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5517 - ANTI-HARASSMENT
 
General Policy Statement
 
It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of
unlawful harassment, including sexual harassment. This commitment applies to all School District operations, programs,
and activities. All students, administrators, teachers, staff, and all other school personnel share responsibility for avoiding,
discouraging, and reporting any form of unlawful harassment. This policy applies to unlawful conduct occurring on school
property, or at another location if such conduct occurs during an activity sponsored by the Board.
 
The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex
(including sexual orientation and gender identity), disability, age (except as authorized by law), religion, ancestry, or
genetic information (collectively, Protected Classes) that are protected by Federal civil rights laws (hereinafter referred to as
unlawful harassment), and encourages those within the School District community as well as Third Parties, who feel
aggrieved to seek assistance to rectify such problems. The Board will investigate all allegations of unlawful harassment and
in those cases where unlawful harassment is substantiated, the Board will take immediate steps to end the harassment,
prevent its reoccurrence, and remedy its effects. Individuals who are found to have engaged in unlawful harassment will be
subject to appropriate disciplinary action.
 
Other Violations of the Anti-Harassment Policy
 
The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following
prohibited acts:
 

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has
participated as a witness in a harassment investigation.
 

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.
 

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of unlawful harassment, when
responsibility for reporting and/or investigating harassment charges comprises part of one's supervisory duties.

 
Definitions
 
Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according
to their plain and ordinary meanings.
 
Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless of
whether the person files a formal complaint or is pursuing an informal resolution to the alleged harassment.
 
Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether the
Reporting Party files a formal complaint or is seeking an informal resolution to the alleged harassment.
 
School District community means students and Board employees (i.e., administrators, and professional and classified
staff), as well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision
of the Board.



 
Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers,
participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board,
and other individuals who come in contact with members of the School District community at school-related
events/activities (whether on or off District property).
 
Day(s):  Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a
day(s) that the Board office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).
 
Bullying
 
Bullying rises to the level of unlawful harassment when one (1) or more persons systematically and chronically inflict
physical hurt or psychological distress on one (1) or more students or employees and that bullying is based upon one (1) or
more Protected Classes, that is, characteristics that are protected by Federal civil rights laws. It is defined as any unwanted
and repeated written, verbal, or physical behavior, including any threatening, insulting, or dehumanizing gesture, by an
adult or student, that is severe or pervasive enough to create an intimidating, hostile, or offensive educational or work
environment; cause discomfort or humiliation; or unreasonably interfere with the individual's school or work performance
or participation; and may involve:
 

A. teasing;
 

B. threats;
 

C. intimidation;
 

D. stalking;
 

E. cyberstalking; 
 

F. cyberbullying;
 

G. physical violence;
 

H. theft;
 

I. sexual, religious, or racial harassment;
 

J. public humiliation; or
 

K. destruction of property.
 
Harassment
 
Harassment means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical
conduct directed against a student or school employee that:
 

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;
 

B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an
employee's work performance; or
 

C. has the effect of substantially disrupting the orderly operation of a school. 
 
Sexual Harassment
 
For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964, sexual harassment is defined as:
 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:
 

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment,
or status in a class, educational program, or activity.
 

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational
decisions affecting such individual. 



 
C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of

creating an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's
ability to participate in or benefit from a class or an educational program or activity. 

 
Sexual harassment may involve the behavior of a person of any gender against a person of the same or another gender.
 
Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex Education Programs or Activities is not
included in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.
 
Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of
conduct that may constitute sexual harassment include, but are not limited to:
 

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
 

B. Unwanted physical and/or sexual contact.
 

C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or
assignments, academic status, participation in athletics or extra-curricular programs, activities, or events, or other
conditions of employment or education may be adversely affected by not submitting to sexual advances.
 

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body,
dress, appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or
innuendoes; unwelcome suggestive or insulting sounds or whistles; obscene telephone calls.
 

E. Sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings or literature, placed in the work or
educational environment, that may reasonably embarrass or offend individuals.
 

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
 

G. Asking about, or telling about, sexual fantasies, sexual preferences, or sexual activities.
 

H. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual activities or
sexual history.
 

I. Giving unwelcome personal gifts such as lingerie that suggests the desire for a romantic relationship.
 

J. Leering or staring at someone in a sexual way, such as staring at a person's breasts, buttocks, or groin.
 

K. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the
effect of creating discomfort and/or humiliation to another. 
 

L. Inappropriate boundary invasions by a District employee or other adult member of the School District community
into a student's personal space and personal life.
 

M. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not
involve conduct of a sexual nature. 

 
Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct
must be sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's
employment or education, or such that it creates a hostile or abusive employment or educational environment, or such that
it is intended to, or has the effect of, denying or limiting a student's ability to participate in or benefit from the educational
program or activities.
 
Race/Color Harassment
 
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
race or color and when the conduct has the purpose or effect of interfering with the individual's work or educational
performance; of creating an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with
one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur
where conduct is directed at the characteristics of a person's race or color, such as racial slurs, nicknames implying
stereotypes, epithets, and/or negative references relative to racial customs.
 
Religious (Creed) Harassment



 
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's religion or creed and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of
interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment
may occur where conduct is directed at the characteristics of a person's religious tradition, clothing, or surnames, and/or
involves religious slurs.
 
National Origin/Ancestry Harassment
 
Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's national origin or ancestry and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or learning
environment; or of interfering with one's ability to participate in or benefit from a class or an educational program or
activity. Such harassment may occur where conduct is directed at the characteristics of a person's national origin or
ancestry, such as negative comments regarding customs, manner of speaking, language, surnames, or ethnic slurs.
 
Disability Harassment
 
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's disability and when the conduct has the purpose or effect of interfering with the individual's work or educational
performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with
one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur
where conduct is directed at the characteristics of a person's disability, such as negative comments about speech patterns,
movement, physical impairments or defects/appearances, or the like.
 
Anti-Harassment Compliance Officers
 
The following individual(s) shall serve as the District’s Anti-Harassment Compliance Officer(s) (hereinafter, “the Compliance
Officer(s)”):
 
Krista Wagner
Assistant Superintendent
(937) 259-6600 Ext. 8401
801 Old Harshman Rd.
Riverside, OH 45431
krista.wagner@madriverschools.org
 
Jerry Ellender
Treasurer/CFO
(937) 259-6610 Ext. 8101
801 Old Harshman Rd.
Riverside, OH 45431
jerry.ellender@madriverschools.org
 
The names, titles, and contact information of these individuals will be published annually on the School District's website.
 
The Compliance Officer(s) are responsible for coordinating the District’s efforts to comply with applicable Federal and State
laws and regulations, including the District’s duty to address in a prompt and equitable manner any inquiries or complaints
regarding harassment.
 
The Compliance Officer(s) will be available during regular school/work hours to discuss concerns related to unlawful
harassment, to assist students, other members of the District community, and third parties who seek support or advice
when informing another individual about unwelcome conduct, or to intercede informally on behalf of the individual in those
instances where concerns have not resulted in the filing of a formal complaint and where all parties are in agreement to
participate in an informal process.
 
Compliance Officers shall accept reports of unlawful harassment directly from any member of the School District community
or a Third Party or receive reports that are initially filed with an administrator, supervisor, or other District-level official. 
Upon receipt of a report of alleged harassment, the Compliance Officer(s) will contact the Complainant and begin either an
informal or formal complaint process (depending on the request of the Complainant or the nature of the alleged
harassment), or the Compliance Officer(s) will designate a specific individual to conduct such a process. The Compliance
Officer(s) will provide a copy of this policy to the Complainant and Respondent.  In the case of a formal complaint, the



Compliance Officer(s) will prepare recommendations for the Superintendent or will oversee the preparation of such
recommendations by a designee. All Board employees must report incidents of harassment that are reported to them to the
Compliance Officer within two (2) days of learning of the incident.
 
Any Board employee who directly observes unlawful harassment is obligated, in accordance with this policy, to report such
observations to the Compliance Officer(s) within two (2) days. Additionally, any Board employee who observes an act of
unlawful harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention
dangerous, in which case the staff member should immediately notify other Board employees and/or local law enforcement
officials, as necessary, to stop the harassment. Thereafter, the Compliance Officer(s) or designee must contact the
Complainant, if age eighteen (18) or older, or Complainant's parents/guardians if the Complainant is under the age
eighteen (18), within two (2) days to advise of the Board's intent to investigate the alleged wrongdoing.
 
Reports and Complaints of Harassing Conduct
 
Students and all other members of the School District community along with Third Parties are encouraged to promptly
report incidents of harassing conduct to a teacher, administrator, supervisor, or other District official so that the Board may
address the conduct before it becomes severe, pervasive, or persistent. Any teacher, administrator, supervisor, or other
District employee or official who receives such a report shall file it with the Compliance Officer within two (2) days of
receiving the report of harassment.
 
Members of the School District community and Third Parties, which includes students, or third parties who believe they
have been unlawfully harassed are entitled to utilize the Board's complaint process that is set forth below. Initiating a
complaint, whether formally or informally, will not adversely affect the Complainant's employment or participation in
educational or extra-curricular programs. While there are no time limits for initiating complaints of harassment under this
policy, individuals should make every effort to file a complaint as soon as possible after the conduct occurs while the facts
are known and potential witnesses are available.
 
If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 -
Bullying and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a
hostile work environment and may have constituted unlawful discriminatory harassment based on a Protected Class, the
Principal shall report the act of bullying, aggressive behavior and/or harassment to the Compliance Officers who shall
investigate the allegation in accordance with this policy. If the alleged harassment involves Sexual Harassment as defined
by Policy 2266, the matter will be handled in accordance with the grievance process and procedures outlined in Policy 2266.
While the Compliance Officer investigates the allegation, or the matter is being addressed pursuant to Policy 2266, the
Principal shall suspend the Policy 5517.01 investigation to await the Compliance Officer's written report or the
determination of responsibility pursuant to Policy 2266. The Compliance Officer shall keep the Principal informed of the
status of the Policy 5517 investigation and provide the Principal with a copy of the resulting written report. Likewise, the
Title IX Coordinator will provide the Principal with the determination of responsibility that results from the Policy 2266
grievance process.
 
Investigation and Complaint Procedure
 
Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs
or Activities, any student who believes that they have been subjected to unlawful harassment may seek resolution of the
complaint through the procedures described below. The formal complaint process involves an investigation of the
Complainant's claims of harassment or retaliation and a process for rendering a decision regarding whether the charges are
substantiated.
 
Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, timelines are flexible for initiating the
complaint process; however, individuals should make every effort to file a complaint within thirty (30) days after the
conduct occurs while the facts are known and potential witnesses are available. Once the formal complaint process is
begun, the investigation will be completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint
being received).
 
The procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of unlawful
harassment or retaliation with the United States Department of Education Office for Civil Rights.
 
Informal Complaint Procedure
 
The goal of the informal complaint procedure is promptly to stop inappropriate behavior and to facilitate resolution through
an informal means, if possible. The informal complaint procedure is provided as a less formal option for a student who
believes s/he has been unlawfully harassed or retaliated against. This informal procedure is not required as a precursor to
the filing of a formal complaint. The informal process is only available in those circumstances where the Complainant and
the Respondent mutually agree to participate in it. 



 
Students who believe that they have been unlawfully harassed may initiate their complaint through this informal complaint
process, but are not required to do so. The informal process is only available in those circumstances where the parties
(alleged target of harassment and alleged harasser(s)) agree to participate in the informal process.
 
The Complainant may proceed immediately to the formal complaint process and individuals who seek resolution through
the informal procedure may request that the informal process be terminated at any time to move to the formal complaint
process.
 
All complainants involving a District employee, any other adult member of the School District community, or a Third Party
and a student will be formally investigated.
 
As an initial course of action, if a Complainant feels comfortable and safe in doing so, the individual should tell or otherwise
inform the Respondent that the alleged harassing conduct is unwelcome and must stop. The Complainant should address
the allegedly harassing conduct as soon after it occurs as possible. The Compliance Officers are available to support and
counsel individuals when taking this initial step or to intervene on behalf of the Complainant if requested to do so. A
Complainant who is uncomfortable or unwilling to directly approach the Respondent about the alleged inappropriate conduct
may file an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment, such as sexual
harassment, the Compliance Officer may advise against the use of the informal complaint process.
 
A Complainant may make an informal complaint, either orally or in writing: 1) to a teacher, other employee, or building
administrator in the school the student attends; 2) to the Superintendent or other District-level employee; and/or 3)
directly to one of the Compliance Officers.
 
All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution
as described below, or appoint another individual to facilitate an informal resolution.
 
The Board's informal complaint procedure is designed to provide students who believe they are being unlawfully harassed
with a range of options designed to bring about a resolution of their concerns. Depending upon the nature of the complaint
and the wishes of the Complainant, informal resolution may involve, but not be limited to, one or more of the following:
 

A. Advising the Complainant about how to communicate the unwelcome nature of the behavior to the Respondent.
 

B. Distributing a copy of this anti-harassment policy as a reminder to the individuals in the school building or office
where the Respondent works or attends.
 

C. If both parties agree, the Compliance Officer may arrange and facilitate a meeting or mediation between the
Complainant and the Respondent to work out a mutual resolution. 

 
While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer/designee is
directed to attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint.
If the Complainant is dissatisfied with the informal complaint process, the Complainant may proceed to file a formal
complaint. And, as stated above, either party may request that the informal process be terminated at any time to move to
the formal complaint process.
 
Formal Complaint Procedure
 
If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal
complaint process be terminated to move to the formal complaint process, or the Complainant, from the outset, elects to
file a formal complaint, or the CO determines the allegations are not appropriate for resolution through the informal
process, the formal complaint process shall be implemented.
 
The Complainant may file a formal complaint, either orally or in writing, with a teacher, principal, or other District employee
at the student's school, the Compliance Officer, Superintendent, or another District official who works at another school or
at the district level. Due to the sensitivity surrounding complaints of unlawful harassment, timelines are flexible for
initiating the complaint process; however, individuals should make every effort to file a formal complaint within thirty (30)
days after the conduct occurs while the facts are known and potential witnesses are available. If a Complainant informs a
teacher, principal, or other District employee at the student's school, Superintendent, or other District official, either orally
or in writing, about any complaint of harassment, that employee must report such information to the Compliance Officer
within two (2) business days.
 
Throughout the course of the process, the Compliance Officer should keep the parties reasonably informed of the status of
the investigation and the decision-making process.
 



All formal complaints must include the following information to the extent known: the identity of the Respondent; a detailed
description of the facts upon which the complaint is based (i.e., when, where, and what occurred); a list of potential
witnesses; and the resolution sought by the Complainant.
 
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the
Compliance Officer shall ask for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written
summary of the oral interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing
the document.
 
Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the
investigatory phase to protect the Complainant from further harassment or retaliation, including, but not limited to, a
change of work assignment or schedule for the Complainant and/or the Respondent. In making such a determination, the
Compliance Officer should consult the Complainant to assess whether the individual agrees with the proposed action. If the
Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions deemed
appropriate in consultation with the Superintendent.
 
Within two (2) business days of receiving the complaint, the Compliance Officer/designee will initiate a formal investigation
to determine whether the Complainant has been subjected to offensive conduct/harassment/retaliation. The Principal will
not conduct an investigation unless directed to do so by the Compliance Officer.
 
Simultaneously, the Compliance Officer will inform the Respondent that a formal complaint has been received. The
Respondent will be informed about the nature of the allegations and provided with a copy of any relevant policies and/or
administrative guidelines, including the Board's Anti-Harassment policy. The Respondent must also be informed of the
opportunity to submit a written response to the complaint within five (5) business days.
 
Although certain cases may require additional time, the Compliance Officer/designee will attempt to complete an
investigation into the allegations of harassment/retaliation within fifteen (15) business days of receiving the formal
complaint. The investigation will include:
 

A. interviews with the Complainant;
 

B. interviews with the Respondent; 
 

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations;
 

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other
witness that is reasonably believed to be relevant to the allegations. 

