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FONTANA UNIFIED SCHOOL DISTRICT 
PURCHASE ORDER TERMS AND CONDITIONS 

 
The District’s Purchase Order is subject to the following terms and conditions:  

 
1. ACCEPTANCE OF ORDER: This order (hereinafter “Order”) is District’s (hereinafter “Buyer’s”, “Buyer” or “District”) offer to Contractor, 

Seller or Supplier (hereinafter “Seller”). Acceptance is strictly limited to its terms. Buyer shall not be bound by and specifically objects 
to any term or condition whatsoever that is different from or in addition to the terms and conditions of this Order, whether or not such 
term or condition will materially alter this Order. Seller's commencement of performance or acceptance of this Order in any manner 
shall conclusively evidence agreement to this Order as written.  
 

2. Sales Tax: All items are taxable for State, County & City taxes.  The Fontana Unified School District is exempt from payment of 
Federal Excise Tax. Prices listed shall be exclusive of such Excise Tax.  
 

3. SHIPPING:  Ship all merchandise PREPAID to indicated destination.  Add freight charges to your bill ONLY if authorized in writing 
on the purchase order. No C.O.D. charges permitted.  
 

4. PACKAGING AND EXTRAS: Enclose packing list showing purchase order number with all deliveries.  No charges will be allowed for 
transportation, packaging, packing, or returnable containers agreed to in this Order. Damage to any Item(s) resulting from improper 
packaging will be charged to Seller.  
 

5. SPECIFICATIONS: All Item(s) ordered to specifications shall comply with such specifications current as of the date of this Order unless 
otherwise specified by Buyer. 
 

6. Material Safety Data Sheets (MSDS) must be included with the order.  If requested MSDS are not delivered with order, payment 
will be delayed pending receipt of sheets.  
 

7. PERFORMANCE REQUIREMENTS: 
7.1 Quality Level - Seller shall maintain a quality level of zero defects on all Item(s) shipped to Buyer. 
7.2 All delivered goods, services, and changes must be in accordance with bids or specification upon which this order is placed.   

Do not substitute.  The District reserves the right to cancel this order or adjust any claim thereunder if merchandise, delivery, 
Services rendered, or charges submitted are not in accordance with the bids or specifications.  

7.3 Forecasts - In the event Buyer has provided Seller any delivery forecast(s), said delivery forecast(s) are being provided 
by Buyer without liability or obligation. Seller acknowledges and accepts that changes may occur in the delivery 
forecast(s) and/or quantities listed therein and Seller releases Buyer from any and all damages and claims resulting from 
changes to delivery forecast(s) and/or quantity changes made thereto. 
7.3.1 Schedule Acceleration/Deceleration - Buyer may revise any delivery schedule without cost or change to the 

unit price stated in the applicable Purchase Order(s) at any time by providing Seller with written notice of the 
revised schedule. 

7.3.2 On-time Delivery - Seller shall maintain an on-time delivery level of 100%. Delivery is considered to be on- time 
with the agreed-upon schedule date when shipments are received no more than three (3) days ahead or zero 
(0) days after the scheduled delivery date. 

7.3.3 Delivery Performance Measurements - The Parties agree that Seller’s On-time Delivery performance is subject 
to monitoring and the parties agree that failure to maintain the agreed to delivery performance waives any 
Buyer obligation to fulfill any commitment under this Order and may result in termination. 

7.3.4 Remedies - The parties agree that failure to meet the Performance Requirements in this Section 4 may render 
Seller as a non-preferred supplier, in the sole discretion of Buyer, which can be considered as cause for re- 
negotiation of this Order or termination. Additionally, the following remedies are also available to Buyer: 
a. Seller may be obligated to pay liquidated damages in the amount of 0.025% of the value of the delayed 

Item(s) for each calendar day of delay in delivery of the Item(s) commencing on the day following the due 
date found on the applicable Purchase Order up to a total of 10% of the value of the of the delayed Item(s), 
as indicated on the Purchase Order. 

b. Notwithstanding the foregoing, Buyer reserves all its rights and remedies at law or in equity. 
8. CHANGES: 

8.1 Buyer may at any time, by written notice, make changes in the specifications, designs or drawings, samples or other 
description to which the Item(s) are to conform, in methods of shipment and packaging, or place of delivery. If such 
change causes an increase or decrease in the cost of, or the time required for, the performance of any part of the work 
under this Order, an equitable adjustment shall be made in the price or delivery schedule, or both, and this Order modified 
accordingly. Any claim for an equitable adjustment must be made within thirty (30) days of the receipt of such notice. The 
equitable adjustment shall be made based on negotiations between Buyer and Seller. Nothing in this clause shall excuse 
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the Seller from proceeding without delay to perform this Order as changed. Seller shall make no substitutions or changes 
to the form, fit, or function of the Item(s) furnished to Buyer by Seller hereunder without prior written notice and approval 
in writing from Buyer. 

8.2 The review or approval by Buyer of any work hereunder or of any designs, drawings, specifications or other documents 
prepared hereunder shall not relieve Seller of any of its obligations under this Order, nor excuse or constitute a waiver 
of any defects or nonconformity in any Item(s) furnished under this Order, nor change, modify or otherwise affect any of 
the provisions of this Order, including, but not limited to, the prices and delivery schedules contained herein. 
 

9. PAYMENT: All invoices for item(s) delivered and service(s) performed shall be mailed to Fontana Unified School, Accounts Payable 
Department.  All invoices shall have the purchase order number and Seller’s name shown clearly thereon.  Labor and materials shall be itemized.  
All discounts, prices, and amounts shall be clearly shown.  
 

