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PURCHASING DEPARTMENT
9400 North Central Expressway, Suite 1510, Dallas, TX  75231

(972)925-4100

Request For Information 192879
RFI AH-207812 Shelf-Stable Unrefrigerated Milk
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Buyer HATCHARD, ANGELA Email AHATCHARD@dallasisd.org

1 Header Information

1.1 General Information

First Advertisement Date/Issue Date 27-OCT-2024 08:00:00
Second Advertisement Date 03-NOV-2024 08:00:00
Pre-Proposal Meeting 11-NOV-2024 11:30:00
Questions Deadline 13-NOV-2024 17:00:00
Questions Response from the District 15-NOV-2024 17:00:00
Solicitation Due 05-DEC-2024 14:00:00
Anticipated Evaluation & Sel 12-DEC-2024 17:00:00
Anticipated Approval/Award 27-FEB-2025 18:00:00

Pre-Proposal A pre-proposal meeting will be held at 11:30 am CST via TEAMS video conference on Monday, 
November 11, 2024. Please submit (in writing) any questions regarding this RFI. Only written 
questions will be considered. It is highly encouraged that all potential proposers participate and 
attend the pre-proposal.
Join TEAMS Meeting: https://www.microsoft.com/en-us/microsoft-teams/join-a-meeting
Meeting ID: 292 716 759 222 
Passcode: GudWYN

1.2 Terms
Initial Term: 1
Renewal 1: 0
Renewal 2: 0

Any contract that results from this solicitation and upon Mutual Agreement of the awarded vendor and the 
District, may be extended not to exceed a total of 1 years(s). If either party intends not to renew the Contract, 
that party must give written notice to the other party no fewer than ninety (90) days prior to the expiration of the 
then current term of the Contract. If the District fails to timely exercise any of the options to renew, all remaining 
options to renew shall expire and terminate

1.3 Requirements
LENGTH OF CONTRACT
All information gathered in response to this RFI will be used solely for market research purposes and to 
make it known that there is high interest for school districts to serve more shelf-stable milk. This is not a 
formal solicitation, but a request for interested parties to provide information.
PURPOSE OF REQUEST FOR INFORMATION 
(RFI)
Dallas ISD Food & Child Nutrition Services (FCNS) seeks to obtain information from dairy farmers and shelf-
stable milk manufacturers for the feasibility and cost of a school district to change towards a 100% shelf-
stable unrefrigerated milk service model for direct delivery to all school sites.

There are currently 227 school sites providing meal services to students in addition to the Maria Luna 
Facilities Bldg.

Many factors drive the need for Shelf-Stable Unrefrigerated milk such as:

• growing demands on transportation and distribution networks
• a focus on sustainability which contributes to lowering greenhouse gas emissions
• storage without refrigeration
• later consumption for students on the go
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PURPOSE OF REQUEST FOR INFORMATION 
(RFI)

• a longer shelf life reducing milk spoilage and waste
• provide continuity of service in providing milk during unforeseen circumstances such as power 

outages and weather events

SCOPE AND SPECIFICATIONS OF RFI
The Dallas Independent School District (Dallas ISD or District) is soliciting offers for the goods and/or 
services specified in this document.

1. Questions concerning this solicitation document should be addressed to ahatchard@dallasisd.org in 
writing.

2. Questions must be submitted by the deadline to allow sufficient time for responses prior to receipt/opening
date/time.

3. Responses to questions other than administrative questions will be provided to all potential offerors by 
means of an addendum to the solicitation.

All vendors are encouraged to participate even if vendors are the sole source providers.

RFI SPECIFICATIONS
RFI SPECIFICATIONS AND REQUIREMENTS

1. 100% Grade A milk treated with ultra-high temperature (UHT) with added vitamins A & D.

2. Sterilized containers, single serve, 1/2 pint aseptic packaging without bisphenol-A (BPA).

3. Direct delivery to 227 school sites and the Maria Luna Facilities Building.

4. Provide shelf-stable milk product specifications.

5. Provide a list of your manufacturing facility locations.

6. Provide a list of your dairy farm locations.

7. All shelf-stable unrefrigerated milk must comply with all applicable provisions of the Federal Food, Drug, 
and Cosmetic Act, the Fair Packaging and Labeling Act, and storage and distribution of the product within 
the commercial marketplace.

8. Please provide any other relevant information, recommendations, comments, issues, and/or concerns that
would be beneficial.

RFI SPECIFIC QUESTIONS
DAIRY FARMERS
1. Are there any interests or value for dairy farmers to supply and deliver shelf-stable milk to school districts?
Please explain why or why not.
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

2. What volumes (e.g., weekly volume, monthly) of shelf-stable milk would be feasible to supply and deliver 
to school districts? Dallas ISD serves about 26.9 million milk cartons per year.
-----------------------------------------------------------------------------------------------------------------------------------------------
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RFI SPECIFIC QUESTIONS
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

3. How many schools would you be able to deliver shelf-stable milk to? (Dallas ISD has 227 school sites)
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

4. Would it be more feasible to deliver shelf-stable milk to 1 single distribution site in Dallas rather than 
directly to each school site? Please explain.
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

5. How would you approach being able to supply and deliver shelf-stable milk to school districts? (e.g., add 
internal manufacturing process, outsource product from manufacturing companies, etc.)
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

MANUFACTURERS
1. Are there any interests or value for manufacturing food facilities to supply and deliver shelf-stable milk to 
local school districts rather than to a single distribution warehouse? Please explain why or why not.
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

2. What would be the possible delivery frequency to multiple destination loads (various school sites)? (e.g., 
Daily, 2 times per week, 3 times per week, weekly only, etc.)
-----------------------------------------------------------------------------------------------------------------------------------------------
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RFI SPECIFIC QUESTIONS
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

3. Are there any interests or value for shelf-stable milk manufacturing businesses to open locations in 
Texas? Please explain why or why not.
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

4. What are the current industry trends in the manufacturing process for shelf-stable milk?
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

5. Currently, what is the average volume of shelf-stable milk (units) produced per day, week, or month at a 
manufacturing food facility? Dallas ISD serves about 26.9 million milk cartons per year.
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

6. Are there challenges with obtaining raw and packaging materials for shelf-stable milk? If so, please 
explain.
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

7. Are there other supply challenges worth noting (e.g., pallets, transportation) for delivering shelf-stable 
milk?
-----------------------------------------------------------------------------------------------------------------------------------------------



Request For Information 192879  RFI AH-207812 Shelf-Stable Unrefrigerated Milk
 

Dallas ISD rev 2.0 Page 6 of 30 

RFI SPECIFIC QUESTIONS
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

8. Are there any avenues that can be explored or opportunities available to help reduce the cost of shelf-
stable milk supply and delivery to school districts?
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

9. Would you deliver shelf-stable milk to a storage site near Dallas ISD as a HUB where Dallas ISD drivers 
can pull inventory when needed and then deliver to each school site? 
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

9a. If responding yes to question 9, would you increase the cost of shelf-stable milk, and by how much, if 
you are to incur the storage site cost?
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

9b. Based on the response to question 9a., would Dallas ISD need to rent the storage site cost for you to 
deliver shelf-stable milk to that HUB storage site?
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

INSTRUCTION AND REQUIREMENTS FOR 
OFFER SUBMITTAL
The Offeror shall furnish to the District all information and data requested by the District to determine the 
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INSTRUCTION AND REQUIREMENTS FOR 
OFFER SUBMITTAL
Offeror's qualifications and responsibilities. The requested information must be provided using the PDF 
version of the solicitation where indicated--do not reference other parts of the Offer or other documents. All 
answers must be complete and stand-alone. Failure to follow directions using the PDF version of the 
solicitation may result in the Offer being disqualified or deemed non-responsive. The Offerors shall 
familiarize themselves with the relevant conditions in the material and labor markets prior to the submission 
of an offer. By submitting an offer, the Offeror represents that it has familiarized itself with existing and future
market conditions and agrees to perform in full accordance with the Offer. The Offeror must comply with any 
insurance, bid bond, or liability requirements of the District as noted elsewhere in this solicitation document. 
The Offeror must include pertinent literature/documentation for the proposed products/goods or services. If 
the Offeror requires a credit application or similar documentation to conduct business with Dallas ISD after 
awarding of any Contract, those documents must be submitted at the time of Offer submission.

Dallas ISD prefers responses to be submitted online via our electronic system. Please register with the 
iSupplier portal https:https://www.dallasisd.org/domain/143 This process takes up to a week, and Dallas ISD 
asks the vendor to please register as early as possible to allow time for electronic responses. Submissions 
may be submitted manually. Manual submissions must be delivered to the Procurement Services 
Department, in a sealed envelope by the date and time stated. No fax or email submissions will be 
accepted. Only one format is needed. The manual submission shall consist of one (1) original hard copy.

The Offeror may submit a manual response by paper via mail/FedEx/UPS etc. before the cutoff date and 
time at the following address:

Dallas ISD

Procurement Services

9400 N Central Expwy, Ste 1510

Attn: Staff Member and BID NUMBER

Dallas, Tx 75231

Does the vendor agree and understand?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 
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COMPANY INFORMATION
Name of the firm making the offer. (W9 name and dba if applicable)
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

Company Federal Tax ID Number
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

Company Address, City , State, Zip
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

Local Telephone Number or Toll-Free Number
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

Number of Personnel (non-clerical) employed:
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

Number of Personnel (clerical) employed
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
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COMPANY INFORMATION
Provide your answer below

CONTACT REPRESENTATIVE INFORMATION
Contact Representative Name

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

Contact Representative Address (if different from Company) City, State, Zip
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

Contact Representative Telephone
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

Contact Representative E-Mail Address
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

SUBCONTRACTOR INFORMATION
Undersigned shall employ, subject to the District's approval, the following subcontractor for the products, 
goods, and/or services offered. Please attach additional Subcontractor Forms in the Attachments tab. One 
(1) form must be provided for each, and every subcontractor employed. The prime offeror shall bear the sole
responsibility for the successful completion of work performed by the below listed third-party provider(s). 
Indicate whether the subcontractor is a Woman (W) or Minority (M) Owned Business Enterprise (BE). The 
following information must be included:

Service provided by the subcontractor
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SUBCONTRACTOR INFORMATION
Name of subcontractor

Address

City/State/Zip

Telephone

E-Mail Address

Point of Contact

Business Days/Hours

No. Years in Business Under this Name

No. Years at Location Listed

No. Personnel (non-clerical) Employed

No. Personnel (clerical) Employed

Please indicate if the company is MWBE (Woman (W) or Minority (M) Owned Business Enterprise (BE))

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

CERTIFICATION OF APPLICABILITY TO SUBCONTRACTORS
The vendor agrees that all contracts it awards pursuant to the Contract shall be bound by the foregoing 
terms and conditions.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

REFERENCES
Reference One (1)
School District/Company Name

Contact Name

Contact Phone Number

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

Reference 1 - Email Address
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
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REFERENCES
Provide your answer below

Reference Two (2)
School District/Company Name

Contact Name

Contact Phone Number

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

Reference Two (2) - Email Address
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

Reference Three (3)
School District/Company Name

Contact Name

Contact Phone Number

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

Reference Three (3) - Email Address
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below
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PROPOSAL REQUIREMENT - The following 
attributes require a response
GENERAL TERMS AND CONDITIONS
The offeror agrees to the General Terms and Conditions and any Special Terms and Conditions (if 
applicable) of this solicitation and in case of conflict with other documents provided by the Offeror, these 
General and/or Special Terms and Conditions take precedence and prevail unless Offeror specifically 
requests a variance and the District agree to such changes in writing. General Terms and Conditions are 
posted on the Dallas ISD website at https://www.dallasisd.org/Page/81178.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

FORM 1295 - CERTIFICATE OF INTERESTED PARTIES
Pursuant HB 1295 (2015), the addition of section 2252.908 of the Government Code, all awarded vendors 
must fill out electronically, with the Texas Ethics Commission's online filing application 
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm. The law states that a governmental entity or
state may not enter into certain contracts with a business entity unless the business entity submits a 
disclosure of interested parties (Form 1295) to the governmental entity or state agency at the time the 
business entity submits the signed contract to the governmental entity or state agency. The Texas Ethics 
Commission has adopted rules requiring the business to file Form 1295 electronically with the Commission. 
This form must then be signed and attached to the Response Attachments, prior to any business 
transaction. If your company is publicly traded you do not need to complete this form.

Please note the following helpful hints and instructions in completing the form:

Box 1: Please enter the business entity filing form, city, state, and country of the business entity's place of

business

Box 2: Please enter Dallas ISD

Box 3: Please use Dallas ISD's. solicitation (bid) number as the identification number being requested and 
the contract name as a description of goods or services.

Box 6: Please complete and sign, then attach the completed 1295 form with the bid response.

