
 

Google Classroom 
 
Classroom is the green and yellow symbol on the school portal or classroom.google.com 
 
On this you can send a class a task AND get work back from a class.  
 

Set up a class 
 

1. Click on the classroom symbol 
 

2. In the top right click the ‘+’ to ‘create class’ 
 

3. This menu then appears 
All you have to do is Class name 
Click create 
It then takes you automatically to your class 

 
 

4. Add student to your class 
There are two ways to do this.  

a) If the children are with you get them to input the code that appears at the top. 
 
 

b) If you are not with the children, you can add them. 
Click on People 
And the little add person icon 
Start typing the child’s name, and they appear 
Click to select them. 
 
Extras:  

● You can edit the ‘look of your classroom under the select theme button 
● Under setting (the cog in the top corner) you can stop children from commenting in 

the classroom ‘Stream’ 
 
 
 
 
 
 
 
 

 



 

Assign work 
 

1. Click Classwork 
2. Create an Assignment 

And a new window opens 
 

3. Design the assignment 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

4. Click Assign at the top 
(You can schedule a time to assign) 

 
The assignment will then go onto the children’s classroom. The most recent ones at the top.  
 
  



 

Collecting and marking work 
 
There are a few ways the children can get the work back to you  

1. Physically the child can do something on paper and give it back to you  
2. The child can ‘reply’ to your assignment with something (doc, slides etc)  
3. The child can email you their work, or send you a photo of their work 

 
My preferred choice is that they reply to the assignment with work as then it gets collected 
centrally on my classroom and drive.  
 
Back on your home screen, when you click on the task you have assigned a class. This is the 
view you get.  

 
By clicking on the child, it then opens the file that has been attached for you to view.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

An alternative place to find the children work is in you Google Drive. You will have a 
Classroom folder. If you open the class you want and the task, you can see all the docs 
returned in your drive.  

 
 
 
Extra Idea 
 

● Kahoot! works with classroom. If you find one, or have designed one of your own, 
select to play it in ‘Challenge’ mode when you click play. Set a complete before day 
and click create. Kahoot automatically syncs with Google Classroom and this button 
brings a drop-down menu of your classes you want it to go to.  

 
 
 
 
 
 
 
 
 
 
 
 
 
This Sunday I am presenting as part of EdTechTeamUK Virtual Summit. There are 12 
teachers and EdTech-ers demonstrating ideas on Youtube that you could use if we convert 
to online teaching as opposed to classroom teaching. Join me but promise not to laugh! 
 
 

https://www.edtechteam.co.uk/virtual-summit

