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DESCRIPTION COMMODITY CODE(s

Any non-food items such as technology items, fuel, tires, medicine, office
supplies, gift cards, etc. NO

Beverages (Non-Alcoholic) Sodas/Juices/Milk/Tea/Water, Sports Drinks YES 080-01, 080-58 080-92
Canned foods YES 080-38
Clothing or Cleaning items NO

Coffee makers, popcorn makers, BBQ grills, coolers (no refrigerators) YES 080-02, 080-56
Dry goods: coffee, tea, seasonings, pasta, flour, sugar, bread, cookies,

packaged snacks, candy YES 080-06, 080-34, 080-38
Food preparation/serving items such as paper cups, plates, napkins, utensils,

serving containers and serving gloves YES 080-16, 080-62
Paper towels Only if used as napkins

Produce (fruits and vegetables) YES

Refrigerated or frozen foods YES




What do | need to take with me to
Sam’s?

What do | do if an item on my
shopping cart is not available?

Can | go to the self checkout lane to
speed up the process?

What do | tell the cashier?

Is there anything | need to know
when they are ringing up the items?

What do | do with the PO?
What do | leave with?
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Approved Purchase Order
Printed Copy of the Shopping Cart that was used to create the PO
School ID or Drivers License

Option 1: Find a like item within 10% of the cost of your previously selected item.
Option 2: Do not pick another item — It is okay to spend less than what was
originally planned.

No. You have to go to a manned lane, because the cashier will have to call for the
manager.

Let them know you are from Clint ISD and have a PO. They should then call for the
manager who will arrive with a stamp.

The PO process will remove any tax that is normally charged.
The total amount should match or be less than your approved PO.

Leave the PO with the cashier/manager.

A stamped receipt and your items. This stamped receipt is then turned into the
campus or department budget clerk.



