt Frum Semion
Grunde children & ey Kars sppeopvisie deluvioe

mE>»

Chum  COTYE  Sevden

Xvin. ESTABLISHING CLASSROOM RULES s :
INYNOP B0 £

Explan the cessars for baving clasioom rées

Lost paidetimes for estbishing Classoom reles.

Dascrie mutheds for erfarcog robes,

st wieful pudes for varons Saseoom ania and actwities.

XIX, HANDLING DAILY ROUTINES | 4
INVANOR SR A

Explas the impoetiece of o daily whodele

Cande cuilden succesully theoagh the daily routines of dresung
od wndreming, cotng, rappig, tdlcing wad cloaap.

C  Explem the wer of ranssmon sechmqoes tn move sineothidy from
08€ A1V My 10 anot iy

pney

= >

PART Y LEARNING EXPERIENCES FOR CHILDREN

XX THE CURRICULUM 6
INVRGP EUA A

Davebap peogram geals.

Incdicate who = mvoived i osrnostum developmenm

Cite B lmpnwtans e of ivenrwst i caroslure plasning

Explan the costers and peooess-centered apqrosch 30 Cuer icubam

devepmnt

Daeseribe Gactiors 10 toneder » carrcuien plansing.
Tlsnene the wse of theses @i a huais Tor plunmang csencskem

Wente s block plan sad lpssor plas for ane wock of & program.

XL GUIDING ART, BLOCKBULLDING, AND SENSORY $ 0
FEXPERIENCES

(NYROP G5 eD

Fcplan how st wxpanosces prosote physcal, wosl, enctiseal,

Dvnimbe schmgquems G guisnyg w1 exper unces

List the auges of an skl deve loguiest.

Compile a Lst of an supplios aveded far & wellatocked classioom

T & virseny OF st bhowkobreilding, semsory, sl woodworksg

sctivithes unitabde for young childen

onm oONE>

mon®E >
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Carcers in Education’ Teaching

GUIDING STORYTELLING EXPERIENCYS

NV LRA D

Explon the advantages of storyreling

L5t O Tomr typws of cheldeme s books

EXsowe the procass of vhesivimg ohildern’s bocks
Outlme the steps 1o follow when eading sbved - chaldren
Explse o variety of wocyteling methods,

GUIDING PLAY AND PUPPETRY EXFERIENCES 5 8
NV KA B

Descrde the stages of play.

Explns the viages of mesenal use in play,

Semmuriee the benefits of wocio-Smmanc play.

Prepase the classrose cavironment and peade sociodramatic play
ATV

Semmurizs the benefits of puppetry experences

Mabe and wac tree types of puppets.

Wrte mnd tell 2 puppet sty

GUIDING MANUSCRIPT WRITING a "
VRO EUA A

D mnsancrign writing

Last rensons for enceuraging die developesent of wriing sills in

ool setnrgs.

Explam aotivitus thet halp children dovolog wrting skilh

Make letiers folioming De Taner-Bloser wiiting sysem.

Chutliose the soquemce ke Sdlow b bowning alpivaber lutbes,

Dscem gud eimes for tefpmyg chidres develop wrning Kilhe

GUIDING MATH EXPERIENCES A ]
INVROE ERA O

Lt cbjectnes of meely st expwrsenoe

Use two b issesmoneats 1o deitrmine muth skillx of chikiren
Racogmize a varaty of ems that can be used 10 prosusle s
1 perenes.

Sdentfy muh expenences that promine the developeant of bey
wath concepts,

Faplen what n oesat by the tane scence

Descus rasom for stndyeg sciosce.

Outlios the prroceduse Tor plaaning sounce sctivities

Lt o varkesy of sclence actvitios and sascis Sor sopplin,
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Careers ia Education’' Teachimg

Expdan the rols of Bie seacher in guldig kicace oxpaimass
1emify muthods for developuny childm's wdorstanding of Seir
ot

Name and explun variom wiys 1 Cach sncs conoepiy.

GUIDING SOCIAL STUDIES EXPERIENCES
INVROS £529 0

Evplan the seportsce of spcial sadies exgerimons

Ot live the 1ule of the teachier In douming and guidmg wc i)
mdie experonce:

Dercrbe wmvs to s lode mutioenes, (mMepeoerancnal.

PONOrIooRt, eookingy, oo gty Communedy bving, holskay, and
CRITORE events CONCeRs &t the Curruban,

GUIDING FOOD AND NUTRITION

INVAOP QR A

Explue the vakie of food md nuterioe expericress

Conduct positoe food asd nstrxoe experisaccs i childes D
pooexde henliby esteg babity

Give sanples of wayx w werk with garescs to best serve
children' s nutrtianal neals

List matritsenal comoepts to sesch m oarly cheddbood settings.
Ouitlies the prosmirs for condocsog cockng eperenios
Select and peepare dmre recipes fie Chikiren s e in esrly
000k g capenenies. :

Mentify variown watng problims mooumersd i young chddm
Tk childves 10 set & tble,

GUIDING MUSIC AND MOVEMENT EXFERIENCES
NV LN AD

Expluin the besefite of srusic experioncns,
Desipn ot conier .

Outlime the toachior s roby n sresa experipaces.
Name » vanety of riythm insruments

Dewosstoas (e uis wnd purpose of chathn imsmiments o the
prognm.

Last considernncns Sor schedaling ssune activives.
Plan & varwty of masio sctivitses.