Please acknowledge that you have read and understood that the district can not do business with your 
company without the submittal of this form. If your company is "Publicly Traded" you do not need to 
complete this form.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

REPRESENTATION AND CERTIFICATION
By submitting this Offer, the Offeror certifies that he/she is a responsible authorized representative of the 
company and certifies the accuracy of the following statements. Represents that to the best of its knowledge
it is not indebted to the District. Indebtedness to the District shall be a basis for non-award and/or 
cancellation and/or termination of any award.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
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PROPOSAL REQUIREMENT - The following 
attributes require a response
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

NOTIFICATION OF CRIMINAL HISTORY
Texas Education Code, Chapter 44, Subchapter B, Section 44.034, Notification of Criminal History, reads as
follows: (a) A person or business entity that enters into a contract with a school district must give advance 
notice to the district if the person or an owner or operator of the business entity has been convicted of a 
felony. The notice must include a general description of the conduct resulting in the conviction of a felony. 
(b) A school district may terminate a contract with a person or business entity if the district determines that 
the person or business entity failed to give notice as required by Subsection (a) or misrepresented the 
conduct resulting in the conviction. The district must compensate the person or business entity for services 
performed before the termination of the contract. (c) This section does not apply to a publicly held 
corporation. For more information please visit the Dallas ISD website at https://www.dallasisd.org/. Added by
Acts 1995, 74th Leg., ch. 260, Sec. 1, eff. May 30, 1995.

If applicable: Name of felon and details of the conviction(s)

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
My firm is a publicly held corporation, therefore, this reporting requirement is not applicable. 
My firm is not owned nor operated by anyone who has been convicted of a felony. 
My firm is owned or operated by the following individual(s) who has/have been convicted of a felony. 

CRIMINAL BACKGROUND CHECKS/SEARCHES
Texas Education Code (TEC) 22.0834 and 22.08341 states that a contractor that provides services to a 
school district or charter school must be fingerprinted before beginning work, if the contractor 1) will have 
continuing duties related to the contracted services, and 2) will have the opportunity for direct contact with 
students. Additionally, the law requires that a contractor certified to a school district or charter school that it 
has received all criminal history information for its employees who provide services for the school. Pursuant

to 22.08341(c), the requirement does not apply to a contractor that performs construction, alteration, or 
repair of an instructional facility if the Contractor uses separate sanitary facilities, installs a barrier fence, and
has a policy that employees may not interact with students or enter areas used by students. Schools may 
fingerprint a contractor and/or Contractor's employees using the Local Education Entity (LEE) Fast Pass 
option. The Contractor shall agree to have individuals printed with the LEE pass, and also create

subscriptions in the DPS FACT Clearinghouse under the authority of TGC 411.097/Public Law 92-544. The 
Contractor, however, will not be able to view the results through the DPS Clearinghouse. The Contractor 
shall bear the burden and cost of the Contractor obtaining a national, fingerprint-based criminal history 
check. A contractor or sub-contractor may not work on District property or any location the District deems a 
place where students are regularly present when: A) They have been convicted of a felony or misdemeanor

involving moral turpitude, as defined by Texas law. B) They have charges pending, they have been 
convicted, received probation, or deferred adjudication of any of the following: 1. Any offense against a child 
2. Any sex offense 3. Any felony offense involving controlled substances 4. Any felony offense against 
property 5. Any other offense the District, in its sole discretion, believes might compromise the safety of 
student, staff, property, or reputation of the District by the employment of the Contractor. A vendor's violation
of this section shall constitute substantial failure.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
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PROPOSAL REQUIREMENT - The following 
attributes require a response
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

IDENTIFICATION BADGE(S)
Offeror's employees, agents, consultants, and subcontractors, subject to the criminal history record review 
requirement shall be identified by a photographic identification badge. If the Offeror is the person or owner or
operator of the business entity, that individual may not self-certify regarding the criminal history record 
information and its review and must submit original evidence acceptable to the District with this Agreement 
showing compliance. All costs associated with criminal history record review requirements and badging are 
done so at the vendor's and their employee's expense. Pursuant to Dallas ISD's Board Policy CJA (LOCAL) 
Purchasing and Acquisition: All contracts must comply with the requirements for criminal background 
checks. All vendors must give advance notice to the District if the person or an owner or operator of the 
business entity has been convicted of a felony. The notice must include a general description of the conduct 
resulting in the conviction of a felony. The District may terminate any resulting agreement if the District 
determines that the person or business entity failed to provide notice as required by this paragraph or 
misrepresented the conduct resulting in the conviction. The above requirement is required for all suppliers 
who will provide a service to Dallas ISD and will be on District property. Awarded Suppliers who do not have 
direct contact with students must have background checks and badges and must be done through the 
supplier's company or the District's third-party provider, Field Control Analytics at 
www.fcbackground.com/clientsignup using project code: VENDISD15 or be issued by the supplier's 
company. (This company may change at the sole discretion of the district.) Vendors who have direct contact

with students must meet the laws and requirements of the State of Texas. Direct contact is defined as the 
potential for any interaction with a student either in person or virtual.

Does the vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

CONFLICT OF INTEREST
Texas has enacted disclosure requirements if certain school officials or family members receive a gift (other 
than gifts of food, lodging, transportation, or entertainment accepted as a guest) that had an aggregate value
of $250 or more over a twelve-month period that the district is considering or has awarded a contract for the 
sale or purchase of property, goods, or services. Has your firm, parent firm, subsidiary, and/or an affiliate 
provided a gift (other than gifts of food, lodging, transportation, or entertainment accepted as a guest) that 
had an aggregate value of $250 or more over twelve months to any District official, administrator, and/or 
Board member If yes, explain (the gift, name of the individual receiving gift, date gift was provided, etc.)

THE DISTRICT'S CONFLICT OF INTEREST QUESTIONNAIRE FORM MUST BE COMPLETED IN SUCH 
SCENARIOS) The questionnaire is available on the Procurement Services website at 
https://www.dallasisd.org/Page/80705. The questionnaire must be updated in case of a conflict. Formal 
notification must be in writing and sent to the buyer.

Does the vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 
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PROPOSAL REQUIREMENT - The following 
attributes require a response
INSURANCE AND/OR BONDS
Insurance and/or bond requirements are enumerated elsewhere in Contract documents. Submission of a 
certificate of insurance/bond by the undersigned (or an agent/broker on behalf of the undersigned) 
represents that the coverages and perils covered by the insurance/bond meet or exceed the requirements of
the solicitation document and/or subsequent contract. The District may reasonably rely on the submitted 
certificate of insurance/bond. The certificate of insurance/bond must accurately reflect the policy coverages 
and will become a part of the Contract Documents and incorporated by reference, but the Contract 
terms/conditions and statement of work take precedence over any and all contents of the certificate of 
insurance/bond including, but not limited to, disclaimers, qualifications, etc. Failure to provide 
insurance/bond under the Contract may be cause for termination for default and other remedies allowed by 
law and/or equity. The offeror must notify the District, in writing, by certified mail or personal delivery, within 
ten (10) days after the Offeror knew or should have known of any changes that materially affect the 
insurance/bond coverage. Please acknowledge that you have read and understood that the district can not 
do business with your company without the submittal of this form. The insurance form must be received 
within ten (10) days of award. For more information please visit the Dallas ISD's terms and conditions page 
at https://www.dallasisd.org/Page/81178.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

WORKERS COMPENSATION
Offeror acknowledges that the District will NOT provide Workers Compensation coverage to the Offeror and 
Offeror represents to the District that all employees, subcontractors, agents, representatives, etc. of the 
Offeror who will provide products, goods, or services to the District will be covered by worker's compensation
coverage for the duration of the Contract, that the coverage will be based on proper reporting of 
classification codes and payroll amounts, and that all coverage agreements will be filed with the appropriate 
insurance carrier or, in the case of a self-insured, with the Texas Department of Insurance's Self-Insurance 
Regulation Section. Providing false or misleading information may subject the contractor to administrative 
penalties, criminal penalties, civil penalties, or other civil actions.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

FIREARM ENTITY OR FIREARM TRADE ASSOCIATION
If the Vendor is not a sole proprietorship, has ten (10) or more employees, and the value of the Vendor's 
contract with the Owner has a value of $100,000 or more, the Vendor warrants and represents that it does 
not have a practice, policy, guidance, or directive that discriminates against a firearm entity or firearm trade 
association, as defined by Texas Government Code Ann. Chapter 2274, and will not during the term of any 
contract with the Owner unless excepted from that law.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
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PROPOSAL REQUIREMENT - The following 
attributes require a response
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

NO BOYCOTT OF ISRAEL
For contracts with companies that have 10 or more full-time employees and when the contract has a value of
$100,000 or more, Offeror certifies that it (and any of its affiliates or parent company), does not, and will not, 
boycott Israel during the term of any contractual arrangement with Dallas ISD. For purposes of any 
contractual arrangement with Dallas ISD, boycott Israel - means refusing to deal with, terminating business 
activities with, or otherwise taking any action that is intended to penalize, inflict economic harm on, or limit 
commercial relations specifically with Israel, or with a person or entity doing business in Israel or an Israeli 
controlled territory, but does not include an action made for ordinary business purposes.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

TRANSACTIONS WITH AN ABORTION PROVIDER OR AFFILIATE
The offeror certifies that it is not an abortion provider nor an affiliate of such a provider as noted in Texas 
Senate Bill 22, codified in Texas Government Code Chapter 2272, and effective September 1, 2019. If this 
provision is violated by Offeror, the Agreement and/or taxpayer resource transaction is voidable by Dallas 
ISD and Offeror agrees to defend and indemnify Dallas ISD against any action brought by the Office of the 
Attorney General for a violation of Section 2273.003.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

DALLAS INDEPENDENT SCHOOL DISTRICT ANTITRUST CERTIFICATION STATEMENT (Tex. 
Government Code 2155.005)

I affirm under penalty of perjury of the laws of the State of Texas that:

I am duly authorized to execute this contract on my behalf or behalf of the company, corporation, firm, 
partnership, or individual (Company) listed below;

a. In connection with this bid, neither I nor any representatives of the Company have violated any provision 
of the Texas Antitrust laws codified in Tex. Bus. & Comm. Code Chapter 15;

b. In connection with this bid, neither I nor any representative of the Company has violated any federal 
antitrust law; and

c. Neither I nor any representatives of the Company have directly or indirectly communicated any of the 
contents of this bid to a competitor of the Company or any other company, corporation, firm, partnership, or 
individual engaged in the same line of business as the Company.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 
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PROPOSAL REQUIREMENT - The following 
attributes require a response
PROHIBITION OF CONTRACTS ENGAGED IN BUSINESS WITH IRAN, SUDAN, OR FOREIGN 
TERRORIST ORGANIZATIONS
The Offeror certifies that it is not a company identified by the Texas Comptroller as a company known to 
have contracts with or provide supplies or services to a foreign terrorist organization.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

ORDER REFERENCE NUMBER/INFORMATION
Is a reference number, email address for sending purchase orders, and other information that Dallas ISD 
must include on the Purchase Order to receive contract pricing? Please state that information. If none enter 
N/A (not applicable) below where applicable.

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

PRICING INFORMATION
PRICE OFFER SUMMARY
The undersigned duly authorized representative of the Offeror offers to provide the goods and/or services 
described in this solicitation document according to the terms contained in the Offer. Offerors are required to
fully disclose any ''hidden" or "additional" fees, costs, and expenses that are not reflected. The District will 
not be liable for hidden or additional fees, costs, and expenses that are not disclosed in detail. Any proposed
change in the Offeror's pricing structure and/or pricing assumptions must be formally requested on the 
District Deviation Attribute, which must be accepted in writing by the Buyer and thereafter approved by 
Dallas ISD's Office of Legal Services. In addition, if the Offeror is proposing no-cost best-value incentives or 
value-adds, those items should also be disclosed in detail. The ultimate contract is anticipated to be a firm, 
fixed-price contract for the initial term. The vendor shall price based on any increase that may occur in the 
initial term. Price adjustments at the renewal will need to be agreed upon by all parties. Awarded vendor(s) 
shall submit in writing, no later than one hundred twenty (120) days prior to the anniversary of the effective 
date, any changes in pricing. All fees, costs, and expenses required for the Offeror to provide the goods 
and/or services (including, but not limited to, contractor staff costs, travel expenses, overhead, 
hardware/software costs, connecting devices costs, and software customization costs), must be included in 
the firm fixed price. Details of the fees, costs, and expenses must be disclosed on the LINE TAB.

MINIMUM PERCENTAGE DISCOUNT
Your proposal shall be a minimum percentage discount from your company's most current catalog, MSRP, 
price list, or other standard offerings with indefinite quantities. Multiple percentage discount structures will be
accepted. Please specify percentage discounts. A response of "0ý is an allowable response. Unfortunately, 
no bid, which is not applicable, will result in no discount offered, and only the line items will be allowed for 
purchase.

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
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PRICING INFORMATION
Provide your answer below

ONLINE CATALOG/PRICE LIST
Is your Catalog/Price List available via the internet? If yes, please indicate the website address. If none, 
please enter N/A (not applicable).

