Pleasanton Unified School District Volunteer Handbook
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Welcome Message from the Deputy Superintendent &Il & Y B0

Our Pleasanton schools have a long and proud history of civic engagement and volunteerism.
Volunteer contributions are important to the success of our school district. We appreciate your
willingness to give your time and share your talents in support of the students and educational
programs in PUSD.

ERFUFRERRSEMUIRSHTEABREAMARMARL  LTHTERNENERBRIE
EEE, HNBRREEENIBFEXRRTZEMWFANLE TN MEREHNBMNSZEHTE,

PUSD volunteers are an invaluable resource to our teachers and students. In a typical year, over
4,000 volunteers enhance the educational experience for students by helping in classrooms,
chaperoning field trips, assisting with extra-curricular activities, serving as assistant club advisors,
and supporting our programs by transporting our students to and from activities.



PUSD X TREMNBMMFEMERAR. TAFHN—FH, BT 4,000 8 X TELARE L7
B, BERESKHE LR, thBNRSNES), BEEBEBR U KRB R A S INE ) K R H AR
B, MR AFEMEE KR,

Thank you for your interest in volunteering with the Pleasanton Unified School District. We
appreciate your partnership in helping us deliver a positive educational experience that prepares
our students to make a better world.

B EEAXBEATERTKEERM NI, HMNBHEHEE, BHENANZERBRIROBE R
¥, At elE— N EERIFHHRMITER

With gratitude, 310 B

Ed Diolazo
Deputy Superintendent (Bl 545 )

About PUSD X FPUSD

The Pleasanton Unified School District (PUSD) serves over 13,000 students in K-12. The

District consists of nine elementary schools, three middle schools, one continuation high school, and
two comprehensive high schools. PUSD also includes an Early Education Center, two preschools, a
Virtual Academy and an Adult & Career Education Program. PUSD is a wonderfully diverse community
committed to providing a high quality education to all.

ERZFVEBKEFXN 13,000 ZEHMIILEE 12 FERHFERERS. ZFRBAARNE, ZFEIF. —F
SRMAMGEEPER. REESE—TBHEFT RO OZEM., — P EFERF— 1 RA SR
WHEIHK, PUSD B— 1M Sttt R, MAOTFAMEBEANREERENHE

PUSD Mission and Vision

Purpose of the Volunteer Program X T it%|# B #4

The purpose of our volunteer program is to support the educational mission of the District by
providing additional resources and opportunities for students. Volunteers will work with teachers and
staff to enhance the learning experience and provide support to students.

BIMNHMY TN EERINFARBRESH R RIS KXIFERNBEER, LTHEHMANR
ITa%E BAZIKE, NEERBIE,

The intent of this handbook is to provide clear guidance regarding responsibilities, requirements,
and expectations for volunteers. Additional information regarding volunteer assistance is contained
in other District documents, including Board Policy 1240 and Administrative Reqgulation 1240.
Volunteers are expected to follow district policies and regulations.

AFMEAMNIMTE. EXMALRHEBPHMIES, EXNIDEMEMERRTFHEMFERX
#, BEES=SEEE 1240 MTEEA] 1240, L TNEFZRBERMMNE



https://2.files.edl.io/gjwa4j7VpU7FrqKR4XZgd2QVyfObuymkCmsl4mQZljBZPMxV.jpg
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030382&revid=QZCYK8onezlGKEMZUEcBUQ==&ptid=amIgTZiB9plushNjl6WXhfiOQ==&secid=&PG=6&IRP=0&isPndg=false
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030382&revid=Vc2X1AMnqryGPsqwjkGxzg==&ptid=amIgTZiB9plushNjl6WXhfiOQ==&secid=&PG=6&IRP=0&isPndg=false
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030382&revid=QZCYK8onezlGKEMZUEcBUQ==&ptid=amIgTZiB9plushNjl6WXhfiOQ==&secid=&PG=6&IRP=0&isPndg=false
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030382&revid=Vc2X1AMnqryGPsqwjkGxzg==&ptid=amIgTZiB9plushNjl6WXhfiOQ==&secid=&PG=6&IRP=0&isPndg=false

Volunteer Program Contacts X TitH|Bx& A

The volunteer program of the Pleasanton Unified School District is managed by the Student Support
Services Division. The volunteer clearance team can be reached at
volunteerclearance@pleasantonusd.net.

