
DISD Generate PDF Invoice 
Use this request to create invoice copies of invoices entered by the supplier in iSupplier 
1. DISD AP Inquiry 

 
2. Submit (If you are inside choose Select Requests-> Submit->Click Open) 

 
 

3. Select Single Request -> OK 
 

 
 
 
4. Click on the List of Values for Name 

 
 



5. Select DISD Generate PDF Invoice and click 

OK  
 
6. Enter the invoice number in the from and to and click OK. 
(By not entering the supplier name, you may end up printing invoice for multiple vendors. If you 
type the supplier name, you risk typing it incorrectly and getting no result.) 

 
 



7. Click Submit. 

 
 
 

You should be back on the Requests page. If not choose View -> Requests 
 

 
 
8. Refresh Data until the pending turns to completed. 
9. View Output 


