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ARTICLE 1

Recognition and Definitions

Article 1, Section A — Recognition

The Board of School Trustees of the Michigan City Area Schools, hereinafter called the “Board,”
hereby recognizes the Michigan City Classified Association, an affiliate of the Indiana State Teachers
Association and the National Education Association, hereinafier called the “Association,” as the
exclusive collective bargaining representative with respect fo salary, wages, and salary and wage-
related fringe benefits for all employees in the bargaining unit. The Association agrees to establish
and maintain itself as the collective bargaining representative to represent all empioyees in the
bargaining unit for matters covered within this Master Contract. The Board will bargain with no other
coilective bargaining representative with respect to this bargaining unit during the term of this Master
Contract and will not enter into any other contracts with members of the bargaining unit, individually or
collectively, which in any way conflicts with the terms and provisions of this Master Contract.

Article 1, Section B — Definitions

1. Bargaining Unit

The bargaining unit shall consist of all employees {(excluding directors and immediate supervisors)
who work a total of three (3) hours or more per day within one or mare positions in the following
departments (See Appendix A, Appendix B, Appendix C, and Appendix D):

Food Service Department
Transportation Department

No bargaining unit employee shall be responsible for hiring, formally evaluating, promoting, demoting,
layoff, recalling, transferring, disciplining, discharging or adjusting the grievance of any employee
within the bargaining unit.

2. Classification

The term “classification(s)” shall refer to the various job classifications, i any, within a given
department.

3. Employee
Unless otherwise indicated, the term “employee(s),” when used hereinafter in this Master Contract,
shall refer to persons in the bargaining unit, and references to a specific gender shall be understood

to include both genders. Substitutes within the job categories specified in paragraph one (1) of this
Section shali be excluded from the meaning of “employee(s).

4, School Corporation

The term “School Corporation” or “Corporation” shall mean the Michigan City Area Schools.
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5. Board

The term “Board” shall mean the Board of Schoo! Trustees of the Michigan City Area Schools.

8. Employer

The term “employer” shall mean the Board, administrators, supervisors, and any other petrson(s)
authorized to act on behalf of the Board in dealing with its employees.

7. Association

The term “Association” shall mean the Michigan City Classified Association, an affiliate of the Indiana
State Teachers Association and the National Education Asscciation, and its officers, representatives
and agents,

8. Unit Seniority

The term "unit seniority” shall be defined as the length of continuous service within the bargaining unit
commencing with the date of hire. Seniority shall not accrue while on an unpaid leave of absence,
while on a layoff recall lst, or while employed in @ management position with the Michigan City Area
Schools, but will be retained and restored to the employee upon the employee’s return to employment
in the bargaining unit. H two {2) or more empiloyees have the same length of continuous setvice
within the bargaining unit, seniority shall be determined by random draw in the presence of the
Association President, and the first name drawn will be the most senior employee.

9. Department Seniority and Classification Seniority

The terms “department seniority” and “classification senicrity” shall be defined as the amount of time,
not necessarily continuous, that an employee has been employed within a given department or a
given classification commencing with the first day of work within the department or classification
provided that confinuous service within the bargaining unit has not been broken. Seniority shall not
accrue while on an unpaid leave of absence, while on a layoff recall list, or while employed in a
management position with the Michigan City Area Schools, but will be retained and restored to the
employee upon the employee’s return {o employment. An employee may hold seniority in more than
one department or classification but may accumulate seniorify only in the depariment(s) or
classification(s) to which the employee is currently assigned. If two or more employees have the
same length of service within a given classification, the employee with the greatest depariment
seniarity shall be considered senior. If two or more employees have the same length of service within
a given department, the employee with the greatest unit seniority shall be considered senior.

10. Director
a. The Director of food service employees shall be the Director of Food Services.
b. The Director of transportation employees shall be the Director of Transpottation.

in the event the employer elects to designate a different Director, each affected employee and the
Assaciation President shall be notified prior to the effective date of the change.
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11. Immediate Supervisor

a. For food service employees in schools which have a Manager the immediate
supervisor shall be the Manager. For food service employees in schoois which do not have a
manager the immediate supervisor shall be the Director of Food Services or their designee.

b, For transportation employees the immediate supervisor shall be the Director of
Transportation or designee.

In the event the employer elects to designate a different immediate supervisor, each affected
employee and the Association President shall be notified prior to the effective date of the change.

12. Probationary Employee

A prospective employee should be apprised of job performance expectations by the employer prior to
employment. Any employee new to the bargaining unit and any employee rehired after a break in
continuous service shall be a probationary employee during their first forty-five (45) worked days of
employment commencing with the first day of work within the bargaining unit. During this forty-five
{(45) worked days probaticnary period, such employee may be laid off, transferred, disciplined,
suspended or discharged as exclusively determined by the employer. During this probationary period
such employee shall not be able to use to the grievance procedure contained in this Master Contract.
A probationary employee retained by the employer after completion of the forly-five (45) worked days
probationary petiod shall have their unit seniority dated back {o their date of hire. In the event such
probationary employee bids and is awarded another bargaining unit position, the original forty-five
(45) worked days probationary period shall be extended to include forty-five {(45) worked days in the
employee’s new bargaining unit position. When the employer deems it necessary, it may extend the
probationary period for an additional forty-five (45) worked days, in which case the employer shalf
advise the employee in writing of its reason{s) for doing so with notice to the President of the
Association.
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ARTICLE 2

Board’s Rights

Except to the extent expressly abridged by a specific provision of this Master Contract, the
Assaociation recognizes and agrees that the employer shall have the sole and exclusive authorify to
manage and direct the operations and activities of the school corporation to the full extent authorized
by law. The sole and exclusive authorities of the employer which are not abridged by a specific
provision of the Master Contract shali include but not be limited to the right of the empioyer to;

1. Direct the work of its employees;
Establish policy;

Hire, promote, demote, transfer, assign and retain employess;

Maintain the efficiency of school operations;

2

3

4, Suspend or discharge its employees in accordance with any applicable iaw;

5

6 Relieve its employees from duties because of lack of work or other legitimate reason; and
7

Take actions necessary to carry out the mission of the schools as provided by law.
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ARTICLE 3

Association’s Righis
Article 3, Section A — Right to Organize

Employees shall have the right to organize, join and support the Association for the purpose of
engaging in collective bargaining. The employer and the Association agree that they shall not
discriminate against any employee by reason of their membership or non-membership in the
Association.

Article 3, Section B — Posting Notices

The school employer agrees to allow the Association to post notices of activities on bulletin boards
designated by the employer. At least one (1) such bulietin board shall be provided in each complex.

Article 3, Section C -~ Communications

The Association shall have the right to use the direct mail service and employee mailboxes for
communications to employees,

Article 3, Section D — Use of Facilities

The Association shalt have rental fees waived for the use of school buildings for meetings and
transacting of Association business which is not in contravention of the law subject to school district
policies and procedures.

The Association shall pay overtime charges in accordance with Board policy to defray the overtime
wages of any custodial personnel whose services may be requested or required for custodial services
to put the meeting area(s) in order,

Article 3, Section E — Association Access

An Association autharized representative(s) shall have access to buildings when the schools are open
for the purpose of communicating with the employees and/or observing working conditions; however,
such visits shall be announced and conducted as expeditiously as possible and shall not interfere with
the duties of any Association representative who is also an employee, the duties of the employees
with whom the Association representative(s) is communicating. The representative(s) shall check in
with the office first if the schoal is open.

Article 3, Section F — Seniority List
The employer shail supply the Assaciation President the following materials:

1. A list of newly hited employees within fourteen (14) calendar days following employment
including address, department, classification, and assignment.
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2. A current seniority list of all employees represented in all departments and classifications will
be made available upon request. The seniority list shall include the name and the depariment and
classification seniority dates of each employee on the list. Additional information shall be provided to
the Association President as necessary to resolve guestions which arise about an individuals
seniotity.

Article 3, Section G — Board Agendas

The Association shall have access to the Board's agenda, including the proposed personnel report
and Board minutes through the Board's oniine agenda program. The employer shall supply the
Assaciafion President with copies of any new or revised Board rules, regulations, notices and policies
affecting the Association and/or employees covered by this Master Contract.

Article 3, Section H — Association Activities

When the Association President or their designated Association representative(s) engages in
Association activities at the employer’s request, the Association representative(s) shall be given such
fime without loss of pay or benefilts. When the Assoclation President or their designated Assaciation
representative(s) engage in Association activities during work time not at the employer’s request, the
Association representative will be charged leave time.

