EMPLOYEE ABSENCE REPORT

Employee Name: Location/Department:

Absence codes : B=Bereavement FI=Family liness I=Inservice J=Jury PL=Personal Leave 8=Sick V=Vacation

DIERINGER SCHOOL DISTRICT

Dates Code | # of Hours | Reason for Absence Employee Signature Supervisor | ADMIN:
. Initial Entered
9/10/2023 | Ex: S 8 hrs Sick Day &tyﬂy&&'y&mﬁtm

Y /N

Y /N

Y /N

Employee Signature Date
Entered by: Date:

Principal/Supervisor Signature Date

Send Original to Payroll each Monday. Make a copy for building records. Print on ORANGE paper Rev 7/23
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