How to Save a Copy of the Teacher Gradebook

A hard copy of the teacher gradebook can be saved in excel through the following steps.
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Click the Display Options to Select Grade Period Display

= Skyward Educator Access Plus - Windows Internet Explorer.—- _——

— — S D) e )

| https//10252.2.90/scripts/wsisa.dll/WService —wsEAplusTrn/separb02.w ) Certificate error B
| = EAST MONTANA MIDDLE SCHOOL 042 e R e
| SKYWARD BM100/101 Prd:1 EXPLORING CAREERS
l— Home i ]
‘ i Main Screen £ My Print Queve 4Back
Other Access vl Classes » |A55ignment5 v‘ Attendance » | Categories | Grade Marks ‘ Posting = | Reports « | Charts = IDlspIayv 0pt|un5-E Quick Scoring | Export |
Display Options
=0 SM2 o o Nw3 &) Student Display
Grade | optionsw | Opticnsw Optionsw
il Assignment Display
Sort By % Grade Period Display
MOI G £ O
lStudents L[ Select Grade Period Display Options ]
fl + 2 88 Color Legermr 0
* + 82 WEE 9
= 2 7 Teacher's Log 9
2 2 75 E;ﬂp Lo\ze;t Scrire e E I
2 2 88 Ivance rop Lowe: core 0
L Restore Deleted Assignments ~
P 3 80 8
= Student Groups 5
& & View Backups =
| s 2 & Assignment Comment Bank 2
= 2 i Scanned Scores History L
I E # 89 60| 92 87 10
[ + ES 88 86 85 50 90 87 9
[] J— — * # 76 60 g * 78 80 10




Select the Assignments and Grade Periods to Export and Save
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Click on Open the Export File Link
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Type: Microsoft Office Excel 97-2003 Warksheet
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Open File and Choose to Save

Repeat these steps for each Class and section.