Article 3, Section | - Dues Deductions

The employer agrees to deduct from the salaries of employees whe are members of the Association
the dues of the Association for employees who voluntarily and individually signh authorization forms
provided by the Association. The necessary information shall be submitted by the Association to the
Payroll Department in the Administration Building. After receipt of the forms in the Payroli Department
authorizing the deductions, the deductions will begin with the first paycheck following receipt of the
dues form as long as the form is received at least seven (7) days prior to the issuance of the
paycheck. if dues forms are received less than seven (7) days ptior to the issuance of the paycheck,
the deductions will begin with the second paycheck following their receipt. Dues deductions for
employees will be made according to the following schedule:

Dues Deduction Will Be Made

Food Service and Transportation employees: From eighteen (18) checks
during a school year

The deductions shall be remitted not less frequently than monthly to the Association. The
autharization for payroll deduction of Association membership dues shall be on a continuing hasis
unless revoked, in writing, by the employee. Said revocation shall be in writing fo both the employer
and the Association. Additicnally, any adjustment in the Association membership dues total in
subsequent years for employees having already signed the designated authorization form will be
suppiied by the Association on or before August 15 of each year.
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Article 3, Section J — Association Business

Leave with or without pay may be granted at the discretion of the Superintendent or designee upon
request of the Association for the conduct of Association business. [f leave is granted with pay, the
Association will pay any substitute costs not to exceed the wage of the employee granted the leave.
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ARTICLE 4

Employees’ Rights

Article 4, Section A — Nondiscrimination

The provisions of this Master Confract shall apply to ali employees covered by this Master Contract
and neither the School Corporation nor the MCCA shall discriminate against employees with respect
to the application of the provisions of this Master Contract on the basis of race, color, national origin,
sex, creed, disability, or age all as provided for by applicable federal and state law.

Article 4, Section B — Personnel File

1. An employee shall have the right to review any derogatory materials that are to be placed in
{he employee’s personnel file. The employee shall sign and date a statement confirming that the
document was seen before it is placed in the personnel file. The sighature does not indicate
agreement with the contents of the document. Copies of such material shall be sent to the
Association President. The employee may write a response to the document which will be attached to
the document provided it is done within forty-five (45) calendar days after signing the statement
confirming that the document was seen. A failure o respond in writing to the material does not
indicate agreement with the dacument.

2. The employer shall maintain only one (1) official personnel file per employee for all formal
disciplinary matters and such file shalt be maintained at the office of the Assistant Superintendent for
Personnel. The immediate supervisor may maintain a working file.

3. An empioyee shali have the right to inspect their personnel file exciusive of all information
secured by the employer in the course of employing said employee and material specifically exciuded
by law. The inspection will be done in the presence of a school administrator or the administrator's
designee. The employee shall have the right to duplicate any material in their personnel file, with the
exception of the exclusions set forth in this paragraph. The cost for duplicating will be in accordance
with existing employer policy.

4, An employee may request that the Assistant Superintendent for Personnel remove from their
personnel file any material of a derogatory or disciplinary nature which the employee believes is no
longet approgriate. The decision of the Assistant Superintendent for Personnel shall be final

Article 4, Section C — Representation

When the employer summons an employee to a conference the purpose of which is to conduct an
investigation which could reasonably be expected to result in disciplinary action less severe than
suspension or dismissal, the employee shall be given prior verbal notice of the reasons for the
meeting and shall be entitled to have a currently available Association representative of their choice
present to advise him/her and represent him/her.

When the employer summons an employee to a conference the purpose of which is to conduct an
investigation which could reasonably be expected fo result in suspension or dismissal, the employer
shali inform the employee in advance that the conference might lead to disciplinary action, the
reasons for such meeting, and that the employee has the right to have an Association representative
attend
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the conference. The conference shall be delayed up to twenty-four (24) hours, if necessary, for the
employee to arrange for the representative of his/her choice to be present at the conference

When the employer summons an employee to a conference the purpose of which is not to conduct an
invesfigation, but to administer disciplinary action, the employee shall be entitied to have a currently
available representative of the Association present to observe and advise the employee.

Article 4, Section P — Progressive Discipline/Due Process

When fact situations give rise to disciplinary actions which lend themselves to the use of progressive
discipline, the employer should employ progressive discipline such as the following:

Verbal Warning- Counsel Employee; ascertain facts

Written Warning-Verbal warning/reprimand

Written Reprimand — one (1) day unpaid suspension

Written Reprimand — three (3} days unpaid suspension

Termination

ORwN -~

There are situations in which it is appropriate to impose a greater penaity than suggested by the
pattern of progressive discipline outlined above.

Disciplinary action shall be taken within 15 calendar days following the conclusion of the employer’s
investigation of the matter. if the determination of culpability is not within the purview of the employer,
disciplinary action will be taken within 15 calendar days of the conclusicn of the investigation.
Discipline up to level 2 is not subject to the grievance procedure. Suspensions may be grieved
beginning at Level 1 of the Grievance Procedure through Level 3. Terminations may be grieved at
beginning at Level 3. After Level 3 disposition, the Association may reguest a board hearing prior to
termination or grieve at Level 4. In either case, the disposition at that level will be binding and final.
Suspension/Discharge shall be for just cause only.
Article 4, Section E ~ Medical Examination
The employer may at any time require a physical and/or physician’s statement certifying that an
employee is physically and/or mentally capable of performing the functions of their assignment. The
employer shall have the right to designate a physician to conduct such examinations. The employer
will pay for such examinations.
Article 4, Section F - Payroll Deductions
The employer shall provide the payroll deductions mandated by law and the following:

1. Tax Sheltered Annuities:

a. The schoal corporation will permit changes to be made to TSAs to become
effective on the following dates: January 1, April 1, July 1, October 1;

b. TSA carrier must be on Board approved list;
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C. There shall be only thirteen (13) such carriers on the Board approved list as
follows:

Valic

American Fidelity

Met Life

Horace Mann

Voya {was ING)

Security Benefits

1.D.8

MetLife (different billing from above Met Life)

2. Association Dues

3. Section 125

4.  Insurance programs provided in this Master Contract

5. United Way

5. Direct deposit o a domestic financial institution of the employee’s choice
Article 4, Section G — Subcontracting/Outsourcing

in the event the Board decides io contract out or subcontract work perfoermed by bargaining unit
employees covered by this Confract which would result in a layoff and/or a reduction in work time
involving said employees, the Board shall notify the Association President, in writing, a minimum of
one hundred eighty (180) calendar days prior to the effective date of such contracting out or
subcantracting.

in the event an employee(s) is laid off or terminated due to contracting out or subcontracting
bargaining unit work, said employee(s) shail be eligible for the severance pay specified in Aricle 10,
Section K. |f the employee elects to receive severance pay the requirements pertaining to the
notification time period, if any, shall be waived; additionally, any age requirement and years of service
requirement shall be waived. The severance pay shall be paid within thirty (30) calendar days of the
employee(sy submission of his notification for severance pay.

in addition fo severance pay, any such employee who meets the years of service and age
requiremenis specified in Article 10, Section L, subsection 1 shall be entitled to the early retirement
medical and haospitalization insurance subsidy specified therein.

Neither this section nor any provision within this Cantract shall prevent the Board from eliminating,
due to a reduction in force, any position currently occupied by an empioyee orf any vacant position.

Article 4, Section H - Controlled Substances Testing

All bargaining unit empioyees can be asked to submit to a random controlled substance test at the
employer's discretion and cost.
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Additionally, bargaining unit employees required to hold and maintain a Commercial Driver's License
(hereinafter CDL) shall be subject to and controlled by the provisions of the Omnibus Transportation
Employee Testing Act of 1991 (hereinafter OTETA). The cost of any and all tests for controlied
substances and/or testing equipment referenced within and covered under the OTETA shall be borne
by the school employer, e.g., pre-employment screening, reasonable suspicion, post-accident {within
thirty-two [32] hours), random testing, "negative” confirmation, return to duty tests (with a negative
resuit), follow-up testing (for six of the first twelve months). Any confirmation test which proves
"positive” shall be the sole financial responsibility of the employee. |If the “primary" specimen is
positive, the employee, following notification of such positive result, has seventy-two (72) hours to
request the "split” specimen to be sent to another DHHS certified laboratory for analysis. Employees
will be compensated $20 for each random screening for which they are selected.

Article 4 Section I--Video Tapes

Management reserves the right to install and utilize images captured in security cameras to discipline
or retrain employees or o provide evidence for legal proceedings.
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ARTICLE 5
Evaluations
Article 5, Section A — General Periodic Evaluations

1. Ewvaluations are to be conducted with each bargaining unit member at the end of the employee’s
probationary period and cn an annual basis thereafter.

Management reserves the right to utilize general periodic evaluations. Such evaluations may be used
{o determine promaotion and retention of employees.

Article 5, Section B — Individual Deficiency Evaluations

In addition to any corrective discipline which the employer may deem appropriate, evaluations
intended to make employees aware of deficiencies may be conducted at any fime. Individual
deficiency evaluations shall include written recommendations for improvement.

Article 5, Section C — Evaluation Procedure

The appropriate Department Director or their designated supervisor within the department shall be the
person responsible for making the evaluation. A copy of the evaluation, sighed by the apgproptiate
administrator, will be given to the employee. The employee shall have the right to a conference for
the purpose of discussing the evaluation. If the employee chooses fo submit a written response, it
shall be done within thirly {30) calendar days after signing the evaluation. A pertiodic evaluation and
the employee's written response fo the evaluation, if any, shall be placed in the employee’s personnel
file. The content of an evaluation shall not be subject to the grievance procedure
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ARTICLE 6
Vacancies
Article 6, Section A — General

1. No provision of this Article shalf be interpreted as mandating the School Corporation to filf any
employee position which has become vacant nor shall it prevent the School Corporation from
eliminating any employee position.

