
Yamhill Carlton School District #1 
 Reimbursement Request Revised 01/2024

Employee/Claimant Name: 

School/Location: 

Reimbursement Month:
(turn in only one reimbursement per month) 

Date Description/Purpose Mileage Lodging Meals Other PO Line 

TOTALS 

Total Miles @ rate/mile: 
Enter rate in lower right hand of form.   _________________________________________ 

Total Lodging/Meals/Other: 
  Signature of Employee/Claimant                   Date 

Total Claim: 
  _________________________________________ 
 Approval for Payment                                    Date 

Total Reimbursement Amount:
  Purchase Order #:  __________________________ 

PO Line Account Total 
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Please enter correct reimbursement rate for your claim:
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Effective January 1, 2024 = .67
Prior to December 31, 2023 = .655
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