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

DEVIATIONS/EXCEPTIONS TO TERMS, 
CONDITIONS, AND/OR STATEMENT OF WORK
DEVIATIONS/EXCEPTIONS TO TERMS, CONDITIONS, AND/OR STATEMENT OF WORK
If the Offeror desires any exception/deviation from any portion of the solicitation document, those 
exceptions/deviations must be clearly noted below. The offeror will provide a reference to the particular 
page, paragraph, and sentence and provide the Offeror's proposed changes to the page, paragraph, and 
sentence in this section of their response. Offerors who list deviations to the Terms, Conditions, and/or 
Statement of Work contained in this solicitation may result in an Offer being deemed non-responsive. The 
District reserves the right to consider minor deviations. The following provisions are prohibited and are non-
negotiable: Indemnification by the District of a vendor or supplier, arbitration, automatic renewals, the venue 
outside of Dallas County, Texas, and governing state law that is not listed as Texas. If the Offeror desires 
any exception/deviation from any portion of the solicitation document, those exceptions/deviations must be 
clearly noted below. The offeror will provide a reference to the particular page, paragraph, and sentence and
provide the Offeror's proposed changes to the page, paragraph, and sentence. The District reserves the 
discretion to determine whether the proposed deviations render the Offer nonresponsive. The District 
reserves the right to reject any use of the Offeror's terms and conditions of any kind, including web links to 
any online terms and conditions, or use of the Offeror's form of agreement. The offeror requests the 
following exceptions/deviations to the solicitation's terms, conditions, and/or statement of work.

DEVIATIONS OR EXCEPTIONS
I certify that there are deviations or exceptions from the attached specific terms, conditions, specifications, 
and required forms. Please submit any deviations/exceptions. The District reserves the right to consider 
minor deviations.

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below

NO DEVIATIONS OR EXCEPTIONS
I certify that there are NO deviations or exceptions from the attached specific terms, conditions, 
specifications, and required form.
-----------------------------------------------------------------------------------------------------------------------------------------------
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DEVIATIONS/EXCEPTIONS TO TERMS, 
CONDITIONS, AND/OR STATEMENT OF WORK
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes. I agree to No deviations 

FEDERAL REQUIREMENTS (EDGAR)
The following certifications and provisions are required and apply when Dallas ISD expends federal funds for
any contract resulting from this procurement process. Pursuant to 2 C.F.R. 200.326, all contracts, including 
small purchases, awarded by the District and the District's subcontractors shall contain the procurement 
provisions of Appendix II to Part 200, as applicable.

In addition to other provisions required by the Federal agency or non-Federal entity, all contracts made by 
the non-Federal entity under the Federal award must contain provisions covering the following, as 
applicable.

(A) Contracts for more than the simplified acquisition threshold currently set at $250,000, which is the
inflation-adjusted amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition
Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must address administrative, contractual, 
or legal remedies in instances where contractors violate or breach contract terms, and provide for such 
sanctions and penalties as appropriate.

Pursuant to Federal Rule (A) above, when Dallas ISD expends federal funds, Dallas ISD reserves all rights 
and privileges under the applicable laws and regulations with respect to this procurement in the event of a 
breach of contract by either party.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

(B) Termination for cause and for convenience by the grantee or subgrantee, including the manner by 
which it will be affected and the basis for settlement. (All contracts in excess of $10,000) Pursuant to Federal
Rule (B) above, when Dallas ISD expends federal funds, Dallas ISD reserves the right to immediately 
terminate any agreement in excess of $10,000 resulting from this procurement process in the event of a 
breach or default of the agreement by the Vendor in the event Vendor fails to: (1) meet schedules, 
deadlines, and/or delivery dates within the time specified in the procurement solicitation, contract, and/or 
purchase order; (2) make any payments owed; or (3) otherwise perform in accordance with the contract 
and/or the procurement solicitation. Dallas ISD also reserves the right to terminate the contract immediately, 
with written notice to the vendor, for convenience Dallas ISD believes, in its sole discretion, that it is in the 
best interest of Dallas ISD to do so. The vendor will be compensated for work performed and accepted and 
goods accepted by Dallas ISD as of the termination date if the contract is terminated for the convenience of 
Dallas ISD. Any award under this procurement process is not exclusive and Dallas ISD reserves the right to 
purchase goods and services from other vendors when it is in Dallas ISD's best interest.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts 
that meet the definition of "federally assisted construction contract" in 41 CFR Part 60-1.3 must include the 
equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, 
"Equal Employment Opportunity" (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as 
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FEDERAL REQUIREMENTS (EDGAR)
amended by Executive Order 11375, "Amending Executive Order 11246 Relating to Equal Employment 
Opportunity," and implementing regulations at 41 CFR part 60, "Office of Federal Contract Compliance 
Programs, Equal Employment Opportunity, Department of Labor." Pursuant to Federal Rule (C) above, 
when DALLAS ISD expends federal funds on any federally assisted construction contract, the equal 
opportunity clause is incorporated by reference herein.

Does Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program legislation, 
all prime construction contracts in excess of $2,000 awarded by non-Federal entities must include a 
provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented 
by the Department of Labor regulations (29 CFR Part 5, ''Labor Standards Provisions Applicable to 
Contracts Covering Federally Financed and Assisted Construction"). In accordance with the statute, 
contractors must be required to pay wages to laborers and mechanics at a rate not less than the prevailing 
wages specified in a wage determination made by the Secretary of Labor. In addition, contractors must be 
required to pay wages not less than once a week. The non-Federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each solicitation. The decision to award 
a contract or subcontract must be conditioned upon the acceptance of the wage determination. The non-
Federal entity must report all suspected or reported violations to the Federal awarding agency. The contracts
must also include a provision for compliance with the Copeland "Anti-Kickback" Act (40 U.S.C. 3145), as 
supplemented by Department of Labor regulations (29 CFR Part 3, ''Contractors and Subcontractors on 
Public Building or Public Work Financed in Whole or in Part by Loans or Grants from the United States"). 
The Act provides that each contractor or subrecipient must be prohibited from inducing, by any means, any 
person employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non-Federal entity must report all suspected or 
reported violations to the Federal awarding agency.

Pursuant to Federal Rule (D) above, when Dallas ISD expends federal funds during the term of an award for
all contracts and subgrants for construction or repair, the Vendor will be in compliance with all applicable 
Davis-Bacon Act provisions.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all 
contracts awarded by the non-Federal entity in excess of $100,000 that involve the employment of 
mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, as 
supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each 
contractor must be required to compute the wages of every mechanic and laborer on the basis of a standard
work week of 40 hours. Work in excess of the standard work week is permissible provided that the worker is 
compensated at a rate of not less than one and a half times the basic rate of pay for all hours worked in 
excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are applicable to construction 
work and provide that no laborer or mechanic must be required to work in surroundings or under working 
conditions which are unsanitary, hazardous or dangerous. These requirements do not apply to the 
purchases of supplies or materials or articles ordinarily available on the open market, or contracts for 
transportation or transmission of intelligence.?

Pursuant to Federal Rule (E) above, when Dallas ISD expends federal funds, Vendor certifies that Vendor 
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FEDERAL REQUIREMENTS (EDGAR)
will be in compliance with all applicable provisions of the Contract Work Hours and Safety Standards Act 
during the term of an award for all contracts by Dallas ISD resulting from this procurement process.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition 
of "funding agreement" under 37 CFR 401.2 (a) and the recipient or sub-recipient wishes to enter into a 
contract with a small business firm or nonprofit organization regarding the substitution of parties, assignment
or performance of experimental, developmental, or research work under that "funding agreement," the 
recipient or subrecipient must comply with the requirements of 37 CFR Part 401, "Rights to Inventions Made 
by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and 
Cooperative Agreements," and any implementing regulations issued by the awarding agency.

Pursuant to Federal Rule (F) above, when federal funds are expended by DALLAS ISD, the vendor certifies 
that during the term of an award for all contracts by DALLAS ISD resulting from this procurement process, 
the vendor agrees to comply with all applicable requirements as referenced in Federal Rule (F) above.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-
1387), as amended - Contracts and subgrants of amounts in excess of $150,000 must contain a provision 
that requires the non-Federal award to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as 
amended (33 U.S.C. 1251- 1387). Violations must be reported to the Federal awarding agency and the 
Regional Office of the Environmental Protection Agency (EPA).

Pursuant to Federal Rule (G) above, when federal funds are expended by DALLAS ISD, the vendor certifies 
that during the term of an award for all contracts by DALLAS ISD members resulting from this procurement 
process, the vendor agrees to comply with all applicable requirements as referenced in Federal Rule (G) 
above.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

(H) Debarment and Suspension (Executive Orders 12549 and 12689) - A contract award (see 2 CFR 
180.220) must not be made to parties listed on the government-wide exclusions in the System for Award 
Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement Executive Orders
12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p.235), "Debarment and 
Suspension." SAM Exclusions contain the names of parties debarred, suspended, or otherwise excluded by 
agencies, as well as parties declared ineligible under statutory or regulatory authority other than Executive 
Order 12549.

Pursuant to Federal Rule (H) above, when federal funds are expended by DALLAS ISD, the vendor certifies 
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FEDERAL REQUIREMENTS (EDGAR)
that during the term of an award for all contracts by DALLAS ISD resulting from this procurement process, 
the vendor certifies that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation by any federal department or 
agency.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or bid for an award 
exceeding $100,000 must file the required certification. Each tier certifies to the tier above that it will not and 
has not used Federal appropriated funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or 
an employee of a member of Congress in connection with obtaining any Federal contract, grant or any other 
award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-Federal funds that 
takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier 
up to the non-Federal award.

Pursuant to Federal Rule (I) above, when federal funds are expended by DALLAS ISD, the vendor certifies 
that during the term and after the awarded term of an award for all contracts by DALLAS ISD resulting from 
this procurement process, the vendor certifies that it is in compliance with all applicable provisions of the 
Byrd Anti-Lobbying Amendment (31 U.S.C. 1352). The undersigned further certifies that:

1. No Federal appropriated funds have been paid or will be paid for on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of a Federal contract, the making of a Federal grant, the making of a Federal loan, the
entering into a cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of a Federal contract, grant, loan, or cooperative agreement.

2. If any funds other than Federally appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, "Disclosure Form to Report Lobbying", in accordance with its instructions.

3. The undersigned shall require that the language of this certification is included in the award 
documents for all covered sub-awards exceeding $100,000 in Federal funds at all appropriate tiers and 
that all subrecipients shall certify and disclose accordingly.

Does the Vendor Agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

(J) Procurement of Recovered Materials - When federal funds are expended by Dallas ISD, Dallas ISD 
and its contractors must comply with section 6002 of the Solid Waste Disposal Act, as amended by the 
Resource Conservation and Recovery Act. The requirements of Section 6002 include:

1. procuring only items designated in guidelines of the Environmental Protection Agency (EPA) at 40 
CFR part 247 that contain the highest percentage of recovered materials practicable, consistent with 
maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or 
the value of the quantity acquired during the preceding fiscal year exceeded $10,000;

2. procuring solid waste management services in a manner that maximizes energy and resource 
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FEDERAL REQUIREMENTS (EDGAR)
recovery; and

3. establishing an affirmative procurement program for procurement of recovered materials identified in 
the EPA guidelines.

Pursuant to Federal Rule (J) above, when federal funds are expended by Dallas ISD as required by the 
signing this document, that the percentage of recovered materials content for EPA-designated items to be 
delivered or used in the performance of the contract will be at least the amount required by the applicable 
contract specifications or other contractual requirements.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

(K) Required Affirmative Steps for Small, Minority, And Women-Owned Firms for Contracts Paid for 
with Federal Funds - 2 CFR 200.321 - When federal funds are expended by Dallas ISD, the Vendor is 
required to take all affirmative steps set forth in 2 CFR 200.321 to solicit and reach out to small, minority, 
and women-owned firms for any subcontracting opportunities on the project, including:

1. Placing qualified small and minority businesses and women's business enterprises on solicitation lists;

2. Assuring that small and minority businesses and women's business enterprises are solicited 
whenever they are potential sources;

3. Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority businesses, and women'' business enterprises;

4. Establishing delivery schedules, where the requirement permits, which encourage participation by 
small and minority businesses, and women'' business enterprises; and

5. Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration and the Minority Business Development Agency of the Department of Commerce.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

AGREEMENT TO COMPLY (EDGAR)

The vendor agrees to comply with all federal, state, and local laws, rules, regulations, and ordinances, as 
applicable. It is further acknowledged that the vendor certifies compliance with all provisions, laws, acts, 
regulations, etc. as specifically noted above.