2. Employment by the School Corporation does not guarantee placement or continued placement
in any one school or any one job.

3 An employee may terminate employment by giving at least two (2) weeks notice. (See also:
Ariicle 9, Section G)

4, in the event a new General Fund or Transportation fund position is not specifically addressed
in this Master Contract, the parties shall meet to agree upon the pay for such position prior to it's
being posted/fawarded, if possible. If it is not possible to meet and reach agreement upon the pay for
such position prior to the position’s being posted/awarded, the posting shall indicate that the pay is “to
be negotiated”, and the parties shall meet as soon afterward as possible.

Articte 6, Section B ~ Bidding

The following procedures apply to all positions that do not require testing except that transportation
non-regular routes will be bid as described in this section. Also, transpaortation monitors will be placed
by administration.

Timing ~ Bus Drivers

For bus drivers, bid meetings will be held during the month of August. One week prior to the bid
meeting open positions wilf be posted and disseminated to all employees. Employees are
encouraged to review this posting before the bid meeting.

Paositions which become open between bid meetings will be posted for a petiod of seven (7) days after
the resignation has been approved by the MCAS Board of Trustees. If the position is not filled after
being posted the position wiil be filled at the employer’s discretion until either filled or the next bid
meeling.

Timing — Food Service

A bid meeting will be held prior to the opening of the new school year. During the school year bid
meetings will be held as needed, no less than twice in a school year. One week prior to the bid
meetings open positions will be posted and disseminated to all empioyees and the Association.
Employees are encouraged to review this posting before the bid meeting.

Any opening that occurs after a bid meeting and must be filled prior to the next board meeting wili be
awarded based on seniority.

Page B.1



Bid Meeting
In order to bid on an open position an employee must be in attendance at the bid meeting or have

designated a proxy and have choices in writing. Af the bid meeting employees will be permitted o bid
on open positions only. A position is considered open if it is vacant or newly created including a
consolidation with a previously existing position or route. Management and the Association will
discuss any newly created positions prior to the bid meeting.

Open position will he called in order of greatest classification. Employees may bid within or below
their present classification.

If any open positions remain, employees who were unable to bid on an open position because i was
in a classification higher than theirs may bid at this time. The Director, at the bid meeting, wili award
the position to the qualified applicant with the greatest seniority. The Director reserves the right to
deem an employee unqualified to fill a position they bid and must have just cause for this decision.

it is recognized that there may be circumstances in which the employer deems it necessary to transfer
temporarily an employee {o another position until the next bid meeting.

Positions which remain open at the conclusion of the bid meeting will be posted for five (5) work days.
Due consideration will be given to all bargaining unit applicanis before a non-bargaining unit applicant
is awarded the position.

Positions which become open beiween bid meetings will be filled at the employer's discretion until the
next bid meeting.

Bidding will be used for all extracurricular activities including summer transportation routes, field trips,
mid-day routes. For summer food service bidding, previous summer school seniority will be used for
summer food service purposes, 20 days equals a year's seniority for summer service bidding.

Article 6, Section C ~ Layoff / Bumping / Recall
1. Layoff

In the event the number of employees and/or positions are to be reduced, the reduction shal
be accomplished by bumping in order of seniority within each class regardless of hours or shifts.
Employees may bump in a lower classification but may not bump to a higher classification regardless
of the hours worked.

2. Recall Notice

An employee who is forced into layofffrecall status shall be informed by a registered letter of their
recall and shall have seven (7) calendar days from the date the letter is received to make their
intentions concerning return to work known to the Director of Transportation or Director of Food
Service or their office. If the employee does not respond to the recall within the seven (¥) calendar
day period, the employee shall be terminated with no further seniority rights. it is the responsibiiity of
the employee on layoffirecall status to keep the Director of Transpaortation or the Director of Food
Service or the office notified of their correct address.
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2. Continuous Service

Continuous setvice shall be broken and employment relationship terminated only when an employee:

a. Quits, or
b. Is discharged for just cause, or
C. Fails to report to work within seven (7) days after receipt of a written notice of recall to

work after a department layoff, given by the Board by registered or certified mail or
telegram and addressed to the employee at their last address appearing on the records
of the Board.,

d. Laid off in excess of three (3) years or laid off in excess of the transportation
employee's length of Transportation department seniority, whichever is greater.

3. Substitute Work

During any layoff peried, the employees who are laid off have the option to be on the substitute list
and shall be the first called for available substitute work in order of greatest Transportation
department seniority. The administration shali continue to contact employee(s) on layoff until said
employee(s) rejects said substitute wark. At that point the administration has no further responsibility
to contact this employee(s) for substitute work, however, rejection of substitute work by an employee
on layoff shall not jeopardize said employee(s) other rights afforded within this Ariicle.
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ARTICLE 7

Leaves and Benefits

Paid leave days will be used (and, when applicable, accumulate) in modules of full days or half days.
Article 7, Section A — Paid Leave Time (PLT)

1. During the first school year of employment, an employee shall receive 5 days PLT. Such days
will be awarded on a prorated basis for the days being paid in that first school year. Commencing with
the third school year, each such employee shali be allowed eight (8) PLT days per year. Thereafter
each new school year, employees shall be allowed 8 PLT.

Transportation Mechanics will receive 10 PLT days per year accruing on the first day of July. The first
year will be prorated for the number of months worked.

Employees who were accruing 10 days will be reduced 1o 8 days PLT accrual not § days regatdless
of whether they had 3 years of service at that time.

2. When an employee has been absent more than three (3) consecutive work days, before
returning fo work, the employee must bring a doctor's statement certifying the satisfactory condition of
their health if requested by their immediate supervisor or otherwise justify the absence to the
supervisor's satisfaction.

Whenaver an employee is hospitalized {as an inpatient) for any reason, for any number of
work days, a doctor's statement certifying the satisfactory condition of their health must be submitted
{o the employee’s immediate supervisor upon their refurn to work. PLT may not be used to extend a
vacation or holiday.

3. The pay stubs of each empioyee will show the number of accumulated Personal Time Leave
Days which remain available to that employee.

4, ieave Time (PLT) shall accumulate and be awarded on July 1.
5. Failure to comply with PLT use procedures may be cause for discipline or termination,
B. if the absence is known in advance, the employee must file the “Advance Application for

Permission to be Absent® in advance of the absence. [f the absence is not known in advance, the
employee must notify the office of their Director or their desighee of such absence in the manner
prescribed by the department. Upon retuming fo duty the employee must complete any required
process prescribed by their immediate supervisor.

Article 7, Section B — Bereavement Leave

Each employee shall be entitled to be absent from work for death in the immediate family for a period
extending not more than seven (7) work days which do not need to be taken sequentially. A request
regarding the start of the seven ({7) days due to exienualing circumstances may be directed to the
Superintendent or Superintendent’'s designee. Immediate family is defined to include only the
following as created by blood, marriage (indfaw and step) or adoption; husband, wife, domestic
partner, son, daughter, mother, father, brother, sister, grandparent, grandchild, foster child currently
residing within the employee’s household, and any
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other relative who lives in the same home as a member of the family and other persons who stood in
the capacity of a parent in that they supparted the employee during the formative years up to age
eighteen (18).

A period of one (1) work day shail be granted for the death of an aunt, uncle, nephew, or niece; said
day shall not be taken after the day of the funeral.

When used in the Agreement, the word “spouse” shall mean the spouse of the Employee under a
legally valid existing marriage. The term “spouse’ shall also include domestic partners that are
registered with the MCAS Personnel Office.

Article 7, Section C — Jury Duty

An employee who has been called for jury duty during regularly scheduled working hours shall be paid
their dally wage and wiil endorse back fo the school corporation the per diem allowed for jury duty
within a two (2) week period after receipt of same. Any per diem in excess of regular wages will be
retained by the employee. Absences due to Jury Duty do not have an impact on the attendance
bonus.

Article 7, Section D —~ Court Leave

Court leave with full compensation shall be granted to an employee, at their applicable rate of pay, for
the time necessaty to make appearances(s) in any court proceeding restilting from activities directly
relating to their employment with the Board, except when the employee is the plaintiff in a suit against
the Board. The employee will complete any required process prescribed by his or her immediate
supervisor.

Article 7, Section E — Military Duty

if an employee is called for reserve military duty during regujarly scheduled working hours, the
employee will receive their regular salary minus the amount received while on reserve duty.

The employee should report their contemplated absence as prescribed by their immediate supervisor.
Receipts for pay received as a reservist should be presented to the immediate supervisor for salary
adjustment purposes. The employee will not be required to use vacation days for military duty. If
such military training duty extends beyond said fifteen {15) calendar days in a given calendar year, the
leave may be extended by giving a 2-week notice whenever possible.

Article 7, Section F — Unpaid Leaves of Absence

1. Application fer Unpaid Leave of Absence

A written application for a leave of absence must be filed with the Assistant Superintendent for
Personnel. Applications for leave due to certified personal iliness or injury must be accompanied by a
physician’s statement setting forth the reasons for the leave and the proposed beginning and ending
dates, The mere filing of such application shall in no way be interpreted as granting a leave of
absence; unpaid leaves of absence are submitted to administration and granted or denied by the
Board. No employee in a probaticnary status shall be granted a leave of absence.