 
At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a written report to
the Superintendent that summarizes the evidence gathered during the investigation and provides recommendations based
on the evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to
whether the Complainant has been subjected to unlawful harassment. The Compliance Officer's recommendations must be
based upon the totality of the circumstances, including the ages and maturity levels of those involved. In determining if
discriminatory harassment or retaliation occurred, a preponderance of evidence standard will be used. The Compliance
Officer may consult with the Board's legal counsel before finalizing the report to the Superintendent.
 
Absent extenuating circumstances, within ten (10) school days of receiving the report of the Compliance Officer/designee,
the Superintendent must either issue a written decision regarding whether the complaint of harassment has been
substantiated or request further investigation. A copy of the Superintendent's final decision will be delivered to both the
Complainant and the Respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is
to be gathered, and such additional investigation must be completed within ten (10) school days. At the conclusion of the
additional investigation, the Superintendent shall issue a written decision as described above.
 
The decision of the Superintendent shall be final.
 
The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless
of whether the student alleging the unlawful harassment/retaliation pursues the complaint. The Board also reserves the
right to have the formal complaint investigation conducted by an external person in accordance with this policy or in such
other manner as deemed appropriate by the Board or its designee.
 
The parties may be represented, at their own cost, at any of the above-described meetings/hearings.



 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of
other remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law
enforcement, or the filing of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit
of other remedies.
 
Privacy/Confidentiality
 
The District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent, and the witnesses
as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform
with any discovery or disclosure obligations. All records generated under the terms of this policy and related administrative
guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality, however, cannot be
guaranteed. Additionally, the Respondent must be provided the Complainant's identity.
 
During the course of a formal investigation, the Compliance Officer/designee will instruct all members of the School District
community and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is
interviewed as part of a harassment investigation is expected not to disclose any information that is learned or provided
during the course of the investigation.
 
Sanctions and Monitoring
 
The Board shall vigorously enforce its prohibitions against unlawful harassment/retaliation by taking appropriate action
reasonably calculated to stop the harassment and prevent further such harassment. While observing the principles of due
process, a violation of this policy may result in disciplinary action up to and including the discharge of an employee or the
suspension/expulsion of a student. All disciplinary action will be taken in accordance with applicable State law and the
terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent shall consider the
totality of the circumstances involved in the matter, including the ages and maturity levels of those involved. In those cases
where unlawful harassment is not substantiated, the Board may consider whether the alleged conduct nevertheless
warrants discipline in accordance with other Board policies, consistent with the terms of the relevant collective bargaining
agreement(s).
 
Where the Board becomes aware that a prior remedial action has been taken against a member of the School District
community, all subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end
such conduct, prevent its reoccurrence, and remedy its effects.
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates
as a witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or
interfere with any individual because the person opposed any act or practice made unlawful by any Federal or State civil
rights law, or because that individual made a report, formal complaint testified, assisted or participated or refused to
participate in any manner in an investigation, proceeding, or hearing under those laws and/or this policy, or because that
individual exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right granted or
protected by those laws and/or this policy.
 
Retaliation against a person from making a report of discrimination, filing a formal complaint, or participating in an
investigation or meeting is a serious violation of this policy that can result in imposition of disciplinary
sanction/consequences and/or other appropriate remedies.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
 
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
 
State law requires any school teacher or school employee who knows or suspects that a child with a disability under the age
of twenty-one (21) or that a child under the age of eighteen (18) has suffered or faces a threat of suffering a physical or
mental wound, disability or condition of a nature that reasonably indicates abuse or neglect of a child to immediately report
that knowledge or suspicion to the county children's services agency. If, during the course of a harassment investigation,
the Compliance Officer or a designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse
or neglect of the Complainant, a report of such knowledge must be made in accordance with State law and Board Policy.
 



State law defines certain contact between a teacher and a student as sexual battery. If the Compliance Officer or a
designee has reason to believe that the Complainant has been the victim of criminal conduct as defined in Ohio's Criminal
Code, such knowledge should be immediately reported to local law enforcement.
 
Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance
Officer or a designee's obligation and responsibility to continue to investigate a complaint of harassment. While the
Compliance Officer or a designee may work cooperatively with outside agencies to conduct concurrent investigations, in no
event shall the harassment investigation be inhibited by the involvement of outside agencies without good cause after
consultation with the Superintendent.
 
Allegations Involving Conduct Unbecoming the Teaching Profession/Suspension
 
The Superintendent will report to the Ohio Department of Education, on forms provided for that purpose, matters of
misconduct on the part of licensed professional staff members convicted of sexual battery, and will, in accordance with
Policy 8141, suspend such employee from all duties that concern or involve the care, custody, or control of a child during
the pendency of any criminal action for which that person has been arrested, summoned and/or indicted in that regard.
 
Education and Training
 
In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater
awareness of unlawful discriminatory practices. The Superintendent shall provide appropriate information to all members of
the School District community related to the implementation of this policy and shall provide training for District students
and staff where appropriate. All training, as well as all information, provided regarding the Board's policy and harassment in
general, will be age and content appropriate.
 
Retention of Investigatory Records and Materials
 
The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to this
policy. All individuals charged with conducting investigations under this policy shall retain all documents, electronically
stored information (ESI), and electronic media (as defined in Policy 8315) created and/or received as part of an
investigation, which may include but not be limited to:
 

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this
policy;
 

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to
an alleged violation of this policy;
 

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed
by the Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged
violation of this policy;
 

D. written witness statements;
 

E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;
 

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of
this policy (i.e., not after-the-fact commentary about or media coverage of the incident);
 

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten,
keyed into a computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in
other documents;
 

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral
disciplinary sanctions issued to students or employees for violations of this policy;
 

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and
other documentation that memorializes oral notifications to the parties concerning the outcome of the investigation,
including any consequences imposed as a result of a violation of this policy;
 

J. documentation of any supportive measures offered and/or provided to the Complainant and/or the Respondent,
including no-contact orders issued to both parties, the dates the no-contact orders were issued, and the dates the
parties acknowledged receipt of the no-contact orders;
 



K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent
its recurrence, eliminate any hostile environment, and remedy its discriminatory effects;
 

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any
documents used by the District at the time of the alleged violation to communicate the Board’s expectations to
students and staff with respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee
Handbooks);
 

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment.
 

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records
exempt from disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records
and confidential medical records.
 
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall
be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but
longer if required by the District’s records retention schedule.
 
Revised 1/23/14
Revised 12/17/15
Revised 7/28/16
Revised 12/18/18
Revised 7/29/21
 
© Neola 2021
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29 U.S.C. 6101, The Age Discrimination Act of 1975
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5517.01 - BULLYING AND OTHER FORMS OF AGGRESSIVE BEHAVIOR
 
The Board of Education is committed to providing a safe, positive, productive, and nurturing educational environment for all
of its students. The Board encourages the promotion of positive interpersonal relations between members of the school
community.
 
Harassment, intimidation, or bullying toward a student, whether by other students, staff, or third parties is strictly
prohibited and will not be tolerated. This prohibition includes aggressive behavior, physical, verbal, and psychological abuse,
and violence within a dating relationship. The Board will not tolerate any gestures, comments, threats, or actions which
cause or threaten to cause bodily harm or personal degradation. This policy applies to all activities in the District, including
activities on school property, on a school bus, or while enroute to or from school, and those occurring off school property if
the student or employee is at any school-sponsored, school- approved or school-related activity or function, such as field
trips or athletic events where students are under the school's control, in a school vehicle, or where an employee is engaged
in school business.
 
This policy has been developed in consultation with parents, District employees, volunteers, students, and community
members as prescribed in R.C. 3313.666 and the State Board of Education's Model Policy.
 
Harassment, intimidation, or bullying means:
 

A. any intentional written, verbal, electronic, or physical act that a student or group of students exhibits toward
another particular student(s) more than once and the behavior both causes mental or physical harm to the other
student(s) and is sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive
educational environment for the other student(s); or
 

B. violence within a dating relationship.
 
"Electronic act" means an act committed through the use of a cellular telephone, computer, pager, personal communication
device, or other electronic communication device.
 
Aggressive behavior is defined as inappropriate conduct that is repeated enough, or serious enough, to negatively impact a
student's educational, physical, or emotional well being. This type of behavior is a form of intimidation and harassment,
although it need not be based on any of the legally protected characteristics, such as sex, race, color, national origin,
marital status, or disability. It would include, but not be limited to, such behaviors as stalking, bullying/cyberbullying,
intimidating, menacing, coercion, name calling, taunting, making threats, and hazing.
 
Harassment, intimidation, or bullying also means cyberbullying through electronically transmitted acts (i.e., internet, e-
mail, cellular telephone, personal digital assistance (PDA), or wireless hand-held device) that a student(s) or a group of
students exhibits toward another particular student(s) more than once and the behavior both causes mental and physical
harm to the other student and is sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or
abusive educational environment for the other student(s).
 
Any student or student's parent/guardian who believes s/he has been or is the victim of aggressive behavior should
immediately report the situation to the building principal or assistant principal, or the Superintendent. The student may also
report concerns to teachers and other school staff who will be responsible for notifying the appropriate administrator or



Board official. Complaints against the building principal should be filed with the Superintendent. Complaints against the
Superintendent should be filed with the Board President.
 
Every student is encouraged, and every staff member is required, to report any situation that they believe to be aggressive
behavior directed toward a student. Reports may be made to those identified above.
 
All complaints about aggressive behavior that may violate this policy shall be promptly investigated. The building principal
or appropriate administrator shall prepare a written report of the investigation upon completion. Such report shall include
findings of fact, a determination of whether acts of harassment, intimidation, and/or bullying were verified, and, when
prohibited acts are verified, a recommendation for intervention, including disciplinary action shall be included in the report.
Where appropriate, written witness statements shall be attached to the report.
 
If the investigation finds an instance of harassment, intimidation, and/or bullying/cyberbullying by an electronic act or
otherwise, has occurred, it will result in prompt and appropriate remedial and/or disciplinary action. This may include
suspension or up to expulsion for students, up to discharge for employees, exclusion for parents, guests, volunteers, and
contractors, and removal from any official position and/or a request to resign for Board members. Individuals may also be
referred to law enforcement officials.
 
If, during an investigation of a reported act of harassment, intimidation and/or bullying/cyberbullying, the Principal or
appropriate administrator believes that the reported misconduct may have created a hostile learning environment and may
have constituted unlawful discriminatory harassment based on a Protected Class, the Principal will report the act of bullying
and/or harassment to one of the Anti-Harassment Compliance Officers so that it may be investigated in accordance with the
procedures set forth in Policy 5517 - Anti-Harassment.
 
Retaliation against any person who reports, is thought to have reported, files a complaint, or otherwise participates in an
investigation or inquiry concerning allegations of aggressive behavior is prohibited and will not be tolerated. Such retaliation
shall be considered a serious violation of Board policy and independent of whether a complaint is substantiated. Suspected
retaliation should be reported in the same manner as aggressive behavior. Retaliation may result in disciplinary action as
indicated above.
 
Deliberately making false reports about harassment, intimidation, bullying and/or other aggressive behavior for the purpose
of getting someone in trouble is similarly prohibited and will not be tolerated. Deliberately making false reports may result
in disciplinary action as indicated above.
 
If a student or other individual believes there has been aggressive behavior, regardless of whether it fits a particular
definition, s/he should report it and allow the administration to determine the appropriate course of action.
 
The District shall implement intervention strategies (AG 5517.01) to protect a victim or other person from new or additional
harassment, intimidation, or bullying and from retaliation following such a report.
 
This policy shall not be interpreted to infringe upon the First Amendment rights of students (i.e., to prohibit a reasoned and
civil exchange of opinions, or debate, that is conducted at appropriate times and places during the school day and is
protected by State or Federal law).
 
The complainant shall be notified of the findings of the investigation, and as appropriate, that remedial action has been
taken. If after investigation, acts of bullying against a specific student are verified, the building principal or appropriate
administrator shall notify the custodial parent/guardian of the victim of such finding. In providing such notification care
shall be taken to respect the statutory privacy rights of the perpetrator of such harassment, intimidation, and/or bullying.
 
If after investigation, acts of harassment, intimidation, and/or bullying by a specific student are verified, the building
principal or appropriate administrator shall notify in writing the custodial parent/guardian of the perpetrator of that finding.
If disciplinary consequences are imposed against such student, a description of such discipline shall be included in the
notification.
 
Complaints
 
Students and/or their parents/guardians may file reports regarding suspected harassment, intimidation, or bullying. Such
reports shall be reasonably specific including person(s) involved, number of times and places of the alleged conduct, the
target of suspected harassment, intimidation, and/or bullying, and the names of any potential student or staff witnesses.
Such reports may be filed with any school staff member or administrator, and they shall be promptly forwarded to the
building principal for review, investigation, and action.
 



Students, parents/guardians, and school personnel may make informal or anonymous complaints of conduct that they
consider to be harassment, intimidation, and/or bullying by verbal report to a teacher, school administrator, or other school
personnel. Such complaints shall be reasonably specific including person(s) involved, number of times and places of the
alleged conduct, the target of suspected harassment, intimidation, and/or bullying, and the names of any potential student
or staff witnesses. A school staff member or administrator who receives an informal or anonymous complaint shall promptly
document the complaint in writing, including the information provided. This written report shall be promptly forwarded by
the school staff member and/or administrator to the building principal for review, investigation, and appropriate action.
 
Individuals who make informal complaints as provided above may request that their name be maintained in confidence by
the school staff member(s) and administrator(s) who receive the complaint. Anonymous complaints shall be reviewed and
reasonable action shall be taken to address the situation, to the extent such action may be taken that (1) does not disclose
the source of the complaint, and (2) is consistent with the due process rights of the student(s) alleged to have committed
acts of harassment, intimidation, and/or bullying.
 
When an individual making an informal complaint has requested anonymity, the investigation of such complaint shall be
limited as is appropriate in view of the anonymity of the complaint. Such limitation of investigation may include restricting
action to a simple review of the complaint subject to receipt of further information and/or the withdrawal by the
complaining student of the condition that his/her report be anonymous.
 
Privacy/Confidentiality
 
The School District will respect the privacy of the complainant, the individual(s) against whom the complaint is filed, and
the witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action,
and to conform with any discovery or disclosure obligations. All records generated under this policy and its related
administrative guidelines shall be maintained as confidential to the extent permitted by law.
 
Reporting Requirement
 
At least semi-annually, the Superintendent shall provide to the President of the Board a written summary of all reported
incidents and post the summary on the District web site (if one exists). The list shall be limited to the number of verified
acts of harassment, intimidation, and/or bullying, whether in the classroom, on school property, to and from school, or at
school-sponsored events.
 
Allegations of criminal misconduct and suspected child abuse will be reported to the appropriate law enforcement agency
and/or to Child Protective Services in accordance with statute. District personnel shall cooperate with investigations by such
agencies.
 
Immunity
 
A School District employee, student, or volunteer shall be individually immune from liability in a civil action for damages
arising from reporting an incident in accordance with this policy and R.C. 3313.666 if that person reports an incident of
harassment, intimidation, and/or bullying promptly, in good faith, and in compliance with the procedures specified in this
policy. Such immunity from liability shall not apply to an employee, student, or volunteer determined to have made an
intentionally false report about harassment, intimidation, and/or bullying.
 
Notification
 
Notice of this policy will be annually circulated to and posted in conspicuous locations in all school buildings and
departments within the District and discussed with students, as well as incorporated into the teacher, student, and
parent/guardian handbooks. At least once each school year a written statement describing the policy and consequences for
violations of the policy shall be sent to each student's custodial parent or guardian.
 
The statement may be sent with regular student report cards or may be delivered electronically.
 
The policy and an explanation of the seriousness of bullying by electronic means shall be made available to students in the
District and to their custodial parents or guardians.
 
State and Federal rights posters on discrimination and harassment shall also be posted at each building. All new hires will
be required to review and sign off on this policy and the related complaint procedures.
 
Education and Training
 



In support of this policy, the Board promotes preventative educational measures to create greater awareness of aggressive
behavior, including bullying and violence within a dating relationship. The Superintendent or designee shall provide
appropriate training to all members of the School District community related to the implementation of this policy and its
accompanying administrative guidelines. All training regarding the Board’s policy and administrative guidelines and
aggressive behavior and bullying in general, will be age and content appropriate.
 