10. WARRANTY: 
10.1 SELLER SHALL WARRANT THAT ITEMS SUPPLIED BY SELLER ARE NEW UNLESS SPECIFICALLY APPROVED 

BY BUYER IN WRITING. ITEMS SHALL NOT BE SURPLUS, RECONDITIONED, RECOVERED OR 
REMANUFACTURED UNLESS APPROVED BY BUYER IN WRITING. 

10.2 Seller shall reimburse Buyer for all consequential damages and expenses associated with correcting the defect, failure, 
authenticity, and conformance of the Item(s) including repair, refurbishment, exchange and any other consequential costs 
associated with correcting the defect, failure, authenticity and conformance at either the Buyer’s location(s).  

10.3 Any other specific product or service warranty shall be expressly included in the manufacturer’s standard publications, 
proposal or quotations. 
 

11. TERMINATION: 
11.1 For Convenience – The terms of this subparagraph shall not limit or affect the right of the Buyer to cancel/terminate this 

Purchase Orders for Cause and shall not apply to a breach of contract. In case of termination by Buyer of all or any part of 
this Order and/or any Purchase Order(s) without cause, Seller shall submit all claims for amount due from the Buyer within 
thirty (30) days after the effective date of cancellation/termination. Seller shall maintain complete and accurate records to 
support Seller's claimed costs. Such records shall be available for verification through audit and analysis by the Buyer. The 
Buyer’s maximum liability shall be limited to the following: 

11.1.1 In no event shall Seller be entitled to any amount above monies paid and/or owed for work performed up to 
the date of the termination notice. 

11.1.2 Seller shall have no claim for any damages, or loss of profit, arising out of any termination for convenience. 
11.2 For Default — The Buyer may, by written notice to Seller, without prejudice to any other rights or remedies provided under this 

Purchase Order, by law or in equity, terminate this Purchase Order(s) in whole or in part for any of the following circumstances: 
11.2.1 If Seller has been declared bankrupt, makes an assignment for the benefit of creditors, or is in receivership; or 
11.2.2 If Seller fails to perform the work/service or deliver the good(s)/item(s) in accordance with the statement of 

work, scope, performance requirements or delivery schedules specified herein or any extension thereof; 
11.2.3 If Seller: 1) fails to perform any of the other terms of this Purchase Order; or 2) fails to make progress as to 

endanger the performance of this Purchase Order in accordance with its terms, and in either of the two 
circumstances enumerated in Section 8.2, does not cure such failure within a period of ten (10) calendar days 
(or such longer period as the Buyer may authorize in writing) after receipt of notice from the Buyer specifying 
such failure. In the event the Buyer terminates this Purchase Order in whole or in part as provided in this 
Section 8.2, the District may procure, upon such terms and in such manner as it may deem appropriate, 
supplies or services similar to those so terminated, and Seller shall be liable to the Buyer for any excess costs, 
reasonably incurred for such similar supplies or services. 
 

12. LIMITATION OF LIABILITY/DISCLAIMER OF DAMAGES. Buyer’s maximum aggregate liability for its acts or omissions hereunder 
shall be limited to a sum no greater than the aggregate value of the Item(s) scheduled for delivery per the Order issued. FURTHER, IN 
NO EVENT SHALL BUYER BE LIABLE FOR PUNITIVE, DIRECT, INDIRECT, SPECIAL, INCIDENTAL OR CONSEQUENTIAL 
DAMAGES FOR ITS ACTS OR OMISSIONS HEREUNDER. 
 

13. RELEASE OF NEWS INFORMATION AND ADVERTISING: Seller shall not, without the prior written consent of Buyer (a) make any 
news release, public announcement, denial or confirmation of all or any part of the subject matter of this Order, or (b) in any manner 
advertise or publish the fact that Buyer has placed this Order. 
 

14. SELLER’S DATA: (AS APPLICABLE) 
14.1 Seller agrees that all data or information, regardless of form and including but not limited to tapes, photo prints and other 

graphic information, furnished with Item(s) or required to be furnished by this Order, together with any information furnished 
orally, shall be free from proprietary restriction. Data for which a restrictive use marking is authorized herein or by special 
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agreement, may be duplicated and used by Buyer as required. 
14.2 To the extent that Seller establishes a claim to statutory copyright in any data first produced and furnished in the performance 

of this Order, Seller grants the Buyer a royalty-free, perpetual, nonexclusive, irrevocable, worldwide license to publish, 
distribute, translate, duplicate, exhibit, or perform any such data copyrighted by the Seller with the right to grant sublicenses. 

14.3 Exclusive of computer software and related documentation, Seller agrees to grant a license for the benefit of Buyer of the 
same scope set forth in Section 11.2 to any technical data delivered under this Order that are copyrighted by Seller. 

14.4 Exclusive of computer software and related documentation, Seller further agrees not to knowingly include any material 
copyrighted by others in technical data delivered under this Order without first obtaining, at no additional cost and for the 
benefit of Buyer, a license therein of the same scope as set forth in section 13. 
 

