DISD Generate PDF Invoice

Use this request to create invoice copies of invoices entered by the supplier in iSupplier
1. DISD AP Inquiry

2. Submit (If you are inside choose Select Requests-> Submit->Click Open)
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3. Select Single Request -> OK
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4. Click on the List of Values for Name

MName

Operating Unit




5. Select DISD Generate PDF Invoice and click

MName
DISD Discounts Taken and Lost Report by Fund

DISD Generate PDF Invoice

DISD Invoice Hold Repon (Text)

DISD Invoices Mot Paid Waiting to be Received

DISD List of Detailed Expenditures

DISD List of Detailed Expenditures - Bills and Claims (with exclusions)
DISD List of Detailed Expenditures - Bills and Claims with exclusions (Excel)
DISD PO/REQ Active Encumbrance Report - AP

DISD Payments by Purchase Order

DISD F‘ayments by Suppher

6. Enter the invoice number in the from and to and click OK.
(By not entering the supplier name, you may end up printing invoice for multiple vendors. If you
pe the supplier name, you risk typing it 1ncorrectl and ¢ ettln no result
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7. Click Submit.

'D Submit Request
Run this

Name |DISD Generate PDF Invoice]

erating Unit

Parameters
ELTEL M American English

Times...

=NLEGENG As Soon as Possible

Upon Completion...
% Save all Output Files
VLTS DISD iSupplier Invoices
Notify
Print to {2l

You should be back on the Requests page. If not choose View -> Requests

-
t Refresh Data Find Requests Submit a New Request...
E
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44780125 |DISD - Employees Not Che
44779786 |Update Income Tax Details
44778787 |TB Worker 1 (Open Accour
44778786 ‘Transfer Journal Entries to
44778785  |Open Account Balances D;
44778783 |Journal Import

44778772 |DISD Invaice Hold Report
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Haold Request View Details_.. View Output

Cancel Request Diagnostics View Log...

8. Refresh Data until the pending turns to completed.
9. View Qutput