Annually, the District shall provide all students enrolled in the District with age-appropriate instruction regarding the Board's
policy, including a written or verbal discussion of the consequences for violations of the policy to the extent that State or
Federal funds are appropriated for this purpose.
 
Students in grades seven (7) through twelve (12) shall receive age-appropriate instruction in dating violence prevention
education, including instruction in recognizing dating violence warning signs and characteristics of healthy relationships.
Parents, who submit a written request to the building principal to examine the dating violence prevention instruction
materials used in the school, will be afforded an opportunity to review the materials within a reasonable period of time.
 
The District shall provide training, workshops, and/or courses on this policy for school employees and volunteers who have
direct contact with students. Time spent by school staff in these training programs shall apply toward mandated continuing
education requirements.
 
In accordance with Board Policy 8462, the Superintendent shall include a review of this policy on bullying and other forms
of harassment in the required training in the prevention of child abuse, violence, and substance abuse and the promotion of
positive youth development.
 
The Superintendent shall develop administrative guidelines to implement this policy. Guidelines shall include reporting and
investigative procedures, as needed. The complaint procedure established by the Superintendent shall be followed.
 
Revised 5/12/11
Revised 6/28/12
 
 
© Neola 2013
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2413 - CAREER ADVISING
 
This policy has been developed as prescribed in R.C. 3313.6020 and the State Board of Education's Model Policy. This policy
shall be updated at least once every two (2) years. The policy shall be made available to students,
parents/guardians/custodians, and local postsecondary institutions, residents of the District, and shall be posted on the
District website.
 
Career advising is an integrated process that helps students understand how their personal interests, strengths, and values
might predict satisfaction and success in school and related career fields, as well as how to tie these interests and strengths
to their academic and career goals. Students need to have access to comprehensive resources and support to prepare for
their future success. Through relevant classroom instruction, career-related learning experiences, and a program of
counseling and advising, students can discover their interests and explore academic and career pathway options.
 
The District's Career Advising Plan shall include:
 

A. Grade-level examples that link students' schoolwork to one (1) or more career fields.
 

B. Career advising to students in grades K-12, which includes age-appropriate activities and also includes creating and
maintaining a Student Success Plan beginning in grade six (6).
 

C. Additional interventions and career advising for students who are identified as at risk of dropping out of school.

These may include:
 

1. Identifying students who are at risk of dropping out of school using a local research-based method, such as
the Early Warning System offered by the Ohio Department of Education, with input from teachers, school
counselors, and other appropriate school staff.
 

2. Developing a Student Success Plan for each at-risk student that addresses the student's academic and career
pathway to successful graduation and the role of career-technical education, competency-based education,
and experiential learning, when appropriate.
 

3. Before developing a Student Success Plan, District staff will invite the student's parent/guardian/custodian to
assist. If that adult does not participate in the plan development, the District will provide the adult with a
copy of the plan, a statement of the importance of a high school diploma, and a listing of the pathways to
graduation available to the student.
 

4. After the Student Success Plan is developed, the District will provide career advising to the student that is
aligned with the Student Success Plan and the District’s career advising plan.
 

D. Training for employees on how to advise students on career pathways, including training on advising students using
the tools available in OhioMeansJobs K-12.
 

E. Multiple academic and career pathways through high school that students may choose to earn a high school
diploma, including opportunities to earn industry-recognized credentials and postsecondary course credit.
 



F. Information on courses that can award students both traditional academic and career-technical credit.
 

G. Information regarding career fields that require an industry-recognized credential, certificate, associate's degree,
bachelor's degree, graduate degree, or professional degree.
 

H. Information about ways to offset the costs of a postsecondary education including:
 

1. the reserve officer training corps;
 

2. the College Credit Plus (CCP) Program;
 

3. the Ohio Guaranteed Transfer Pathways Initiative; and
 

4. joint academic programming or dual enrollment opportunities with state universities and community colleges.
 

I. Documentation on career advising is provided for review by the student, the student's parent, guardian, or
custodian and schools the student may attend in the future.
 

J. The supports necessary for students to have successful transitions from high school to their postsecondary
destinations including interventions and services for students in need of remediation in mathematics and English
language arts.

 
© Neola 2022
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2531 - COPYRIGHTED WORKS
 
The Board of Education directs its staff and students to use copyrighted works only to the extent that the law permits. The
Board recognizes that Federal law applies to public school districts and the staff and students must, therefore, avoid acts of
copyright infringement under penalty of law.
 
In order to help the staff and students abide by the laws set forth in Title 17 of the United States Code, the Board directs
the Superintendent to provide administrative guidelines regarding the copying and distribution of copyrighted materials for
instructional purposes and for the appropriate use of copyrighted material on the Board’s web site.
 
Because the Board hosts a web site and stores information on it at the direction of users, it is classified as an on-line
service provider for copyright purposes. In order to limit the Board’s liability relating to material/information residing, at the
direction of a user, on its system or network, the Board directs the Superintendent to annually appoint an individual as the
agent to receive notification of claimed infringement. A link to the agent’s name, mailing address, telephone number, fax
number, and e-mail address shall appear on the home page of the Board’s web site. Such contact information, along with
the appropriate filing fee, shall also be provided to the Copyright Office of the Library of Congress.
 
The agent shall be responsible for investigating and responding to any complaints. 
 

Legal 17 U.S.C. 101 et seq.

Last Modified by Robin Dosser on March 15, 2017
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5530 - DRUG PREVENTION
 
The Board of Education recognizes that the misuse of drugs is a serious problem with legal, physical, and social implications
for the whole school community. As the educational institution of this community, the schools should strive to prevent drug
abuse and help drug abusers by educational, rather than punitive, means.
 
For purposes of this policy, "drugs" shall mean:
 

A. all dangerous controlled substances as so designated and prohibited by Ohio statute;
 

B. all chemicals which release toxic vapors;
 

C. all alcoholic beverages;
 

D. any prescription or patent drug, except those for which permission to use in school has been granted pursuant to
Board policy;
 

E. anabolic steroids;
 

F. ﻿any substance containing betel nut (areca nut);
 

G. any substance that is a "look-alike" to any of the above.
 
The Board prohibits the use, possession, concealment, or distribution of any drug or any drug-related paraphernalia as the
term is defined by law, or the misuse of a product containing a substance that can provide an intoxicating or mood-altering
effect on school grounds, on school vehicles, and at any school-sponsored event. It further establishes a drug-free zone
within 1000 feet of any facility used by the District for educational purposes.
 
The Superintendent shall prepare guidelines for the identification, amelioration, and regulation of drug use in the schools.
Such guidelines shall:
 

A. emphasize the prevention of drug use;
 

B. provide for a drug and alcohol education and prevention program, developmentally-based, age-appropriate, and
comprehensive, which:
 

1. addresses the legal, social, psychological, and health consequences of drug and alcohol use;
 

2. provides information about effective techniques for resisting peer pressure to use illicit drugs and alcohol;
 

3. assists students to develop skills to make responsible decisions about substance abuse and other important
health issues;
 

4. promotes positive emotional health, self-esteem, and respect for one's body;
 



5. meets the minimal objectives as stated in the essential performance objectives for health education as
established by the State Department of Education;
 

C. include a statement to students that the use of illicit drugs and the unlawful possession and use of alcohol is wrong
and harmful;
 

D. provide standards of conduct that are applicable to all students and which clearly prohibit, at a minimum, the
unlawful possession, use, or distribution of illicit drugs and alcohol by students on school premises or as a part of
any school activity;
 

E. include a clear statement that disciplinary sanctions, up to and including expulsion and referral for prosecution, will
be imposed on students who violate the school standards of conduct and a description of those sanctions;
 
The sanctions may include, together with punitive action, voluntary referral to appropriate persons or agencies for
screening and assessment. Such referral may only be made to qualified and properly licensed individuals or
programs.
 

F. provide information about any drug and alcohol counseling and rehabilitation and reentry programs available to
students and provide procedures to direct students and their parents to the appropriate programs;
 

G. require that all parents and students be given a copy of the standards of conduct regarding the unlawful possession,
use, or distribution of illicit drugs and alcohol by students;
 

H. require the notification to parents and students that compliance with the standards of conduct is mandatory;
 

I. provide a biennial review of the School District's program to determine its effectiveness and implement changes as
needed and to ensure that disciplinary sanctions are consistently enforced;
 

J. establish means for dealing with students suspected of drug use or suspected of possessing or distributing drugs in
school and ensure that the District's policy and administrative guidelines on Search and Seizure Policy 5771 and AG
5771, Suspension and Expulsion Policy 5610 and AG 5610, and Permanent Exclusion Policy 5610.01 and AG 5610.01
are complied with fully.

 
The Superintendent shall establish administrative guidelines necessary to implement this policy. Such guidelines shall
ensure that the proper notice regarding the use of anabolic steroids is posted in each of the District's locker rooms used by
students in grades 7-12.
 
© Neola 2017

Legal R.C. 2925.37, 3313.60(E), 3313.661, 3313.662, 3313.752, 3313.95, 3319.012
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Notification of Rights under FERPA for Schools 
 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 

18 years of age or older ("eligible students") certain rights with respect to the student's education 

records.  These rights are: 

1. The right to inspect and review the student's education records within 45 days after 

the day the [Name of school (“School”)] receives a request for access.  

Parents or eligible students who wish to inspect their child’s or their education 

records should submit to the school principal [or appropriate school official] a written 

request that identifies the records they wish to inspect.  The school official will make 

arrangements for access and notify the parent or eligible student of the time and place 

where the records may be inspected.  

2. The right to request the amendment of the student’s education records that the parent 

or eligible student believes are inaccurate, misleading, or otherwise in violation of the 

student’s privacy rights under FERPA. 

Parents or eligible students who wish to ask the [School] to amend their child’s or 

their education record should write the school principal [or appropriate school 

official], clearly identify the part of the record they want changed, and specify why it 

should be changed.  If the school decides not to amend the record as requested by the 

parent or eligible student, the school will notify the parent or eligible student of the 

decision and of their right to a hearing regarding the request for amendment.  

Additional information regarding the hearing procedures will be provided to the 

parent or eligible student when notified of the right to a hearing. 

3. The right to provide written consent before the school discloses personally 

identifiable information (PII) from the student's education records, except to the 

extent that FERPA authorizes disclosure without consent. 

One exception, which permits disclosure without consent, is disclosure to school 

officials with legitimate educational interests.  The criteria for determining who 

constitutes a school official and what constitutes a legitimate educational interest 

must be set forth in the school’s or school district’s annual notification for FERPA 

rights.  A school official typically includes a person employed by the school or school 

district as an administrator, supervisor, instructor, or support staff member (including 

health or medical staff and law enforcement unit personnel) or a person serving on the 

school board.  A school official also may include a volunteer,  contractor, or 

consultant who, while not employed by the school, performs an institutional service 

or function for which the school would otherwise use its own employees and who is 

under the direct control of the school with respect to the use and maintenance of PII 

from education records, such as an attorney, auditor, medical consultant, or therapist; 

a parent or student volunteering to serve on an official committee, such as a 

disciplinary or grievance committee; or a parent, student, or other volunteer assisting 



another school official in performing his or her tasks.  A school official typically has 

a legitimate educational interest if the official needs to review an education record in 

order to fulfill his or her professional responsibility. 

[NOTE:  FERPA requires a school or school district to make a reasonable attempt to 

notify the parent or student of the records request unless it states in its annual 

notification that it intends to forward records on request or the disclosure is initiated 

by the parent or eligible student.] 

4. The right to file a complaint with the U.S. Department of Education concerning 

alleged failures by the [School] to comply with the requirements of FERPA.  The 

name and address of the Office that administers FERPA are: 

Student Privacy Policy Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC  20202 

[NOTE:  In addition, a school may want to include its directory information public notice, as 

required by § 99.37 of the regulations, with its annual notification of rights under FERPA.] 

FERPA permits the disclosure of PII from students’ education records, without consent of the 

parent or eligible student, if the disclosure meets certain conditions found in § 99.31 of the 

FERPA regulations.  Except for disclosures to school officials, disclosures related to some 

judicial orders or lawfully issued subpoenas, disclosures of directory information, and 

disclosures to the parent or eligible student, § 99.32 of the FERPA regulations requires the 

school to record the disclosure.  Parents and eligible students have a right to inspect and review 

the record of disclosures.  A school may disclose PII from the education records of a student 

without obtaining prior written consent of the parents or the eligible student – 

 To other school officials, including teachers, within the educational agency or 

institution whom the school has determined to have legitimate educational interests.  

This includes contractors, consultants, volunteers, or other parties to whom the school 

has outsourced institutional services or functions, provided that the conditions listed 

in § 99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(3) are met. (§ 99.31(a)(1)) 

 To officials of another school, school system, or institution of postsecondary 

education where the student seeks or intends to enroll, or where the student is already 

enrolled if the disclosure is for purposes related to the student’s enrollment or 

transfer, subject to the requirements of § 99.34.  (§ 99.31(a)(2))   

 To authorized representatives of the U. S. Comptroller General, the U. S. Attorney 

General, the U.S. Secretary of Education, or State and local educational authorities, 

such as the State educational agency (SEA) in the parent or eligible student’s State.  

Disclosures under this provision may be made, subject to the requirements of § 99.35, 

in connection with an audit or evaluation of Federal- or State-supported education 

programs, or for the enforcement of or compliance with Federal legal requirements 



that relate to those programs.  These entities may make further disclosures of PII to 

outside entities that are designated by them as their authorized representatives to 

conduct any audit, evaluation, or enforcement or compliance activity on their behalf, 

if applicable requirements are met.  (§§ 99.31(a)(3) and 99.35) 

 In connection with financial aid for which the student has applied or which the 

student has received, if the information is necessary for such purposes as to determine 

eligibility for the aid, determine the amount of the aid, determine the conditions of the 

aid, or enforce the terms and conditions of the aid.  (§ 99.31(a)(4)) 

 To State and local officials or authorities to whom information is specifically allowed 

to be reported or disclosed by a State statute that concerns the juvenile justice system 

and the system’s ability to effectively serve, prior to adjudication, the student whose 

records were released, subject to § 99.38.  (§ 99.31(a)(5)) 

 To organizations conducting studies for, or on behalf of, the school, in order to:  (a)  

develop, validate, or administer predictive tests; (b)  administer student aid programs; 

or (c)  improve instruction, if applicable requirements are met.  (§ 99.31(a)(6)) 

 To accrediting organizations to carry out their accrediting functions.  (§ 99.31(a)(7)) 

 To parents of an eligible student if the student is a dependent for IRS tax purposes.  (§ 

99.31(a)(8)) 

 To comply with a judicial order or lawfully issued subpoena if applicable 

requirements are met.  (§ 99.31(a)(9)) 

 To appropriate officials in connection with a health or safety emergency, subject to § 

99.36.  (§ 99.31(a)(10)) 

 Information the school has designated as “directory information” if applicable 

requirements under § 99.37 are met.  (§ 99.31(a)(11)) 

 To an agency caseworker or other representative of a State or local child welfare 

agency or tribal organization who is authorized to access a student’s case plan when 

such agency or organization is legally responsible, in accordance with State or tribal 

law, for the care and protection of the student in foster care placement.  (20 U.S.C. § 

1232g(b)(1)(L)) 

 

 To the Secretary of Agriculture or authorized representatives of the Food and 

Nutrition Service for purposes of conducting program monitoring, evaluations, and 

performance measurements of programs authorized under the Richard B. Russell 

National School Lunch Act or the Child Nutrition Act of 1966, under certain 

conditions.  (20 U.S.C. § 1232g(b)(1)(K)) 

 



UNITED STATES DEPARTMENT OF EDUCATION 

STUDENT PRIVACY POLICY OFFICE 
 

 
400 MARYLAND AVE. S.W., WASHINGTON, DC 20202-4500 

 
The Department of Education’s mission is to promote student achievement and preparation for global  

competitiveness by fostering educational excellence and ensuring equal access 

 
October 26, 2022 

 
 
Dear Chief State School Officers and Superintendents: 
 
The Student Privacy Policy Office (SPPO) at the U.S. Department of Education (Department) 
provides annual notification to State educational agencies (SEAs) and local educational agencies 
(LEAs) regarding the educational agencies’ obligations under the Family Educational Rights and 
Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) and the Protection of Pupil Rights 
Amendment (PPRA) (20 U.S.C. § 1232h; 34 CFR Part 98).  The annual notification, which is 
required by 20 U.S.C. § 1232h(c)(5)(C), has not substantively changed since it was last issued.  
The notification may be accessed via our website at https://studentprivacy.ed.gov/annual-notices. 
 