15. LICENSE FOR EQUIPMENT SPECIFIC SOFTWARE (AS APPLICABLE): Software delivered hereunder, either embedded in 
equipment described herein or specifically designed for use in or with such equipment or Item(s) shall remain the sole and exclusive 
property of Seller. Seller grants the Buyer a royalty-free, perpetual, worldwide, irrevocable, nonexclusive license to use such software 
only in or with the equipment or Item(s). Upon such transfer of software and equipment or Item(s), Buyer may make and distribute 
archival copies of the software. 
15.1 Software Licenses shall not have an "Automatic Renewal" or "Evergreen Clause". Software licenses shall expire exactly one 

year (12 months) or sooner, as indicated in our purchase order. 
15.2 The Software License provider does hereby agree to remove any and all "Automatic Renewal" or "Evergreen Clauses" from 

their License Agreement, unless indicated otherwise in writing by the District. 
 

16. PUPIL RECORDS (AS APPLICABLE): If Seller will have access to student records, Seller agrees to comply with the Family 
Educational Rights and Privacy Act of 1974, and all requirements imposed by or pursuant to regulation of the Department of 
Education and the District to the end that the rights and privacy of the students enrolled in the Buyer and of their parents are not violated 
or invaded. This assurance is given to obtain access to individual student data for the purpose of using said data to fulfill contractual 
obligations with the Buyer. The provisions of the Family Educational Rights and Privacy Act of 1974 include, but are not limited to, 
ensuring that: 
No identification of students or their parent/guardians by persons other than representatives of Seller is permitted; 
16.1 The individual student data will be destroyed when no longer needed for the purpose(s) for which they were obtained; 
16.2 No access to individual student data shall be granted by Consultant/Professional to any other person, persons, agency or 

organization without the written consent of the pupil’s parent/guardian, except for sharing with other persons within the Buyer or 
representatives of Seller so long as those persons have a legitimate interest in the information. 

16.3 All District Data, including Pupil Records, remain the exclusive property of District and District retains exclusive rights, 
ownership and control thereto. Seller shall not use Pupil Records to which it has access by way of the purchase order or 
agreement for any purpose other than those required or specially permitted by the purchase order/agreement. 

Seller recognizes and agrees that such access will be extended in reliance on representations made in this assurance, and that the 
Buyer shall have the right to enforcement of this assurance, or revocation of such access (including return of all physical forms of such 
data and destruction of all such electronic data) immediately upon evidence of noncompliance by Seller. This assurance is binding Seller 
on and such persons as may be employed by Consultant/Professional to assist in any phase of the contractual obligation to the District. 
 

17. INDEMNIFICATION: Seller shall defend, hold harmless and indemnify the Buyer, its Board members, administrators, employees, 
agents, attorneys and volunteers (“Buyer”) from and against all claims, injuries, damages, losses or suits including attorney fees, 
arising out of or in connection with the performance of this Agreement, except for injuries and damages caused by the sole 
negligence of Buyer. 
 

18. INSURANCE: (AS APPLICABLE) 
18.1 General: Seller shall procure and maintain for the duration of the Purchase Order, at its sole expense, insurance against 

claims for injuries to persons or damages to property which may arise from or in connection with products and materials 
supplied to Buyer. Seller’s maintenance of insurance, as required by the Purchase Order, shall not be construed to limit 
the liability of Seller to the coverage provided by such insurance, or otherwise limit Buyer’s recourse to any remedy 
available at law or in equity. 

18.2 See the District’s Minimum Insurance Requirements for coverage requirements.  The Certificate of Insurance, along with 
the endorsement listing the Buyer as additional insured will be required prior to the issuance of the purchase order and 
will be primary, and any insurance carried by the Buyer shall be excess and noncontributory.  
 

19. FORCE MAJEURE: The Seller shall be excused from late and non-delivery of goods hereunder during the time and to the extent 
that it is prevented from obtaining, delivering or performing in the customary manner by act of God, fire, strike, partial or total 
interruption of, loss or shortage of transportation facilities, lockout, commandeering of raw materials, products, or facilities by the 
government, when satisfactory evidence thereof has been presented to the Buyer providing it is satisfactorily established that the 
late or non-delivery is not due to the fault or negligence of the party not performing. 
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20. ASSIGNMENT: Buyer may assign in whole or in part any of its rights and obligations under this Order without the prior consent of the 
other party. Seller shall not assign in whole or in part or subcontract in whole or substantially in whole any part of its rights or obligations 
under this Order without the express written consent of Buyer. The terms and conditions of this Order shall bind any permitted successors 
and assigns of either party. 
 

21. COMPLIANCE WITH LAWS: Seller warrants that it will comply with all federal, state, and local laws, including, but not limited to, any 
statute, rule, regulation, judgment, decree, order or permit applicable to its performance under this Order including any employment, 
health or safety agency regulations.  When the Buyer expends federal funds, Seller will be provided certifications related to the 
type of procurement in compliance with 2 CFR 200.317 – 200.327. Seller shall sign and submit required contract provisions for 
non-federal entity contracts under federal awards when required by the District. (Code of Federal Regulations Part 200) 
 

22. REMEDIES, NON-WAIVER AND INVALIDITY: Any and all failures, delays, or forbearances of either Party in insisting upon or enforcing 
at any time or times any of the terms and conditions of this Order, or to exercise any rights or remedies under this Order, shall not be 
construed as a waiver or relinquishment of any such terms and conditions, rights or remedies in those or any other instances; rather, 
the same shall be and remain in full force and effect. The invalidity in whole or in part of any term and condition contained herein shall 
not affect the validity of any other term and condition. The rights and remedies provided Buyer pursuant to this Agreement shall be 
cumulative and in addition to any other rights and remedies provided by law or equity. A waiver of a breach of any term and condition 
hereof shall not constitute a waiver of any other breach. 
 

23. APPLICABLE LAW: This Order shall be governed by, construed, and enforced in accordance with the laws of the State of 
California. 
 
