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Early Childhood Extract Spreadsheet 

This document covers how to generate a spreadsheet with Early Childhood fields using Export Templates. 

 
Overview 
This document will cover the following process:    

1. Generate report with students that have EC data in the compliance area 
2. Make those students your current selection 
3. Use Data & Reporting, Export using Template 
4. Import results into Excel for review 

 
 

Early Childhood Report: 
 

1. Running MBA Alerts Report for Early Childhood 

 Go to MBA Plugins 

 Under MBA Alert Creator, Reports select Alerts Report 
 
 
 
 
 
 
 
 
 

 Select the following options: Students All, Include Inactive, Custom Alert, Early Childhood  
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2. Making Early Childhood student your current selection 

 Click on button Make Current Selection 

 Go to the People Icon, students, search for students 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Next go to Data and Reporting 
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 From the Data and Reporting screen select Export, Export Using a Template 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Under the Type of Export select Students 
 

  
 

 

 

 

 

 

 Select Early Childhood Extract Report (RESA.v)  and Submit.  Report will be saved in Download 
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4. Import the data into Excel to create a spreadsheet used for reviewing EC entry. 

 Open Excel, select your data file, follow prompts from Excel Wizard 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

Review data, send to GSRP coordinator and school coordinator 

 


