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Director 
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Add Asset Reporting Form
Asset/Barcode: ____________________________________________________________________________ 

Location Number: __________________________________________________________________________ 

Building: _________________________________________________________________________________ 

Room Number: ____________________________________________________________________________ 

Classification: _____________________________________________________________________________ 

Group:  ___________________________________________________________________________________ 

P.O. Number: ______________________________________________________________________________ 

Description of Asset _________________________________________________________________________ 

Vendor: __________________________________________________________________________________ 

Date of Purchase:__________________________ Purchase Amount___________________________ 

Serial Numb: _____________________________ Model Numb: ______________________________  

Manufacturer: ____________________________      Disposal Date: _____________________________   

______________________________________________ ___________________________________ 
Signature   Date  

(Please complete all lines) 
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