Explsn how 1 il vaeious movement sctiviees,
Descnbe movamnont activitics that promane children s
devebgenent,

GUIDING FIFLD TRIF EXFERIENCES
OONOP ENLR &

Desaribe G tsporssecs of Neld wigs

Explan pains of consideration foe fing flekd trp experinces.
List ways to poomose safery s flekd wips.
Onthine the foos oo for swlocsng o Nl irgp

Explun the types od perposes of dere walks

Fan » oM iy from peetrg plasning 0o ollowup sciivities
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Carvers in Education’ Teaching

FART S OTHER FEOFLE YOU WILLAMEET

FROGRAMS FOR INFANTS AND TODDLERS L) )
NV RO ESUR 00y

L0t the churacuer 5055 of & nurtur oy isfani-ded 8o coregrver
Seate pusdelings for proper indane-taddier oy,

Dresagn fumctional and deselogmentally sppoprate sfam and
1odd e eevrormanty

Fhanndle the moutmes of inZam and walden

Sclect vy that are wse wod developmentally appeogelans e
infamts and sodden

Flan the curicuhum for infams ane soddlen

Maimae the eoviroement to prevent ines.

PROGRAMS FOR SCHOOL-AGE CHILDREN 3 5
MNP KLY A

Descrive the theee fsic prognm models med » sohocl-age
chidoare.

18ty the chamcesristies of an effecive wacher in & school-age
agram,

[DRsciss how 1o arramge indoor and catdooe space in & schoolk-age
cheldcare caviivanent.

Expbam wars %0 assess (hildom s mnerests for coricslum
planing.

Lot thee Gommpomants of o Byplind Suly sbindile o o il ape
chiddcare program.

GUIDING CHILDREN WITH SPECIAL NFEDS ' 6
INVROP® EU R 0y

Camtrame 0o the devatloprrest of we individelioed Fducstiomal
Plan Tor & ol with special neods

Devolop edividualitod karneg odjecaves and seaching ursegiss
for o child

Explain the role of fie teacher in working with childen wha kave

(T
&hm&&idﬁbﬂdwmwm

© Ut may be ancoumered in the sarly ohidheod program: boarmg,

weech, language. vaion plyscal. hesdth, cogniive. and
behavieral disosders.

Devcrde methods of intrgratng childeen with special noads into 2
typa progmm

Caplam the special seeds of ko wio we gited and bow these
nenls can be s,

PARENT INVGOLVEMENT $ R
Ll e AT L

Lat obotves S pusiag sivalveoant

Cite advamages md disadventapes of various mechods foo

meolving pareets in the cemer.
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Carcers in Education’ Teaching
C Destnbe the impomance ef o positive caregever famuly aliance.
D Dwsige o canter newslotiar
E. Wilte » lemer 10 pasenis.
P Pun, condect, and ollow ap an a parenitcacher cosfierece.
0. Explem bow 1o conduct 3 ducussion group
H Describe Y process of recrwning and orieetatmg parent
valumesrs
Houms 1N L0
Totad Approved Course Hours Jal

10 Addithanmd Tems
oA wlsbon

one € v 1IN

ECS MO, BECS 198 ECS 5311 (Secand Yeur ECS 315

Chabn College 1995

POY 64, BOCD 95 & % (Sccond Yom HCD 30
b Academsic Credin

oo
© lnstrwctions! Stratepes:
Lecture Hesds-on practice Wertn reports
Cooup Siscans los Destanstratien Comparuive mulyils
Beain ttnrming Teoorrmawerk Interviont
Progects Rode-playag Communizy or basmes
Foading anlynmeiin Stnulatan chnersionm
Onal repocss Sruall & (arpe greup Use of nsiness pannens-
Mehti-mwda TR paest spealkers
d. Inserectansd Msterisls:
Working With Yousg Chilitren, 1998, Judy Herr, The Goodhmrt-Wilkoon Company, e
hmdoars video pen
overhead mingarencios [ntemat 3coms
e Certificate Competomey Lin:
Amvetizan Rod Cron-CTR and Firg Add Cemtificaton
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Ohloae College and Mission Valley ROP agroe to aticulate the following courses:

High SchoolROP coursel(s):

Careers in Education (Carcers with Children) 1 & 2

Ohlone College course(s):

ECS 300 - Intreduction te Early Childheod Stedies

In order to be eligible for Carcer Prep college credie, a student must demonstralo mastory
of the competencics and skills imcluded in the Career Prep course owtline and successfully
complete the credit by examination component mutually identified and agreed 10 by the
faculties of both institutions at s “A" or *“B" grado level.

Migh School Facudty
= Sava (Crowder

_Saan Orodan 5-10-05
J—— see

DNstrict AdasiabraionSioe Priscipsl

m( %ﬂm }lp’/oy
Ofilene Coliege Divirion Dean

peia narme

Cosedinator ORlsne Vice Prosident, Iastraftion
o\ Mg -
it rame [ R )
57745 5-b-05"
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Name of R.O.P, or High School District

1 Ohlone College 2a.  Comrse Name: Units: [3a  Length of Course:
Comrse No(s) Intreduction Te Early Childhood | Semester____
ECS 30 Studics - ECS 300 i 1 Year _x
Ib. ROP or High Zb. Course Name: Units: |35 Length of Course:
School Course No(s) | Carcers In Edncation (Careers I Semester__
S0z WithChiddrenm)1 &2 |20 1 Year  x
4. Type of Course: ROP. _«x 5. Lecture/Lab
College Prep. Lec. brs. per woek S(average)
Advanced Placement Lab ey, per woek S(average
Generad (out of & total of 350 class/lab hrs. per school
Year)
6 Prerequisites: Corequisites: Advisory:
TB Skin Test. 8" Grade . Nooe Yo
Reading & Writing Leysl of :
Above
7. Course Description:

This course & & cnc-year, 20 umit +, entryJdevel counse A second year course may be offered, with
successfil completion of the first year, st 20mgnits Both classes are designed 10 propare students
amhmwumeumwmumﬂd
teaching. They will have an opportamity to work with young children whille learsing child
development, teaching techniques, workplace skills, snd team bulding.  Students receive formad
classroom instruction asd on-the-job training  Through community dassroom sites students will
uummmmmuauwmbmmm

93 Clnmne Ol mgrdete 005X 1| 2474 Py
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L 3 m«mw«mmmmwummu
laborstory components of the course.

mmw;mhmmwmmmmwumwm
thoories such as cognitive, socal, emotional and physical development The stadont will be given a
minwmhtbomdmlntjcumummdnmmwm&g
mmnuu«wuwmuauhmwmmm
mmmmumm&m«mm,mm

9 Coemrse Contemt: MM-WMMMMWW
appropriste. unamh-.mwm.mumum

perspectives or techmical tooks offered in the course. If additional space s moeded, attach on separate
paper. See Guidelines hmememdmm’ ;
COMPETENCIES
Student will gain knowledge i
. M«%-m&mawmww
. UMM-MMW.M&MW;M
-MMMMWwMMMWm
awarencsy'divensty
¢  Child Development Theories -~ Cognitive, social, emotional
LAB COMPONENT '

Student will develop/gains skills i

Record keeping & charting

Safety practices & sutrition

Parent svolvemnent

Discipline & teamwork
TMMMMMMW“MM
CURRICULUM PLANNING

* Setting up and scheduling
* Age and stage approgristeness
*  Selecting 10y and equipment

43 Chmame Oniione vl 9808 11 249 e



* Leading activities in: Language, are, music and movement, math, sclence and sensory,
large motor, small motor, constraction and manipulatives, language and litersture,
computer sad planning a developmentally appropriate cermiculum Sor children with special

273 O Ol g DAY 1| 250 4



10, Methods of Evaluation or Measurement of Studest Achievemsent:
A, Written Assignments: 20 % (approximate % of grade)

— Essay Exam(s) Writing Assignments are NOT

. Term or Other Paper(s) sppropriate bocause course is:

— Jowsmaling _ Primarily Compuatational or Non-
— Lab Report(s) Comgutational Problem Solving
— Written Homewaork . Primandy Skill Demso

— Readng Report(s) Other

. Project(s)

___ Portfolio

e Other (specify)

Selbvieg

(approx _20 %) (spprox _40 %) (approx 20 %)
_ Exam{s) . Class Pesformanca(s) . Multiple Choice
. Quizzes . Fudd Wonk . True/False
. Homsework .. Performance Exams .. Masching
. Lab Repori(s) . Other (spexify) . Completicn
. Field Work — Other (spexify)
. Other (specify)

307 O Outinn gt 9.7 1| 2513



11 Obdone College Credit by Examination:
mﬂvw'mubd(l)dnm&dlbmﬂnhdﬁdhmmof
Olone Colloge “Credit by Exanination™

12, Student Materials-Means of Achieving Objectives:

Yoxt Her, Judy, Workiog With Young Children, 3" ed., The Goodheart-Wiloox Company, Inc.
1998

Special Materials:  (Describe and indcate approimate cost )

13, Methods of Instrection: Check all that apply

& Traditioral Classroom X
b Self-Paced —
¢ Techaology-Medisted e —
d  Other
Prepared by: Landa Lowe-Montgomery Date: [VTI04____

Revised by Sara Crowder/Resource Teacher & Lynda Lowe-MontgomeryDate: 1172004

171 g (N Senphe W T 2524 I



Ohlone College
Ohlene Community College District

Articulation Agreeasent
Ohlone Colllege and Mission Valley ROP agree w0 articulase the following courses:

Hagh SchoolROP courseds):
Introduction to Administration of Justice

Ohlone College course(s)
AJ 101 Introdwection to Administration of Justice (3 units)

In order to be eligible for Career Prep colloge credit, a student must demoastrate mastery
of the competencies and skills inchuded in the Carver Prep course owtline and successfully
complete the credit by examination component nutually identified and agreed 10 by the
faculties of both institutioas st a2 “A" or “B" grade lovel,

Thegh Schood Pacelty College Vaculty

ReoPeel I, WILETT Ricuars & ComnbS e
el sarve \
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OHLONE COLLEGE
CAREER PREFP
COURSE _OUTLINE
with
Missioa Valley ROP
Name of R.O.P. or High School District

12 Ohlone College Za. Course Name: Units: |Ja  Lemgth of Course:
Course No(s) | Semester  x
Administration of Justice 1 Year —
AdLolL 3 Oxher (specify) ___
15 ROP or High b Course Name: Units: [3b.  Lemgth of Courve:
School Comrse Noly) | Semester
Intreduction to Administion of 1 Year S - .
i | dmstie 10 Other (specfy)
4 Typeof Course: ROP. x 5. Lecture/Lab
College Prep. Lot hrs porweek 2
Advanced Placement Lab hrs perweek 3
Gemodd
6 Preroquisites: Corequisites; Advisory:
Noog None Age 162
7 Course o Ieis @ 242 two-semester high school course foe jasions and sesions 10 serve
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§  Stedent Performance Objectives: Please mchade performance objectives for the lecture and
laboratory components of the course.

