
 
 

Making families feel welcomed one conversation at a time

Locust Valley Central 
School District

District Interpreter Role



 
 

Locust Valley Central School District
● 4 Elementary Buildings
● Combined MS/HS
● Total enrollment: 1873
● Households requiring translation: 70
● % Hispanic: 22.74



 
 

History in the District

● Prior to 2020 - ENL teaching assistants for each 
building

● Assigned to classes to support ELLs, often bilingual
● Increased need to translate letters home, flyers, 

important school information, etc. 
● TAs often assumed the role of translator/interpreter 

○ Parent meetings/phone calls
○ Translation of documents

● TAs were often pulled from their classes 



 
 

History in the District
● Cyndy hired as a Bilingual TA in 2015
● Became aware of the need to build in communication 

periods during her schedule
○ Time specifically to make calls with the teachers or 

staff and our Spanish-speaking families
○ Translate teacher notes, letters, etc. 

● Quickly became resource for the families in our building 
for school-based information

● Formation of relationships both in and outside of the 
school



 
 



 
 



 
 



 
 

The Big Idea for Bilingual Nights

● Clear lack of parental involvement for many reasons (language barrier, not 
enough communication in Spanish from the district regarding important 
events, differences in schools, etc.)

● 2016 - the first ever ENL and Spanish-speaking families night for the 
parents in all the elementary schools

● Our first nights were a tremendous success! 
○ Introduction of administrators, teachers
○ Review of school calendar
○ Special Education presentation



Our Goal

Our GOAL is to enhance the school 
experience for Hispanic Families by 
facilitating communication among 
students, parents and the school!  Our 
objective is getting parents involved in 
their child’s academic life! We want to be 
there for our Latino parents to make 
them feel secure and give them a voice! 

Why?

● Passion
● Give  a VOICE
● Make them feel welcome. We are 

here for them
● American Dream 



 
 

Bilingual Nights Expand
● Invited outside organizations to attend future events

○ Local libraries
○ Cornell Cooperative Extension
○ Project Hope/Charles Evans
○ Health First
○ Mary Kay
○ HWCLI - SNAP benefits
○ Adelphi University
○ Apple Bank
○ Boys and Girls Club
○ Fuerza Unida 
○ Oficina de Asuntos Hispanos (Nassau County)
○ La Fiesta 98.5
○ Latina Moms Connect

 



 
 

Bilingual Nights Expand
● Included members of the school community 

○ Parent Portal help
○ Athletics- Family ID Registration
○ Free or Reduced Lunch FORM NYS
○ Immunizations
○ Calendar
○ Students to volunteer
○ Mental health presentation
○ Music
○ Parents Council
○ Food Services
○ Parent speakers

           ALL ADMINS Come!!!

 



 

 

Job Requirements
● Must meet Civil Service requirements, take exam (Language Interpreter test)
● SCHEDULE: 35 hour work week, with flexible hours to accommodate required 

evening activities.
● 12 months
● With Clerical Contract
● RESPONSIBILITIES: Speak to various community groups, assist new residents in 

registering students, contact parents to set up visits by teacher, translate forms 
from English to Spanish, translate conversation to parents and students according 
to need, assist families in making contact with and receiving help from various 
community agencies.

● REQUIREMENTS: Excellent computer, organizational and communication skills. 
Able to read, write and speak English and Spanish fluently.



 

 

 A Day in the Life of the District Interpreter

● Parent meetings
● Teacher phone calls
● District and school translations
● Student and family assistance
● Registrar assistance
● Night events (orientations, college fairs, conferences)
● Preparation for Bilingual Nights
● Club advisor
● Working with the Parent Councils to disseminate information



 
 

Motivation Calls
Text
Whatsapp
Emails
Whisper headsets
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9 Años 2016 2024

#
#




 
 

Thank  you!

Questions?


