
How to Save a Copy of the Teacher Gradebook  

 

A hard copy of the teacher gradebook can be saved in excel through the following steps. 

  

 

Click the Display Options to Select Grade Period Display  

 

Select and Save each 

Class and section one 

at a time. 

Display all classes by clicking on Show All 

Classes above the campus name.  Inactive 

classes will be displayed in gray. 



Select the Assignments and Grade Periods to Export and Save 

 

 

Click on Export Tab 

 

 

 

 

Click on 

Export 

Save 



 

Click on Open the Export File Link 

 

Open File and Choose to Save 

Repeat these steps for each Class and section. 