23.1 Provisions Required by Law Deemed Inserted.  Each and every provision of law and clause required by law to be inserted 

in this purchase order/contract shall be deemed to be inserted herein and this purchase order/contract shall be read and 
enforced as though it were included therein.  

 
24. WAIVER: This Order shall not be amended or modified, nor shall any waiver of any right hereunder be effective unless set forth in 

a document executed by duly authorized representatives of the parties. The failure to exercise any right under this Order shall not 
be deemed to be a waiver of such right and shall not affect the right to enforce each and every right hereof. The waiver of any 
breach of any term, provision, covenant or condition herein contained shall not be deemed to be a waiver of any: a) subsequent 
breach of such term, provision, covenant or condition; or b) other term, provision, covenant, or condition. 
 

25. SEVERABILITY: If any term or condition of this Order is held invalid or unenforceable for any reason, the remaining provisions of 
this Order shall continue in full force and effect as if this Order had been executed with the invalid portion eliminated, provided the 
effectiveness of the remaining portions of this Order will not defeat the overall intent of the parties. In such a situation, the parties 
agree, to the extent legal and possible, to incorporate a replacement provision to accomplish the originally intended effect. 
 

THE FOLLOWING PROVISIONS ARE REQUIRED IN PURCHASE ORDERS FOR CONTRACTING THAT WILL BE PERFORMED 
ON SCHOOL SITES AND/OR AROUND CHILDREN. 
26. FINGERPRINT CLEARANCE: Under Education Code Section 45125.1, Seller, its employees, agents and subcontractors shall 

ensure that all employees working with the Fontana Unified School District obtain fingerprint background clearance through the 
California Department of Justice screening process: Seller will ensure that subcontractors will not place any person at a school 
whom has a conviction of a serious or violent felony as defined in Education Code Section 44830.1 (c)(1), or sex offense as defined 
in Education Code Section 44010 or controlled substance offense as defined by Education Code Section 44011. Verification of 
compliance with this section shall be provided in writing to the District prior to the commencement of services being provided.  
 

27. Seller agrees that all its agents, employees, subcontractors, and subconsultants who are in the physical presence of students or 
District employees at District sites are subject to and must comply with all COVID-19 protocols required of District staff under 
applicable federal, state, and/or local laws. COVID19 protocols may be amended from time to time and may include but are not 
limited to mandatory vaccination, proof of vaccination, physical distancing, wearing appropriate facial coverings over the nose and 
mouth or other personal protective equipment, and symptom self-screenings before entering District sites. Weekly COVID-19 
testing, and reporting may also be required, when and if applicable. Consultant/Professional shall provide adequate written 
assurance of its compliance, proof of compliance, or both, upon request from the District. 
 
THE FOLLOWING PROVISIONS ARE REQUIRED IN PURCHASE ORDERS FOR PUBLIC WORKS CONTRACTING: 

28. PREVAILING WAGE REQUIREMENT 
28.1 Attention is called to the fact that State of California prevailing wage requirements apply to this project. 
28.2 Prevailing Wages apply when a public works contract exceeds $1,000.00. 
28.3 Pursuant to the provisions of Articles 1 and 2 of Chapter 1, Part 7, Division II, of the Labor Code of the State of California 

(Labor Code Sections 1720 et seq. and implementing regulations of the Department of Industrial Relations), Title 8, 
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California Code of Regulations, Chapter 8, Subchapter 3, commencing with Section 16000, for any “public works” (as 
that term is defined in the statues), there shall be paid to each Worker of the Contractor, or any Subcontractor, of any 
tier, engaged in the Work, not less than the general prevailing wage rate, and not less than the general prevailing rate of 
per diem wages for holidays and overtime work, for each craft, classification or type of worker needed to execute the 
work contemplated under this Contract regardless of any contractual relationship which may be alleged to exist between 
the Contractor or any Subcontractor, of any tier, and such Worker. For purpose of compliance with prevailing wage law, 
the Contractor shall comply with provisions applicable to an awarding body. Compliance with state prevailing wage law 
includes without limitation: payment of at least prevailing wage as applicable; overtime and working hour 
requirements; apprenticeship obligations; payroll recordkeeping requirements; and other obligations as 
required by law. 

28.4 Copies of the prevailing rate of per diem wages applicable to this Project may be found on the Internet at: 
http://www.dir.ca.gov/DLSR/PWD. The Contractor shall post at appropriate conspicuous weatherproof points on the site 
of the Project a schedule showing the Prevailing Wage Determinations published by the Director of the California 
Department of Industrial Relations, which are applicable to the Project. Contractor is responsible for ascertaining and 
complying with all current general prevailing wage rates for crafts and any rate changes that occur during the life of the 
contract; and shall ensure that the above requirements are included in all its contracts for activities for the Project. 

28.5 Contractor shall certify to the District on each Payment Request Form, that prevailing wages were paid to eligible workers 
who provided labor for work covered by the payment request and that the Contractor complied with prevailing wage laws. 
Prior to the release of any retained funds under this Agreement, the Contractor shall submit to the District a certificate 
signed by the Contractor performing public works activities stating that prevailing wages were paid as required by law. 

28.6 Failure to comply with prevailing wage laws and/or failure to employ apprentices as required by law shall subject 
Contractor and/or its Subcontractors to penalties, including forfeitures and debarment under Labor Code Sections 1775; 
1776; 1777.1; 1777.7 and 1813. 

28.7 Nothing contained herein shall be deemed to supersede any applicable laws, orders or regulations issued by competent 
authority governing wages, hours of work of the employment of labor, nor to condone any violation of such laws, orders 
or regulations. 

