
 

Annual Required Public Notices 

The Mad River School District is required by state and federal laws to provide 
notice annually regarding the following: 

3122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY 

The Board of Education does not discriminate on the basis of race, color, religion, national origin, sex, 
disability, military status, ancestry, or age in its programs and activities, including employment 
opportunities. 

The Superintendent shall appoint a compliance officer whose responsibility it will be to ensure that 
Federal and State regulations are complied with and that any inquiries or complaints are dealt with 
promptly in accordance with law. S/He shall also ensure that proper notice of nondiscrimination for Title II, 
Title VI, and Title VII of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, 
Section 504 of the Rehabilitation Act of 1973, and the Age Act is provided to staff members and the 
general public. Any sections of the District's collectively-bargained, negotiated agreements dealing with 
hiring, promotion, and tenure need to contain a statement of nondiscrimination similar to that in the 
Board's statement above. In addition, any gender-specific terms should be eliminated from such 
contracts. 

PARENT PARTICIPATION IN TITLE I PROGRAMS 

In accordance with the requirements of Federal law, programs supported by Title I funds must be planned 
and implemented in meaningful consultation with parents of the students being served. 

Each year the Superintendent shall work with parents of children served in Title I Programs in order to 
jointly develop and agree upon a proposed written parent involvement policy to establish expectations for 
the involvement of such parents in the education of their children. The proposed policy shall be reviewed 
and approved annually by the Board of Education and distributed to parents of children receiving Title I 
services. The proposed policy must describe how the School District will: 

  A. involve parents in the development of the School District’s Title I plans and in the process of 
school review and improvement, if necessary;  

  
B. provide coordination, technical assistance, and other support necessary to assist schools in 

planning and implementing effective parent involvement activities to improve student 
achievement and school performance;  

  C. build the schools’ and parents’ capacity for strong parental involvement;  

  
D. coordinate and integrate parent involvement strategies with parent involvement strategies 

under other programs such as Head Start, Reading First, Early Reading First, Even Start, 
Parents and Teachers, and Home Instruction for Preschool Youngsters;  

  E. in consultation with parents, annually evaluate the content and effectiveness of the parent 
involvement policy in improving the academic quality of schools, including:  

    1. identifying barriers to greater parent participation;  

    2. designing strategies for more effective parental involvement; and, 

    3. revising the parental involvement policy if necessary;  



  F. involve parents of children receiving Title I services in deciding how Title I funds reserved for 
parent involvement activities will be allocated;  

  

G. provide full opportunities for the participation of parents with limited English proficiency, 
parents with disabilities and parents of migratory children, including providing information and 
school reports in a format, and to the extent practicable in a language, such parents can 
understand;  

  H. conduct meetings with parents including provisions for flexible scheduling and assistance to 
parents to better assure their attendance at meetings;  

  
I. develop agendas for parent meetings to include review and explanation of the curriculum, 

means of assessments, and the proficiency levels students are expected to achieve and 
maintain;  

  
J. provide opportunities for parents to formulate suggestions, interact and share experiences 

with other parents, and participate appropriately in the decision-making about the program and 
revisions in the plan;  

  K. involve parents in the planning, review, and improvement of the Title I program;  

  L. communicate information concerning school performance profiles and their child’s individual 
performance to parents;  

  

M. assist parents in helping their children in achieving the objectives of the program by such 
means as ensuring regular attendance, monitoring television-watching, providing adequate 
time and the proper environment for homework; guiding nutritional and health practices, and 
the like;  

  N. provide timely responses to parental questions, concerns, and recommendations;  

  O. coordinate and provide technical assistance and other support necessary to assist Title I 
schools to develop effective parent participation activities to improve academic achievement;  

  P. conduct other activities as appropriate to the Title I plan and State and Federal requirements. 

The Superintendent must also assure that each Title I participating school develops a specific written 
plan, with parental involvement and agreement, which includes provisions regarding the following: 

  
A. Each principal must convene an annual meeting at a convenient time to which all parents of 

participating children are invited and encouraged to attend to explain the parents’ rights to be 
involved and the school’s obligations to develop a parental involvement plan.  

  
B. Meetings with parents of children receiving Title I services must be scheduled at flexible times 

with assistance such as child care, transportation, home visits, or similar aid offered to parents 
to encourage their involvement.  

  C. Parents must be involved in an organized, on-going and timely way in the development, 
review, and improvement of parent involvement activities.  

  D. Parents of participating students must be provided with:  

    1. timely information about the Title I program and the school’s parent involvement policy;  

    
2. a description and explanation of the curriculum in use at the school, the forms of 

academic assessment used to measure student progress, and the proficiency levels 
expected;  

    
3. regular meetings, upon request, for parents to make suggestions, and to participate as 

appropriate, in decisions relating to the education of their children, and receive 
responses regarding the parents’ suggestions about their student's education as soon as 



practicably possible.  

  

E. As a component of the school parental involvement policy, the principal for each school shall 
coordinate the development of a school-parent compact jointly with parents which outlines 
how the school staff, the parents, and the student will share responsibility for academic 
improvement and the means by which the school and parents will build and develop a 
partnership to help students achieve State standards. The compact must:  

    1. describe the school's responsibility to provide a high quality curriculum and instruction in 
a supportive, effective learning environment;  

    

2. describe the parent's responsibility to support their child’s learning environment such as 
monitoring attendance, homework, extra-curricular activities and excessive television 
watching; volunteering in the classroom; and participating, as appropriate, in decisions 
relating to the education of their children;  

    

3. address the importance of parent/teacher communication on an on-going basis through 
at least annual parent teacher conferences to discuss achievement and the compact; 
frequent progress reports to the parents on their child’s progress; and reasonable access 
to the staff and to observe and participate in classroom activities.  

  
F. Parents of children receiving Title I services must be notified about school parent involvement 

policies in an understandable and uniform format, and to the extent practicable, in a language 
the parents can understand. These policies must also be made available to the community.  

  G. School parent involvement policies must be evaluated periodically to consider whether they 
meet the changing needs of parents and the schools.  

In order to involve parents in the education of their children and to support a partnership among the 
school, parents and the community for improving students achievement, the Superintendent and building 
principals must include provisions in the School District and school parent involvement policies regarding: 

  
A. assisting parents of children served under Title I in understanding the State’s academic 

content and assessment standards, and in understanding how to monitor their child’s progress 
and how to work with educators to improve their child’s achievement;  

  B. providing materials and training to help parents work with their children to improve 
achievement;  

  

C. educating teachers, pupil services personnel, and other staff, with the assistance of parents, 
about the value and utility of contributions of parents, how to reach out to, communicate with, 
and work with parents as equal partners, how to implement and coordinate parent programs, 
and how to build ties between parents and the school;  

  D. to the extent feasible and appropriate, coordination and integration of parent involvement 
programs and activities with other Federal programs;  

  E. providing such reasonable support for parent involvement activities as parents may request.  

In order to build the School District’s capacity for parent involvement, the Superintendent and building 
principals may also: 

  A. involve parents in the development of training for teachers and administrators to improve the 
effectiveness of such training;  

  
B. pay reasonable and necessary expenses associated with parental involvement activities to 

enable parents to participate in school-related meetings and training sessions, including 
transportation and child care costs;  



  C. train parents to enhance the involvement of other parents;  

  D. adopt and implement model approaches to improving parental involvement;  

  E. establish a District-wide parent advisory council to provide advice on all matters related to 
parental involvement programs;  

  F. develop appropriate roles for community-based organizations and businesses in parental 
involvement activities.  

 

TITLE I – PARENTS’ RIGHT TO KNOW 

In accordance with the requirement of Federal law, for each school receiving Title I funds, the 
Superintendent shall make sure that all parents of students in that school are notified that they may 
request, and the Board will provide the following information on the student's classroom teachers: 

  A. Whether the teacher(s) have met the State qualification and licensing criteria for the grade 
levels and subject areas they are teaching.  