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

ADDITIONAL REQUIREMENTS
RECORD RETENTION REQUIREMENTS FOR CONTRACTS INVOLVING FEDERAL FUNDS
When federal funds are expended by DALLAS ISD for any contract resulting from this procurement process, 
the Vendor certifies that it will comply with the record retention requirements detailed in 2 CFR 200.333. The 
Vendor further certifies that the Vendor will retain all records as required by 2 CFR 200.333 for a period of 
three years after grantees or subgrantees submit final expenditure reports or quarterly or annual financial 
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ADDITIONAL REQUIREMENTS
reports, as applicable, and all other pending matters are closed.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

CERTIFICATION OF COMPLIANCE WITH EPA REGULATIONS APPLICABLE TO GRANTS, 
SUBGRANTS, COOPERATIVE AGREEMENTS, AND CONTRACTS IN EXCESS OF $100,000 OF 
FEDERAL FUNDS?
When federal funds are expended by Dallas ISD for any contract resulting from this procurement process in 
excess of $100,000, the vendor certifies that the vendor is in compliance with all applicable standards, 
orders, regulations, and/or requirements issued pursuant to the Clean Air Act of 1970, as amended (42 
U.S.C. 1857(h)), Section 508 of the Clean Water Act, as amended (33 U.S.C. 1368), Executive Order 
117389 and Environmental Protection Agency Regulation, 40 CFR Part 15.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

CERTIFICATION OF COMPLIANCE WITH THE ENERGY POLICY AND CONSERVATION ACT
When Dallas ISD expends federal funds for any contract resulting from this procurement process, the 
Vendor certifies that it will comply with the mandatory standards and policies relating to energy efficiency 
which are contained in the state energy conservation plan issued in compliance with the Energy Policy and 
Conservation Act (42 U.S.C. 6321 et seq.; 49 C.F.R. Part 18).

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

CERTIFICATION OF COMPLIANCE WITH BUY AMERICA PROVISIONS
Vendor certifies that Vendor is in compliance with all applicable provisions of the Buy America Act. 
Purchases made in accordance with the Buy America Act must still follow the applicable procurement rules 
calling for free and open competition.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

CERTIFICATION OF NON-COLLUSION STATEMENT
The vendor certifies under penalty of perjury that its response to this procurement solicitation is in all 
respects bona fide, fair, and made without collusion or fraud with any person, joint venture, partnership, 
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corporation, or other business or legal entity.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

CERTIFICATION OF ACCESS TO RECORDS - 2 C.F.R. 200.336
Vendor agrees that the Inspector General of the District or any of their duly authorized representatives shall 
have access to any books, documents, papers, and records of Vendor that are directly pertinent to Vendor's 
discharge of its obligations under the Contract for the purpose of making audits, examinations, excerpts, and
transcriptions. The right also includes timely and reasonable access to Vendor's personnel for the purpose 
of? interviews and discussions relating to such documents.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

CERTIFICATION OF COMPLIANCE WITH NEVER CONTRACT WITH THE ENEMY - 2 C.F.R. 200.215

Federal awarding agencies and recipients are subject to the regulations implementing Never Contract with 
the Enemy in 2 CFR part 183. The regulations in 2 CFR part 183 affect covered contracts, grants, and 
cooperative agreements that are expected to exceed $50,000 within the period of performance, are 
performed outside the United States and its territories and are in support of a contingency operation in which
members of the Armed Forces are actively engaged in hostilities.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO SURVEILLANCE SERVICES OR 
EQUIPMENT - 2 C.F.R 200.216
a. Recipients and subrecipients are prohibited from obligating or expending loan or grant funds to:

1. Procure or obtain;

2. Extend or renew a contract to procure or obtain; or

3. Enter into a contract (or extend or renew a contract) to procure or obtain equipment, services, or systems 
that uses covered telecommunications equipment or services as a substantial or essential component of any
system, or as critical technology as part of any system. As described in Public Law 115-232, section 889, 
covered telecommunications equipment is telecommunications equipment produced by Huawei 
Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such entities).

i. For the purpose of public safety, security of government facilities, physical security surveillance of critical 
infrastructure, and other national security purposes, video surveillance and telecommunications equipment 
produced by Hytera Communications Corporation, Hangzhou Hikvision Digital Technology Company, or 
Dahua Technology Company (or any subsidiary or affiliate of such entities).

ii. Telecommunications or video surveillance services provided by such entities or using such equipment.
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iii. Telecommunications or video surveillance equipment or services produced or provided by an entity that 
the Secretary of Defense, in consultation with the Director of the National Intelligence or the Director of the 
Federal Bureau of Investigation, reasonably believes to be an entity owned or controlled by, or otherwise 
connected to, the government of a covered foreign country.

b. In implementing the prohibition under Public Law 115-232, section 889, subsection (f), paragraph (1), 
heads of executive agencies administering loan, grant, or subsidy programs shall prioritize available funding 
and technical support to assist affected businesses, institutions, and organizations as is reasonably 
necessary for those affected entities to transition from covered communications equipment and services, to 
procure replacement equipment and services, and to ensure that communications service to users and 
customers is sustained.

Does the Vendor agree?

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

AGREEMENT TO COMPLY (Additional Requirements)

The vendor agrees to comply with all federal, state, and local laws, rules, regulations, and ordinances, as 
applicable. It is further acknowledged that the vendor certifies compliance with all provisions, laws, acts, 
regulations, etc. as specifically noted above.

-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Circle one from the response values below:
Yes - I agree 
No - I Do not agree . The District shall consider a NO response a basis for non-award and/or cancellation 
and/or termination of any award 

GENERAL INFORMATION
BACKGROUND INFORMATION / BASIC REQUIREMENTS
1. In this document, "Offer" refers to a response to any District solicitation (CSP, RFP, or RFQ). "Bid" refers 
specifically to a response to a solicitation. and" Proposal" refers specifically to a response to an RFP, RFI or 
RFQ. Request For Information refers specifically to a response to a RFI. "Offeror" refers to the person or 
entity submitting an Offer, but may be used synonymously with & "Vendor" "Contractor", "Provider", or 
similar. Additional terms are defined throughout this document.

2. Although Offeror is required to sign the Offer upon submission, no enforceable contract will be formed 
unless (i) the District's Executive Director of Procurement formally accepts the Offer in writing; (ii) the 
Contract is approved as to form by the District's Office of Legal Services; and (iii) the District's Board of 
Trustees or designee has granted all approvals required by Dallas ISD Board Policy. Once an enforceable 
Contract has been formed, the District will issue a formal Purchase Order to request the provision of goods 
and/or services under the Contract. Vendors must not deliver (or incur any costs or expenses preparing to 
deliver) any goods and/or services prior to the Offeror's receipt of a formal Purchase Order from the District. 
Oral orders and/or any order requested through any method other than a formal Purchase Order are invalid 
and the District will have no financial responsibility for same.

3. The Effective Date of any Contract resulting from this solicitation is the date that the award is approved by
Dallas ISD's Board of Trustees or designated representative unless otherwise indicated within this 
document. Once the Board/District approves an Offeror for an award, weeks or months may pass before the 
District issues a formal Purchase Order requesting the delivery of goods and/or services under the Contract. 
In some cases, the District may never issue a Purchase Order under the Contract. The District intends to act
in good faith and communicate with Offeror about the issuance of Purchase Orders.

DALLAS ISD DEMOGRAPHICS
The Dallas Independent School District sits in the heart of a large, diverse and dynamic region with a 
metropolitan population of 6.5 million people in the 12 counties in North Central Texas. Dallas ISD 
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comprises 384 square miles and encompasses the cities of Dallas, Cockrell Hill, Seagoville, Addison, 
Wilmer, Hutchins and parts of Carrollton, DeSoto, Duncanville, Farmers Branch, Garland, Highland Park, 
Lancaster, Mesquite, Balch Springs, and Combine. The district is the second-largest public school district in 
the state and the 16th-largest in the nation. We are proud of our award-winning schools, outstanding 
teachers and staff, committed parents and volunteers who comprise the dedicated team that serves 
approximately 141,000 students in prekindergarten through 12th grade, in 240 schools, served by more than
23,000 dedicated professionals.

ATTRIBUTES
There are attributes, including this one, associated with this RFI. Some are notes and require no response, 
but most have a required response. The Respondent agrees and shall comply with all provisions and 
specifications stated in this RFI unless otherwise stated in the Deviations/Exceptions attribute. Any 
additional costs or factors to meet a specification or requirement must be noted in the Deviation/Exceptions 
attribute. Failure to respond to these requirements may result in the RFI being considered nonresponsive 
and not meeting the specifications of the RFI. Proposals that are deemed non-responsive or not meeting the
specifications shall NOT be evaluated for consideration.

COMMUNICATIONS STATEMENT
Contact between vendors and Dallas ISD personnel during the RFI process is prohibited. Any attempt by 
vendors during the RFI process to contact Dallas ISD personnel may result in disqualification. All 
communication shall go through the Procurement Services Department during this competitive process. All 
questions received and the corresponding answers will be distributed to all bidders. No verbal responses will
be provided. The deadline for questions about this RFI is stated in the Bid Activities and the district will not 
respond to questions after this time and date. Response to questions will be posted in the form of an 
addendum to this RFI. The vendors will be responsible for checking the website for any posted addenda.

AWARD STATEMENT
This RFI may be awarded to one or multiple vendors by line item, section, or package as determined to be 
the best value to Dallas Independent School District. Dallas ISD reserves the right to negotiate with any or 
all respondents and accept or reject any and/or all proposals, waive any formalities and/or irregularities, and 
award in the best interest of the District.

ORAL STATEMENT
No oral statement of any person shall modify or otherwise change, or affect the terms, conditions, or 
specifications stated in the resulting contract.

SIGNATURE AND DECLARATION OF 
COMPLIANCE
CONTRACTED SERVICES / TERM AGREEMENT
This Contracted Services Agreement is entered between Dallas Independent School District (Dallas ISD or 
the District) and (the Offeror), collectively the "Parties" and individually, a "Party". The District is a Texas 
public school district and political subdivision of the state of Texas located in Dallas County, Texas. This 
Agreement shall consist of the following conditions and documents incorporated herein by reference and in 
listed order of precedence:

(1) The District Terms and Conditions

(2) Attestations to certifications and the Vendors adherence to the laws of The State of Texas and the United
States of America. This includes the executed EDGAR Certifications and/or FEMA Certifications, if 
applicable (contract documents collectively the "Agreement")

(3) General requirements outlined within the District's Solicitation document

(4) Offeror's response to the solicitation document including services and pricing

(5 )Any deviations listed on the District Deviation forms agreed to formally by the District

(6) Any notice of award or acceptance by the District by Dallas ISD-issued Purchase Orders, the terms of 
any applicable Dallas solicitation, (RFP, RFI, RFQ, or similar solicitation) executed EDGAR Certifications 
and/or FEMA Certifications, if applicable (contract documents collectively the "Agreement") In the event of a 
conflict, the contract documents shall control in the order listed in this paragraph.

ELECTRONIC SIGNATURE
By signing below, the signatory for the Offeror confirms and covenants that he or she is legally authorized to 
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SIGNATURE AND DECLARATION OF 
COMPLIANCE
bind the Offeror to the terms of this Agreement. The offeror also acknowledges that, if selected, the 
agreement with the District will be governed by the "Contract Services/Term Agreement" clause outlined 
above.

Any person executing this declaration on behalf of an Offeror that is a corporation, partnership, joint venture,
limited liability company, limited liability partnership, or any other entity, hereby represents that he or she has
full power to execute, and does execute, this declaration on behalf of the Offeror. In addition, you agree to 
commit transactions by electronic means by submitting to this solicitation.

MUST PROVIDE FULL NAME AND DATE FOR RFI TO BE CONSIDERED
-----------------------------------------------------------------------------------------------------------------------------------------------
Type 
……………………………………………………………………………………………………………………………..
Provide your answer below
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2 Price Schedule

2.1 Line Information
  
Line Item, 

Rev
Target 
Quantity

Unit Unit Price Amount Bid Minimum 
Release 
Amount

1 MILK ITEMS (Please
respond with .01 on 
this line)

Each

2 Milk, Chocolate, 1%,
1/2 Pint, Shelf Stable

1 Each

3 Milk, White, 1%, 1/2 
Pint, Shelf Stable

1 Each

4 Milk, White, Lactose-
Free, 1/2 Pint, Shelf 
Stable

1 Each

5 SERVICES (Please 
respond with .01 on 
this line)

Each

6 Delivery cost per 
delivery stop

Each

7 Minimum order 
dollar amount per site

Each

2.2 Line Details

2.2.1 Line 1 MILK ITEMS (Please respond with .01 on this line)

2.2.2 Line 2 Milk, Chocolate, 1%, 1/2 Pint, Shelf Stable

General
Description Target Value Response Value
Cost per pint - Estimated amount from 
previous purchased items.

17,618,637   

2.2.3 Line 3 Milk, White, 1%, 1/2 Pint, Shelf Stable

General
Description Target Value Response Value
Cost per pint - Estimated amount from 
previous purchased items.