FERPA and PPRA 
 
FERPA is a Federal law that protects the privacy rights of parents and students regarding 
education records maintained by educational agencies and institutions that receive funds under a 
program administered by the Department.  FERPA covers education records maintained by such 
entities, as well as education records maintained by other parties, such as third-party technology 
vendors, to whom the agency or institution has outsourced institutional services or functions.  
PPRA affords parents and students with rights concerning certain SEA and LEA marketing 
activities, the administration or distribution of certain surveys to students, the administration of 
certain physical examinations or screenings to students, and parental access to certain 
instructional materials.  Resources on FERPA and PPRA, including SPPO’s online FERPA 
training modules, our technical assistance request process, and our complaint process, can be 
accessed on our website at https://studentprivacy.ed.gov/.  We also recommend that you sign up 
for our monthly student privacy newsletter by visiting https://studentprivacy.ed.gov/subscribe-
student-privacy-newsletter. 
 
SPPO Resources  

In addition to those referenced above, the following specific resources may also be helpful. 
 

• FERPA and Virtual Learning Resources – identifies resources that may be helpful in 
supporting virtual learning. 
https://studentprivacy.ed.gov/resources/ferpa-and-virtual-learning 

 
• PPRA General Guidance – provides plain-language guidance on PPRA for parents and 

students.  
https://studentprivacy.ed.gov/resources/protection-pupil-rights-amendment-ppra-general-
guidance 

https://studentprivacy.ed.gov/annual-notices
https://studentprivacy.ed.gov/
https://studentprivacy.ed.gov/subscribe-student-privacy-newsletter
https://studentprivacy.ed.gov/subscribe-student-privacy-newsletter
https://studentprivacy.ed.gov/resources/ferpa-and-virtual-learning
https://studentprivacy.ed.gov/resources/protection-pupil-rights-amendment-ppra-general-guidance
https://studentprivacy.ed.gov/resources/protection-pupil-rights-amendment-ppra-general-guidance
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• A Parent’s Guide to FERPA – provides plain-language guidance on FERPA for parents 
and eligible students. 
https://studentprivacy.ed.gov/resources/ferpa-general-guidance-parents  

• Videos:  FERPA’s Complaint Process Explained and What Happens When I File A 
Complaint? – provide a succinct overview of the SPPO complaint process.  
https://studentprivacy.ed.gov/file-a-complaint  

• Video:  What is the Protection of Pupil Rights Amendment or PPRA? – provides a 
succinct description of PPRA. 
https://studentprivacy.ed.gov/training/what-protection-pupil-rights-amendment 

Transparency Best Practices 
 
SPPO is near the completion of a five-year study of a nationally representative sample of websites 
from LEAs, identifying whether and how these websites include information about student 
privacy.  The final report is scheduled for release this fall.  Although not specifically required by 
FERPA or PPRA, SPPO encourages LEAs to post on their websites their FERPA and PPRA 
notices and policies to improve the transparency of information on student privacy.  The 
combined results from the first three-quarters of the sample, reported in October 2021, show that 
only about half of LEAs reviewed post on their websites the LEA’s Annual Notice or directory 
information notice under FERPA (55 percent and 52 percent, respectively).  Less than one-third of 
LEAs posted on their website the LEA’s policies under PPRA (29 percent).  
 
As SEAs and LEAs continue to leverage technology in classrooms, we encourage as much 
transparency as possible with the school community about the use of such technology, the 
personally identifiable information from education records you share with online service 
providers, and the providers’ responsibilities regarding that information.  The study’s October 
2021 results found that only 22 percent of LEA websites reviewed have a list of approved online 
services or apps used in the classroom.  For more information about transparency best practices 
and to review the annual report summaries, please refer to SPPO’s LEA website privacy review 
at https://studentprivacy.ed.gov/lea-website-privacy-review. 
 
Data Security Best Practices   
 
Finally, we recognize the growing number of LEAs affected by data breaches, cyber incidents, 
and ransomware attacks.  If an LEA is affected by such incidents, we strongly encourage you to 
work with the relevant law enforcement and regulatory entities to respond in an appropriate and 
timely manner.  In addition, we encourage you to take advantage of the resources and best 
practices available on SPPO’s website: 
 

• Data Breach Response Training Kits – provides customizable exercises designed around 
a series of scenarios to use for in-house trainings and data breach response exercises. 
https://studentprivacy.ed.gov/resources/data-breach-response-training-kit. 

• A Parent’s Guide for Understanding K-12 School Data Breaches – provides parents of 
K-12 students information to help understand what a data breach means and provides 

https://studentprivacy.ed.gov/resources/ferpa-general-guidance-parents
https://studentprivacy.ed.gov/file-a-complaint
https://studentprivacy.ed.gov/training/what-protection-pupil-rights-amendment
https://studentprivacy.ed.gov/lea-website-privacy-review
https://studentprivacy.ed.gov/resources/data-breach-response-training-kit


Page 3 – Chief State School Officers and Superintendents 
 
 

tools and best practices to help navigate the sometimes confusing process of protecting 
children’s data in the event of a breach.  
https://studentprivacy.ed.gov/resources/parent%E2%80%99s-guide-understanding-k-12-
school-data-breaches. 

 
Thank you for the important work you do on a daily basis to protect student privacy and provide 
a safe and effective learning environment for students across the country.  The Department is 
available to assist you with your questions about FERPA, PPRA, and student privacy.  You may 
contact us by submitting your questions to our student privacy help desk at FERPA@ed.gov. 

 
Sincerely, 

 
Kevin Herms 
Director 
Student Privacy Policy Office 
 

 
 

https://studentprivacy.ed.gov/resources/parent%E2%80%99s-guide-understanding-k-12-school-data-breaches
https://studentprivacy.ed.gov/resources/parent%E2%80%99s-guide-understanding-k-12-school-data-breaches
mailto:FERPA@ed.gov
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2464 - GIFTED EDUCATION AND IDENTIFICATION
 
The Board of Education shall ensure that procedures are established to identify all gifted students. The District follows the
identification eligibility criteria as specified in Section 3324.03 of the Ohio Revised Code and the Operating Standards for
Identifying and Serving Gifted Students as specified in the District Plan.
 
"Gifted" students perform or show potential for performing at remarkably high levels of accomplishment when compared to
others of their age, experience, or environment. Annually, children who are gifted are identified by professionally qualified
persons using a variety of assessment procedures. The Board encourages efforts to provide services for the children who
are gifted as an integral part of the total kindergarten through grade twelve (12) program.
 
The Superintendent shall identify children in grades kindergarten through twelve (12), who may be gifted in one (1) or
more of the following areas:
 

A. Superior Cognitive Ability
 

B. Specific Academic Ability in one or more of the following content areas:
 

1. Mathematics
 

2. Science
 

3. Reading, writing, or a combination of these skills
 

4. Social studies
 

C. Creative Thinking Ability
 

D. Visual or Performing Arts Ability such as drawing, painting, sculpting, music, dance, drama
 
Only those instruments approved by the Ohio Department of Education shall be used for screening, assessment, and
identification of children who are gifted as provided in the Chart of Approved Gifted Identification/Screening Instruments.
The District shall select instruments from the approved list that will allow for appropriate screening and identification of
minority and disadvantaged students, students with disabilities, and students for whom English is a second language.
 
Scores on Ohio Department of Education approved assessment instruments provided by other school districts and trained
personnel outside the School District shall be accepted.
 
The Board of Education shall adopt and the Superintendent shall submit to the Ohio Department of Education a plan for the
screening, assessment, and identification of children who are gifted. Any revisions to the District plan will be submitted to
the Ohio Department of Education for approval. The identification plan shall include the following:
 

A. the criteria and methods used to screen and select children for further assessment who perform or show potential
for performing at remarkably high levels of accomplishment in one of the gifted areas
 



B. the sources of assessment data used to select children for further testing and an explanation to parents of the
multiple assessment instruments required to identify children who are gifted
 

C. an explanation for parents of the methods used to ensure equal access to screening and further assessment by all
District children, culturally and linguistically diverse children, children from low socio-economic background, children
with disabilities, and children for whom English is a second language
 

D. the process of notifying parents regarding all policies and procedures concerning the screening, assessment, and
identification of children who are gifted
 

E. provision of an opportunity for parents to appeal any decision about the results of any screening procedure for
assessment, the scheduling of children for assessment, or the placement of a student in any program or for receipt
of services
 

F. procedures for the assessment of children who transfer into the District
 

G. provisions for students to withdraw from gifted programs and services
 

H. at least two (2) opportunities a year for assessment in the case of children requesting assessment or recommended
for assessment by teachers, parents, or other students

 
The District's plan may provide for contracting with any qualified public or private service provider for screening or
assessment services under the plan.
 
The Superintendent shall:
 

A. ensure equal opportunity for all children identified as gifted to receive any or all services offered by the District;
 

B. implement a procedure for withdrawal of children from District services and for reassessment of children;
 

C. implement a procedure for resolving disputes with regard to identification and placement decisions;
 

D. inform parents of the contents of this policy as required;
 

E. submit, as required, an annual report to the Ohio Department of Education.
 
Placement procedures for District services shall be in conformance with the District's written criteria for determining
eligibility for placement in those services.
 

A. Written criteria for determining eligibility for placement in a gifted service shall be provided to any parent, District
educator, or the Ohio Department of Education upon request.
 

B. Written criteria provided by the District shall include an explanation of the methods used to ensure equal access to
each gifted service for all eligible District students, including minority or disadvantaged students, students with
disabilities, and students for whom English is a second language.
 

C. Services which students receive shall be consistent with their area(s) of identification and shall be differentiated to
meet their needs.
 

D. Subjective criteria such as teacher recommendations shall not be used to exclude a student from service in the
superior cognitive and specific academic areas who would otherwise be eligible.
 

E. All District students who meet the written criteria for a gifted service shall be provided an equal opportunity to
receive that service.

 
The Superintendent shall implement all policies and procedures in accordance with timelines and other requirements of
laws, rules, and regulations, and follow the Operating Standards for Identifying and Serving Gifted Students.
 
The Superintendent shall develop a plan for the service of gifted students enrolled in the District identified under this policy.
Gifted services shall occur during the typical instructional day with flexibility allowed for the scheduling of District‑approved
internships or mentorships and higher education coursework, including credit flexibility. Services specified in the plan may
include such options as the following:
 



A. a differentiated curriculum
 

B. differentiated instruction
 

C. cluster groupings
 

D. mentorships/internships
 

E. whole grade acceleration (see Policy 5410)
 

F. subject acceleration (see Policy 5410)
 

G. early entrance (see Policy 5112)
 

H. early high school graduation (see Policy 5464)
 

I. dual enrollment opportunities including but not limited to college credit plus
 

J. advanced placement/international baccalaureate courses
 

K. honors classes
 

L. magnet schools
 

M. self-contained classrooms
 

N. resource rooms
 

O. independent study/educational options
 

P. advanced online courses and programs
 

Q. services from a trained art instructor
 

R. other options identified in the rules of the Ohio Department of Education
 
A Written Education Plan (WEP) will guide the gifted services based on the student's area(s) of identification and individual
needs. The Written Education Plan shall:
 

A. provide a description of the services to be provided;
 

B. identify staff members responsible for providing that specific services are delivered;
 

C. implement a procedure for resolving disputes with regard to identification and placement decisions;
 

D. specify policies regarding the waiver of assignments and the scheduling of tests missed while participating in any
gifted services provided outside the general classroom if different from the District policy detailed below;
 

E. specify a date by which the WEP will be reviewed for possible revision.
 
The WEP shall be developed in collaboration with an educator who holds licensure or an endorsement in gifted
education. The WEP shall include goals for the student, methods and performance measurements for evaluating progress
on the goals, and a schedule for reporting progress to students and parents.
 
Parents and all educators responsible for providing gifted education services to the student, including teachers providing
differentiated instruction in general education settings, shall be provided a copy of the WEP.
 
Students participating in gifted services provided outside the general education classroom will generally be exempted from
routine classwork (worksheets, homework, etc.) assigned during absences from the regular classroom due to participation
in the gifted services. Students are to turn in work due the day of absence and make arrangements to make up missed
tests. Special classwork (projects, book reports, etc.) assigned during the student's absence are to be completed.
Exceptions to this policy will be detailed in the student's Written Education Plan.
 



The District shall report to parents and the Ohio Department of Education that a student is receiving gifted education
services only if the services are provided in conformance with the Operating Standards for Identifying and Serving Gifted
Students.
 
Each year, the District shall submit data and participate in program audits as required by the Department.
 
Revised 12/14/17
 
© Neola 2020

Legal R.C. 3301.07(K), 3324.01 - 3324.07, 3315.09, 3317.022, 3317.024, 3317.051

R.C. 3317.40

A.C. 3301-35-01, 3301-35-06, 3301-51-15

Last Modified by Robin Dosser on May 18, 2020
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5111.01 - HOMELESS STUDENTS
 
Definitions
 
Children who are identified as meeting the Federal definition of "homeless" will be provided a free appropriate public
education (FAPE) in the same manner as all other students of the District.  To that end, homeless students will not be
stigmatized or segregated on the basis of their status as homeless.  The District shall establish safeguards that protect
homeless students from discrimination on the basis of their homelessness.  The District shall regularly review and revise its
policies, including school discipline policies that impact homeless students or those who may be a member of any of the
Protected Classes (Policy 2260).
 
Homeless children and youth are defined as individuals who lack a fixed, regular, and adequate nighttime residence, and
include children and youth who meet any of the following criteria:

A. share the housing of other persons due to loss of housing, economic hardship, or similar reason
 

B. live in motels, hotels, trailer parks, or camping grounds due to a lack of alternative adequate accommodations
 

C. live in emergency or transitional shelters
 

D. are abandoned in hospitals
 

E. have a primary night time residence that is a public or private place not designed for, or ordinarily used as, a regular
sleeping accommodation for human beings, or
 

F. live in a car, park, public space, abandoned building, substandard housing , bus or train station, or similar setting
Pursuant to the McKinney-Vento Act, an unaccompanied youth includes a homeless child or youth not in the physical
custody of a parent or guardian.
 
Additionally, pursuant to Federal and State law, migratory children who are living in circumstances described in A-F above
are also considered homeless.
 
Services to Homeless Children and Youth
 
The District will provide services to homeless students that are comparable to other students in the District, including:

A. transportation services;
 

B. public preschool programs and other educational programs and services for which the homeless student meets
eligibility criteria including:
 

1. programs for children with disabilities;
 

2. programs for English Learners (ELs) (i.e., students with Limited English Proficiency (LEP);
 

3. programs in career and technical education;
 

1



4. programs for gifted and talented students;
 

5. school nutrition programs; and
 

6. before - and after-school programs.
The Superintendent will appoint a Liaison for Homeless Children who will perform the duties as assigned by the
Superintendent.  Additionally, the Liaison will coordinate and collaborate with the State Coordinator for the Education of
Homeless Children and Youth as well as with community and school personnel responsible for the provision of education
and related services to homeless children and youths.  For more information on the role of the Liaison, refer to AG 5111.01.
 
School Stability
 
Maintaining a stable school environment is crucial to a homeless student’s success in school.  To ensure stability, the District
must make school placement determinations based on the “best interest” of the homeless child or youth based on student-
centered factors.  The District must:

A. continue the student’s education in the school of origin for the duration of homelessness when a family becomes
homeless between academic years or during an academic year; and for the remainder of the academic year even if
the child or youth becomes permanently housed during an academic year; or
 

B. enroll the student in any public school that non-homeless students who live in the attendance area in which the child
or youth is actually living are eligible to attend.