  B. Whether the teacher(s) is teaching under any emergency or provisional status in which the 
State requirements have been waived.  

  C. The undergraduate major of the teacher(s) and the area of study and any certificates for any 
graduate degrees earned.  

  D. The qualifications of any paraprofessionals providing services to their child(ren).  

  E. In addition, the parents shall be provided:  

    1. information on the level of achievement of their child(ren) on the required State academic 
assessments;  

    
2. timely notice if the student is assigned to a teacher who is not "highly qualified" as 

required, or if the student is taught for more than four (4) weeks by a teacher who is not 
highly qualified.  

 

DIRECTORY INFORMATION 

Each year the Superintendent shall provide public notice to students and their parents of the District's 
intent to make available, upon request, certain information known as "directory information." The Board 
designates as student "directory information": a student's name; address; telephone number; date and 
place of birth; major field of study; participation in officially-recognized activities and sports; height and 
weight, if a member of an athletic team; dates of attendance; date of graduation; or awards received. 

Directory information shall not be provided to any organization for profit-making purposes. 

Parents and eligible students may refuse to allow the Board to disclose any or all of such "directory 
information" upon written notification to the Board within thirty (30) days after receipt of the 
Superintendent's annual public notice. 

In accordance with Federal and State law, the Board shall release the names, addresses, and telephone 
listings of secondary students to a recruiting officer for any branch of the United States Armed Forces or 
an institution of higher education who requests such information. A secondary school student or parent of 



the student may request in writing that the student's name, address, and telephone listing not be released 
without prior consent of the parent(s)/eligible student. The recruiting officer is to sign a form indicating that 
"any information received by the recruiting officer shall be used solely for the purpose of informing 
students about military service and shall not be released to any person other than individuals within the 
recruiting services of the Armed Forces." The Superintendent is authorized to charge mailing fees for 
providing this information to a recruiting officer. 

Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a 
student's health or education records or for the release of "directory information," either parent may 
provide such consent unless agreed to otherwise in writing by both parents or specifically stated by court 
order. If the student is under the guardianship of an institution, the Superintendent shall appoint a person 
who has no conflicting interest to provide such written consent. 

The Board may disclose "directory information," on former students without student or parental consent, 
unless the parent or eligible student previously submitted a request that such information not be disclosed 
without their prior written consent. 

The Board shall not permit the collection, disclosure, or use of personal information collected from 
students for the purpose of marketing or for selling that information (or otherwise providing that 
information to others for that purpose). 

DRUG PREVENTION 

The Board of Education recognizes that the misuse of drugs is a serious problem with legal, physical, and 
social implications for the whole school community. As the educational institution of this community, the 
schools should strive to prevent drug abuse and help drug abusers by educational, rather than punitive, 
means. 

For purposes of this policy, "drugs" shall mean: 

   A.  all dangerous controlled substances as so designated and prohibited by Ohio statute;  

   B.  all chemicals which release toxic vapors;  

   C.  all alcoholic beverages;  

  
D.  any prescription or patent drug, except those for which permission to use in school has been 

granted pursuant to Board policy;  

   E.  anabolic steroids;  

   F.  any substance that is a "look-alike" to any of the above. 

The Board prohibits the use, possession, concealment, or distribution of any drug or any drug-related 
paraphernalia as the term is defined by law, or the misuse of a product containing a substance that can 
provide an intoxicating or mood-altering effect on school grounds, on school vehicles, and at any school-
sponsored event. It further establishes a drug-free zone within 1000 feet of any facility used by the District 
for educational purposes. 



The Superintendent shall prepare guidelines for the identification, amelioration, and regulation of drug use 
in the schools. Such guidelines shall: 

   A.  emphasize the prevention of drug use;  

  
B.  provide for a drug and alcohol education and prevention program, developmentally-based, 

age-appropriate, and comprehensive, which:  

     
1.  addresses the legal, social, psychological, and health consequences of drug and alcohol 

use;  

     
2.  provides information about effective techniques for resisting peer pressure to use illicit 

drugs and alcohol;  

     
3.  assists students to develop skills to make responsible decisions about substance abuse 

and other important health issues;  

      4.  promotes positive emotional health, self-esteem, and respect for one's body;  

     
5.  meets the minimal objectives as stated in the essential performance objectives for health 

education as established by the State Department of Education;  

  
C.  include a statement to students that the use of illicit drugs and the unlawful possession and 

use of alcohol is wrong and harmful;  

  
D.  provide standards of conduct that are applicable to all students and which clearly prohibit, at a 

minimum, the unlawful possession, use, or distribution of illicit drugs and alcohol by students 
on school premises or as a part of any school activity;  

  
E.  include a clear statement that disciplinary sanctions, up to and including expulsion and referral 

for prosecution, will be imposed on students who violate the school standards of conduct and 
a description of those sanctions; 

     
The sanctions may include, together with punitive action, voluntary referral to appropriate 
persons or agencies for screening and assessment. Such referral may only be made to 
qualified and properly licensed individuals or programs.  

  
F.  provide information about any drug and alcohol counseling and rehabilitation and reentry 

programs available to students and provide procedures to direct students and their parents to 
the appropriate programs;  

  
G.  require that all parents and students be given a copy of the standards of conduct regarding the 

unlawful possession, use, or distribution of illicit drugs and alcohol by students;  



  
H.  require the notification to parents and students that compliance with the standards of conduct 

is mandatory;  

  
I.  provide a biennial review of the School District's program to determine its effectiveness and 

implement changes as needed and to ensure that disciplinary sanctions are consistently 
enforced;  

  

J.  establish means for dealing with students suspected of drug use or suspected of possessing 
or distributing drugs in school and ensure that the District's policy and administrative 
guidelines on Search and Seizure Policy 5771 and AG 5771, Suspension and Expulsion 
Policy 5610 and AG 5610, and Permanent Exclusion Policy 5610.01 and AG 5610.01 are 
complied with fully.  

The Superintendent shall establish administrative guidelines necessary to implement this policy. Such 
guidelines shall ensure that the proper notice regarding the use of anabolic steroids is posted in each of 
the District's locker rooms used by students in grades 7-12. 

R.C. 2925.37, 3313.60(E), 3313.661, 3313.662, 3313.752, 3313.95, 3319.012 
Public Law 101 - Drug-Free Schools and Communities Act of 1986 
20 U.S.C. 3171 et seq. 
20 U.S.C. 3224A 

DRUG-FREE WORKPLACE 

PURPOSE 

This policy is intended to ensure the health, safety and well being of all employees of Mad River Local 
Schools, in full compliance with the Drug-Free Workplace Act of 1988, by: 

  A. establishing clear behavioral expectations for employees with regard to substance abuse;  

  B. providing educational opportunities to inform employees of the hazards of substance abuse, 
and about how the potential for problem behavior related to usage can be reduced;  

  C. maintaining an environment where the adverse effects of alcohol and drug abuse are 
minimized; and  

  D. informing individual users about all Federal and State regulations regarding substance abuse. 

POLICY 

The following behavioral expectations of employees are intended to protect the health, safety and well 
being of all individuals associated with Mad River Local Schools: 

  

A. The manufacture, distribution, dispensation or sale of controlled substances (i.e., drugs and/or 
alcohol) is prohibited while employees are on Mad River Local Schools premises, engaged in 
Mad River Local Schools activities off premises, or during working hours, and will be grounds 
for termination of employment.  