7,243,092   

2.2.4 Line 4 Milk, White, Lactose-Free, 1/2 Pint, Shelf Stable

General
Description Target Value Response Value
Price per pint - Estimated amount from 
previous purchased items

39,061   
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Description Target Value Response Value

2.2.5 Line 5 SERVICES (Please respond with .01 on this line)

2.2.6 Line 6 Delivery cost per delivery stop

2.2.7 Line 7 Minimum order dollar amount per site



Goods and Services M/WBE Department |9400 N. Central Expressway, Dallas, TX 75231 |972.925.4140 | www.dallasisd.org/mwbe 

GOODS AND SERVICES 
M/WBE COMPLIANCE GUIDELINES AND FORMS 

The information gathered from these forms will be used as part of the Minority/Women Business Enterprise (M/WBE) evaluation.  
Please visit our website at www.dallasisd.org/mwbe for a fillable version of these forms. 

  Description of Work* 

*The description of work is not required with the initial bid/proposal – this section should be completed with an assignment of work (AOW).

Company Contact Information 

Company Name: 

Company Tax ID#: 

Contact Person: 

Phone: 

Email: 

Address: 

City: State: Zip: 

Minority or Woman Owned Business (M/WBE) Classification 

Is your company a Certified Minority or Woman Owned Business (M/WBE)? 

□ Yes  If “Yes,” complete the current certification information below.  Indicate ethnicity and gender. 

Dallas ISD Recognized M/WBE Certification Agencies: Refer to Section 13 on Page 10 

□ No If “No,” indicate your ethnicity & gender below. 

M/WBE Certification Agency M/WBE Certification Number Ethnicity Gender 

Signature Block | Please sign below 
Required Signature. The undersigned authorized agent agrees that he/she has read and understands the M/WBE Compliance 
Guidelines and Forms and that all information is correct to the best of his/her knowledge. 

Signature (Please Sign Below) Date: 

X 

Bid/RFP Number: Total Proposed Price: $ 

Bid/RFP Title: 
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  Company Name:                           Bid/RFP No.:  
 

Section 1. | Diversity Plans 
 

 

Does your company have an Affirmative Action, Equal Employment Opportunity or Supplier Diversity Plan? 
 

 Yes  If “Yes,” attach a copy of your plan immediately following the M/WBE forms. 
 
 

 No  

  
 

 

 

 

Section 2. | Workforce Composition 
 
 

 
 

 
 

Employee Category African American Asian Hispanic Native American Non-Minority 
 

Total Employees 

 Male Female Male Female Male Female Male Female Male Female  Male Female 

Executive & Managerial             
    

  
      

    
  

      
    

  
                  

     
  

      

Technical & Skilled             
    

  
      

    
  

      
    

  
                  

     
  

      

Office & Clerical             
    

  
      

    
  

      
    

  
                  

     
  

 
 

Other           
 

  

              

TOTAL   
    

  
      

    
  

      
    

  
                  

     
  

      

 

Section 3. | References 

 

List two (2) M/WBE companies that have performed work for your company.  
 

Company Name:  

Contact Person:   

Email:  

Phone Number:  

Project Name:  

 

Company Name:  

Contact Person:   

Email:  

Phone Number:  

Project Name:  

 

Section 4. | Mentor Protégé  
 

Does your company currently participate in a Mentor Protégé Program as a mentor to an M/WBE company? 
Refer to Section 19 on Page 13 for additional information. 
 
 
 
 
 
 
 

 Yes  If “Yes”, attach a signed and notarized copy of the Mentor Protégé Agreement and any supporting documents. 
 

 No  
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Company Name:            Bid/RFP No.:  
 
 

Section 5. | Prime-Subcontractor Team  
 

Is your company bidding as a Prime-Subcontractor Team with a certified M/WBE company?   
Refer to Section 16 on Page 11 for additional information. 
 

 Yes. If “Yes,” identify the certified M/WBE company below.  Attach a signed, dated and notarized Prime-Subcontractor Teaming Agreement.  
 

 

 No. 
 

M/WBE Company M/WBE Certification Agency  
 

M/WBE Certification Number  
 

Ethnicity/Gender 

         

    

 
 

Section 6. | Joint Venture (JV)  
 

Is your company bidding as a Joint Venture (JV) with a certified M/WBE company?   
Refer to Section 17 on Page 12 for additional information. 
 

 Yes. If “Yes,” identify all partners (including your company*) below and attach a signed, dated, and notarized Dallas ISD Master JV  
       Agreement. Each JV partner (excluding your company) must complete Sections A through D on Page 4. 
 

 No. 
 

Joint Venture Majority Partner*  

Company:  Contact Person:  

Email:  Phone:  

JV % Split: 

 
 

Joint Venture Partner     

Company:  Contact Person:  

Email:  Phone:  

M/WBE Certification Agency: 

M/WBE Certification Number: 

Ethnicity:  Gender:  JV % Split:  
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Company Name:            Bid/RFP No.:  
 
 

COMPLETE SECTIONS A THROUGH D FOR EACH JOINT VENTURE PARTNER(S).  USE ONE PAGE PER PARTNER 
 

Section A. Diversity Plans 
 
 

Does your company have an Affirmative Action, Equal Employment Opportunity or Supplier Diversity Plan? 
 

 Yes. If “Yes,” attach a copy of your plan immediately following the M/WBE Compliance Guidelines & Forms. 
 
 

 

 No. 
 
\ 

 
 

 

 

Section B. Workforce Composition 
 

 

Employee Category African American Asian Hispanic Native American Non-Minority 
 

Total Employees 

 Male Female Male Female Male Female Male Female Male Female  Male Female 

Executive & Managerial             
    

  
      

    
  

      
    

  
                  

 
            

Technical & Skilled             
    

  
      

    
  

      
    

  
                  

 
            

Office & Clerical             
    

  
      

    
  

      
    

  
                  

 
            

Other           
 

  

              

TOTAL   
    

  
      

    
  

      
    

  
                  

 
            

 

Section C. M/WBE References     
 

List 2 (two) M/WBE companies that have performed work for your company.  
 

Company Name:  

Contact Person:   

Email:  

Phone Number:  

Project Name:  
 
 

 
 

 

Company Name:  

Contact Person:   

Email:  

Phone Number:  

Project Name:  
 

 
 

 
 

 

Section D. Mentor Protégé Program 
 

 

 

 

Does your company currently participate in a Mentor Protégé Program, as a mentor to an M/WBE company? 
Refer to Section 19 on Page 13 for additional information. 
 

 Yes. If “Yes,” attach a signed, dated and notarized copy of the Mentor Protégé Agreement and notarized minutes.   
 
 

 No. 
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Company Name:            Bid/RFP No.:  
 

Section 7. | Subcontractor and Prime Self-Performance Participation  
 
 

Will you use any subcontractors, sub consultants, suppliers (M/WBE and/or Non-M/WBE) as part of this bid/proposal?  
 

 Yes. I plan to utilize subcontractors as part of this bid/proposal. Complete Section 9 below.  
 
 
 

 No. 
 

Will you self-perform the entire scope of work? 
 

 Yes. I plan to self-perform the entire scope of work with my own workforce.  If you are a Certified M/WBE Prime complete Section 10 below. 
 
 
 

 No.  
 

 
 
 
 

Section 8. | Certified M/WBE Prime Self-Performance  
 

 

Certified M/WBE Prime Self-Performance 

If you are a Certified M/WBE Prime and will self-perform with your own workforce the management of the project, 

complete the Certified M/WBE Prime Self-Performance chart below.  The work should be consistent with industry 

standards.  The M/WBE Prime’s self-performance of a specialty trade or project scope of work shall be counted toward 

the goal, up to a maximum of 50% of the M/WBE project goal.  Refer to Section 14 on Page 10 for additional information.  

Certified M/WBE Prime Self-Performance 
  

Certified M/WBE Prime Company’s Name:                        

Contact Person:  

 
 

Contract Amount M/WBE % 

Ethnicity:
                                                                                                   

 Gender:  

Scope of Work: 
 

 

Section 9. | Subcontractor Utilization  
 
List all (minority and non-minority) subcontractors, suppliers, sub consultants, or sole proprietors that will be utilized in 
this bid/proposal. Only Certified M/WBE Prime Self-Performance and Certified M/WBE Subcontractors will be counted 
towards the M/WBE goals.  If you will not utilize M/WBE subcontractors, complete Section 10 on Page 7.   
For information on the change of subcontractor policy refer to Section 16 on Page 11. 
 
 

Non-certified companies will not be counted towards the M/WBE goal.  
 

Subcontractor/Supplier Information 
  

Subcontractor/Supplier Company’s Name: 

Address:   

Contact Person:     

 

Contract Amount M/WBE % 

Ethnicity:
                                                                                                   

 Gender:  

Phone:                                                                                                                 Email:  

M/WBE Certification Agency:  Certification #:  

Scope of Work: 
  

 

Additional Subcontractor/Supplier Information on the following page 
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Company Name:            Bid/RFP No.:  
 
 

Subcontractor/Supplier Information Continued 

Subcontractor/Supplier Company’s Name: 

Address:   

Contact Person:     
 

Contract Amount M/WBE % 

Ethnicity:
                                                                                                   

 Gender:  

Phone:                                                                                                                 Email:  

M/WBE Certification Agency:  Certification #:  

Scope of Work: 
  

Subcontractor/Supplier Company’s Name: 

Address:                                                                    

Contact Person:     
 

Contract Amount M/WBE % 

Ethnicity:
                                                                                                   

 Gender:  

Phone:                                                                                                                 Email:  

M/WBE Certification Agency:                                                                  Certification #:  

Scope of Work: 
  

Subcontractor/Supplier Company’s Name: 

Address:                              

Contact Person:     
 

Contract Amount M/WBE % 

Ethnicity:
                                                                                                   

 Gender:  

Phone:                                                                                                                 Email:  

M/WBE Certification Agency:  Certification #:  

Scope of Work: 
  

Subcontractor/Supplier Company’s Name: 

Address:                                                                    

Contact Person:     

 

 

Contract Amount M/WBE % 

Ethnicity:
                                                                                                   

 Gender:  

Phone:                                                                                                                 Email:  

M/WBE Certification Agency:  Certification #:  

Scope of Work: 

                                                                                                                                                                     Total:   
 

 

If you have additional subcontractors/suppliers please make copies of this form. 

 

 

M/WBE Department’s Office Use Only 

Contract Amount M/WBE Contract Total M/WBE Percentage M/WBE Coordinator 
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Company Name:            Bid/RFP No.:  

 
Certified M/WBE Subcontractor Performance. The M/WBE subcontractors, suppliers, and/or vendors must be 1st, 2nd or 
3rd tier subcontractors, suppliers, and/or vendors when calculating participation. In order to prevent double counting, 
the district will count the M/WBE subcontractor participation for the 1st tier firm.  If the 1st tier isn’t a certified M/WBE, 
the district will count the 2nd tier M/WBE subcontractor.   If the 1st and 2nd tier aren’t certified M/WBEs, the district will 
count the 3rd tier M/WBE subcontractor.  The expenditures by M/WBEs for materials or supplies toward M/WBE goals 
are calculated as follows: 
 
 
 

 

  

                                                                                                      Type 

 

 
 

M/WBE 
Percentage 

 

                                        Definition 

 

 

A. 

 

 

M/WBE Manufacturer 

 

 

100% 

Operates or maintains a factory or establishment that produces 
on the premises; the materials, supplies, articles, or equipment 
required under the contract. 

 

 

B. 

 

 

M/WBE Regular Dealer  

 

 

60% 

Owns, operates, or maintains a store, warehouse, in which the 
materials, supplies, articles or equipment are kept in stock, and 
regularly sold or leased to the public. 

 

C. 

 
 
 
 
 

M/WBE Representatives 
Amount of 

Commission 
or Fees 

Packagers, brokers, manufacturers' representatives 

 
 
 
 
 

 
 
 
 
 

Section 10. | Good Faith Effort  
 
 
 
 

 
 
 

All district prime vendors are required to demonstrate positive and reasonable good faith efforts to subcontract with M/WBEs. 
Complete this section if only non-M/WBE subcontractors will be utilized. 

 

 
 
 

 Yes  No 
1.  Was contact made with M/WBEs by telephone or written correspondence at least one week before the bid 

was due to determine whether any M/WBEs were interested in subcontracting and/or joint ventures?  
  

2.  Were contracts broken down to provide opportunities for subcontracting?   

3.  Was your company represented at a pre-bid/proposal conference to discuss, among other matters, M/WBE 
participation opportunities and obtain a list (not more than two months old) of certified M/WBEs? 

  

4.  Was information provided to M/WBEs including, but not limited to bonding, lines of credit, technical 
assistance, insurance, scope of work, plans/specifications? 

  

5.  Were subcontracting opportunities advertised in general circulation, trade associations, M/WBE focused 
media and/or minority chambers of commerce? 

  

6.  Did you encourage non-certified M/WBEs to pursue certification status?   

7.  Were negotiations conducted in good faith with interested M/WBEs?   

8.  Were the services utilized of available minority and women, community organizations, contractor groups, 
local, state, and federal business assistance offices, and other organizations that provide assistance in the 
identification of M/WBEs? 

