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Re: California Public Records Request 

 

This letter is in response to your “open records request” (“Request”) to the Hamilton Unified School 

District (“District”) dated July 23, 2020.  The District interprets your Request to be made under the 

California Public Records Act (“CPRA”), and will respond to it as such.  If our understanding is incorrect, 

please let us know.   

As an initial matter, please note that the District is currently closed, with many District staff teleworking 

from home, due to the ongoing COVID-19 crisis and pursuant to both the California state-wide and 

Glenn County shelter-in-place orders, which may result in delays in the District’s ability to locate and 

compile disclosable and non-exempt public records responsive to your request.  Thank you in advance 

for your patience and understanding.  

In accordance with California Government Code section 6253.1, the District understands you are 

requesting a document with the following information and records, preferably in an Excel spreadsheet 

format: 

• Names, positions, school they work at (if possible) and District email addresses of all 

employees of the District that work on a campus.   

 

Please notify us if we have misunderstood your Request.  

In general, please be advised that only those documents that meet the definitions contained in the CPRA 

and which are not otherwise exempt from disclosure will be produced. (Gov. Code, §§6252-6255.)  In 

general, the following records, among others, are exempt from disclosure: (1) Preliminary drafts, notes, 

or interagency or intra-agency memoranda that are not retained by the public agency in the ordinary 

course of business (Gov. Code, §6254, subd. (a)); (2) Records, the disclosure of which is exempted or 

prohibited pursuant to federal or state law, including, but not limited to, provisions of the Evidence 

Code relating to the official information privilege, as well as confidential information (Gov. Code, §6254, 

mailto:ikranjcec@smartprocure.com


subd. (k); Evid. Code, §§1040 & 1060); (3) Records exempt from disclosure under the deliberative 

process privilege, work product, or attorney-client privilege, or the public interest exemption (Gov. 

Code, §6255; Evid. Code, §950, et seq.; Citizens for Open Gov. v. City of Lodi (2012) 205 Cal.App.4th 296, 

305); (4) Personnel, medical, or similar files, the disclosure of which would constitute an unwarranted 

invasion of personal privacy (Gov. Code, §6254, subd. (c)); (5) employee’s private contact information 

(Gov. Code, §6254.3); and (6) any other records exempt from disclosure under Government Code 

section 6254, et seq., or other applicable law.   

Upon reviewing your request, the District has made a good faith effort to determine whether, and to 

what extent, your request seeks disclosable, non-exempt public records under the CPRA.  Without 

waiving the full scope of any objections that may apply to your Request, information related to 

employee names, positions, school site locations, and emails is available on the District’s website at: 

https://www.husdschools.org/. 

The CPRA only requires production of records which exist at the time of the request, and the District is 

not required to create records in order to respond to CPRA requests.  (Gov. Code, §§ 6252 & 6253; 

Sander v. State Bar of California (2018) 26 Cal.App.5th 651; see also Haynie v. Super. Ct. (2001) 26 

Cal.4th 1061.)  Accordingly, to the extent this Request is seeking an existing document which includes all 

of the requested information, no such record exists.  To the extent you are requesting the District to 

create such a document, this request is outside the scope of the CPRA.   

This concludes the District’s response to your CPRA request.  Should you have any questions, please do 

not hesitate to contact me.  

 

Sincerely,  

 

 

Tiffany Wilhelm 

District Executive Assistant 

Hamilton Unified School District 

 

 

https://www.husdschools.org/


From: Kristen Hamman
To: Tiffany Wilhelm
Cc: Jolene Towne
Subject: FW: SmartProcure Public Records Request to Hamilton Unified School District For Contact Information
Date: Thursday, July 23, 2020 11:15:30 AM

Please see Public Records Request below. 
 
Kristen
 
 

Kristen Hamman
Hamilton Unified School District
Chief Business Official
PO Box 488/620 Canal Street
Hamilton City, CA  95951
Work (530) 826-3261 ext. 6012
Fax (530) 826-0440
khamman@husdschools.org
 
 
 

From: Ivan Kranjcec [mailto:ikranjcec@smartprocure.com] 
Sent: Thursday, July 23, 2020 10:50 AM
To: Kristen Hamman
Subject: SmartProcure Public Records Request to Hamilton Unified School District For Contact
Information
 

Dear Kristen Hamman or Custodian of Public Records,

SmartProcure is submitting a public records request to the Hamilton Unified School District for
all current employee/staff contact information. The request is limited to readily available records
without physically copying, scanning or printing paper documents. Any editable electronic
document is acceptable.

The specific information requested from your record keeping system is:

1. First Name
2. Last Name
3. Position Title
4. Department
5. Direct Phone Number (if does not exist, list main phone number with extension)
6. Business Cell Phone (if provided by Hamilton Unified School District)
7. Email Address
8. Office Address (Address, City, State, Zip)

Please email or click on the button below to upload the information. There is no file size
limitation:

mailto:KHamman@husdschools.org
mailto:twilhelm@husdschools.org
mailto:JTowne@husdschools.org
file:////c/redir.aspx?REF=C_3SbCGlB9GB9G7aibpWlADl1Vjto3QJDa7w6JQkemahi5A892fTCAFtYWlsdG86a2hhbW1hbkBodXNkc2Nob29scy5vcmc.


Click Here To Upload

If this request was misrouted, please forward to the correct contact person and reply to this
communication with the appropriate contact information.

If you have any questions, please feel free to respond to this email or I can be reached at the
phone number below in my signature.

Regards,

Ivan Kranjcec 
Data Acquisition Specialist

Direct: 5616096827 
Email: ikranjcec@smartprocure.com

 

http://upload.smartprocure.com/?st=CA&org=HamiltonUnifiedSchoolDistrict