Page 7.2



a. No leave of absence shall be granted for more than one (1)} year. An empioyee may apply
for an additional leave

b. An employee will be allowed io retain up to but no more than five {5) benefit days prior to
going on an unpaid leave of absence, if they choose.

2, Benefits while on an Unpaid Leave of Absence

An employee on an unpaid leave of absence shall not be eligible for benefils such as holiday
pay, sick leave, bereavement leave, family illness leave, jury duty or court leave. An employee shall
be entitled, upon written request and by making appropriaie arrangements with the business
department to continue participation in insurance coverages (medical and hospitalization, dental and
life) at their cost. [See also: Section J of this Article.] An employee who ceases patticipation in
medical and hospitalization insurance during an unpaid leave of absence shall be subject to the
requirements of the carrier with respect to medical and hospitalization insurance enroliment and
participation,

3. Return from an Unpaid Leave of Absence

a. Written notice fo the Assistant Superintendent for Personnel of an employee's intent o
return to work following an unpaid leave must be filed at least thirty (30) calendar days before the date
of the employee’s proposed return. Failure to file a notice of intent to retum to work may be
interpreted as a resignation.

b.  Upon return from an unpaid leave of absence due to personal illness or injury the
employee shali present their physician's written report stating the employee meets the Board’s
physical standards of employment and is again able to resume work.

c. Upon refurn from an unpaid leave of absence of ninety (90) work days or less, the
employee shall be assigned to the position held prior to the leave if the position still exists. The
employer shall determine the employee’s assignment or job position if the leave of absence exceeds
ninety {30) work days. If there are no vacancies at the time of the employee’s return from a leave of
absence exceeding ninety (90) work days, the employee shall have the bumping rights set forth in this
contract.

4, An employee on an unpaid leave of absence shall be ineligible to bid on any vacant position
within the bargaining unit unless he/she will be able to report for duty if awarded the position.

Article 7, Section G ~ Family and Medical Leave Act

For purposes of the FMLA, the twelve (12) month period shall begin on the date the required leave
takes effect. MCAS agrees to follow FMLA’s legal requirements.

Employees must work 1250 hours in a year to be eligible for FMLA. An employee may retain 5 PLT
Days for use after their return from FMLA. An employee shali be required to exhaust paid leave before
using leave pursuant to the FMLA or run such leave concurrently
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Article 7, Section H — Reporting Absences

Each department will determine appropriate call in and return to work procedures consistent with this
conhtract and board policies. Failure o abide by department procedures can be cause for disciplinary
action.

Article 7, Section [ - Section 125 Provisions

The benefits provided fo employees by provisions of Section 125 of the U.S. Infernal Revenue Code
(Flexible Benefit Spending Plan), Generation | and Generation H, shall be made available. Any payroil
deductions required by the plan shall be instituted by the employer. Neither the Association nor the
emplayer shall be responsible for the advisability of the plan or its conformity to law. Nothing in this
Section shall be construed as a guarantee by the employer to any employee that the employee’s
selection of any benefits will be treated as nontaxable by the Internal Revenue Service pursuant to
Section 125 of the Internal Revenue Code. The costs of the administration of this plan, if any, will,
during the life of this Master Contract, be paid by the employer.

Article 7, Section J — Admission to Adult Education Classes

If space is available, empioyees will be admitted to Michigan City Area Schools’ night adult education
classes without paying the enrollment fee if such classes could develop or improve the skills of the
employee subject to the approval of the appropriate foreman/immediate supervisor within the
department to which the employee is assigned or the director of the department fo which the
employee is assigned. Community school activities are excluded.

Article 7, Section K — Assault Leave

In the event an employee is absent for six consecutive work days or longer due to an injury sustained
on the school premises as a result of an unprovoked assault by a student or outsider, which is
determined to be compensable under Worker's Compensation laws, absences shall not be charged
against the employee’s accumulated sick leave. The Board shall continue the employee’s wages in
fuli and shall pay the difference between Worker's Compensation payments and the wages of the
employee for a period not to exceed one hundred eighty (180) calendar days.

In order for an employee to be eligible for assault leave, pursuant to this Section, the employee must
cooperate in the prosecution of the person that assaulted the employee.
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ARTICLE 8

Paid Holidays

Paid holidays as of the date of the signing of this Agreement are listed below; however, it is
recognized that the observance of holidays may be changed by law. In the event the observance of
holidays is changed by the announced school calendar for a given school year, a list of holidays will
be agreed upon by the parties and distributed to all employees.

Article 8, Section A — School Year Employees

Employee shali receive the following paid holidays unless such day is designated as a student
attendance day. In that case, employees will receive pay for hours worked on that day See Section C-
Holiday Pay:

Labor Day
Thanksgiving
Thanksgiving Friday
Christmas Eve
Christmas Day

New Year's Eve

New Year's Day

Martin Luther King Jr. Day
Famous Americans Day
Good Friday

Memorial Day

In addition, a school year employee whao warks the regular work day before and the regular work day
after iIndependence Day shall receive Independence Day as a paid holiday.

Article 8, Section B — Holiday Pay

Holiday pay shali be equivalent to the employee’s regular straight time daily rate of pay. In order o
receive compensation for a paid holiday(s), an employee must be present at work the full work day
immediately prior to the paid holiday(s) and the full work day immediately foliowing the paid holiday(s).
Article 8, Section C - If Students are Scheduled to be in Attendance on a Paid Holiday

in the event students are scheduled to be in attendance on any of the paid holidays enumerated in

this Article, that day will not be a paid holiday, and employees will be compensated an additional day
of pay at the end of the school year.
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ARTICLE 9

Paid Vacations — Full Time Employees

Article 9, Section A — Eligibility

Eligible employees are full time 52-week employees. A day of vacaticn pay shall be equivalent to the
employee’s regular straighi time dally rate of pay. For the purposes of this Articie, the term
“anniversary date” shall mean the date of the employee’s first {159 day of work within the corporation
provided that continuotis setvice has not been broken nor employment terminated.

An employee, prior to their first (1%) anniversary date, who has completed one hundred eighty (180)
calendar days of employment, shall be able to use their current anniversary year's paid vacation
allowance, five (5} working days, on a pro-rata basis.

In extenuating circumstances, an employee following their first (1%1) anniversary date and who has
completed less than one hundred eighty {180) calendar days of their current anniversary year may
request their current anniversary year’s paid vacation on a prorated basis.

9. Section B — Vacation Accrual

On the employee’s first (1%) anniversary through 2™ anniversary date, the employee shall receive one
(1) week (five [5] working days), minus any days used in advance, of vacation with pay.

On the employee’s third (3™) anniversary date through the seventh (7%) anniversary date the
employee shali receive two (2) weeks (ten [10] working days).

On the employee’s eighth (8" anniversary date through the fifteenth (15%) anniversary date the
empioyee shall receive three (3) weeks (fifteen [15] working days).

On the employee’s sixteenth (16"} anniversary date and each anniversary date thereafter the
employee shail receive four {4) weeks (twenty working days), minus any days used in advance, of
vacation with pay.

Article 9, Section C ~ Vacation Requests

The vacation period shall be scheduled during non-student attendance days. Supervisors shall have
the right to approve or deny vacation requests. Denial of a vacation request cannot be grieved.

With the exception of vacation requests because of extended absence due to iliness, requests for
vacation of more than five days must be submitted fourteen (14) calendar days prior to the date
requested.

Vacation requests must be in units of one (1) day or one half (4) day provided the employee makes
such request to their Director, or designee, at least twenty-four (24} hours ih advance of the vacation
time requested. In extenuating circumstances, the twenty-four {24} hour notice requirement may be
waived by the Director.
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Article 9, Section D — Vacation Carryover

Employees shall be allowed to carry over a maximum of ten {10) work days of their unused allotted
vacation days from one (1) anniversary year to the next anniversary year.

Article 9, Section E —lliness

in an extended absence due to illness, an employee may request and shall be granted their previous
anniversary year's eamed paid vacation days in units of not less than one (1) day.

Article 9, Section F — Separation from Employment

When an employee is separated from their employment with the Michigan City Area Schools other
than through termination, will receive pay for their previous year’'s paid vacation days earned, but not
used, including carry over vacation days. Additionally, any employee who is separated from their
employment with the Michigan City Area Schools, will receive their current year's paid vacation on a
pro-rated basis. If the employee terminates their employment, a two (2) week notice must be given in
order to receive the paid vacation benefits specified in this paragraph.
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ARTICLE 10

Compensation and Work Schedules

Article 10, Section A~ Compensation
1. Food Service Employees

Food Service employees shall be paid in accordance with the wage rates set forth in Appendix C of
this Master Confract

2. Transportation Employees

Transportation employees shall be paid in accordance with the wage rates set forth in Appendix D of
this Master Contract

Article 10, Section B — Pay Periods

Ali employees shall be paid not less frequently than two (2) times per month as per the annual
schedule. The parties shall meet by May 1st each year to set the next years schedule.