  

Special Note: The good faith efforts documentation is subject to an M/WBE audit. Upon request, you will be required to 
                               provide supporting documentation for the purpose of verifying your good faith efforts. 
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Company Name:            Bid/RFP No.:  
 
 
 

 
 
 
 

Section 11. | Letter of Intent (LOI) [Not required with the initial bid/proposal]  
 
 
 
 

To be submitted at the contract negotiation meeting with the district, or as requested by the M/WBE Department. Complete one LOI form for each 
proposed M/WBE subcontractor.  Refer to Section 15 on Page 10 for additional information. 
 
Org/School:      ________________________________________________________                               
 
Prime vendors must submit a Letter of Intent for each M/WBE Subcontractor who will be utilized to supply any services, labor or materials 
pursuant to the bid/proposal. If necessary, make copies. 
                       
This Letter of Intent is submitted to confirm the intent of the prime vendor and subcontractor to conduct good faith negotiations toward a 
subcontract agreement, with terms agreeable to both parties, for the scope of work identified herein.  The parties acknowledge that any obligation 
of the prime vendor to enter into a subcontract agreement with subcontractor is expressly contingent upon the prime vendor entering into a 
contract with Dallas ISD for the work as defined in the bid/proposal.   
 
This document must be completed in its entirety by the Prime Vendor and signed by both the Prime Vendor and the M/WBE Subcontractor. 
 
Any false statements or misrepresentations regarding information submitted on this form may be a criminal offense in violation of Section 37.10 of 
the Texas Penal Code.  

 

 
 

A.  M/WBE Subcontractor’s Information:  
 
 

 
 

The M/WBE subcontractor ___________________________________________ has been certified by a Dallas ISD recognized certification agency. 
 
Name of Certifying Agency: _____________________________  Certification #: _________________________ Ethnicity/Gender: _____________ 
                                                                         Print or Type Certification Agency’s Name 
 

 
 

Pursuant to Board Policy (CH Local), only M/WBEs who are currently certified may be counted towards meeting the district’s M/WBE goal at the subcontracting level.  
See Section 13 on Page 10 for a listing of the Dallas ISD recognized certifying agencies. 

 

The M/WBE Subcontractor is prepared to perform the following services, labor, or materials listed in connection with the project: 
 
Scope of Work: _________________________________________________________________________________________________________________________ 

 
Price: $               _________________________________________________________________________________________________________________________ 
 

M/WBE Subcontractor Signature Required 

Review the above information for accuracy prior to signing this Letter of Intent. 

 x  
Print or Type Name and Title of M/WBE Owner, President or Authorized Agent Signature Date 

 

B.  Prime Vendor’s Information:  
 

Contact Person: __________________________________________________ Company Name: __________________________________________ 
 

Address, City, State & Zip: ______________________________________________________________________________________________________________ 
 

Declaration of Prime Vendor/Declarant: 
 

I _________________________________________ HEREBY DECLARE AND AFFIRM that I am the ________________________________________  
   Name of Declarant (Print or Type)                        Title of Declarant (Print or Type) 
and am duly authorized to make this declaration on behalf of _____________________________________________________________________ 
             Company Name (Print or Type) 
and that I have personally reviewed this Letter of Intent. To the best of my knowledge, information and belief, the facts and representations 
contained in this form are true and correct. The owner, president or authorized agent of the M/WBE firm signed this form, and no material facts 
have been omitted. 
 

Prime Vendor/Declarant Signature Required 

Review the above information for accuracy prior to signing this Letter of Intent. 

 x  
Print or Type Name  Signature Date 
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General Information regarding the M/WBE Compliance Guidelines and Forms 
 
 
 

The district’s aspirational M/WBE goal is 30% for goods, services, and construction contracts.  The district’s aspirational 
M/WBE goal for bond funded professional service contracts is 35%. The district may assign a contract specific M/WBE 
goal in lieu of the aspirational goal.  Review your solicitation documents to determine which M/WBE goal will apply.   The 
established M/WBE goal is applicable to any change orders, additional services, modifications or revisions to the original 
contract. It’s the contractors’ responsibility to be aware and in compliance with all local, state and federal regulations 
and requirements related to M/WBE programs. 

 
 

 

Section 12. | During Bid/Proposal Submission  
 

M/WBE Forms. Submit the completed, signed, and dated M/WBE Compliance Guidelines & Forms by the due date. 
Include all M/WBE supporting documentation including, but not limited to M/WBE Certificates, Affirmative Action, Equal 
Employment Opportunity or Supplier Diversity Plan, signed, dated and notarized Joint Venture Agreement, signed, dated 
and notarized Mentor Protégé Agreement and Minutes or Prime-Subcontractor Teaming Agreement. Each proposal is 
evaluated independently against other proposers.   

 
M/WBE Scoring Criteria. The district’s M/WBE Evaluation Scoring Criteria has been established as follows: 
 

 

  

M/WBE Criteria 

Maximum 
Point 

Allocation 

 
 

A. 

Proposer demonstrated a commitment to the district’s M/WBE program by providing enhancements 
to the administration of the proposer’s contracting process for the work to be done by M/WBE firms. 
Examples of this commitment may include any of the following: expedited payments, Mentor Protégé 
Programs, early release of retainage, expanding the pool of diverse subcontractors to firms that have 
not done business with the district, etc. 

 
 

                                           3 

 

B. Proposer submitted a list of 2 (two) M/WBE subcontractor references.        2  

 

C. 
Proposer is a certified M/WBE OR Proposer submitted a Joint Venture Agreement with a certified 
M/WBE OR Proposer submitted a Prime Subcontractor Teaming Agreement with a certified M/WBE. 

 

                                        5 

 
D. 

Proposer submitted a diverse list of certified M/WBE subcontractors, subconsultants or suppliers 
that meets or exceeds the district’s M/WBE aspirational goal in meaningful and significant roles OR 
Proposer demonstrated outreach designed to meet the M/WBE project goals with a diverse M/WBE 
team of subcontractors, suppliers and subconsultants.  

        

 

                                         5 

 
 
E. 

Proposer demonstrated a comprehensive framework and understanding of the district’s M/WBE 
program by: providing a written and detailed M/WBE compliance plan, designating a high ranking 
individual or knowledgeable consultant who will be responsible for M/WBE contract compliance, 
monitoring and reporting, ensuring no unauthorized changes to M/WBE subcontractors, adhering to 
the M/WBE commitment and subcontractor payment terms,  executing the M/WBE subcontracting 
schedule, complying with the district’s M/WBE Program guidelines, etc. 

 

 

5 

 Total Points 20 

 
Subcontractor Utilization. Complete Section 9 on Page 5 for the subcontractors you plan to utilize.  Attach a copy of the 
current M/WBE certificate or proof of M/WBE certification for each M/WBE subcontractor.  Contact the M/WBE 
Department if you would like a listing of certified M/WBE subcontractors or suppliers.   
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Section 13. | Recognized Certifying Agencies 
 

 

 

The district accepts M/WBE certifications issued by: 
 
 

 
 
 

North Central Texas Regional Certification Agency (NCTRCA) State of Texas’ Historically Underutilized Business (HUB) 
D/FW Minority Supplier Development Council (DFW MSDC) Women’s Business Council Southwest (WBC SW) 
Department of Transportation (DOT)  South Central Texas Regional Certification Agency (SCTRCA) 
City of Houston  Corpus Christi Regional Transportation Authority 
City of Austin Small Business Administration (8A or certified SDB) 
National Minority Supplier Development Council (NMSDC) National Women’s Business Enterprise Certification (WBENC) 

 
 
 
 
 
 

Other certifications may be considered on an individual basis. Only certified disadvantaged, minority and women-owned 
companies will be counted towards the prime’s M/WBE subcontracting goals.   Vendors do not have to be a certified 
M/WBE to participate in the district’s contracting and purchasing activities.  

 
Section 14. | Certified M/WBE Prime Self-Performance 
 
 
 

 

• The M/WBE prime must be a bona fide business with real and continuing ownership for more than a year prior 

to the solicitation and was not created merely for the purpose of meeting this evaluation criteria.   
 

• The M/WBE prime must be certified at the time of submission of the proposal.  

• The M/WBE prime must be economically independent, perform commercially useful functions and perform the 
management of the project or the specialty trade work, consistent with industry practices, with its own 
workforce. 
   

• The M/WBE’s self-performance of a specialty trade or project scope of work shall be counted toward the M/WBE 

goal up to a maximum of 50% of the M/WBE project goal.   
 

 

 

For example, an M/WBE prime elects to self-perform the interior finish out painting which equals 10% of the project’s total 

costs and the goal for the project is 30%.  The M/WBE prime’s participation will count 10% toward the M/WBE project goal 

of 30%. The remaining M/WBE subcontracting goal after applying the MWBE prime’s self-performance on the project is a 

20% M/WBE subcontracting goal. 
 

 

•  If the M/WBE prime’s self- performance exceeds the M/WBE contract goal, a maximum of 50% of the M/WBE 

project goal will be applied toward the goal.  
 

 

 

 

For example, the M/WBE prime self-performs the concrete work for the project and the concrete work is 30% of the total 

project costs. The MWBE prime’s participation will count 15% toward the M/WBE project goal of 30%. The remaining M/WBE 

subcontracting goal after applying the M/WBE prime’s self- performance on the project is a 15% MWBE subcontracting goal.  

 

 

Section 15. | After Bid/RFP Submission 
 
 

Letter of Intent. The awarded prime vendor who will subcontract portions of the work should complete the Letter of 
Intent to Perform/Contract as an M/WBE Subcontractor form (Section 11 on Page 8) for each proposed M/WBE 
subcontractor.   The prime vendor will be required to provide the Letter of Intent to Perform/Contract as an M/WBE 
Subcontractor form at the contract negotiation meeting with the district, or as requested by the M/WBE Department.  
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Changes to the List of Subcontractors. A Request for Approval of Contract Change form must be submitted to the M/WBE 
Department for approval prior to any changes to the M/WBE subcontractor utilization listing in Section 9 on Page 5.  A 
written justification and supporting documentation are required from the prime requesting the change.  This applies 
after the Bid/RFP submission and throughout the contract duration. 
 
Subcontractor Payment. The Prime vendor shall submit an M/WBE Pay Activity Report (PAR) indicating the amounts paid 
(along with required proof of payments) to its subcontractors with each pay application or as requested by the district.  
 

• Acceptable proof of payments includes: (1) Emails from the Subcontractor verifying the payment amount, date 
paid, school name and/or org #, and project information (2) Partial Lien Releases, (3) Cancelled Checks, or  
(4) Proof of Electronic Funds Transfer; 

• All Prime vendors must pay all submitted invoices, including retainage to subcontractors, suppliers, or entities 
within 10 days of receiving payment from the district;   

• No Prime vendor shall withhold a non-disputed subcontractor payment;  

• No Prime vendor may withhold retainage greater than 5% from the subcontractor. 
 
Contract Execution between Prime Vendor and Subcontractor. Prime vendor agrees to establish a written contract with 
each subcontractor.  At minimum, the contract should include the scope of work, payment terms, prompt payment clause 
and retainage clause. 
 
Changes to the original M/WBE Commitment – After Contract Execution. The prime vendor shall notify the M/WBE 
Department if the percentage of M/WBE participation falls below the level of participation represented in the contract.  
The prime vendor shall promptly notify the M/WBE Department within seven (7) days and obtain a listing of other 
certified M/WBE vendors to meet the commitment amount.  
 
Records Retention. The prime vendor will be required to maintain records showing the subcontractor/supplier awarded 
contracts, subcontractor payment history, efforts to identify and award contracts to M/WBEs, and copies of executed 
contracts with M/WBEs.  The contractor must provide access to books, records and accounts to authorized district, state 
and federal officials for the purpose of verifying M/WBE participation and good faith efforts.  District contracts are subject 
to an M/WBE audit. 

 
 
 

 
 

Section 16. | Prime-Subcontractor Teaming Agreement 
 

The Prime-Subcontractor Teaming Agreement will be evaluated based upon the below referenced criteria.  The 
designated subcontractor in this agreement must be a certified M/WBE.  There is a maximum of five (5) numerical points 
available.    

 
 

 

Proposer submitted a teaming arrangement and/or strategic partnership with subprime contracting with a certified 
MWBE firm(s).   The certified MWBE firm(s) provides prime management, control and supervision of a clear and distinct 
portion of the specialty trade(s) or project scope of work in a meaningful and significant role(s).  Proposer will establish 
a teaming agreement which defines the minimum M/WBE subcontractor commitment. The teaming agreement defines 
what trade(s) the subcontractor will perform and the subcontractor is certified in the respective subcontracting scope.  
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 Teaming Agreement Scoring Analysis  Located  
on Page 

Available 
Points 

A. The teaming agreement provides the certified M/WBE firm(s) with prime management, 
control and supervision of a clear and distinct portion of the project scope of work in 
meaningful and significant roles. 