  B. The possession, use or being under the influence of controlled substances (i.e., drugs and/or 



alcohol) is prohibited while employees are on Mad River Local Schools premises, engaged in 
Mad River Local School activities off premises, or during working hours.  

  
C. The use, possession, transport, selling or purchase of alcoholic beverages and drugs while 

engaged in activities on Mad River Local Schools premises or during a Mad River Local 
Schools sponsored function will be permitted if either of the following conditions exist:  

    
1. Use of the particular drug is permitted by law or has been authorized as a use for 

medicinal purposes. Adverse effects of prescribed medicines that necessitate use of sick 
leave will not be considered substance abuse.  

    2. The activities or events are approved and/or sponsored by Mad River Local Schools and 
approval has been granted to serve alcoholic beverages.  

  

D. Employees convicted of violating any Federal, State, or local criminal drug statute, where the 
violation occurred on Mad River Local Schools premises, must report the conviction to the 
Director of Human Resources within five (5) working days of the conviction. Such convictions 
will result in the referral of an employee to a drug abuse assistance or rehabilitation program 
approved by a Federal, State or local health or law enforcement or other appropriate agency, 
and said employee’s satisfactory participation in such a program. Rehabilitation expenses are 
to be borne by the employee, except as may be covered by group health insurance.  

  E. In circumstances where the employee in question has been previously referred for 
rehabilitation in lieu of discipline, the option to participate in rehabilitation may not be available. 

  
F. At any Mad River Local Schools sponsored event where alcoholic beverages are served, non-

alcoholic beverages must also be served and the drinking of alcoholic beverages must not be 
the focus of the event.  

  G. The serving of alcoholic beverages at Mad River Local Schools events must, at all times, 
conform to State and local laws as well as policies established by Mad River Local Schools.  

Violations of this policy (Sections A-G) will result in appropriate disciplinary measures being taken, which 
may include termination. 

PREVENTION 

Employees are encouraged to obtain drug abuse education or prevention information available on a 
voluntary, non-threatening, and confidential basis that will not jeopardize an individual’s status as an 
employee. 

There will be available for all Mad River Local Schools employees at least one (1) educational opportunity 
per year to inform employees about the hazards of substance abuse, rehabilitation options and Mad River 
Local Schools’ policies on substance abuse. Such may take the form of in-services, seminars, meetings 
or similar functions. 

INTERVENTION 

An employee who voluntarily seeks assistance for a substance abuse problem will not be terminated or 
otherwise disciplined solely for such action. 

Mad River Local Schools supports employees’ intentions to obtain assistance for problems related to 
substance abuse in the following ways: 

  A. Discussions between Mad River Local Schools representatives and all employees 
experiencing substance abuse problems will be strictly confidential.  



  
B. Sick leave days or personal leave days (Mad River School Employees) may be utilized to 

pursue substance abuse rehabilitation. In addition, the employee may apply for unpaid leave 
to pursue substance abuse rehabilitation.  

  

C. The Director of Human Resources will maintain and make available to employees and the 
employees’ organizations information on employee benefits available to assist in resolving 
substance abuse problems as well as information on community resources for addressing 
such problems.  

STUDENT/PARENT RIGHTS 

The Board of Education recognizes that students possess not only the right to an education but many of 
the rights of citizenship as well. 

In providing students the opportunity for an education to which they are entitled, the Board shall attempt 
to offer nurture, counsel, and custodial care appropriate to their age and maturity. At the same time, the 
Board recognizes that no student may be deprived of the basic right to equal access to the educational 
program, and his/her constitutional right to due process and free expression and association as 
appropriate for the school environment. 

Attendant to the rights afforded to each student, however, are certain responsibilities, which include 
respect for the rights of others, obedience to properly constituted school authority, and compliance with 
the guidelines and rules of the District. 

Since a student who has reached the age of majority possesses the full rights of an adult, s/he may 
authorize those school matters previously handled by his/her parents, but s/he also assumes the 
responsibility for his/her performance in school, attendance, and compliance with school rules. 

Parents also have rights in the school system to know about their student’s educational experience. 
Specific rights are listed in topic areas of these policies. 

In addition, parents have the right to inspect any instructional materials used as part of the educational 
curriculum for their student. Instructional materials means instructional content, regardless of format, that 
is provided to the student, including printed or representational materials, audio-visual materials, and 
materials available in electronic or digital formats (such as materials accessible through the Internet). 
Instructional material does not include academic tests or academic assessments. 

The Superintendent shall, in consultation with parents, develop a procedure addressing the right of 
parents as described herein and procedures to assure timely response to parental requests to review 
instructional material. The procedure shall also address reasonable notification to parents and students of 
their rights to review these materials. See AG 9130A and Form 9130 F3. 

This policy shall not supercede any rights under the Family Education Rights and Privacy Act. 

PUBLIC RECORDS 

The Board of Education is responsible for maintaining the public records of this District and to make such 
records available to residents of Ohio for inspection and reproduction. 

The Board will utilize the following procedures regarding the availability of public records. "Public records" 
are defined as any document, device, or item, regardless of physical form or characteristic, including an 
electronic record created or received by or coming under the jurisdiction of the Board or its employees, 
which serves to document the organization, functions, policies, decisions, procedures, operations, or 



other activities of the District. "Electronic record" is defined as a record created, generated, sent, 
communicated, received, or stored by electronic means. "Public records" do not include medical records, 
documents containing genetic information, trial preparation records, confidential law enforcement 
investigatory records, records the release of which is prohibited by State or Federal law, and any other 
exceptions set forth in R.C. 149.43. Confidential law enforcement investigatory records, medical records, 
and trial preparation records are as defined in R.C. 149.43. 

The District's public records shall be organized and maintained so that they are readily available for 
inspection and copying. As such, public records will be available for inspection during regular business 
hours, with the exception of published holidays. The District’s public records shall be promptly prepared 
and made available for inspection. A reasonable period of time may be necessary due to the volume of 
records requested, the proximity of the location where the records are stored, and/or for the District to 
review and redact non-public/confidential information contained in the record. Upon request, a person 
may receive copies of public records, at cost, within a reasonable period of time. 

Each request for public records shall be evaluated for a response at the time it is made. Although no 
specific language is required to make a request, the requester must minimally identify the record(s) 
requested with sufficient clarity to allow the District to identify, retrieve, and review the record(s). If a 
requestor makes an ambiguous or overly broad request or has difficulty in making a request for inspection 
or copies of public records such that the District's Record Officer cannot reasonably identify what public 
records are being requested, the District Record Officer or designee may deny the request but shall 
provide the requestor with an opportunity to revise the request by informing the requestor of the manner 
in which records are maintained by the District and accessed in the ordinary course of business. The 
request for records shall need not be in writing. The requestor shall not be required to provide his/her 
identity or the intended use of the requested public record(s). 

At the time of the request, the records custodian shall inform the person making the request of the 
estimated length of time required to gather the records. All requests for public records shall be satisfied or 
acknowledged by the District promptly following the receipt of the request. If the request for records was 
in writing, the acknowledgement by the District shall also be in writing. 

Any request deemed significantly beyond routine, such as seeking a voluminous number of copies and/or 
records, or requiring extensive research, the acknowledgement shall include the following: 

   A.  an estimated number of business days necessary to satisfy the request 
 

   B.  an estimated cost if copies are requested  
 

   C.  any items within the request that may be exempt from disclosure  
 

The Superintendent is authorized to grant or refuse access to the records of this District in accordance 
with the law. Any denial, in whole or in part, of a public records request must include an explanation, 
including legal authority. If portions of a record are public and portions are exempt, the exempt portions 
are to be redacted and the rest released. If there are redactions, the requester must be notified of the 
redaction and/or the redaction must be plainly visible, and each redaction must be accompanied by a 
supporting explanation, including legal authority. If the request for records was in writing, the explanation 
shall also be in writing. 