The stodent will

1. Analyze snd compare the criminal pestico systom of the ULS. with other systems.

2. Idemify competing thoorios rolsted 10 crime Gausation.

3. Name the components of the crimimal justice system and their imerrelationships

4. [entify carcer opportasitics i the criminal justice system

5. umfymaummuuyorwmhmus @d distinguish
foderal, state, and local level agencies based on geographacal comsideration

6. Anslyre he organization, function, operation and jurisdiction of the court systems at the
foderal, state, and local lovels

7. Coatrast and compare theories conceming both the parpose and the strengths and
weaknesses of institutional &s oppased 10 COmMEIINIY LAt PIOZrams.

8. Course Content: Please include 2 detalled outline with subbeadings and exumples where
appropriate. If this course has a laboratory component, inchade 2 detailed cutline with
wbheadings for the topics covered in the lab and note major skills leamed. Also include any
culturally diverse perspoctives or technical tools offered in the course  Iff addional space is
ooedod, attach on sepasate paper.  See Guidelines for Course Proposal Form for description off
outline required

(see attached outline)

Rl 255 2 Ogye



10 Metheds of Evaluation or Measuremsent of Stedent Achiovement:
A, Written Assignments: 10 % (approvimae % of grade)

. Exsay Exam(s) WmngAngmnNOT

. Term of Othor Paper(s) mmmw

. Joumaling _MW«S&
— Lab Regont(s) Computational Prodiem Solving
X Wrtten Homewaork . Primarily Skl Demo

X Reading Report(s) . Other.

x__Progect(s)

___ Portfoho

— Other (specify)

B, CompNos CompProb C. Skill Demonstrations  D. Oblective Exams

Solvieg

(approx _15%6) (approx 10 %) (approx £5%%)
.. Exam(s) x__Class Performance(s) X Multiple Choice
. Quizzos — Foeld Work x__. Troe/False
Xx__ Homework . Performance Exams . Maiching
— Lab Reponi(s) e Other (spexcify) x__ Completion
. Field Work — Other (specify)

A 20 e 955 9



11 Ohlone College Credit by Examination:
The following method(s) of evaluation, lsted above, will be utdized for the purpose of
Ohione College “Crodis by Examisation™
Quies, homework, oral presentation, final exam

12 Stedent Mlmhb-ue-l of AM mhtdnc

13, Methods of Instruction: Check all that apply.

Traditional Classsoom X
Self-Paced
Techoology-Modaned e

a n o .

Prepared by:Bob Willett Date Janwary 27, 2000
Date Jarwary 27, 2003

WWAW‘._QWH&”" 53 45
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Appendix C

CTE Advisory Committee Roster
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Legend:

= Attendees

= Member of Industry

Mission Valley ROP and New Haven Unified School District
CTE Advisory Committee Meeting
Tuesday, October 14, 2008

