Benefits 24/7 — Uploading Documents

https://benefits247.hca.wa.gov

1) Click Upload in your open enrollment screen

Open Enrollment
10/28/2024 - 11/25/2024

for coverage Jan 1, 2025
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Coverage Attestations Supplemental Confirmation
Benefits

Dependents

2) Click Select files and choose the correct file to open

Document upload

Guidelines

us make sure we cover only people who qualify for health plan coverage. You provide this proof by submitting official documents. We will not enroll a dependent if
we cannot prmelheur eligibility by the required deadline. We reserve the right to check a dependent’s eligibility at any time.

All documents must be submitted in English. Documents written in another language must be accompanied by a translated copy produced by a professional translator and certified with a netary pubilic seal. You
can upload your documents below or give them to your payroll or benefits office.

Accepted dependent verification dacuments by dependent type.

To enroll a spouse:

« The most recent year's federal tax return (black out financial information), either:

© Asingle return that lists you and your spouse, if you filed jointly.
o Each return for you and your spouse, if filed separately.

« Amarriage certificate and proof that the marriage ks still valid (you do not have ta live together], such as a utility bill, life insurance beneficiary document, or bank statement, dated within the last six
months showing both your and your spouse's names (black out any financial information). If within six months of marriage, anly the marriage certificate is required. . IFusing  utility bill, separate bills
with the same address are allowed

. petition for legal or petition to marriage.Must be filed within the last six months.
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To enroll a state-registered domestic partner:

In addition to one of the following, also upload the SEBE Declaration of Tax Status (t indicate whether they qualify as a dependent for tax purposes). Provide acopy of [choose one)

Certificate/card of a state-registered and proof s still valid {you do not have to live together), such as a utility bill life insurance beneficiary
document, or bank statement dated within the last six montie showing both your and your partner's names [black out any financial information). f within six months of state registration, only the
certificate/eard is required. If using a utility bill, separate bills with the same address are allowed

« Petition to invalidate {annul) (recently filed, within the last six months) a state-registered domestic partnership.

More information can be found in SEBB Program Administrative Policy 33-1.

If you are enrolling a partner of a legal union also provide:
= Proof of Washington State residency for both you and your partner.

Additional dependent verification documents may be required within one year of the partner's enrollment for them to remain enrolled

To enroll children:
Provide a copy of (choose one}

« The most recent year's federal tax retumn that includes the child as a dependent (black out financial information) You can submit ane copy of your tax return if it includes all Family members that require
verification

« Birth certificate (or hospital certificate with the child's footprints on it) showing the name of the parent who is the subseriber, the subseriber's spouse, of the subseriber's state-registered domestic

partner. fthe dependent is the subscriber's stepchild, the subseriber must also verify the spouse or state-registered domestic partner in order to enroll the child, even if not enrolling the spouse or state-

registered domestic partner in SEBB insurance coverage.

Certificate or decree of adoption showing the name of the parent wha is the subscriber, the subscriber's spouse, or the subscriber's state-registered domestic partner

Court-ordered parenting plan

National Medical Support Natice
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Upload eligibility documents and indicate applicable dependents:

Drop files here to upload

ieTypes: paf, jpg. jpeg. png
Maximum file size: 10mb

Back to dashboard

***Please note that the images provided are examples only and not suggestions for
selections ***
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