A person may obtain copies of the District’s public records upon payment of a fee. A person who requests 
a copy of a public record may request to have said record duplicated on paper, on the same medium on 
which the District keeps the record, or on any other medium in which the custodian of records determines 



that said record reasonably can be duplicated as an integral part of normal operations. A person who 
requests a copy of a public record may choose to have that record sent to him/her by United States mail 
or by other means of delivery or transmission provided the person making the request pays in advance 
for said record as well as the costs for postage and the mailing supplies. 

The number of records requested by a person that the District will transmit by U.S. mail shall be limited to 
ten (10) per month, unless the person certifies, in writing to the District, that the person does not intend to 
use or forward the requested records, or the information contained in them, for commercial purposes. 
"Commercial" shall be narrowly defined and does not include reporting or gathering news, reporting 
gathering information to assist citizen oversight or understanding of the operation or activities of the 
District, or nonprofit educational research. (R.C. 149.43(B)(7)) 

Those seeking public records will be charged only the actual cost of making copies. 

The charge for paper copies is ten cents ($.10) per page. 

Documents in electronic mail format are records as defined by the Ohio revised code when their content 
relates to the business of the District (i.e., they serve to document the organization, functions, policies, 
decisions, procedures, operations, or other activities of the District). E-mail shall be treated in the same 
fashion as records in other formats and shall follow the same retention schedule. 

Records in private e-mail accounts are subject to disclosure if their content relates to public business, and 
all employees or representatives of the District are responsible for retaining e-mails that meet the 
definition of public records and copying them to their District e-mail account(s) and/or to the records 
custodian. 

The records custodian shall treat such e-mail/records from private accounts as records of the District. 
These records shall be filed appropriately, retained in accordance with the established schedules, and 
made available for inspection and copying in accordance with the Public Records Act. 

Private e-mail, electronic documents, and documents ("private records") that do not serve to document 
the District's organization, functions, policies, decisions, procedures, operations or other activities are not 
public records. Although private records do not fall under Policy 8310 or AG 8310A, they may fall under 
Policy 8315 – "Information Management" and/or AG 8315 – "Litigation Hold Procedure". 

No public record may be removed from the office in which it is maintained except by a Board officer or 
employee in the course of the performance of his/her duties. 

Nothing in this policy shall be construed as preventing a Board member, in the performance of his/her 
official duties, from inspecting any record of this District, except student records and certain confidential 
portions of personnel records. 

A School District Records Commission shall be established consisting of the Board President, Treasurer, 
and Superintendent of Schools in accordance with law to judge the advisability of destroying District 
records. Record retention schedules shall be updated regularly and posted prominently. The Commission 
shall meet at least once every twelve (12) months. 

The Superintendent shall provide for the inspection, reproduction, and release of public records in 
accordance with this policy and with the Public Records Law. Administrative guidelines shall be 
developed to provide guidance to District employees in responding to public records requests. The 
Superintendent shall require the posting and distribution of this policy in accordance with statute. 

BULLYING AND OTHER FORMS OF AGGRESSIVE BEHAVIOR 



The Board of Education is committed to providing a safe, positive, productive, and nurturing educational 
environment for all of its students. The Board encourages the promotion of positive interpersonal relations 
between members of the school community. 

Harassment, intimidation, or bullying toward a student, whether by other students, staff, or third parties is 
strictly prohibited and will not be tolerated. This prohibition includes aggressive behavior, physical, verbal, 
and psychological abuse. The Board of Education will not tolerate any gestures, comments, threats, or 
actions which cause or threaten to cause bodily harm or personal degradation. This policy applies to all 
activities in the District, including activities on school property or while enroute to or from school, and 
those occurring off school property if the student or employee is at any school-sponsored, school-
approved or school-related activity or function, such as field trips or athletic events where students are 
under the school's control, in a school vehicle, or where an employee is engaged in school business. 

This policy has been developed in consultation with parents, District employees, volunteers, students, 
and community members as prescribed in R.C. 3313.666 and the State Board of Education's Model 
Policy. 

Harassment, intimidation, or bullying means any intentional written, verbal, graphic, or physical act that a 
student or group of students exhibits toward another particular student(s) more than once and the 
behavior both causes mental or physical harm to the other student(s) and is sufficiently severe, 
persistent, or pervasive that it creates an intimidating, threatening, or abusive educational environment for 
the other student(s). Aggressive behavior is defined as inappropriate conduct that is repeated enough, or 
serious enough, to negatively impact a student's educational, physical, or emotional well being. This type 
of behavior is a form of intimidation and harassment, although it need not be based on any of the legally 
protected characteristics, such as sex, race, color, national origin, marital status, or disability. It would 
include, but not be limited to, such behaviors as stalking, bullying/cyberbullying, intimidating, menacing, 
coercion, name-calling, taunting, making threats, and hazing. 

Harassment, intimidation, or bullying also means electronically transmitted acts (i.e., internet, e-mail, 
cellular telephone, personal digital assistance (PDA), or wireless hand-held device) that a student(s) or a 
group of students exhibits toward another particular student(s) more than once and the behavior both 
causes mental and physical harm to the other student and is sufficiently severe, persistent, or pervasive 
that it creates an intimidating, threatening, or abusive educational environment for the other student(s). 

Any student or student's parent/guardian who believes s/he has been or is the victim of aggressive 
behavior should immediately report the situation to the building principal or assistant principal, or the 
Superintendent. The student may also report concerns to teachers and other school staff who will be 
responsible for notifying the appropriate administrator or Board official. Complaints against the building 
principal should be filed with the Superintendent. Complaints against the Superintendent should be filed 
with the Board President. 

Every student is encouraged, and every staff member is required, to report any situation that they believe 
to be aggressive behavior directed toward a student. Reports may be made to those identified above. 

All complaints about aggressive behavior that may violate this policy shall be promptly investigated. The 
building principal or appropriate administrator shall prepare a written report of the investigation upon 
completion. Such report shall include findings of fact, a determination of whether acts of harassment, 
intimidation, and/or bullying were verified, and, when prohibited acts are verified, a recommendation for 
intervention, including disciplinary action shall be included in the report. Where appropriate, written 
witness statements shall be attached to the report. 

If the investigation finds an instance of harassment, intimidation, and/or bullying has occurred, it will result 
in prompt and appropriate remedial and/or disciplinary action. This may include up to expulsion for 
students, up to discharge for employees, exclusion for parents, guests, volunteers, and contractors, and 



removal from any official position and/or a request to resign for Board members. Individuals may also be 
referred to law enforcement officials. 

Retaliation against any person who reports, is thought to have reported, files a complaint, or otherwise 
participates in an investigation or inquiry concerning allegations of aggressive behavior is prohibited and 
will not be tolerated. Such retaliation shall be considered a serious violation of Board policy and 
independent of whether a complaint is substantiated. Suspected retaliation should be reported in the 
same manner as aggressive behavior. Making intentionally false reports about aggressive behavior for 
the purpose of getting someone in trouble is similarly prohibited and will not be tolerated. Retaliation and 
intentionally false reports may result in disciplinary action as indicated above. 

If a student or other individual believes there has been aggressive behavior, regardless of whether it fits a 
particular definition, s/he should report it and allow the administration to determine the appropriate course 
of action. 