Article 10, Section C — Compensation on temporary assignment

An employee who on any given work day is temporarily assigned by the employer to another position
shall, for each hour wortked in the temporary assignment, receive the rate of pay of their regular job or
the rate of pay of the job to which they have been temporarily assigned, whichever is greater. An
employee must remain in that position for at least ten workdays before becoming eligible to other
benefits of this position. During the temporary assignment the employee will not accrue seniority in
the temporary assignment, but will continue to accrue seniority in their regular assignment. No
bargaining unit temporary assignment will go beyond a bidding date.

Occasionally, a bargaining unit employee may be asked to fill non-bargaining unit work. If the
assignment is to last for more than 10 work days, the Association and administration will enter into a
memorandum of understanding to address compensation and seniority issues. If the assignment is
for less than 10 days, the employee must agree to the assignment and the terms specified above.

Article 10, Section D - Work Week and Hours

Management will specify the number of hours and work schedules for ail positions. Schedules and
hours of work will be posted at bidding time.

Employees will be considered full time if they work more than 30 hours a week regardless of whether

they are 52 week or school year employees. Employees will be eligible for overtime when they are
required to work more than 40 hours a week.
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1. School Year Employees

Will be paid for one hundred ninety-four {194) days as shown below:

3 Organizational meeting/Training days (generally before the start of the school
year)

11 Paid Holidays

180 Scheduled school days, including make-up days.

184 Total Paid Days

The number of these days will be increased if the Indiana General Assembly increases the minimum
number of student days beyond one hundred eighty (180) and the increase will be equal fo the
increase in the minimum number of student days beyond one hundred eighty (180}

Article 10, Section E —Time Keeping

Management may require empioyees to accouni for their time through any means considered
appropriate by management including fimesheefs, time swipes or time clocks. Management will
provide time within an employee's schedule for maintaining the designated time records. Timekeeping
will minimally include in-out time for start and end of day and designated lunch periods.

Article 10, Section F — in-Service Training (Not Including State or Federal Mandated Training)

In addition to scheduled training days when students are not in attendance, management reserves the
right to schedule additional training days. Employees will be compensated at their regutar hourly rate
for required scheduted training.
Attendance and participation in the training shali be mandatory, with exceptions being: verified
personal illnessfinjury, verified family illness, verified bereavement, paid vacation and any pre-
approved/arranged absence.

{1) Each employee shail be given at least ten (10) calendar days’ notice of any training

session the employee must attend outside of the employee’s nermal work time.

An employee may be required to attend fraining sessions requiring overnight attendance. Each
employee shall be given at least thirty (30} calendar days notice of any training session requiring
overnight attendance. Any employee atiending such session shall be paid their hourly rate for all time
in attendance for such session up to a maximum of 8 hours per day.

Each employee shall be provided transportation by the schoel employer. Al room expenses and meal
expenses shall be paid by the employer in accordance with school corporation policy as adopted by
the Board. Additionally, all registration fees and/or training matetial fees shall be fully paid by the
employer.

Article 10, Section G — Overtime Rate of Pay for Employees

Overtime work is defined as any time worked in excess of eight (8} hours during any given twenty-four
(24) hour period within a given depattment, that accrues to an excess of forty (40) hours within a
seven day period,
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Article 10, Section H — Emergency School Closings, Delay Days, Emergency Reduction of the
Normal School Day

1. Empioyees

If, because of an emergency, it becomes necessary to close school, employees will be paid for time
actually assigned and worked including make-up days. Empioyees will be considered as not
assigned to work, unless informed otherwise by the employer.

If an employee reports at their assigned starting hour before a school closing has been announced by
the media and he/she was not contacted via the telephone tree {emergency communication system)
as specified below, hefshe will be notified on the job about the closing, and he/she will receive one (1)
hour pay. Management may require the empioyee to work for that hour on necessary tasks related to
his or her area of responsibility.

Transportation All employees will be paid for cancelled siudent days. Employees receiving such pay
will work without additional compensation for the rescheduled student day(s). Pay for cancelled
student days will be deducted from the empioyee’s last pay if the employee quits prior to the
rescheduled day(s) or if the employee fails to work the rescheduled day(s). Pay shall not be deducted
if the employee is unable to work and 1) qualifies for paid leave for the rescheduled day(s) in
accordance with Article 7; however, such paid leave shall not result in additional compensation for
such emplayee, or 2} is on an unpaid leave for the rescheduled day(s) in accordance with Article 7,
Section H, or 3) is on Worker's Compensation for the rescheduled day(s) in accordance with Article
11, Section F.

Article 10, Section | — Mileage

Employees who, on any given day, are required by their assignment to leave one location and report
to another location using their own vehicles shall have a maximum of fifteen (15) minutes travel time
between school complexes considered as time worked. They shall be covered by Worker's
Compensation during such fravel and will be paid the per mile rate approved by the Board. Mileage
claims will be paid four {4) times per year (the first bill fist in January, April, July and October). To be
paid mileage, the employee must record the dates and mileage on forms prescribed by the
Corporation.

Article 10, Section J — New Hire Placement

The new minimum starting salary for a new hire is set forth in Appendix A, B and C. A hire cannot
receive compensation that exceeds compensation earned by a currently employed MCCA employee
of the same amount of experience or certifications or a salary that exceeds the contract salary range.
However, the Superintendent or the Superiniendent’s designee retains the right to determine salaries
for difficult to fill positions. If the Superintendent or Superintendent’s designee uses their discretion to
adjust a salary for a difficult to fill position, they must discuss the decision with the Association
Prasident.
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Article 10, Section K — Public Employees’ Retirement Fund

Indiana Public Retirement System (INPRS)} membership is compulsory upon hire Transportation
employees,

The employer shall pay to INPRS indiana , in the employee’'s name, an employee’s required
contribution to INPRS. The employee’s required contribution, as established by statute, is an amount
equal to three percent (3%) of the employee’s gross salary before any Section 125 deductions are
made. The employer pays the employer’'s share of the total yearly assessment.

The program is composed of twe parts; 1) a pension provided by the State of Indiana, and 2) an
annuity which is built from the employee’s contribution.

A member of INPRS is eligible for normal retirement if he/she is at least sixty-five {65) vears of age
and has at least ten (10) years of creditable service; or if he/she is at least sixty (60) years of age and
has at least fifteen (15) years of creditable service; or if the member’s age in years plus the member's
years of service is at least eighty-five (85) and the member is at least fifty-five (55) years of age.

A member who has reached age fifty (50} and has at least fifteen {15) years of creditable service Is
eligible for early retirement with a reduced pension.

If services as a State employee are termihated prior to establishing eligibility for retirement benefits,
the employee is entitled to withdraw their confributions pius interest, single sum payment, or leave it in
and continue eligibility through another State employer.

Article 10, Section L - Retention Bonus
The following are cne time stipends.
Retention Stipend 2023-2024 school year

« any members rated effective or higher and employed for 120 days or
more the previous school year will be eligible for a one-time stipend of
$1,500

« any members who are rated effective or higher and have been
continucusly employed with MCAS since the 2019-2020 school year will
be eligible for a (1) one time stipend $1,000

» Retention stipend 2024-25 school year
« any members rated effective or higher and employed for 120 days or more the
previous school year will receive a one-time stipend $1,500

Article 10, Section M — Refirement Pay

An employee who has fifteen (15) years of service as an employee in any position{s) with the School
Corporation and who has attained the minimum age of fifty-five {(55) or who has twenty (20) years unit
seniority shall receive upon retirement from employment two hundred fifty dollars ($250.00) per year
of service with the School Corporation up to a maximum of five thousand dollars ($5,000.00).

An employee who has fifteen years of service in any position(s) within the Schoal Corporation and
who has attained the minimum age of fifty-five (55) or who has twenty (20} years unit seniority shall
receive at the time of retirement an amount equal to their number of accumulated sick leave days,
including the unused days from their last employment year's aliotment, as established in accordance
with the following formula:
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if at the time of retirement, He shall receive for

The emplovee has; all accumulated days:
1 -50 days $20.00 per day
51 -100 days $25.00 per day
101 - 150 days $30.00 per day
151 -200 days $40.00 per day
201 -and over $50.00 per day

The employee shall receive this benefif as soon as feasible,

In the event of the death of an employee who meets the requirements set forth in this section the
retirement benefits shall be paid to the employee’s designated beneficiary or, if no beneficiary has
been designated, to the employee’s estate. Notice reguirements will be waived for employee death
and/or severance for verified healih reasons,

Article 10, Section N —Retirement Ihsurance Subsidy / Retirement Incentive

1. Retirement Insurance Subsidy

An eligible employee who has at least twenty (20) years of service as an employee in any position(s)
within the Michigan City Area Schools and has attained at least age sixty-two (62) shall be eligible to
continue to pariicipate in the health insurance plan (single or family) until he/she becomes eligible for
Medicare coverage as prescribed by 42 USC 1395 et seq. and shall receive a monthly insurance
subsidy paid by the School Corporaticn equal to fifty percent (50%) of the monthly health insurance
premium for a single plan toward a family or single or family plan (the employee’s option) for each
month until such employee becomes eligible for Medicare coverage as prescribed by 42 USC 1395 et
seq.