EER/VKESZRMU N T IHHAFEIFRFULNATEE, NITEFZ/NAMBKRRAXZ:

volunteerclearance@pleasantonusd.net.

Volunteer Opportunities X T it

Classroom Help 1= £5 B

School Events #XE;E3)

Library Support BH1ExZ 15

Garden Assistance & Z &8

Field Trip Chaperone F 4\ &= R A &
Field Trip Driver P4} #3255

Driver for Athletic Teams ;G BAE 3
Extracurricular Activity Support i®44 ;&3 X #%

Please note: Individuals interested in assisting with coaching for athletics or band, must be cleared
through PUSD Human Resources. Please reach out to the school site for more information about
these roles.

FIR - AEDEBESIRABET U ALIET PUSD AN RIFEHHFEZK, B XXLRMHE
ZER, B5ERKR,

Definition of Volunteer Y. THITE X

Spectator vs Visitor vs Volunteer 2. ¥R | FE | X T
Review these categories to determine which type applies to you:

BERXLRG, UHERHREERTE:

Spectator/Participant - No Screening Requirements M4/ 8&E - TIHEEXR

e Attends a musical, drama, athletic, art or academic event or assembly as a member of
the audience fEAMARZSMERRE]. XEl. AE. ZRFEREFHHESR

e Attends school events at which parents are expected to supervise their own children
(examples: Family Movie Night & Open House) SIN%##&Es), REMEE BT
(BN : RELRF 2 BRNERF KA.
Visits the office for business F|Z & A E B S
Attends a parent-staff conference SR K5 HEN T 2L

Visitor - Raptor® (sex offender) screening ONLY 1A% - {N# 1T Raptor® (1£ L &) fF&E
e One-time volunteer invited by a district employee or parent-organization to contribute to
the educational experience on a short-term basis. Examples include:
o ZERATIXRKALBE NEBFARRBMEEHTEN —RIELT, 540
o One-time classroom guest speaker — X4 1R % & B


mailto:volunteerclearance@pleasantonusd.net
mailto:volunteerclearance@pleasantonusd.net

Read Across America reader R%& 7]

Non-district counselor or social worker working with students and/or staff
NEENMFBERATIITENEZRBS AR ST ESE

Career Day presenter B\l B ;& i

Science Fair judge BB iFE

Assembly presenter(s) K& A

On site dance chaperone &5 & &R

e Observes child’s class and remains under supervision of a teacher at all times

o MEBHFHLRENR, HRAEZMMEET LR

e Observes classes through a university-approved program @33 X = #it. 4 84 i1 %I W0 EE iR 52

o O O O O O

Volunteer - PUSD volunteer clearance application, Raptor® (sex offender) screening,
Tuberculosis (TB) screening results, and Live Scan fingerprinting®

NI -PUSD LI H#%HiE, Raptor®(HILFEE)HE, ik (TB) HELRIMEHAEIELC,
Has direct contact with students 5% 4 4 & $# 1 fil

Assists in the classroom or other school activities HBI iR & £ 2 &t H th #4553

Field trip chaperones F 4+ &2 k&R A &

Drivers transporting students in their personal vehicles B REEEFENBY
Overnight chaperones 3 & f& 4

Assistant club advisors %t F 17 B JBi ]

*Live Scan fingerprinting is required for Level 2 & Level 3 volunteers only
X 2 BF 3RNITFEINFHABIBY

Volunteer Clearance Levels & Requirements N T & #% 4 5l F1E K

Level 1 £—4%
Basic Level Clearance - Classroom volunteers and other on-campus school volunteers who are directly

supervised at all times by PUSD staff.
RE N TMEMRRNER X TEEAEHES S PUSD THEARERSE,

This is the most basic level of volunteer clearance and requires: X 2 REAWEREFTZES, XK
e  TB Clearance Verification £ #% & ;& RRIE
° Government-issued ID scan via the Raptor system when checking in through the main office of a
school site TEFER DM AEZICH, @I Raptor REREBATE XK SMIE 4
Level 2 55—
Extended Level Clearance - Volunteers who are interacting with students under the supervision of
PUSD staff.
¥ REHVFE - £ PUSD TEAR BB TEFEREHMNERE,