This policy shall not be interpreted to infringe upon the First Amendment rights of students (i.e., to prohibit 
a reasoned and civil exchange of opinions, or debate, that is conducted at appropriate times and places 
during the school day and is protected by State or Federal law). 

The complainant shall be notified of the findings of the investigation, and as appropriate, that remedial 
action has been taken. If after investigation, acts of bullying against a specific student are verified, the 
building principal or appropriate administrator shall notify the parent/guardian of the victim of such finding. 
In providing such notification care shall be taken to respect the statutory privacy rights of the perpetrator 
of such harassment, intimidation, and/or bullying. 

If after investigation, acts of harassment, intimidation, and/or bullying by a specific student are verified, 
the building principal or appropriate administrator shall notify in writing the parent/guardian of the 
perpetrator of that finding. If disciplinary consequences are imposed against such student, a description 
of such discipline shall be included in the notification. 

Complaints 

Students and/or their parents/guardians may file reports regarding suspected harassment, intimidation, or 
bullying. Such reports shall be reasonably specific including person(s) involved, number of times and 
places of the alleged conduct, the target of suspected harassment, intimidation, and/or bullying, and the 
names of any potential student or staff witnesses. Such reports may be filed with any school staff member 
or administrator, and they shall be promptly forwarded to the building principal for review, investigation, 
and action. 

Students, parents/guardians, and school personnel may make informal complaints of conduct that they 
consider to be harassment, intimidation, and/or bullying by verbal report to a teacher, school 
administrator, or other school personnel. Such informal complaints shall be reasonably specific including 
person(s) involved, number of times and places of the alleged conduct, the target of suspected 
harassment, intimidation, and/or bullying, and the names of any potential student or staff witnesses. A 
school staff member or administrator who receives an informal complaint shall promptly document the 
complaint in writing, including the information provided. This written report shall be promptly forwarded by 
the school staff member and/or administrator to the building principal for review, investigation, and 
appropriate action. 

Students who make informal complaints as provided above may request that their name be maintained in 
confidence by the school staff member(s) and administrator(s) who receive the complaint. Anonymous 
complaints shall be reviewed and reasonable action shall be taken to address the situation, to the extent 
such action may be taken that (1) does not disclose the source of the complaint, and (2) is consistent with 



the due process rights of the student(s) alleged to have committed acts of harassment, 
intimidation, and/or bullying. 

When a student making an informal complaint has requested anonymity, the investigation of such 
complaint shall be limited as is appropriate in view of the anonymity of the complaint. Such limitation of 
investigation may include restricting action to a simple review of the complaint subject to receipt of further 
information and/or the withdrawal by the complaining student of the condition that his/her report be 
anonymous. 

Privacy/Confidentiality 

The School District will respect the privacy of the complainant, the individual(s) against who the complaint 
is filed, and the witnesses as much as possible, consistent with the Board’s legal obligations to 
investigate, to take appropriate action, and to conform with any discovery or disclosure obligations. All 
records generated under this policy and its related administrative guidelines shall be maintained as 
confidential to the extent permitted by law. 

Reporting Requirement 

At least semi-annually, the Superintendent shall provide to the President of the Board a written summary 
of all reported incidents and post the summary on the District web site (if one exists). The list shall be 
limited to the number of verified acts of harassment, intimidation, and/or bullying, whether in the 
classroom, on school property, to and from school, or at school-sponsored events. 

Allegations of criminal misconduct and suspected child abuse will be reported to the appropriate law 
enforcement agency and/or to Child Protective Services in accordance with statute. District personnel 
shall cooperate with investigations by such agencies. 

Immunity 

A School District employee, student, or volunteer shall be individually immune from liability in a civil action 
for damages arising from reporting an incident in accordance with this policy and R.C. 3313.666 if that 
person reports an incident of harassment, intimidation, and/or bullying promptly, in good faith, and in 
compliance with the procedures specified in this policy. Such immunity from liability shall not apply to an 
employee, student, or volunteer determined to have made an intentionally false report about harassment, 
intimidation, and/or bullying. 

Notification 

Notice of this policy will be annually circulated to and posted in conspicuous locations in all school 
buildings and departments within the District and discussed with students, as well as incorporated into the 
teacher, student, and parent/guardian handbooks. State and Federal rights posters on discrimination and 
harassment shall also be posted at each building. All new hires will be required to review and sign off on 
this policy and the related complaint procedure. 

Education and Training 

In support of this policy, the Board promotes preventative educational measures to create greater 
awareness of aggressive behavior, including bullying. The Superintendent or designee shall provide 
appropriate training to all members of the School District community related to the implementation of this 
policy and its accompanying administrative guidelines. All training regarding the Board’s policy and 



administrative guidelines and aggressive behavior and bullying in general, will be age and content 
appropriate. 

The Superintendent is directed to develop administrative guidelines to implement this policy. Guidelines 
shall include reporting and investigative procedures, as needed. The complaint procedure established by 
the Superintendent shall be followed. 

PERMANENT EXCLUSION OF NONDISABLED STUDENTS 

In accordance with the law, the Board of Education may seek to permanently exclude a student, sixteen 
(16) years of age or older, who has been convicted of or adjudicated delinquent for the reason of the 
following offenses: 

  
A. carrying a concealed weapon or conveying or possessing a deadly weapon or dangerous 

ordnance on property owned or controlled by a board of education or at an activity held under 
the auspices of this Board  

  B. possessing, selling, or offering to sell controlled substances on property owned or controlled 
by a board of education or at an activity under the auspices of this Board  

  C. complicity to commit any of the above offenses, regardless of where the complicity occurred  

In accordance with law, any student, sixteen (16) years of age or older, who has been convicted or 
adjudicated delinquent for committing the following offenses may be subject to permanent exclusion: 

  A. rape, gross sexual imposition or felonious sexual penetration  

  B. murder, manslaughter, felonious or aggravated assault  

  C. complicity to commit offenses described in paragraphs A and B, regardless of where the 
complicity occurs  

The above statement of policy on permanent exclusion is to be posted in a central location in each school 
as well as made available to students, upon request. 

If the Superintendent has adequate evidence that a student, sixteen (16) years old or older at the time of 
the offense, has been convicted of or is an adjudicated delinquent resulting from any of the above 
offenses, s/he shall submit a written recommendation to the Board that the student should be 
permanently excluded from the public schools by the State Superintendent of Public Instruction. The 
recommendation is to be accompanied by the evidence, other information required by statute, and the 
name and position of the person who should present the District's case to the State Superintendent. The 
Board, after considering all the evidence, including the hearing of witnesses, shall take action within 
fourteen (14) days after receipt of the Superintendent's recommendation. 

If the Board adopts the resolution, the Superintendent shall submit it to the State Superintendent, together 
with the required documents and the name of the person designated by the Board as its representative to 
present the case to the State Superintendent. A copy of the resolution shall be sent to both the student 
and his/her parents. 

If the Board fails to pass the resolution, it shall so notify the Superintendent, in writing, who, in turn, shall 
provide written notification of the Board's action to both the student and his/her parents. 



If the State Superintendent rejects the Board's request, the District Superintendent shall readmit the 
student in accordance with statute and District guidelines. 

If the State Superintendent acts on the Board's request, his/her actions and those of the District shall be 
in accord with the procedures described in statute. 

SUSPENSION OF BUS RIDING/TRANSPORTATION PRIVILEGES 

Students on a bus or other authorized Board of Education transportation vehicles are under the authority 
of and directly responsible to the bus/vehicle driver. The driver has the authority to enforce the 
established regulations for bus/vehicle conduct. Disorderly conduct or refusal to submit to the authority of 
the driver will be sufficient reason for refusing transportation service to any student. 