Article 10, Section O — Retirement L.ife Insurance

An employee who qualifies for severance pay pursuant {o Section K of this Article shall be eligible for
thirty percent {30%) of life insurance provided by Article 11, Secticn C, of this Master Contract by
paying the appropriate premium untif age sixty-five {65), at which time this life insurance will convert fo
paid up life. If an employee is age sixty-five (65) or older at the time of retirement, the insurance
converts to a paid-up life policy at the time of retirement.

Article 10, Section P - 403(b) Savings Plan

The employer shall maintain a Michigan City Area Schools’ Employer/Employee Savings Plan for all
employees. The employer shall contribute to the Michigan City Area Schools’ Employer/Employee
Savings Plan in accordance with the following: The Board’s contribution to the 401 (a) account shall
match the employee’s contribution ta their 403(b)-tax sheltered annuity up to a maximum of three
hundred dollars ($300.00) per calendar year (January 1 — December 31). To be eligible for 403(b)
coverage and the employer’s maiching contribution, an employee must contribute a minimum of two
hundred dollars ($200.00) per calendar year (January 1 — December 31) and the employer’s
coniribution shall be made on or before January 15 of the following calendar year. The provisions for
such a program shall be mutually agreed upon by the parties (Board and Association) and shall be set
forth in the plan document. Copies of the plan document shall be available to employees, upon
request, at the office of the Business Manager. The annual cost to the employer which will be
calculated on or before each January 15 will be a cost factor for that specific calendar year.
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Article 10, Section Q - L.ongevity Pay

An employee with thirty (30) years’ experience shall receive a one-time payment of cne thousand
doliars ($1,000.00). An employee with twenty-five (25) years’ experience shall receive a one-time
payment of seven hundred fifty doilars ($750.00). An employee with twenty (20) years’ experience
shalt receive a one-time payment of five hundred doliars ($500.00). The payment wili be made during
the employee’s anniversary month,
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ARTICLE 11
Insurance
Article 11, Section A — Health Insurance
Employees must work at least 30 hours a week to be eligibie for health insurance benefits, for those

employees, the School Corporation will pay toward the cost of continuous participation (single and/or
family plan) in the health insurance plan the percentages listed below:

Years of Continuous Board Contribution

Participation in the Plan Single Family
1st fult year 80% 50%
2nd full year 85% 55%
3rd full year 70% 60%
4th full year 75% 65%
5th full year 80% 70%
6th full year and every year thereafter 85% 75%

An employee not covered by their spouse’s medical and hospitalization insurance through another
employer may enroll in the school corporation’s health insurance plan within thirty (30) days of
employment or within thirty (30) days of a qualifying event. An employee’s participation in the school
corporation’s health insurance plan commences on the first day of the month following the menth in
which their share of the cost of the first month’s premium is paid.

The employer reserves the right to determine whether an employee’s spouse is eligible for insurance
at their place of employment before allowing the employee to enroll in a Family insurance plan.

Continuous participation is defined as patticipation in the school corporation’s health insurance plan
(single and/or family plan) without a break in participation (Christmas, Spring and Summer Breaks
shall not break continuous participation). A year of continuous participation shall be defined as
January 1 through December 31 and such percentage amounts as specified above shall commence
on January 1 of the applicable year in accordance with this subsection.

For employees newly hired as Michigan City Area Schools empioyees and not covered by their
spouse’s medical and hospitalization insurance through other employers, the following shail apply:

1. Such newly hired employees shall have the option of enrolling in the school corporation’s
health insurance plan during their first (159 thirty (30) calendar days of employment with coverage
commencing the first {1%) of the month following payment of premium.

2. If enrolied between January 1 and June 30 of any year, the second {2") year participation
percentage shall apply the first (1Y) January 1 following enrollment.

3. if enrolled between July 1 and December 31 of any year, the second (2") year participation
percentage shall apply the second (2") January 1 following enroliment.

in the event continuous participation is broken, the Board contribution shall revert back ta the first year
of participation percentage and the progression shall commence as specified above.,
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in the event that a husband and wife are both eligible to participate in a singie membership plan, they
may elect to apply the Board's contribution toward the two single plans to the cost of a family plan.
The employer shall continue to pay the full cost of the family plan for married coupies for whom the
employer was paying the full cost of the family plan as of January 1, 2006, as long as they both
remain eligible to participate in a single plan and their participation is uninterrupted.

Article 11, Section B — Dental Insurance

Employees may enroll in the School Corporation’s dental insurance plan. During each calendar year
the School Corporation’s total contribution toward the cost of dental insurance for all participating
employees shall be one thousand three hundred fifty dollars ($1,350.00). An employee must enroll by
November 20 to be eligible to participate in the dental insurance plan during the following calendar
year. The amount of each employee’s contribution toward the cost of participation in a single or family
plan will be determined after the number of participants is ascertained.

Article 11, Section C - Life {nsurance

The School Corporation shall pay the full premium, less one dollar ($1.00) per year paid by the
participating employee, for a $40,000 group life insurance policy (including accidental death and
dismemberment coverage, and in the event of accidental death, the above applicable benefit shall be
doubled) for each empioyee. (See also: Article 10, Section N)

Article 11, Section D — Long Term Disability Insurance

The School Corporation shall pay all but $1.00 for a long-term disabifity insurance program for all
employees. This LTD program will provide a minimum benefit of two-thirds (2/3) salary with a one
hundred eighty (180) day elimination period.

Article 11, Section E — Liability Insurance

The School Corporation provides a General Liability Insurance program, including employee liability.
Under the empiloyee liability clause, the policy, as specified and restricted within this insurance policy,
provides indemnity for bodily injury or property damage arising out of the work activities of the
employee while functioning within the scope of their duties.

Article 11, Section F - Worker's Compensation

Any accident/injury while on duty should be reported to the employee's immediate supetvisor no later
than the work day following the acciden¥/injury. The employee must then fill out the employee
accident report form. These forms are avallable at each school and in the office of each Director.
One copy must be submitted to the employee’s immediate supervisor and one copy submiited to the
Business Management Office. The Director will notify the Business Management Office in the event
the employee is unable to fill out the employee accident report form.

The Schooi Corporation provides Worker’s Compensation Insurance coverage for each employee for
injury or disease arising out of and in the course of employment. The benefits of this insurance will ba
administered in accordance with the governing Indiana Statutes. The employer has the right under
the law in Indiana to choose the employee’s medical provider for injury or disease arising ouf of and in
the course of employment.
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The insurance pays the cost of reasonable and necaessary medical, surgical and hospitalization
treatment. Property damage, such as damage to false teeth, eye glasses/lenses and clothing, shall
be included in the definition of personal injury.

If an injury or occupational iliness requires that the employee be absent from work, the employee
may be eligible to receive worker's compensation payments.

The employer MCAS wilt follow Indiana Law concerning Worker's Compensation procedures,
incidents and injuries.

Should an injury result in permanent impairment, there are scheduled injuries for which specified
benefits are paid. This would include loss of use or amputation of a part of the body as weli as death.

IC 22-3-3-7 requires a seven (7) day period prior to Worker's Compensation insurance commencing.
Compensation is allowed for the first seven (7) calendar days only if the disability continues for longer
than twenty-one (21) days.

An employee on Worker's Compensation leave in excess of seven (7) days shali be ineligible to bid
on any vacant position within the bargaining unit or to make application for any School Corporation
position outside of the bargaining unit unless the employee will be able to report for duty if awarded
the position,

An employee may return from a Worker's Compensation leave by submitting fo the employer a written
statement of the employee’s ability to return to work provided by a physician selected by the
employer. The employee shall provide as much notice as possible of their intent to return to work.

if the employee is returning to work within one hundred eighty (180) work days after the start of the
Worker' Compensation leave, the employee will return to the position held prior to the leave if it still
exists or to the position which he/she successfully bid on during the first one hundred eighty (180)
work days of a Woarker's Compensation leave. [f such position does not exist, or if the Worker's
Compensation leave exceeds one hundred eighty (180) work days, the employer shall determine the
employee’s assignment. [f there are no vacancies for which the employee is gualified at the time of
the employee's return to work from a Worker's Compensation leave, the employee shall have the
bumping rights set forth in Article & Section C.
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ARTICLE 12

Grievance Procedure

Arxticle 12, Section A — General

A grievance is a claim by one or more employees or the Association of an alleged violation of a
specific Section(s) of this Master Contract.

If an individual has a personal complaint or grievance which he/she desires 1o discuss with a
supervisor, he/she is free to do so without recourse to the grievance procedure.,

Whenever an employee seeks a redress of a grievance through the formal grievance procedure, such
grievance shall have the signature of an Association representative and shall not be heard without
prior notification to the Association and an epportunity for an Association representaiive to be present,
nor shall any adjustment of a grievance be inconsistent with the terms of this Master Contract.

Article 12, Section B — Procedure

Step Gne The employee will initiate the grievance procedure by filing a written statement of the
facts(s) alleged to be in violation of the Master Contract together with a specific citation of the relevant
Section(s) of the Master Contract involved and a statement of the relief sought. The grievance shali
be signed by the employee and an Assocciation representative and shall be filed with the employee's
Director within twenty-one (21) calendar days from the date of the occurrence of the incident giving
rise to the alleged violation.