When determining a child or youth’s best interest, the District must assume that keeping the homeless student in the
school of origin is in that student’s best interest, except when doing so is contrary to the request of the student’s parent or
guardian, or the student if he or she is an unaccompanied youth.  The school of origin is the school the student attended or
enrolled in when permanently housed, including a public preschool.  The school of origin also includes the designated
receiving school at the next level for feeder school patterns, when the student completes the final grade level at the school
of origin.
 
When determining the student’s best interest, the District must also consider student-centered factors, including the impact
of mobility on achievement, education, health, and safety of homeless students and give priority to the request of the
student’s parent or guardian, or youth (if an unaccompanied youth).  The District also considers the school placement of
siblings when making this determination.
 
If the District finds that it is not in the student’s best interest to attend the school of origin or the school requested by the
parent or guardian, or unaccompanied youth, the District must provide the individual with a written explanation and reason
for the determination in a manner and form understandable to the parent, guardian or unaccompanied youth.  This written
explanation will include appeal rights and be provided in a timely manner.
 
Immediate Enrollment
 
The District has an obligation to remove barriers to the enrollment and retention of homeless students.  A school chosen on
the basis of a best interest determination must immediately enroll the homeless student, even if the student does not have
the documentation typically necessary for enrollment, such as immunization and other required health records, proof of
residency, proof of guardianship, birth certificate or previous academic records.  The homeless student must also be
enrolled immediately regardless of whether the student missed application or enrollment deadlines during the period of
homelessness or has outstanding fines or fees.
 
The enrolling school must immediately contact the school last attended by the homeless student to obtain relevant
academic or other records.  If the student needs immunization or other health records, the enrolling school must
immediately refer the parent, guardian or unaccompanied youth to the local liaison, who will help obtain the immunizations,
screenings or other required health records.  Records usually maintained by the school must be kept so that they are
available in a timely fashion if the child enters a new school or district.  These records include immunization or other
required health records, academic records, birth certificates, guardianship records, and evaluations for special services or
programs.  Procedures for inter-State records transfer between schools should be taken into account in order to facilitate
immediate enrollment.
 
In addition, the District will also make sure that, once identified for services, the homeless student is attending classes and
not facing barriers to accessing academic and extracurricular activities, including magnet school, summer school, career
and technical education, advanced placement, online learning, and charter school programs (if available).
 
Transportation
 



The District provides homeless students with transportation services that are comparable to those available to non-
homeless students.  The District also provides or arranges for transportation to and from the school of origin at the parent
or guardian’s request, or the liaison’s request in the case of an unaccompanied youth.  Transportation is arranged promptly
to allow for immediate enrollment and will not create barriers to a homeless student’s attendance, retention, and success.

A. If the homeless student continues to live in the District, where the school of origin is located, transportation will be
provided or arranged for the student’s transportation to or from the school of origin.
 

B. If the homeless student moves to an area served by another district, though continuing his/her education at the
school of origin (which is in the District), the District and the district in which the student resides must agree upon a
method to apportion responsibility and costs for transportation to the school of origin.  If the districts cannot agree
upon such a method, the responsibility and costs will be shared equally.
 

C. When the student obtains permanent housing, transportation shall be provided to and from the school of origin until
the end of the school year.

The District determines the mode of transportation in consultation with the parent or guardian and based on the best
interest of the student.
 
In accordance with Federal law, the above transportation requirements still apply during the resolution of any dispute.  The
District will work with the State to resolve transportation disputes with other districts.  If the disputing district is in another
State, the District will turn to the State for assistance as Federal guidance says that both States should try to arrange an
agreement for the districts.
 
Dispute Resolution
 
Homeless families and youths have the right to challenge placement and enrollment decisions.  If a dispute arises between
a school and a parent, guardian or unaccompanied youth regarding eligibility, school selection, or enrollment of a homeless
student, the District must follow its dispute resolution procedures, consistent with the State’s procedures.  If such a dispute
occurs, the District will immediately enroll the homeless student in the school in which enrollment is sought pending final
resolution of the dispute, including all appeals.  The student will receive all services for which they are eligible until all
disputes and appeals are resolved.
 
Pursuant to State, District and Board of Education policies, the District will provide the parent, guardian or unaccompanied
youth with a written explanation of all decisions regarding school selection and enrollment made by the school, District, or
State, along with a written explanation of appeal rights.
 
The District’s notice and written explanation about the reason for its decision will include, at a minimum, an explanation of
how the school reached its decision regarding eligibility, school selection, or enrollment, including 1) a description of the
proposed or refused action by the school, 2) an explanation of why the action is proposed or refused, 3) a description of
other options the school considered and why those options were rejected, 4) a description of any other relevant factors to
the school’s decision and information related to the eligibility or best interest determination such as the facts, witnesses,
and evidence relied upon and their sources, and 5) an appropriate timeline to ensure deadlines are not missed.  The District
must also include contact information for the Liaison and the State Coordinator, and a brief description of their roles.  The
District will also refer the parent, guardian or unaccompanied youth to the Liaison, who will carry out the dispute resolution
process.
 
The District ensures that all decisions and notices are drafted in a language and format appropriate for low-literacy, limited
vision readers, and individuals with disabilities.  For children and youth and/or parents or guardians who are English
learners or whose dominant language is not English, the District will provide translation and interpretation services in
connection with all phases of the dispute resolution process pursuant to Federal laws.  The District will also provide
electronic notices via email if the parent, guardian or unaccompanied youth has access to email followed by a written notice
provided in person or sent by mail.
 
Homeless Children in Preschool
 
Homeless preschool-aged children and their families shall be provided equal access to the educational services for which
they are eligible, including preschool programs, including Head Start programs, administered by the District.  Additionally,
the homeless child must remain in the public preschool of origin, unless a determination is made that it is not in the child’s
best interest.  When making such a decision on the student’s best interest, the District takes into account the same factors
as it does for any student, regardless of age.  It also considers pre-school age specific factors, such as 1) the child’s
attachment to preschool teachers and staff; 2) the impact of school climate on the child, including school safety; the quality
and availability of services to meet the child’s needs, including health, developmental, and social-emotional needs; and 3)
travel time to and from school.
 



The District must also provide transportation services to the school of origin for a homeless child attending preschool.  It is
the District’s responsibility to provide the child with transportation to the school of origin even if the homeless preschooler
who is enrolled in a public preschool in the District moves to another district that does not provide widely available or
universal preschool.
 
Public Notice
 
In addition to notifying the parent or guardian of the homeless student or the unaccompanied youth of the applicable rights
described above, the District shall post public notice of educational rights of children and youth experiencing homelessness
in each school.  In addition, the District shall post public notice of the McKinney-Vento rights in places that homeless
populations frequent, such as shelters, soup kitchens, and libraries in a manner and form understandable to the parents
and guardians and unaccompanied youths.
 
Records
 
The local liaison will assist the homeless students and their parent(s) or guardian(s) or unaccompanied homeless students
in their efforts to provide documentation to meet State and local requirements for entry into school.
 
All records for homeless students shall be maintained, subject to the protections of the Family Educational Rights and
Privacy Act (FERPA) and Policy 8330, and in such a manner so that they are available in a timely fashion and can be
transferred promptly to the appropriate parties, as required.  Pursuant to the McKinney-Vento Act, information regarding a
homeless student’s living situation is not considered directory information and must be provided the same protections as
other non‑directory personally identifiable information (PII) contained in student education records under FERPA.  The
District shall incorporate practices to protect student privacy as described in AG 5111.01, AG 8330, and in accordance with
the provisions of the Violence Against Women Act (VAWA) and the Family Violence Prevention and Services Act (FVPSA).
 
No Board policy, administrative procedure, or practice will be interpreted or applied in such a way as to inhibit the
enrollment, attendance, or school success of homeless children.
 
 
Note:
 
Education for Homeless Children and Youth Programs, Non-Regulatory Guidance, U.S. Department of Education (ED), Title
VII-B of the McKinney-Vento Homeless Assistance Act, as amended by the Every Student Succeeds Act, at A-3 (July 27,
2016).
 
 
 According to nonregulatory guidance from the U.S. Department of Education (ED), standards for adequate housing may

vary by locality.  Please see ED guidance for factors to consider when determining whether a child or youth is living in
"substandard housing."
 
 
 
Revised 5/12/11
 
 
 
© Neola 2017

1

Legal 42 U.S.C. 11431 et seq. (McKinney - Vento Homeless Act)

Last Modified by Tammy J Hindel on June 24, 2017
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2431 - INTERSCHOLASTIC ATHLETICS
 
The Board of Education recognizes the value to the students of the District and to the community of a program of
interscholastic athletics for students as an integral part of the total school experience.
 
The program should foster the growth of school loyalty within the student body as a whole and stimulate community
interest in athletics.
 
The game activities and practice sessions should provide many opportunities to teach the values of competition and good
sportsmanship.
 
For purposes of this policy, the program of interscholastic athletics shall include all activities relating to competitive sport
contests, games, events, or sport exhibitions involving individual students or teams of students of this District with those of
another district.
 
The Board shall determine the standards of eligibility to be met by all students participating in the interscholastic program.
Such standards shall require that each student be in good physical condition, be free of injury, and have fully recovered
from illness before participating in any interscholastic athletic event. 
 
No student may practice or compete in interscholastic athletics until the student submits a form signed by the student's
parent or guardian, or by a person having care or charge of the student, affirming that each has received a concussion and
head injury information sheet as prepared by the Ohio Department of Health. See Form 2431 F1 and Form 2431 F2. 
 
In addition to the eligibility requirements established by the Ohio High School Athletic Association, to be eligible for any
interscholastic extra-curricular activity, a student must have maintained at least a 1.7 grade-point average for the grading
period previous to the one in which the student wishes to participate. 
 
Athletic Association eligibility standards, to be eligible for any interscholastic extra-curricular activity, a student must a
minimum of five one-credit course in the immediately preceding grading period. Any student who meets the Ohio High
School Athletic Association established requirements but has a 1.7 or below grade-point average must participate in an
academic intervention program.
 
Students educated at home or enrolled in a nonpublic school who are permitted to participate on a District interscholastic
team must fulfill the same academic, nonacademic, and financial requirements as any other participant. See Policy 9270.
 
If a student who becomes ineligible under these standards improves their grade point average during the current grading
period to meet the eligibility standard, the student may be reinstated at the beginning of the next grading period.
 
Restoration of an "Incomplete" Grade
 
If a student’s failure to meet the academic eligibility requirements is due to an “incomplete” grade given in one or more
courses which the student was taking during the grading period in question, the student may have his/her eligibility
restored once the “incomplete” has been changed to a passing letter grade provided:
 

A. the failure to complete the required coursework during the grading period was due to calamity day(s), family
tragedy, or illness or accident as verified by a physician; and



 
B. the “incomplete” was given in accordance with Board of Education grading policies and procedures and is applicable

to all students in the school; and
 

C. the previously scheduled work and/or exams is/are completed within the time period provided in Board policy for
completing work required to convert an “incomplete” into a letter grade; and
 

D. there is no evidence that the “incomplete” was given in order to afford the student extended time in order to provide
the student tutoring or other educational services simply to avoid a failing grade.

 
Specific documentation of criteria listed above (Items A-D) must be submitted to the Ohio High School Athletic Association
(OHSAA) (See AG 2431) in order to be considered by the Executive Director for such a ruling.
 
Students identified as disabled under R.C. 3323 and the IDEA are subject to the eligibility standards established by this
policy unless specifically exempted by the express terms of their individualized education program (IEP). An IEP can specify
the criteria by which a grade will be determined for (a) course(s), given the student’s individualized disability.
 
Since the primary purpose of the athletic program is to enhance the education of participating students as indicated in this
policy, the Board places top priority on maximum student participation and the values of good sportsmanship and fair play.
The Board further adopts those eligibility standards set by the Constitution of the Ohio High School Athletic Association
(OHSAA) that are consistent with State and Federal law, and shall review such standards annually to ascertain that they
continue to be in conformity with the objectives of this Board.
 
No student shall be excused from a class or supervised study for an extended period of time to participate in interscholastic
athletics.
 
The Board further directs that only those students may participate in the program of interscholastic athletics who have:
 

A. maintained a satisfactory academic record;
 

B. attended school regularly;
 

C. demonstrated good citizenship and responsibility;
 

D. returned all school and athletic equipment;
 

E. refrained from participation in a contest on a noninterscholastic team, or as an individual in the same sport during
the school's season.

 
In order to minimize health and safety risks to student-athletes and maintain ethical standards, school personnel, coaches,
athletic trainers, and lay coaches shall not dispense, supply, recommend, or permit the use of any drug, medication, or food
supplement solely for performance-enhancing purposes. The Superintendent shall cause to be posted in all locker rooms in
buildings that include students in any grade higher than the sixth grade, the following:
 
“Warning: Improper use of anabolic steroids may cause serious or fatal health problems, such as heart disease, stroke,
cancer, growth deformities, infertility, personality changes, severe acne, and baldness. Possession, sale, or use of anabolic
steroids without a valid prescription is a crime punishable by a fine and imprisonment.”
 
The Superintendent shall develop appropriate administrative guidelines for the operation of the Athletic Program and a Code
of Conduct for those who participate. Such guidelines should provide for the following safeguards:
 

A. Prior to enrolling in the sport, each participant shall submit to a thorough physical examination by a District-
approved physician and parents shall report any past or current health problems along with a physician's statement
that any such problems have or are being treated and pose no threat to the student's participation.
 

B. Any student who is found to have a health condition which may be life-threatening to self or others shall not be
allowed to participate until the situation has been analyzed by a medical review panel that has determined the
conditions under which the student may participate. The District shall assume no liability for any student with a
health condition who has been authorized to play by the parents and their physician but not by the District.
 

C. Any student who incurs an injury requiring a physician's care is to have the written approval of a physician prior to
the student's return to participation.
 



D. Any student practicing for or competing in an interscholastic event who exhibits signs, symptoms, or behaviors
consistent with having sustained a concussion or head injury shall be removed from the practice or competition by
the student’s coach (and/or the referee serving during the practice or competition).

 
Any student who has been removed from practice or competition by a coach or referee because the student has exhibited
signs, symptoms, or behaviors consistent with having sustained a concussion or head injury shall not be permitted to return
to any practice or competition for which the coach or referee is responsible until both of the following occur:
 

A. The student’s condition is assessed by a physician or other health care provider authorized by the Board, in
accordance with requirements set forth in R.C. 3313.539(E)(2), to assess such a student.
 

B. The student receives written clearance that it is safe to return to practice or competition from a physician or other
health care provider authorized by the Board, in accordance with requirements set forth in R.C. 3313.539(E)(2), to
grant such a clearance.

 
Students will be further informed that participation in interscholastic sports is a privilege and not a right, and that they may
be prohibited from all or part of their participation in such activities by authorized school personnel without further notice,
hearing, and/or appeal rights (See Policy 5610.05 - Prohibition From Extra‑Curricular Activities).
 
In order to support the High School Athletic Association's program to strengthen sportsmanship, ethics, and integrity, the
Board commits itself to:
 

A. adopt policies (upon recommendation of the administration) which reflect the District's educational objectives and
promote the ideals of good sportsmanship, ethics, and integrity;
 

B. establish standards for athletic participation which reinforce the concept that athletic activities are a privilege, not a
right;
 

C. attend and enjoy school athletic activities, serving as a positive role model and expecting the same from parents,
fans, participants, coaches, and other school personnel;
 

D. support and reward participants, coaches, school administrators, and fans who display good sportsmanship;
 

E. recognize the value of school athletic activities as a vital part of education.
 
No student will be denied the opportunity to participate in interscholastic athletics offered by a school in the District
because the student has or is participating in college credit plus program as long as the student fulfills all academic,
nonacademic and financial requirements.
 
No student will be limited from wearing religious apparel while participating in interscholastic or non-interscholastic extra-
curricular activities unless such apparel poses a legitimate danger to participants. If such danger is identified, the student
will be offered reasonable accommodations available for the participant wearing religious apparel.
 
Revised 8/22/13
Revised 1/23/14
Revised 5/25/17
Revised 1/27/20
Revised 11/17/20
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8310 - PUBLIC RECORDS
 
The Board of Education is responsible for maintaining the public records of this District and to make such records available
to residents of Ohio for inspection and reproduction.
 