QTY TITLE FIRSTNAME LASTNAME JOBTITLE COMPANY ADDRESS 1
* 1 Ms. Shelley Adams Director of Educational Services Mission Valley ROP 5019 Stevenson Boulevard
* 2 Ms. Allison Aldinger PR Administrator Mission Valley ROP 5019 Stevenson Boulevard
* 3 Ms. Barbara Alexander Counselor James Logan High School 1800 H Street
Department of Aviation & Technology - College of
* 4 Dr. Seth Bates Professor, Materials and Manufacturing Engineering, San Jose State University One Washington Square
* 5 Mr. Brown Superintendent Mission Valley ROP 5019 Stevenson Boulevard
* 6 Mr. Brunelli Operational Director Central Cevrolet 4949 Thorton Avenue
* 7 Ms. Dean Coordinator of Special Services New Haven Unified School District 34200 Alvarado Niles Road
* 8 Ms. dela Cruz Director of Business Services Mission Valley ROP 5019 Stevenson Boulevard
* 9 Ms. Dodson Director Tri-Cities One Stop Career Center 39899 Balentine Drive #220
* 10 Mr. Evans Operations Manager, North Aire Supply Northaire Supply Company 1359 Old Oakland Road
* 11 Mr. Feldman Director of Secondary Education New Haven Unified School District 34200 Alvarado Niles Road
* 12 Ms. Therese Gain Director of Facilities Fremont Unified School District 4210 Technology Drive
* 13 Ms. Colleen Ganaye Journey Ambassador Hilton Hotel 39900 Balentine Drive
* 14 Ms. Nancy George Principal New Haven Adult School 600 G Street
* 15 Ms. Danyelle Grant Corporate Recruiting Manager Fremont Bank 39150 Fremont Boulevard
* 16 Mr. Richard Grotegut Cisco Regional Academy Contact, Ohlone College Ohlone College 43600 Mission Boulevard
* 17 Ms. Kathryn Gunderson Training Manger Fremont Bank 39150 Fremont Boulevard
* 18 Ms. Barbara Hart Career Center Technician James Logan High School 1800 H Street
* 19 Ms. Jami Hiller Teacher New Haven Adult School 600 G Street
* 20 Mr. Allen Jackson Site Manager Employment Development Department (EDD) 39155 Liberty Street, Suite B200
* 21 Mr Sal Jacquez Instructor, Fire Science Mission Valley ROP 5019 Stevenson Boulevard
* 22 Mr. Rick LaPlante Public Relations Officer New Haven Unified School District 34200 Alvarado Niles Road
* 23 Ms. Lenora Laughlin Union City Police Sergeant / Instructor, MVROP City of Union City Police Department 34009 Alvarado Niles Road
* 24 Mr. Richard Lawrence CAD Instructor, James Logan/MVROP James Logan High School 1800 H Street
* 25 Ms. Patty Lev Dean of Academic Affairs The Art Institute of California - Sunnyvale 1120 Kifer Road
* 26 Ms. Mary Lim Workforce Development Ohlone College 43600 Mission Boulevard
* 27 Mr. Gary Marsh Marketing Instructor Mission Valley ROP 5019 Stevenson Boulevard
* 28 Mr. Ernest Marsh Business Development Consultant Owens Electrical and Solar Business 3909 Stevenson Blvd #507
* 29 Mr. Bruce Martin Fire Chief Fremont Fire Department 3300 Capital Avenue, Building B
* 30 Mr. Ray McDonell Instructor, Digital Sound Design Mission Valley ROP 5019 Stevenson Boulevard
* 31 Mr Edward Vice President of Operations Bay Area Industry Education Council 1260 B Street Suite 375
* 32 Mr. Randy Murch Sales Manager Petersen Dean Roofing and Solar Systems 8220 Enterprise Drive
* 33 Mr Jim Omlid Coordinator Mission Valley ROP 5019 Stevenson Boulevard
* 34 Mr. Mark Remelman Scholarship Chairman Fremont Elks Lodge 38991 Farwell Drive
Modern Mechanical Corporation (New Address as of Jan. 1,
* 35 Ms. Alicia Rojas Administrative Assistant 2009 - 25619 Nickel Place, Hayward, CA 94545) 8240 Enterprise Drive
* 36 Mr. Gordon Sanford Forensic Science Instructor Mission Valley ROP 5019 Stevenson Boulevard
Modern Mechanical Corporation (New Address as of Jan. 1,
* 37 Ms. Susan Seigert Vice President 2009 - 25619 Nickel Place, Hayward, CA 94545) 8240 Enterprise Drive
* 38 Mr. Corey Shultz Auto Technology Instructor Mission Valley ROP 5019 Stevenson Boulevard
* 39 Ms. Kelli Simmons EKG Technician Kaiser Permanente 27400 Hesperian Blvd
* 40 Ms. Jackie Slabaugh Tech Prep Director Mission College 3000 Mission College Boulevard MS#1
* 41 Mr. Matt Smith VP of Curriculum and Instruction James Logan High School 1800 H Street
* 42 Ms. Kristee Smith Administrative Assistant Mission Valley ROP 5019 Stevenson Boulevard
* 43 Mr. Scott Snyder Primary EMT Instructor San Francisco Paramedic Association 657 Mission Street, Suite 302
* 44 Mr. Phil Subasa IT Supervisor Mission Valley ROP 5019 Stevenson Boulevard

Revised 10-24-2008 (COMPLETE LIST) kms

Filename: Appendix C - April Board Packet
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= Attendees

Legend:

= Member of Industry

Mission Valley ROP and New Haven Unified School District
CTE Advisory Committee Meeting
Tuesday, October 14, 2008