A conference shall be scheduled within twenty-one (21) caiendar days. The employee shall be
eniitied to be present in person and with an Asscciation representative(s). The Director shall notify
the grievant and the Association in writing, within twenty-one (21} calendar days after the grievance is
heard, of the disposition of the grievance at that level. If this #ime limit is not met by the Director, the
grievant shal be allowed to move immediately to the next step of the grievance procedure,

Step Two if the grievance is not adjusted to the employee’s satisfaction at Step One, the
Assaciation may appeal to the Assistant Supetintendent for Personnel within twenty-one {21) calendar
days from the date the grievant and the Association receive the Director’s decision. 1n no case,
however, shall the grievance be submitied to the Assistant Superintendent for Personnel mare than
forty (40) calendar days after the filing of the grievance at Step One. The employee shall notify their
Director that such appeal has been made. Unless the parties agree that such a conference is
unnecessary, the Assistant Superintendent for Personnel shall meet with the grievant and an
Association representative(s). Normally the Assistant Superintendent for Personnel shall indicate
their disposition of the grievance in writing within twenty-one (21) calendar days of the submission of
{he grievance to Step Two; however, the Assistant Superintendent for Personnel may extend this time
limit for good cause with notice to the President of the Association.
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Step Three  If the grievance is not adjusted to the Association’s satisfaction at Step Two, the
Association may appeal to the Superintendent or the Superintendent’s designee within twenty-one
(21) calendar days from the date the grievant and the Association receive the disposition of the
Assistant Superintendent for Personnel, or, in the event the Assistant Superintendent for Personnel
fails to issue a disposition within the time limit, within forty (40) calendar days of submission of the
grievance at Step Two. The employee shail be entitled to be present at any Step Three grievance
conference with not more than three (3) Association representatives. The Superintendent or the
Superintendent’s designhee shall indicate their disposition of the grievance in writing within twenty-one
{21) calendar days of the submission of the grievance fo Step Three. If this time [imit is not met by the
Superintendent or the Superintendent's desighee, the Association will be allowed to move
immediately to the next step of the grievance procedure.

Step Four If the grievance is not adjusted fo the Association's safisfaction at Step Three, the
Association may submit a demand for arbitration to the American Arbitration Association within thirty
{30) calendar days after receipt of the written disposition of the Superintendent or the
Superintendent’s designee, or, in the event the Superintendent or the Superintendent’s designee fails
to issue a disposition within the time limit, within sixty (60) calendar days of submission of the
grievance at Step Three. A copy of the demand for arbitration shall also be sent to the
Superintendent.

In the event the parties are unable to agree upon an arbitrator, the arbitrator shali be selected in
accordance with the rules of the American Arbitration Association. The hearing shali be conducted
under the rules of the American Arbitration Association.

Either party may request, no less than twenty-eight (28) calendar days prior to the arbitration hearing,
a conference which shali be scheduled by agreement of the parties to be held no less than fourteen
(14) calendar days prior to the arbitration hearing, the purpose of which shall be:

a. to stipulate to as many facts as possible,
b.  to identify which facts and/or issues remain unresolved,

c. to exchange lists of witnesses, a short statement concerning their testimony, and
any exhibits,

d. toresolve the grievance, if possible, at this conference.

in the event this pre-arbitration conference is heid, neither party shall be permitted to assert in the
arbitration hearing any grounds or to argue any theory or contention or to introduce into evidence any
testimany or exhibit not disclosed to the other party at this conference; however, this shall not prohibit
either party from presenting evidence thought necessary by either parly as a result of disciosures at
the conference, pravided the additional witnesses and/or exhibits are disclosed to the other party no
less than seven (7) calendar days prior to the arbitration hearing.

The arbitrator shall have no power to add to, subfract from, disregard, alter or modify any of the terms
of this Master Coniract.

Awards of the arbitrator shall be final and binding and shall determine the subject of the arbitration for
the duration of this Master Coniract.
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Each party shall bear the cost of presenting its case before the arbitrator. The expenses and fees of
the arbifrator and filing fee shall be shared jointly by the School Corperation and the Association.

Article 12, Section C - Miscellaneous Provisions

By mutual written agreement of the two {2) parties, any time limit may be extended or shortened.

If, in the judgment of the Association, a grievance affects a class of employees the Association may
submit such grievance in wrifing to the Assistant Superintendent for Personnel or their designee

directly and the processing of such grievance shall be commenced at Step Two of the grievance
procedure.

When it hecomes necessary to schedule a grievance hearing during working hours, the personnel
involved shall be excused from their normal responsibilities to attend the grievance hearing.

The term “calendar days”™ as used in this Article shall exclude all paid holidays, Christmas recess
(period of time when students are not attending school), and spring recess {period of time when

students are not attending school).

The filing and processing of grievances shall not be used as a basis for any type of punitive action
against employees filing grievances, nor employees testifying during the processing grievances.
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ARTICLE 13

Communication and Mutual Cooperation

Outside the negotiating process it is recognized that there is a need for regular dialogue and
communication between the Association and the empioyer. This need for communication may be to
exchange information or it may be of a nature necessitated by actions of the Association or the
employer which appear to one of the parties to be in contradiction to good relations. Representatives
of the Association and the employer shall arrange reasonable meeting times and places. Each party
will submit o the other, prior to each meeting, a list of items they wish to discuss.
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ARTICLE 14

Severability
Article 14, Section A

Should any article, section or provision of this Master Contract be found to be in conflict with federal or
state law, or rule or regulation thereunder, such provision shall continue in effect only to the fullest
extent permissible under the applicable law, rule or regulation. Upon the request of either party, the
Association and the employer shall enter into immediate negotiations for the purpose of arriving at a
mutually agreed upon replacement for such provision. If, during the life of this Master Contract, the
original provision is found not to be in conflict with federal or state law, rule or regulation, the original
provisicn shall be restored to full force and effect and its replacement deleted.

Article 14, Section B

it is further understaod and agreed that the provisions of this Master Coniract are deemed to be
severable to the extent that, if any article, section or provision of this Master Contract is found to be in
conflict with federal or state law, or rule or regulation thereunder, such determination shall not affect
the validity of the remaining provisions of this Master Contract, and the remaining provisions shail
caonfinue in full force and effect.
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ARTICLE 15

Complete Master Confract

The parties acknowledge that during the negotiations which resulted in this Master Contract, each had
the unlimited right and oppottunity to make demands and proposals with respect o salary, wages,
and salary and wage-related fringe benefits and that the understandings and agreement arrived at by
the parties after the exercise of that right and opportunity are set forth in this Master Contract.
Therefore, the employer and the Association, for the life of this Master Contract, each voluntarily and
ungualifiedly waive the right, and each agree that the other shall not be obligated to bargain
collectively with respect to any subject or matter referred to or covered by this Master Contract, or with
respect to any subject or matter not specifically referred to or covered by this Master Contract; unless
the parties, by supplemental written agreement hereto, muiually agree to conduct additional
bargaining on said subjects or matters, This provision shall not affect the bargaining of a successor
Master Confract nor the bargaining of salary, wages, and salary and wage-related fringe benefits for
new positions with the bargaining unit,

This Master Coniract sets forth the full and complete understandings of the patties hereto and canceis
and supersedes any and all agreements and contracts heretofore entered into between the parties
and canceis and supersedes any and all Board rules, regulations, policies, and practices, written or
oral, which are in conftict with this Master Contact.
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ARTICLE 16

Term of Master Contract

This Master Confract shall be effective as of July 1, 2023, and shall continue in effect until June 30,
2027

No later than April 1, 2025the parties agree to reopen negotiations. If no successor Master Contract
is ratified by the parties on or before the last day of this contract, this Master Contract shall remain in
effect on a status quo basis through, or until a successor Master Contract is ratified by the parties,
whichever comes first. This status quo provision shall naot dictate the effeciive date of any provision of
the successor Master Coniract. This Master Contract shall not be extended orally.

The parties agree that their respective representatives wili meet regularly in good-faith effort on both
sides and will bargain collaboratively to reach continuing agreement on wages, hours, benefits and
other terms and conditions of employment.

This Master Contract is made and entered info on this, by and beiween the Board of School Trustees
of the Michigan City Area Schools, heretofore called the “Board,” and the Michigan City Classified
Association, an affiliate of the Indiana State Teachers' Association and the National Education
Association, heretofore called the “Association.”

IN WITNESS WHEREOF, the patties have caused this Master Contract to be signed by their
respective presidents and attesied to by their respective secretaries.