A student may be suspended from school bus/vehicle riding privileges for all or part of a school year for 
any violation of established regulations for bus conduct and/or for conduct occurring on the bus/vehicle in 
violation of the Student Code of Conduct/Student Discipline Code. 

Before a suspension from bus/vehicle riding privileges is imposed, the Superintendent or other 
designated District personnel will provide a student with notice of an intended suspension and an 
opportunity to appear before the Superintendent or other designated District personnel. Disciplinary 
suspension periods will be commensurate with the infraction(s) committed as determined by the 
Superintendent or designated District personnel. 

Any additional guidelines regarding conduct on school buses/vehicles, as well as general information 
about the school transportation program, will be made available to all parents and students and posted in 
a central location. 

PROHIBITION FROM EXTRA-CURRICULAR ACTIVITIES 

Participation in extra-curricular activities, including interscholastic sports, is a privilege and not a right. 
Therefore, the Board of Education authorizes the Superintendent, principals, and assistant principals and 
other authorized personnel employed by the District to supervise or coach a student activity program, to 
prohibit a student from participating in any particular or all extra-curricular activities of the District for 
offenses or violations of the Student Code of Conduct/Student Discipline Code for a period not to exceed 
the remainder of the school year in which the offense or violation of the Student Code of Conduct/Student 
Discipline Code took place. In addition, student athletes are further subject to the Athletic Code of 
Conduct and may be prohibited from participating in all or part of any interscholastic sport for violations 
therein.  

Students prohibited from participation in all or part of any extra-curricular activity are not entitled to further 
notice, hearing, or appeal rights. 

This policy shall be posted in a central location in each school building and will be available to students 
upon request. 

DUE PROCESS RIGHTS 

The Board of Education recognizes that students waive certain constitutional rights, regarding their 
education. 

Accordingly, the Board establishes the following procedures: 



  A. Student subject to suspension:

  

  When a student is being considered for an out-of-school suspension by 
the Superintendent, principal, or other administrator:

  

  1. The student will be informed in writing of the potential 
suspension and the reasons for the proposed action. 

  

  2. The student will be provided an opportunity for an informal 
hearing to challenge the reason for the intended suspension and 
to explain his/her actions.

  

  3. An attempt will be made to notify parents or guardians by 
telephone if a suspension is issued.

      

  4. Within one (1) school day of the suspension the Superintendent, 
principal, or other administrator will notify the parents, guardians, 
or custodians of the student and the Treasurer of the Board. The 
notice will include the reasons for the suspension and the right of 
the student, parent, guardian, or custodian to appeal to the 
Board or its designee; the right to be represented at the appeal; 
and the right to request the hearing be held in executive session 
if before the Board. The notice shall also specify that if the 
student, parent, guardian, or custodian intends to appeal the 
suspension to the Board or its designee, such notice of appeal 
shall be filed, in writing, with the Treasurer of the Board or the 
Superintendent within five (5) calendar days after the date of the 
notice to suspend. If the offense is one for which the District may 
seek permanent exclusion, then the notice will contain that 
information.

  

  5. Notice of this suspension will also be sent to the: 

  

  a. Superintendent/Director of Student Services; 

  

  b. Board Treasurer;

  

  c. student’s school record (not for inclusion in the 
permanent record).

      

  6. If a student leaves school property without permission 
immediately upon violation (or suspected violation) of a provision 
of the Student Code of Conduct/Student Discipline Code or prior 
to an administrator conducting an informal hearing as specified 
above, and the student fails to return to school on the following 
school day, the principal, assistant principal, Superintendent, or 



any other administrator, may send the student and his/her 
parent(s)/guardian(s) notice of the suspension, and offer to 
provide the student and/or his/her parents an informal hearing 
upon request to discuss the reasons for the suspension and to 
allow the student to challenge the reasons and to explain his/her 
actions, any time prior to the end of the suspension period. 

  

  Appeal of Suspension to the Board or its designee 

  

  The student who is eighteen (18) or older or the student’s parent(s) or 
guardian(s) may appeal the suspension to the Board or its designee. 
They may be represented in all such appeal proceedings. 

  

  A verbatim record will be kept of the hearing which may be held in 
executive session at the request of the student, parent, or guardian, if 
held before the Board.

  

  The procedure to pursue such appeal will be provided in regulations 
approved by the Superintendent. Notice of appeal must be filed, in 
writing, with the Treasurer or the Superintendent within five (5) calendar 
days after the date of the notice to suspend.

      

  Appeal to the Court

  

  Under Ohio law, appeal of the Board’s or its designee’s decision may be 
made to the Court of Common Pleas.

  

  B. Students subject to expulsion:

  

  When a student is being considered for expulsion by the Superintendent:

  

  1. The Superintendent will give the student and parent, guardian, or 
custodian written notice of the intended expulsion, including 
reasons for the intended expulsion.

  

  2. The student and parent or representative have the opportunity to 
appear before the Superintendent or designee to challenge the 
proposed action or to otherwise explain the student’s actions. 
The written notice will state the time and place to appear, which 
must not be earlier than three (3) school days nor later than five 
(5) school days after the notice is given, unless the 
Superintendent grants an extension upon request of the student 
or parent.

  

  3. Within one (1) school day of the expulsion, the Superintendent 



will notify the parents, guardians, or custodians of the student 
and Treasurer of the Board. The notice will include the reasons 
for the expulsion and the right of the student, parent, guardian, 
or custodian to appeal to the Board or its designee; the right to 
be represented at the appeal; and the right to request the 
hearing be held in executive session if before the Board. The 
notice shall also specify that if the student, parent, guardian, or 
custodian intends to appeal the expulsion to the Board or its 
designee, such notice of appeal shall be filed, in writing, with the 
Treasurer of the Board or the Superintendent within 
fourteen (14) calendar days after the date of the notice of 
expulsion. If the offense is one for which the District may seek 
permanent exclusion, then the notice will contain that 
information.

      

  Appeal of Expulsion to the Board

  

  A student who is eighteen (18) or older or a student’s parent(s) or 
guardian(s) may appeal the expulsion by the Superintendent to the 
Board or its designee. They may be represented in all such appeal 
proceedings and will be granted a hearing before the Board or its 
designee. 

  

  A verbatim record will be kept of the hearing which may be held in 
executive session at the request of the student, parent, or guardian. 

  

  The procedure to pursue such appeal will be in accordance with 
regulations approved by the Superintendent. Notice of appeal must be 
filed, in writing, within fourteen (14) calendar days after the date of the 
Superintendent’s decision to expel with the Treasurer of the Board or the 
Superintendent.

  

  While a hearing before the Board may occur in executive session, the 
Board must act in public.

  

  Appeal to the Court

  

  Under State law, the decision of the Board may be further appealed to 
the Court of Common Pleas.

  

  C. Students subject to emergency removal:

  

  Students whose conduct warrants emergency removal shall be dealt 
with in accordance with the rights and procedures outlined in 
Policy 5610.03 – Emergency Removal.

  



  D. Students subject to permanent exclusion:

  

  Students whose conduct is that for which permanent exclusion is 
warranted shall be dealt with in accordance with the rights and 
procedures outlined in Policy 5610.01 – Permanent Exclusion of 
Nondisabled Students.

    

  E. Students subject to suspension from bus 
riding/transportation privileges:

  

  Students whose conduct warrants suspension from bus riding and/or 
transportation services shall be dealt with in accordance with the rights 
and procedures outlined in Policy 5610.04 - Suspension of Bus 
Riding/Transportation Privileges.