29. Department of Industrial Relations Registration 
29.1 Public Works including Facility Maintenance Agreements are subject to the regulations established in SB 854 (2014) and 

SB96 (2017) for public works projects greater than $25,000 and maintenance projects greater than $15,000.00:  
29.1.1 No contractor or subcontractor may be listed on a proposal for a public works project) unless registered with 

the Department of Industrial Relations pursuant to labor code section 1725.5 {with limited exceptions from this 
requirement for bid purposes under Labor Code section 1771.1(a)}.  

29.1.2 No contractor or subcontractor may be awarded a contract for public work on a public works project unless 
registered with the Department of Industrial Relations pursuant to Labor Code section 1725.5. 

29.1.3 This project is subject to compliance monitoring and enforcement by the Department of Industrial Relations.  
 
The above requirements are not all inclusive.  Seller/Contractor is responsible for maintaining knowledge of laws required to do 
business with public school districts in California.  
 

30. CONFLICT OF INTEREST:  Seller warrants and covenants that Seller presently has no interest in, nor shall any interest be 
hereinafter acquired in, any matter which will render this purchase order a violation of any applicable state, local, or federal law, or 
District policy, regarding conflicts of interest, including, but not limited to, Government Code section 1090. Seller shall comply with 
all provisions of the Political Reform Act and implementing regulations, as applicable, and in accordance with the DISTRICT’s 
Conflict of Interest Code. If any principal Seller of the Services is a "consultant “for the purposes of the Fair Political Practices Act 
(Gov. Code § 81000 et seq.), each such person shall comply with Form 721 Statement of Economic Interests filing requirements 
in accordance with state or City local Conflict of Interest Code. If any conflict of interest should hereinafter arise, Seller shall 
promptly notify Buyer of the existence of such conflict of interest. The existence of a conflict of interest which violates any applicable 
state, local, or federal law, or DISTRICT policy shall be cause for immediate termination of this purchase order. 
 

31. ANTI-DISCRIMINATION: It is the policy of the District that in connection with all work performed under contracts there be no 
discrimination against any employee engaged in the work because of race, color, ancestry, national origin, religious creed, physical 
disability, medical condition, marital status, sexual orientation, gender, or age and therefore the Seller agrees to comply with 
applicable federal and California laws including, but not limited to the California Fair Employment and Housing Act beginning with 
Government Code Section 12900 and Labor Code section 1735 and District policy. In addition, the Seller agrees to require like 
compliance by all of its subcontractor(s). 
 

32. ORDER OF PRECEDENCE: These standard Purchase Order Terms and Conditions only apply to transactions that do not have a 
written agreement executed by both parties. Should there be any ambiguity or inconsistency between the purchase order and the 
Seller’s proposal/quote referenced on purchase order, the purchase order’s terms and conditions shall govern, unless there is a 
written agreement executed by both parties, then the written agreement’s terms and conditions shall govern.  

http://www.dir.ca.gov/DLSR/PWD
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MINIMUM INSURANCE COVERAGE REQUIREMENTS 
 

This section outlines the insurance coverage requirements based on the type of service being provided to 

Fontana Unified School District.  All required insurance shall be procured with a current A.M. Best’s Rating of no 

less than A: VII.  
 

1. CONSULTANTS/PROFESSIONAL SERVICE PROVIDERS – SERVICES BEING PROVIDED ON DISTRICT 

PROPERTY (except for food vendors, see 5.): 

☐Commercial General Liability 

Per Occurrence $1,000,000 / Aggregate $2,000,000 / Products/Completed Operations $1,000,000/ 

Personal and Advertising Injury $500,000  

(Contract Services $1,000,000 or more: Per Occurrence $2,000,000 / Aggregate $4,000,000) 

• Includes products/completed operations, blanket contractual and property damage, and personal 

and advertising injury 

• Contractor’s insurance to be primary and non-contributory 

• District, its trustees, officers, employees, and agents to be named as “Additional Insured” by 

separate endorsement 

☐Commercial /Business Automobile Liability (Required for all vehicles brought onto District property) 
Per Occurrence $1,000,000  

• Any Auto 

• Owned Vehicles 

• Non-Owned Vehicles 

• Hired Vehicles 

☐*Workers’ Compensation/Employer’s Liability  
Statutory Limits required by law / $1,000,000 each accident; $1,000,000 each employee for bodily 
injury by disease; $1,000,000 coverage period aggregate 

• Waiver of Subrogation  
*If owner operated with no employees, then a district waiver approved by the FUSD Risk Management Director will be required. 

☐Sexual Abuse and Molestation (required when a vendor works directly with students in-person)  
Per Occurrence $1,000,000 / Aggregate $2,000,000  

• If not included with General Liability policy a separate endorsement is required as “Additional 
Insured” naming District, its trustees, officers, employees, and agents. 
 

