Charles County Public Schools
Health, Life, and Flexible Spending
Online Benefit Enroliment Instructions

Before you enroll:

Familiarize yourself with your options by reading the Benefit Guide. Have the following information
available (including your dependents):

« Social Security Number (s).

» Copies of birth certificates and/or marriage licenses.

« Information on any other medical coverage ( i.e. Medicare).

« Disability certification form for dependents needing continued coverage.

How to Enroll in your Benefits: Access your account in Oracle.
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. Step 2: Upload all dependent documentation and Affidavit.
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Step 3: Click on “Make Changes” to Enroll

If you have problems logging in, please contact the Office of Fiscal Services- Employee Benefits at 301-
934-7202 Or 301-934-7317 or EmployeeBenefits@ccboe.com.