 2.00 

B. A pre-negotiated subcontract form is an exhibit to the teaming agreement.  1.00 

C. The teaming agreement contains a dispute resolution procedure.  0.50 

D. The teaming agreement only terminates upon owner non-select or owner non-award.  0.50 

E. The teaming agreement requires subcontract award to the M/WBE partner identified in 
the teaming agreement. 

 1.00 

 Total  5.00 
 

 
 
 
 

 
 
 
 
 

Section 17. | Joint Venture Program Information  
 

The objective of the district’s Joint Venture (JV) Program is to further the development, growth, and capabilities of 
minority and women-owned businesses that allow such businesses to offer the district the best combination of 
performance, cost, and delivery of service. A JV is an association of two (2) or more companies with a certified minority 

or woman-owned business to form a new company.  The Joint Venture parties are required to utilize the Dallas ISD 

Master Joint Venture Agreement.  The agreement must be signed, dated and notarized by all Joint Venture parties.  The 
Joint Venture does not replace a prime contractor’s responsibility to satisfy applicable M/WBE program requirements, 
including M/WBE goals. Failure to adhere to the terms and conditions outlined within the Dallas ISD Master Joint Venture 
Agreement may deem your Joint Venture response as non-responsive and result in a non-point award during evaluation. 
 
Companies seeking to participate in a Joint Venture arrangement has the burden of demonstrating to the district, by a 
preponderance of the evidence, that it meets the requirements of Board Policy (CH) Local with respect to being an eligible 
Joint Venture for counting purposes.  The district will analyze whether the stated Joint Venture is realistic considering 
the number of employees, experience, resources, certification type, and other resources that each party provides to the 
Joint Venture.  The Joint Venture Partnership must include a certified M/WBE Partner, based on the percentage allocated, 
who is able to adequately bond the project, have the experience and resource to perform the services, labor or material 
listed. 
 
The Joint Venture Partner(s) may provide co-surety bond or bonds in proportionate percentage to their ownership in the 
Joint Venture and to other parties are applicable in a form acceptable to the owner. The Joint Venture may also provide 
in a form acceptable to the owner any bond or bonds in the name of the Joint Venture in lieu of the co-surety 
arrangement; provide an Up Front Joint Agreement (SAA Form #1), and an executed copy of the indemnity agreement 
signed by all of the parties associated with the SAA Form #1. 
 
A separate bank account in the name of the Joint Venture must be established by the Joint Venture.  The bank account 
will require the signature of an authorized representative of each party or his or her designee for withdrawal by check or 
documented approval of an authorized representative for withdrawal by electronic means.   
 

Refer to the district’s website at www.dallasisd.org/mwbe for the required Dallas ISD Master Joint Venture Agreement 
and Joint Venture Guidelines. 
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Section 18. | Goods and Services M/WBE Joint Venture Scoring Analysis  
 
 

 
 
 

The Joint Venture (JV) Agreement will be evaluated based upon the below referenced criteria.  One of the JV partners 
must be a certified minority or woman-owned business. There is a maximum of five (5) numerical points available.  Refer 
to Section 17 on Page 12 for additional information.   
 
The proposer must submit an approved, signed, dated, and notarized Dallas ISD Master Joint Venture Agreement. Any 
modifications to the Dallas ISD Master Joint Venture Agreement and amendments must be submitted for review with 
the proposal and include highlighted proposed changes or modifications to the agreement for review and approval of 
Dallas ISD’s M/WBE office.  
 

A.                                                            M/WBE Joint Venture Partner                                                                                Points 

Does it identify the distinct, clearly defined portion of the work provided by each M/WBE joint venture 
partner, in significant and meaningful ways?  The work must be separate, clear and distinguishable.  Specify 
the nature of the work and what it will entail. Complete exhibit A of the Dallas ISD Master Joint Venture 
Agreement. 

 
 

3.00 

B.                                                                            Staffing Plan                                                                

Does it provide a staffing plan to be determined per the established participation percentages indicating the 
number of employees to be provided by each M/WBE joint venture partner?  This should include a project 
organizational chart and a resumé for each key personnel that includes length of employment, time serviced 
in their role(s), and experience within the industry. Complete exhibit B of the Dallas ISD Master Joint Venture 
Agreement. 

 
 

 
 
 

1.00 

C.                                                         Financial and Bonding Information                                                                                          

Does it provide a letter from a financial institution or bonding surety company, substantiating the financial 
strength or bonding capacity of each M/WBE joint venture partner(s)?  This document should commensurate 
each M/WBE joint venture partner(s) percentage split. Complete exhibit C of the Dallas ISD Master Joint 
Venture Agreement. 

 
 
 

 
 

1.00 

Total Points 5.00 

 
 
 

Section 19. | Mentor Protégé Program Information  
 

The Minority/Women Business Enterprise (M/WBE) Department's Mentor-Protégé program aims to stimulate the growth 
of minority and women-owned businesses through education, business development, and training. A mentor should be 
willing to advise and support the Protégé and help identify the needs and skills of the Protégé. Mentor Protégé 
Agreement, meeting minutes, progress reports, and deliverables should be signed by all parties, dated, and notarized. 
 

 
 
 
 

 
 
 
 

 



STEPHANIE S. ELIZALDE, ED.D. 
SUPERINTENDENT OF SCHOOLS   

 

9400 N. CENTRAL EXPRESSWAY | DALLAS, TEXAS 75231 | 972.925.3700 | WWW.DALLASISD.ORG 

 
 
Dallas ISD Procurement Punch-Out Process 

 Supplier submits completed form to the Buyer with a copy to the E-Commerce Supervisor 
 Buyer meets with the supplier to explain the set-up process 
 Set up process includes providing the supplier with the category code(s) for the awarded contract with 

items or line sheets approved for purchase 
 Supplier matches the category code with the UNSPC codes 
 Prices should be discussed as approved per the contract; (Contract pricing is not discussed with IT, that 

is a buyer’s responsibility) 
 Suppliers are to restrict items from the store not awarded on the contract 
 If they cannot restrict items from their catalog, the items must be restricted in the punch-out store and 

indicate RESTRICTED (IN RED LETTERS).  (Users must not be able to select restricted items) 
 After the store is set up by IT, the buyer will need to perform testing for accuracy and ensure there are 

no restricted items active in the punch-out store 

 
*After the buyer meets with the supplier and the requirements are met, a service ticket will be 
entered and submitted to IT by the e-Commerce Supervisor to begin activation of the store. 
 



 
Dallas Independent School District 

Punch-out Setup Request 
 

 
Please direct all procurement questions to Sherri Williams at shewilli@dallasisd.org. 
Please direct all technical questions to Oracle Finance Development Team at DGOracleFDTeam@dallasisd.org. 

 PLEASE COMPLETE THE FORM BELOW AND RETURN TO DGORACLEFDTEAM@DALLASISD.ORG. 

Dallas ISD Procurement Application: 
Oracle Applications, Release 12 
  
Resource Guides: 
Oracle Supplier's Guide to Punchout 
cXML Guide 

Supplier Details 
Supplier Name  
Supplier Address 1  
Supplier Address 2  
City  
State  
Zip  
Supplier Contact Information Primary Supplier Contact Primary Technical Contact 
Name   
Title   
Office Phone   
Mobile Phone   
Email   
Credentials Test Production 
From Domain (DISD) DUNS DUNS 
From Identity (DISD) 9729254100-cxml 9729254100-cxml 
To Domain (Supplier)   
To Identity (Supplier)   
Punchout URL   
Punchout password*   
PO Submit URL**   
PO Submit Password*   

* Passwords should not contain any special characters. 

** To ensure secure delivery of electronic Purchase Orders, Dallas ISD requires that the PO Submission URL 
support SSL communication. We currently use HTTPS protocol for such communication. 

Please provide an Excel list of Units of Measure used in catalog. 

Please provide an Excel list of category codes used in catalog.   

http://docs.oracle.com/cd/B25284_01/current/acrobat/icx115punchsup.pdf
http://cxml.org/


 
Dallas Independent School District 

Punch-out Setup Request 
 

 
Please direct all procurement questions to Sherri Williams at shewilli@dallasisd.org. 
Please direct all technical questions to Oracle Finance Development Team at DGOracleFDTeam@dallasisd.org. 

When delivering the PunchOutOrderMessage, you must use HTML form encoding as described below. 

 



Form W-9 
(Rev. March 2024) 

Department of the Treasury 

Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification 

Go to www.irs.gov/FormW9 for instructions and the latest information. 

Give form to the 

requester. Do not 

send to the IRS. 

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below. 

1 Name of entity/individual. An entry is required. (For a sole proprietor or disregarded entity, enter the owner’s name on line 1, and enter the business/disregarded 

entity’s name on line 2.) 

2 Business name/disregarded entity name, if different from above. 

3a Check the appropriate box for federal tax classification of the entity/individual whose name is entered on line 1. Check 

only one of the following seven boxes. 

Individual/sole proprietor C corporation S corporation Partnership Trust/estate 

LLC. Enter the tax classification (C = C corporation, S = S corporation, P = Partnership) . . . . 

Note: Check the “LLC” box above and, in the entry space, enter the appropriate code (C, S, or P) for the tax 
classification of the LLC, unless it is a disregarded entity. A disregarded entity should instead check the appropriate 
box for the tax classification of its owner. 

Other (see instructions) 

3b If on line 3a you checked “Partnership” or “Trust/estate,” or checked “LLC” and entered “P” as its tax classification, 

and you are providing this form to a partnership, trust, or estate in which you have an ownership interest, check 

this box if you have any foreign partners, owners, or beneficiaries. See instructions .  .  .  .  .  .  .  .  . 

4 Exemptions (codes apply only to 

certain entities, not individuals; 

see instructions on page 3): 

Exempt payee code (if any) 

Exemption from Foreign Account Tax 

Compliance Act (FATCA) reporting 

code (if any) 

(Applies to accounts maintained 

outside the United States.) 

5 Address (number, street, and apt. or suite no.). See instructions. Requester’s name and address (optional) 

6 City, state, and ZIP code 

7 List account number(s) here (optional) 

Part I Taxpayer Identification Number (TIN) 

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 

backup withholding. For individuals, this is generally your social security number (SSN). However, for a 

resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 

entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 

TIN, later. 

Note: If the account is in more than one name, see the instructions for line 1. See also What Name and 

Number To Give the Requester for guidelines on whose number to enter. 

Social security number 

– – 

or 

 Part II Certification 

Under penalties of perjury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am

no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 

because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 

acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments 

other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later. 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise 
noted. 

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9. 

What’s New 
Line 3a has been modified to clarify how a disregarded entity completes 
this line. An LLC that is a disregarded entity should check the 
appropriate box for the tax classification of its owner. Otherwise, it 
should check the “LLC” box and enter its appropriate tax classification. 

New line 3b has been added to this form. A flow-through entity is 
required to complete this line to indicate that it has direct or indirect 
foreign partners, owners, or beneficiaries when it provides the Form W-9 
to another flow-through entity in which it has an ownership interest. This 
change is intended to provide a flow-through entity with information 
regarding the status of its indirect foreign partners, owners, or 
beneficiaries, so that it can satisfy any applicable reporting 
requirements. For example, a partnership that has any indirect foreign 
partners may be required to complete Schedules K-2 and K-3. See the 
Partnership Instructions for Schedules K-2 and K-3 (Form 1065). 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS is giving you this form because they 

Cat. No. 10231X Form W-9 (Rev. 3-2024) 

Employer identification number 

Sign Signature of 

Here U.S. person 

– 
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must obtain your correct taxpayer identification number (TIN), which 
may be your social security number (SSN), individual taxpayer 
identification number (ITIN), adoption taxpayer identification number 
(ATIN), or employer identification number (EIN), to report on an 
information return the amount paid to you, or other amount reportable 
on an information return. Examples of information returns include, but 
are not limited to, the following. 

• Form 1099-INT (interest earned or paid).

• Form 1099-DIV (dividends, including those from stocks or mutual
funds).

• Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds).

• Form 1099-NEC (nonemployee compensation).

• Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers).

• Form 1099-S (proceeds from real estate transactions).

• Form 1099-K (merchant card and third-party network transactions).

• Form 1098 (home mortgage interest), 1098-E (student loan interest),
and 1098-T (tuition).

• Form 1099-C (canceled debt).

• Form 1099-A (acquisition or abandonment of secured property).

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN. 

Caution: If you don’t return Form W-9 to the requester with a TIN, you 
might be subject to backup withholding. See What is backup 
withholding, later. 

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued); 

2. Certify that you are not subject to backup withholding; or 

3. Claim exemption from backup withholding if you are a U.S. exempt
payee; and 

4. Certify to your non-foreign status for purposes of withholding under
chapter 3 or 4 of the Code (if applicable); and 

5. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting is correct. See What Is 
FATCA Reporting, later, for further information. 

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9. 

Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are: 

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

• An estate (other than a foreign estate); or 

• A domestic trust (as defined in Regulations section 301.7701-7). 

