Subscribing to Calendars: Outlook

Calendars

Art Band Choir

THURSDAY

30 31

Drill Elementary Music

FRIDAY

ctenrs These Go to a webpage with embedded calendars.
Some calendar pages may have tabs to select
uap the calendar of interest.
SATURDAY
s
B;Hﬂhﬂwt Click the gray “RSS” button to
MMM open the subscription pop-up.

You will see a list of calendars available. The top option “All
Public calendars” subscribes you to all listed calendars.

All Public calendars on this page
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Click “Subscribe from web"” and

paste the link into the field that

appears. You will be prompted
to name the calendar and to
customize it, if needed.

calendor 4——— “Add to calendar” only works on Apple and

iOS devices and will open the Calendar app.
calendor Gopirik You will be prompted to subscribe and
customize your selected calendar.

to calendar @Q Copy link

docalendor P C,J;._v.;,,,k<_ “Copy link” will only work for
desktop users, and links will

work for Google Calendars or
Outlook. This walkthrough will
address Outlook.

23 Go to your Outlook calendar. Note that this
is how it appears in Outlook Web, not
Outlook Desktop. Click “Add calendar” to
the left under a mini-calendar.

If it's not displayed automatically, you may
need to click a group of three lines next to
“Home"” and “View” at the top left.

Subscribe from web

Paste the url for the calendar you would like to subscribe to below.
will be updated automatically.

=49&calendar_ids[]=508&calendar_ids[]=45&calendar_ids[] :4d