Revised 10-24-2008 (COMPLETE LIST) kms

Filename: Appendix C - April Board Packet

QTY TITLE FIRSTNAME LASTNAME JOBTITLE COMPANY ADDRESS 1
* 45 Ms. Margie Trujillo Coordinator, Adult Programs Mission Valley ROP 5019 Stevenson Boulevard
* 46 Ms. Joyce Veasley Accounting Instructor Mission Valley ROP 5019 Stevenson Boulevard
* 47 Ms. Melanie Wade Principal Fremont Adult School 4700 Calaveras Avenue
* 48 Ms. Carole Wang Fashion Designer Carole Wang Studio LLC 2755 Country Dr., #246
* 49 Mr. Kenton Wong Senior Forensic Scientist Forensic Analytical Sciences, Incorporated 3777 Depot Road, Suite 403
Vice President, Academic Affairs/Deputy
* 50 Mr. Jim Wright Superintendent Ohlone College 43600 Mission Boulevard
* 51 Ms. Kim Youngberg Senior Accounting Technician Mission Valley ROP 5019 Stevenson Boulevard
52 Mr. Hector Albizo Instructor, Computer Service Repair Mission Valley ROP 5019 Stevenson Boulevard
53 Ms. Diane Amrhein Sears Northern California Human Resources Sears 990 Detriot Avenue
54 Ms. Lisa Anderson Vice President SEMI Global Headquarters 3081 Zanker Road
55 Mr. Vahid Aryana Cinevision 37485 Fremont Boulevard, Suite C
56 Ms. Sue Ayala Cril 439 A Street
57 Ms. Mary Baptista 39355 Drake Way
58 Ms. Cindy Bonior President & Chief Executive Officer Fremont Chamber of Commerce 39488 Stevenson Place, Suite 100
59 Mr. Brian Caminada Assistant Fire Chief City of Newark Fire Department 6170 Thornton Avenue # B
60 Ms. Janis Carey Housing Counselor City Of Fremont - Office of Housing and Redevelopment 39550 Liberty Street
61 Ms. Carolyn Chavez Instructor, Medical Assisting Mission Valley ROP 5019 Stevenson Boulevard
62 Mr. Wilmer Clark Technical Manager Sears 990 Detroit Avenue
63 Mr. Glen Colyer Owner Colyer's Appliance 30126 Mission Boulevard
64 Mr. Karl Cortese Senior Apprenticeship Coordinator Automotive Joint Apprenticeship Committees of CA 8130 Bladwin Street
65 Ms. Heather Day Sales Engineer Pittsburgh-DesMoines Corp 3500 Bassett Street
66 Ms. Tina Dodson Director, Tri-Cities One Stop Career Center Ohlone College 39399 Cherry Street, Room 1211
67 Ms. Paula Evans Consultant/Grant Writer Castro Valley Adult School 4430 Alma Avenue
68 Ms. Sofiya Farberov Owner/CAD Drafter APS Optics 42257 Troyer Avenue
69 Mr. Chris Fowler Installer Gibbs Heating P.O. Box 151063
70 Mr. Johnny Gallon Apprenticeship Coordinator Boilermaker Union 549 2191 Piedmont Way
71 Ms. Jeanette Gulledge The Gap 2086 Newpark Mall
72 Ms. Yvonka Headley Counselor Ohlone College 43600 Mission Boulevard
73 Ms. Yasmin Hosseinzadeh Public Relations The Art Institute of California - Sunnyvale 1120 Kifer Road
74 Mr. Arthur Hsieh Chief Operating Officer San Francisco Paramedic Association 657 Mission Street, Suite 302
75 Dr. Patel JJ 1895 Mowry Avenue, #118B
76 Ms. Ushasri Korimilli Pharmacy Manager Walgreens 41400 Blacow Road
77 Mr. Ram Lal Rama Video Production 44846 S. Grimmer Unit B
78 Mr. lan Lanouette Scholarship Chairman Fremont Elks Lodge #2121 38991 Farwell Drive
79 Ms. Ana Lehmer Asst Store Manager JC Penney 500 Newpark Mall
80 Mr. Charles Martinek President Martinek Manufacturing 42650 Osgood Road
81 Mr. Roberto Mendez Director, Education Talent Search Chabot College 25555 Hesparian Blvd
82 Mr. Qi Meng Senior Research Scientist Bayer Health Care LLC P.O. Box 2466
83 Ms. Elise Nathanson Student Mission Valley ROP
84 Ms. Ana Petruc-Naum  CAD Manager Crosby Group 726 Main Street
85 Ms. Suzy Phillips HR Manager Tri-City Health Center 39500 Liberty Street
86 Mr. Dennis Poirier Inspector/Drafter IMI, Incorporated 6167 Jarvis Avenue #165
87 Mr. Bobby Ram Director, Global Community Relations Sun Power Corporation 3939 North First Street
88 Ms. Maria Rodarte 38623 Country Terrace
89 Mr. Cornelio Ruperto ?7?7? Mr. Appliance of East Bay www.mrappliance.com/EastBay
90 Mr. Joselito Ruperto ?7?? Mr. Appliance of East Bay www.mrappliance.com/EastBay

Page 2 of 6
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*

Legend:
Attendees

Member of Industry

Mission Valley ROP and New Haven Unified School District
CTE Advisory Committee Meeting
Tuesday, October 14, 2008

QTY TITLE FIRSTNAME LASTNAME JOBTITLE COMPANY ADDRESS 1

91 Mr. Tim Spergler Business Owner Rayit Home Improvement 3359 Churchill Court

92 Mr. Greg Stewart Chief of Police Union City Police Department 34009 Alvarado-Niles Road
93 Ms. Kimberly Thompson District HR Manager Sears 5901 Sunrise Mall Drive
94 Dr. Deborah Turner Deputy Director Kidango 4533 Mattos Drive

95 Ms. Serena Van Bemmel Fire Protection Engineer Fire Tech, Incorporated 4075 Papazian Way #205
96 Mr. Sam Ward Owner The Main Street Baking Company 22521 Main Street

97 Mr. Steve Wartinger Tool & Eqpt Dev Eng/Model Shop Supvr Conceptus, Incorporated 331 East Evelyn Avenue
98 Ms. Colleen Weiler Interior Designer Gabriella Ronegas Designs, Incorporated 3018 Greenwood Drive
99 Ms. Margaret Wilson Student Mission Valley ROP

100 Mr. Rick Wong Vice President of Finance & Administration New Wave Research 48660 Kato Road

101 Mr. Boris Zalan Sr. CAD Engineer/IT Thermal Mechanical, Incorporated 425 Aldo Avenue

102 Mr. Jose Zapien Business Manager Laborers' Int'l Union of North America Local 304 29475 Mission Boulevard
103 Mr. Brad Zielinski Producer Triggerfish 1069 Trappers Trail

Revised 10-24-2008 (COMPLETE LIST) kms

Filename: Appendix C - April Board Packet
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Legend:
*= Attendees