The Superintendent shall ensure that all members of the staff use the above procedures when dealing 
with students. In addition, this statement of due process rights is to be placed in all student handbooks in 
a manner that will facilitate understanding by students and their parents. 

These procedures shall not apply to in-school disciplinary alternatives including in-school suspensions. 
An in-school suspension is one served entirely within a school setting. Nor shall these disciplinary 
alternative procedures apply to students who are prohibited by authorized school personnel from all or 
part of their participation in co-curricular, interscholastic, and/or noninterscholastic extra-curricular 
activities. 

SEARCH AND SEIZURE 

The Board of Education recognizes that the privacy of students or their belongings may not be violated by 
unreasonable search and seizure and directs that no student be searched without reasonable suspicion 
or in an unreasonable manner. 

The Board acknowledges the need for in-school storage of student possessions and shall provide storage 
places, including desks and lockers, for that purpose. Such spaces remain the property of the Board and, 
in accordance with law, may be the subject of random search. Where locks are provided for such places, 
students may lock them against incursion by other students, but in no such places shall students have 
such an expectation of privacy as to prevent examination by a school official. The Board directs the 
school principals to conduct a routine inspection at least annually of all such storage places. 

School authorities are charged with the responsibility of safeguarding the safety and well-being of the 
students in their care. In the discharge of that responsibility, school authorities may search the person or 
property, including vehicles, of a student, with or without the student's consent, whenever they reasonably 
suspect that the search is required to discover evidence of a violation of law or of school rules. The extent 
of the search will be governed by the seriousness of the alleged infraction and the student's age. 

This authorization to search shall also apply to all situations in which the student is under the jurisdiction 
of the Board. 

Administrators are permitted to conduct a random search of any student's locker and its contents at any 
time, providing proper notice has been posted in the locker areas of each building. 



Search of a student's person or intimate personal belongings shall be conducted by a person of the 
student's gender, in the presence of another staff member of the same gender, and only in exceptional 
circumstances when the health or safety of the student or of others is immediately threatened. 

Administrators are authorized to arrange for the use of a breath-test instrument for the purpose of 
determining if a student has consumed an alcoholic beverage. It is not necessary for the test to determine 
blood-alcohol level, since the Board has established a zero tolerance for alcohol use. 

The Board also authorizes the use of canines, trained in detecting the presence of drugs or devices, 
when the Superintendent has reasonable suspicion that illegal drugs or devices may be present in a 
school. This means of detection shall be used only to determine the presence of drugs in locker areas 
and other places on school property where such substances could be concealed. Canine detection must 
be conducted in collaboration with law enforcement authorities or with organizations certified in canine 
detection and is not to be used to search individual students unless a warrant has been obtained prior to 
the search. 

Except as provided below, a request for the search of a student or a student's possessions will be 
directed to the principal who shall seek the freely offered consent of the student to the inspection. 
Whenever possible, a search will be conducted by the principal in the presence of the student and a staff 
member other than the principal. A search prompted by the reasonable belief that health and safety are 
immediately threatened will be conducted with as much speed and dispatch as may be required to protect 
persons and property. 

The principal shall be responsible for the prompt recording in writing of each student search, including the 
reasons for the search; information received that established the need for the search and the name of 
informant, if any; the persons present when the search was conducted; any substances or objects found; 
and the disposition made of them. The principal shall be responsible for the custody, control, and 
disposition of any illegal or dangerous substance or object taken from a student. 

The Superintendent shall prepare administrative guidelines to implement this policy. 

STUDENT RECORDS 

In order to provide appropriate educational services and programming, the Board of Education must 
collect, retain, and use information about individual students. Simultaneously, the Board recognizes the 
need to safeguard students’ privacy and restrict access to students’ personally identifiable information. 

Student "personally identifiable information" includes, but is not limited to: the student's name; the name 
of the student's parent or other family members; the address of the student or student's family; a personal 
identifier, student number, or biometric record; other indirect identifiers, such as the student's date of 
birth, place of birth; other information that, alone or in combination, is linked or linkable to a specific 
student that would allow a reasonable person in the school community, who does not have personal 
knowledge of the relevant circumstances, to identify the student with reasonable certainty; or information 
requested by a person who the District reasonably believes knows the identity of the student to whom the 
education record relates. 

The Board is responsible for the records of all students who attend or have attended schools in this 
District. Only records mandated by the State or Federal government and/or necessary and relevant to the 
function of the School District or specifically permitted by this Board will be compiled by Board employees. 

In all cases, permitted, narrative information in student records shall be objectively-based on the personal 
observation or knowledge of the originator. 



Student records shall be available only to students and their parents, eligible students, designated school 
officials who have a legitimate educational interest in the information, or to other individuals or 
organizations as permitted by law. 

The term "parents" includes legal guardians or other persons standing in loco parentis (such as a 
grandparent or stepparent with whom the child lives, or a person who is legally responsible for the welfare 
of the child). The term "eligible student" refers to a student who is eighteen (18) years of age or older, or a 
student of any age who is enrolled in a postsecondary institution. 

Both parents shall have equal access to student records unless stipulated otherwise by court order or 
law. In the case of eligible students, parents may be allowed access to the records without the student's 
consent, provided the student is considered a dependent under section 152 of the Internal Revenue 
Code. 

A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor 
(including substitutes), or support staff member (including health or medical staff and law enforcement 
unit personnel); a person serving on the Board; a person or company with whom the Board has 
contracted to perform a special task (such as an attorney, auditor, or medical consultant); a contractor, 
consultant, volunteer or other party to whom the Board has outsourced a service otherwise performed by 
Board employees (e.g. a therapist); or a parent or student serving on an official committee, such as a 
disciplinary or grievance committee, or assisting another school official in performing his/her tasks. 

"Legitimate educational interest" is defined as a "direct or delegated responsibility for helping the student 
achieve one (1) or more of the educational goals of the District" or if the record is necessary in order for 
the school official to perform an administrative, supervisory, or instructional task or to perform a service or 
benefit for the student or the student's family. The Board directs that reasonable and appropriate methods 
(including but not limited to physical and/or technological access controls) are utilized to control access to 
student records and to make certain that school officials obtain access to only those education records in 
which they have legitimate educational interest. 

The Board authorizes the administration to: 

  

A. forward student records, including disciplinary records with respect to suspensions and 
expulsions, upon request to a private or public school or school district in which a student of 
this District is enrolled, seeks or intends to enroll, or is instructed to enroll, on a full-time or 
part-time basis, upon condition that:  

    

1. a reasonable attempt is made to notify the student's parent or eligible student of the 
transfer (unless the disclosure is initiated by the parent or eligible student; or the Board's 
annual notification - Form 8330 F9 - includes a notice that the Board will forward 
education records to other agencies or institutions that have requested the records and in 
which the student seeks or intends to enroll or is already enrolled so long as the 
disclosure is for purposes related to the student's enrollment or transfer);  

    2. the parent or eligible student, upon request, receives a copy of the record; and  

    3. the parent or eligible student, upon request, has an opportunity for a hearing to challenge 
the content of the record;  

  

B. provide "personally-identifiable" information to appropriate parties, including parents of an 
eligible student, whose knowledge of the information is necessary to protect the health or 
safety of the student or other individuals, if there is an articulable and significant threat to the 
health or safety of a student or other individuals, considering the totality of the circumstances; 

  C. report a crime committed by a child with a disability to appropriate authorities and to transmit 
copies of the student's special education and disciplinary records to the authorities for their 



consideration;  

  D. release de-identified records and information in accordance with Federal regulations;  

  

E. disclose personally identifiable information from education records, without consent, to 
organizations conducting studies "for, or on behalf of" the District for purposes of developing, 
validating or administering predictive tests, administering student aid programs, 
or improving instruction; 

    

Information disclosed under this exception must be protected so that students and parents 
cannot be personally identified by anyone other than representative of the organization 
conducting the study, and must be destroyed when no longer needed for the study. In order to 
release information under this provision, the District will enter into a written agreement with the 
recipient organization that specifies the purpose of the study. (See Form 8330 F14.) While the 
disclosure of personally identifiable information without consent is allowed under this 
exception, it is recommended that whenever possible the administration either release de-
identified information or remove the students' names and social security identification numbers 
to reduce the risk of unauthorized disclosure of personally identifiable information.  