☐Professional Liability  

(required from architects, auditors, engineers, attorneys, therapists, technology providers, DSA inspectors, consultants 

providing a “professional service” or in an advisory capacity) 

Per Occurrence $1,000,000 / Aggregate $2,000,000 

☐Cyber Liability (Technology Errors and Omissions)  
(required for contracts with consultants/contractors with access to confidential or personally identifiable information 

which includes but not limited to IT consultants, systems analysts, web designers, online services and content 

providers, programmers, cloud-based providers, system installation and software personnel) 
Per Occurrence $2,000,000 / Aggregate $2,000,000 

Every Student Successful | Engaging Schools | Empowered Communities 

Fontana Unified School District 
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2. CONSULTANTS /PROFESSIONAL SERVICE PROVIDERS – ONLINE/REMOTE PROFESSIONAL DEVELOPMENT 
TRAINING FOR DISTRICT STAFF: 

☐Professional Liability (required from architects, auditors, engineers, attorneys, therapists, technology providers, 

DSA inspectors, and/or consultants providing a “professional service” or in an advisory capacity)   

Per Occurrence $1,000,000 / Aggregate $2,000,000 

☐Cyber Liability (Technology Errors and Omissions)  
(required for contracts with consultants/contractors with access to confidential or personally identifiable information 

which includes but not limited to IT consultants, systems analysts, web designers, online services and content 

providers, programmers, cloud-based providers, system installation and software personnel) 
Per Occurrence $2,000,000 / Aggregate $2,000,000 

 

3. CONSULTANTS /PROFESSIONAL SERVICE PROVIDERS – SERVICES BEING PROVIDED TO STUDENTS 
ONLINE: 

☐Professional Liability (required from architects, auditors, engineers, attorneys, therapists, technology providers, 

DSA inspectors, and/or consultants providing a “professional service” or in an advisory capacity)   

Per Occurrence $1,000,000 / Aggregate $2,000,000 

☐Cyber Liability (Technology Errors and Omissions)  
(required for contracts with consultants/contractors with access to confidential or personally identifiable information 

which includes but not limited to IT consultants, systems analysts, web designers, online services and content 

providers, programmers, cloud-based providers, system installation and software personnel) 
Per Occurrence $2,000,000 / Aggregate $2,000,000 

 

4. CONSULTANTS /PROFESSIONAL SERVICE PROVIDERS – SERVICES BEING PROVIDED TO STUDENTS AT THE 
CONSULTANT’S PLACE OF BUSINESS: 

☐Professional Liability (required from architects, auditors, engineers, attorneys, therapists, technology providers, 

DSA inspectors, and/or consultants providing a “professional service” or in an advisory capacity)   

Per Occurrence $1,000,000 / Aggregate $2,000,000 

☐Sexual Abuse and Molestation (required when a vendor works directly with students in-person)  
Per Occurrence $1,000,000 / Aggregate $2,000,000 

• If not included with General Liability policy a separate endorsement is required as “Additional 
Insured” naming District, its trustees, officers, employees, and agents. 

 

5. MAINTENANCE/CONTRACTORS/VENDORS– SERVICES BEING PROVIDED ON DISTRICT PROPERTY: 

☐Commercial General Liability 

Per Occurrence $1,000,000 / Aggregate $2,000,000 / Products/Completed Operations $1,000,000/ 

Personal and Advertising Injury $500,000  

(Contract Services $1,000,000 or more: Per Occurrence $2,000,000 / Aggregate $4,000,000) 

• Includes products/completed operations, blanket contractual and property damage, and personal 

and advertising injury 

• Contractor’s insurance to be primary and non-contributory 

• District, its trustees, officers, employees, and agents to be named as “Additional Insured” by 

separate endorsement 
 

☐Commercial /Business Automobile Liability (Required for all vehicles brought onto District property) 

Per Occurrence $1,000,000  

• Any Auto 

• Owned Vehicles 

• Non-Owned Vehicles 

• Hired Vehicles 
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☐*Workers’ Compensation/Employer’s Liability  

Statutory Limits required by law / $1,000,000 each accident; $1,000,000 each employee for bodily 

injury by disease; $1,000,000 coverage period aggregate 

• Waiver of Subrogation  
*If owner operated with no employees, then a district waiver approved by the FUSD Risk Management Director will be required. 

☐Sexual Abuse and Molestation (required when a vendor works directly with students in-person)  

Per Occurrence $1,000,000 / Aggregate $2,000,000 

• If not included with General Liability policy a separate endorsement is required as “Additional 
Insured” naming District, its trustees, officers, employees, and agents. 

☐Professional Liability (required from architects, auditors, engineers, attorneys, therapists, technology providers, 

DSA inspectors, consultants providing a “professional service” having a license or certification) 

Per Occurrence $1,000,000 / Aggregate $2,000,000 

 

6. FOOD VENDORS – PROVIDING AND SERVING FOOD ON DISTRICT PROPERTY: 
The following documents are required along with the following insurance coverage requirements:  

• ☐County Environmental Health Permit 

• ☐Food Handler’s Certificate for each employee onsite 

• ☐Business License 

☐Commercial General Liability 

Per Occurrence $1,000,000 / Aggregate $2,000,000 / Products/Completed Operations $1,000,000/ 

Personal and Advertising Injury $500,000  

(Contract Services $1,000,000 or more: Per Occurrence $2,000,000 / Aggregate $4,000,000) 

• Includes products/completed operations, blanket contractual and property damage, and personal 

and advertising injury 

• Contractor’s insurance to be primary and non-contributory 

• District, its trustees, officers, employees, and agents to be named as “Additional Insured” by 

separate endorsement 

☐Commercial/Business Automobile Liability (Required for all vehicles brought onto District property) 
Per Occurrence $1,000,000 

• Any Auto 

• Non-Owned Vehicles 

• Hired Vehicles 

☐*Workers’ Compensation/Employer’s Liability  
Statutory Limits required by law / $1,000,000 each accident; $1,000,000 each employee for bodily 
injury by disease; $1,000,000 coverage period aggregate 

• Waiver of Subrogation Endorsement 
*If owner operated with no employees, then a district waiver approved by the FUSD Risk Management Director will be required. 