MICHIGAN CITY CLASSIFIED BOARD OF SCHOOL TRUSTEES OF THE
ASSOCIATIO , REA SCHOOLS

enilee Peterson

[2-iz-13

Date
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APPENDIX A

Food Service Classifications Hourly Wage Rates

1st 6/10 11/15 16/19

Classification Begin rate | Anniv. 2-5vyrs vrs VIS yts 20+ yrs
Tech 3 $14.90 $1594 | $16.74 | $17.58 $18.46 $19.38 | $20.35
Tech 2 $13.98 $15.02 | $15.77 | $16.56 $17.39 $18.25 | $19.17
Tech 1 $13.77 $14.81 | $15.55 | $16.33 $17.14 $18.00 | $18.90
Food Sve Ast. (FSA) $13.57 $14.61 | $15.34 | $16.11 $16.91 $17.76 | $18.65
g{"‘;%r)s (Tech 1+ $1552 | $16.56 | $17.30 | $18.08 | $18.89| $19.75| $20.65
Step-Un Differences

FSA to Tech 1 $0.20 $0.20 | $0.21 $0.22 $0.23 $0.24 | $0.25
FSAto Tech 2 $0.41 $041 | $043 $0.45 $0.47 $0.49 | $0.52
FSA to Tech 3 $1.33 $1.33| $1.39| $147 $1.54 $1.62 | $1.70
Tech1to 2 $0.21 $0.21 | $0.22 $0.23 $0.24 $0.25 . 30.27
Tech 110 3 $1.13 $1.13 $1.19 $1.25 $1.31 $137 1 $1.45
Tech 2t0 3 $0.93 $0.93 ] $0.97 $1.02 $1.07 $1.121 $1.19

{All pay is rounded to the nearest 1/4 hour)

{Rounded o the nearest % hour)

Catering
Trans. To Mar

Substitute pay

$2.00 / hour (Code )
$1.00 / hr {Code Q)

$13.00/ hr

Substitute Food Service Driver $15.00 / per hour
Note: *Satellite drivers will receive an additional $1.75 per hour added to the applicable Tech 1

beginning wage

FFood service staff will be compensated for perfect attendance on a monthly basis as follows:

1.  $15.00 for the month of June
2. All other months during the schoal year will be at the rate of $50.00 a month.
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APPENDIX B

Transportation Classification Wage Rates for Bus Drivers

A. The below daily rates of compensation for regular routes shail be applied to all contracted bus
drivers up o a maximum of four and one-half (4 1/2) hours per day. The daily rate of
compensation for a bus driver whose regular route exceeds four and one-haif {4 1/2) hours per
day shali be based upon the bus driver's daily rate per as set forth below calculated to the
hearest quarter (1/4) hour

A.1. Daily raie of pay: Based on 4.5 hour contracted per day route:

Years Rate per Day
0 $93.84

1 $98.52

2to5 $103.43

6to 10 $108.63
11-15 $114.06
16-19 $119.77

20 and up $125.76

A2, Rate of pay per hour, based on years of bus driving experience for MCAS:

Years Rate per Hour
0 $20.85
1 $21.89
2to5 $22.98
6 to 10 $24.14
11-15 $25.34
16-19 $26.61
20 and up $27.94

B. The following routes and/or trips shall be paid at the rate of hourly pay listed above in A.2 for
each individual bus driver assigned or bid o that route:

1. Extra Duty Routes
a. Shuttle Routes (from cne school to anather)
b. Juvenile Center Roules
¢. Special Education/Choice/Alternative Services/Vocational Routes/Pre-K

2. Extracurricular Trips (Field Trips)

3. Summer School Routes
a. The minimum number of hours for a summer school route will be three (3)

hours.

C. Extra Runs: A bus driver will be paid an additional $15.00 when asked to cover a portion of
another bus driver's route.
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D. Overnight Trips: The need for an overnight trip will be determined by the Director of
Transportation and must be approved by the Superintendent or designee. Overnight trips wili
be paid by the organization taking the trip at the rate of $100.00 per day plus room and board.
Pay will be for the day the bus driver leaves, through the day the bus driver returns. The drive
time for the trip will be compensated per rate for Extracurricular trips (B.2.)

Summer Transporiation Maintenance (i.e. bus cleaning, landscaping and painting) will be
compensated at a rate of $15.65 per hour.
Summer Transportation Maintenance Supervisor will be compensated at a rate of $16.69 per

hour,

Training Instructors assigned by the Director (exira-duty} will be compensated at a rate of
$20.85 per hour

E. Bus drivers will be compensated for perfect attendance on a monthiy basis as follows:
1. $15.00 for the month of June
2. All other months during the school year will be at the rate of $50.00 a month.

Non-contracted substitute bus drivers wiil be paid at the rate of $20.85 per hour.
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APPENDIX C

Transportation Classification Wage Rates for Bus Monitors

. The below daily rates of compensation for regular routes shall be applied to all contracted bus
monitors up to a maximum of four and one-half (4 1/2) hours per day. The daily rate of
compensation for a bus monitor whose regular route exceeds four and one half (4 %) hours
per day shall be based upon the bus monitor's daily rate per hour as set forth below calculated
to the nearest quarter (V4) hour.

A.1. Daily rate of pay: Based on 4.5 hrs. contracted per day

Years Rate per Day
0 $56.40
1 $61.08
2105 $64.12
8 to10 $67.35
11-15 $70.72
16-19 $74.28
20 and up $77.97

A2, Rate of pay pet hour based on continuous years of service

Years Rate per Hour
0 $$12.53
1 $$13.57
2to5 $$14.25
6to 10 $314.97
11-15 $$15.71
16-19 $3$16.50
20 and up $$17.33

B. The following routes and/ or trips shall be paid at the rate of hourly pay listed above for each
individual monitor assighed or bid to the listed routes below that require a monitor.

1. Extra Duty Routes:
a. Shuttie Routes (from cne school to another)
b. Juvenile Center Routes
¢. Special Education/Choice, Alternative Services/Vocational Routes/ Pre-K

2. Extracurricular Trips (Field Trips)

3. Summer School Routes
a. The minimum amount for a summer school route will be 3 hrs.

C. Bus maoniiors wilt be compensated for perfect attendance on a monthly basis as follows:
1. $15.00 for the month of June
2. All other months during the school year will be at the rate of $50.00 a month.

D. Non-contracted substitute bus monitors will be paid $12.53 per hour.

C.1



APPENDIX D
Transportation Classification Wage Rates for Mechanics

A. Rate of pay per hour based on continuous years of service:

Years Rate per hour
0 $21.84
1 $22.88
2to5 $24.02
6 to 10 $25.23
11-15 $26.49
16-19 $27.81
20 and up $29.20
B. Mechanics will receive a $400 allowance for footwear from the transportation operating

budget, which was implemented prior fo 2018 tentative agreement.
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APPENDIX E

GRIEVANCE FORM
Grievance No. STEP
BUILDING ASSIGNMENT NAME OF GRIEVANCE DATE
A, Date Cause of Grievance Occuyred
B. Statement of Grievance
Relief Sought
Signature Date
B. Disposition
Signature Date
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APPENDIX F
CERTIFICATION OF DOMESTIC PARTNERSHIP

Appendix
Certifieation of Domestic Partnership

Please complete this form if you would iike to cover your qualified domestic partner and, if applicable,
your domestic partner’s eligible child{ren} in ‘s Group Health, Vision,
Dental and Long-Term Care Benefits plans. For additional information, please contact the Fersonnet
Office.

Employee Information

Name SSN_- DOB .

Domestic Partner Information

Name ‘ SSN DOB

| {Employee} certify and declare that
{Domestic Partner) and | are domeastic partners in accardance with the following criteria;

1. Woe, as domestic partners, residing together at

_{Address), are respdhsib[e for one
ancther's common welfare, and share financial interdependence (as reflected in a joint
mortgage, lease, deed, ot credit cards; designation of domestle partner as primary beneficiary
for life insurance, retirement benefits or a legal wili or trust; or other evidence of Joint financial
responsibility}. :

2. Woe have been in this exclusive refationship, iiving in the same household, foy at least 12
consecutive months and consider ourselves 1o be life partners.

3. Neither of us is legally married to anyone and we are not blood relatives,

Further, | . {Employee}, understand that at the time this relationship
no longer meets the criteria listed above, | am obliged to notify the Business Department within thirty
{30) days by filing a Termination of Domestlc Partner Status Form and affirming that a copy has been
mailed to by domestic partner. in addition, | understand that the following requirements apply to
domestic partner coverage through H

1. Junderstand that, as all employees who elect Family, Employee/Spouse, Emplayee/Child
coverage or avail themselves of spousal henefits, | may be reguired by and health pfan .
providers to provide additional infermation and documentation to substantiate this relationship
and our eligibility for benefits. | will furnish such information as requested.

2. will reimburse any expenses incurred or benefits provided as a result of any false statement in
this document or by failure to file a Notice of Termination of Domestic Partner Status within
thirty (30} days,
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ianguage -

When used in the Agreement, the word “spouse” shalf mean the spouse of the Employee under a legally
valid existing marriage. The term “spouse” shall also inchude domestic partners that are registered with

the MCAS Personne} Office.
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information on Eligible Dependent Children:
I declare that the child(ren) listed below:

s Are unmarried;
s Meet the age and ather requirements for coverage of dependents under the medical and dentai

plans.

| undesstand that | am required to inform ISTA immediately of any changes in the depandent status of
thase children.

Name of Gender of Date of Birth S5N Employee’s Domestic
Child Child Partner's
Acknowledgments:
1. |have provided the information in this Certification for use by for the sole purpose of
determining my eligibility for certain domestic partier benefits. | understand that the
information provided n this Certification wil! be treated as confidential by but will be

subject to disclosure: a) upon the exprass written authorization of the undersigned employee,
bjupen the request of the nsurer or plan administrator, or ¢) if otherwise required by law.

2. funderstand that this Certification may have legal implications relating, for example, te the
taxability of benefits provided, and that before signing this Certification | should seek competent

legal advice concerning such matters,
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