This extended level clearance applies to program-related volunteers such as field trip chaperones,
including overnight.
ey BRI ALEA T EITNHAXWERE, MPANBZEBEEAR, QERERERAR

Level 2 volunteers are cleared for both Level 1 and Level 2 volunteer activities. These volunteers
must complete the following requirements:



“REBREASNM— RN _REBE T, XEEBELIRRUTEK:
e  TB Clearance Verification £ #%J& ;& R%IE
° Government-issued ID scan via the Raptor system when checking in through the main office of a
school site ZEER P AEZFICH, @ Raptor REFRMBATFE X BB ME 4
e LiveScan Fingerprinting (DOJ and FBI) LiveScan 54334 (RSB TFER)

Level 3 £=4

Extended Level Clearance plus Driver - Volunteers who will be transporting students as a driver for field
trips, extra-curricular activities and/or athletic events.

SRAFAMERR - FERBNEEEZESINE. ROVEDFZARERETWEEE,

Level 3 volunteers are cleared for Level 1, Level 2 and Level 3 volunteer activities. This level of
clearance requires: £ 3 REBEEETE 1 . F 2 {INE 3 REEFFTINFR, X—R 5 HIFRIER

e  TB Clearance Verification & #%J& ;&% IE

) Driver’s License scan via the Raptor system when checking in through the main office of a school
site B FRMAENEZICFLEA, @Y Raptor RETHB R HE

e LiveScan Fingerprinting (DOJ and FBI); LiveScan 5433 (RAERMB R RERD)

e  Volunteer Driver Transportation Form B4 { T %%k

° Proof of insurance — All drivers must maintain liability insurance of at least $100,000/$300,000
bodily injury and $25,000 property damage and $5,000 medical payment per occurrence

o RERIEF - ATALELR A MAIXIREL 100,000 3%355/300,000 ETHIAHHEF 25,000 ETTHIM =
MARER, URERERK 5,000 ETHESTFTAK

Tuberculosis (TB) Clearance Verification fii&1% (TB) ;&%

From PUSD Administrative Regulation 1240: ##E PUSD 1TEX %15 1240:

Tuberculosis Assessment/Examination: fi & #% 1P/ E -

Upon initial volunteer assignment, a volunteer shall have on file with the school a certificate showing
that he/she has submitted to a tuberculosis risk assessment and, if tuberculosis risk factors were
identified, was examined and found to be free of infectious tuberculosis. (Education Code 49406)
NITHEDREZ LIRS, NAZEKRIER —2IEH, RAM/MEEZEZBERARITME, m g
MEEERRNARRR, WRIEZREFBIAEZEREMELERR. (BEEM 49406)

Tuberculosis (TB) is a contagious disease that can be transmitted through the air, and it is important
that we take all necessary precautions to prevent its spread. People can have and spread TB
without knowing it. As part of our commitment to the safety and well-being of our students and staff,
California Education Code requires ALL volunteers to provide documentation of TB clearance every
4 years.

ffi%#% (TB) R — M ral BRI ESEBHERRE, BN AR — I EMTAMEEELEEERE, A
MNAIBEEF MR P RENMERERZR. FARINNFZEMBRRA T L2 5EUAREH—TS, (0
MBEEVEKRKMEAEEES 4 FRE—RIME LA,

Volunteers must upload TB clearance documentation when completing the volunteer application.
N IHEEE U T RiFRANGIEZ & ZIER S




Submit ONE of the following forms of TB clearance documentation from a healthcare provider:
RIXBETRBIREEHEMLUT — R X IHEZUEBA X4

A TB risk assessment certificate of completion fifi £ 1% XS 1 {th 45 Al iF 35

A negative TB skin test result* ffi&#% it 45 R 2 A

A statement form your healthcare provider that you are free of active TB infection
EFRSREEELENFR, EREREEEME R RE

Documentation needs to be from a licensed healthcare provider within the last three
years and must include the date, volunteer's name, volunteer's date of birth, and the
healthcare provider's contact information.
IEAXHLARRE=ZENHFRESRERHEASHEN, BLASTEBH. XI4. NI HE
BEALL R EST RIBIREAMEBRRER,

*A TB skin test may NOT be recommended for individuals who have previously tested positive
for TB and/or received a BCG vaccination against TB. Please consult your healthcare provider

for further instruction.
NFLURIE BN ZRMEN/BIEHR T RN ETMSERBHIAN, TEERBVHITERFBE R,

FEHEHETRSREEURGE-DES

Tuberculosis: Get the Facts! - Review this brochure from the CDC for additional information

regarding TB.