 

7. BUS CONTRACTORS – FOR SPECIAL SERVICES: 

☐Commercial General Liability 
Per Occurrence $5,000,000 / Aggregate $10,000,000  
Includes products/completed operations, blanket contractual and property damage, and personal and 
advertising injury 

• Contractor’s insurance to be primary and non-contributory 

• District, its trustees, officers, employees, and agents to be named as “Additional Insured” by 

separate endorsement 
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☐Commercial Automobile Liability  
Per Occurrence $10,000,000 

• Owned Vehicles 

• Non-Owned Vehicles 

• Hired Vehicles 

• District, its trustees, officers, employees, and agents to be named as “Additional Insured” by 

separate endorsement 

☐*Workers’ Compensation/Employer’s Liability  
Statutory Limits required by law / $1,000,000 each accident; $1,000,000 each employee for bodily 
injury by disease; $1.000,000 coverage period aggregate 

• Waiver of Subrogation Endorsement 
*If owner operated with no employees, then a district waiver approved by the FUSD Risk Management Director will be required. 

☐Sexual Abuse and Molestation (required when a vendor works directly with students in-person)  
Per Occurrence $2,000,000 / Aggregate $4,000,000 

• If not included with General Liability policy a separate endorsement is required as “Additional 
Insured” naming District, its trustees, officers, employees, and agents. 
 

8. BUS CONTRACTORS – FOR FIELD TRIPS/AVID TRIPS/ATHLETIC AND SPECIAL EVENTS 

☐Commercial General Liability 
Per Occurrence $5,000,000 / Aggregate $10,000,000 / Products/Completed Operations $1,000,000/ 
Personal and Advertising Injury $500,000 

• Includes products/completed operations, blanket contractual and property damage, and personal 

and advertising injury 

• Contractor’s insurance to be primary and non-contributory 

• District, its trustees, officers, employees, and agents to be named as “Additional Insured” by 

separate endorsement 

•  

☐Commercial Automobile Liability  
Per Occurrence $5,000,000 

• Owned Vehicles 

• Non-Owned Vehicles 

• Hired Vehicles 

• District, its trustees, officers, employees, and agents to be named as “Additional Insured” by 

separate endorsement 

☐*Workers’ Compensation/Employer’s Liability  
Statutory Limits required by law / $1,000,000 each accident; $1,000,000 each employee for bodily 
injury by disease; $1.000,000 coverage period aggregate 

• Waiver of Subrogation Endorsement 
*If owner operated with no employees, then a district waiver approved by the FUSD Risk Management Director will be required. 

☐Sexual Abuse and Molestation (required when a vendor works directly with students in-person)  
Per Occurrence $2,000,000 / Aggregate $4,000,000 

• If not included with General Liability policy a separate endorsement is required as “Additional 
Insured” naming District, its trustees, officers, employees, and agents. 

 

9. COMMERCIAL UNMANNED AERIAL VEHICLE (UAV)  

☐Aircraft Liability 
Per Occurrence $1,000,000 / Aggregate $2,000,000 
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ADDITIONAL INSURED ENDORSEMENT LANGUAGE 
Fontana Unified School District, its Board of Trustees, officers, agents, employees, and volunteers are named as 
additionally insured on this policy pursuant to written contract, agreement, or memorandum of understanding. 
Such insurance as is afforded by this policy shall be primary, and any insurance carried by District shall be excess 
and noncontributory.  
 

Additional Insured Endorsements are required to accompany Certificates of Insurance. Certificate of Insurance 
shall provide thirty (30) day prior written notice of cancellation.  
 

Any questions to the District’s minimum insurance requirements, please contact the Risk Management 
Department at (909) 357-5000 ext. 29089 or Purchasing Department at (909) 357-5000 ext. 29017.  
 
Sample Certification of Insurance and Endorsements (different types of acceptable additional insured 
endorsements and Waiver of Subrogation for Workers Comp) attached.  
 

For reference:  
1. CONSULTANTS/PROFESSIONAL SERVICE PROVIDERS – SERVICES BEING PROVIDED ON DISTRICT PROPERTY 

2. CONSULTANTS /PROFESSIONAL SERVICE PROVIDERS – ONLINE/REMOTE PD TRAINING FOR DISTRICT STAFF 

3. CONSULTANTS /PROFESSIONAL SERVICE PROVIDERS – SERVICES BEING PROVIDED TO STUDENTS ONLINE 

4. CONSULTANTS /PROFESSIONAL SERVICE PROVIDERS – SERVICES FOR STUDENTS AT THE CONSULTANT’S PLACE OF BUSINESS 

5. MAINTENANCE/CONTRACTORS/VENDORS– SERVICES BEING PROVIDED ON DISTRICT PROPERTY 

6. FOOD VENDORS – PROVIDING AND SERVING FOOD ON DISTRICT PROPERTY 

7. BUS CONTRACTORS – FOR SPECIAL SERVICES 

8. BUS CONTRACTORS – FOR FIELD TRIPS/AVID TRIPS/ATHLETIC AND SPECIAL EVENTS 

9. COMMERCIAL UNMANNED AERIAL VEHICLE (UAV)  
 



SAMPLE

This disclaimer states that the COI is merely a representation of existing 
coverage and does not "amend, extend, or alter" policies

Additional Insured language entered here will not be accepted.  There must be 
a separate Endorsement attached to this Certificate of Insurance. 

cuttbm
Line

cuttbm
Line

cuttbm
Line



MUST INCLUDE POLICY NUMBER

SAMPLE



SAMPLE



POLICY NUMBER: COMMERCIAL GENERAL LIABILITY

THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY.