  F. request each person or party requesting access to a student's record to abide by Federal 
regulations and State laws concerning the disclosure of information.  

The Board will comply with a legitimate request for access to a student's records within a reasonable 
period of time but not more than forty-five (45) days after receiving the request or within such shorter 
period as may be applicable to students with disabilities. Upon the request of the viewer, a record shall be 
reproduced, unless said record is copyrighted, or otherwise restricted, and the viewer may be charged a 
fee equivalent to the cost of handling and reproduction. Based upon reasonable requests, viewers of 
education records will receive explanation and interpretation of the records. 

The Board shall maintain a record of each request for access and each disclosure of personally 
identifiable information. Such disclosure records will indicate the student, person viewing the record, their 
legitimate interest in the information, information disclosed, date of disclosure, and date parental/eligible 
student consent was obtained (if required). 

Only "directory information" regarding a student shall be released to any person or party, other than the 
student or his/her parent, without the written consent of the parent, or, if the student is an eligible student, 
without the written consent of the student, except to those persons or parties stipulated by the Board's 
policy and administrative guidelines and/or those specified in the law. 

DIRECTORY INFORMATION 

Each year the Superintendent shall provide public notice to students and their parents of the District's 
intent to make available, upon request, certain information known as "directory information." The Board 
designates as student "directory information": a student's name; address; telephone number; date and 
place of birth; major field of study; participation in officially-recognized activities and sports; height and 
weight, if a member of an athletic team; dates of attendance; date of graduation; or awards received. 

Directory information shall not be provided to any organization for profit-making purposes. 

Parents and eligible students may refuse to allow the Board to disclose any or all of such "directory 
information" upon written notification to the Board within thirty (30) days after receipt of the 
Superintendent's annual public notice. 

In accordance with Federal and State law, the Board shall release the names, addresses, and telephone 
listings of secondary students to a recruiting officer for any branch of the United States Armed Forces or 



an institution of higher education who requests such information. A secondary school student or parent of 
the student may request in writing that the student's name, address, and telephone listing not be released 
without prior consent of the parent(s)/eligible student. The recruiting officer is to sign a form indicating that 
"any information received by the recruiting officer shall be used solely for the purpose of informing 
students about military service and shall not be released to any person other than individuals within the 
recruiting services of the Armed Forces." The Superintendent is authorized to charge mailing fees for 
providing this information to a recruiting officer. 

Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a 
student's health or education records or for the release of "directory information," either parent may 
provide such consent unless agreed to otherwise in writing by both parents or specifically stated by court 
order. If the student is under the guardianship of an institution, the Superintendent shall appoint a person 
who has no conflicting interest to provide such written consent. 

The Board may disclose "directory information," on former students without student or parental consent, 
unless the parent or eligible student previously submitted a request that such information not be disclosed 
without their prior written consent. 

The Board shall not permit the collection, disclosure, or use of personal information collected from 
students for the purpose of marketing or for selling that information (or otherwise providing that 
information to others for that purpose). 

INSPECTION OF INFORMATION COLLECTION INSTRUMENT 

The parent of a student or an eligible student has the right to inspect upon request any instrument used in 
the collection of personal information before the instrument is administered or distributed to a student. 
Personal information for this section is defined as individually identifiable information including a student 
or parent's first and last name, a home or other physical address (including street name and the name of 
the city or town), or a telephone number. In order to review the instrument, the parent or eligible student 
must submit a written request to the building principal at least seven (7) business days before the 
scheduled date of the activity. The instrument will be provided to the parent or eligible student within three 
(3) business days of the principal receiving the request. 

The Superintendent shall directly notify the parent(s) of a student and eligible students, at least annually 
at the beginning of the school year, of the specific or approximate dates during the school year when 
such activities are scheduled or expected to be scheduled. 

This section does not apply to the collection, disclosure, or use of personal information collected from 
students for the exclusive purpose of developing, evaluating, or providing educational products or 
services for, or to, students or educational institutions, such as the following: 

  A. college or other postsecondary education recruitment, or military recruitment  

  B. book clubs, magazine, and programs providing access to low-cost literary products  

  C. curriculum and instructional materials used by elementary and secondary schools  

  

D. tests and assessments used by elementary and secondary schools to provide cognitive, 
evaluative, diagnostic, clinical, aptitude, or achievement information about students (or to 
generate other statistically useful data for the purpose of securing such tests and 
assessments) and the subsequent analysis and public release of the aggregate data from 
such tests and assessments  

  E. the sale by students of products or services to raise funds for school-related or education-
related activities  



  F. student recognition programs  

The Superintendent is directed to prepare administrative guidelines so that students and parents are 
adequately informed each year regarding their rights to: 

  A. inspect and review the student's education records;  

  B. request amendments if the parent believes the record is inaccurate, misleading, or violates the 
student's privacy rights;  

  C. consent to disclosures of personally-identifiable information contained in the student's 
education records, except to those disclosures allowed by the law;  

  D. challenge Board noncompliance with a parent's request to amend the records through a 
hearing;  

  E. file a complaint with the United States Department of Education;  

  F. obtain a copy of the Board's policy and administrative guidelines on student records.  

The Superintendent shall also develop procedural guidelines for: 

  A. the proper storage and retention of records including a list of the type and location of records; 

  B. informing Board employees of the Federal and State laws concerning student records.  

The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for 
the recording, filing, maintaining, and preserving of records. 

No liability shall attach to any member, officer, or employee of this Board as a consequence of permitting 
access or furnishing student records in accordance with this policy and regulations 

STUDENT ACCIDENT INSURANCE 

The Board of Education recognizes the need for insurance coverage for injuries to students caused by 
accidents occurring in the course of attendance at school and participation in the athletic and co-curricular 
programs of the schools. Therefore, at the beginning of each school year, the Board shall offer parents 
the opportunity to participate in group accident insurance at the expense of the parents. 

A signed statement of insurance coverage on the part of the student's parent or guardian shall be a 
prerequisite for student registration in any school activity having a potential for personal injury. 

The Superintendent shall recommend suitable and qualified insurance carriers and notify all parents of its 
availability. 

CONTROL OF BLOOD-BORNE PATHOGENS 

The Board of Education seeks to protect those staff members who may be exposed to blood-borne 
pathogens and other potentially-infectious materials in their performance of assigned duties. 

The Superintendent shall implement administrative guidelines which will: 



  A. identify those categories of employees whose duties create a reasonable anticipation of 
exposure to blood and other infectious materials;  

  B. provide for inoculation of the Hepatitis B vaccine at no cost to the staff member and in 
accordance with Federally-mandated scheduling;  

  C. ensure proper training in the standard precautions against exposure and/or contamination 
including the provision of appropriate protective supplies and equipment;  

  D. establish appropriate procedures for the reporting, evaluation, and follow-up to any and all 
incidents of exposure;  

  E. provide for record-keeping of all of the above which complies with both Federal and State 
laws;  

  F. develop an exposure control plan.  

 