S THREX! - BRERIHER RO RBOIENMIF, THREXERFRWESER,

For questions regarding TB clearance, please email volunteerclearance@pleasantonusd.net.

AXEZRTZMRE, 4% B FE4EZ volunteerclearance@pleasantonusd.net.

If you have health insurance
(other than Kaiser Permanente)
MR EFEST R (Kaiser
Permanente B&4})

If you have Kaiser
Permanente

N R&®HF Kaiser
Permanente

If you do not have health
insurance

MREREETRE

You may contact your healthcare
provider and request that they fill
out the California School
Employee Tuberculosis (TB)
Risk Assessment tionnair
for you. However, depending on
your healthcare provider and
what your insurance plan is, this
may or may not be an affordable
option.

A LI R B ETT RS 1R E
C BRMATHEIEE M 85 F
THfigE#% (TB) MBS IFEEI A ),
BR, RIBEHETRSIRHEE

You can complete the TB
risk assessment
questionnaire via your
online health portal. Start
with the Release of
Medical Information
(ROMI) Department and
they will reach out to your
healthcare provider as
needed. Kaiser
Permanente will provide
further instruction for
those needing testing and
possible follow up care.

Reach out to Axis Community
Health at 925-462-1755 for
further instructions regarding TB
screening and, if necessary,
testing and possible follow up
care.

BIRIT 925-462-1755 B % Axis
Community Health, 3REXA & i
SERmEnH—SHRA, mE
B, B TRNMEEETT.

Or for a discounted self-pay TB
skin test, you might consider

Stanford Health Care Tri-Valley.
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mailto:volunteerclearance@pleasantonusd.net
mailto:volunteerclearance@pleasantonusd.net
https://ctca.org/wp-content/uploads/TBCB-CA-School-Staff-Volunteer-TB-Risk-Assessment_updated-May-20203.pdf
https://ctca.org/wp-content/uploads/TBCB-CA-School-Staff-Volunteer-TB-Risk-Assessment_updated-May-20203.pdf
https://ctca.org/wp-content/uploads/TBCB-CA-School-Staff-Volunteer-TB-Risk-Assessment_updated-May-20203.pdf
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https://drive.google.com/file/d/18Ua2dlvB-u0XJQfoUnRo5EUCNVL3z27B/view

MEHARRITH, X
TUBTSRRIERE,
THE R AIER

2= = RN
AEXE |
=]
BEE— 1T

4| |

For a discounted self-pay TB
skin test, you might consider
Stanford Health Care Tri-Valley.
MR EBHATLEN B RIS

i, AIUE RETBE =S EST

A LB EL BRI
5E R Bt 45 4% XU RS 4y (]
&, MESTERERA
(ROMI) ERITFF1E, R ES
BIEEERREMET R
IRt E , Kaiser
Permanente J5 N E &3
TRMFNATEER fR £2 4P 18
MARREHE—TES,

IR EEBITIEN B R4S

Bid, helLIBRETBE=8E
FrHil,

i,

Although TB clearance screenings are valid for four years from the date of service, you will need to
resubmit documentation every year as part of the volunteer clearance process.
BAMERBENARINRS 2BENE, BEEANTEZEFN—8S, EEFESEEHMIRR
%,

Save your TB clearance screening documentation since it will need to be uploaded when
reapplying to be a PUSD volunteer at the beginning of each new school year.
RECHMERBEXH, ANEETHZEFRNEFRIFHN PUSD LI EE LA XXX,

