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How to Mass Schedule Student’s in PowerScheduler 

This document will provde instructions on how to schedule students in Mass in the PowerScheduler. This 

process would be used to schedule students prior to committing the Master Schedule and prior to the EOY 

process.  

 
Overview 
This document will cover the following process:    

Step 1-Select the group of students to be mass scheduled in PowerScheduler 
Step 2-Use the Schedule Mass Enroll Student Scheduling Function to enroll the students into classes 
 

 

Mass Scheduling a group of Students in PowerScheduler 
 

1. Select the group of Students to be enrolled:   
[Start Page > Applications > PowerScheduler > Under Resources select > Students 

 

 
 
 

 Select a grade level 

 Click Select Student’s by hand 
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 Use CTRL key to make multiple selections-choose the students you wish to work with this way 

 Once you have your selection click FUNCTIONS 
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2. Use the Schedule Mass Enroll Student Function to Schedule the Students  
 
 

 
 
 

 Use the Mass Enroll Screen to Selecet a Teacher, Period and Day or Term OR enter 
the Course.Section number 

 
 

 
 

 Click Submit 

 You will be directed to a screen: Mass Enroll -  Dependent Sections 

 You can select to Enroll the students in the course and its dependent sections or 
only in the selected course. Make a selection 

 Click SUBMIT 

 A Green Bar that states Changes have been recorded will appear at the top of the 
screen 



 

 

MANUALLY SCHEDULING A GROUP OF  STUDENTS IN 
POWERSCHEDULER 
ST – 05/30/2024  

PAGE 4 OF 4 

 

 Continue this process until you have scheduled all of your students 
 
 

 
 
 

 

 