= Member of Industry

Mission Valley ROP and New Haven Unified School District

CTE Advisory Committee Meeting

Tuesday, October 14, 2008

QTY TITLE FIRST NAME LAST NAME CITY STATE ZIP PHONE FAX EMAIL CLUSTER REP TYPE

* 1 Ms. Shelley Adams Fremont CA 94538 510-657-1865 510-438-0378 sadams@mvrop.org n/a Admin
* 2 Ms. Allison Aldinger Fremont CA 94538 510-657-1865 510-438-0378 sadams@mvrop.org n/a Admin/Classified
* 3 Ms. Barbara Alexander Union City CA 94587 510-471-2520 510-471-0514 balexander@nhusd.k12.ca.us
* 4 Dr. Seth Bates San José CA 95192 408-924-3227
* 5 Mr. Charles Brown Fremont CA 94538 510-657-1865 510-438-0378 cbrown@mvrop.org n/a Admin
* 6 Mr. Bill Brunelli Fremont CA 94536 510-794-1245
* 7 Ms. Tasha Dean Union City CA 94587 510-471-1100 510-471-7108 tdean@nhusd.k12.ca.us
* 8 Ms. Marie dela Cruz Fremont CA 94538 510-657-1865 510-438-0378 mdelacruz@mvrop.or n/a Admin
* 9 Ms. Tina Dodson Newark CA 94560 510-742-2324 tdodson@ohlone.cc.ca.us
* 10 Mr. Steve Evans San Jose CA 95112 steve.northaire@sbcglobal.net HVAC Industry
* 11 Mr. Joe Feldman Union City CA 94587 510-471-1100 510-471-7108

510-657-2350

x17700 or directly
* 12 Ms. Therese Gain Fremont CA 94538 510-979-7700 510-438-9603 tgain@fremont.k12.ca.us
* 13 Ms. Colleen Ganaye Newark CA 94560 510-490-8390
* 14 Ms. Nancy George Union City CA 94587 510-489-2185 510-475-6958
* 15 Ms. Danyelle Grant Fremont CA 94538 510-505-5260
* 16 Mr. Richard Grotegut Fremont CA 94539 510-979-7479
* 17 Ms. Kathryn Gunderson Fremont CA 94538 510-505-5319
* 18 Ms. Barbara Hart Union City CA 94587 510-471-2520 510-471-0514
* 19 Ms. Jami Hiller Union City CA 94587 510-489-2185 510-475-6958
* 20 Mr. Allen Jackson Fremont CA 94538 510-794-3957 ajackso2@edd.ca.gov
* 21 Mr. Sal Jacquez Fremont CA 94538 510-657-1865 510-438-0378 sjacquez@mvrop.org n/a Instructor
* 22 Mr. Rick LaPlante Union City CA 94587 510-471-1100 510-471-7108
* 23 Ms. Lenora Laughlin Union City CA 94587 510-471-1365 510-471-5974
* 24 Mr. Richard Lawrence Union City CA 94587 510-471-2520 510-471-0514
* 25 Ms. Patty Lev Sunnyvale CA 94086 408-692-6421
* 26 Ms. Mary Lim Fremont CA 94539 510-659-6000
* 27 Mr. Gary Marsh Fremont CA 94538 510-657-1865 510-438-0378 gmarsh@mvrop.org n/a Instructor
* 28 Mr. Ernest Marsh Fremont CA 94538 510-366-1926 eamarsh@att.net
* 29 Mr. Bruce Martin Fremont CA 94537 510-494-4200
* 30 Mr. Ray McDonell Fremont CA 94538 510-657-1865 510-438-0378
* 31 Mr Edward Hayward CA 94541 510-795-6488
* 32 Mr Randy Murch Newark CA 94560 510-494-9982 rmurch@petersendean.com
* 33 Mr. Jim Omlid Fremont CA 94538 510-657-1865 510-438-0378 | n/a Admin
* 34 Mr. Mark Remelman Fremont CA 94536 510-797-2121
* 35 Ms. Alicia Rojas Newark CA 94560 510-797-7923 Industry
* 36 Mr Gordon Sanford Fremont CA 94538 510-657-1865 510-438-0378 n/a Instructor
* 37 Ms. Susan Seigert Newark CA 94560 510-797-7923 susan888@sbcglobal.net Industry
* 38 Mr. Corey Shultz Fremont CA 94538 510-657-1865 510-438-0378 cshultz@mvrop.org n/a Instructor
* 39 Ms. Kelli Simmons Hayward CA 94545 510-784-4598 Health & Medical Industry
* 40 Ms. Jackie Slabaugh Santa Clara CA 95054 408-855-5209
* 41 Mr. Matt Smith Union City CA 94587 510-471-2520 510-471-0514 balexander@nhusd.k12.ca.us
* 42 Ms. Kristee Smith Fremont CA 94538 510-657-1865 510-438-0378  ksmith@mvrop.org n/a Classified
* 43 Mr. Scott Snyder San Francisco CA 94105 415-543-1161 415-543-0415
* 44 Mr. Phil Subasa Fremont CA 94538 510-657-1865 510-438-0378 psubasa@mvrop.org n/a Admin

Revised 10-24-2008 (COMPLETE LIST) kms Filename: Appendix C - April Board Packet Page 4 of 6
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Legend:

= Attendees

= Member of Industry

Mission Valley ROP and New Haven Unified School District

CTE Advisory Committee Meeting

Tuesday, October 14, 2008

QTY TITLE FIRST NAME LAST NAME CITY STATE ZIP PHONE FAX CLUSTER REP TYPE
* 45 Ms. Margie Trujillo Fremont CA 94538 510-657-1865 510-438-0378 . n/a Admin
* 46 Ms. Joyce Veasley Fremont CA 94538 510-657-1865 510-438-0378 jveasley@mvrop.org n/a Instructor
* 47 Ms. Melanie Wade Fremont CA 94538 510-793-6465 mwade@fremont.k12.ca.us
* 48 Ms. Carole Wang Fremont CA 94536 510-791-8608 Fashion Merchandising  Industry
* 49 Mr. Kenton Wong Hayward CA 94545 510-266-8100
* 50 Mr. Jim Wright Fremont CA 94539 510-659-6000
* 51 Ms. Kim Youngberg Fremont CA 94538 510-657-1865 510-438-0378 kyoungberg@mvrop.org Fire Science Parent/Classified
52 Mr. Hector Albizo Fremont CA 94538 510-657-1865 510-438-0378 halbizo@mvrop.or n/a Instructor
53 Ms. Diane Amrhein Concord CA 94518 925-674-6007
54 Ms. Lisa Anderson San Jose CA 95134 408-943-6918
55 Mr. Vahid Aryana Fremont CA 94536 cinevision@mac.com Video & Photography Industry
56 Ms. Sue Ayala Hayward CA 94541 510-881-5743
57 Ms. Mary Baptista Fremont CA 94538 510-791-7060 Health & Medical Student
58 Ms. Cindy Bonior Fremont CA 94539 510-795-2244
510-578-4251 Office
59 Mr. Brian Caminada Newark CA 94560 /510-693-3915 Cell Brian.Caminada@newark.org
60 Ms. Janis Carey Fremont CA 94537 510-494-4511
61 Ms. Carolyn Chavez Fremont CA 94538 510-657-1865 510-438-0378
62 Mr. Wilmer Clark Concord CA 94518 925-674-6007 HVAC Industry
63 Mr. Glen Colyer Hayward CA 94544 510-471-7642 HVAC Industry
64 Mr. Karl Cortese Oakland CA 94621 510-569-8450
65 Ms. Heather Day Santa Clara CA 95054 408-892-7460 heather.day@sbcglobal.net
66 Ms. Tina Dodson Newark CA 94560 510-659-6000
67 Ms. Paula Evans Castro Valley CA 94546 510-886-1000
68 Ms. Sofiya Farberov Fremont CA 94539 510-656-9295 sofiyaz@yahoo.com CAD Industry
69 Mr. Chris Fowler San Rafael CA 94930 707-373-1958 i HVAC Industry
70 Mr. Johnny Gallon Pittsburg CA 94565 925-427-0826 925-427-5980 Welding
71 Ms. Jeanette Gulledge Newark CA 94560 510-794-5523 Fashion Merchandising  Industry
72 Ms. Yvonka Headley Fremont CA 94539 510-659-6125
73 Ms. Yasmin Hosseinzadeh  Sunnyvale CA 94086 408-962-6415
74 Mr. Arthur Hsieh San Francisco CA 94105 415-543-1161
75 Dr. Patel JJ Fremont CA 94538 510-745-0307
76 Ms. Ushasri Korimilli Fremont CA 94538 510-440-8927
77 Mr. Ram Lal Fremont CA 94538 510-623-7262 Video & Photography Industry
78 Mr. lan Lanouette Fremont CA 94536 510-797-2121
79 Ms. Ana Lehmer Newark CA 94560 510-796-6160 alehmer@jcpenney.com Fashion Merchandising  Industry
80 Mr. Charles Martinek Fremont CA 94539 510-438-0357 Industry
81 Mr. Roberto Mendez Hayward CA 94545 510-723-7502
82 Mr. Qi Meng Fremont CA 94702 510-705-5951
83 Ms. Elise Nathanson
84 Ms. Ana Petruc-Naum  Redwood City CA 94063 650-367-8100 CAD Industry
85 Ms. Suzy Phillips Fremont CA 94538 510-252-5888
86 Mr. Dennis Poirier Newark CA 94560 510-673-9404 dennis poirier@yahoo.com CAD Industry
87 Mr. Bobby Ram San Jose CA 95134 408-240-5500
88 Ms. Maria Rodarte Fremont CA 94536 510-456-5771 Health & Medical Student
89 Mr. Cornelio Ruperto 510-487-8630
90 Mr. Joselito Ruperto 510-487-8630
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Legend:

= Attendees

= Member of Industry

Mission Valley ROP and New Haven Unified School District

CTE Advisory Committee Meeting

Tuesday, October 14, 2008

QTY TITLE FIRST NAME LAST NAME CITY STATE ZIP PHONE FAX EMAIL CLUSTER REP TYPE
91 Mr. Tim Spergler Fremont CA 94536 510-366-7609 timbird5@netzero.com Industry
92 Mr. Greg Stewart Union City CA 94587 510-675-5251
93 Ms. Kimberly Thompson Citrus Heights  CA 95610 916-537-5570 HVAC Industry
94 Dr. Deborah Turner Fremont CA 94536 510-744-9280
95 Ms. Serena Van Bemmel Fremont CA 94538 510-770-9830 serena@ 1firetech.com CAD Industry
96 Mr. Sam Ward Hayward CA 94541 510-537-5850
97 Mr. Steve Wartinger Mountain View CA 94041 650-962-4096 steve wartinger@conceptus.com
98 Ms. Colleen Weiler Fremont CA 94536 510-792-3682 510-792-3687 colleen@gabriellaronegas.com
99 Ms. Margaret Wilson
100 Mr. Rick Wong Fremont CA 94538 510-771-3887 510-656-1352 rwong@new-wave.com Marketing/Business Industry
101 Mr. Boris Zalan Santa Clara CA 05054 408-988-8744 x48 bzakal@thermalmech.com CAD Industry
102 Mr. Jose Zapien Hayward CA 94544 510-581-4681 510-581-3435 none Industry
103 Mr. Brad Zielinski Pebble Beach  CA 93953 408-836-4649
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