Raptor® Screening Raptor® ik

Every school site has a Raptor® kiosk in the front office. Visitors and volunteers are required to scan
their government-issued ID (e.g. driver’s license). The Raptor® system then uses the visitor or
volunteer’s first name, last name and date of birth to check the sex offender registries of all 50
states. All campus visitors and volunteers, regardless of frequency or time volunteered, must get a
sex offender background check via the Raptor® system when entering campus.
BIREMATE D AEEE -1 Raptor® ERF. RFEMY I FTEARBNAN S AIEH (W05
B8), A5, Raptor® REKBFPRBER L IMAF. RMHAEBH, ERXE 50 MMBIMEILESE
ZicM. MAREHEMYI, TN ITRSH R E, 23 ARKENE%IEE Raptor® R4t
BITHLEEERFE,

e The first time you visit or volunteer at a school site, you will need to have a school site
staff member scan your driver’s license* using the Raptor® system.

o F—RIEHKFFHREENLIN, BFEUZRIFEAAFEA Raptor® RERHEIEMNE
1= N
*Please note: A visitor or volunteer without a valid driver’s license may use another form
of ID such as a valid passport or an ID card.

IR REAENBERMNEESI NI TUEREME XS HIEYE, nERFREHSH
iE,

e Once your ID has been scanned or manually entered into Raptor® by school site staff,
you will be able to sign in to campus using the Raptor® kiosk each time you enter
campus.


https://drive.google.com/file/d/18Ua2dlvB-u0XJQfoUnRo5EUCNVL3z27B/view
https://drive.google.com/file/d/18Ua2dlvB-u0XJQfoUnRo5EUCNVL3z27B/view
https://drive.google.com/file/d/18Ua2dlvB-u0XJQfoUnRo5EUCNVL3z27B/view
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https://drive.google.com/file/d/18Ua2dlvB-u0XJQfoUnRo5EUCNVL3z27B/view
https://drive.google.com/file/d/18Ua2dlvB-u0XJQfoUnRo5EUCNVL3z27B/view

o —HERIAARMBHFHFEMZEIEH A Raptor®, H5t ] LI & 208 AR E At
{# A Raptor® BB & F U ARE,

e Visitors and volunteers are expected to sign out of campus using the Raptor® kiosk prior
to departing the school site.

o LEMNIZBFREANER Raptor® F RFHTER,

Live Scan Fingerprinting F117 13 #3540

Level 2 and Level 3 volunteers are required to be fingerprinted and cleared by the Department of
Justice and FBI in order to be cleared.
E2RME 3 RUTLAITHEY, FBEZSEEMMKARAERHFRZ, TEEEIFX,

Once a volunteer has been fingerprinted via Live Scan for the Pleasanton Unified School District*,
you will not need to be fingerprinted again in future school years.
NI-EEREXRFURSFR'WIMNARMRERETHEY, ELENZEPUEFTEREEE
o

*LiveScan is specific to an organization. PUSD does not have access to fingerprinting results
completed through other organizations. Therefore, you will need to complete LiveScan fingerprinting
for PUSD in order to be cleared to volunteer in PUSD even if you have been fingerprinted
previously by other organizations.

*LiveScan St X4 EHLR . PUSD TEREBEITHMALRTRIIENRELE R Bk, AIEERZHE
HEHMALITRIEN, EthFEEN PUSD TR LiveScan 3548033, FHEIRMETE PUSD HEE X T,

When submitting your LiveScan fingerprints, be aware that PUSD Human Resources has full
visibility to any history of arrest for a felony or misdemeanor regardless of conviction
outcome. If you have ever been arrested, you may be called by Human Resources in order
for you to provide additional information. Sometimes this delays or prevents your volunteer
clearance.

FERKXE LiveScan 18T, iH:XE PUSD AN RREMTL THRIERSCRERKBERER, Xt
ERERME, MREDHE ANRFEMITIRESITREAR, EXCIRBESER. ANXKE
=B PHLE BB X T #%.