The Board will utilize the following procedures regarding the availability of public records.  “Public records” are defined as
any document, device, or item, regardless of physical form or characteristic, including an electronic record created or
received by or coming under the jurisdiction of the Board or its employees, which serves to document the organization,
functions, policies, decisions, procedures, operations, or other activities of the District.  "Electronic record" is defined as a
record created, generated, sent, communicated, received, or stored by electronic means.  “Public records” do not include
medical records, documents containing genetic information, trial preparation records, confidential law enforcement
investigatory records, records the release of which is prohibited by State or Federal law, and any other exceptions set forth
in R.C. 149.43.  Confidential law enforcement investigatory records, medical records, and trial preparation records are as
defined in R.C. 149.43. No public records, including, but not limited to personnel records, personnel files, or staff directories
or student records shall include the actual/confidential addresses of students, parents, or employees who are participating
in the Safe at Home/Address Confidentiality Program administered by the Secretary of State. Such public records and
student records shall only contain the address designated by the Secretary of State to serve as the student’s, parent’s or
employee’s address.
 
The District's public records shall be organized and maintained so that they are readily available for inspection and
copying.  As such, public records will be available for inspection during regular business hours, with the exception of
published holidays.  The District’s public records shall be promptly prepared and made available for inspection.  A
reasonable period of time may be necessary due to the volume of records requested, the proximity of the location where
the records are stored, and/or for the District to review and redact non‑public/confidential information contained in the
record.  Upon request, a person may receive copies of public records, at cost, within a reasonable period of time.
 
Each request for public records shall be evaluated for a response at the time it is made.  Although no specific language is
required to make a request, the requester must minimally identify the record(s) requested with sufficient clarity to allow
the District to identify, retrieve, and review the record(s).  If a requestor makes an ambiguous or overly broad request or
has difficulty in making a request for inspection or copies of public records such that the District's Record Officer cannot
reasonably identify what public records are being requested, the District Record Officer or designee may deny the request
but shall provide the requestor with an opportunity to revise the request by informing the requestor of the manner in which
records are maintained by the District and accessed in the ordinary course of business.  The request for records shall need
not be in writing.  The requestor shall not be required to provide his/her identity or the intended use of the requested public
record(s).
 
At the time of the request, the records custodian shall inform the person making the request of the estimated length of
time required to gather the records.  All requests for public records shall be satisfied or acknowledged by the District
promptly following the receipt of the request.  If the request for records was in writing, the acknowledgement by the
District shall also be in writing.
 
Any request deemed significantly beyond routine, such as seeking a voluminous number of copies and/or records, or
requiring extensive research, the acknowledgement shall include the following:

A. an estimated number of business days necessary to satisfy the request
 



B. an estimated cost if copies are requested
 

C. any items within the request that may be exempt from disclosure
The Superintendent is authorized to grant or refuse access to the records of this District in accordance with the law.  Any
denial, in whole or in part, of a public records request must include an explanation, including legal authority.  If portions of
a record are public and portions are exempt, the exempt portions are to be redacted and the rest released.  If there are
redactions, the requester must be notified of the redaction and/or the redaction must be plainly visible, and each redaction
must be accompanied by a supporting explanation, including legal authority.  If the request for records was in writing, the
explanation shall also be in writing.
 
A person may obtain copies of the District’s public records upon payment of a fee.  A person who requests a copy of a
public record may request to have said record duplicated on paper, on the same medium on which the District keeps the
record, or on any other medium in which the custodian of records determines that said record reasonably can be duplicated
as an integral part of normal operations.  A person who requests a copy of a public record may choose to have that record
sent to him/her by United States mail or by other means of delivery or transmission provided the person making the
request pays in advance for said record as well as the costs for postage and the mailing supplies.
 
The number of records requested by a person that the District will transmit by U.S. mail shall be limited to ten (10) per
month, unless the person certifies, in writing to the District, that the person does not intend to use or forward the
requested records, or the information contained in them, for commercial purposes.  "Commercial" shall be narrowly defined
and does not include reporting or gathering news, reporting gathering information to assist citizen oversight or
understanding of the operation or activities of the District, or nonprofit educational research.  (R.C. 149.43(B)(7))
 
Those seeking public records will be charged only the actual cost of making copies.
 
The charge for paper copies is ten cents ($.10) per page.

 
Documents in electronic mail format are records as defined by the Ohio revised code when their content relates to the
business of the District (i.e., they serve to document the organization, functions, policies, decisions, procedures, operations,
or other activities of the District).  E‑mail shall be treated in the same fashion as records in other formats and shall follow
the same retention schedule.
 
Records in private e-mail accounts are subject to disclosure if their content relates to public business, and all employees or
representatives of the District are responsible for retaining e-mails that meet the definition of public records and copying
them to their District e-mail account(s) and/or to the records custodian.
 
The records custodian shall treat such e-mail/records from private accounts as records of the District.  These records shall
be filed appropriately, retained in accordance with the established schedules, and made available for inspection and copying
in accordance with the Public Records Act.
 
Private e-mail, electronic documents, and documents ("private records") that do not serve to document the District's
organization, functions, policies, decisions, procedures, operations or other activities are not public records.  Although
private records do not fall under Policy 8310 or AG 8310A, they may fall under Policy 8315 – "Information Management"
and/or AG 8315 – "Litigation Hold Procedure".
 
No public record may be removed from the office in which it is maintained except by a Board officer or employee in the
course of the performance of his/her duties.
 
Nothing in this policy shall be construed as preventing a Board member, in the performance of his/her official duties, from
inspecting any record of this District, except student records and certain confidential portions of personnel records.
 
A School District Records Commission shall be established consisting of the Board President, Treasurer, and Superintendent
of Schools in accordance with law to judge the advisability of destroying District records.  Record retention schedules shall
be updated regularly and posted prominently.  The Commission shall meet at least once every twelve (12) months.
 
The Superintendent shall provide for the inspection, reproduction, and release of public records in accordance with this
policy and with the Public Records Law.  Administrative guidelines shall be developed to provide guidance to District
employees in responding to public records requests.  The Superintendent shall require the posting and distribution of this
policy in accordance with statute.
 
 
 
© Neola 2017
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5610 - REMOVAL, SUSPENSION, EXPULSION, AND PERMANENT EXCLUSION OF STUDENTS
 
The Board of Education recognizes that exclusion from the educational program of the schools, whether by emergency
removal, out-of-school suspension, expulsion, or permanent exclusion, is the most severe sanction that can be imposed on
a student in this District, and one (1) that cannot be imposed without due process. However, the Board has zero tolerance
of violent, disruptive, or inappropriate behavior by its students.
 
No student is to be removed, suspended out-of-school, expelled and/or permanently excluded unless their behavior
represents misconduct as specified in the Student Code of Conduct/Student Discipline Code approved by the Board. The
Code shall also specify the procedures to be followed by school officials when implementing such discipline. In determining
whether a student is to be suspended or expelled, District administrators shall use a preponderance of evidence
standard. In addition to the procedural safeguards and definitions set forth in this policy and the student/parent handbook,
additional procedures and considerations shall apply to students identified as disabled under the IDEA, ADA, and/or Section
504 of the Rehabilitation Act of 1973. (See Policy 5605 - Suspension/Expulsion of Students with Disabilities.)
 
Students may be subject to discipline for violation of the Student Code of Conduct/Student Discipline Code even if that
conduct occurs on property not owned or controlled by the Board but where such conduct is connected to activities or
incidents that have occurred on property owned or controlled by the Board, or conduct that, regardless of where it occurs,
is directed at a District official or employee, or the property of such official or employee.
 
For purposes of this policy and the Student Code of Conduct/Student Discipline Code, the following shall apply:
 

A. "Emergency removal" shall be the exclusion of a student who poses a continuing danger to District property or
persons in the District or whose behavior presents an ongoing threat of disrupting the educational process provided
by the("ESI"), and electronic media (as defined in Policy 8315 - Information Management (i.e. "Litigation Hold"))
created and/or received as part of an investigation.

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g.,
student records and confidential medical records.

﻿The documents, ESI, and electronic media (as defined in Policy 8315) shall be retained in accordance with Policy
8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by the
District's records retention schedule.
 

1. Firearm or Knife

Unless a student is permanently excluded from school, the Superintendent shall expel a student from school
for a period of one (1) year for bringing a firearm or knife capable of causing serious bodily injury to a school
building or on to any other property (including a school vehicle) owned, controlled, or operated by the Board,
an interscholastic competition, an extra-curricular event, or any other school program or activity that is not
located in a school or on property that is owned or controlled by the Board, except that the Superintendent
may reduce this period on a case-by-case basis in accordance with this policy. Similarly, the Superintendent
shall expel a student from school for a period of one (1) year for possessing a firearm or knife capable of
causing serious bodily injury at school or on any other property (including a school vehicle) owned,
controlled, or operated by the Board, an interscholastic competition, an extra-curricular event, or any other



school program or activity that is not located in a school or on property that is owned or controlled by the
Board, except the Superintendent may reduce this period on a case-by-case basis in accordance with this
policy. The expulsion may extend, as necessary, into the school year following the school year in which the
incident that gives rise to the expulsion takes place. The Superintendent shall refer any student expelled for
bringing a firearm (as defined in 18 U.S.C. 921(a)(3)) or weapon to school to the criminal justice or juvenile
delinquency system serving the District.

A firearm is defined as any weapon, including a starter gun, which will or is designed to or may readily be
converted to expel a projectile by the action of an explosive, the frame or receiver of any such weapon, any
firearm muffler or silencer, or any destructive device. A destructive device includes, but is not limited to, any
explosive, incendiary, poison gas, bomb, grenade, rocket having a propellant charge of more than four (4)
ounces, missile having an explosive or incendiary charge of more than one-quarter (1/4) ounce, mine, or
other similar device.

A knife capable of causing serious bodily injury is defined as any weapon or cutting instrument consisting of a
blade fastened to a handle; a razor blade; or any similar device (including sharp, metal martial arts weapons
such as ninja throwing stars) that is used for, or is readily capable of, causing death or serious bodily injury.

The Superintendent may, in their sole judgment and discretion, modify or reduce such expulsion, in writing,
to a period of less than one (1) year, on a case-by-case basis, upon consideration of the following:
 

a. applicable State or Federal laws and regulations relating to students with disabilities (for example,
where the incident involves a student with a disability and the misconduct is determined by a group of
persons knowledgeable about the child to be a manifestation of the student’s disability);
 

b. the degree of culpability given the age of the student and its relevance to the misconduct and/or
punishment and/or evidence regarding the probable danger posed to the health and safety of others,
including evidence of the student’s intent and awareness regarding possession of the firearm or knife
capable of causing serious bodily injury; and/or
 

c. the academic and disciplinary history of the student, including the student’s response to the
imposition of any prior discipline imposed for behavioral problems.
 

2. Violent Conduct

If a student commits an act at school, on other school property, at an interscholastic competition, extra-
curricular event, or any other school program or activity and the act:
 

a. would be a criminal offense if committed by an adult;

and
 

b. results in serious physical harm to person(s) as defined in R.C. 2901.01(A)(5) or to property as
defined in R.C. 2901.01(A)(6) 

 
the Superintendent may expel the student for a period of up to one (1) year. The Superintendent may extend
the expulsion into the next school year or reduce the expulsion as necessary on a case-by-case basis as
specified below. The student need not be prosecuted or convicted of any criminal act to be expelled under
this provision.

The Superintendent may, in their sole judgment and discretion, reduce such expulsion to a period of less
than one (1) year, on a case-by-case basis, upon consideration of the following:
 

a. applicable State or Federal laws and regulations relating to students with disabilities (for example,
where the incident involves a student with a disability and the misconduct is determined by a group of
persons knowledgeable about the child to be a manifestation of the student’s disability);

or
 

b. other extenuating circumstances including, but not limited to, the academic and disciplinary history of
the student, including the student’s response to the imposition of any prior discipline imposed for
behavioral problems.

 



If at the time of the expulsion there are fewer days remaining in the school year than the number of days of
the expulsion, the Superintendent may apply any or all of the remaining period to the following school year.
 

3. Bomb Threats

If a student makes a bomb threat to a school building or to any premises at which a school activity is
occurring at the time of the threat, the Superintendent may expel the student for a period of up to one (1)
year. The Superintendent may extend the expulsion into the next school year or reduce the expulsion as
necessary on a case-by-case basis as specified below. The student need not be prosecuted or convicted of
any criminal act to be expelled under this provision.

The Superintendent may, in their sole judgment and discretion, reduce such expulsion to a period of less
than one (1) year, on a case-by-case basis, for the following reasons:
 

a. for students identified as disabled under the IDEA, ADA, and Section 504 of the Rehabilitation Act of
1973, upon recommendation from the group of persons knowledgeable of the student’s educational
needs;

or
 

b. other extenuating circumstances including, but not limited to, the academic and disciplinary history of
the student, including the student’s response to the imposition of any prior discipline imposed for
behavioral problems.

 
If at the time of the expulsion there are fewer days remaining in the school year than the number of days of
the expulsion, the Superintendent may apply any or all of the remaining period to the following school year.
 

B. "Permanent exclusion" shall mean the student is banned forever from attending a public school in the State of
Ohio. (See Policy 5610.01 - Permanent Exclusion of Nondisabled Students)

 
If a student is expelled for more than twenty (20) school days or for any period of time that extends into the next school
year, the Superintendent shall provide the student and the student's parents with the names, addresses, and telephone
numbers of those public or private agencies in the community which offer programs or services that help to rectify the
student's behaviors and attitudes that contributed to the incident(s) that caused the expulsion.
 
Suspension or Expulsion of Students in Grades Pre-Kindergarten through Three (3)
 
Except as permitted by law, suspension or expulsion proceedings shall not be initiated against a student in any of grades
Pre-kindergarten through three (3) unless the student has committed the following acts:
 

A. The student brings a firearm or knife capable of causing serious bodily injury to a school building or on to any other
property (including a school vehicle) owned, controlled, or operated by the Board, to an interscholastic competition,
an extra‑curricular event, or any other school program or activity that is not located in a school or on property that
is owned or controlled by the Board, or possesses a firearm or knife capable of causing serious bodily injury at
school or on any other property (including a school vehicle) owned, controlled, or operated by the Board, at an
interscholastic competition, an extra-curricular event, or any other school program or activity that is not located in a
school or on property that is owned or controlled by the Board.
 

B. The student commits an act at school, on other school property, an interscholastic competition, an extra-curricular
event, or any other school program or activity, and the act: 1) would be a criminal offense if committed by an adult;
and 2) results in serious physical harm to person(s) as defined in R.C. 2901.01(A)(5) or to property as defined in
R.C. 2901.01(A)(6).
 

C. The student makes a bomb threat to a school building or to any premises at which a school activity is occurring at
the time of the threat.
 

D. The student engages in behavior of such a nature that suspension or expulsion is necessary to protect the
immediate health and safety of the student, the student’s fellow classmates, the classroom staff and teachers,
and/or other school employees.

 
Prior to suspending or expelling a student in any of grades Pre-K through three (3), the Principal shall, whenever possible,
consult with a mental health professional under contract. If the events leading up to the student’s suspension or expulsion
from school indicate that the student is in need of additional mental health services, the student’s Principal or the District’s



mental health professional shall assist the student’s parent or guardian with locating providers or obtaining such services,
including referral to an independent mental health professional, provided such assistance does not result in a financial
burden to the District or the student’s school.
 
If a student in any of grades Pre-K through three (3) is suspended or expelled, the student shall be afforded the same
notice and hearing, procedural, and educational opportunities as set forth in Board policy and the law. The suspension or
expulsion of a student in any of grades Pre‑K through three (3) shall not limit the Board’s responsibilities with respect to the
provision of special education and related services for such a student in accordance with Board policy and the law. Further,
the Board shall not be limited in its authority to issue an in-school suspension to a student in any of grades Pre-K through
three (3), provided that the in-school suspension is served in a supervised learning environment.
 
If the Superintendent determines that a student's behavior on a school vehicle violates school rules, the Superintendent
may suspend the student from school bus-riding privileges for the length of time deemed appropriate for the violation and
remediation of the behavior. Any such suspension must comply with due process and the Student Code of Conduct/Student
Discipline Code.
 
