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How to Mass Schedule Student’s in PowerSchool SIS 

This document will provde instructions on how to manually schedule a group of students in Mass in the 

PowerSchool SIS live side. This process would be used to schedule students after the Master Schedule has 

been committed and the EOY process has also been run.   

 
Overview 
This document will cover the following process:    

Step 1-Select the group of students to be mass scheduled(registered) 
Step 2-Use the Mass Register group function to enroll the students into the same class 
 

 

Mass Scheduling a group of Students in PowerSchool SIS(live side): 
 

1. Select the group of Students to be enrolled:   [Start Page > Select a group of Students and 
then click select by hand to obtain the group of students to be scheduled, once you select the 
correct students click Update Selections > Click the Functions arrow > Mass Register] 
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2. Use the Mass Register group function to enroll the students into the same class:    

 

 
 

 Quick Register: You can add the Course.Section Number and Click Register-the students are 
now enrolled in the course 

 Filter By: You can search by Period, Term, Teacher, Day, Grade or Course Number  

 If you Search for a course, the available courses will come up for you to make a selection 

 Click on the name of the course you wish to register them in. 

 You will be directed to a Mass Register Preview Page. The page will show a Section Summary, 
this will include any dependent courses attached to an anchor course. Make sure that you Edit 
the Enrollment Date if needed, this should be the first day the students will be in the seat in 
the classroom.  
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 Review the information and select one of the following: 
a. Back-if this information doesn’t appear correct, you can go back and this will NOT 

register the students in this course 
b. Enroll Students-The students will be enrolled in the courses listed on the page 
c. Enroll Students and Reschedule-The students will be enrolled in the courses listed on 

the page. Please note that if student’s were previously scheduled into a course or 
courses, they will need to be dropped from those courses prior to enrolling them into 
the new courses. If they are not dropped, the students will be enrolled in all courses. 

 Once completed, spot check student schedules and view Teacher rosters for accuracy. 
 
 

 
 

 