Individuals needing to be fingerprinted during the school year should first fill out the Volunteer
Clearance Application. Following completion of the application, volunteers needing to be
fingerprinted for Level 2 or Level 3 clearance will receive follow up instructions regarding the
process to complete fingerprinting including the Live Scan registration form.
FEEZFHAITEIMNIANELES(EREFRBIER). THBEERE FERIT-RI=RE
NRIERM N THKIEXTHEIRIEREMNESEUR, aiFilgAEEick,

Vouchers to cover the cost of fingerprinting are available through PUSD to any family with an active
and approved Free & Reduced Meal Application through Child Nutrition Services. If you are eligible


https://apps.raptortech.com/Apply/MTQxNDplbi1VUw==
https://apps.raptortech.com/Apply/MTQxNDplbi1VUw==

to receive a District-paid voucher to cover the cost of Live Scan fingerprinting, please select yes to
the applicable voucher questions when completing the volunteer clearance application form.
FBERIILEEFRSHBRBERTZRAMNER (Free & Reduced Meal) F IR Gt £ IR EH A 3R 15
B PUSD XfHEXRERANKESH MEEEHERBREGARRIMAFHUREF U F I EEIEL
MR, BREESNI®ZBERNEEAMKRESFEELERE ‘2

Reimbursement is not possible after fingerprinting is complete. The voucher must be used at the
time of the Live Scan fingerprinting in order for PUSD to cover the cost.

HARETHREEERE. LAFEIZEABISNEERZFIE, PUSD F2XF5EA

Link to PUSD Preferred Live Scan Service Providers

Driver Transportation Form & Proof of Insurance

BRIBEREFREL UL

How do | get cleared to drive on field trips or to/from extracurricular activities such as
athletics and band competitions?

ARG YRR, FREFE DR S MRS ES) (INEHEFRBALESE ) HEEFR?

In order to drive on field trips or transport students to/from extracurricular activities such as athletics
and band competitions, a volunteer must select Level 3 when applying to volunteer.
NREAEBNFESRBEELZESMFSNES NEFRFRALLETE ) LT HREBRFERE 3
%o

Volunteers transporting students in their own cars should be aware that their personal automobile
insurance has sole responsibility in the case of any accident. School District insurance does not
cover the use of private vehicles; therefore, it is imperative that volunteer drivers have adequate
insurance before transporting any student.

FAECMAEEEFANNINIE, MEREEMER, EPMASRERRERIEBELBE £, RERKF
RAGEMARENER B, ERUTHERIEMZEZALAMRKEBHRR

Level 3 volunteers must submit the Driver Transportation Form and Auto Insurance Coverage
Declaration Page to be cleared to transport students in a private vehicle.

ERUTBARR(EMNEERIMAFREFAR, TRAEABRFEEZE,

Minimum liability insurance requirements: &{E T {E R ER

o Bodily injury - at least $100,000/$300,000 A&#E - Z4> 100,000 %3£/300,000 £t
Property damage - at least $25,000 W 7= - £/ 25,000 £t
Medical payment per occurrence - at least $5,000 ERXEHAEST A - 4> 5,000 =T
Uninsured motorist coverage - at least $100,000/$300,000
TREER AERK - 4 100,000 3£35T/300,000 =T

O

o O O

The Driver Transportation Form and Auto Insurance Coverage Declaration Page may be uploaded
when completing the 2023-2023 PUSD Volunteer Clearance Application.
7 1EE 2023-2023 4 PUSD X T #HBERN, Al LAZRABERIEMSERRFAR,



https://drive.google.com/file/d/1URvWdvwGWhhMW9BNY-I7tMmgLE1OK11j/view?usp=sharing
https://drive.google.com/file/d/1URvWdvwGWhhMW9BNY-I7tMmgLE1OK11j/view
https://resources.finalsite.net/images/v1661203992/pleasantonusdnet/fcuyfdbyzbn7jisn5gck/ParentDriverTransportationForm.pdf
https://resources.finalsite.net/images/v1661203992/pleasantonusdnet/fcuyfdbyzbn7jisn5gck/ParentDriverTransportationForm.pdf
https://resources.finalsite.net/images/v1661203992/pleasantonusdnet/fcuyfdbyzbn7jisn5gck/ParentDriverTransportationForm.pdf
https://resources.finalsite.net/images/v1661203992/pleasantonusdnet/fcuyfdbyzbn7jisn5gck/ParentDriverTransportationForm.pdf

Please note: Insurance policies often expire during the school year. Level 3 volunteers should be
prepared to submit updated insurance policy documentation upon expiration of the policy currently
on file by emailing updated insurance documentation to volunteerclearance@pleasantonusd.net.
FIE RREBEREFZFFHREIE, F IRV I NARIFEBRIGFEMARREZHNIZRREHN
REEXH, FEHORREXHED BFHBE KEE volunteerclearance@pleasantonusd.net.

Can a student drive themself to a school sponsored activity?

AR UEHSHESMEREDHEEHE ?

Yes, so long as the Student Voluntary Transportation Agreement Form is completed and turned into
the Student Activities office at the student’s school.

AL, RREEET(ZLEHERBENNEIFARIFEMEFRAFEFTH P LELT,

As a PUSD employee who will be transporting students during work hours, where should the
Driver Transportation Form be submitted?

ERFBEIENRAEEFEN PUSD ER, NTEMARI(BREER)?

PUSD employees who will be transporting students in their personal vehicles during work hours,
should submit the Driver Transportation Form to PUSD Business Services (not through the
volunteer clearance application process).
HETERERABMAEFREEZEMRR AT NARREWRS R (FNEER) (MR 2ET XL
ITHZBFER)

Volunteer Clearance Application Y T &% EHi&

All volunteers must complete the application process and receive notification of clearance before
they can begin volunteering.
A X TH#LMTR B ERERFFH LS F RS BT REF I8 LT RS,

What You Need to Apply: FBiERT E# %

Tuberculosis (TB) Clearance Documentation (ALL volunteer levels)
ffi%E#% (TB) iEBA X4 (Fr 8 L T R BI#R 5 L UEAA)

Driver Transportation Form (Level 3 volunteers) B3 % R (3 KX T)
Auto Insurance Coverage Declaration Page (Level 3 volunteers)
AFERERARFHRTGRNLI)

PUSD Volunteer Application PUSD Y THiFX

IMPORTANT REMINDERS: EEZ {2~
The information a volunteer enters on the application must match your
government-issued identification card including their full legal name.
o UIHHBERLEFEHNERLASBMMRMEMNII-, SREEEEES,

o Please note: Returning volunteers should enter their name exactly as it
currently appears in the Raptor system. If you aren’t sure how you should
enter your name when applying, please email
volunteerclearance@pleasantonusd.net.
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https://4.files.edl.io/35d1/03/02/22/182400-80c3264c-8988-4f16-bbdd-3c1d7c724bd8.pdf
https://4.files.edl.io/35d1/03/02/22/182400-80c3264c-8988-4f16-bbdd-3c1d7c724bd8.pdf
https://apps.raptortech.com/Apply/MTQxNDplbi1VUw==
https://apps.raptortech.com/Apply/MTQxNDplbi1VUw==
mailto:volunteerclearance@pleasantonusd.net

o EFE REIMNINTLIZIE BRI Raptor REH S RMA X MA Y
£, MEEFATEERBANINMAIHMAGHYRL, FRELFHEE
o volunteerclearance@pleasantonusd.net.
A volunteer must provide a valid email address in order to be notified as to the status
of their application and for future communication.

o YT WHRH—ITARMBFEEMU, LUERSEXEFBERSHBENNS FHERE
All information collected on the application will remain confidential and will not be
shared outside the volunteer program.

o HEXRLUWEMAEEHMFIRE FTRBEZL XTI,

The application should be filled out using a laptop or desktop computer rather than a
mobile device as the application is not yet mobile optimized.

o HERNFERELCABMFLAXNBMEE, MARHENRE, BNRERMKREITHED
e,

Please allow about 10-15 minutes for completion as THE APPLICATION WILL NOT
SAVE IF NOT COMPLETED IN ONE SITTING.

o FH7E 10-15 D NTREBE EAMEEE —RMETR, BEREERT.

Volunteers should select their clearance level — Level 1, Level 2 or Level 3 — based on
their anticipated volunteer activities for the school year.

o NIRNIREBECEAFZEMTH NI ENERFZRAN--1 %K. 2K 3 K.

If a volunteer is applying for Level 2 or Level 3 clearance and hasn’t previously been
fingerprinted and cleared by DOJ/FBI for the Pleasanton Unified School District, they
will receive instructions from the PUSD Volunteer Clearance Team regarding the
process to complete fingerprinting.

o MENIBB_RH=LFH BZAIRBI AT/ BB RAERBVIELFZ, tiFk
FERBRVRERE LT TR/ X FREBIENFZRIENUREA,

Volunteers may only submit the volunteer application one time per school year. To
make a volunteer clearance level change, email
volunteerclearance@pleasantonusd.net.

NIBZHERERX—RNIBF, MERRNLIFZLS, BREBFEHEE
volunteerclearance@pleasantonusd.net.

Expectations for Volunteers & Frequently Asked Questions
XX THIEAZEFNE N B &
Expectations 2 &

As a volunteer, we expect you to: HATX X THHZEER:

Sign in: Volunteers will sign in using the Raptor® kiosk in the front office immediately upon arrival.
ZH|: XTI EARE, NIENERRTE M Raptor® E RF#HITEEI,

Wear ID: A printed ID badge will be worn at all times while volunteering on campus.

AU : ERERNRE X TRSE, S8 L ME T TFHSHRE.

Respect confidentiality: All information regarding students, staff, and families is confidential and should
not be shared outside the school setting.

BEEREN: AXFAE HRAINREMMEESHBEREN, FEERIMEE,


mailto:volunteerclearance@pleasantonusd.net
mailto:volunteerclearance@pleasantonusd.net
mailto:volunteerclearance@pleasantonusd.net

e Follow policies and procedures: All volunteers are expected to follow district policies and procedures,
including those related to safety, communication, and behavior.
ESFBURMER: AN IHRNEFTERBEMER, aiE5%2 BBRMNTHEXNBEMRER,
Communicate effectively: If you have questions or concerns, please communicate them to the
appropriate staff member. H3GH&E : IREEEBKER, BFRMEAXIEARRE,

e Dress appropriately: Please dress appropriately for the volunteer activity, keeping in mind that you are
representing our district. FESHF: BANTEIFEESEK, BRiLERRVIRMNOHE
Refrain from taking photos of students other than your own. FE 4 H & F LSRR EHAE,
Sign out: Volunteers will sign out using the Raptor® kiosk prior to leaving the school.
LR NI HESFERAIER Raptor® ERFXIR,

FAQs & I [a])@&

What is the procedure for PUSD students volunteering at PUSD schools other than their
own? AU FRFEEARAKRUNVEMAILEZRBULIHEFZMH L ?

Students volunteering outside of their own school hours, but while school is in session for another
PUSD school site, must complete and submit the Permission for Student to be on Campus form
prior to volunteering.

FAEECHEIRME LS, BES—FT PUSD R L IREIEM N T, HIUEEFHIZATIER

FA M AR &

Students volunteering at another PUSD during their own school hours, should follow Field Trip
procedures. FEHZ B ERMNAIZI R — MO FRRMU T, MEFEXSMEBRRER,

What if | was already Level 1 cleared at the beginning of the school year, but now | want to
be Level 2 or 3 cleared? R K EZFEFHRNELBEIT 1 HEZ R, BIUEREE 2 K= 3 K
B ZELD?

Volunteers may only submit the volunteer application one time per school year. If a volunteer needs
to make changes to the volunteer clearance level, please email
volunteerclearance@pleasantonusd.net.

NIBZFERERX—XNIABE, MRNIFEFRNIFZHRE, EREBFEHEE
volunteerclearance@pleasantonusd.net.

What if | am a PUSD employee and want to volunteer at my child’s school?

MEEZ PUSD WAL, BEAEEBRFHERMNLT, ZELD?

PUSD employees may complete the volunteer application to volunteer at their child’s PUSD school.
PUSD employees who plan to transport students as a Level 3 volunteer at their child’s school
MUST submit a volunteer clearance application.

PUSD RIM[EENTHIFR, HHFLHIEM PUSD EHRBENT, HHENE 3RNITHEF
TEREEZEN PUSD AT HFIRZ NI HZEAE,

Thank you for your interest in volunteering. We appreciate your dedication to our students and look
forward to working with you. Please do not hesitate to contact us by emailing
volunteerclearance@pleasantonusd.net if you have any questions.

R EN L TRSHNE, BNRBENFZENER, FRFE5EREE. FEMBEIGDR L BFH
#Z volunteerclearance@pleasantonusd.net
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