The Board authorizes the Superintendent to provide options to suspension/expulsion of a student from school which may
include alternative educational options.
 
The Superintendent shall initiate expulsion proceedings against a student who has committed an act that warrants
expulsion under Board policy even if the student withdraws from school prior to the hearing or decision to impose the
expulsion. The expulsion must be imposed for the same duration it would have been had the student remained enrolled.
 
The Board may temporarily deny admittance to any student who has been expelled from the schools of another Ohio district
or an out-of-state district if the student’s expulsion period set by the other district has not expired. The expelled student
shall first be offered an opportunity for a hearing. This provision also applies to a student who is the subject of a power of
attorney designating the child’s grandparent as the attorney-in-fact or caretaker authorization affidavit executed by the
child’s grandparent and is seeking admittance into the schools of this District in accordance with Policy 5111.
 
The Board may temporarily deny admittance to any student who has been suspended from the schools of another Ohio
district if the student’s suspension period set by the other district has not expired. The suspended student shall first be
offered an opportunity for a hearing.
 
When a student is expelled from this District, the Superintendent shall send written notice to any college in which the
expelled student is enrolled under the College Credit Plus Program at the time the expulsion is imposed. The written notice
shall indicate the date the expulsion is scheduled to expire.
 
If the expulsion is extended, the Superintendent shall notify the college of the extension.
 
The Superintendent may require a student to perform community service in conjunction with or in place of a suspension or
expulsion. The Board may adopt guidelines to permit the Superintendent to impose a community service requirement
beyond the end of the school year in lieu of applying the expulsion into the following school year.
 
A copy of this policy is to be posted in a central location in each school and made available to students and parents upon
request. Key provisions of the policy should also be included in the parent-student handbook.
 
Revised 5/25/17
Revised 12/18/18
Revised 4/22/19
Revised 11/17/20
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9150 - SCHOOL VISITORS
 
The Board of Education welcomes and encourages visits to school by parents, other adult residents of the community and
interested educators. But in order for the educational program to continue undisturbed when visitors are present and to
prevent the intrusion of disruptive persons into the schools, it is necessary to invoke visitor controls.
 
The Superintendent or principal has the authority to prohibit the entry of any person to a school of this District or to expel
any person when there is reason to believe the presence of such person would be detrimental to the good order of the
school. If such an individual refuses to leave the school grounds or creates a disturbance, the principal is authorized to
request from the local law enforcement agency whatever assistance is required to remove the individual.
 
Except as set forth in District policy or in the case of "service animals" required for use by a person with a disability, no
other animals may be on school premises at any time, without prior approval of the building principal.
 
The Superintendent shall promulgate such administrative guidelines as are necessary for the protection of students and
employees of the District from disruption to the educational program or the efficient conduct of their assigned tasks.
 
Rules regarding entry of persons other than students, staff, and faculty upon school grounds or premises shall be posted
conspicuously at or near the entrance to such grounds or premises if there are no formal entrances, and at the main
entrance to each school building. In addition, the rules shall be posted in a central location in each school and made
available to students, upon request.
 
Individual Board members who are interested in visiting schools or classrooms on an unofficial basis shall make the
appropriate arrangements with the principal. In keeping with Board bylaws, such Board member visits shall not be
considered to be official unless designated as such by the President.
 
The Board member shall be visiting as an interested individual in a similar capacity to any parent or citizen of the
community. These visits should not be considered to be inspections nor as supervisory in nature.
 
If, during a visit to a school or program, a Board member observes a situation or condition which causes concern, s/he
should discuss the situation first with the principal and with the Superintendent as soon as convenient or appropriate. Such
a report or discussion shall not be considered an official one from the School Board.
 
If the Board member believes the situation or condition serious enough, s/he may wish to also inform the Superintendent. 
 
 
© Neola 2011
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5771 - SEARCH AND SEIZURE
 
The Board of Education recognizes that the privacy of students or their belongings may not be violated by unreasonable
search and seizure and directs that no student be searched without reasonable suspicion or in an unreasonable manner.
 
The Board acknowledges the need for in-school storage of student possessions and shall provide storage places, including
desks and lockers, for that purpose. Such spaces remain the property of the Board and, in accordance with law, may be the
subject of random search. Where locks are provided for such places, students may lock them against incursion by other
students, but in no such places shall students have such an expectation of privacy as to prevent examination by a school
official. The Board directs the school principals to conduct a routine inspection at least annually of all such storage places.
 
School authorities are charged with the responsibility of safeguarding the safety and well-being of the students in their
care. In the discharge of that responsibility, school authorities may search the person or property, including vehicles, of a
student, with or without the student's consent, whenever they reasonably suspect that the search is required to discover
evidence of a violation of law or of school rules. The extent of the search will be governed by the seriousness of the alleged
infraction and the student's age.
 
This authorization to search shall also apply to all situations in which the student is under the jurisdiction of the Board.
 
Administrators are permitted to conduct a random search of any student's locker and its contents at any time, providing
proper notice has been posted in the locker areas of each building.
 
Search of a student's person or intimate personal belongings shall be conducted by a person of the student's gender, in the
presence of another staff member of the same gender, and only in exceptional circumstances when the health or safety of
the student or of others is immediately threatened.
 
Administrators are authorized to arrange for the use of a breath-test instrument for the purpose of determining if a student
has consumed an alcoholic beverage. It is not necessary for the test to determine blood-alcohol level, since the Board has
established a zero tolerance for alcohol use.
 
The Board also authorizes the use of canines, trained in detecting the presence of drugs or devices, when the
Superintendent has reasonable suspicion that illegal drugs or devices may be present in a school. This means of detection
shall be used only to determine the presence of drugs in locker areas and other places on school property where such
substances could be concealed. Canine detection must be conducted in collaboration with law enforcement authorities or
with organizations certified in canine detection and is not to be used to search individual students unless a warrant has
been obtained prior to the search.
 
Except as provided below, a request for the search of a student or a student's possessions will be directed to the principal
who shall seek the freely offered consent of the student to the inspection. Whenever possible, a search will be conducted by
the principal in the presence of the student and a staff member other than the principal. A search prompted by the
reasonable belief that health and safety are immediately threatened will be conducted with as much speed and dispatch as
may be required to protect persons and property.
 
The principal shall be responsible for the prompt recording in writing of each student search, including the reasons for the
search; information received that established the need for the search and the name of informant, if any; the persons
present when the search was conducted; any substances or objects found; and the disposition made of them. The principal



shall be responsible for the custody, control, and disposition of any illegal or dangerous substance or object taken from a
student.
 
The Superintendent shall prepare administrative guidelines to implement this policy.

Legal R.C. 3313.20

U.S. Constitution, 4th Amendment
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8330 - STUDENT RECORDS
 
In order to provide appropriate educational services and programming, the Board of Education must collect, retain, and use
information about individual students. Simultaneously, the Board recognizes the need to safeguard students' privacy and
restrict access to students' personally identifiable information.
 
Student personally identifiable information (PII) includes, but is not limited to: the student's name; the name of the
student's parent or other family members; the address of the student or student's family; a personal identifier, such as the
student's social security number, student number, or biometric record; other indirect identifiers, such as the student's date
of birth, place of birth, and mother's maiden name; other information that, alone or in combination, is linked or linkable to
a specific student that would allow a reasonable person in the school community, who does not have personal knowledge of
the relevant circumstances, to identify the student with reasonable certainty; or information requested by a person who the
District reasonably believes knows the identity of the student to whom the education record relates.
 
The Board is responsible for the records of all students who attend or have attended schools in this District. Only records
mandated by the State or Federal government and/or necessary and relevant to the function of the School District or
specifically permitted by this Board will be compiled by Board employees.
 
In all cases, permitted, narrative information in student records shall be objectively-based on the personal observation or
knowledge of the originator.
 
Student records shall be available only to students and their parents, eligible students, designated school officials who have
a legitimate educational interest in the information, or other individuals or organizations as permitted by law.
 
The term 'parents' includes legal guardians or other persons standing in loco parentis (such as a grandparent or stepparent
with whom the child lives, or a person who is legally responsible for the welfare of the child). The term 'eligible student'
refers to a student who is eighteen (18) years of age or older, or a student of any age who is enrolled in a postsecondary
institution.
 
Both parents shall have equal access to student records unless stipulated otherwise by court order or law. In the case of
eligible students, parents may be allowed access to the records without the student's consent, provided the student is
considered a dependent under section 152 of the Internal Revenue Code.
 
A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor (including
substitutes), or support staff member (including health or medical staff and law enforcement unit personnel); and a person
serving on the Board. The Board further designates the following individuals and entities as school officials for the purpose
of FERPA:
 

A. persons or companies with whom the Board has contracted to perform a specific task (such as an attorney, auditor,
insurance representative, or medical consultant), and
 

B. contractors, consultants, volunteers, or other parties to whom the Board has outsourced a service or function
otherwise performed by the Board employees (e.g. a therapist, authorized information technology (IT) staff, and
approved online educational service providers).

 



The above-identified outside parties must (a) perform institutional services or functions for which the Board would
otherwise use its employees, (b) be under the direct control of the Board with respect to the use and maintenance of
education records, and (c) be subject to the requirements of 34 C.F.R. 99.33(a) governing the use and re-disclosure of PII
from education records.
 
Finally, a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting
another school official in performing the school official's tasks (including volunteers) is also considered a school official for
purposes of FERPA provided the parent or student meets the above-referenced criteria applicable to other outside parties.
 
Legitimate educational interest is defined as a direct or delegated responsibility for helping the student achieve one (1) or
more of the educational goals of the District or if the record is necessary in order for the school official to perform an
administrative, supervisory, or instructional task or to perform a service or benefit for the student or the student's family.
The Board directs that reasonable and appropriate methods (including, but not limited to, physical and/or technological
access controls) are utilized to control access to student records and to make certain that school officials obtain access to
only those education records in which they have legitimate educational interest.
 
The Board authorizes the administration to:
 

A. forward student records, including academic records, student assessment date, and disciplinary records including
records pertaining to suspensions and expulsions,upon request to a private or public school or school district in
which a student of this District is enrolled, seeks or intends to enroll, or is instructed to enroll, on a full-time or part-
time basis, or alternatively send written notice to the requesting school if there is no record of the student's
attendance. Records will be released upon condition that:
 

1. a reasonable attempt is made to notify the student's parent or eligible student of the transfer (unless the
disclosure is initiated by the parent or eligible student; there is no record of the student having attended
school in the District or the Board's annual notification - Form 8330 F9 - includes a notice that the Board will
forward education records to other agencies or institutions that have requested the records and in which the
student seeks or intends to enroll or is already enrolled so long as the disclosure is for purposes related to
the student's enrollment or transfer);
 

2. within five (5) school days after receiving the request, either the student records shall be transmitted or a
written notice will be provided if there is no record of the student's attendance;
 

3. except as when expressly prohibited by law, the District is authorized to withhold grades and credits to
enforce payment of outstanding fees and charges, and further, may withhold all of a student's school records
if there is $2,500 or more of outstanding debt attributed to the student, and will only release the records
once the debt has been paid;
 

4. the parent or eligible student, upon request, receives a copy of the record; and﻿
 

5. the parent or eligible student, upon request, has an opportunity for a hearing to challenge the content of the
record;
 

B. forward student records, including disciplinary records including records pertaining to suspensions and expulsions,
upon request to a juvenile detention facility in which the student has been placed, or a juvenile court that has taken
jurisdiction of the student;
 

C. forward student records, including disciplinary records including records pertaining to suspensions and expulsions,
upon request to a public school or school district in which a student in foster care is enrolled;

Such records shall be transferred within one (1) school day of the enrolling school’s request.
 

D. provide personally-identifiable information to appropriate parties, including parents of an eligible student, whose
knowledge of the information is necessary to protect the health or safety of the student or other individuals, if there
is an articulable and significant threat to the health or safety of a student or other individuals, considering the
totality of the circumstances;
 

E. report a crime committed by a child to appropriate authorities, and with respect to reporting a crime committed by a
student with a disability, to transmit copies of the student's special education and disciplinary records to the
authorities for their consideration;
 

F. release de-identified records and information in accordance with Federal regulations;
 



G. disclose personally identifiable information from education records, without consent, to organizations conducting
studies for, or on behalf of, the District for purposes of developing, validating or administering predictive tests,
administering student aid programs, or improving instruction;

Information disclosed under this exception must be protected so that students and parents cannot be personally
identified by anyone other than a representative of the organization conducting the study, and must be destroyed
when no longer needed for the study. In order to release information under this provision, the District will enter into
a written agreement with the recipient organization that specifies the purpose of the study. (See Form 8330 F14)
Further, the following personally identifiable information will not be disclosed to any entity: a student or the
student's family member's social security number(s); religion; political party affiliation; voting history; or biometric
information.

While the disclosure of personally identifiable information (other than social security numbers, religion, political
party affiliation, voting record, or biometric information) is allowed under this exception, it is recommended that de-
identified information be used whenever possible. This reduces the risk of unauthorized disclosure.
 

H. disclose personally identifiable information from education records without consent, to authorized representatives of
the Comptroller General, the Attorney General, and the Secretary of Education, as well as State and local
educational authorities;

The disclosed records must be used to audit or evaluate a Federal or State-supported education program, or to
enforce or comply with Federal requirements related to those education programs. A written agreement between the
parties is required under this exception. (See Form 8330 F16)

The District will verify that the authorized representative complies with FERPA regulations.
 

I. request each person or party requesting access to a student's record to abide by Federal regulations and State laws
concerning the disclosure of information.

 
The Board will comply with a legitimate request for access to a student's records within a reasonable period of time but not
more than forty-five (45) days after receiving the request or within such shorter period as may be applicable to students
with disabilities. Upon the request of the viewer, a record shall be reproduced unless said record is copyrighted or otherwise
restricted, and the viewer may be charged a fee equivalent to the cost of handling and reproduction. Based upon
reasonable requests, viewers of education records will receive explanation and interpretation of the records.
 
The Board shall maintain a record of each request for access and each disclosure of personally identifiable information.
Such disclosure records will indicate the student, person viewing the record, their legitimate interest in the information,
information disclosed, date of disclosure, and date parental/eligible student consent was obtained (if required).
 
Only directory information regarding a student shall be released to any person or party, other than the student or the
student's parent, without the written consent of the parent or, if the student is an eligible student, without the written
consent of the student, except to those persons or parties stipulated by the Board's policy and administrative guidelines
and/or those specified in the law.
 
DIRECTORY INFORMATION

Each year, the Superintendent shall provide public notice to students and their parents of the District's intent to make
available, upon request, certain information known as directory information. The Board designates as student directory
information: a student's name; address; telephone number; date and place of birth; major field of study; participation in
officially-recognized activities and sports; height and weight, if a member of an athletic team; dates of attendance; date of
graduation; and/or awards received.

The Board designates school-assigned e-mail accounts as directory information for the limited purpose of facilitating
students' registration for access to various online educational services, including mobile applications/apps that will be
utilized by the student for educational purposes and for inclusion in internal e-mail address books.
 
School-assigned e-mail accounts shall not be released as directory information beyond this/these limited purpose(s) and to
any person or entity but the specific online educational service provider and internal users of the District's Education
Technology.
 
Directory information shall not be provided to any organization for profit-making purposes.
 
Parents and eligible students may refuse to allow the Board to disclose any or all of such directory information upon written
notification to the Board within thirty (30) days after receipt of the Superintendent's annual public notice.
 



In accordance with Federal and State law, the Board shall release the names, addresses, District-assigned e-mail addresses
(if available), and telephone listings of secondary students to a recruiting officer for any branch of the United States Armed
Forces or an institution of higher education who requests such information. A secondary school student or parent of the
student may request in writing that the student's name, address, District-assigned e-mail address (if available), and
telephone listing not be released without prior consent of the parent(s)/eligible student. The recruiting officer is to sign a
form indicating that any information received by the recruiting officer shall be used solely for the purpose of informing
students about military service and shall not be released to any person other than individuals within the recruiting services
of the Armed Forces. The Superintendent is authorized to charge mailing fees for providing this information to a recruiting
officer.
 
Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a student's health or
education records or for the release of directory information, either parent may provide such consent unless agreed to
otherwise in writing by both parents or specifically stated by court order. If the student is under the guardianship of an
institution, the Superintendent shall appoint a person who has no conflicting interest to provide such written consent.
 
The Board may disclose directory information of former students, without student or parental consent, unless the parent or
eligible student previously submitted a request that such information not be disclosed without their prior written consent.
 
The Board shall not permit the collection, disclosure, or use of personal information collected from students for the purpose
of marketing or for selling that information (or otherwise providing that information to others for that purpose).
 
INSPECTION OF INFORMATION COLLECTION INSTRUMENT
 
The parent of a student or an eligible student has the right to inspect upon request any instrument used in the collection of
personal information before the instrument is administered or distributed to a student. Personal information for this section
is defined as individually identifiable information including a student's or parent's first and last name, a home or other
physical address (including street name and the name of the city or town), a telephone number, or a Social Security
identification number. In order to review the instrument, the parent or eligible student must submit a written request to the
building principal at least three (3) business days before the scheduled date of the activity. The instrument will be provided
to the parent or eligible student within seven (7) business days of the principal receiving the request.
 
The Superintendent shall directly notify the parent(s) of a student and eligible students, at least annually at the beginning
of the school year, of the specific or approximate dates during the school year when such activities are scheduled or
expected to be scheduled.
 
This section does not apply to the collection, disclosure, or use of personal information collected from students for the
exclusive purpose of developing, evaluating, or providing educational products or services for, or to, students or educational
institutions, such as the following:
 

A. college or other postsecondary education recruitment, or military recruitment
 

B. book clubs, magazines, and programs providing access to low-cost literary products
 

C. curriculum and instructional materials used by elementary and secondary schools
 

D. tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic,
clinical, aptitude, or achievement information about students (or to generate other statistically useful data for the
purpose of securing such tests and assessments) and the subsequent analysis and public release of the aggregate
data from such tests and assessments
 

E. the sale by students of products or services to raise funds for school-related or education-related activities
 

F. student recognition programs
 
The Superintendent is directed to prepare administrative guidelines so that students and parents are adequately informed
each year regarding their rights to:
 

A. inspect and review the student's education records;
 

B. request amendments if the parent believes the record is inaccurate, misleading, or violates the student's privacy
rights;
 

C. consent to disclosures of personally identifiable information contained in the student's education records, except to
those disclosures allowed by the law;



 
D. challenge Board noncompliance with a parent's request to amend the records through a hearing;

 
E. file a complaint with the United States Department of Education;

 
F. obtain a copy of the Board's policy and administrative guidelines on student records.

 
The Superintendent shall also develop procedural guidelines for:
 

A. the proper storage and retention of records including a list of the type and location of records;
 

B. informing Board employees of the Federal and State laws concerning student records.
 
The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for the recording, filing,
maintaining, and preserving of records.
 
No liability shall attach to any member, officer, or employee of this Board as a consequence of permitting access or
furnishing student records in accordance with this policy and regulations.
 
Any entity receiving personally identifiable information pursuant to a study, audit, evaluation or enforcement/compliance
activity must comply with all FERPA regulations. Further, such an entity must enter into a written contract with the Board of
Education delineating its responsibilities in safeguarding the disclosed information. Specifically, the entity must demonstrate
the existence of a sound data security plan or data stewardship program, and must also provide assurances that the
personally identifiable information will not be redisclosed without prior authorization from the Board. Further, the entity
conducting the study, audit, evaluation or enforcement/compliance activity is required to destroy the disclosed information
once it is no longer needed or when the timeframe for the activity has ended, as specified in its written agreement with the
Board of Education. See Form 8330 F14 and Form 8330 F16 for additional contract requirements.
 
SAFE AT HOME/ADDRESS CONFIDENTIALITY PROGRAM
 
If a parent (or adult student) presents to the District a valid program authorization card issued by the Secretary of State
certifying that the parent (or adult student), the parent's child, or a member of the parent’s household is a participant in
the Safe at Home/Address Confidentiality Program, the Board shall refrain from including the student’s actual/confidential
residential address in any student records or files (including electronic records and files) or disclosing the student’s
actual/confidential residential address when releasing student records. Since student records are available to non-custodial
parents, designated school officials who have a legitimate educational interest in the information, and other individuals or
organizations as permitted by law (including the public in some situations), the Board shall only list the address designated
by the Secretary of State to serve as the student’s address in any student records or files, including electronic records and
files. Further, the Board shall use the student’s designated address for any and all communications and correspondence
between the Board and the parent(s) of the student (or adult student). The student’s actual/confidential residential address
shall be maintained in a separate confidential file that is not accessible to the public or any employees without a legitimate
purpose.
 
Although the student’s actual/confidential address will not be available for release as directory information, the parent (or
adult student) may also request that the student’s name and telephone number be withheld from any release of directory
information. Additionally, if applicable, the student’s parent’s school, institution of higher education, business, or place of
employment (as specified on an application to be a program participant or on a notice of change of name or address) shall
be maintained in a confidential manner.
 
If a non-custodial parent presents a subpoena or court order stating that the non-custodial parent should be provided with
copies or access to a student’s records, the District will redact the student’s confidential address and telephone number
from the student’s records before complying with the order or subpoena. The District will also notify the
custodial/residential parent of the release of student records in accordance with the order or subpoena.
 
The intentional disclosure of a student’s actual/confidential residential address is prohibited. Any violations could result in
disciplinary action or criminal prosecution.
 
Revised 5/24/12
Revised 1/22/15
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5610.04 - SUSPENSION OF BUS RIDING/TRANSPORTATION PRIVILEGES
 
Students on a bus or other authorized Board of Education transportation vehicles are under the authority of and directly
responsible to the bus/vehicle driver. The driver has the authority to enforce the established regulations for bus/vehicle
conduct. Disorderly conduct or refusal to submit to the authority of the driver will be sufficient reason for refusing
transportation service to any student.
 
A student may be suspended from school bus/vehicle riding privileges for all or part of a school year for any violation of
established regulations for bus conduct and/or for conduct occurring on the bus/vehicle in violation of the Student Code of
Conduct/Student Discipline Code.
 
Before a suspension from bus/vehicle riding privileges is imposed, the Superintendent or other designated District
personnel will provide a student with notice of an intended suspension and an opportunity to appear before the
Superintendent or other designated District personnel. Disciplinary suspension periods will be commensurate with the
infraction(s) committed as determined by the Superintendent or designated District personnel.
 
Any additional guidelines regarding conduct on school buses/vehicles, as well as general information about the school
transportation program, will be made available to all parents and students and posted in a central location.
 
(Note: This policy must be posted in a central location in each school building and made available to students upon request
in order to be effective, i.e. to take advantage of the ability to suspend students from bus privileges for more than ten (10)
days without the full panoply of rights otherwise available under 3313.66. Furthermore, this policy and any guidelines
should be incorporated into student handbooks.)

Legal R.C. 3319.41, 3327.01, 3327.014

A.C. 3301-83-08
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4217 - WEAPONS
 
The Board of Education prohibits staff members from possessing, storing, making, or using a weapon, including a concealed
weapon, in a school safety zone and any setting that is under the control and supervision of the Board for the purpose of
school activities approved and authorized by the Board including, but not limited to, property leased, owned, or contracted
for by the Board, a school-sponsored event, or in a Board-owned vehicle, except as permitted by law.
 
The term weapon includes any object which, in the manner in which it is used, is intended to be used, or is represented, is
capable of inflicting serious bodily harm or property damage, as well as endangering the health and safety of persons.
Weapons include, but are not limited to, firearms, guns of any type, including air and gas-powered guns (whether loaded or
unloaded), knives, razors, clubs, electric weapons, metallic knuckles, martial arts weapons, ammunition, incendiary
devices, explosives, and other objects defined as dangerous ordnances under State law.
 
The Superintendent shall immediately refer a staff member who violates this policy to law enforcement officials, regardless
of whether such staff member possesses a valid concealed weapon license. The staff member who violates this policy will
also be subject to disciplinary action, up to and including termination, as permitted by applicable Board policy and the
terms of existing collective bargaining agreements.
 
Exceptions to this policy include:
 

A. weapons under the control of State or Federal agents authorized to carry deadly weapons who are acting within the
scope of their duties or law enforcement agents, and weapons carried by security personnel employed by the Board
who are qualified under State law to carry a weapon in a school safety zone while on active duty;
 

B. handguns in the possession of an individual who has been issued a concealed handgun license that is valid at the
time of conveyance or who is an active duty member of the armed forces with a valid military identification card and
documentation of successful completion of firearms training if the handgun remains in a vehicle with the individual
or is left in a locked vehicle when the person exits the vehicle;
 

C. weapons carried by other qualified individuals who receive written authorization by the Board as summarized below:

Qualified Individuals with Written Authorization to Carry Weapons

Individuals who are not hired to serve as special police officers or security guards, or to serve in similar law
enforcement or security positions, may receive written authorization from the Board to carry weapons onto school
property if they meet the following requirements:
 

1. the individuals have successfully completed the curriculum and training required under State law, or
alternatively have received a certificate of satisfactory completion of an approved basic peace officer training
program, or are a law enforcement officer; and
 

2. the individual submits to an annual criminal background check.
 

Qualified individuals who have not completed the peace officer training program must complete initial training of up
to twenty-four (24) hours, as well as annual requalification training of up to eight (8) hours, which is developed and
provided by the Department of Public Safety’s Mobile Training Team ("MTT"). In addition to the training required



under State law, the Board may require further training for individuals to become or remain eligible. Individuals
must fulfill any other requirements adopted by the Department of Public Safety as well. The Board will pay all fees
associated with any required training. As an alternative to requiring a designated individual to complete training
provided by the MTT, the Board has the authority to develop and adopt alternate curriculum, instruction, and
training that follows the private investigator and security guard firearms training guidelines. Alternate curriculum
and training will be submitted and approved in advance by the Ohio School Safety and Crisis Center ("OSSCC").
 

D. objects indistinguishable from a firearm used during school safety trainings;
 

E. items indistinguishable from a firearm approved by a principal as part of a class or individual presentation under
adult supervision if used for the purpose of and in the manner approved (working firearms and ammunition shall
never be approved);
 

F. starter pistols used in appropriate sporting events.
 
The Board will notify the public, using the Board’s regular channels of public communication, that it has authorized one (1)
or more persons to go armed within a school operated by the Board when such authorization is granted. The Board will also
submit a current list of qualified individuals who have received written authorization to carry weapons to the OSSCC which
is within the Department of Public Safety. Records pertaining to individuals authorized to carry weapons onto school
property do not constitute public records.
 
Staff members shall immediately report any information concerning weapons and/or threats of violence by students, staff
members, or visitors to the immediate supervisor. Failure to report such information may subject the staff member to
disciplinary action, up to and including termination.
 
The Board directs the Superintendent to post notices prohibiting the carrying and possession of concealed weapons in a
school safety zone, including schools and school buildings, on school premises and school buses, and at school activities.
The notices shall contain a statement substantially in the following form:
 
"Unless otherwise authorized by law, pursuant to R.C. 2923.122, no person shall knowingly possess, have under the
person's control, convey, or attempt to convey a deadly weapon or dangerous ordnance into a school safety zone."
 
The Superintendent shall conspicuously post such notices at each entrance of a school and/or school building and in areas
inside the building where visitors are required to report. Notices shall also be posted at each entrance leading into a school
activity (particularly those activities held outside of the school building) and parcel of land. Further, notices shall be posted
in each school bus and other Board-owned vehicle, including a school van.
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5136 - WIRELESS COMMUNICATION DEVICES
 
Students may possess wireless communication devices (WCDs) in school, on school property, during after school activities
(e.g. extra-curricular activities) and at school-related functions, provided that during school hours and on school vehicles
the WCDs are powered completely off (i.e., not just placed into vibrate or silent mode) and concealed and secured in hall
lockers (but not locker room lockers) or vehicles or stored out of sight.
 
A "wireless communication device" is a device that emits an audible signal, vibrates, displays a message, or otherwise
summons or delivers a communication to the possessor. The following devices are examples of WCDs: cellular and wireless
telephones, pagers/beepers, personal digital assistants (PDAs), BlackBerries/Smartphones, WiFi-enabled or broadband
access devices, two-way radios or video broadcasting devices, laptops, and other devices that allow a person to record
and/or transmit, on either a real time or delayed basis, sound, video or still images, text, or other information. Students
may not use WCDs on school property or at a school- sponsored activity to access and/or view Internet web sites that are
otherwise blocked to students at school.
 
Also, during after school activities when directed by the administrator or sponsor, WCDs shall be powered completely off
(not just placed into vibrate or silent mode) and stored out of sight.
 
The requirement that WCDs must be powered completely off will not apply when the student obtains prior approval from
the building principal.
 
Students are prohibited from using WCDs to capture, record or transmit the words (i.e. audio) and/or images (i.e.,
pictures/video) of any student, staff member or other person in the school or while attending a school-related activity,
without express prior notice and explicit consent for the capture, recording or transmission of such words or images. Using
a WCD to take or transmit audio and/or pictures/video of an individual without his/her consent is considered an invasion of
privacy and is not permitted, unless authorized by the building principal. Students who violate this provision and/or use a
WCD to violate the privacy rights of another person may have their WCD confiscated and held until the end of the school
year.
 
WCDs, including but not limited to those with cameras, may not be possessed, activated or utilized at any time in any
school situation where a reasonable expectation of personal privacy exists. These locations and circumstances include but
are not limited to locker rooms, shower facilities, restrooms, classrooms, and any other areas where students or others
may change clothes or be in any stage or degree of disrobing or changing clothes. The building principal has authority to
make determinations as to other specific locations and situations where possession of a WCD is absolutely prohibited.
 
No expectation of confidentiality will exist in the use of WCDs on school premises/property.
 
Students are prohibited from using a WCD in any way that might reasonably create in the mind of another person an
impression of being threatened, humiliated, harassed, embarrassed or intimidated. See Policy 5517.01 – Bullying and Other
Forms of Aggressive Behavior. In particular, students are prohibited from using their WCDs to: (1) transmit material that is
threatening, obscene, disruptive, or sexually explicit or that can be construed as harassment or disparagement of others
based upon their race, national origin, sex, sexual orientation, age, disability, religion, or political beliefs; and (2) send,
share, view or possess pictures, text messages, e-mails or other materials of a sexual nature (i.e., sexting) in electronic or
any other form. Violation of these prohibitions shall result in disciplinary action. Furthermore, such actions will be reported
to local law enforcement and child services as required by law.
 



Students are also prohibited from using a WCD to capture and/or transmit test information or any other information in a
manner constituting fraud, theft, cheating, or academic dishonesty. Likewise, students are prohibited from using their WCDs
to receive such information.
 
Possession of a WCD by a student is a privilege that may be forfeited by any student who fails to abide by the terms of this
policy, or otherwise engages in misuse of this privilege.
 
Violations of this policy may result in disciplinary action and/or confiscation of the WCD. The building principal may also
refer the matter to law enforcement if the violation involves an illegal activity (e.g. child pornography). Discipline will be
imposed on an escalating scale ranging from a warning to an expulsion based on the number of previous violations and/or
the nature of or circumstances surrounding a particular violation. If the WCD is confiscated, it will be released/returned to
the student's parent/guardian after the student complies with any other disciplinary consequences that are imposed. WCDs
in District custody will not be searched or otherwise tampered with unless school officials reasonably suspect that the
search is required to discover evidence of a violation of the law or other school rules. Any search will be conducted in
accordance with Policy 5771 – Search and Seizure. If multiple offenses occur, a student may lose his/her privilege to bring a
WCD to school for a designated length of time or on a permanent basis.
 
A person who discovers a student in possession of or using a WCD in violation of this policy is required to report the
violation to the building principal.
 
Students are personally and solely responsible for the care and security of their WCDs. The Board assumes no responsibility
for theft, loss, damage, or vandalism to WCDs brought onto its property, or the unauthorized use of such devices.
 
Parents/Guardians are advised that the best way to get in touch with their child during the school day is by calling the
school office.
 
Students may use school phones to contact parents/guardians during the school day.
 
All specific guidelines for use of WCD’s will be found in the student handbook of each building
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