Establishing U.S. status for purposes of chapter 3 and chapter 4 
withholding. Payments made to foreign persons, including certain 
distributions, allocations of income, or transfers of sales proceeds, may 
be subject to withholding under chapter 3 or chapter 4 of the Code 
(sections 1441–1474). Under those rules, if a Form W-9 or other 
certification of non-foreign status has not been received, a withholding 
agent, transferee, or partnership (payor) generally applies presumption 
rules that may require the payor to withhold applicable tax from the 
recipient, owner, transferor, or partner (payee). See Pub. 515, 
Withholding of Tax on Nonresident Aliens and Foreign Entities. 

The following persons must provide Form W-9 to the payor for 
purposes of establishing its non-foreign status. 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the disregarded entity.

• In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the grantor trust.

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust
and not the beneficiaries of the trust.

See Pub. 515 for more information on providing a Form W-9 or a 
certification of non-foreign status to avoid withholding. 

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person (under 
Regulations section 1.1441-1(b)(2)(iv) or other applicable section for 
chapter 3 or 4 purposes), do not use Form W-9. Instead, use the 
appropriate Form W-8 or Form 8233 (see Pub. 515). If you are a 
qualified foreign pension fund under Regulations section 1.897(l)-1(d), or 
a partnership that is wholly owned by qualified foreign pension funds, 
that is treated as a non-foreign person for purposes of section 1445 
withholding, do not use Form W-9. Instead, use Form W-8EXP (or other 
certification of non-foreign status). 

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a saving clause. Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items. 

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions. 

4. The type and amount of income that qualifies for the exemption
from tax. 

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article. 

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if their stay in the 
United States exceeds 5 calendar years. However, paragraph 2 of the 
first Protocol to the U.S.-China treaty (dated April 30, 1984) allows the 
provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
Protocol) and is relying on this exception to claim an exemption from tax 
on their scholarship or fellowship income would attach to Form W-9 a 
statement that includes the information described above to support that 
exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 24% of such 
payments. This is called “backup withholding.” Payments that may be 
subject to backup withholding include, but are not limited to, interest, 
tax-exempt interest, dividends, broker and barter exchange 
transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third-party network transactions, and 
certain payments from fishing boat operators. Real estate transactions 
are not subject to backup withholding. 

You will not be subject to backup withholding on payments you receive 
if you give the requester your correct TIN, make the proper certifications, 
and report all your taxable interest and dividends on your tax return. 

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester;

2. You do not certify your TIN when required (see the instructions for
Part II for details); 

3. The IRS tells the requester that you furnished an incorrect TIN; 

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only); or 

5. You do not certify to the requester that you are not subject to
backup withholding, as described in item 4 under “By signing the filled- 
out form” above (for reportable interest and dividend accounts opened 
after 1983 only). 
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Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information. 

See also Establishing U.S. status for purposes of chapter 3 and 
chapter 4 withholding, earlier. 

What Is FATCA Reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all U.S. account 
holders that are specified U.S. persons. Certain payees are exempt from 
FATCA reporting. See Exemption from FATCA reporting code, later, and 
the Instructions for the Requester of Form W-9 for more information. 

Updating Your Information 
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you are 
no longer tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account, for example, if the grantor of a 
grantor trust dies. 

Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect. 

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty. 

Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties. 

Specific Instructions 

Line 1 

You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return. 

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9. 

• Individual. Generally, enter the name shown on your tax return. If you 
have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name. 

Note for ITIN applicant: Enter your individual name as it was entered 
on your Form W-7 application, line 1a. This should also be the same as 
the name you entered on the Form 1040 you filed with your application. 

• Sole proprietor. Enter your individual name as shown on your Form 
1040 on line 1. Enter your business, trade, or “doing business as” (DBA) 
name on line 2. 

• Partnership, C corporation, S corporation, or LLC, other than a 
disregarded entity. Enter the entity’s name as shown on the entity’s tax 
return on line 1 and any business, trade, or DBA name on line 2. 

• Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. Enter any business, 
trade, or DBA name on line 2. 

• Disregarded entity. In general, a business entity that has a single 
owner, including an LLC, and is not a corporation, is disregarded as an 
entity separate from its owner (a disregarded entity). See Regulations 
section 301.7701-2(c)(2). A disregarded entity should check the 
appropriate box for the tax classification of its owner. Enter the owner’s 
name on line 1. The name of the owner entered on line 1 should never 
be a disregarded entity. The name on line 1 should be the name shown 
on the income tax return on which the income should be reported. For 

example, if a foreign LLC that is treated as a disregarded entity for U.S. 
federal tax purposes has a single owner that is a U.S. person, the U.S. 
owner’s name is required to be provided on line 1. If the direct owner of 
the entity is also a disregarded entity, enter the first owner that is not 
disregarded for federal tax purposes. Enter the disregarded entity’s 
name on line 2. If the owner of the disregarded entity is a foreign person, 
the owner must complete an appropriate Form W-8 instead of a Form 
W-9. This is the case even if the foreign person has a U.S. TIN. 

Line 2 

If you have a business name, trade name, DBA name, or disregarded 
entity name, enter it on line 2. 

Line 3a 

Check the appropriate box on line 3a for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3a. 

 

IF the entity/individual on line 1 
is a(n) . . . 

THEN check the box for . . . 

• Corporation Corporation. 

• Individual or 

• Sole proprietorship 

Individual/sole proprietor. 

• LLC classified as a partnership 
for U.S. federal tax purposes or 

• LLC that has filed Form 8832 or 
2553 electing to be taxed as a 
corporation 

Limited liability company and 
enter the appropriate tax 
classification: 

P = Partnership, 
C = C corporation, or 
S = S corporation. 

• Partnership Partnership. 

• Trust/estate Trust/estate. 

Line 3b 

Check this box if you are a partnership (including an LLC classified as a 
partnership for U.S. federal tax purposes), trust, or estate that has any 
foreign partners, owners, or beneficiaries, and you are providing this 
form to a partnership, trust, or estate, in which you have an ownership 
interest. You must check the box on line 3b if you receive a Form W-8 
(or documentary evidence) from any partner, owner, or beneficiary 
establishing foreign status or if you receive a Form W-9 from any 
partner, owner, or beneficiary that has checked the box on line 3b. 

Note: A partnership that provides a Form W-9 and checks box 3b may 
be required to complete Schedules K-2 and K-3 (Form 1065). For more 
information, see the Partnership Instructions for Schedules K-2 and K-3 
(Form 1065). 

If you are required to complete line 3b but fail to do so, you may not 
receive the information necessary to file a correct information return with 
the IRS or furnish a correct payee statement to your partners or 
beneficiaries. See, for example, sections 6698, 6722, and 6724 for 
penalties that may apply. 

Line 4 Exemptions 

If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you. 

Exempt payee code. 

• Generally, individuals (including sole proprietors) are not exempt from 
backup withholding. 

• Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends. 

• Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third-party network transactions. 

• Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC. 

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space on line 4. 

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2). 
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2—The United States or any of its agencies or instrumentalities. 

3—A state, the District of Columbia, a U.S. commonwealth or territory, 
or any of their political subdivisions or instrumentalities. 

4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities. 

5—A corporation. 

6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
territory. 

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission. 

8—A real estate investment trust. 

9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940. 

10—A common trust fund operated by a bank under section 584(a). 

11—A financial institution as defined under section 581. 

12—A middleman known in the investment community as a nominee or 
custodian. 

13—A trust exempt from tax under section 664 or described in section 
4947. 

The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13. 

 

IF the payment is for . . . THEN the payment is exempt 
for . . . 

• Interest and dividend payments All exempt payees except 
for 7. 

• Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

• Barter exchange transactions 
and patronage dividends 

Exempt payees 1 through 4. 

• Payments over $600 required to 
be reported and direct sales over 

$5,0001 

Generally, exempt payees 

1 through 5.2 

• Payments made in settlement of 
payment card or third-party 
network transactions 

Exempt payees 1 through 4. 

1 See Form 1099-MISC, Miscellaneous Information, and its instructions. 
2 However, the following payments made to a corporation and 
reportable on Form 1099-MISC are not exempt from backup 
withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) entered on the line for a FATCA exemption code. 

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37). 

B—The United States or any of its agencies or instrumentalities. 

C—A state, the District of Columbia, a U.S. commonwealth or 
territory, or any of their political subdivisions or instrumentalities. 

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i). 

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i). 

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state. 

G—A real estate investment trust. 

H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940. 

I—A common trust fund as defined in section 584(a). J—

A bank as defined in section 581. 

K—A broker. 

L—A trust exempt from tax under section 664 or described in section 
4947(a)(1). 

M—A tax-exempt trust under a section 403(b) plan or section 457(g) 
plan. 

Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed. 

Line 5 

Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, enter “NEW” at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records. 

Line 6 

Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have, and are not eligible to get, an SSN, your TIN is your 
IRS ITIN. Enter it in the entry space for the Social security number. If you 
do not have an ITIN, see How to get a TIN below. 

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). If the LLC is classified as a corporation or partnership, enter the 
entity’s EIN. 

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations. 

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 800-772-1213. Use 
Form W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/EIN. Go to 
www.irs.gov/Forms to view, download, or print Form W-7 and/or Form 
SS-4. Or, you can go to www.irs.gov/OrderForms to place an order and 
have Form W-7 and/or Form SS-4 mailed to you within 15 business 
days. 

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and enter “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, you will generally have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester. 

Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon. See also Establishing U.S. 
status for purposes of chapter 3 and chapter 4 withholding, earlier, for 
when you may instead be subject to withholding under chapter 3 or 4 of 
the Code. 

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8. 

http://www.ssa.gov/
http://www.irs.gov/EIN
http://www.irs.gov/Forms
http://www.irs.gov/OrderForms
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Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise. 

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier. 

Signature requirements. Complete the certification as indicated in 
items 1 through 5 below. 

1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification. 

2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third-party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification. 

What Name and Number To Give the Requester 
 

For this type of account: Give name and SSN of: 

1. Individual The individual 

2. Two or more individuals (joint account) 
other than an account maintained by 
an FFI 

The actual owner of the account or, 
if combined funds, the first individual 

on the account1 

3. Two or more U.S. persons 
(joint account maintained by an FFI) 

Each holder of the account 

4. Custodial account of a minor 
(Uniform Gift to Minors Act) 

The minor2 

5. a. The usual revocable savings trust 
(grantor is also trustee) 

The grantor-trustee1 

b. So-called trust account that is not 
a legal or valid trust under state law 

The actual owner1 

6. Sole proprietorship or disregarded 
entity owned by an individual 

The owner3 

7. Grantor trust filing under Optional 
Filing Method 1 (see Regulations 
section 1.671-4(b)(2)(i)(A))** 

The grantor* 

 

For this type of account: Give name and EIN of: 

8. Disregarded entity not owned by an 
individual 

The owner 

9. A valid trust, estate, or pension trust Legal entity4 

10. Corporation or LLC electing corporate 
status on Form 8832 or Form 2553 

The corporation 

11. Association, club, religious, charitable, 
educational, or other tax-exempt 
organization 

The organization 

12. Partnership or multi-member LLC The partnership 

13. A broker or registered nominee The broker or nominee 

14. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or prison) 
that receives agricultural program 
payments 

The public entity 

15. Grantor trust filing Form 1041 or 
under the Optional Filing Method 2, 
requiring Form 1099 (see Regulations 
section 1.671-4(b)(2)(i)(B))** 

The trust 

1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that person’s number 
must be furnished. 

2 Circle the minor’s name and furnish the minor’s SSN. 
3 You must show your individual name on line 1, and enter your business 
or DBA name, if any, on line 2. You may use either your SSN or EIN (if 
you have one), but the IRS encourages you to use your SSN. 

4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) 

* Note: The grantor must also provide a Form W-9 to the trustee of the 
trust. 

** For more information on optional filing methods for grantor trusts, see 
the Instructions for Form 1041. 

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed. 

Secure Your Tax Records From Identity Theft 
Identity theft occurs when someone uses your personal information, 
such as your name, SSN, or other identifying information, without your 
permission to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund. 

To reduce your risk: 

• Protect your SSN, 

• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax return preparer. 

If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter. 

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity, or a questionable credit report, contact the IRS 
Identity Theft Hotline at 800-908-4490 or submit Form 14039. 

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers. 
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Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 877-777-4778 or TTY/TDD 
800-829-4059. 

Protect yourself from suspicious emails or phishing schemes. 
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft. 

The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts. 

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027. 

Go to www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and territories for use in 
administering their laws. The information may also be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or not 
you are required to file a tax return. Under section 3406, payors must 
generally withhold a percentage of taxable interest, dividends, and 
certain other payments to a payee who does not give a TIN to the payor. 
Certain penalties may also apply for providing false or fraudulent 
information. 

mailto:phishing@irs.gov
mailto:spam@uce.gov
http://www.ftc.gov/complaint
http://www.ftc.gov/idtheft
http://www.identitytheft.gov/
http://www.irs.gov/IdentityTheft
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