CG 20 10 11 85 Copyright, Insurance Services Office, Inc.,  1984 Page 1 of 1 oo

ADDITIONAL INSURED – OWNERS, LESSEES OR
CONTRACTORS – (FORM B)

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART.

SCHEDULE
Name of Person or Organization:

(If no entry appears above, information required to complete this endorsement will be shown in the Declarations
as applicable to this endorsement.)

WHO IS AN INSURED (Section II) is amended to include as an insured the person or organization shown in the
Schedule, but only with respect to liability arising out of "your work" for that insured by or for you.

MUST LIST POLICY NUMBER

FONTANA UNIFIED SCHOOL DISTRICT, ITS GOVERNING BOARD, ITS OFFICERS, ITS AGENTS 
AND ITS EMPLOYEES 

SAMPLE



POLICY NUMBER: COMMERCIAL GENERAL LIABILITY
CG 20 10 07 04

THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY. 

CG 20 10 07 04 © ISO Properties, Inc., 2004  Page 1 of 1 !!!!

ADDITIONAL INSURED � OWNERS, LESSEES OR  
CONTRACTORS � SCHEDULED PERSON OR  

ORGANIZATION 
This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SCHEDULE 

Name Of Additional Insured Person(s) 
Or Organization(s): Location(s) Of Covered Operations 

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 

A. Section II � Who Is An Insured is amended to
include as an additional insured the person(s) or
organization(s) shown in the Schedule, but only
with respect to liability for "bodily injury", "property
damage" or "personal and advertising injury"
caused, in whole or in part, by:
1. Your acts or omissions; or
2. The acts or omissions of those acting on your

behalf;
in the performance of your ongoing operations for 
the additional insured(s) at the location(s) desig-
nated above. 

B. With respect to the insurance afforded to these
additional insureds, the following additional exclu-
sions apply:
This insurance does not apply to "bodily injury" or
"property damage" occurring after:
1. All work, including materials, parts or equip-

ment furnished in connection with such work,
on the project (other than service, maintenance
or repairs) to be performed by or on behalf of
the additional insured(s) at the location of the
covered operations has been completed; or

2. That portion of "your work" out of which the
injury or damage arises has been put to its in-
tended use by any person or organization other
than another contractor or subcontractor en-
gaged in performing operations for a principal
as a part of the same project.

SAMPLEFontana Unified School District, its governing board, its 
officers, its agents, and its employees All operations 

MUST LIST POLICY NUMBER



POLICY NUMBER: COMMERCIAL GENERAL LIABILITY
CG 20 10 10 01

THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY.

CG 20 10 10 01 © ISO Properties, Inc.,  2000 Page 1 of 1 ����

ADDITIONAL INSURED – OWNERS, LESSEES OR
CONTRACTORS – SCHEDULED PERSON OR

ORGANIZATION
This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE

Name of Person or Organization:

(If no entry appears above, information required to complete this endorsement will be shown in the Declarations as
applicable to this endorsement.)

A. Section II – Who Is An Insured  is amended to
include as an insured the person or organization
shown in the Schedule, but only with respect to
liability arising out of your ongoing operations
performed for that insured.

B. With respect to the insurance afforded to these
additional insureds, the following exclusion is
added:
2. Exclusions

This insurance does not apply to "bodily in-
jury" or "property damage" occurring after:

(1) All work, including materials, parts or
equipment furnished in connection with
such work, on the project (other than
service, maintenance or repairs) to be
performed by or on behalf of the addi-
tional insured(s) at the site of the cov-
ered operations has been completed;
or

(2) That portion of "your work" out of which
the injury or damage arises has been
put to its intended use by any person or
organization other than another con-
tractor or subcontractor engaged in
performing operations for a principal as
a part of the same project.SAMPLE

Fontana Unified School District, its governing board, its officers, its agents, and 
its employees 

MUST LIST POLICY NUMBER



WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY WC 00 03 13

(Ed. 4-84)

WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS ENDORSEMENT 

We have the right to recover our payments from anyone liable for an injury covered by this policy. We will not enforce 
our right against the person or organization named in the Schedule. (This agreement applies only to the extent that 
you perform work under a written contract that requires you to obtain this agreement from us.) 

This agreement shall not operate directly or indirectly to benefit anyone not named in the Schedule. 

Schedule 

This endorsement changes the policy to which it is attached and is effective on the date issued unless otherwise stated. 

(The information below is required only when this endorsement is issued subsequent to preparation of the policy.) 

Endorsement Effective Policy No. Endorsement No. 
Insured Premium

Insurance Company Countersigned by___________________________________________

WC 00 03 13 
(Ed. 4-84)  

© 1983 National Council on Compensation Insurance. 

MUST BE SIGNED BY INSURANCE AUTHORIZED AGENT

SAMPLE


	7. PERFORMANCE REQUIREMENTS:
	8. CHANGES:
	14. SELLER’S DATA: (AS APPLICABLE)
	18. INSURANCE: (AS APPLICABLE)
	THE FOLLOWING PROVISIONS ARE REQUIRED IN PURCHASE ORDERS FOR CONTRACTING THAT WILL BE PERFORMED ON SCHOOL SITES AND/OR AROUND CHILDREN.
	THE FOLLOWING PROVISIONS ARE REQUIRED IN PURCHASE ORDERS FOR PUBLIC WORKS CONTRACTING:



